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1. llogcHuTEIBLHAA 3aNIMCKA

Kypc «Hoxymenmoobopom u oenonpou3goocmeoy» 3aHUMaeT BaKHOE MECTO IpPHU
MOArOTOBKE  OakanmaBpoB 1o  Hampasinenuto  38.03.01. -  DkoHoMmuKa.
Hampasnennocts  (mpoduiib)  oOpasoBaTenbHOW — mporpamMmbl  DuHAHCHI
NpeAnpUATUNA U (PUHAHCOBBIA KOHCAITHHT.

I{enbro 0cBOEHUS OUCHMILIMHBI «/[OKyMEHTOOOOPOT U JEIONPOU3BOACTBOY
ABJISIETCSI U3YUYEHHE CHCTEM JIOKYMEHTAllUM, OpTraHu3alli JOKYMEHTUPOBAHUS U
JEeJIONPOU3BO/ICTBA, COCTABJISIIOIIMX OCHOBY HWH(OPMAIMOHHBIX IPOLIECCOB B
HKOHOMUKE.

3ajauu AUCHUIUIMHBL

. O3HAKOMJICHUE CTYJICHTOB C 3aKOHOJATEIbHON U HOPMATUBHOM 0a30ii,
METOJMYECKIUMU pa3pabOTKaMu U OCHOBHOW HAYYHOU JTUTEPATYPOU MO KypCY;
. M3Y4YCHUE MPAKTUKN OPTaHHU3AIMN JTOKYMEHTAIIMOHHOTO O00eCTIeYeHUS

YIPAaBJICHUSA Ha NPCANIPUATUAX, OPTaHU3AINAX U YIPCIKICHUAX.

2. IlepeyeHb IVIaHUPYEMBIX Pe3yJbTATOB 00y4eHHUSs M0 TUCHUILJIMHE,
COOTHECEHHBIX C IVIAHMPYEMBbIMHU Pe3yJIbTATAMHU 0CBOEHHUA 00pa30BaTeJIbHOI
MporpaMmabl

HMucnumuna «/[okymenmoobopom u 0enonpouzso0cmeoy Y4acTBYeT B
(bOopMUPOBAaHUY CIIETYIOIICH KOMIETCHIINH (CICTYFOIINX KOMITIETCHITNH ):

Komnerennun

YK-4 - Cnocoden
0CYIIECTBJISATH A€J0BYIO
KOMMYHMKaIUIO B YCTHOﬁ n

M uKATOPBI Jleckpuntopsl

MNYK-4.3 - Bener| 3HaTh: 0COOEHHOCTH CTHIMCTAKHU
IEIOBYIO TIEpenucKy Ha| oUIIMaTbHON U HEO(UITUAITBHON

DYCCKOM ~ si3bIK€  C| HEpENMCKH Ha PyCCKOM SI3bIKE. Y METh:

NHCEMEHHOH (popmax Ha YUETOM  OCOOEHHOCTEH| YUMTHIBATE OCOOEHHOCTH CTHIIMCTUKU
rocyaapCcrBeHHOM fI3bIKeE o o
yaap CTUIUCTUKH oHIMANBHOI U HEODHUIIMATHLHOM

Poccuiickoii @enepanun u
HHOCTPAHHOM (bIX)
si3bIKe(ax)

o(HIaNTbHBIX Y| TIEPENUCKU HA PYCCKOM SI3BIKE.
Heo(uIManbHbIX uceM | BrnaneTs: crnocoOHOCTBIO BeCcTH
JIEJIOBYIO IIEPEIUCKY HAa PYCCKOM
SA3BIKE.

3. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl

«/loxymenmoobopom u 0enonpou3800Ccmeoy SBISICTCS OUCYUNTUHOU NO
8b100pY uacmu, Gopmupyemol Y4acmHuKamu 00pa3o8amebHblX OMHOUeHUl s
MOATrOTOBKH CTYAEHTOB 1o HampasyieHuto 38.03.01. - DxoHomuKa.

Hudp
KOMIIETeHIIMH

IIpenmecrByommue
AU CHUIIMHBI

JAucuuniauubl (MOayIH),
NPAKTHKH y4e0HOro

Hocaenywommue
AMCHMILINHBI

(MonyJsn), IPAKTHKH
Y4eOHOro IUIaHa, B
KOTOPBIX 0CBAHBAETCS
KOMIIETCHIUSI

IJIaHA, B KOTOPBIX
KOMIIEeTeHIIUsI
OCBaHBaeTCsl
NapaJieJbHO C

(Moaysn), IPaKTHKH
y4e0HOro mjiana, B
KOTOPBIX 0CBAUBAETCS
KOMIICTCHIUS
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U3y4yaeMou 1M CHUIIMHON

YK-4 - Cnoco0en
OCYLIECTBJISATH
AeJIOBYIO
KOMMYHHUKAIUIO B
YCTHOM H
NUCbMEHHOI
(popmax Ha
rocy1apcTBeHHOM
si3bIKe
Poccuiickoi
Degepanuu u
HHOCTPAHHOM(BIX)
si3bIKe(ax)

WMHOCTpaHHBIN SA3BIK
(1,2,3 cem.)
VY4yeOHas MpaKkTUKa
(O3nakomuTeNbHAS
IIPAKTHKA) 4 CEM.

[IpousBoacTBeHHAas
MPAKTHKA
(ITpenaumnmomHas
MpaKTHKA)




4. O0beM IMCHUIIMHBI (MOIYJIAA) B 324E€THBIX eIMHUIIAX ¢ YKA3aHHEM
KOJIMYECTBA aKAIeMHUYECKUX WM ACTPOHOMHUYECKHUX YACOB, BbIACJCHHBIX HA
KOHTAKTHYI0 pa0doTy 00y4aroImXxcs ¢ npemnogasaresieM (110 BUAaM y4eOHbIX

3aHATHI) U HA CAMOCTOATEIBHYIO Pa00Ty 00y4aroIMXCs

O6mias TPYAOEMKOCTh OCBOCHMUS y4eOHOM JIACIUTIIAHBI
«/loxymenmoobopom u 0enonpouz800cmeo COCTaBISET 3 3a4ETHBIX €IWHUI] WU
108 akageMHUUecKuX 4aca.

Ne cemectpa | Bcero,

Cemectp 5 aK.4acoB
OOm1ast TpyA0EMKOCTh (BCETO aK. 4acoB / 3.e1) 108/3 108/3
Jlexuun 16 16
KonrakTHas padora
[IpakTrueckue 3aHATUA 16 16
CamocrosTenbHas paboTa 67 67

Bun npomexyToqHon
aTTecTannu 3aueTt
(xoHT.pab.**/
camocT. paob.)

0,25/8,75 0,25/8,75




5. Copep:xaHue IMCHUIIMHBI (MOXYJIS1), CTPYKTYPHUPOBAHHOE 10 TEMaM
(pa3zesaM) ¢ ykasaHMeM OTBEACHHOI0 HA HUX KOJMYECTBA aKaAeMHYeCKUX
WM ACTPOHOMHMYECKHUX YACOB U BUAOB Y4eOHbIX 3aHATHI

HaumenoBaunue
paszena IUCIUIIINHBI
(Tema)

TpynoeMKOCTh

BCETO

KonraktHas pabora

JIEKIIHA
NPaKTUY. 3aHATHSI

71a0bop.3aHsITHS

caMocCT. paboTa

Coneprxanue

5 cemecTp

OcHOBBI
JIOKYMEHTO000pOTa.
OcHOBBI
JIeTIONIPOU3BOICTBA.

25

17

[TonsTue o0  JOKYMEHTE.
CsoiicTBa, IIPU3HAKH,
byHKIIMN JIOKYMEHTA.
Mertonbt u CIIOCOOBI
JIOKYMEHTUPOBaHUSI.
HopmatusHo-
MeTOuYecKast 6aza
JIOKYMEHTAI[MOHHOT O
oOecrieueHrs  ymnpaBlICHUS
JESTENbHOCTBIO
OpraHu3aIliy. Buner
yIPaBIEHYECKUX
JIOKYMEHTOB, HEOOXOIUMBIX
JUIsL ONMCAHUS Pa3IMYHBIX
YIPaBJICHUYECKUX JCHCTBHIA.
Yuauduxanus u
CTaHIapTU3AIU]
nokyMeHToB. [lonsitue wu
cocTaB peKBU3UTOB. DOpMBI
JOKYMEHTalluu TUISL
pa3paboTKu IPOAYKTa

Cucremsl
JIOKYMEHTaIUH,
oOpa3yromuecs B
mpouecce  ynpaBleHUs
JeSITeTbHOCTBIO
OpraHu3aIuii.
CrpaBouHoO-
nH(pOpMallMOHHbIE
JIOKYMEHTBI.

25

17

CocraB,  cTpykTypa H
coJiep>KaHue
JIOKYMEHTAI1H,
o0ecreunBaroIIeH
opranu3zanuio.Cocras
OpraHU3aIMOHHO-
IIPaBOBOM,PaCIIOPSAUTEIBH
Oif, nH(pOPMaIMOHHO-
CIIPaBOYHOM, IIJIAHOBO-
OTYETHONH  JIOKyMEHTalluH,
npaBujia €€ COCTAaBIICHUS U
odopMIeHUS

OcoOenHoctu
JIOKYMEHT0000pOoTa




Ob6mas XapaKTepUCTHKA
KaJpOBOTO cocTaBa
TIPEANPUSITHS.
Opranuzanus
JTIOKYMEHTAI[HOHHOTO
o0ecrieyeHus: IesTeIbHOCTH
Pacnopsaurenbabie KaJIpOBOMI CITyKOBbI
JIOKYMEHTHI. NpEeANpPUATHUS.
JlokymMeHTanmoHHOe Opranmszainus ~ paboThl ¢
obecrnieueHne 25 4 4 17 KaJpOBOM JTIOKYMEHTALIUEM.
yIpaBlIeHUS OcoOenHoctu
IIEPCOHAJIOM. VCIIOJIb30BaHUS CEeTH
OpraHuszanmoHHbIE WHTepHeT s pemieHus
JIOKYMEHTHI. 3a1a4 KaJIpOBOTO
JIEJIONPOU3BOJICTBA.
Odopmnenue JIeTTOBBIX
nuceM,  JIOKJIaJHBIX U
CITy’KeOHBIX 3aIHCOK,
OTBETOB Ha KasoObI
NOTpeOUTENCH.
Opranmsaius  paboTel ¢
JIOKYMEHTaMH.
Opranuzanus CucreMaTu3anusa
JOKYMEHTO000pOTAa. JOKYMEHTAllMi B IIpolecce
Opranuzanus 24 4 4 16 | AcATeMBHOCTH
OIIEpaTHUBHOIO opranuzanuu. ®opmupoBan
XpaHEeHUs TOKyMEHTOB. ue u odopmieHue med.
DkcnepTusa LIEHHOCTHU
JOKYMEHTOB,  TOJTrOTOBKa
JIOKYMEHTOB K XpaHEHHMIO.
3auer 9 0,25 8,75
Htoro 108 | 16| 16,25 | 75,75

6. IlepeyeHb y4eOHO-METOAMYECKOT0 O0eceYeHH s ISl CAMOCTOSTeILHOM
padoThl 00y4aOMIUXCS M0 JUCHUIITIMHE (MOTYJII0)

No Bunbl camocTosTensHON paboThI Tpynoemkocts, | Popma KOHTpOJIS™
aK.4yachl
1. [TpopaboTka TEOpEeTUYECKOTO
N Koncynbranus
Marepuaia o KOHCIEKTaM JICKIUH,
. MpernoaaBartens,
PEKOMEHIOBAHHOW JIUTEPATYpE, 22 CTHOE
JOTIOJTHUTENbHBIM UCTOYHUKAM y
cobecenoBaHue
nHpopmaruu
2. [ToaroroBka K MpakTUYECKUM BricTymuienue ¢
3aHATUSAM: TIOUCK HEOOXOIMMON JTOKJIaJIOM,
nH(popManuu, oopadoTka 3 MIPE3CHTAIINS,
nH(pOopMaly, HaUCAHUE J0KIIa/1a, OTBETHI Ha
MOATOTOBKA K BBICTYIUICHHUIO JTUCKYCCHUOHHBIE
(TUCKyCCHM) BOITPOCHI
3. IToaroToBka K TEKYIIEMYKOHTPOJIIO 22 TecTsl, pedepaTsl




(TecTupoBaHUE W/WIIM HAITUCAHHE
pedepara)

4. [ToaroroBka Kk MpOMEKYTOUHOU YcrHOe
aTTeCTallMU 8,75 cobece0BaHme,
(BOTPOCHI K 3a4E€Ty, UTOTOBBIN TECT) TECTUPOBAHHUE

s camocTOSITeNNbHOM PabOThl MO JUCHUIUIUHE (MOAYJI0) oOydaromuecs
HCIIOJB3YIOT CleAyIoIIee yueOHO-MeTOUYECKOe 0OecIieueHne:
1) I'pozoBa, O. C. Jlenmonpou3BOACTBO : y4eOHOE MOCOOME IS CPETHETO

npodeccruonaipbHoro obpazoBanusi/ O. C. ['po3oBa. — 2-¢ wm3g. — Mocksa :
N3narensctBO FOpaiit, 2023. — 131 c. — (IIpodeccuonanbnoe oOpazoBanue). —
ISBN 978-5-534-15986-8. — Tekct : »anextponHbli // OOpa3oBaTenbHas

matdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/517797

2) Kopuees, U. K. Ynopasnenune nokymenramu : yueOnuk / M.K. Kopnees,
A.B. ITmenko, B.A. MamypueB. — Mocksa : UTH®PA-M, 2020. — 300 c. Pexxum
noctymna: https://znanium.com/catalog/product/1068920

3) OcHOBBI JAENOMPOU3BOJICTBA : yueOHOe mocodue / A.M. Acammes, ..
MuponoBa, E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ u3na., ucnp. u gomn. — MoOcCKBa :
NH®PA-M, 2021. — 146 C. Pexum JIOCTyma:
https://znanium.com/catalog/product/1246746

4) @oHa OICHOYHBIX W METOJWYECKHX MATCPHAJIOB IO JUCITUILUIMHE
«J1oKyMeHTOOOOPOT U IETONPOU3BOJICTBOY.

7.®@0oH]1 OLIEHOYHBIX U METOANUYECKHUX MaAaTEPHAJIOB AJd IIPOBCACHUSA
HpOMe)KYTO‘-IHOﬁ arrecranuun oﬁyqamumxcn no IMCIHMIIJIMHE

Bomnpocs! Aj1s1 NpoBeAeHUsI NPOMEKYTOYHOM aTTecTalMu (3a4eTra)

1. OGocHOBaHME HEOOXOAUMOCTH 00YUYEHUS JOKYMEHTALIMOHHOMY

00€CIEYEeHHIO U €ro aBTOMATHU3ALUH.

JIOKyMeHTOOOO0pOT B Opranu3anuu. Pabora ¢ BXOAAIUMU JOKYMEHTaMU.

Knaccudukatopsl JTOKYMEHTOB.

dopMUpOBaHUE U XPAHEHUE JIEIL.

PermamenTanus 1enonpou3BoICTBA

[Tpesentauus. Ee pynkums u HazHaueHre. OCHOBHBIE JIEMEHTHI.

OCHOBHbBIE TOHATUS JIOKYMEHTAllMOHHOTO O0O0€CleYeHHs] YIpaBJICHUs

(memompou3BOICTBO, JOKYMEHTOOO0POT, JOKYMEHT, PEKBU3UT, U JIP.).

8. OpraHuzanoHHble JOKyMeHThl. WX ¢QyHKUMHM U Ha3HaueHue. YCTaB
OpraHu3aluH.

9. OcHoBHbIE QYHKIIUU TOKYMEHTA.

10. OpranuzauuvoHHble AOKyMeHThl. WX (yHkuum m HazHauenue. llltatHoe
pacIrucaHue.

11.Yaudukauus u crangapTu3anus JOKyMEHTOB.

Nk
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https://znanium.com/catalog/product/1246746
https://znanium.com/catalog/product/1068920
https://urait.ru/bcode/517797

12. Opranu3zanuoHubie 10KyMeHThl. X dyHkimu u HazHavyeHue. J{ommKkHOoCTHAS
HUHCTPYKIUS.

13.bnank. [Tonsitue 6nanka. TpeboBanus kK opopMIIeHUIO OJIAHKOB.

14. Pacniopsiautenbuble AOKYMeHTHI. X @yHkiuu u Haznayenue. Ilpukas mo
OCHOBHOM J€SATEIBHOCTH.

15.PexBu3ut. [loHsTre pekBu3nuTa, NOps10K UX 0OPOopMIEHHUS.

16. CopaBouHO-uH(GOPMAIIMOHHbIE JOKYMEHThl. VX (pyHKIMM ¥ Ha3HAuYEHUE.
AKT.

17. Texundeckue cpecTBa, UCIOJIb3yEMBIE B JEIONPOU3BOACTBE.

18. CopaBouHo-uHGOpMAIIMOHHBIE TOKYMEHThl. VX (pyHKIMM ¥ Ha3HaueHUE.
[TIportoxos.

19.bnank. Buasl 6mankoB. OcoOeHHOCTH UX O(OPMIICHHUS.

20. JToxymeHnT0o00OpOT B Opranu3aiuu. Pabora ¢ HCXoasmmmMu JOKyMEHTaMH.

21.bnank. BapuaHTbl pacnoyio;KeHHs] peKBU3UTOB Ha OJIaHKAaX.

22. [loaroToBka u nepeaayda el B apXuB.

23.I1lpaBuna odopmiieHUsT AaT, HyMEpalWu CTPaHUI], o(opmieHuUs TaOIuIL,
MaTeMaTu4eckux (OopMyJs U COKpaLEHUH.

24. PacniopsiauTenbHble JOKYMEHTBI. X pyHKIMU U Ha3HaueHue. YKa3aHue.

25.JlokymeHT0000pOoT B opranuzanuu. [Iporecc KOHTPOJIS UCTIOTHEHUS
JIOKYMEHTOB.

26. CnpaBouHO-MHGOPMAIIMOHHBIE TOKYMEHTHI. VX QyHKIMM 1 Ha3HAUYECHHE.
OObsicHUTENbHAS U TOKJIaAHAS 3aMUCKH.

27.JlokyMmeHT0000pOT B opranu3aiiuu. Pabora ¢ BXOIAIUMH IOKYMEHTaMHU.

28. PacnopsautenbHble JOKyMEHTHl. WX QyHKUMM U  Ha3HauYeHHe.
Pacniopsixenue.

29.0cHOBHBIE TOHATHS JOKYMEHTAIIMOHHOTO 00ECIICUEHNUs yIPaBICHHUS.

30. CrpaBouHo-uH(OpMALIMOHHBIE JOKYMEHTHI. X pyHKIIMK U Ha3HAUYEHUE.
IIpoToxon.

IIpuMepHbIE IPAKTHKO-OPUEHTHPOBAHHbIC 32/ IaHUA

1.0¢opMuTh npuKa3 0 Ha3HAYEHUHU OTBETCTBEHHOI'O 3a 00pallleHue ¢

omankamu npeanpustus B coorBercteuu ¢ 'OCT P 6.30-2003.

2.0(bOpMI/ITI> IMPOTOKOJ 3aCCAaHus 3KCH€pTHOﬁ KOMHUCCHUHU B COOTBCTCTBUHU C

TUIIOBOM MHCTPYKLMEN O IEJIONPOU3BOJICTBY.

3.CocTaBUTH CITyKEOHYIO 3aITUCKY Ha MOOIIPEHUE COTPYTHUKA,

IICPCBLIIIOJTHUBIICTO IINIAHOBLIC ITIOKA3aTCIIN.

[TonmHplii KOMIUIEKT 3aJaHUA W ITanoB (HOPMUPOBAHUS KOMIIETEHIUH

npencTaBiacH B @OHAE OLICHOYHBIX U METOAUYECKUX MATEPUAIIOB JJIsI TPOBEICHUS
MPOMEXKYTOUHOM aTTecTalui OOy4YarolUXCs MO JAUCIUIUIMHE, O()OPMIIECHHBIN
OTAEJIBHBIM JIOKYMEHTOM, NPEACTABIICH B MPUJIOKECHUU 1.
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8. IlepeyeHb OCHOBHOIA, TOMOJTHUTEIbHON Y4e0HOM JIUTEPATYPbI, PECYPCOB
HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH « UHTEpHET», HEOOXOAUMBIX
JJISL OCBOCHUS JUCUMILIMHBI (MOIYJISA)

a) HOpMaTHUBHbIE IPABOBbIE AKThI

1) Hatiuonaneusii ctangapt PO 'OCT P 7.0.8-2013 "Cucrtema cTtaHgapToB
no uHpopMmanuu, OMOIMOTEUHOMY M U3JaTeNbCKOMY neny. Jlenonpou3BoacTBO U
apxuBHOe Jeno. TepmunHbl W omnpeneneHus”" (yTB. mnpukazom DeaepanbHOTO
areHTCTBA [0 TEXHUYECKOMY PETYJIUPOBAHUIO U METPOJIOTHH OT 17 okTsi6ps 2013 1.
N 1185-cT)

2)I'OCT P 6.30-2003 «YHudunupoBaHHbIE CHUCTEMbl JIOKYMEHTAIIUU.
VYuudunupoBanHas  CHCTeMa  OpPraHU3AaIMOHHO -  PacCHOPSIUTEIHHOU
nokymeHTaruu. TpeboBanus K 0hOpMIICHUIO TOKYMEHTOB)

3) TOCT P 7.097-2016 «Cucrema crangaptoB 10 uH(MOpMAaIUH,
OuOIMOTEUHOMY M U3JaTeNbCcKoMy aeny. OpraHu3alMoOHHO-paclopsAUTEIbHAS
nokymeHTtanus. TpeboBaHus kK 0pOPMIIEHUIO TOKYMEHTOBY

0) ocHOBHAas JIUTEepaTypa:

1) I'pozora, O. C. Jlenonpou3BOJCTBO : yuyeOHOE TOCOOME MJii CPEIHETO

npodeccuonansHoro oobpazoBanusi/ O. C. I'po3oBa. — 2-e¢ u3a. — Mocksa :
NznarensctBo FOpaiit, 2023. — 131 ¢. — (IIpodeccuonanpHoe oOpazoBaHue). —
ISBN 978-5-534-15986-8. — Tekct : onekTpoHHbId // (OOpa3oBareibHas

wiargopma FOpaiit [caitT]. — URL: https://urait.ru/bcode/517797

2) Kopuees, U. K. Ynpasnenue nokymenramu : yueOnuk / U.K. Kopnees,
A.B. ITmenko, B.A. Mamypues. — Mocksa : UTHOPA-M, 2020. — 300 c. Pexxum
noctymna: https://znanium.com/catalog/product/1068920

3) OCHOBBI JIEIIONPOM3BOJICTBA : yueOHOe mocobue / A.M. Acamues, 1.I.
Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ u3n., ucnp. u gomn. — Mocksa :
NHOPA-M, 2021. o 146 C. Pexum JIoCTymna:
https://znanium.com/catalog/product/1246746

B) JIONOJIHMTEJIbHAS JIUTEPATypa:

1)  HudopManroHHBIE TEXHOJOTUU B JOKYMEHTAIMOHHOM OO€CIeYEeHUU
yhOpaBlieHUs U apXuBHOM Jene : yuyeOHuk ansa By3oB / H. H. Kynaes, T. B.
Konnpamosa, E. B. TepentbeBa, A. I'. ®abpuunoB / mox ob6bm. pea. H. H.
Kynsieea. - MockBa : Jloroc, 2020. - 408 <c¢. Pexum pgocryna:
https://znanium.com/catalog/product/1211641

2)  KabGamo, C. K. DnekTpoHHOE TMPaBUTEIHCTBO. JIEKTPOHHBIN
noKyMeHTooOopoT. TepmuHbl U ompeaenenus : ydeOHoe mocoome / C.IO.
KabamoB. — MockBa : MHOPA-M, 2021. — 320 c. Pexum pgocryna:
https://znanium.com/catalog/product/113215

3)  DNeKTpOHHBIA JOKYMEHTOOOOPOT U obOecneyeHue Oe30MacHOCTH
ctangapTHeiMu cpeactBaMu WINDOWS : yue6Hoe nmoco6ue / JI.M. EBnokumosa,
B.B. Kopsi6kun, A.H. IIsmbkun, O.I'. [lIBeukoBa. - Mocksa : KYPC, 2019. - 296
c. Pexxum noctyna: https://znanium.com/catalog/product/1001864
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4)  KonduneHnuaibHOe JIETIOITPOU3BOIACTBO 151 3alIUIICHHBIN
AIEKTPOHHBIN TOKyMeHT000opoT : yueOnuk / H. H. Kynsies, A. C. Aémymkun, T.
B. Kongpamonra, A. I'. ®abpuunoB ; mox oobm. pea. H. H. Kynsesa. - 2-e u3g,.,
nepepadb. u gom. - MockBa : Jloroc, 2020. - 500 c. Pexum pocrymna:
https://znanium.com/catalog/product/1212394

r) pecypcbl cetu «AHTEpHET»:

1) Bcé€ o nenmonpousBoactse http://delo-ved.ru/

2) enonmpous3BOACTBO M JOKYMEHTOOOOPOT  HA  MPEANPHUATHH.
http://www.delo-press.ru/journals.php?page=documents

3) Kaapogoe JIEIIOTIPON3BOICTBO " TPyAOBOE paBo.
http://hr-portal.ru/rubric/kdp

4) DOnexrponHas oubanoreka HR-crermanucTos. http:/www.hrm.ru/

9. MeToan4yeckue yKa3aHusl AJis1 00y4aroIMXcs M0 0CBOCHHUIO
AMCHUILIHHBI(MOIYJIs1)

CamMocTosiTeNnbHas MOArOTOBKA O0YYAIOIINXCS MTPOBOJUTCS AJIsl YIITyOleHUs
Y 3aKpEIUICHHs] 3HAHWM, MOJTYYEHHBIX HA JICKIUSAX U APYIUX BUAAX 3aHATUH, IS
BBIPAOOTKH HABBIKOB CaMOCTOSITEIBLHOTO NMPUMEHEHHUS HOBBIX, JTOMOJHUTEIBHBIX
3HAHWM U MOATOTOBKU K MPEJCTOSIIIUM YYEOHBIM 3aHITHUIM, 3a4ETY.

BaxxHpIM  yCIIOBHEM  YCHEIIHOTO HW3Y4YEHMs] JUCLMIUIMHBL  SIBISETCS
noceuienue yuekuuil. Iloa nocemennem noapazymeBaercss He (opMma MMaCCUBHOTO
IOPUCYTCTBHUSI, a aKTUBHAs padoTa 10 M3y4YEHHIO HOBOro Marepuana. Iloaroroska k
JICKIMOHHBIM 3aHATHUSM BKIIOYAeT B ceOs aHANM3 MpeularaeéMblX JUIS U3yueHUs
BOIPOCOB, M3yYE€HHE HOPMATHUBHBIX HCTOYHMKOB M Y4YeOHON U HaydHOMU
JUTEPATYPBl IO paccMaTpuBaeMbIM BoOIpocaM JEeKUMH. B mporecce Jsekuuu
oOydarolmuiicss MOXKET 3a/JaBaTh  YTOUHSIOIIME BOMPOCHL,  OCYIIECTBUTH
B3aMMOCBSI3b HOBOT'O Marepuana C YK€ H3YyYEHHBbIM, NOJATOTOBUTH 0a3y i
3¢ ()EKTUBHOIO HUCIOJIb30BAaHUSI MOJYYEHHBIX 3HAHWM, OOJIETYUTHh MOATOTOBKY K
MPaKTUYECKOMY 3aHATHIO. D(Q()EKTUBHBIM CMOCOOOM (UKCALMH JEKIUOHHOTO
MaTepuaa SBISIETCd KOHCIIEKTHPOBAHME, IPEICTABISIIONIEE COOOH HE TOJIBKO
(duKcalMio BaXKHEWIIMX MOMEHTOB JIEKI[MM, HO M YKa3aHHE IPUMEPOB MJif
IIOHMMAaHUs TOTO WM MHOTO TEOPETUUECKOT0 MaTepuaa.

[Tpu moAroTroBKe K MPAaKTUYECKOMY 3aHSATHIO HEOOXOAMMO HCIOIb30BaTh
KOHCIIEKTUPOBAaHHbIE MAaTepHalibl JIEKIMM, Y4eOHYI0 U HAay4HYIO JIUTEpaTypy.
[TonroroBka OTBETOB MO BHIHOCUMBIM Ha OOCY’KIEHHE BONPOCAM MPAKTUYECKOTO
3aHATHS BKJIIOYAET B ce0s HE TOJBKO MPOYTEHHE MaTepHalla, HO U €ro aHajiu3 U
KPUTHYECKYIO OLEHKy.. OOydJaromeMycsi cjienyeT BbISIBUTh MaJOU3yYCHHBIC
aCHEKThl PACCMATPUBAEMBIX BOIPOCOB, IPOSABUTh UHUIMATUBY HPH MOATOTOBKE K
MPaKTUYECKOMY 3aHATHUIO.
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[Ipy mOATOTOBKE K MPAKTUYECKUM 3aHSATHUSMHU M 3a4€Ty PEKOMEHIYeTCs
CUCTEMATU3UPOBATh 3HAHMS, M300pakass WX B TaOJMYHOM, TpadUUECKOM WIIH
CXEMAaTHYHOM BHJIE. ITO TIO3BOJIUT YCTAHOBUTH B3aMMOCBSI3b H3y4aeMbIX SIBJICHUH,
YOPOCTHUT 3ajady 3allOMHHAHHUA MaTepuasa, OOJErdyuT MpOoIecC MPaKTHIECKOTrO
MIPUMEHEHUS TTOJTYYCHHBIX 3HAHUM.

3amaueli  TPaKTUYECKUX  3aHATHA  SBJISETCS  BBIPAaOOTKA  yMEHUSA
WCITOJI30BaTh TCOPETUYCCKHUE 3HAHWS, IMPOSIBUTh HAIWYUE TPAKTHICCKUX
HaBbIKOB. [Ipy  MOATOTOBKE K  NPAKTUYCCKOMY  3aHATHIO  CIICIYyeT
3a0J7arOBPEMEHHOT0 00€CTEeUUTh HAIMYhe HEOOXOAMMO JUIsl JTAHHOTO 3aHSTHS
MaTepHalia, CaMOCTOATEIbHO TTIOBTOPUThH PaHEE U3yUEHHBIE TEMBI.

JIist  yCcmemrHoro OCBOEHUS JUCIUIUIMHBI BaXKHBIM  SIBJISICTCS.  YMEHHE
paboTaTh ¢ TepMHUHAMH U UX omnpeneneHusMu. s paboOTel ¢ TEpMHUHOJIOTHEH
(b ()EKTUBHBIM SBIISIETCSI MCIIOJIb30BAaHUE KaK YYEOHOW M HAYYHOUM JHUTEpaTyphl,
TaK U OPUIAYECKUX U GUIOCO(CKUX CIIOBAPEH.

Pabota ¢ TepMHHAMU MOXET OCYIIECTBISTHCS Kak B (OpME COCTaBICHHS
COOCTBEHHBIX TEMATHUECKHUX CJOBAPUKOB JUIsI yn0o0CTBAa M CKOPOCTH TIOWCKA
HeoOxoaumoro TepmuHa. C  93TOW 1EIbI0O HEOOXOJUMO KaXIbId HOBBIN
BCTPEYAIOIIUICS TEPMHUH 3alUCHIBATh U BO BPEMsI MOJATOTOBKH K CEMUHAPCKHM H
MPAKTHYECKUM 3aHSITHAM YKa3blBaTh COOTBETCTBYIOIEE ompejaeneHue. B cimydae
BO3HUKHOBEHUS CJIOKHOCTH BBIOOpa OMpENEICHHUS W3 HMEromerocs odObema B
paMKax Hay4yHOIO 3HAHMS HEOOXOJUMO 3a7aBaTh BOIPOCHI MPENoAaBaTEN0 B
paMKax JEKIUOHHBIX U MPAKTUYECKUX 3aHATUH.

HUuTepakTuBHble  (OPMBI  MPOBEJACHUS  3aHATUH MO  JUCIMIUIUHE
«/lokymenmoobopom u 0enonpou3600cme0» BKIIOYAIOT B CeOs CISAYIOIINE BUIbI
3aHATHUM:

- UWHTEPAKTUBHBIC JICKIMH, MPEANOJaraloT HWCIOJb30BAaHUE METOJa
po0IeMHOT0 U3NoKeHus. [Ipr TakoMm Toaxo/1e JEKIHsI CTAHOBUTCS MOXOXKEH Ha
AMAJoT, MpernofaBaHie UMHUTHPYET HMCCIEA0BATEIbCKUI TpOIecC (BBIABUTAIOTCS
MEPBOHAYAIEHO HECKOJIBKO KITFOUEBBIX MOCTYJIATOB MO TEME JCKIUH, U3JI0KEHHUE
BBICTPAMBAECTCS 1O MPUHUUIIY CAMOCTOSTENBHOTO aHalM3a M 000O0IICHUS
CTyJeHTaMH Y4YeOHOTO MaTrepuaina). ITa METOJUKa IO3BOJISIET 3aWHTEPecOBaTh
CTYJICHTa, BOBJIEYb €r0 B Mpolecc o0yueHus. [IpoTuBopeunss HAy4YHOTO TTO3HAHMS
PacKpBIBAIOTCA TMOCPEACTBOM IIOCTAHOBKM IMpoOJjeMbl. YueOHas mpobiemMa u
npoOyieMHasi CUTyalusi SIBJISIIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMIIOHEHTAMHU
npobiemHoro oOyuenus. [lepex HauanoMm u3ydeHUs OMPENEICHHOM TEMbl Kypca
CTaBUTCS TIEpell CTyJIEHTAaMU NPOOJIEMHBIA BOMPOC WM JaeTCS MPOOJIEeMHOE
3amanne. CTuUMynupys paspeiieHue mnpoOJeMbl, MpenojaBaTeib CHUMAET
MIPOTUBOPEYHS] MEXTY UMEIOIMUMCS €€ MMOHUMaHUEeM U TPeOyeMbIMHU OT CTyACHTA
3HaHUSAMU. D(HPEKTUBHOCTHL TAKOTO METOAA B TOM, YTO OTHEIbHBIC MPOOIEMBI
MOTYT TIOJHUMATHCS CaMHUMH CTyAeHTaMmH. [JIaBHBIA ycmeX AaHHOTO METoja B
TOM, 4YTO TpemnojaBaTeNb I00MBAaeTCA OT ayAUTOPUHA «CAMOCTOSTEIBHOTO
pelIeHus» TOCTaBICHHOW mpobieMbl. OpraHuzanus MOpoOJIEMHOro 00y4YeHus
MPEJCTABIACTCS JIOCTAaTOYHO CJOXKHOM, TpeOyeT 3HAYUTENHHOM IMOJArOTOBKHU
nextopa. OHAKO Ha HAYaJIbHOM 3Tare MCIOIb30BaHMS 3TOTO METOAA €r0 MOKHO
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BHEJIPSTh B CTPYKTYpPY TOTOBBIX, paHee pa3pabOTaHHBIX JIEKIHH, MPaKTHIECKUX
3aHATHH KakK JIONOJHECHUE.

- TpYNNOBBIE JAWCKYCCHUU, MPUMEHSIOTCS JMJisi OOECleUeHHs] HaBBIKOB
KOMaHJHOM pabOThl U MEXJIMYHOCTHOM KOMMYHHMKAIMUM U TPEACTaBISAIOT COOOM
OLICHOYHOE CpEJICTBO, II03BOJISIONIEE BKIOYUTh OOYYAIOMIMXCA B IPOIECC
OOCYXKJeHUSI TPEJICTABICHHON TEeMbI, MPOOJEMbI U OLEHUTh HMX YMEHHE
apryMeHTUPOBAaTh COOCTBEHHYIO TOUKY 3peHus. Kpome Toro, B Xoae 3aHATHI
MPOBOJSATCS KPYIJIbIE CTOJIBI 1O 33JJAHHBIM TEMATUKAM.

- pOJIEBBIE WIpPBI, MPEACTABISIOT COOONW MOJAEIUPOBAHUE CHUTYyallMu, B
KOTOpPOH y4YacCTHHKaM MpEeAiaraercsi MpUHATH ONPEJEICHHYIO MO3UIMI0 (POJib) U
3aTeM BBIPA0OTaTh CMOCO0, KOTOPHIM TO3BOJUT MPUBECTH OTy CHUTYalUIO K
HawjIyuieMy pesyibTaTy (urpa). PoneBble urpbl HambOonee 3¢G(HEKTUBHBI Kak
CPEICTBO MPHOOPETEHUS M COBEPIICHCTBOBAHMSI HABBIKOB HEMOCPEICTBEHHOTO
MEXJTMYHOCTHOTO OOIIEHUsI, KOMaHIHON paOOThI, a TaKKE€ HABBIKOB TPHUHSIITHS
pELIEHUN.

- TPEHUHTH, JJi1 00€CIeYEHUs HABBIKOB MPUHSATUSA PEHICHUN U JIUJIEPCKUX
kauecTB. [IpoBeneHue 3aHsTuil B (opMe TpeHUHra NpPEArnoiaraeT MpoIecce
MOJIyYeHHS] HABBIKOB M YMEHUH B KaKOW-I1M00 00J1aCTH MOCPEACTBOM BBITIOJIHEHUS
MOCJIEAOBATENBHBIX 3aJaHUM, NEUCTBUNM WIIA UTDP, HAIIPABJIECHHBIX HA JOCTH)XKEHUE
HapaOOTKU W pa3BUTHUS TpeOyeMOoro HaBblKa. TPEHUHI IMO3BOJSET AaTh €ro
y4aCTHUKaM HEJOCTAIoNIYI0 HH(pOpMaIio, copMUpOBaTh HABBIKH YCTOMYMBOCTH
K JIaBJICHUIO, HAaBBIKM Oe3omacHoro mnoBeaeHus. HeocrnopuMbIM JTOCTOMHCTBOM
TPEHUHTA SBISETCA TO, YTO OH OOecleuynBaeT AKTHBHOE BOBJECYEHHE BCEX
YYaCTHUKOB B mpoliecc oOydeHus.Pa3nuunple cuTyanuu, BO3HHKAIOIIAE B
rpynmnax TPeHWHTa, SBISISICh Y4EOHBIMU U B 3TOM CMBICJI€ YCIIOBHBIMH, UTPOBBIMH,
JUIsE 00y4aeMoTro BBICTYNAIOT KaK BIIOJHE peajbHBIC CUTYaIlud, B KOTOPHIX HAJO
JNEHUCTBOBaTh CO BCEW OTBETCTBEHHOCTBIO 3a pe3ylbTaT AeUCTBHA. YyBCTBO
OTBETCTBEHHOCTH 3J€Ch 0CO00€: HE TOJIBKO Mepe] caMuM cOOOH, HO U Tepen
[MapTHEPAMH 110 TPyNNE, TAK KaK YCIEMHOCTb JAEHCTBHUS KaXXIOTO— 3TO  3aJI0T
ycIiexa AesTeJIbHOCTH BCEH IPYIIIIBI.

- aHamM3 CUTyaluil (KehHc-MeToJ) — TEXHHUKAa OOYyYEHUs, UCIOJb3YIOIIast
ONMKMCaHWe peajdbHbIX cuTyanuil. OOyyarougyecss AOKHBI MPOAHAIU3UPOBATH
CUTYallMIO, pa30o0paThCsi B CyTH MpOOJieM, MPEAJIOKUTh BO3MOXKHBIE PEIICHUS U
BbIOpaTh Jyuiee W3 HUX.B OCHOBE MeTola KOHKPETHBIX CHUTYyallud JIEXKHUT
ONMHCAaHNE KOHKPETHOW NpodecCHOHATBHON AESITENbHOCTH WM AMOIMOHAIBHO-
[MOBEJCHYECKUX ACIEKTOB B3aMMOJECUCTBUSA JroAeh. [Ipy mM3ydyeHUM KOHKPETHOMU
CUTyallud, M aHaJIW3€ KOHKPETHOrO MpHUMEpa CTYIAEHT JMAOJKEH BXKUTHCS B
KOHKPETHBIE  OOCTOSITENCTBA, TMOHSATH CHUTYalHWiO, OICHUTh OOCTAaHOBKY,
OTIPEICTUTh, €CTh JIU B HEl mpolieMa U B ueM ee cyTh. OmpeeianTh CBOIO POJib B
pELIeHUH MPOOJIEMBI U BBIPA0OTATh LIEAECO00Pa3HYIO JIMHUIO TOBEACHUS.

OueHoyHbleE M METOJWYECKME  MaTepuaylbl [0 JACHUIUIMHE
«/loxymenmoobopom u denonpouzsoocmeoy npeactasieHsl B ©OMM.

[Ipy TOArOTOBKE K MPOMEXKYTOUHOMY WA HTOTOBOMY TECTUPOBAHUIO
HEOOXOIUMO H3YyYUTh TEOPETUYECKUM W TNpPaKTUUYECKUH wmaTtepuai. TecToBble
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3a/laHus (C TIepeYHeM BO3MOXKHBIX BAPUAHTOB OTBETOB, CPEAHM KOTOPBIX XOTS OBI
OJIMH OTBET SIBJISIETCS HEBEPHBIM) OOECIEUMBAIOT CTPYKTYPHOCTh MBIIUICHMUS,
BBIHYKJECHHOTO BBIOpAaTh U3 MPEHJIOAKEHHBIX BAPUAHTOB OTBET BCE IMPABUIIbHBIC
BapuaHThl. TecToBblE 3aJaHUsl HA YCTAHOBJIEHUS COOTBETCTBHS IMOAPA3yMEBAIOT
HEOOXOJMMOCTh MPOSIBJICHUST HE TOJBKO 3HAHUS y4yeOHOro Marepuana, HO H
YMEHUsI TNPUMEHATh TMpaBuia (OpMaIbHOM JOTMKH. TecTOoBble 3aJaHUs Ha
YIOPSAJIOYEHHE HAINpaBIEHbl Ha YCTAHOBJIEHHE JIOTMYECKOM MOCIIEN0BATENbHOCTU
paccMaTpUBAEMbIX SIBICHHM (BPEMEHH CYILIECTBOBAHHUS SIBICHHM, paclONOXKEHUs
CTPYKTYPHBIX 3JIEMEHTOB IPABOBBIX IOKYMEHTOB U T.I1.).

OddexTuBHBIM C€IIOCOOOM JII TOATOTOBKM K TECTUPOBAHUIO SIBISETCS
pabora 00ydYaromierocsi Mo PelIeHNI0 TECTOBBIX 3aJaHUM, MPETOCTABICHHBIX JJIS
CaMOCTOATENHHON padoThl. Takke MpU MOATOTOBKE K TakoW ¢opMe KOHTPOJIS
3HaHUM, KaK PEIICHUE TECTOBBIX 3aJaHUM, CIEAYyEeT CaMOCTOSATEIbHO MOIMbBITATHCS
mpopaboTaTh paccMaTpUBaeMble B JAUCITUIUIMHE BOMPOCHI B (JOPME COCTABICHUS
TECTOBBIX 3aJIaHUMU.

IIpy moAroToBke K 3ayeTy cileayeT HMMETb B BHJY, YTO OH SIBJISIETCS
UTOTrOBOM (POPMOM KOHTPOJISI MO M3YUCHUIO JAHHON y4eOHOUM NUCIUIUIMHBI. 3a4eT
MOJIPAa3yMEBAET  MAKCUMAJbHYI0  KOHIEHTPAUMUK  3HAHUM W YMEHHUH,
MpeANnojaralomx MoJIHOE U3yYeHHe MaTeprana AUCIUIUIMHBDIL.

3auer mnpoBoauTCS B (QopMe YCTHOro coOeceloBaHUs, BBIMOIHEHUS
NUCBMEHHOTO 3aiaHus. Pemenue mnpenonaBarenis 00 HWTOTOBOM — OIEHKE
OPUHUMAETCS MO pPe3yJbTaTaM YCTHOTO OTBETA HBBINOJHEHHOTO MHUCHMEHHOTO
3a/1aHusl, B 3aBUCUMOCTH OT LIKaJIbl OLEHKHU.

B kayecTBe HCTOYHMKA JOMOJIHUTEIBHBIX MAaTEPUATIOB PEKOMEHIYETCS
MOJIb30BaThCS HMHGPOpPMAIMEH OTKPBHITOTO JOCTyma ceTu Internet (maHHBIMU
HH()OPMAITMOHHO-TIPABOBBIX U 00Pa30BATEIBHBIX TTOPTATIOB, OPHUIIMAIIBHBIX CAHTOB
MUHHCTEPCTB, BEIOMCTB, OTAEJIbHBIX OPTraHU3ALMM, JAHHBIMUA TOCYJapCTBEHHOMN
CTaTUCTUKHU, pe3yJbTaTaMU 3KCIEPTHO-aHAJIUTHYECKUX 0030poB). Kpome Toro,
MO>KHO BOCIIOJIb30BaThC BO3MOXKHOCTSIMH CIPABOYHO-IIPABOBBIX CHUCTEM, 0a3bl
KOTOPBIX COAEPKAT HE TOJbKO TEKCT HOPMATUBHBIX aKTOB, HO U HAy4YHbIE CTAThU
no pasnuuHbiM  BompocaM  (Hanmpumep, CIIC  «Koucynbrant  Ilmrocy).
PekoMeH1yeTcst Tak:Ke UCIOJIb30BATh JIEKTPOHHO-OMOIMOTEYHBIE CUCTEMBI.

10. Oco0eHHOCTH OCBOECHHUS TUCIHUIIINHBI JJIS1 HHBAJHU/AOB H JIHII C
OrpaHMYeHHBIMH BO3MOKHOCTAMM 3/10POBbSA

OOyuenue oOydarOmMXCS C OTPAaHUYEHHBIMH BO3MOXKHOCTSMH 3/10POBbBS
npu HEOoOXOTUMOCTH OCYIISCTBIISICTCS Ha OCHOBE aJalTUPOBAHHOW pabodeit
OpOrpaMMbl  C  HUCTOJBb30BAHUEM  CIEHUAIBHBIX  METOJOB  OOy4YeHUs WU
IUJAKTUYECKUX  MaTepUalOB, COCTaBJICHHBIX C Y4YeTOM  OCOOCHHOCTEH
NCUXO(PU3NYECKOTO0 PA3BUTHUS, WHAMBUAYAIbHBIX BO3MOXKHOCTEH M COCTOSIHMS
3JI0pPOBbs TAKUX O0ydaromuxcs (00yJaromierocs).
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B nensix ocBoeHust yueOHOM mporpaMMBbl TUCIUTUTUHBI «/[oKyMeHmoobopom
U 0e10npou3800CcNE80» UHBAIIUJIAMU U JIMIIAMU C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU
310poBbsi THCTUTYT 0OecmeunBaeT:

— JI7I1 UHBAJIUJIOB U JIMI[ C OTPAHUYEHHBIMU BO3MOXHOCTSMH 3J0POBbSI IO
3pEHHIO: pa3MENIEHUE B JIOCTYIHBIX JIJIsi 00YYarOIIUXCs, SBISIONIMXCS CICIBIMU
WU CIa0OBUIAIIMMH, MECTax W B aJanTUPOBAHHOW QopMe CIpaBOYHOM
nHpopMalMu O pacnucaHuu Y4eOHBIX 3aHSITHH; MTPUCYTCTBUE ACCHUCTEHTA,
OKa3bIBAIOIIETO oOy4aroniemycs HEO0OXOIUMYIO MTOMOIIIb; BBIITYCK
NbTEPHATUBHBIX (POPMATOB METOJUYECKUX MAaTepUaioB (KPYyHHBIA MPUDT WM
ayarodaiibl);

— JUIS. UHBJIMJIOB W JIMI] C OTPAHMYECHHBIMU BO3MOYKHOCTSIMU 3]I0POBbSI 11O
CIIyXy: HaJ[JISKAIIUMH 3ByKOBBIMU CPEJICTBAMH BOCTIPOU3BEICHUE UH(POPMAITUK;

— JIJI1 MHBAJIUJIOB U JIMI[ C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU 370POBbS,
MMEIOIIMX  HApylIeHUs  ONOPHO-JABUTATEJIBLHOTO  amnmapaTra:  BO3MOXHOCTh
OecTpenaTCTBEHHOTO JTOCTYIa 00yJaronuxcsi B y4eOHbIEC TIOMEIICHHUS, TyaJleTHBIC
KOMHATBI ¥ IpYTHe MOMEIICHUS, a TaK)Ke MPeObIBAHUE B YKA3aHHBIX MOMEIICHUSX.
OO6yuaronuecs u3 yucia uHBanuaoB u jmi ¢ OB3 olecrnieueHbl NeYaTHBIMU U
(1K) SIEKTPOHHBIMU 00pa30BaTEILHBIMU pecypcamMu B (popMax, aanTUPOBAHHBIX
K OTpaHUYEHUsIM UX 370pOBbs. OOpa3zoBaHHE O0YUYAIOIIMXCS C OrpaHUYCHHBIMU
BO3MOKHOCTSIMU 37I0POBbSI MOKET OBITh OPTaHM30BAHO KaK COBMECTHO C JPYTUMH
0Oy4YaroIIMMHUCS, TaK U B OTJIEIbHBIX IPYIIAX WK B OTAEIbHBIX OpraHu3aIusx.

11. Ilepevyenb MHPOPMALMOHHBIX TEXHOJIOTHIi, MPOdeccCHOHATBLHBIX 0a3
JAHHBIX, HCII0JIb3yEeMbIX NPHU OCYILIECTBJICHNH 00pa30BaTeJIbHOIO NMpoLecca
MO AUCHHUILINHE (MOAYJII0), BKJIKYAas NepevyeHb MPOrpaMMHOro odecnevyeHunst
U MH(OPMANUOHHBIX CMIPABOYHBIX CHCTEM

[IporpamMmmHoe oOecreueHue:

1. Omnepanuonnas cucteMa (MicrosoftWindows/Iponpuemapnas);,

2. [Taket oucubix nporpamm (MicrosoftOfficellponpuemapnas);

3. Web-6pay3zep (Mozilla Firefox GNU Lesser General Public License);

HNudopmarmoHHble CIIpaBOYHbBIE CUCTEMBI:
1)  ABrtomarusupoBaHHas uH(DOpMaAIMOHHAs OMOIMOTEYHAsT CHUCTEMa
Marc21SQL;

2)  CuopaBouno-npaBoBas cucrtema «Koncynbrantllmocy

12. MaTepuainbHO-TeXHHYECKAs 0a3a, He0OXoAUMAs 1JIfl OCYIIeCTBJICHUSA
00pa3oBaTeJILHOI0 NMpouecca no JUCHUIIMHE (MOAYJII0)

Cneuuanmnponanﬂme AYAUTOPUN:

YyeOnass ayauTopusi I TPOBEACHUS 3aHATUH CEMHHApCKOTO THIA, KYpPCOBOTO
IPOEKTUPOBAHUSA (BBIIOJIHEHUS KYpCOBBIX pabOT), TPYNIOBBIX W HWHAWBUIYaTbHBIX
KOHCYJIbTAIIM, TEKYIIETO KOHTPOJISI W IMPOMEXKYTOYHON aTTecTanud / KOMIBIOTEPHBIN
KJIAcC / TIOMEMICHHE JIJIs CAMOCTOSITEIbHON PabOThI*
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Texnnueckue cpeacTBa 00yUeHUsI:

KOMIIBIOTEP C MIPOrPaMMHBIM OOecrieueHrueM, YKa3aHHbIM B 1111, 1ocTynoMm k cetu
«MHTEepHET» U 00ECIIeUeHUEM JIOCTYIIA B JIEKTPOHHYIO HHPOPMAITMOHHO-00Pa30BaTEIbHYIO

cpeay

Cneuuaﬂmnponaﬂﬂme AYAUTOPUN:

VYuyeOHas ayiuTopHs Ul MPOBEACHUS 3aHATUN JIEKIMOHHOTO THIIA, 3aHATUH CEMUHApCKOTO
TUINIA, KypCOBOIO TPOEKTUPOBAaHUS (BBIMNOJIHEHUS KypCOBBIX palOT), TIpPyNNOBBIX H
VHIMBUAYQJIBHBIX KOHCYJIbTALUHN, TEKYIIEro KOHTPOJIS U IPOMEXYTOYHOM aTTecTanuu™

Texnuyeckue cpeacTBa 00yUeHus:

MYJIbTUMEIUWHBIN KOMIIJIEKC

KOMIIBIOTEP C MPOrpaMMHBIM 0OecriedeHHeM, YKa3aHHbIM B 1111
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