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1. llogcHuTEIBLHAA 3aIMCKA

Kypc «/[okymenmoobopom u denonpouzso0cmeoy» 3aHUMAET BaXKHOE MECTO
Opy TNOArOTOBKE OakaiaBpoB mno HamnpasieHuto 38.03.01. - DxoHOMHKA.
Hanpasnennocts (mpoduinb) oOpa3oBaTeabHONH MporpamMmbl busHec-aHaIUTHKA B
SKOHOMUKE U YIIPABJICHUH.

[lenpro OCBOGHUS JUCHMILTUHBI «J[OKyMEHTOOOOPOT U JEIOTPOU3BOACTBOY
SBIIAETCS M3yYEHHE CHUCTEM JIOKYMEHTAllMW, OpraHU3allud TOKYMEHTHPOBAHUS U
JIEJIONIPOU3BOCTBA, COCTABJSIONIMX OCHOBY HH(POPMAIMOHHBIX TIPOIECCOB B
KOHOMHUKE.

3a1auM JUCIUILINHBI:

. 03HAKOMJICHHE CTYJICHTOB C 3aKOHOJATEIIbHOW U HOPMATUBHOM 0a30M,
METOIMYECKUMHU pa3pabOTKaMHU U OCHOBHOM HayYHOU JIUTEPATYPOM 11O KypCy;
. U3Y4YEHHUE MPAKTUKU OPraHU3alUU JTOKYMEHTAlMOHHOIO 00EeCIeYeHHUs

YHPAaBJICHUS Ha NPCANIPUATUAX, OPTAHU3AINAX U YUPCIKICHUAX.

2. IlepeyeHb MIaHMPYEMbIX Pe3yJIbTATOB 00YYeHHs 10 JUCHHILINHE,
COOTHECEHHBIX € IVIAHUPYEMBIMH pe3y1bTaTaMHU 0CBOCHHS 00pa30BaTeIbLHOM
MPOrpaMmbl

Jucnumuaa  «/[oxymenmoobopom u 0enronpouzsoo0cmeoy Y4acTBYeT B
dbopMHUpPOBaHUH CIIEAYIONICH KOMIIETCHIINH (CISAYIOMNUX KOMITETEHIIUN ):

Komnerenunun MHagnKaTopbI Jeckpunropsl
YK-4 - Criocoben 'VK-4.3 Ocymectusier | 3nanus: OCHOB JOKYMEHTAIIHOHHOTO
OCYIIECTBIIATh [IEJIOBYIO eoBbIe oOecrnieueHus ynpasieHus B chepe
KOMMYHHKaHHIO B yCTHOUN U KOMMYHUKAaLINU B Ou3Heca, cocTaBa OpraHU3aIMOHHO-
MHCEMEHHOH popmax Ha YCTHOM M TIMCBMEHHOM | MPaBOBOM, PAaCIIOPSAMTENLHOIM,
FOCY/IapCTBEHIOM A3BIKE (dopmax Ha pyccKOM MH(POPMAIIMOHHO-CIIPABOYHOM,
Poccuiickoit @enepanuu u .

1 (UJTM) UHOCTPAHHOM | IJIAHOBO-OTYETHOM TOKyMEHTALMU
WHOCTPaHHOM(BIX) SI3bIKe(ax)

SI3BIKAX MIPaBUJI €€ COCTABJICHHUS;

Ymenusi: Onpenensite COCTaB,
CTPYKTYPY U COAEpKaHUE
JOKYMEHTAIH, 0OecrieuynBaroneit
yIpaBJeHUE MPEANPUATUEM,
ONpENENATh BUIbI YIIPABIECHYECKHUX
JIOKyMEHTOB Ha MPEINpPUATUH,
COCTaBJIATh U O(OPMIISTh J1€JIOBBIE
MUChMA U CITy’)KeOHBIC 3aMUCKH
HaBpiku: pazpadotku Habopa
OpraHU3alMOHHO-TIPABOBOM,
pacnopsAUTeasHOM, HHPOPMALIMOHHO-
CIIPABOYHOM, IJIAHOBO-OTYETHOMN
JOKYMEHTAIUH, CUCTEMATU3aLINH
JIOKYMEHTAIUH.




3. MecTo IMCHUIINHBI B CTPYKTYype 00pa3oBaTeIbHOM MPOrpaMMbl

«/lokymenmoobopom u O0elonpouU3B00CmME0y SBISETCA OUCYUNIUHOU NO
8b100py yacmu, opmupyemor yuacmHukamu 00paz08amebHblX OMHOULeHUl s
NOATOTOBKM  CTylneHToB mo  HampaBienuto 38.03.01. -  DkoHoMuka,
HampaBIeHHOCTh (TIPOQWIb) MOATOTOBKH — bH3HEC-aHAIWTHKA B SKOHOMHKE U
yIpaBICHUH

IMpemmecrByromue IHocnenyrommue
pen yrom JucuMnJInHbI (MOAYJIH), AYIOIt
AMCUUIIMHBI (MOAYJIH), AMCUUIJIMHBI (MOLYJIN),
NPAKTHUKH Y4e0HOr0 NJIaHa,
HIndp NPaKTHKHU y4e0HOI 0 NPAKTHKNY4e0HOr 0
B KOTOPBIX KOMIIeTEeHIIUS
KOMIIETEeHIIM U IUIaHA, B KOTOPbIX IJIaHA, B KOTOPbIX
0CBaMBaeTCs NaPAJLIeJIbHO
OoCBaMBaeTcst . . ocBamMBaeTcst
¢ U3y4aeMOi JUCHUIIMHOM
KOMIIeTeHIIM S KOMIIeTEeHIIM S
YK-4 WNHOCTpaHHBIN A3BIK
J1enoBol NHOCTpaHHBIN
SI3BIK
I'ocynapcrBenHas
UTOrOBast aTTECTalIMs




4. O0beM IMCUUIIMHBI (MOIYJIS) B 3a4€THBIX eIMHUIAX C YKA3aHHEM
KOJIMYECTBA AKAJIeMUYECKHUX WM ACTPOHOMHYECKHX YaCOB, BbIICJICHHbIX HA
KOHTAKTHYI0 padoTy 00y4ar0IIuXcs ¢ npemnojgasareseM (1Mo BUAaAM Y4eOHbIX

3aHATHH) U HA CAMOCTOSITEJIbHYI0 Pa00Ty 00y4a0IIUXCH

Obmas TPYJOEMKOCTh OCBOCHUS yaeOHoM TUCIATUTAHBI
«/loxymenmoobopom u 0enonpou3800cme0 COCTABISAET 3 3a4ETHBIX CAUHUIL WU
108 akagemMuuyeckux 4aca.

Ne cemecTpa | Bcero,
Cemectp
5 aK.4acoB
OO011ast TpyJ0€MKOCTb (BCEroak. 4acoB / 3.e1) 108/3 108/3
Jlekmun 16 16
KonrtakTHas pabota
[TpakTHyeckue 3aHATHS 16 16
CamocrositenpHas padbora 67 67
Bun npomexyTouHou
aTTeCTaLAH 3auet 025/875 | 0,25/8,75
(xoHT.pab.**/
CaMocCT. pab.)




5. Copep:xaHue TMCHUIIMHBI (MOAYJIS1), CTPYKTYPHPOBAHHOE 10 TEMaM
(pa3aesiam) ¢ yKa3aHueM OTBEIEHHOI0 HA HUX KOJIMYeCTBA aKaJeMHYeCKUX
WIH ACTPOHOMHYECKHUX YaCOB M BU/I0OB YUEOHBIX 3aHATHIA

HaumenoBanue
pasnena AUCHUILUIMHBI
(Tema)

TpyroemMKoCTh

BCEro

KonrakrHas pabora

JIEKIIAU
MPAKTHY. 3aHATHS

71a00p.3aHATHS

caMocCT. paboTa

Conepxanue

5 cemecTp

OcHOBBI
JIOKyMEHTO000pOTA.
OcHOBBI
JIEITOTIPOU3BO/ICTBA.

25

17

Ilouatue o
CBolicTBa,

JIOKYMEHTE.
MIPU3HAKH,
byHKIIH JIOKyMEHTA.
MeTtoabt u CHOCOOBI
JOKYMEHTUPOBaHUS.
HopmatusHo-
MeTOoInYecKas
JIOKYMEHTAIMOHHOTO
oOecrieueHuss  yIpaBJCHUS
JESTEIEHOCTHIO
OpraHu3aliu.
yIpaBICHIECKIX
JIOKyMEHTOB, HEOOXOIUMBIX
JUIS OTMHCAHUS Pa3THYHBIX
YIIPaBJICHYECKUX JECUCTBUM.
Yuudukanus u
CTaHapTU3aLHs
nokymeHtoB. [lonatue wu
COCTaB PEKBU3UTOB. POPMBI
JOKYMEHTAIluU TUIS
pa3pabOTKH MPOIYKTa

Oaza

Bunsr

Cucremsl
JOKYMEHTAINH,
oOpasytomuecs B
IpoLEecCe  yIpaBJICHUS
JeSITETbHOCTBIO
OpraHu3aIuu.
CrpaBouHoO-
UH(POPMAIMOHHBIE
JIOKYMEHTBI.

25

17

CocraB,  cTpykTypa H
coJiep>KaHue
JOKYMEHTAIIH,
oOecreunBaroIen
opranu3zanuio.Cocras
OpraHHU3aIOHHO-
IIPaBOBOM,PACTIOPSAAUTEIBH
(078 nH(}OpMaAITMOHHO-
CIIPAaBOYHOM, IJIAHOBO-
OTYETHOH  JTOKYMEHTalluH,
npaBuja €€ COCTaBICHUS U
oopmIIeHUs

OcobenHoctu
JIOKyMEHTO0000pOoTa




Obmas XapaKTepUCTHKA
KaJIpOBOTO cocraBa
MIPEPHUSITHSL.
Opranuzanus
JOKYMEHTAIHOHHOTO
obecrnieueHns IeATEIIbHOCTH
PacniopsimutensHbie KaJIpOBOI CITyKOBI
JIOKYMECHTHI. TIPEAITPHUSTHSL.
JloKyMeHTallmOHHOE Opranmzanuss  paboOTBl  C
3 obecrieueHne o5 4 4 17 KaJpOBOM JTOKYMEHTALIMEH.
yIpaBlIeHUs OcoGenHoctu
MIEPCOHAJIOM. UCIIOJIb30BaHUS ceTH
OpranuzanvoHHbIE WuTtepHer nis  pemieHus
JIOKYMECHTHI. 3aaq KaJ[pOBOTO
JIeIONPOU3BOICTBA.
Odopmienue JICIIOBBIX
muceM,  JOKJIQAHBIX U
CITyKEeOHBIX 3aITHCOK,
OTBETOB Ha KanoObl
noTpeduTenei.
Opranmzanust  paboTel ¢
JOKYMEHTaMH.
Opranuzanus CucreMmaruzarnus
JIOKYMEHTO000pOoTa. JOKYMEHTalluu B Ipoliecce
4 Opranuzanus 24 4 4 1 | AeAremprOCTH
" | onepaTuBHOTO opranuzanuu. @opMupoBaH
XpaHEHUs TOKyMEHTOB. ue u odopmieHHE eIl
DKcneprusa LIEHHOCTH
JOKYMEHTOB,  TOJTOTOBKA
JOKYMEHTOB K XpaHEHHIO.
3auer 9 0,25 8,75
Htoro 108 16| 16,25 75,75

6. Ilepeyenb yueOHO-METOAMYECKOT0 O0ecIeYeHUs AJIs1 CAMOCTOSITEIbHOM
PadoTHI 00y4aOIIMXCH MO JMCUHUILINHE (MOLYJIIO)

Ne Busl camocTosTenbHON PabOTHI Tpynoemkocts, | ®dopma KOHTpOIS*
aK.4achl
1. [IpopaboTka TeOpeTUIECKOTOo
N Koncynbranus
MaTepuala o KOHCIEKTaM JIEKIHH,
. mpernoaBaTeis,
PEKOMEHIOBaHHOM JTUTEPATypeE, 22 CTHOE
JIOTIOJTHUTEIBHBIM UCTOYHUKAM Y
cobeceoBanue
nHpopmaluu
2. [ToaroroBka K MpakKTUYECKUM BricTymiienue ¢
3aHATHUSAM: IOMCK HEOOXOAUMOMN JOKJIaJIOM,
nHpopmanmu, 00padoTka HHHOPMAIHH, 23 IIPE3EeHTalNs,
HarmucaHue OKIaa, MOArOTOBKA K OTBETHI HA
BBICTYIIJICHUIO (JUCKYCCHH) JIMCKYCCHOHHBIE
BOMPOCHI




3. [TonroToBka K TEKyIEMYKOHTPOITIO
(TecTpoBaHME W/VITN HAITUCAHNE 22 Tectbl, pedepatsl
pedepara)

4, [ToaroToBka K MpOMEKyTOYHOM VYcrHOE
aTTeCTalUU 8,75 cobeceqoBaHueE,
(BOIIPOCHI K 3a4€Ty, HTOTOBBIN TECT) TECTUPOBAHUE

JIJist caMOCTOSTENTbHONH pabOTHI MO TUCHUIIINHE (MOAYJI0) O0ydaromuecs
UCIIOJIB3YIOT CJIEyIONee YueOHO-METOUIECKOE 00eCIIeUeHHE:

1) JemompousBomactBo : yueOnuk / T.A. beikoBa, JIL.M. Bsnosa, FO.M.
Kykapuna, JI.B. Cankuna ; mox oOmi. pea. mom. T.A. beikoBoil. — 4-e wu3m.,
nepepad. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexum noctyna:
https://znanium.com/catalog/product/1014190

2) Kopuees, U. K. Ynpasnenue nokymentamu : yueoHuk / M.K. KopHees,
A.B. ITmenko, B.A. Mamypie. — Mocksa : UTHOPA-M, 2020. — 300 c. Pexxum
nocryma: https://znanium.com/catalog/product/1068920

3) OcHOBBI JeIONPOU3BOJICTBA : yueOHOe mocodue / A.M. Acanues, 1.U.
MuponoBa, E.A. Kocapesa, ['.I'. BykoBuu. — 2-¢ uzn., ucnp. u gon. — Mockasa :
NHOPA-M, 2021. — 146 C. Pexum JOCTyMa:
https://znanium.com/catalog/product/1246746

4) donn OLICHOYHBIX u METOANYECKUX MaTepUaioB o
TUCITUTUINHE«/[0KyMEHTOO00POT U AETOTIPOU3BOICTBOY.

7.(I)OHI[ OHCHOYHBIX N METONHYECCKUX MAaTCPUAJIOB IJISI MPOBECACHUA
HpOMe)ICYTO‘IHOﬁ arTrecrannumu oﬁyqamumxcn o TMCIOMIIJIMHE

Bonpocsl 1151 mpoBeieHUs MPOMEKYTOUYHOM aTTeCTAMH (32a4eTa)

1. O6GocHOBaHUE HEOOXOIUMOCTU OOYUCHUS JOKYMEHTAIIMOHHOMY

00€ecCIeyeHunIo U ero aBTOMaTU3aIUH.

JIokyMeHTOOOO0pOT B opranu3anuu. Pabora ¢ BXOASIMMME TOKYMEHTaAMHU.

Krnaccudukarops! 10KyMEHTOB.

dopMUpOBaHUE U XPAHEHUE JIE]L.

PermamenTtanus nemonpons3BoaCcTBa

[Ipesentanus. Ee dyuakuus un HazHaueHre. OCHOBHBIC AJIEMEHTHI.

OCHOBHBIC TOHSATHS JTOKYMEHTAIlMOHHOTO OOECIEeYCHUsI yIPaBIICHHUS

(1eompou3BOJCTBO, TOKYMEHTOOO0POT, JOKYMEHT, PEKBU3UT, U JIp.).

8. Opranu3anuoHHBIC JOKYMEHTBL. MX «¢yHKIMM W Ha3Ha4YeHHE. YCTaB
OpraHU3aIINH.

9. OcHoBHbIE PYHKIINH TOKYMEHTA.

10. Opranuzanuonnsie JAOKyMeHTbl. Mx ¢yHkuumu u HasHauenue. IlltaTtHoe
pacrnucaHue.

11.Yuudukanus u cTavaapTU3aIus JT0KYMEHTOB.

Noabkown


https://znanium.com/catalog/product/1014190
https://znanium.com/catalog/product/1068920
https://znanium.com/catalog/product/1246746

12. Opranuzanuonnbie JOKyMeHThI. X ¢pyHKIMN 1 Ha3HaueHue. JJomkHocTHAS
WHCTPYKITHSI.

13.bnank. [loustue 6manka. TpeboBaHus K 0POPMIICHUIO OJIaHKOB.

14. PacniopsinurenbHble 10KYMeHThI. X @yHkiuu u Haznayenue. [lpukas no
OCHOBHOM JAEATEIILHOCTH.

15.PexBusur. [lonsTrue pekBU3UTa, TOPAIOK UX ODOPMIICHHS.

16. CnpaBouyHo-uHbOpMAIIMOHHBIE JOKYMEHThl. VX (yHKIIMM W Ha3HAYCHHE.
AKT.

17.TexHuueckue CpesiCTBA, UCIIOJIb3yEMbIE B JIEJIONPOU3BO/ICTBE.

18. CnpaBouyHo-uH(pOpMAIIMOHHBIE AOKYMEHTHl. VX (GyHKIMM W Ha3HAYEHUE.
[Iporokou.

19.bnank. Buasl 6;mankoB. OcoO0eHHOCTH X 0hOPMIICHUS.

20. JlokyMeHTOOOOpOT B opranmu3aiuu. Pabora ¢ HCXOQAIITUMHU JOKYMEHTAMH.

21.bnank. BapuanTbl pacniosioskeHusl peKBU3UTOB Ha OJIaHKaX.

22. IlogroroBka u nepeaaya e B apXuB.

23.1lpaBuna odopmiieHHs naT, HyMepaluuW CTpaHul], O(DOpMIIECHUS TaOJUII,
MaTeMaTHYeCKUX (GOPMYI U COKPAIICHHIA.

24. PacniopsiauTenbHble JOKYMEHTHI. VX QyHKIMM 1 Ha3HAYeHHe. Y Ka3aHue.

25.J1okyMeHTO000pOT B opranu3zanuu. [Ipoiiecc KOHTPOIIS UCTIOTHEHUS
JOKYMEHTOB.

26. CripaBouHO-MH(OPMAIIMOHHBIC TOKYMEHTHI. X (hyHKITMW 1 Ha3HAUYCHUE.
OObscHUTENbHAS U JOKJIAAHAs 3aIUCKU.

27. JlokyMeHTOo00O0pOT B opranu3aiuu. Pabora ¢ BXOAAMMUMU JOKYMEHTaMHU.

28. PacniopsiautenbHple  AOKYMEHTH. WX  (QyHKIMM W Ha3Ha4YeHUE.
Pacniopsixenue.

29.0OcHOBHBIE TIOHATHSA JOKYMEHTAIIMOHHOTO O0ECTIeUeHUs yIIPaBICHHUS.

30. CrpaBouHo-uH(popManOHHBIE JOKYMEHTHI. X pyHKIIMK 1 Ha3HAYEHUE.
[Iporokou.

le/IMeprIe NMPAKTHKO-OPHCHTUPOBAHHLIC 3aIaHUA

1.0dopmuTs prKa3 0 Ha3HAYEHWU OTBETCTBEHHOTO 33 OOpallieHne ¢

omankamu npenanpustus B coorserctBuu ¢ ['OCT P 6.30-2003.

2.0opMUTH TPOTOKOJ 3aceqaHUs IKCIIEPTHON KOMUCCHH B COOTBETCTBHH C

TrmoBOM MHCTPYKIHEHN IO AETOTPOU3BOICTBY.

3.CocTaBUTh CITy:K€OHYIO 3aIIUCKY Ha IMOOLIPEHUE COTPYIHUKA,

INEPEBLINTOJIHMBHICTO IIJIAHOBBIC ITOKA3aTCIIH.

[TonHbli KOMIUIEKT 3aJaHUil M H3TanoB (QOPMUPOBAHUS KOMIIETEHIIMH

npenacrasiieH B @oH/IE OLICHOYHBIX U METOJAMYECKUX MATepUaioB JIJIsl IPOBEACHUS
MPOMEKYTOUHOM aTTecTaluy OoOydYarouuxcss MO JUCHUILIMHE, O(pOPMIICHHBIH
OTJIEIBHBIM IOKYMEHTOM, MPEJCTaBIECH B IPUIOKEeHUH 1.
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8. [lepeyeHb OCHOBHOIA, IONMOJHUTEIbLHON Y4eOHOM JIUTEPATYPHI, PeCYPCOB
HHPOPMAITMOHHO-TEJIEKOMMYHHUKALIMOHHOM ceTH « MHTEepHET», HE00X0TUMBIX
JJISL OCBOCHUS TUCUMILIMHBI (MOXYJIS)

a) HOpMaTHUBHbIE IPABOBbIE AKThHI

1) Harmonanwsueiit craggapt PO 'OCT P 7.0.8-2013 "Cuctema cranaapToB
no uHpopmanuu, OUOIUOTEUHOMY U U3JIaTEIbCKOMY Jeiy. Jlenonpou3BoACTBO U
apxuBHoe geno. Tepmunsl u onpeneneHus" (yTB. mnpukazom DenepanbHOro
areHTCTBA 0 TEXHUYECKOMY PETyJIMPOBAHUIO U MeTpojoruu oT 17 oktsadps 2013

r. N 1185-cr)
2)I'OCT P 6.30-2003 «YHudunupoBaHHbIE CHCTEMBI JIOKYMEHTAIIUU.
YuudunupoBannas ~ cucreMa — OpPraHM3allMOHHO -  PACIOPSAUTEIBHOU

nokymeHTaluu. TpeboBaHus K 0(pOPMIIEHUIO IOKYMEHTOBY

3) TOCT P 7.0.97-2016 «Cuctema cTaHmapToB 10 HH(pOpPMAIH,
OMOJIMOTEUHOMY U U3JaTeNbCKOMY Jeny. OpraHu3almoHHO-pacopsAIUTEIbHAS
nokyMeHTtaius. TpeboBaHus K 0pOPMICHUIO JOKYMEHTOBY

0) OCHOBHAas JiUTEepaTypa:

1) HenonpoussoactBo : yueOnuk / T.A. beikoBa, J.M. Bsnora, IO.M.
Kykapuna, JI.B. Cankuna ; mox o6Omi. pexa. mom. T.A. beikoBoit. — 4-¢ u3g.,
nepepab. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexum noctyna:
https://znanium.com/catalog/product/1014190

2) Kopuees, U. K. Ynpasnenne nokymenramu : yuebnuk / M1.K. Kopnees,
A.B. ITmenko, B.A. Mamypues. — Mocksa : UHOPA-M, 2020. — 300 c. Pexxum
nocrymna: https://znanium.com/catalog/product/1068920

3) OcHOBHI eNOMPOU3BOJICTBA : yueOHOe mocodbue / A.M. Acamues, U.N.
MuponoBa, E.A. Kocapesa, ['.I'. BykoBuu. — 2-¢ uzn., ucnp. u gon. — Mockasa :
NHOPA-M, 2021. — 146 C. Pexum JnocTyna:
https://znanium.com/catalog/product/1246746

B) JIONOJIHUTEJILHAS JINTEpaTypa:

1)  HWudopmaiimoHHbIEe TEXHOJOTHU B JIOKYMEHTAIIMOHHOM OO€CIICUCHUU
yIpaBieHUss U apXxuBHOM jeinie : yueOHuk s By3oB / H. H. Kynaes, T. B.
Konnpamosa, E. B. TepentbeBa, A. I'. ®abpuunoB / mox o6m. pex. H. H.
Kynseea. - MockBa : Jloroc, 2020. - 408 <c¢. Pexum pgocryna:
https://znanium.com/catalog/product/1211641

2)  KabGamos, C. H. DnekTpoHHOE TMPABUTEIHCTBO. IJICKTPOHHBIN
JTOKyMEHTO000poT. TepmuHbl U ompenenenus : ydeOnoe mnocodbme / C.1O.
Kab6amoB. — MockBa : MHO®PA-M, 2021. — 320 c¢. Pexum pgocrymna:
https://znanium.com/catalog/product/113215

3)  DIeKTpOHHBIH JOKYMEHTOOOOPOT H obOecmedeHrne O0e30MacHOCTH
crangapTHbiMu cpeactBaMu WINDOWS : yueOGHOe mocooue / JI.M. EBmokumoBa,
B.B. Kops6kun, A.H. IIsuekun, O.I'. IlIBeukoBa. - Mocksa : KYPC, 2019. - 296
c. Pexxum nocryma: https://znanium.com/catalog/product/1001864

4) KondunennuanpHoe JIEIIOMPOU3BOJICTBO U 3alUIIEHHBIN
ANEKTPOHHBIN ToKyMeHToo0opoT : yueOnuk / H. H. Kynses, A. C. émymikun, T.
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B. Konapamosa, A. I'. ®abpuunoB ; mox odm. pex. H. H. Kynsesa. - 2-e u3n.,
nepepad. u gom. - MockBa : Jloroc, 2020. - 500 c. Pexum pgoctyna:
https://znanium.com/catalog/product/1212394

r) pecypcnl cetu «AHTEpHET:

1) Bcé o nenonpoussojactee http://delo-ved.ru/

2) Jlemompou3BOJACTBO W JOKYMEHTOOOOPOT  Ha  NIPEANpPUSITHHU.
http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe  Jenonpou3BOACTBO W TpyjaoBoe  mpaBo.  http://hr-
portal.ru/rubric/kdp

4) DnextponHas oubnrorexka HR-cnerumanucros. http://www.hrm.ru/

9. MeToanueckue yKa3aHus sl 00y4aromuxcsi 1o 0CBOEHUIO
AU CHMILINHBI(MOTYJIs1)

CamocTosiTenbHast MOATOTOBKA 00YYaIOUINXCs MPOBOAUTCS ISl YTy OIeHUs
U 3aKperUIeHUs] 3HaHWUM, MOTYUYEHHBIX Ha JIEKIUSAX U APYrUX BUAAX 3aHATUH, IS
BbIPA0OOTKH HAaBBIKOB CAMOCTOSITEILHOTO MPUMEHEHHUS HOBBIX, JOMOJHUTEIbHBIX
3HAHUH U MOArOTOBKH K MPEJICTOSIINM YUYEOHBIM 3aHATUSM, 3a4ETy.

BakHpIM  yCIOBHEM  yCHEIIHOTO H3Y4YEHMs] JUCLMIUIMHBI  SIBJISIETCS
noceuienue nekuuil. Ilox nocemenueM noapasymeBaercsi He (popMa MAaCCUBHOTO
IPUCYTCTBHUS, a aKTUBHAs paboTa MO U3y4YeHHIO HOBOro Marepuaina. [lonroroska
JEKIUOHHBIM 3aHATUSAM BKIIOYAeT B ce0s aHAINU3 MpeaiaraéMbIX JUIsl U3y4EHUs
BOMPOCOB, M3yY€HHUE HOPMATUBHBIX HCTOYHUKOB U Y4eOHON U HaydHOMU
JUTEPATypbl IO paccMaTpuBaeMbIM BoIpocaM JeKIMH. B mponecce sekuuun
oOydaroluics MOXET 3a/aBaTh  YTOUHSIOLIME BOIPOCHL,  OCYIIECTBUTh
B3aMMOCBSI3b HOBOT'O MaTepuana C YK€ H3YYEHHbIM, NOATOTOBUTH 0azy uis
3((PEKTUBHOIO HUCIHOJIb30BAHUS MOJYYEHHBIX 3HaHUM, OOJIETYUTH MOATOTOBKY K
OPAaKTHYECKOMY 3aHATHIO. D(PQPEKTUBHBIM CHOCOOOM (PHUKCAIMH JIEKIIHOHHOTO
MaTepuana sBJISAE€TCd KOHCIEKTHPOBAHME, NPEICTAaBISIONIEE COOOM HE TOJIBKO
¢uKcalMio BaXKHEWIIMX MOMEHTOB JIEKIMH, HO M YKa3aHHE MPUMEPOB IS
NOHUMAaHUS TOTO WJIM MHOTO TEOPETUYECKOI0 MaTepuaa.

[Ipy mOAroTOBKE K MPAaKTHUYECKOMY 3aHSATHUIO HEOOXOIMMO HCHOJIb30BaTh
KOHCIIEKTUPOBAaHHBIE MaTepHallbl JIEKIUI, YYEOHYI0 M Hay4yHYIO JIUTEparypy.
ITonroroBka OTBETOB MO BBIHOCUMBIM Ha OOCYKJEHHE BONPOCAM IPAKTHUECKOIO
3aHATHS BKJIKOYAET B ceOsl HE TOJBKO IMPOYTEHHE MaTepualla, HO U €ro aHajiu3 u
KPUTHUYECKYIO OLEeHKy.. OOydJaromemycsi cjienyeT BbISIBUTh MajOU3yYeHHbIE
aCIEKThl PACCMAaTPUBAEMBIX BOIIPOCOB, IPOSIBUTh MHUIIMATUBY IIPU MOATOTOBKE K
IPAKTUYECKOMY 3aHATHUIO.

[Ipy moOAroTOBKE K MPAKTUYECKUM 3aHATUSIMH U 3a4€Ty PEKOMEHAYETCS
CUCTEMATU3HPOBaTh 3HAHMS, HU300paxas MX B TaOIMYHOM, rpaUyecKOM WIH
CXEMaTU4YHOM BHJI€. DTO MO3BOJIUT YCTAHOBUTH B3aUMOCBSI3b U3y4aeMbIX SIBJICHUM,
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YOPOCTUT 3a7ady 3allOMUHAHMS MaTepuaja, OOJETYUT MPOIECC MPAKTUICCKOTO
MPUMEHEHUS TTOJTYYCHHBIX 3HAHU.

3amaueli  TPAKTUYCCKUX  3aHATHA  SIBISETCS  BBIpaOOTKAa  yMEHUS
WCIIOJIB30BaTh TEOPETUYCCKHUE 3HAHUS, TMPOSBUTh HAIWYNE TPAKTUICCKUX
HaBBIKOB. [Ipm  TOATOTOBKE K  MPAKTHUYECKOMY  3aHATHIO  CJCAyeT
3a0J1arOBPEMEHHOI0 00€CeunTh Hadu4yhe HEOO0XOAUMO IJisi JAHHOTO 3aHSTHUS
MaTepHalia, CaMOCTOSITEIbHO TOBTOPUTH pPaHEe N3yUCHHBIE TEMBI.

JUist  yCcHnemrHoro OCBOEHUSI JUCIHUIUIMHBI BaXKHBIM  SIBJISIETCS. YMEHHE
paboTaTth ¢ TepMUHAMH U UX omnpeaeneHusMu. s paboOThl ¢ TEPMHUHOJIOTHUEH
(b (HEKTUBHBIM SBIISETCS MCIOJIb30BAaHUE KaK YYeOHOW M HAYYHOU JIMTEpaTyphl,
TaK U IOPUIAYECKUX U GUIOCO(CKUX CIIOBAPE.

PabGoTta ¢ TepMHHAMH MOXET OCYIIECTBIATHCS Kak B (hOpPME COCTABIICHUS
COOCTBEHHBIX TEMAaTUYECKHUX CIIOBAPUKOB I YI00CTBA W CKOPOCTH IIOWCKA
HeoOxonumoro TepmuHa. C  3TOM 1EIbIO HEOOXOAMMO KaXAblii HOBBIN
BCTPEYAIOMINIICS TEPMHUH 3allUCHIBATh U BO BPEMsI TOJTOTOBKH K CEMHHAPCKUM U
NPAaKTHUYECKUM 3aHATHSIM YKa3blBaTh COOTBETCTBYIOIEE ompeaeneHue. B cmyuae
BO3HUKHOBEHUSI CIIO)KHOCTH BbIOOpa OIpeAeNieHUs W3 UMEIoIierocss oobeMa B
paMKax HaydHOTO 3HaHHs HEOOXOIMMO 3a/aBaTh BOMPOCHI MPEMOAABATENIO B
paMKax JEKIUOHHBIX U TPAKTUYECKUX 3aHITHH.

WNurepaktuBHble  GOpMBI  MPOBEJACHUS  3aHATUA MO  JAMCIMILIAHE
«/loxymenmoobopom u 0e1onpou3800cmao» BKIIOYAOT B ce0s CICAYIOITUE BUIbI
3aHATUM!

-  WHTEPAKTUBHBIC JIEKIMH, MPEANOjaraloT HUCIOJb30BAaHUE METOJa
npoOieMHOro usnoxkenus. [Ipu Takom mojxojie JEKIHsl CTAHOBUTCS MOXOXKEH Ha
JTMAJIOT, TIPETOoJJaBaHle MMUTHUPYET MCCIEIOBATENbCKUN MPOIECC (BBIABUTAIOTCS
MIEPBOHAYATLHO HECKOJBKO KJITIOYEBBIX MOCTYJIATOB IO TEME JICKITUH, U3JI0KCHHE
BBICTPAMBAETCS MO MPUHUMUILY CaMOCTOSITENIBHOITO aHalu3a U 0000IICHUS
CTyJEHTaMH Y4YeOHOro Marepuaina). JTa METOJUKa IO03BOJSET 3aWHTEPECOBATh
CTYJICHTa, BOBJICYb €ro B Iporecc 00yueHus. [IpoTuBopeunsi HAyYHOTO ITO3HAHMSI
PacKpbIBAIOTCSI TOCPEACTBOM IMOCTAaHOBKU MpoOiemMbl. YdeOHasi mpobiema u
npoOJeMHast CUTYyaIusl SIBJISIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMIIOHCHTAMH
npobiemHoro obydenus. [lepen Hauamom u3ydeHHs OINpPEAENIEHHON TeMbl Kypca
CTaBUTCA TNEpel CTyJIEeHTaMU NpOOJEMHBIM BONPOC WIM JaeTcsi MNpoOJIEeMHOE
3amanue. CTUMyIUpys pas3pelleHue MpoOJieMbl, TMpenojaBareib CHUMAET
MIPOTUBOPEYHS] MEXITY UMEIOIIUMCS €€ TIOHUMAaHUEeM U TPeOyeMbIMU OT CTYJEHTa
3HAaHUAMH. D(PPEKTUBHOCTh TAKOTO METOJIa B TOM, YTO OTJIEIbHBIC IMPOOJIEMBI
MOTYT MOJHUMATHCS CAMUMM CTyAeHTaMmH. ['JlaBHBINA ycmex JaHHOTO METOja B
TOM, YTO TIpernojiaBaTelb JOOMBACTCA OT AayJUTOPHUH «CaMOCTOATEIHLHOTO
pemeHus» TOoCTaBIeHHOW mpoOaembl. OpraHuzanus MNpoOIEeMHOro OOydeHHUs
MIPEICTABIACTCS JOCTAaTOYHO CIIOKHOW, TpeOyeT 3HAYUTEIBHOW TIOJITOTOBKHU
aexTopa. OHAaKO Ha Ha4YaJIbHOM 3Talle UCHOJIb30BAaHUS 3TOI0 METOJAa €r0 MOXKHO
BHEJIPATh B CTPYKTYpPY TOTOBBIX, paHee pa3paOO0TaHHBIX JICKIIUH, TMPAKTHYCCKUX
3aHATHUHN KaK JOIIOJHCHHUE.
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- TpYNIOBbIE JUCKYCCHM, TPUMEHSIOTCA s OOECHeueHus: HaBBIKOB
KOMaHJHON pabOThl U MEXJINYHOCTHOM KOMMYHHUKAIMU M MPEACTABISAIOT cO00M
OLICHOYHOE CpEJICTBO, IO3BOJISIONIEE BKIOYUTh OOY4YaIOMIMXCA B MPOIECC
o0CyX/IeHHs] TPEICTaBICHHOM TeMbl, MNpPOOJEMbl M OLEHUTh MX YMEHHE
apryMEeHTUPOBaTh COOCTBEHHYIO TOUKY 3peHHus. Kpome Toro, B Xozie 3aHITHI
MIPOBOJASITCS KPYIJIbIE CTOJIBI 10 3aJaHHBIM TEMATHKAM.

- pOJIEBBIE WIPBI, MPEACTABISIOT COOONW MOJAEIUPOBAHUE CHUTyalluu, B
KOTOPOM y4YacCTHUKaM IpeajiaraeTcsi MPUHATh ONPESICHHYIO MO3UIMIO (POJib) U
3aTeM BBIPA0OTATh CMOCOO, KOTOPHIA MO3BOJUT MPUBECTH 3Ty CHUTYalUIO K
HawIyulieMmy pesyibTaTy (urpa). PoneBbie urpsl Hambosiee »(h(EKTUBHBI Kak
CPEICTBO MPHOOPETEHUSI M COBEPIICHCTBOBAHMS HABBIKOB HEMOCPEICTBEHHOTO
MEXJIMYHOCTHOTO OOIEHUs, KOMaHIHON paboOThl, a TakK€ HABBIKOB TNPUHSATHUS
pELIEHUN.

- TPEHHMHIH, 1JIs1 00eCreYeHUs] HaBbIKOB MPUHATHS PEIICHUN W JINJEPCKUX
kayecTB. [IpoBenenme 3anaTuii B (opmMe TpEHHMHTra MpPEAINoyaraeT MpoIEece
NOJIyYEHHS] HABBIKOB M YMEHUI B KaKOW-TMO0 001acTH MOCPEICTBOM BBITTOJIHEHHUS
MOCJIEAOBATENBHBIX 3aJJaHUM, NEUCTBUUA WJIA UTP, HAIIPABJIEHHBIX HA JOCTHXKECHUE
HapaOOTKU W Pa3BUTHUS TPeOYyeMOro HaBblKa. TPEHUHI IMO3BOJSET AaTh €ro
y4aCTHUKaM HEJOCTAIoUly10 HH(opMaIuio, cpopMUPOBATH HABBIKM YCTOWYHUBOCTH
K JIaBJICHMIO, HaBBIKM Oe30macHOro mnoBejeHus. HeocrnopumbiM JTOCTOMHCTBOM
TPEeHUHTa SBISETCA TO, YTO OH OOecHeuyMBaeT aKTHBHOE BOBJICYCHHE BCEX
YYaCTHUKOB B Ipolecc oOyueHus.PaziauuHble cuTyallid, BO3HHMKAIOUINE B
rpynnax TPeHUHra, SIBJSSACh Y4eOHBIMU U B 3TOM CMBICIIE YCIOBHBIMHU, UTPOBBIMH,
U1 00y4aeMoro BBICTYIAIOT KakK BIIOJIHE peajbHbIE CUTyallMH, B KOTOPBIX HaJl0
JICCTBOBATh CO BCEHW OTBETCTBEHHOCTBHIO 3a pe3yibTaT ACUCTBHUA. YyBCTBO
OTBETCTBEHHOCTH 3JE€Ch 0CO00€: HE TOJBKO NEPE CaMUM COOOW, HO M Iepen
NapTHEpaMy IO TPYNIE, TaK KaK YCIEIHOCTh AEHCTBHUS KaXXAOTO— 3TO  3aJI0T
ycrexa AesiTeIbHOCTU BCEU TPyIIIIbI.

- aHaNMM3 cUTyauuid (KehHc-MeToll) — TEXHUKa OOyYeHHMsI, MCIOJIb3YyIouas
OMMCaHWe peaJbHbIX cuTyanui. OOywaromuecs JOJKHBI TPOAHAIU3UPOBATH
CUTYallMIO, pa300paThCs B CyTH MpOOJIEM, MPEIIOKUTh BO3ZMOXKHBIE PELICHUS U
BbIOpaTh Jydiee H3 HUX.B OCHOBE MeToma KOHKPETHBIX CHUTyalud JEKUT
OMKCaHUEe KOHKPETHON Npo(ecCHOHaTbHON AESTENbHOCTH WU SMOIMOHAIIBHO-
NOBEJICHYECKUX AaCIEKTOB B3aMMOJACUCTBUS dtojel. [Ipu m3ydyeHHH KOHKPETHOMN
CUTyallud, W AaHaJIM3€ KOHKPETHOIO INpHUMEpa CTYAEHT JAOJDKEH BXKUTHCS B
KOHKPETHBIE  OOCTOSATENbCTBA, IMOHATH CUTYyallMl0, OLEHUTh OOCTaHOBKY,
OTIpeICNUTh, €CTh JIU B Hel npobiemMa U B ueM ee CyTh. ONpeneauTsb CBOIO poJib B
pEIIeHU: MpoOJIeMbl U BRIPA0OTATh 11€71eCO00Pa3HYI0 TUHUIO TOBEICHUS.

OneHoyHble WM METOAMYECKME  MaTrepuaylsl [0  JACHUIUIMHE
«/Jokymenmoobopom u oenonpouzsoocmeoy npeacrapiiensi B GOMM.

IIpy mOAroTOBKE K NPOMEKYTOYHOMY HJIM HTOIOBOMY TECTUPOBAHUIO
HEOOXOMMO M3Yy4YHUTh TEOPETUYECKHM W MpPaKTUUYECKUH Marepuai. TecToBble
3a/laHus (C IepeYyHeM BO3MOXKHBIX BApPUAHTOB OTBETOB, CPEIU KOTOPBIX XOTs Obl
OJIUH OTBET SIBJISIETCS HEBEPHBIM) OOECIEYUBAIOT CTPYKTYPHOCTb MBILIICHUS,
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BBIHYX/ICHHOTO BBIOpaTh U3 MPEAJIOKEHHBIX BAPUAHTOB OTBET BCE IMPABHIIBHBIC
BapuaHThl. TecTOBbIE 3aJaHUsl HAa YCTAHOBJIEHUS COOTBETCTBUSA IOJPAa3yMEBAIOT
HEOOXOJMMOCTh MPOSIBIEHUSI HE TOJBKO 3HAHUS Y4YeOHOro marepuana, HO U
yMEHUSl TPUMEHATh MpaBuja (OpMabHOM JIOTMKH. TecToBble 3aJaHUsl Ha
YHOPSAIOYEHHUE HaIlpaBJIEHbl Ha YCTAHOBJIEHUE JOTMYECKON MOCIEA0BATEIbHOCTH
paccMaTpUBaeMbIX SIBIICHHI (BPEMEHM CYIIECTBOBAHHUS SIBIICHUM, PacIOI0KEHUS
CTPYKTYPHBIX 3JIEMEHTOB IIPABOBBIX JOKYMEHTOB H T.II.).

OddexTuBHBIM C€IIOCOOOM JII MOATOTOBKM K TECTUPOBAHUIO SIBISETCS
paboTa oOydaromierocsi Mo PelieHuI0 TeCTOBBIX 3aJlaHUl, TPEIOCTaBICHHBIX IS
caMOCTOATENbHON PaboThl. Takke Mpu MOATOTOBKE K Takoil ¢Gopme KOHTPOJI
3HAHWM, KaK PELICHUE TECTOBBIX 3aJaHUM, CIEAYET CAMOCTOSATENBHO MOIBITATHCS
npopadoTaTh paccMaTpUBaeMble B JUCIMILIMHE BOMPOCHI B (pOpME COCTaBJICHMS
TE€CTOBBIX 33/IAHUMN.

IIpy moAroToBke K 3adery cleAyeT HMMETb B BHUAY, YTO OH SBIIAETCA
UTOTOBON (hOPMOM KOHTPOJISI MO M3YUCHUIO JAaHHOW Y4eOHON TUCHUIUIMHBI. 3a4eT
MOJPAa3yMEBAET  MAKCMMAaJbHYI0  KOHIEHTPAUMUK  3HAHUM W YMEHHUH,
IpEeAnoiarallux MoJHOE U3yYeHUEe MaTepruala AUCIUIUIMHBDIL.

3ader mpoBOAUTCS B (PopMe YCTHOTO COOECeOBaHUS, BBIMOJHEHUS
NUCBMEHHOTO 3afaHusi. Pemenue mnpenogaBaTenss 00 UTOroBOW — OLICHKE
IPUHUMAETCS MO pPE3yJbTaTaM YCTHOTO OTBETA HBBINOJHEHHOTO MHUCHMEHHOTO
3a/1aHusl, B 3aBUCUMOCTH OT LLIKaJIbl OLEHKHU.

B xauecTBe MCTOYHHKA JONOJIHUTENIBHBIX MaTE€PUATIOB PEKOMEHAYETCS
NOJIb30BaThCs MH(pOpMalLMend OTKPBITOro JocTymna ceTtd Internet (maHHBIMHU
UH(OPMAITMOHHO-TIPABOBBIX U 00Pa30BATEIbHBIX TOPTAIOB, O(DUIIMATIBHBIX CANTOB
MUHUCTEPCTB, BEIOMCTB, OTAEJBHBIX OpraHU3alliid, TaHHBIMU TOCYJapCTBEHHOU
CTaTUCTUKH, PEe3yJbTaTaMU 3KCIEPTHO-aHATUTUYECKUX 0030poB). Kpome Toro,
MO>KHO BOCIIOJIb30BaThCsSl BO3MOXHOCTSIMU CIIPAaBOYHO-IIPABOBBIX CHUCTEM, 0azbl
KOTOPBIX COJEPKAT HE TOJIBKO TEKCT HOPMATUBHBIX AKTOB, HO U HAyYHbIE CTaTbU
no pasnuuHbiM  Bompocam  (Hanpumep, CIIC  «Kouncynbrant [lmocy).
Pekomenmyercst Takke UCIOJIb30BATh AIEKTPOHHO-OUOIMOTEUHBIE CUCTEMBI.
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10. Oco0eHHOCTH OCBOECHHUS TUCIHUIIINHBI IJI1 HHBAJHIAOB M JIHI C
OrPAHUYEHHBIMHM BO3MOKHOCTSIMHU 3/10POBbSI

OOyueHue oOydYarouMxcsi ¢ OrpPaHUYEHHBIMH BO3MOXXHOCTSMH 3/0POBBS
npu HEOOXOIMMOCTH OCYIIECTBISCTCS Ha OCHOBE aJalTHPOBAHHON paboueit
IporpaMMbl  C  HWCIOJIb30BAaHUEM  CICIUATBHBIX ~ METOJIOB  OOy4YeHUS W
TUAAKTUYECKUX ~ MaTepHalioB, COCTaBJICHHBIX C  y4eTOM  OCOOEHHOCTEH
NCUXO(PU3NYECKOTO Pa3BUTHUS, HMHIUBHUAYAJIbHBIX BO3MOXXHOCTEH M COCTOSHHS
3I0POBbSI TAKUX 00yUaromuxcst (00yJaronierocs).

B nensax ocBoeHus: yueOHOM IporpaMMbl TUCHUILIUHBL €/[oKyMeHmoobopom
U 0e1onpou3800cmME0» UHBATUIAMU U JIIIAMUA C OTPAaHUYEHHBIMHU BO3MOXKHOCTSMH
310poBbsi UTHCTUTYT 0OecnieunBaeT:

— JUISl MHBAJIUJIOB U JIMI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBbSI TIO
3pEHUI0: Pa3MENICHUE B JTOCTYIHBIX JJIsT OOYYaroNINXCs, SBIISTFOITUXCS CICITBIMU
WK  CIIAa0OBUISAIIMMH, MECTaX H B aJalTHPOBAHHON (OpME CIpPaBOYHOM
uHQOpPMAIIMM O pACTIHUCAHWKM YYEOHBIX 3aHSATHUH; TPHUCYTCTBUE ACCHUCTEHTA,
OKa3bIBAIOIIETO oOydaroremMycs HEOOXOTUMYIO MTOMOIIIB; BBITTYCK
IbTEPHATUBHBIX (DOPMATOB METOAMYECKUX MAaTECpPUANOB (KPYMHBIA IMIPUDT WIH
aynogainsl);

— U1 UHBAJIMJIOB U JIMI[ C OIPAHMYEHHBIMU BO3MOKHOCTSIMHU 3/I0POBBS T10
CIIyXY: HaJUJIeKAIIMMH 3ByKOBBIMU CPEJICTBAMH BOCIIPOU3BEICHHE HHPOPMALINK;

— JUIS. MHBAJIWAOB U JIMI[ C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3]I0POBbS,
UMEIONIMX  HApYIIEHUS  OMOPHO-JABUTATEILHOTO  alapaTra: BO3MOXKHOCTh
OecTpenaTCTBEHHOTO JOCTyIa 00yJaronuxcsi B y4eOHbIE TOMEIIEHUs, TyaleTHhIC
KOMHATHI ¥ JPYTUe MOMEIICHHS, a TAaK)Ke MPeObIBAaHUE B YKa3aHHBIX MOMEIICHUSX.
OOyuaroruecs u3 4uciaa uHBaIUAOB U juil ¢ OB3 obecrnieueHbl meyaTHBIMUA
(MJIn) BJIEKTPOHHBIMHU 00pa30BaTEIbHBIMU pECYpPCaMH B (OpMaX, aalTHPOBAHHBIX
K OTPaHHYCHUSM WX 370poBbsi. OOpa3zoBaHHe OOYYAIOMUXCS C OTPaHUYECHHBIMHU
BO3MOXHOCTSIMH 3JI0POBBSI MOKET OBITh OPTAaHM30BAHO KaK COBMECTHO C APYTHUMHU
00yJaronuMucs, Tak U B OTJICIBHBIX TPYIIIAX WIA B OTACIBHBIX OPTaHU3aIHSIX.

11. Ilepeyenb MHGOPMANUOHHBIX TEXHOJIOTH, MPOPeccCHOHATBLHBIX 0a3
AAHHBIX,MCNO0JIb3YEeMbIX MPH OCYLIECTBJIEHNH 00Pa30BaTEJILHOIO NMPOoLEcca 1Mo
AMCHUIUINHE (MOAYJII0), BKJIIOYas MepedyeHb NPOrPaAaMMHOI0 o0ecieYeHus U
UH(OPMAIMOHHBIX CIIPABOYHBIX CUCTEM

[IporpammHuoe obecrieyeHue:

1. Omnepannonnas cuctema (MicrosoftWindowsIIponpuemapnas),

2. [MakeTopucHsixnmporpamm (MicrosoftOfficellponpuemapnas);

3. Web-0pay3zep (Mozilla Firefox GNU Lesser General Public License);

NupopmarmoHHbie CIIPaBOYHBIC CUCTEMBI:

1)  ABrtomaru3upoBaHHas HH(OpMaUMOHHAs OWOIMOTEYHAas CcUCTEMa
Marc21SQL;
2)  CmpaBouno-nipaBoBas cucteMa «Koncynbrantllmocy»
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12. MaTepuaibHO-TeXHHUYeCKasi 6a3a, HeoOXoAUMAsi 1JIs OCYIIeCTBJIEHHUS
00pa30BaTeJIbHOI0 NMpouecca Mo AMCHUIINHE (MOAYJII0)

Cneuuaﬂmnponaﬂmﬂe AYJAUTOPUHA:

Y4yeOHass ayauTopusi I TPOBEACHHUS 3aHATHH CEMHHAPCKOTO THIIA, KYpPCOBOTO
NPOEKTUPOBAHUS (BBIIOJIHEHUSI KYpPCOBBIX pabOT), TPYMNIOBBIX ¥ WHANBUAYAIbHBIX
KOHCYJIbTAIMH, TEKYIIEr0 KOHTPOJISI ¥ TPOMEKYTOYHOHN aTTECTANN / KOMIIBIOTEPHBIN Kiacc
/ IOMeIlIeHue ATl CAMOCTOSITENIbHOM paboTh™

TexHnueckue cpeicTBa 00yUeHHs :

KOMIIBIOTEP C MPOTpaMMHBIM oOecrieueHreM, YKa3aHHbIM B 1. 11, nocTynom k cetn
«MHTEepHEeT» U 0OecreueHueM JI0CTyIa B 3JIEKTPOHHYI0 HHGOPMAIIMOHHO-00Pa30BaTEIbHYIO

cpeny

CneunaJn3upoBaHHbIe AYAUTOPUM:

VYyeOHas aynuropus JUis MPOBENEHUS 3aHATUN JIEKIMOHHOIO THIA, 3aHSATHH CEMHUHAPCKOrOo
TUMA, KypCOBOI'O MPOEKTHPOBAHUS (BBIOJHEHHUS KypCOBBIX paboT), TPYNIOBBIX U
VHAMBUYAJIbHBIX KOHCYJIbTAIIUMI, TEKYLIEr0 KOHTPOJISL M MPOMEKYTOUHOU aTTecTauuu™

Texnuueckue cpeacTBa 00y4eHus:

MYJIbTUMEIUNHBIN KOMIUIEKC

KOMIIBIOTEP C MPOTPaMMHBIM oOecrieueHreM, YKa3aHHbIM B 11.11

* AynuTOpUM KOHKpPETU3UpPYIOTCs B ciipaBke MTO
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