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1. llosicHUTEJIBLHAA 3aIMUCKA

Kypc «l'ocyoapcmeennas u mynuyunanvuas ciyxc6a» 3aHUMAET BaKHOE
MECTO IMPHU MOJArOTOBKE MarucTpoB 1o HamnpasieHuto 38.04.04 — ["'ocygapcTBEHHOE
U MYHHUIMMNAIbHOE yrpaBiieHue. J(HPEeKTUBHOCTh ACSATENBHOCTH TOCYAAapCTBA U
Onaromoiyyue OOIIECTBA OMNPEACNSIOTCS, MPEXKIE BCEro, KayeCTBEHHBIM
UCIIOJIHEHHEM  (DYHKIMI  yOpaBiieHHs] Ha BCEX YPOBHAX: (eaepalibHOM,
peruoHagbHOM, MecTHOM. OHO BO MHOIOM 3aBHCHT OT  COCTOSIHUS
roCyJapCTBEHHOI0 M MYHHUUMIIAJBHOTO arapaTra, a TOYHee, OT OpraHu3aluu U
GYHKIIMOHUPOBAHUS TaKUX WHCTUTYTOB, KaK TOCYJAapCTBEHHAS U MYHHITUTIATbHAS
ciyx0a. MIMEHHO 3TM WHCTUTYTHI NMPHU3BaHbI OOECHEUMBATH BCE HEOOXOAUMBEIC
YCIOBUSL ISl B3aUMOJCHCTBHUS TOCYAapCTBAa C TpakJAaHCKUM OOIIECTBOM U
OTJIEJIbHBIM I'PAXKIAaHUHOM.

['ocynapcTBeHHas 1 MyHUIIMTAIbHAS CITYKOBI SIBISIOTCS pa3HOBUAHOCTIAMHU
OIJIAYMBAEMOI0 OOIIECTBEHHO MOJIE3HOTO TPYJa M HEMOCPEICTBEHHO CBA3AHBI C
WCIIOJJTHEHUEM TIOJIHOMOYMH OpPraHOB TOCYAApCTBEHHOW BJIACTU M OPraHOB
MECTHOTO CaMOYITPaBJICHUSI.

Bce  BBINIENEPEYUCICHHOE — AKTYAJIM3UPOBAJIIO  IOATOTOBKY  KaJpoB,
CHEUHUAIM3UPYIONIUXCS 1O BOMNPOCAM TOCYJAPCTBEHHOM UM MYHHULMIAIbHOMN
ci1y>kObl. BriosiHe eCTeCTBEHHO, YTO OJIHOM M3 OCHOBHBIX YYEOHBIX IUCLUIUIMH B
porpaMme MOATOTOBKH IO HampaBieHUI0 «['0Cy1apCTBEHHOE U MYHULIMITAJIBHOE
yhpaBieHue» sBisAeTcs «['ocyaapcTBeHHAs: 1 MyHULUIIANIbHASA C1y>k0a». IMeHHO B
paMKax JaHHOW JUCHUIUIMHBI OyAYIIUMH rOCYJapCTBEHHBIN WM MyHUIUNATbHBINA
CIy)KalllMii JTOJDKEH H3y4daTh (yHIaMEHTaJIbHbIE BOINPOCHI OpraHu3aluud |
(YyHKUIMOHUPOBAHUS TOCYJIAPCTBEHHOM CIIy>)KObI M MYHUUHMIAJIBHON CIIy>KObI B
coBpeMmeHHou Poccun.

Llenbto OCBOEHMSI IUCHUIUIMHBI «l ocyoapcmeeHHass u MYHUYUNALbHASA
cnyorcba» SBIAETCS W3YUYEHHE 3aKOHOJATENbHBIX W OpPraHU3allMOHHBIX OCHOB
rOCyAapCTBEHHONW U MyHUITUTIAJTLHOM CITY>KOBI.

3agaun TUCHUIUINHBI:

1. M3yunts mnenu, 3amayv, QYHKIOUHK W OCHOBHBIE  MPUHIIMITBI
roCyapCTBEHHOW U MyHUITUTIATBHOM CITy:KObI B PO;

2. [IpoaHanu3npoBaTh OCHOBHBIE HOPMATHUBHBIE ITPABOBBIE OCHOBBI
rOCYAapCTBEHHOW W MYHMIMOAIbHOW CHYXKObl M HAy4YUTh OOYyYarolUXCs
PUMEHEHUIO 3aKOHOJATENbCTBA, pErIaMEHTHUPYIOLLETO NEATEIBHOCTD
rOCYAApCTBEHHBIX U MYHUIIMIAIbHBIX CIYXKaIllMX, CAMOCTOSITENIbHOW paboTe ¢
HOPMATHUBHBIM IIPABOBBIM MaTE€pPUAIOM, COJAEPKAIIMM MH(GOPMALIMIO MO BOIPOCaM
rOCyJapCTBEHHOM W MYHULMMOAIBHOM  CIY>KObI, KaJpOBOW TMOJUTUKU B
rOCYJIapCTBEHHBIX U MYHUIIUTIATLHBIX OpraHax;

3. O3HaKOMHUTBCS C OCOOCHHOCTSIMU CTAHOBJICHUS TOCYJAapPCTBEHHOM
ciyx0b1 B Poccuu;
4, PackpbITh CyIIHOCTH U OCOOCHHOCTH TIPO(ECCHOHATBEHOM CITy>KeOHOM

JIEATENbHOCTH TpaxaaH P® Ha NOKHOCTSIX TOCYIJAapCTBEHHOW TI'PaKIaHCKOU
CITy>KOBI U JOJDKHOCTSIX MYHULIMTIAIIBHOM CITY>KOBI;



S. N3yunts  OCHOBHbIE  TpeOOBaHUS K  TOCYIJapCTBEHHOMY H
MYHULAIIAIBHOMY CIIy KalleMy;

6. PaccMmoTpeTs OCHOBHBIE HaIpaBJICHUS pedopMupoBaHus
roCyAapCTBEHHOW U MyHUIIUTIATIBLHOM CITy>KObI, BBISIBUTH TEHICHIIUU €€ Pa3BUTHUS;
7. O3HaKOMUTHCS C 3apyOeKHBIM OTIBITOM OpraHu3aluu

rOCy/JapCTBEHHOM M MYHHUIMIAJIBHOM CIyXObl, a TaKXe HAayuUTbCAd €ro
WCIIOJIB30BAaTh B IIPAKTUYECKOM ACATEIBHOCTH;

8. MN3y4nTh NOHATUM KaApOBOM ITOJIMTHUKA HAa TOCYJNAPCTBEHHOW U
MYHUIIUTIATIBHON CiTy)O0e.

2. IllepevyeHb NJIAHMPYEMBbIX Pe3yJbTATOB 00y4eHHs MO JUCHHUILINHE,
COOTHECEHHBIX C IVIAHMPYEMBbIMHU Pe3y/JIbTaTaAMH OCBOCHHUS 00pa3oBaTeIbHOM
NMPOrpamMMmblI

Hucrumuinaa «/ ocyoapcmeeHHas u MyHUYURANbHASL CAYHCOa» Yy4aCTBYET B
dbopMHUpOBaHUU CIEAYIONICH KOMIIETCHIINH (CIAEAYIOIMMNX KOMITETCHIIUMN):

KoMmnerenuuun NuaukaTopsl Jleckpunropsl

3HaHHA: byHKIUH u 3a1a4
COBPEMEHHOTO TOCYIapCTBEHHOTO U
MYHHIIMIIATILHOTO CITy’Kalllero;
opsiiKa MOCTYIIJICHUS Ha
roCyJ1IapCTBEHHYIO IpaxaaHCKYIO
cayxk0y, e€  TpOXOXKICHHS U
OCHOBAHUH TIIPEKpaIICHUs; IOPsIKa
MOCTYIJIEHUST HAa MYHUIUTAIBHYIO

cnyx0y, e€  MpOXOXKIEHUS U
VK-3 - CriocoGen OCHOBaHUH MIpEKpaILCHUS;
YKM-3.11-1. IloHuMaeT| TEXHOJIOTHI yNpaBIEHUs NEPCOHAIOM
OpPraHU30BBIBATH U o
. 1 3HaeT OCOOEHHOCTH| Ha rocy/1lapCTBEHHOU u
PYKOBOJIUTH paboTOM .
(bopMHUpoBaHUs MYHUIIUTIAIBHON CIIy’KO€e B YCIOBHSAX

KOMaH/JBbI, BLIpa6aTbIBa$I
KOMAaHIHYIO CTPATEIruIo IJIsd
JOCTH)KEHMS IIOCTaBICHHOMN
Oein

b dexTuBHON KOMaHbl| LU(POBON Cpeibl.

B ycioBUsAX 1M(poBoH| YMeHus: GopMHpPOBATH KOMAH/bI AT
Cpebl pellleHus TIOCTaBJIEHHBIX 3aJady |
OpraHU30BBIBATH KOJUIEKTUBHYIO
paboTy Ha TOCYIapCTBEHHOM U
MYHUIIUTIATBHOHN cITyx0e.

HaBpIkHM: DpUMEHEHUs TEXHOJIOTUH
yIpaBIeHUS IIEPCOHAJIOM Ha
rOCyJIapCTBEHHOM M MYHHIUIIAIBHOU
ciyx0e; TMOATOTOBKUM M TPOBEICHHS
OCHOBHBIX KaJIpOBBIX MEPOIPUATHI Ha
FOCYJIapCTBEHHOM  TIPaXXJTAHCKOW U
MYHHUIIMNIAJILHON CiTyXO0e.

OIIK-1 - Criocoben OIIK-1.11-1. B nonHoM | 3HaHMA: MPaBOBBIX OCHOB CHCTEMBI
oOecrieunBaTh coOMoIeHNe [00beMe MPEACTABIIET U | TOCYJapCTBEHHOM ciy)k0bl B P®;
HOPM CJIY>)KEOHOM 3TUKM U [FOTOB HCIIOJIb30BaTh OCOOEHHOCTEl  MpaBOBOro  craryca
AHTUKOPPYILHUOHHYIO HOPMBI CITy>KeOHOU roCyJapCTBEHHOI'O TI'PaKJAaHCKOTO U
HaIIPAaBJICHHOCTH B PTUKH B CBOEU MYHUIMIIAJIBHOTO ciyKamero B P®;
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BJIaCTHU

ACATCIIBHOCTH OpraHa

NeATeNbHOCTH B CHUCTEMBI JOJKHOCTEH

YCIIOBHSIX roCyJ1apCTBEHHOMH rpaXk 1aHCKOM

[I1(POBU3ALTUH CIIY’KOBl 1 MYHHIIMIIQTBHOM CITy>KOBI B

rOCYJapCTBEHHOTO U P®, ux xkareropuiéi W rpynm, HOPM

MYHUIUIIAIEHOTO CIIY’)K€OHOH 3THKHU.

yIIpaBJICHUS YMeHus: IUTAHUPOBATH u
OpraHu30BBIBaTH  pabOTy  oOpraHa
nyOJIMYHOM BJAcTHU; OCYILECTBIATh
pacnpezeneHue byHKIUH,
MOJIHOMOYUH W OTBETCTBEHHOCTH

MEXIy WCIOJHUTEISIMA B CHUCTEME
rOCyJlapCTBEHHOW M MYHHUIIMIAIBHON

CITYXOBI, HACIIOJIL30BATh HOPMBI
CITy)eOHOH STUKHU B cBOEH
JIESITEIIbHOCTH B YCIIOBUSIX

upoOBU3AIUN TOCYIAPCTBEHHOTO U
MYHULUIAIBHOTO YIIPABIECHUS.
HaBbiku: pa3paOoTKu HOPMATHBHBIX

u MIPaBOBBIX JIOKYMEHTOB,
PErIaMeHTUPYIOIIUX  JIEATEIbHOCTh
rOCYAapCTBEHHBIX TPAXKIAHCKUX U
MYHHIIMITATBHBIX CITy’>KalluX,
MOATOTOBKU METOAMYECKUX
MaTepUajoB TUTSE pa3paboTKu

9TUYCCKOI'O KOACKCA JJId I'paKAaHCKUX
U MYHUIUIAJIBbHBIX CIIYIKAIlNX.

3. MecTo IMCHMILTUHBI B CTPYKTYpe 00pa3oBaTeibHO MPOrpaMmbl

«locydapcmeennas u MYHUYUNANbHAS CAYHCOQ» SBISETCS OUCYUNIUHOLL
00s13amenbHOl yacmu I TIOATOTOBKU CTYJIEHTOB 1Mo Hamparienunio 38.04.04 —
["ocymapcTBEeHHOE M MYHHUITUTIATHHOE YIIPABJICHHE.

IMpenmecrByomue
AMCHMILINHBI (MOIYJIN),
NPaKTHKHU y4eOHOT0

JAucuMmImHbl (MOIYJIH),
NMPAaKTUKH Y4e0HOr0 MJaHa,

MMocaenyromue
AMCUMILUIMHBI (MOXYJIN),
NPaKTHKHU Y4eOHOr 0

ynpasienus (1 kypc)

udgp B KOTOPBIX KOMIIETEHI[HUA
IUIAHA, B KOTOPBIX IUIAHA, B KOTOPBIX
KOMIIETeHIIUH O0CBAaUBAaeTCsl NapajjiejbHO
O0CBauBaeTCsl . . OCBauBaeTCst
¢ M3y4aeMoi M CUUIIMHOM
KOMIICTCHIHSA KOMIIETCHIUS
YK-3 JlucuunnuHa sBisercs - Kanposas nonurtuka n
nepBoil B hopMupoBaHUU KaJIpOBBIN aynuT B chepe
KOMIIETEHIINU nyOIMYHOTO YIpaBIIEHUS
(2 kype)
[Ipoun3BoacTBEHHAA
IIPaKTHKA
(ITpepnunnomuas
npakTka) (3 Kypc)
OIIK-1 JlucuumimHa sSBisieTcs [IpaBoBoe obecneueHue AMUHUCTpaTUBHAS
nepBoit B GOPMHUPOBAHUH TrOCYJIapCTBEHHOTO U pedopma u METOTBI
KOMIIETEHIINH MYHHIMIIAIBHOTO IPOTUBOAEHCTBUSA

Koppynuuu (2 Kype)
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VYuyeOHast mpakTUKa
(o3HAKOMHUTEIIbHAS
npaktuka) (2 Kkypc)

4, O0beM QUCHUIIMHBI (MOAYJIs) B 3a4€THBIX ¢IUHUIIAX C YKa3aHHEeM
KOJIMYECTBA aKAJeMHYeCKUX WIH ACTPOHOMHYECKHUX YACOB, BbIIEJIEHHbIX Ha
KOHTAKTHYI0 pa0doTy 00y4al0IUXCcA ¢ npenojaaBaresjaeM (1Mo BUAaAM Y4eOHbBIX

3aHATHH) U HA CAMOCTOSITEJIbHYI0 Pa00Ty 00y4aKOIUXCSA

OO611ast TpPyZJ0EMKOCTh OCBOCHHS YUeOHON AUCIUIUTHHBL «/ ocydapcmeenHas

U  MYHUYUNAIbHASL CAYHCOa» COCTaBIAEeT 3
aKaJeMHUECKHX Jaca.

3a4eTHhIX eauHnl w108

Cemect 1 xypc Beero,
p yp aK.9acoB
OO0r11ast TPYA0eMKOCTb (BCEro ak. 4acoB / 3.e11) 108/3 108
Jlexuym 6 6
KonrtaktHas pabora
[IpakTrueckue 3aHATHS 10 10
CamocrosrenbHas pabora 83 83
Bua npomexyrodHoit
aTTecTattin DK3aMeH 0,5/8,5 9
(koHT.pab./ camMocCT.
pab.)

5. Coneprxanue TMCUMILIMHBI (MOYJIs1), CTPYKTYPHPOBAaHHOE 10 TeMaM
(pa3aesiam) ¢ ykazaHueM OTBEJIEHHOI0 HA HMX KOJIMYeCTBA AaKaAeMHUYeCKUX
WM ACTPOHOMMYECKHUX YACOB U BUIOB YUEeOHBIX 3aHATHHI

TpyrnoeMKoCTh
KonTakTHas
abora
<
HanmenoBanmne = g
= [t}
azjena = = 2
Ne . g g | E = Coneprxanue
JIUCITAIIIHHEI 9 = = S -
[<2]
(Tema) A = ) s 3
onl ]
Q = o =
= = o <
2l °
o | =
=]
1 kypc
TMousTie u AKTyaJIbHOCTb U3y4YEHUsI OCHOB
TIPHHIIMIIBI rOCyJ1IapCTBEHHOM U MYHHIUIIAIbHOU
L rOCYIapCTBEHHOM 8 1 1 - 6 ciyx0sb1. [ToHsTHE TOCYapCTBEHHOM
ycnp OBl ciyx0b1 PD. ['ocynapcTBeHHBII
Y)K opraH. I[IpaBoBas ocHOBa




Poccuiickoi
®denepaunn

rocynapcTBeHHOMU Ciryk0b1 PD. Buibr
roCyAapCTBEHHOM CITY>KOBI.
[TnaaupoBaHue U OpraHU3aIUs
paboTHI opraHa MyOJIMYHON BJIACTH;
OCYILECTBIICHHUE PACIIPEICIICHUS
(GyHKIMHA, TOJTHOMOYUHN U
OTBETCTBEHHOCTH MEKIY
UCIOJIHUTENISIMUA B CUCTEME
roCyJ1IapCTBEHHOM U MYHHIIUITAJIbHOU
CITYXOBI.

OTeuecTBEHHBIN
OTIBIT
OpTraHu3aIuu
roCyIapCTBEHHON
CITY>KOBI

Hcropus rocyqapcTBEHHOI ci1ykObl B
Poccuun. Ilepuons! B uctopun
rOCyJapCTBEHHOH CITyKOBbI.
CraHOBIIEHHE U Pa3BUTHE
rOCyJapCTBEHHOH C1yXObI B
Kuesckoi Pycu u MockoBckoM
rocynapcrse. ['ocynapcrBeHHas
ciyx0a B Poccuiickoit UMniepun.
I'ocynapcrennas ciryxx6a B CCCP.
I'ocynapcTBeHHas ciyxba B
MMOCTCOBETCKHI IEPUOJ.

Oo6mue
TIOJIOKEHHS O
rocyaapCTBEHHOM
IPaKTaHCKOU
ciryxx6e PO

[TonsiTHE rocyaapcTBEHHOU
rpaxaanckoi ciyxOsl. [IpaBoBbie
OCHOBBI CUCTEMBI I'OCYIapCTBEHHOU
ciyx0b1 B PD; ocobenHoctn
IIPaBOBOTO CTaTyca
rocyAapCTBEHHOTO TPaXXJaHCKOIO U
MYHUIUIIAJIBHOTO CiyKamero B PO.
®enepanbHas rocy1apCTBEHHAS
rpakJIaHCKas CIIyxoa.
l'ocynapcTBeHHas rpaxaaHcKast
ciyx6a cyonrekra PD. Cucrema
JOJKHOCTEN TOCYAAapCTBEHHOM
IpaX/1aHCKOMN CIIyKObI U
MYHUIIUNATBHON CITyk0bI B PD, nx
Kareropui u rpymnm. Peectp
JOJKHOCTEN TOCYAAapCTBEHHOM
IpaX/1aHCKOMN CITy>KOBbI
Jlenunrpaackoii 001acTu.

IIpaBoBoii cTaTyc
roCy/1apCTBEHHBIX
IrpaXXIaHCKHX
CITy Kalux

[TonsiTHe M conepxkanue NPaBOBOrO
cTaTryca rocyJJapCTBEHHOTO
rpakJaHckoro ciyxamero. [Ipasa n
0053aHHOCTH IOCYJapCTBEHHBIX
rpaXXa1aHCKUX CITyXKalluX. ITonsTie 1
COJIEP/KAHUE TOJKHOCTHBIX
pernamenToB. Pa3zpaboTka
HOPMAaTUBHBIX U MPABOBBIX
JOKYMEHTOB, perjaMeHTHPYIOIINX
JESTENIbHOCTh FOCYAAPCTBEHHBIX
rpaXXaIaHCKUX U MYHHIUIIAJIbHBIX
CIIy>KallUX.




[Toctynnenue Ha

OyHKIUYU U 3a7a4¥ COBPEMEHHOTO
rOCYJIapCTBEHHOTO 1

roCyJapCTBEHHYIO MYHUILUIIAJIBHOTO CIIYXKAaLIETo;
5. IPaXXAAHCKYIO MOpsAJIKA TOCTYIUICHUS Ha
ciyx0y u ee roCyAapCTBEHHYIO IT'PAXKIAHCKYIO
IIPOXOXKICHHE ClIyk0y, €€ IPOXOXKIECHUS U
OCHOBAHMH IPEKPALLCHHUS.
Boennas ciryxx6a Boennas ciyx6a Kak BH]
KaK BUJ rocyJapcTBeHHOM ciyxOsbl. Llens,
6 roCyJapCTBEHHON (GYHKIMU ¥ IPUHLIUAIIBI BOCHHOM
" | cyx0sbl. [Topsimok ciyx0b1. CHCTeMa KOMIUJICKTOBAHUS
[IPOXOXKICHUS Boopyxennbix Cun PO, Bolick u
BOECHHOM CI1yKOBbI BOMHCKHUX ()OPMUPOBAHUIA.
Opranusaiys OCHOB
[IPAaBOOXPAHUTEIBHOM CITYKOBbI.
IIpaBoOXpaHUTEIBHBIE OPTAHBI.
Cratyc ciyxaruero
OpranuzalroHHO- [IPaBOOXPAHUTENILHOM CITYKOBI.
7 | mpaBoBbIe OCHOBEI JIOIKHOCTB IPaBOOXPAHUTEIbHON
" | mpaBOOXpaHUTENb CITY>KOBI. DIIEMEHTHI
HOM CITyKObI aJIMMHHUCTPATUBHO-IIPABOBOT'O
CTaTyca CIyKaIlero
[IPAaBOOXPAHUTEIBLHOMN CITyXKOBbI.
MexaHu3M npoxoKACHU
IIPABOOXPAHUTEIBHOMN CITYXKOBbI.
PedopmupoBaHue rocyaapcTBeHHOM
CITy>KOBI 1 OCHOBHBIE HAIIPaBJICHUS
Kanposas roCy1apCTBEHHON KaJpOBOI
IIOJIUTUKA Ha IIOJINTHKHU B COBpEMEHHOM Poccun.
roCy1apCTBEHHOU Kanposas nmonutuka u kagposas
IPaKTaHCKOU paboTa B cucTeMe rocy1apCTBEHHON
ciyxoe. rpaxaaHckoi ciyObl. [Ipumenenue
8. dopmMupoBaHUE TEXHOJIOTUI yNPABJIEHUS NEPCOHAIOM
KaJpoOBOTO Ha TOCYAapCTBEHHOW U
cocTaBa MYHUIIUTATBHOHN CITyk0e€;
roCyJapCTBEHHOMN ITOATOTOBKA U IMTPOBEACHUE OCHOBHBIX
IpaXXAaHCKOU KaJIpOBBIX MEPOIPUATHI Ha
CITY>KOBI roCyAapCTBEHHOM IPaXkIaHCKON U
MYHUIUNATBHOH ciryxko0e.. KaapoBblii
COCTaB.
OcHOBBI OCHOBBI OpraHU3anun
OpraHu3aluu rocyaapcTBeHHoi ciyxO0bl B CILIA u
9 roCyJapCTBEHHOMN 3anaanou EBpomne.
' CITy>KOBI B
3apyOeIKHBIX
CTpaHax
IToHsITHE MECTHOTO CAMOYITPaBIICHHUS.
MynununansHas
. Oprasbl MECTHOTO CaMOYTIPABIICHUS.
ciyx0a: OCHOBHBIE
10. [Tonsitre, 3anaun, GyHKIIUU U

KaTeropuu u
UCTOPHUS PA3BUTHUSA

MPUHILIMITBI MYHUIIUTIAIBHOMN CITYKOBI
B Poccuiickont @enepannu. Peectp




JOJDKHOCTEN MYHULIUIIAIbHOU
Ctyxk0bl1. ['pynmsl TOJDKHOCTEH
MYHHIIUITATLHOU cTykOb1. [IpaBa u
00513aHHOCTH, OTPAaHUYCHUS U
3amnpeThl, CBA3aHHBIC C
MYHUITUTIATLHOM CITYKOOH.
MyHununanapHas ciyx0a
JlenuHrpaackoit o6macTu.

11.

OcHOBBI
MIPOXOXKICHUS
MYHHUIUTTAJTILHOU
ciryxOb1 B PO

[Topsinok nocrymieHus Ha
MYHHIIUITAIBHYIO CIYXO0Y, eé
MIPOXOXKJACHHS 1 OCHOBAHUM
MPEKpAICHUs; TEXHOJIOTUI
yIpaBJICHUS IEPCOHATIOM Ha
roCyJ1apCTBEHHOM U MYHHIIUITAJIbHOU
ciyxoe.

12.

Kanposoe
obOecreucHue
MYHHULUITAJIBHOU
CITY>KOBI

OCHOBBI KaJJpOBOM MOJIUTHUKH B
MYHHUIMNATBHBIX opranax. Kaaposas
MOJIUTHKA U KaJpoBas padoTa B
CHCTEME MYHHULIUIIAJIBHON CITyKOBI.
MexaHu3M KaJpoOBOTO 00CCIICUCHUS
MYHHUIUTIATBHOHN CcTy:KObI. OpraHsl
yIIpaBJICHUS] MYHHUIMITATBHON
ciyx00ii. Kanposas cinyxba
MYHUIIUTIATBHOTO opraHa. [IpuHInmBI
Y IPHOPUTETHBIC HATIPABIICHUS
(GhopMHUPOBaHUS KaIPOBOTO COCTaBa
MYHHUIHTIAIEHON CITYKOBI.
[IpodeccuonanpHas NOArOTOBKA,
NEPENoAroTOBKA U MOBBILICHNE
KBaTM(UKAIINHN KaJIpOB
MYHHUIHATIATEHON CITYKOBI.
CraxxnpoBKa MYHHUIUITAILHOTO
ciyaiero. Kanposslii peseps Ha
MYHHUIIMIIAJILHON CTyXk0e.

13.

OcHoBBI
OpraHu3aIuu
MYHULUITAJIBbHON
CITy>KOBI B
3apyOeIKHBIX
CTpaHax

Monenu opranu3zanuy myoJIn4HOM
BJIACTU Ha MECTax
(AHrnocakcoHckas,
KOHTHHEHTAJIbHAs, COBETCKAs
Mmojienn). Opranu3arus
MyHHUIMNAIbHON cayx0bl B CLLA,
Benuko6puranuu, ®panuuu,
Anonun, Kurait).

14.

OpraHu3anuoHHO-
MIPaBOBbIE OCHOBBI

npoUIaKTUKH
KOppYIILHU Ha

rOCyIapCTBEHHOM
Y MYHULIMTIAJIbHOU

CITyx)0e

OO6m1ast XapaKTepUCTUKA CUCTEMBI
npoUIAKTUKN KOPPYIIMH Ha
rocy/1apCTBEHHON (MyHULIUTIATbHOMN)
ciyx6e. COop cBeieHul 0 10X0Aax
KaK 2JIEMEHT CUCTEMBI MPODQUITAKTHKH
KOPPYIILIMH HA TOCYIapCTBEHHON U
MYHHUIIMIIAJILHOM CITyXk0e.

DK3aMeH

0,5

8,5

Hroro

108

10

83

10




6. [lepedyeHb y4eOHO-METOAUYECKOTO 00ecTiedeH s IJIsl CAMOCTOSITEILHOM
patdoThI 00yYaAKOIIMXCSH MO JUCHUIINHE (MOXYJIIO)

No Buapl camocTosiTennbHON paboThI TpynoemMKkocTsb, dopma KOHTPOJIS
aK.49achl
1. [IpopaboTka TeOpEeTUIECKOTro
o Koncynpranus
MaTepuaia 1mo KOHCIeKTaM JISKIIHA,
. MpernoaBaTes,
PEKOMEHIOBAaHHOM JTUTEPATypE, 35 CTHOe
JIOTIOJTHUTEIHHBIM UCTOYHUKAM y
cobecenoBanue
nHpopmaruu
2. [ToaroroBka K MpakTUYECKUM Brictymnnenue ¢
3aHSTHSIM: IOUCK HEOOXOIMMON JIOKJIA/IOM,
nHpopManuu, 00padoTKa 36 MPE3CHTAIINS,
nH(pOpMaNNY, HAIMCAHNUE JOKIIAa, OTBETHI HA
MOATOTOBKA K BBICTYIIJICHUIO JTUCKYCCUOHHBIE
(IucKyccun) BOIIPOCHI
3. [ToaroroBka K TeKyIiemMy KOHTPOJIIO
A yHieMy p 12 Tectbl
(TecTupoBaHue)
4, [ToaroroBka K MpOMEKYTOUHOMN
aTTIe[CTaI_II/II/I P 7 yernoe
. 8,5 cobeceoBaHue,
(BOIIPOCHI K IK3aMEHY, HTOTOBBIH
TECTUPOBAHUE
TECT)

JIJisi caMOCTOSITENIbHOM pabOThl MO JUCHUILIHHE (MOAYJI0) O0ydaromuecs
UCIOJIB3YIOT CIIEAYIOIIee yueOHO-METOIMYECKOE 00ecIIeUeHHE:

1)  Bopucor H.W., 'ocynapcTBeHHas 1 MyHHIIATIAIbHAS CITy)K0a: yaeOHOe
nocooue / H.U. bopuco. — M.: KuoPyc, 2021. — 471 c. [DnekTpoHHbIN pecypc].
URL.: https://book.ru/book/936982

2)  TocynmapcTBeHHas W MyHMIIMITAJIbHAS CIIyx0a: yaeOHuK 11 By30B / E.
B. Oxotckuii [u ap.]; mox o6mieit penakiueii E. B. OxoTckoro. — 2-e u3 ., nmepepaod.
u non. — M.: UznatenscTBo KOpaiit, 2021. — 409 c. [Dnextponsslii pecypc]. URL:
https://www.urait.ru/bcode/469072

3)  ®oHI OLEHOYHBIX W METOAMYCCKHUX MATCPHAJIOB IO TUCIMILIMHE
«l"ocynapcTBeHHAs: U MyHHUITUTIATBHAS CITYKOa».

7.(I)OHI[ OICHOYHbBIX U METOAUYCCKHUX MATECPHUAJIOB /IJI IPOBCACHUA
leOMC)KyTO‘-IHOﬁ arTrecranmuu oﬁyqamnmxcn o JIMCHMIIJIMHE

IIpuMepHbIe BONIPOCHI 1JIS POBEACHUS MPOMEKYTOYHOMH aTTeCTAlUN

(3x3amMeHna)
1. ['ocynapcrBennas ciyx0a PD: nousatue, BUbl U IPUHIHUIIBI.
2. OCHOBHbIE HOPMAaTUBHBIE NIPABOBBIEC AKThI, PETYJHUPYIOIIUE BOMPOCHI
roCyJIapCTBEHHOM CITy)Obl PO.
3. [TpuHIUIIBI TOCYJAPCTBEHHOM IPaXIAHCKOM CITY>KOBI.
4, JIOJKHOCTH TOCYAApCTBEHHOW TIPakKIAaHCKOW CIyKObl: TOHATHE U
KJaccuukaus.
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d. [Topsimox Ha3HAYEHUS HA JOJDKHOCTU U MPUCBOEHUS KJIACCHBIX YMHOB
dbenepabHbIM TPAXIAHCKUM CITY>KallUM.

IIpumepHbIe NPAKTUKO-OPUEHTHUPOBAHHBbIE 32]aHUSA
1. Kakue HopMaTUBHBIEC aKThl PETYIUPYIOT BOCHHYIO CITYKOY 1O
MPU3BIBY U 10 KOHTPaKTy? B yem oTiauyrie BOGHHON CITy>KObI M0 IPU3BIBY U 110
KOHTpPaKTy?

2. CocraBbTe nepeyeHb HOPMATHUBHBIX AKTOB, PETYIUPYIOIINX
rOCyJIapCTBEHHYIO CTYKO0y KOHKPETHOTO cyObekTa PD.
3. [Ipoananuzupyiite pehopMbI TOCYAAPCTBEHHON CITYKObI

COBPEMEHHBIX Pa3BUTBIX rocyaapcTB. Kakue mosoKuTeapHble MOMEHTHI IS
Poccuu BbI ObI MOTUIH BBIIETUTH B CBETE MMPOBOAMMON B HAIlIel CTpaHe peopMbl
rOCYJIapCTBEHHOM CITYKObI?

[lonHBIA KOMILIEKT SaﬂaHI/Iﬁ Hn JTallOB (I)OpMHpOBaHI/IH KOMIICTCHIIMHN
MNpCaAcCTaBJICH B CDOHILG OOCHOYHBIX U MCTOOAUYCCKUX MATCPpHUAJTIOB I ITPOBCACHUSA
HpOMC}I(YTO‘IHOﬁ aTTcCTallumn 06yqa}oumxc;l 110 JUCHHIIIINHC, O(i)OpMHCHHBII;'I
OTACIIBHBIM JOKYMCHTOM, ITPCACTABJICH B IIPHJIOKCHUN 1.

8. IlepeyeHb OCHOBHOI1, TONMOJIHUTEIbHON Y4eOHOM JTUTEPATYPbI, pECYPCOB
HH(POPMALIMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH «AHTepHeT», HE00OX0AMMBbIX
JJISL OCBOCHMS JUCUUILJIMHBI (MOXYJIs1)

a) HOpMATHBHbIE PABOBbIE AKTHI

1. Koucrurymus Poccuiickoit ®@enepanuu ot 12.12.1993r. (npunsta
BCEHApOJHbIM rojocoBanueM 12.12.1993) (¢ yuéroM mnomNpaBOK, BHECEHHBIX
3akoHamu P® o nompaBkax k Konctutymuum P® ot 30.12.2008 N 6-®K3, ot
30.12.2008 N 7-®K3, ot 05.02.2014 N 2-®K3, ot 21.07.2014 N 11-OK3).//
Co6panue 3akonogatenbcTa PO. - 04.08.2014. - N 31. - ct. 4398.

2. «O0 OoOIMX  MPHHIMIIAX  OpPTaHW3alUu  3aKOHOJATEIbHBIX
(MpencTaBUTENbHBIX) M HWCIOJIHUTEIBHBIX OPraHoOB TOCYIAapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepanumny. Oenepanbablii 3akoH oT 06.10.1999 Neol84-
®3 // «Cobpanue 3akoHomarenbcTBa POy, 18.10.1999, No42, c1. 5005.

3. «O cucreme rocynapcTBeHHOUM ciyxk0bl Poccuiickoit deneparum.
®enepanbHbiii 3akoH OT 27.05.2003 No58-®D3 // «ColOpanue 3akOHOAATENIbCTBA
P®y, 02.06.2003, No22, ct. 2063.

4, «O wmynununanbHoM ciyx0e B Poccuiickoit  ®Denepanumny.
denepanbhbiii 3akoH oT 02.03.2007 Ne25-D3 // CoOpanue 3akoHoaaTeabcTBa PD,
05.03.2007, N 10, ct. 1152.

d. «O  rocymapCTBEHHOW  TpaxmaHCKoW  ciyxbe  Poccuiickoit
denepannmny. Denepanpubiii 3akoH 0T 27.07.2004 Ne79-D3 // IlapiaameHntckast
razera», N 140-141, 31.07.2004.
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6. «O  Peectpe nmomkHocreld — @enepanbHOM  rocydapCTBEHHOU
rpaxaaHckom ciy>k0b1». Yka3 [Ipesunenta PO ot 31.12.2005 Ne1574 // Poccuiickas
razera”, N 2, 12.01.2006.

0) OCHOBHAasI JIUTEpaTypa:

1. bopucos H.U., 'ocynapcTBeHHas 1 MyHHITUIIATIbHAS CITyX0a: yueOHOe
nocobue / H.W. bopucos. — M.: KnoPyc, 2021. — 471 c. [DneKkTpoHHBI pecypc].
URL.: https://book.ru/book/936982

8. ["ocymapcTBeHHAsI 1 MyHUIIMITANIbHAS CITyk0a: yaeOHHK 171 By30B / E.
B. Oxotckuii [u np.]; mox obmieit penaknuei E. B. Oxotckoro. — 2-e uz ., nepepaod.
u non. — M.: U3natenscTBo FOpaiit, 2021. — 409 c. [Dnextponnsiii pecypc]. URL:
https://www.urait.ru/bcode/469072

B) IONOJIHUTEJIbHAS JIUTEPAaTypa:

9. ["ocynapcTBeHHAst 1 MyHULIMINIANIbHASA CTy>k0a: yueOHUK 11715 By30B / C.
N. Kypasnes [u ap.]; noa peaakmuenn C. 1. XKypasnesa, B. W. Ilerposa, FO. H.
TyranoBa. — 4-e uzj., nepepad. u gon. — M.: UzparensctBo FOpaiit, 2021. — 305
c. [@nexTponnsrii pecypc]. URL: https://www.urait.ru/bcode/468771

10. 3namenckwmit J[.FO. T'ocynapcTBeHHas W MyHMIMNANbHas CiIyxoa :
yueOHuk jans  By3oB / JI.FHO. 3HaMeHCkuil; OTBETCTBEHHBIN pPEIaKTOp
H.A. Omenpuenko. — 4-¢ u3n., nepepad. u gom. — M.: UznarensctBo FOpaiir,
2021. — 405 c. [DnextponnsIii pecypc]. URL: https://www.urait.ru/bcode/477963

11. Huxutuna A.C. VYmpaBlieHHE YEJIOBEUYECKUMH pPECypcamMu B
roCyJapCTBEHHOM M MYHHUIIMIIAJbHOM YIIPAaBJICHUM: YudeOHOE TTocoOue 11 By30B /
A. C. Hukutuna, H. I'. UeBTaesna. 2-¢ m3a. — M.: UzmarensctBo IOpaiit, 2021.
— 187 c. [Dnextponnslii pecype]. URL: https://www.urait.ru/bcode/476846

12. TIlpoxodpreB C.E. T'ocymapcTBeHHas W MyHHIHNAIbHAs CiIyxo0a:
yueOHuUK U nnpaktukym a1 By30B / C.E. [Ipokodrwes, E./I. borateipes, C.I'. Epemun.
— 3-¢ u3a., nepepadb. u pon. — M.: UsmarensctBo FOpaiit, 2021. — 323 c.
[DnexTponnsIii pecypc]. URL: https://www.urait.ru/bcode/468102

13. IlyBanoa H.H. DTuka u 3TUKET rocy1apcTBEHHON U MyHUIIUTIATILHOM
CIIykObl: yueOHUK 1 TipakTukyM 1iist By30B / H. H. lllyBanoBa. — 2-e u3z., nepepao.
u non. — M.: UznatensctBo FOpaiit, 2021. — 334 c. [Dnextponssiii pecypc]. URL:
https://www.urait.ru/bcode/468934

14, Drtuka TOCYIapCTBEHHOW W MYHHIIMMAIBHOW CIYXKObI: YYEOHHK H
npaktukyM s By3oB / E.JI. borateipeB, A.M. benses, C.I'. Epemun; mnoa
penaknueii C.E. [IpokodbeBa. — 2-¢ uzn., nmepepad. u gon. — M.: M3gaTenbcTBO
Opairr, 2021. — 326 c¢. [DnekTpoHHBIA  pecypc]. URL:
https://www.urait.ru/bcode/470229

r) pecypcsnl cetu « MHTEpHET» !

1)anexmponnsvie npoghunbHvie HypHavl

15. Hayuno-momutuueckuit  xypHanm  "['ocymapcTBeHHas — cimyk0a'
«MHCTHTYTa TOCYNAapCTBEHHON CIY:KObI M yrpaBlieHus» Poccuiickoil akamemMun
HApOJIHOTO XO3SMCTBA U TOCYAapCTBEHHOU CirykObl mipu [Ipesunente Poccuiickoit
denepanun. [InexTpornsiid pecype]. URL: http://pa-journal.ranepa.ru.
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16. JKypnam o KaApoOBBIX BOINPOCAX MECTHOTO CaMOYIPaBJICHUS
«MyHHIUTIaTTbHAS CITyK0a». [DJIEKTPOHHBII pecypc]. URL:
http://emsu.ru/ms/default.asp.

17. XKypuan «Bompocsl TrocyJapCTBEHHOTO W MYHHUIUIAIBLHOTO
yrpasieHus». [Anekrponnsiii pecypc]. URL: https://vgmu.hse.ru/archive.html

18. Kypnan dakynbrera rocyaapcTBeHHOro yrpasieHus MIY umenu
M.B. JlomoHOCcOBa «l'OoCyHapCTBEHHOE YNpPABIEHUE. OJEKTPOHHBIA BECTHHUK.
[DnexTponnslii pecype]. URL: http://e-journal.spa.msu.ru/page 1.html

2) anexmponmvie npopuivhvie 6azvl OAHHbIX/ Calimbl

19. Odummaneueiii caiit denepanbHOl  CiIyXObl TOCYAapCTBEHHOU
cTatucTuky. [DnekTpoHHsbiid pecypc]. URL: http://www.gks.ru.

20. Odwunmansueiii caift [Ipesunenta PO. [Dnekrponnsiit pecypc]. URL:
http://www.kremlin.ru.

21. Odummansueiii  caiit [IpaBurensctBa Poccuiickoin  ®Denepanuu.
[DnexTponHsIii pecypc]. URL: http://www.government.ru.

22. Odummansabiii  caiit  T'ocymapctBennoit  ymsl  Poccuiickoit
denepanmu. [InekTpoHHBIN pecypce]. hitp://www.duma.gov.ru.

23.  OdunmanbHbINA WHTEPHET-TIOPTaI MIPaBOBOM uHdopMaIuu.
['ocynapcTBeHHas cucteMa mpaBoBoit nHpopmaluu. [DnektponHsblil pecype]. URL:
http://www.pravo.gov.ru/

24. Tlopran rocynmapcTBeHHbIX mporpamm P®. [OnekrtpoHHBIN pecypc].
URL:https://programs.gov.ru/Portal/

25. @enepanbHblii  mpaBoBoil  moptan  MOpumgmueckas — Poccws.
[DnexTponnsbIi pecypc]. URL: http://law.edu.ru.

26. OdwunmanbHble CallThl OPraHOB TOCYNAPCTBEHHOW BIIACTH CYOBEKTOB
P® u opranoB MECTHOTO CaMOyNPaBJICHUSI.

27. Ilopran anmuHHCTpaTUBHOU pedopmbl [InexkTpoHHbIH pecypc]. URL:
http://ar.gov.ru/.

28. Odurmanbapiii cait OTKPBITOrO NMpaBUTensCTBa PD. [DnekTpoHHbIN
pecypce]. URL: http://open.gov.ru/.

29. OdunmanbHblid calT MexXperuoHaIbHON OOIIECTBEHHON OpraHu3aIuu
«Komurer o 60prbde ¢ koppymmmei». [Dmekrpornsiii pecypc]. URL: http://com-
cor.ru/.

9. MeToanuyeckue yKa3aHusi /151 00y4arOIIMXCs M0 OCBOEHH IO TUCITUTIJIMHBI
(MoayJin)

CamocrosiTenbHasi MOArOTOBKA 00yYaroUuXcsi MPOBOAUTCS Il yTrayOaeHus
U 3aKpEIUICHHs] 3HAHWM, MOJYyYEHHBIX Ha JICKUUAX W IPYTUX BUIAX 3aHATUM, IS
BbIPAa0OTKH HABBIKOB CaMOCTOSITEJIBHOTO MPUMEHEHHsI HOBBIX, JTOMOJHUTEIbHBIX
3HAaHUU U MOJATOTOBKH K MPEICTOAIIUM YUYEOHBIM 3aHATHUSAM, SK3aMEHY.

BaxxHbIM  yCIIOBHEM  YCHEIIHOIO HW3YYEHUs JUCLUUIUIMHBI  SIBJIAETCS
nocemenue jekuuil. [lox mocemenneM noapasymeBaercs He (popMa MaCCUBHOTO
IPUCYTCTBHS, @ aKTUBHAs paboTa Mo U3y4eHHI0 HoBoro marepuana. [lonroroska k
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JICKIIMOHHBIM 3aHSATUSM BKIIIOYAeT B ceOs aHaIM3 MpejiaraeMbIX s U3y4eHUs
BOIIPOCOB, M3yYEHHE HOPMATUBHBIX MCTOYHUKOB M Yy4eOHOM M HaydyHOU
JUTEpaTypbl IO paccMaTpuUBacMbIM BOIIpocaM JEKIuU. B mpouecce nekuuu
OOy4YaroNINIiCst MOXKET 33/1aBaTh YyTOYHSIOIIME BOMPOCHI, OCYIIECTBUTH B3aUMOCBSI3b
HOBOTO Marepuaia C YK€ HM3yYeHHbIM, MOATOTOBUTH 0azy st 3¢h(HEKTUBHOTO
MCIIOJIb30BAHUS TOJYYEHHBIX 3HAHUM, OOJIErYUTh MOATOTOBKY K MPAKTHYECKOMY
3aHATHIO. DPGEKTUBHBIM CIOCOOOM (DUKCAIUU JEKIIMOHHOTO MaTepHuaa siBIseTCs
KOHCIIEKTUPOBaHUE, MPEACTABIIONIEEe COOON HE TONBKO (DUKCAIMIO BasKHEHIIHX
MOMEHTOB JIEKIMM, HO M YKa3aHHWE NMPUMEPOB JJI1 MOHUMAHUS TOTO HJIM WHOTO
TEOPETHUYECKOr0 MaTepurara.

[Ipy moAroToBKE K MPAKTHUYECKOMY 3aHATHIO HEOOXOJMMO HCHOJIb30BaTh
KOHCIICKTUPOBAHHBIE MaTepUalbl JICKIUH, Y4eOHYI0O M HAy4YHYIO JIUTEpaTypy.
[ToaroToBKa OTBETOB MO BBIHOCHMBIM Ha OOCYXIE€HHE BOIPOCAM MPAKTUUYECKOTO
3aHITHS BKJIIOYAET B ceOsl HE TOJIBKO MPOYTEHUE MaTepuaia, HO M ero aHaliu3 U
KPUTHYECKYIO OIeHKy. OOyuarouiemycs CJeAyeT BBIIBUTh MaJOU3yYCHHbIE
aCIleKThl paccMaTPUBAEMbIX BOIPOCOB, MPOSIBUTh UHUIIMATUBY MPU MOATOTOBKE K
IIPaKTUYECKOMY 3aHATHUIO.

[Ipy NOArOTOBKE K MPAKTUYECKUM 3aHATHUAMHU U DK3aMEHY PEKOMEHIYETCS
CUCTEMATU3UPOBATh 3HAHMS, HU300pakas MX B TaOJIMYHOM, rpadUyecKOM WIIH
CXEMaTHYHOM BHJIE€. ITO MO3BOJIUT YCTAHOBUTH B3aUMOCBSI3b U3y4aEeMBbIX SIBJICHUM,
YOPOCTUT 3aJady 3allOMHHAHHUS MaTepHala, OOJErdyuT MpOoLEecC MPaKTUYECKOTO
IPUMEHEHUS MTOTYYEHHBIX 3HAHUM.

3amayell NpakKTUYECKUX 3aHATUH SIBISETCS BBIPAa0OTKA YMEHHUSI UCIIOIb30BaTh
TEOPETUYECKHE 3HAHUSA, MPOSBUTh HAIMYME MPAKTUYECKUX HaBbIKOB. Ilpum
MOJATOTOBKE K MPAKTUUYECKOMY 3aHATHIO CIEAYyeT 3a0J1aroBpeMEHHOI0 00eCeynuTh
HaJIM4YME€ HEOOXOAMMO [JIsi JAaHHOTO 3aHSATHS MaTepHualia, CaMOCTOATEIbHO
NOBTOPUTDH PAaHEE U3YUECHHBIE TEMBI.

J1J1s1 yCTIeTIIHOTO OCBOCHUS TUCIUTUIMHBI BAXKHBIM SIBJISIETCSI YMEHUE padoTaTh
C TEpPMHUHAMH U UX onpeaeneHussMu. Jiis paboTel ¢ TepMuHoNIorueit 3¢ GheKTHBHBIM
SBJIIETCSI UCIIOJIb30BAaHME Kak Y4yeOHOM UM HaydyHOW JUTepaTyphl, TaK H
IOPUIUYECKUX U PUIOCO(CKUX CITOBAPEH.

Pabora ¢ TepMHHaMU MOKET OCYIIECTBISATHCA KaK B (OpME COCTaBIICHUS
COOCTBEHHBIX TEMAaTHYECKHX CJIOBApUKOB JJIsi yA00OCTBA M CKOPOCTH IOMCKa
HeoOxoaumoro TepMmuHa. C  2TOM 1ETbIO  HEOOXOAMMO KaXAblii HOBBIN
BCTPEYAIOUIUIICS TEPMHUH 3alHUCHIBATh U BO BPEMs MOJTOTOBKH K CEMHHAPCKUM U
MPaKTUYECKUM 3aHSTUSAM YKa3blBaTh COOTBETCTBYIOLEE ompeneneHue. B ciayuae
BO3HMKHOBEHHUSI CJIOHOCTH BbIOOpa OINpEAENeHUs] U3 HMMEIoIerocs o0beMa B
paMKax Hay4yHOro 3HaHHUS HEOOXOJMMO 3aJaBaTh BOIPOCHI NPENOJABATEII0 B
paMKax JIEKIMOHHBIX U MPAKTUYECKUX 3aHITHUM.

WNnrtepaktuBHble  GOpMBI  MPOBEIACHUS  3aHATHA 1O  JUCITUIUIHHE
«l'ocyoapcmeennas u MyHUYunaniobHas ciyxc6a» BKIIOYAIOT B ce0s Cleayrouue
BUJIbI 3aHSITHIH.

- UHTEpPAKTUBHBIC JIEKIMHU, MPEANOJaraloT HUCIOJIb30BaHUE METOJa
npobsieMHOT0 u30XkeHus. [Ipyu TakoM moJaxo/e JEeKIHs CTAHOBUTCS MOXO0XKeW Ha
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JIMaJor, MPEenoJaBaHue UMUTUPYET HMCCIIEI0BATENbCKANA Mpouecc (BBIABUTAIOTCA
MEPBOHAYAJIbHO HECKOJBKO KIIFOYEBBIX IOCTYJIATOB IO TEME JICKIWH, U3JI0KEHUE
BBICTPAMBACTCS. 1O TMPHUHIUITY CAMOCTOSATEIBLHOTO aHaiu3a | 000OIIeHUS
CTYJIEHTaMHU Y4eOHOro Marepuaia). JTa METOJMKA I03BOJISIET 3aUHTEPECOBATh
CTYJIEHTa, BOBJIEUb €ro B Ipoiiecc 00ydeHus. [IpoTuBopeunst HAay4HOro MO3HAHMS
PacKpBIBAIOTCS TIOCPEJCTBOM TMOCTAHOBKU MpoOJeMbl. YdueOHas mpodiieMa u
npoOjemMHasi CHUTyalus SBJISIOTCS OCHOBHBIMH CTPYKTYPHBIMH KOMITOHEHTaMU
npobiieMHoro obyuenus. [lepen HayamoMm H3ydeHHs] ONMpPENEICHHON TeMbI Kypca
CTaBUTCA IEpe]l CTyAEHTaMU NPOOJIEMHBIA BONPOC WA AAE€TCs MPOOJIEMHOE
3amanne. CTUMyIUpys paspelieHue MnpoOJieMbl, NpenofaBaTelb CHUMAET
MIPOTUBOPEYHS MEXKTY UMEIOIMUMCS €€ TIOHUMAaHUEM B TPeOyeMbIMU OT CTYJECHTa
3HaHUAMHU. D(OPEKTUBHOCTH TAKOTO METOAA B TOM, YTO OTHAEILHBIC MPOOJIEMBI
MOTYT MTOJHUMATHCSI CAMUMHU CTyICHTaMU. [ TaBHBIN ycreX JaHHOTO METOJIa B TOM,
YTO MpEnojaBaTeNib JTOOUBACTCA OT ayJIUTOPHUH «CAMOCTOSITEIHHOTO PEIICHUSD)
MOCTaBJICHHOU MpoosieMbl. Opranuzaius npodJIeMHOTO 00YUYEHUs MPECTaBISETCS
JIOCTaTOYHO CJIOKHOM, TpeOyeT 3HAuYMTENbHON MOJATOTOBKH JiekTopa. OIHAKO Ha
Ha4yaJbHOM 3Tall€ UCIIOJIb30BaHUS 3TOI0 METO/Ia €r0 MOKHO BHEAPSTH B CTPYKTYPY
rOTOBBIX, paHee pa3pabOTaHHBIX JICKIUH, MPAKTUUECKUX 3aHSATUHN KaK JIOTIOJIHEHHUE.

- TPYNIOBBIE JUCKYCCHUU, NPUMEHSIOTCAS [JIsi OOECIedYeHHUs] HaBBIKOB
KOMaHJTHOM pa0OThl U MEXIMYHOCTHOM KOMMYHHMKAIUA U TPEACTABISIIOT COOOM
OLICHOYHOE CpEACTBO, IIO3BOJISIONIEE BKIOYUTh OOYYaIOIIMXCA B MPOIECC
OOCYXJeHUSI TPEJICTABICHHON TEMbI, MNPOOJEMbI M OLEHUTh UX YMEHHUE
apryMEHTUpOBaTh COOCTBEHHYIO TOUKYy 3peHus. Kpome Toro, B Xxoae 3aHATHI
MIPOBOJISTCS KPYIJIbI€ CTOJIBI MO 3aJaHHBIM TEMATHUKAM.

- aHaIM3 CUTyauud (KeHC-MEeToN) — TEeXHUKA OOyYeHHMs, MCIOJb3yHoulas
ONMMCAHHWE peajbHbIX cuTyaui. OOywarolmuecs [TOJDKHBI MpPOaHATU3UPOBATh
CUTYaIlMIO, pa300paThCsi B CyTH MPOOJIEM, MPEMIOKUTH BO3MOKHBIC PEIICHUS U
BBIOpATh Jiydiliee W3 HHUX. B OCHOBE MeToJa KOHKPETHBIX CHUTYallUid JIEKUT
OMMKMCAaHNE KOHKPETHOW NpOo(]ecCHOHaTBbHON AESTENHHOCTH WX SMOIMOHAIBHO-
IOBEJICHYECKUX AaCIIeKTOB B3aUMOJAECHCTBUs Jtojeu. [Ipu mM3ydeHMH KOHKpPETHOU
CUTyallud, M aHaJIu3€ KOHKPETHOTO NpHMEpa CTYJEHT JOJDKEH BIKUTHCS B
KOHKPETHbIE  OOCTOSITEICTBA, TOHATH CHUTYallMIO, OIICHUTh OOCTaHOBKY,
OTIPEJICNINTh, €CTh JIU B HEW mpobiieMa U B 4eM ee cyTh. OnpeenuTs CBOI POJb B
pelieHrny npooIeMbl U BBIPaOOTATh 11€J1€CO00pa3HYI0 JTUHUIO TTOBEICHHUS.

- TpernojlaBaHve JMCUUIUIMHBI OCYILECTBIAETCS B (opmMe Kypcos,
COCTABJICHHBIX HA OCHOBE PE3YJIbTATOB HAYYHBIX HCCIEIOBAHUN, MPOBOJUMBIX
opraHu3anyed, B TOM YHCIE€ C YYETOM PETHOHAIbHBIX OCOOEHHOCTEH
npo(ecCUOHANbHOM ESITEIbBHOCTH BbIITYCKHUKOB U TOTpEOHOCTEN paboToaaTee.

OueHouHble W METOJMYECKHE  Marepuainbl [0  JAWCLMILIUHE
«l"ocyoapcmeennas u Mynuyunanivras cayscoa» npenacrapieHsl B GOMM.

[Ipy noAroToBKE K MNPOMEXKYTOUYHOMY WM HMTOTOBOMY TECTHUPOBAHUIO
HEOOXOJMMO U3YYUTh TEOPETHUCCKHH W TPAKTUYCCKUNA MaTepual. TecToBbie
3a/laHus (C TIepeYHeM BO3MOXKHBIX BapUAHTOB OTBETOB, CPEIU KOTOPHIX XOTS ObI
OJIMH OTBET SIBJISIETCS HEBEPHBIM) OOECIEUUBAIOT CTPYKTYPHOCTH MBIILJICHUS,
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BBIHY)KJIGHHOTO BBIOpaTh W3 TPEJIOKCHHBIX BAapUAHTOB OTBET BCE MPABWIIHHBIC
BApUaHTBL. TE€CTOBBbIE 3aJaHUsl HA YCTAHOBIICHHS COOTBETCTBUSA IMOAPA3YMEBAIOT
HEO0OXOMMOCTb IIPOSBIICHUS HE TOJIBKO 3HAHUS y4eOHOTO MaTepuana, HO U yMEHUS
NPUMEHSTH MpaBuiia GopMaibHON JOorukH. TecToBble 3aaHUsl HA YNOPSAOUYEHUE
HaIlpaBJICHbI Ha YCTaHOBJICHUE JIOTUYECKOMN MOCJEA0BATEIBHOCTH
paccMaTpuBaeMbIX SIBJICHUH (BPEeMEHHM CYIECTBOBAHUS SIBJICHUH, PacloiIOKEHUs
CTPYKTYPHBIX 3JIEMEHTOB MPABOBLIX TOKYMEHTOB U T.I1.).

OddexkTuBHBIM crOCOOOM I TOATOTOBKA K TECTUPOBAHUIO SIBIISACTCS
paboTa 00ydaromerocsi Mo PEenieHUuI0 TECTOBBIX 3aJlaHU, MPEJOCTABICHHBIX IS
CaMOCTOSITENIbHOM paboThl. Takke MpU MOATOTOBKE K Takod (hopMe KOHTPOJI
3HAHUM, KaK PEIICHUE TECTOBBIX 3aJaHUM, CIECIYET CAMOCTOSITEIIbHO MOMBITATHCSA
mpopaboTaTh paccMaTpUBaeMble B AUCITUIUIMHE BOMPOCHI B (JOpME COCTABICHUS
TECTOBBIX 33JIaHUM.

[Ipy MOAroTOBKE K AK3aMEHY CJIEIyEeT MMETh B BHUIY, UYTO OH SIBJISIETCSA
UTOTOBOM (hOPMOM KOHTPOJII TO M3YYCHHUIO JIAHHOW Y4eOHOW JUCIUIUIUHBI.
DK3aMeH NOoJpa3yMEBACT MAKCUMAJIbHYI0 KOHILIEHTPALMIO 3HAHUW U YMEHUH,
MPEANOJIAraloIINX MOJHOE U3YUYEHHE MaTepraia JUCIUILINHBI.

DK3aMeH MpoBOAUTCS B (OpME YCTHOTO coOeceqOoBaHUs, BBINOJHEHUS
MACbMEHHOTO 3aJaHusl UITN TECTA.

Pemenue npenomaBatesist 00 UTOrOBOM OIEHKE TPUHUMAETCS 10 Pe3yJIbTaTam
YCTHOTO OTBETAa U BBIIOJHEHHOTO MHCBMEHHOTO (TECTOBOrO) 3aJlaHusi, B
3aBUCUMOCTH OT IIKaJIbl OI[EHKH.

B kadecTBe HCTOYHMKA JOTOJHUTEIBHBIX MATEPUATIOB PEKOMEHIYETCS
MoJb30BaThcsl MH(MOpMaNMEl OTKpbITOro jJocTyma cetu Internet (manHbIMU
MH(OPMAIMOHHO-TIPABOBBIX U 00Pa30BaTENbHBIX MOPTAIOB, OPUIUATBHBIX CAUTOB
MUHHUCTEPCTB, BEAOMCTB, OTIEIbHBIX OpPTraHU3allvii, JaHHBIMU TOCYAapCTBEHHOU
CTaTUCTHKHU, pe3yJbTaTaMU JKCIEPTHO-aHATUTUYECKUX 0030poB). Kpome ToroO,
MO>KHO BOCIIOJIb30BaThCSI BO3MOXHOCTSIMH CITPABOYHO-TIPABOBBIX CHUCTEM, 0a3bl
KOTOPBIX COJIEPKAT HE TOJIBKO TEKCT HOPMATUBHBIX aKTOB, HO M HAYYHBIE CTaThU MO
paznuuHbiM Borpocam (Hampumep, CIIC «KoncynpranT I[lnrocy). Pexomenayercs
TaK)K€ UCIOIh30BaTh AJIEKTPOHHO-OMOINOTEUHBIE CUCTEMBI.

10. Oco0eHHOCTH OCBOCHHUSA AUCIHMIIIMHBI 1JI1 HHBAJIU/I0B U JIUI C
OrpaHNYEHHBIMHU BO3MOKHOCTSMU 3/10POBbSI

OG6y4denue o0yJaromuxcs ¢ OrPaHMYCHHBIMU BO3MOKHOCTSIMU 3JI0POBBS MTPU
HEOOXOJMMOCTH  OCYIIECTBIISIETCS HAa OCHOBE aJalTUPOBAHHOW paboueit
IporpaMMbl  C  HCIOJB30BAaHWEM  CICIHUATBHBIX  METOJOB  OOydYeHUs U
TUIaKTHYECKUX  MaTepuaioB, COCTAaBICHHBIX C  Y4€TOM  OCOOEHHOCTEU
NCUXO(U3NYECKOTO Pa3BUTHUS, HWHIUBUAYAIbHBIX BO3MOXKHOCTEH U COCTOSHUS
3JI0pOBBS TaKUX 00ydaromuxcs (00yyaronerocs).

B nensix ocBoeHust yueOHON IporpaMMBbl TUCIUIUIMHBL «I 0cyoapcmeenHas u
MYHUYUNANbHAA — CAyxcO@» VHBATUAAMU M JIMHAMH C  OTPAaHUYECHHBIMU
BO3MOXKHOCTSIMH 370pOBbsi IHCTUTYT 00€ecrieunBaeT:
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— JIJISl WHBJIUJIOB W JIMI] C OTPAHUYECHHBIMU BO3MOXKHOCTSIMH 3JIOPOBBSI TIO
3pEHHUIO: pa3MENICHUE B JIOCTYMHBIX JI 00Yy4alolUXCs, SIBISIOUUXCS CIIETIBIMU
Wi Cla0OBUIAIIMMHU, MeCTaXx M B aJanTUPOBAaHHOW (opme crpaBOYHON
uHOpMaIlUM O paclUCaHUM YYEOHBIX 3aHSATUH; NPHUCYTCTBUE ACCHUCTEHTA,
OKa3bIBAIOIIETO 00YyYaIoEMyCsl HEOOXOUMYIO IIOMOIIb; BHIITYCK aJIbT€PHATUBHBIX
dhopMaTOB METOIMUYECKUX MaTEPUAIOB (KPYIHBIN MpUQT Wi ayauodaitin);

— JUIsl MTHBAJIUAOB M JIUI[ C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 370POBBS 110
CIIyXY: HaJJIS)KAIUMHA 3BYyKOBBIMHU CPEICTBAMH BOCIIPOU3BEICHIE HH(POPMAIINH;

— JUIA WHBAJIWIOB W JIUI[ C OTPAHWMYCHHBIMH BO3MOXHOCTSIMH 370POBBS,
UMCIOINX  HApYyIIEHUS  OIMOPHO-ABUTATEIILHOTO  amlimapara:  BO3MOXKHOCTh
OecTpensaTCTBEHHOTO TOCTYIa 00yJaronuXxcsi B y4eOHbIE TTOMEIICHUS, TyaJeTHEIC
KOMHATHI U IPYTHE TTOMEIICHHS, a TAK)Ke MPeObIBAHUE B YKa3aHHBIX TTOMEIIICHUSIX.
OO6yuaronuecs 13 uynciia THBaINU10B U Jinil ¢ OB3 obecrnieueHbl neyaTHbIMU U (KJTH)
AJIEKTPOHHBIMU 00pa30BaTEeIbHBIMU pecypcamMu B (opMmax, aIanTHUPOBAHHBIX K
OTpaHUYCHHSIM HMX 370poBbsi. OOpa3oBaHuEe OOYYAIOMIMXCA C OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBbSI MOKET OBITh OPraHM30BAHO KaK COBMECTHO C JPYTUMU
OOy4YarOIIMMHUCS, TaK U B OT/ACIBHBIX IPYIINAX WIK B OTIACIbHBIX OPraHU3aUIX.

11. Ilepeyennb uHGPOPMANUOHHBIX TEXHOJIOT U, MPOdeccuoHAIBLHBIX 0a3
JAHHBIX, HCIOJIb3yEeMbIX NPHU OCYILIECTBJICHNH 00Pa30BaTeJIbHOIO MpoLecca
10 AMCHHUILIHHE (MOAYJII0), BKJIKYas NepedyeHb NIPOrPpaMMHOI0 o0ecneYeHus
U HHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

Onepanunonnas cucrema (Microsoft Windows Iponpuemapnas);

[MTaket opucHbix mporpamm (Microsoft Office Professional Iiponpuemapnas);

[IporpamMmMHOe oOecrniedeHre Uil MPOCMOTpPA DJIEKTPOHHBIX JOKYMEHTOB B
crangapte PDF (Foxit Reader GNU Lesser General Public License);

Web-6paysep (Mozilla Firefox GNU Lesser General Public License);

Opranuzanus BuaeokoHpeperuuii (Jnoexc-Teremocm)

Odunmaneueiii caiit denepaibHON CIYKOBI TOCYTapPCTBEHHONW CTATHCTUKHU
[DnexTponnslit pecype]. URL: gks.ru

HNubopmannoHHbIe CIIPAaBOYHBIE CHCTEMBI:

ABTOMaTH3MpOBaHHAass  WH(OpMalMoHHass  OWOIMOTEUHas  cUcTeMa
Marc21SQL,;

CnpaBouno-nipaBoBas cucrema «KoncynbranT [1mrocy.
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12. MaTtepuajibHO-TEXHHYECKas 0a3a, He0OXoauMasi 1J1s1 OCyIIeCTBIEeHUS
00pa30BaTeJIbHOIO MPoLecca Mo AMCIHUIVInHE (MOYJII0)

CHeIIHaJII/ISI/IpOBaHHLIe AYAUTOPUN:

YyeOHast ayauTopusi [Js TNPOBEACHUS 3aHATUH CEMHHAPCKOrO THIA, KypCOBOTO
MPOEKTUPOBAHUS (BBIMOJIHEHUS KYpPCOBBIX paboT), TPYNIOBBIX W WHAMBUIYAIbHBIX
KOHCYJIbTAIlHi, TEKYIIEro KOHTPOJIS U MPOMEKYTOUHON aTTeCTaluy / KOMIIbIOTEPHBIN Kacc
/ noMeneHue JUIsi CaMOCTOSITEIbHOW pabOThI

Texuuueckue cpeacrBa 00y4eHusi:

KOMIIBIOTEP C MpOrpaMMHBIM oOOecrieueHueM, yka3zaHHbIM B 1.11, moctymom Kk ceTu
«HTEepHET» U 00ECTIeUeHNEM JIOCTYIIA B AJIEKTPOHHYIO HHPOPMAITMOHHO-00pa30BaTEIHHYIO
cpeny

CHeIIHaJII/ISI/IpOBaHHLIe AYAUTOPUN:

VYuebHas ayIuTopust Ul MIPOBEACHUS 3aHATHH JIEKIMOHHOIO THIA, 3aHATHH CEMHHAPCKOIO
TUMNA, KYPCOBOTO MPOEKTUPOBAHMS (BBIMOJHEHHUS KYPCOBBIX pPa0OT), TPYMIOBBIX H
VHUBHUIYAJIbHBIX KOHCYJIBTALMMI, TEKYLLEr0 KOHTPOJISL U IPOMEXYTOYHOM aTTECTALlUU

TexHuueckue cpeacTBa 00y4eHHUs:

My.]'[LTHMeI[HﬁHBIﬁ KOMILJICKC

KOMITBIOTEP C MPOTPaMMHBIM 0O€CTIeueHneM, YKa3aHHbIM B 11.11
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