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1. llosicHUTEIHLHAA 3aNINCKA

Kypc «JlokyMeHTOO00OpOT B Typu3Me» 3aHUMaeT Ba)XHOE€ MECTO TIPH
MOATOTOBKE OakamaBpoB 1o HampaBieHuto 43.03.02 «Typuzm». YnupaBieHue
npeanpusTieM(opraHusaiueii), OKa3bIBAIOIIMM YCIYTH, HEW30eXHO TpeldyeT
CO3J]aHUsl MHOTHMX BHUJIOB JOKYMEHTOB, 0€3 KOTOPBIXHEBO3MOXHBI peElICHUE
OCHOBHBIX  MPOM3BOACTBEHHBIX  3a/Jay,  I[JJAHUPOBAHUE  JCSATEIbHOCTH,
(dbuHaHCcUpOBaHUE, OyXTadTepCKU YYET U OTUETHOCTh, ONEPaTUBHOE YIIpaBJCHUE,
KaJipoBoe oOecreueHue NeaTebHOCTH U T.M. JJOKYMEHTBI SBIJISIFOTCS OCHOBHBIM
JIOKA3aTeJIbCTBOM  COBEPIICHUSITOTO WM MHOro (Qakra MpOU3BOJACTBEHHO-
XO3MCTBEHHOU JEATENbHOCTH npeanpuarus. Opranu3anus J0KyMEHTallMOHHOIO
obOecrieueHusynpaBieHusT B cdepe Typu3Ma HMEET HEKOTOphle OCOOEHHOCTH,
CBSI3aHHBIC CKOHKPETHBIMHU TMPOIEAypaMHU peanu3alud TPeOOBaHUN W HOPM,
ONPEICIICHHBIX 3aKOHOAATEIHCTBOM.

[lenpt0  OCBOEHUSA  JTUCHUILIUHBI  «JIOKyMEHTOOOOPOT B  TypU3ME»
SIBISICTCIM3YYCHUE CHCTEM JOKYMCHTAIMH, OPTaHW3allii JOKYMEHTUPOBAHUS W
JIEJIONPOU3BOICTBA, COCTABISIONMIUX OCHOBY HH(POPMALIMOHHBIX MPOLIECCOB B
TypuU3Me.

3aayu AUCIUIUIAHBL:

. 03HAKOMJIEHHE CTYJIEHTOB C 3aKOHOIATeIbHOM U HOPMAaTUBHOM 0a30H,
METOJAMYECKUMU pa3pabOTKaMHi U OCHOBHOW HAYYHOU JIUTEpaTypoil 1Mo Kypcy;

. U3y4YeHUE MPAKTUKU OPTaHU3alMU TOKYMEHTAIMOHHOTO 00eCrIeYeHUs
YIOPABJICHUS HA MPEIIPUATUSIX, OPraHU3aAIUAX U YUPEKICHUAX TYPU3MA.

2. IlepeyeHb MUIAHMPYEMBIX Pe3yJIbTATOB 00y4eHMs 10 JMCUHUILINHE,
COOTHECEHHBIX C IIJIAHMPYEMBbIMH Pe3yJIbTaTaMH OCBOCHHUS 00pa3oBaTeI1bHOM
NPOrpamMMmblI

HucrumHa «J[okyMeHTOO00pOT B TYypU3Me» y4acTBYET B (hOPMHUPOBAHUH
cieayronied KOMIETEHIUH (CIEYOIUX KOMIETEHIIUMN ):

OIIK-1 - cnocoOHOCTH | 3HATH:
pemars  CTaHAapTHBIE | - OCHOBBI JOKYMEHTAIBHOTO 0OECIIEUEHNs OPraHU3allui TypH3Ma,;
3a/1aun COCTaB OPTaHU3alMOHHO-TIPABOBOH, ~  PACMOPSIUTEILHOM,
HpodeccHOHATBHOI MH(OPMAIMOHHO-CIIPABOYHOM, IIAHOBO-OTYETHON JOKYMEHTALHUH,
npaBuiia €€ COCTaBICHUS U OPOPMIICHHUS.

JeSTeIbHOCTH Ha OCHOBE

. yMeTb:
HH(OpMaLHOHHOH . |- ompememsiTth cocTaB, CTPYKTYpy M COIEP)KAHHE IOKYMEHTALIH,
6ubmmorpaduyeckoi o0ecreynBaroNe IeSTeIbHOCTh OPraHU3alliK TYPH3Ma,;
KYJIbTYPbI C | - ompenensaTs BHUABI YNPABICHUYECKUX JTOKYMEHTOB, HEOOXOIUMBIX
MIPUMEHEHHEM JUTSL OTTMCAHUS - PA3NTUYHBIX YIPABIECHUYCCKUX JEHCTBUI B Pa3IMIHBIX
nH(pOpPMaIMOHHO- CUTYaIUsX;
KOMMYHHKAIIHOHHBIX - COCTaBISATh W OQOPMIISITH JENIOBbIE WHChMA, JAOKIAIHBIE H
TEXHOJIOTHH 1 ¢ ydeToM | CIIY’KCOHBIC 3aIMCKH, OTBEYATh Ha Xano0bl OTpeOuTeNneH
OCHOBHBIX TpeOoBaHuii | BAAAETDb: 5
MH(OPMALHOHHOI - HaBBIKAMH p%3pa60T1<1/1 Habopa OpraHU3aIMOHHO-TPABOBO,
6e30NACHOCTH, pacrnopsiANTETbHOM, MH(OPMaLIOHHO-CIIPABOYHOM, MJIaHOBO-




HUCIIOJIB30BaThH OTYETHOU AOKYMCHTAIIUKU B MPOILECCEC OpraHu3anuu ACATCIbHOCTH B
pa3IUyHbIe  HCTOYHUKH chepe Typusma;

HH(OpMALHH o | - HAaBBIKAMM  CHCTEMATHU3alMU  JOKYMEHTAllMH B  IIPOLECCE
06BEKTy  TypHCTCKoro | ACATEIBHOCTH MPENPHUATHS TypH3Ma

MPOYKTA

OIIK-2 - cnocoGHOCTh K
pa3paboTKe TYpPUCTCKOTO
IpOJTyKTa

3HATh
- 0OCOOCHHOCTH JIOKYMEHTO000pOTa B TYpHU3ME;

- (hopMBI TOKYMEHTOB, HEOOXOAMMBIC MPU Pa3pabOTKe TYPUCTCKOTO
POIYKTa

yMeThb

- HCTIOJI30BaTh (POPMBI TOKYMEHTAIIMH /ISl pa3pabOTKH TYPUCTCKOTO
IPOIYKTa

BJIA/IeTh

- HaBBIKAMH OpraHu3anuu 3(PQPEeKTHBHOTO JTOKYMEHTOOOOpOTa B
TypU3ME;

- CIOCOOHOCTSMH K pa3paboOTKe TYpHUCTCKOTO TIPOJIYKTa C
HUCIIOJIB30BAHUEM HeO6XOZ[I/IMLIX JOKYMCHTOB

3. MecTo JUCHUIIIMHBI B CTPYKTYpe 00pa3oBaTeibHOI NPOrpaMMbl

JlncuumninHa

b1.5.22

«/JokymMeHTOO0OpOT B  Typu3Me»  SBISIETCS

JTUCITUTIIIMHOW 0a30BOM 4YacTW y4eOHOTO IUIaHA IS MOJATOTOBKH CTYICHTOB IIO
HanpasyieHuto 43.03.02Typusm.

Mudp [IpenmecTByronme JUCHUIUTIHBI [Tocnenyromye TUCIUTIITUHBI
KOMITETeHIINHU y4eOHOro IJIaHa, B KOTOPBIX y4eOHOro IJIaHa, B KOTOPBIX
OCBaMBaETCs] KOMIIETEHIIUS OCBaMBaeTCsl KOMITETEHIUS
OIIK-1 WNudopmaruka WudpopmanMoHHbIE TEXHOJOTHH B
TYPUCTCKON MHIYCTPUH
OIIK-2 Juciurumea — siBasercs  neppoii B | IH(OpPManmoHHbIE TEXHOIOTHH B
(hopMUpPOBaHUH KOMITETEHITUN TYPUCTCKOH HHIyCTPUH
TypuCTCKO-peaKIMOHHOE
IPOEKTHPOBAHHE

4. O0beM IUCHUILTHHBI (MOIYJISI) B 3a4€THBIX ¢AUHULAX C YKA3aHUEM
KOJIMYECTBA AaKAJAeMHUYeCKUX WIN ACTPOHOMHUYECKHX YaCOB, BbIIeJIEHHBIX HA
KOHTAKTHYI0 pa0doTy 00y4al0LIUXCA ¢ npenojaaBaresieM (1Mo BUAAM y4eOHbIX

3aHATHH) U HA CAMOCTOSITEJIbHYI0 Pa00Ty 00y4ar0IUXCSA

OOmas

TPYJOEMKOCTh

OCBOEHUS y4eOHOM UCIHAILINHBI

«/IokyMeHTOO0OpOT B TypHU3ME» COCTaBIAECT 3 3aueTHbIX eIuHUlbl Wi 108

AKaJCMHNYCCKUX 9aCOB.




Cemectp 3
OO61as Tpy10€MKOCTh (BCETO aK. 4YacoB / 3.€1) 108/3
KonraktHas Jlexuun 18
padota [IpakTHYeCKUe 3aHATHUS 18
CamocTosiTenbHas paboTa 36
Bun
IIPOMEKYTOYHOU
aTTecTaluu IK3aMEH 4/32
(xoHT./camoCT.
paboTa)

5. Conep:xxanue TMCUUILIMHBI (MOXYJIs), CTPYKTYPHPOBAHHOE 10 TEMaM
(pa3nenam) ¢ ykazaHueM OTBEI€HHOI0 HA HUX KOJMYECTBA aKaJeMN4YeCKHUX
WIN ACTPOHOMHUYECKHMX YaCOB U BU/IOB YUeOHBIX 3aHATHI

TpynoemMkocThb
EE:
HanmeHoBanue < | 2 E S
pasznena g = 3 § 8.* Copepxanue
JTMCHIUTUTAHBI (TEMa) 2 é 2 o 5
: gl =
=15 3
3 cemecTp
- [Tonstue o  gokymentre.  CBOICTBa,
NpU3HAKH, GYHKIUU TOKyMEHTa. MeTobl 1
crocoObl JOKyMeHTHpoBaHus. HopmaTuBHo-
OCHOBLL MeToAnyecKass 0a3a JIOKyMEHTAllMOHHOTO
JIOKYMCHTAIOHHOTO o0ecrnieueHus yrpaBiIeHUs AIEATENbHOCTBIO
0GECIIEUCHILS OpraHMu3aLuu TYpUCTUYECKON
S 19 5 5 9 | nestenpHOCTH. Buabl  ynpaBiIeHYECKHX
N JOKYMEHTOB, HEOOXOIUMBIX ISt ONHCAHHS
TeSITEBHOCTH pa3IMYHBIX  YNPABJICHYECKUX  JIEUCTBHIL.
Yuauduxanus u CTaHIapTHU3aLU
JOKYMEHTOB. [TonsiTne u COCTaB
peKkBU3UTOB.POPMBI  TOKYMEHTALUMU UL
pa3paboOTKH TYpUCTCKOTO MPOJYKTa
Cucremsl - CocraB, CTpyKTypa M  COJAEp)KaHHE
JOKYMEHTAIUH, JOKYMEHTALUH, oOecneunBaroen
oOpasyromuecs B OpraHU3aliIo Typusma.Cocras
npoiecce 17 4 4 9 | opranuzanuoHHO-
yIIpaBJICHUS IIPaBOBOM,PACIIOPSAAUTENBHOM,
NEeATEIbHOCTBIO MH(OPMALIMOHHO-CIIPABOYHOM,  IJIAHOBO-
opranuzaiyii cgepsl OTYETHOM JOKYMEHTaluu, IpaBuia €€




Typu3ma. CoCTaBIeHUS B 0(OPMIICHUS
Ocobennoctr JIOKYMEHTO000pOTa B
TypU3Me
OO6mas xapakTepucTUKa KaJJpoOBOrO COCTaBa
MPEAIPUATHA. Opranuzanus
JOKYMEHTAIlMOHHOTO o0ecrnievyeHus
JIeATEIbHOCTU KaJpoBOi1 CITY>KOBI
JlokyMeHTanmoHHOE
npennpusaTus  Typusma.  OpranHuzanus
3| obecnieueHue . .
19 5 5 9 |pabGoTrel c KagpoBOWl  JIOKYMEHTAIHEH.
yIpaBIeHUA
OcoGenHoctu HCIIOJIb30BAHUS ceTu
MEPCOHAJIOM.
WNHTepHer Ui pelieHus 3ajxad KaapoBOTO
nenonpousBoacTBa. OdopmiieHue neaoBbIX
IIMCEM, JOKIAAHBIX U CHy)Ke6HBIX 3aIIMCOK,
OTBETOB Ha JKaJI0OBI TOTpEeOUTEIICH.
Opranuzanus paboThl € JIOKYMEHTaMH.
CI/ICTeMaTI/I3aL{I/I5I AOKYMCHTAIUU B
4| Opranuzanus 17 4 4 g |mpouecce TYPUCTUYECKON  JE€ATEIIbHOCTH.
JTOKYMEHTO0000poTa dopmupoBanue u  odopmiieHHE  JIeN.
DkcnepTusa LEHHOCTHU JIOKYMEHTOB,
MOATOTOBKA NOKYMCHTOB K XpPAaHCHHIO.
OK3aMeH 36 4 |- 32
Uroro 3a 3 cemectp 108 | 18 [ 22 |-| 68

6. IlepeueHb y4eOHO-METOAMYECKOT0 O0ecTIeYeHHs IJIsl CAMOCTOSITEIbHOM
PadoTHI 00Yy4aAKIIMXCH MO JMCHHUILINHE (MOLYJIIO)

CamocTosiTesibHAsi pad0Ta CTY/ICHTOB

No | Buasl camocTosiTeibHOM pabOThI TpynoemMkocTh, | DopMa KOHTPOJIS
aK.4achl
1. | [IpopaboTka TEOPETUYECKOTO
. Koncynbranus
Marepuala Mo KOHCIEKTaM JICKIUH,
. npenoaaBaTess,
PEKOMEH0BAaHHON JUTEpaType, 12 CTHOR
JOTIOJIHUTEBHBIM UCTOYHUKAM Y
cobeceoBaHue
nHopmaru
2. | IloaroroBka K MPAKTUYECKUM [IpencraBnenue
3aHSATUAM: TMOHCK  HEO0OXOIUMOM 12 uH(opmauu B
uHpopMaIu, o0OpaboTka oOpaboTaHHOM
uHbOopMaIuu BHJIE
3. |IloaroroBka K TEKylIEW aTTeCTallUU TecThl,
(TecTupoBaHue 17} HaICaHue 12 KOHTPOJIbHAs
KOHTPOJIbHOM pabOTHI) paboTta
4. |IlogroToBka K MOPOMEXYTOYHOU YcrHOE
aTTeCTalluH cobeceoBanue,
(BOmpoChl K 3K3aMEHYy, WTOTOBBIN 32 TectupoBanue,
TECT, CUTYallHOHHbBIE 3a]]a4M ) CUTyallMOHHBIE
3a/1a4u




Jlns camocTOoSITeNNhHOM PabOThl MO JUCHUIUIMHE (MOIYJII0) 00yYaromuecs
UCIIOJIB3YIOT ClIeNIyIolee yueOHO-METOJUUECKOe 00ecIieyeHue:

1) JoxymeHTtarmonHoe oOecrieueHue ympaBieHUs: YueOHoe Tmocooue/
I'maguiiE.B. - M.: U1 PUOP, HULl UHDOPA-M, 2016. - 249 c.Pexum gocryna:
http://znanium.com/catalog.php?bookinfo=468335

2) JloxymeHTarmoHHOE OOECTICUCHHE YIpaBJICHHUS TEpCOHAIOM: YueOHOe
nocooue/bynmar P. E. - M.. HUI[ HNH®DOPA-M, 2015. - 234 c.Pexum
noctymna:http://znanium.com/catalog.php?bookinfo=488066

3)okyMeHTaIMoOHHOEe 00ecIeYeHnEe YIPaBICHUS B COIUAIBHO-KYIbTYPHOM
cepBuce U Typmsme: YueOHoe mocobme / I'ymuna U. A., 3aitnea H. A. - M.:

Anbda-M, HUI] NH®DPA-M, 2015. - 240 c.Pexxum
noctyma:http://znanium.com/catalog.php?bookinfo=489737
4) donp OIICHOYHBIX U METOTUIECKIX MaTepUaIOBIIO

TUCHUTITNHE«J|OKYMEHTOOO0POT B TypU3MEY.

7.®OH OLICHOYHBIX CPEACTB /I NPOBEACHUS MPOMEKYTOYHOM
arrecTaluy 00y4arOIIUXCH M0 JUCHUILINHE
7.1. IlepeyeHb KOMIIETEHUMH € YKAa3aHHEM ITaNnoB ux popMupoBanus B
npoiecce 0CBOEHUA 00pa30BaTeIbHOM MPOrPaMMBbI

[Ipomiecc wu3ydyeHUs: IUCHUIUIMHBI «J[OKyMEHTOOOOpPOT B TypuU3MeE»
HarpasJjeH Ha (OPMUPOBAHUE CICAYIONUX KOMIIETEHITUH:

OIIK-1 - crocoOHOCTH pemaTh CTaHIAPTHBIC 3a7adu MPOGECCHOHATBHON
JESITEIIbHOCTH Ha OCHOBE MH(POPMAIMOHHON M OMOMMOTpaduIecKoil KyJIbTyphl €
NpUMEHEHHEM HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA M C Y4€TOM
OCHOBHBIX  TpeOOBaHMU  HMH(POPMAIIMOHHON  OE30MaCHOCTH, HCIOJIb30BaTh
pa3IUYHbIC HICTOYHUKH HH(DOPMAIMK TT0 0OBEKTY TYPUCTCKOTOTPOIYKTa

OTtanbl GopMUPOBAHUS KOMIIETEHIIHMU

1 sTan 2 3Tan 3 oran 4 stan S aran
Nudopmarmonnsie | NHbopmarmonHsie
Undopmarika | Wrbopmariia JokymeHnTo0o00poT TEXHOJIOTHH B TEXHOJIOTHH B
(1 cemectp) (2 cemectp) B TypU3Me TYpUCTCKOU TYPUCTCKOI
P p (3cemectp) WHIYCTPUU WHIYCTPUH
(4 cemectp) (5 cemectp)

OIIK-2 — CriocoOGHOCTH K pa3pabOTKe TYPUCTCKOTO MPOAYKTA

JTtanbl GOpMUPOBAHUS KOMIIETEHIIMHU

1 aran 2 atan 2 atan 3 oran 4 sran
Undopmanmonnsie | MupopmannoHHbe Typucrcko- Typucrtcko-
JlokymMeHTo000pOT TEXHOJIOTHH B TEXHOJIOTHH B peKpeanroHHoe peKpealioHHoe
B Typu3Me TYPUCTCKOM TYPUCTCKOU MPOEKTUPOBAHUE | MPOECKTUPOBAHHUE
(3 cemectp) WHIYCTPUHU WHAYCTPUHN (6 cemectp) (7 cemectp)
(4 cemectp) (5cemecTp)




7.2. Onucanue nmokasaresjieil ¥ KpUTEepHeB OLCHUBAHMS KOMIIETEHIIMA HA Pa3JIMYHBIX 3Tanax ux opmMupoBaHus,
ONMCAHUE HIKAJ OLICHUBAHUS

Kpurtepun oueHuBaHus pe3yJbTATOB 00yUeHUsI

< & B
SZE |2 IL1anupyembie Ouenka Onenka
2 o T |2 6 Onenka «xopouo» OneHKa «OTJIMYHOY
5 g = § pe3yabTaThl 00y4eHUs | «HEYAOBJIETBOPHUTEILHO) «YAOBJIETBOPHUTEIHLHO) (70-84 6anna) (85-100 6an108)
(0-54 6am10B) (55-69 6as1;10B)
3 sTan
3HaHuA: He 3Haer: JleMoHCTpUpyeT 3Haer JIOCTAaTOYHO B | JleMOHCTpUpYET  BBICOKUH
- OCHOBBI | - OCHOB JOKYMEHTAJIbHOIO | YaCTUYHBIC 3HaHHUA 0Oe3 | 0a30BOM oObeMe: YPOBEHb 3HAHUM:
AOKYMEHTAJIbHOTO obecrieyeHusl OpraHu3aliy | TpyObIX OMIHOOK: - OCHOBBI | - OCHOB JIOKyMEHTaJIbHOT'O
= oOecrniedeHus TypU3Ma, - OCHOB JIOKYMEHTAJIBHOTO | JOKYMEHTaJIbHOIO o0ecrieyeHus]  OpraHu3aliu
= OpraHu3alMH TypHU3Ma, - cocTaBa | obecredyeHrs OpraHusanuu | 00ecriedeHHs OpraHM3alluM | TYypU3Ma;
[ - COCTaB | OpraHU3allMOHHO- TypU3Ma; Typu3Ma; - COCTaBa OPraHU3alMOHHO-
QE) OpraHu3alMOHHO- TpaBoBOiA, - COCTaBa OPraHU3alMOHHO- | - COCTAaB OPraHW3allMOHHO- | IIPaBOBOM,
S IIPpaBOBOW, pacnopsIUTENBHOM, PaBOBOM, MIPaBOBO, pacropsiAUTEIBHOM,
- PpaclopsIIUTEIbHOM, UHPOPMAITHOHHO- pacropsiAUTEILHOM, paciopsAUTENBHOM, MH(OPMAITMOHHO-
E nH(OPMAITHOHHO- CIIPaBOYHOM, TUIAHOBO- | HH()OPMAIHOHHO- nH(OPMAITMOHHO- CIIPaBOYHOM, IJIAHOBO-
2 CNPaBOYHOH,  IUIAHOBO- | OTYCTHOM JIOKYMCHTALWHY, CIIPaBOYHOM, IIJIAHOBO- CHp?BO‘{EIOf/'I, IJIAHOBO- | OTYETHOM _ AOKyMEHTaluH,
z OTYCTHOM JAOKYMCHTALMH, | IPAaBWJI €€ COCTABICHUSA U | OTYETHON JOKyMEHTAlUM, | OTYETHOM JTOKYMEHTAlUH, | IPaBMI €€ COCTAaBIICHUS U
g npaBuia €€ COCTaBJICHUS | OPOPMICHUS. npaBuil €€ COCTaBjIeHHMs W | NpaBuia €€ COCTaBJIEHUS U | 0QOpMIICHHS.
o _ | 1 odopmieHHSL. oopmienus. oopmieHus.
2 < | YMenus: He yMEET u | JleMoHCTpUpyeT YMeeT npuMmeHATh 3HaHUA | JIeMOHCTpUpyeT  BBICOKHMH
QE’ g - OIpEeNeNsaTh  COCTaB, | AEMOHCTPUPYET YacTH4YHbIE yMeEHHS 0e3 | Ha TIpakThuKe B 0a30BOM | YPOBEHb YMEHUIA IPH:
& CTPYKTYPY U COINEPXKAHUE | yaCTUYHbIE YMEHHUS, | TPyOBIX OMUOOK MpH: o0bemMe mpH: - OIpEeNeJICHHH  COCTaBa,
= MOKyMCHTallH, JIOTIyCKasi TpyOble OIMMOKM | - OIPENENICHUU COCTaBa, | - OINPEACIICHUH COCTaBa, | CTPYKTYPBI M COICPIKaHMS
5 obecrneunBaroniei pu: CTPYKTYpPhl U COJACPXKAHHUS | CTPYKTYpbl M COJACpKaHMA | JOKYMEHTAIUHU,
E ACATCIIbHOCTD - OIpemeNeHWH COoCTaBa, | AOKYMEHTALNY, JTOKYMCHTAIUH, o0OecneynBaroiei
§ OpraHu3alMu TypU3Ma, CTPYKTYpBl M cojiepskaHusl | OOecreunBaromen obecrneunBaronen JEATENLHOCTh  OPraHU3alMu
g - OnpeAcIATh BHIBI | noxyMeHTAITHH, JCATCIbHOCTD OpraHu3alliM | ICITCIbHOCTb OpraHu3aluy | TypA3Ma,
= YHOpaBJICHYCCKUX ob0ecneunBaromein Typu3Ma, Typu3Ma, - oIpeacIcHUN BHUJIOB
% AOKYMCHTOB, EATEIILHOCTD - OoIpeacICHUN BUJIOB | - OonpeacICHUN BHUJIOB | YIIPABJICHYCCKUX
§ HEOOXOMMBIX AA | OpraHu3aIiy TYPU3Ma; YIIPABICHYECKUX YIIPaBIEHUYECKHUX JOKYMEHTOB, HEOOXOJMMBIX
E ONHCaHuA - PasiIM4HBIX | - ompenmelleHUH  BUAOB | AOKYMEHTOB, JIOKYMEHTOB, JUIA ONHCAHUS - Pa3InYHBIX
@) YIPaBJICHIECKNX YIIPaBJIEHYECKUX HEO0O0XOMMBIX 171l | HEOOXOIUMBIX IUIs | yIPaBJICHYECKHUX JEHCTBUM B
ACUCTBHHU B PA3JIMYHbIX JIOKyMEHTOB, ONHUCAaHUI - Ppas3jMYHbIX | ONUCAHUI - Pa3jIMYHBbIX | PA3JIAYHBIX CUTYalUsX;
CUTYyalHAX; HEO0OXOIUMBIX JUIst | YTIPaBIEHUYECKUX AEMCTBHUHM | yIpaBJIEHYECKUX AEUCTBUH | - COCTaBJIICHUU u
- COCTaBJIATh U | onucaHuss -  PasiIM4HbBIX | B Pa3IMYHBIX CHUTYyalHsX; B Pa3iINYHBIX CUTYyalUsIX; odopmireHUN JIEJIOBBIX
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MPEPUATHS TypH3Ma

MPeNNpUITHS TypU3Ma

oopMIATH JIEJIOBBIE | YIPABICHYECKUX JNEHCTBUH | - COCTaBJIICHUU u|- COCTaBJICHUU U | IHCEM, JIOKIaHBIX u
MUCHbMa, JOKJAAHbIE U | B PA3JIMYHBIX CUTYaLMSIX; odopmieHUN JICIOBBIX | 0hOpMIICHHH JICIIOBBIX | CITy’)KEOHBIX 3aIllUCOK, OTBETE
cny>1<e6HI>Ie 3aIMCcKy, | - COCTaBJICHHUU H | mucem, TTOKJIQIHBIX U | IUCEM, TTIOKJIQIHBIX 7 | Ha )KaI00bI HOTpe6I/ITeJIeI7I
oTBEYaTh Ha  ajo0bl | OPOopMIEHHH JAENOBBIX | CITy>KeOHBIX 3aMHCOK, | CITy)KeOHBIX 3aIHCOK,
norpedurenen m1ceM,  JOKIaJHbIX W | OTBETE Ha XKanoObl | OTBETE Ha KanoObl

CITyKEOHBIX 3aIUCOK, | moTpeduTenei norpedurenen

OTBETE Ha HKAITOOBI

norpeduTene
HaBbiku: He BJIAJIEET wiu | JleMoHCTpUupyeT Bunageer 0a30BbIMH | JIeMOHCTpUpPYET  BJIaICHUSA
- HaBBIKAMU pa3pabOTKU | IEMOHCTPUPYET  HU3KHUI | YaCTUYHBIC BIAACHUS 0€3 | MpHeMaMH: Ha BBICOKOM YPOBHE:
Habopa OpPraHU3allMOHHO- | yPOBEHH BJIAJCHUS: rpyObIX OMINOOK - HaBbIKaMU pa3pabOTKH | - HaBBIKAMU  pa3paboTKu
NpPaBOBOM, - HaBbIKAMH pa3pabOTKH | - HaBbIKAMH pa3pabOTKK | HA0Opa OpPraHM3allMOHHO- | HA0Opa  OpraHM3alMOHHO-
pacnopsiIUTENbHOM, HabOpa OpraHM3aliOHHO- | HAOopa OpraHW3allMOHHO- | IIPaBOBOM, [IPaBOBOW,
MH(OPMALIMOHHO- MpaBOBO, MIPaBOBOH, pacIopsIIUTEIBHOM, pacnopsaIuTeIbHOMN,
CIIPAaBOYHOHW,  IUIAHOBO- | pacHOPSIUTENLHOM, pacmopsiAUTEIBHOM, nHGOPMaLMOHHO- nH(OPMAITMOHHO-
OTYETHON JIOKYMEHTALUH | HH(POPMALUOHHO- HH(POPMAITHOHHO- CIIPAaBOYHOM, IJIAHOBO- | CIIPABOYHOM, IJIAHOBO-
B IPOLECCE OPraHU3ALMHU | CIPABOYHOM, IJIAHOBO- | CIIPaBOYHOM, IJIAHOBO- | OTYETHOM JOKYMEHTAIlMU B | OTYETHOM JOKYMEHTAIlMU B
NEATENBHOCTH B CEPE | 0TYETHON NOKyMEHTALMH B | OTYETHOM JTOKYMEHTALMM B | MpOLEcce OpraHu3alMy | Ipolecce OpraHu3aluu
TypusMa, Iporecce OpraHu3aluy | mporecce OprasHusanuu | ACSITEIbHOCTH B chepe | TeITETEHOCTH B chepe
- HABBIKAMH | NEATEIIBHOCTH B cdepe | AeATeIbHOCTH B cdepe | Typu3Ma; TypU3Ma;
CHUCTEMaTHU3ALINU TypHU3Ma; TypHU3Ma; - HaBBIKAMH | - HABBIKAMHU CUCTEMAaTU3ALIUU
JOKYMEHTALIUU B | - HaBBIKAMM | - HaBBIKAMM | CUCTEMaTU3aLUU JOKyMEHTAallUM B IIpolecce
rpouecce  JeATEIbHOCTH | CHCTEMAaTHU3aluU CUCTEMATU3ALNU JOKYMEHTALMU B MPOLECCE | AESATEIBHOCTH HNPEANPUATUS
OpEANpUITUS TypU3Ma JIOKYMEHTAIIMU B Ipoliecce | TOKYMEHTAlluU B MPOLECCE | ACSITEIbHOCTH Typu3Ma

JIEeATEIbHOCTH JeSATEIBHOCTU OpEeANpUATUS TypU3Ma

k @ | & o KpuTtepnu oueHnBaHus pe3yJibTATOB 00y4eHUS
o [P)
s E1E = Ilranupyembie Ouenka Ouenka
- zE Pe3yJabTaThl 00y4eHust «HEyT0BJIETBOPHUTEIHLHO» «Y/10BJI€TBOPUTEJIHLHO) Ouenka «xopouoy Ouerka «OTIHIHO)
72 i{g y P Y P (70-84 6anna) (85-100 6an10B)
(0-54 6annoB) (55-69 6aas10B)
1 sTan

3Hanun: He 3naer: €MOHCTPHUPYET 3HaeT JocTaTouHo B 6a30BoM | JIeMOHCTpUPYET BBICOKHIMA
= 2 .
52N OCOOCHHOCTH | - 0COOEHHOCTEH | yacTUYHbIC 3HAHUS 03 o0Bbeme: YpOBEHb 3HAHUMN:
L o -~
5 9 ¥ | IOKyMeHTo00opoTa B | IOKyMEHTO0OOpOTa B | rpyOBIX OMINOOK: - OCOOCHHOCTH | - O0COOCHHOCTEH
*2’ a 5 TypHU3ME,; TYpPH3ME,; - 0coOeHHOCTEH | JOKYMEHTO000pOoTa B | JOKYMEHTOO0OpOTa B
= = - (hOpMBI  JIOKyMEHTOB, | - opm JAOKYMEHTOB, | 1OKyMEHTO000pOTa B | TypHU3ME; TypH3ME;

HE00XO0JUMbIe pu | He0OXOAUMBIX npu - (¢opMbl  TOKYMEHTOB, | - bopm JOKYMEHTOB,
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pa3paboTke TYpPHCTCKOTO | pa3paboTke TYPUCTCKOTO | TYpU3ME; HEOOXOIUMBbIe npy | HeOOXOAUMBIX npu
MPOAYKTa MPOJYKTa - ¢opM  JOKYMEHTOB, | pa3paboTKe TYPHCTCKOTO | pa3paboTke TYpPUCTCKOTO
HEOOXOIUMBIX IIpH | IPOAYKTa IpPOIyKTa
pa3paboTKke  TYPHUCTCKOTO
POAYKTa
YMmenns: He ymeer ninun HeMoHCcTpHpyeT YMeeT npuMeHsITh 3HaHus Ha | J[[leMOHCTpUpYET BHICOKUMA
- HCHOJIB30BaTh (DOPMBI | JEMOHCTPUPYET YACTHYHBIC | YACTHYHbIC yMEHHUs Oe3 NpakTUKe B 0a30BOM 00beMe | ypOBEHb YMEHUH MPH:
JIOKYMEHTal! UL | yMeHUs, JOITyCKasi TpyOble rpyOBIX OIINOOK NpH: IpH: - HCIONb30BaHUM  GoOpM
pa3paboOTKM TYPHCTCKOTO | ouMOKH MpH: - HCIONB30BaHWMU (GOPM | -  HCHONB30BaHUM  GOpM | JOKYMEHTALUU UL
HMPOLYKTa - HCIoNb30BaHWUU  (GOpM | JOKYMEHTaLUU JUISL | IOKYMEHTaluu I | pa3paboTKu TYPHUCTCKOTO
JOKyMEHTallu1 JUIs | pa3pabOTKH  TYPHCTCKOTO | pa3pabOTKh TYPUCTCKOTO | IIPOAYKTa
pa3paboTku TYPUCTCKOTO | MPOAYKTa MPOAYKTa
MPOJYKTa
Hasbiku: He Bnaneer win HemMoHCcTpupyeT Brageer 6a3oBeiMu JleMoHCTpUpyeT BIajeHNs Ha
- HaBBIKAMHU OPTraHU3aLMU | IEMOHCTPUPYET HUZKUH YacTUYHBIC BIafcHus 0e3 pUeMaMHu: BBICOKOM YPOBHE:
3¢ EKTUBHOTO YPOBEHbB BIIaJICHUS: rpyOBIX OMINOOK: - HaBBIKAMH OpTraHM3AllM{ | - HABBIKAMH  OpTraHM3ALUU
JIOKyMEHTOO00pOTa B | - HaBBbIKAaMH OpraHM3allMU | - HaBBIKAMH OpraHu3aiud | 3G(GeKTHBHOrO 3¢ dexTuBHOTO
TypHU3ME; 3¢ PEKTUBHOTO 3¢ PEKTUBHOTO JOKYMEHT0000poTa B | JOKyMEHTOOOOpOTa B
- CHIOCOOHOCTAMH K | IOKYMEHTOOOOpOTa B | JOKyMEHTOO0OpOTa B | TypU3ME; TypHU3ME;
pa3paboTKe TYPUCTCKOTO | TYpHU3ME; TypHU3ME; - CHOCOOHOCTSMU K |- CHOCOOHOCTSIMU K
OpoAyKTa C|- CITOCOOHOCTSIMU K |- CITOCOOHOCTSIMHU K | pa3paboTtke TYPUCTCKOTO | pa3paboTke TYPUCTCKOI'O
WCTIOJIb30BaHHEM pa3paboTKe TYPUCTCKOTO | pa3paboTKe  TYpPHUCTCKOTO | IPOXYKTa C MCIOJIb30BAHUEM | IPOAYKTa C MCIIOJIb30BAHUEM
HEOOXOUMBIX MPOAYKTA C UCIIONB30BAHNUEM | IPOIYKTa ¢ | HEOOXOAUMBIX JOKYMEHTOB HEOOXOUMBIX JTOKYMEHTOB
JOKYMCHTOB HEO00XOINMBIX JOKYMEHTOB HCIIOJIb30BAHUEM

HEOOXOAMMBIX IOKYMEHTOB
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7.3. TunoBble KOHTPOJIbHBIE 32IaHUS WJIH MHbIE MATEPHAJIbI, HEOOXOAUMbIE
JJIS1 OIlEHKH 3HAHM I, YMeHUI, HABBIKOB M (WJIH) ONBITA 1eATEIbHOCTH,
XapaKkTepu3yuux dTanbl GopMUPOBAHUS KOMIIETEHIUI B Npoliecce

0CBOEHMSI 00pa30BaTeIbHOI MPOrpaMMbl

T'OCYJAPCTBEHHBIM MHCTUTYT SKOHOMUKH, ®UHAHCOB, TIPABA U TEXHOJIOI' M1
Kadenpa ynpapiaeHusi conuaabHbIMHA H 9KOHOMHYECKHMH MPOLecCaMu
BUJIET Ne 1

o mucimminbe «JI0KyMEHTO000POT B TYPH3MEY
2017-2018yu.ron

TeopeTnyeckue BOMPOCHI:

1. O6ocHOBaHNE HEOOXOAUMOCTH O0YICHHS TOKYMEHTAITMOHHOMY O0ECIICUCHUIO U €TO
ABTOMATH3AIUH

2. lokyMeHTO000pOT B opranu3aiuu. Padora ¢ BXoIAIUMH JOKYMEHTAMH
[IpakTHKO-OpUEHTUPOBAHHOE 3aIaAHHE:

OdopmuTh IpHuKa3 0 HA3HAYCHUH OTBETCTBEHHOT03a 0OpaIeHue ¢ OJaHKaMU PEANPUATHS B
cootBerctBun ¢ 'OCT

3as.xkagedpoii «YpaBieHUS COIUATEHBIMH

1 DKOHOMHYECKUMH TIPOIIECCaMID) 1.3.H., pod.3abopoBckas O.B.
(Tonmumck)

T'OCYIAPCTBEHHBIM MHCTUTYT SKOHOMUKH, ®UHAHCOB, IIPABA U TEXHOJIOI' A
Kadenpa ynpapieHusi conuaabHbIMHA H 9KOHOMHYECKHMH MPOLecCaMu
BUJIET Ne 2

o mucrmminne «JI0KyMEHTO000POT B TYPH3MEY
2016-2017 yu.ron

Teopernyeckre BOIPOCHL:

1. Kimaccudukaropsl JOKyMEHTOB

2. ®opMUPOBAaHUE U XpaHEHHE JEIT

IIpakTHKO-OpPUEHTUPOBAHHOE 3aIAHHE:

OdopMuUTE IPOTOKOIT 3aceIaHUs YKCIIEPTHON KOMHCCHH B COOTBETCTBUH C THITOBOM MHCTPYKIIUEH TTO

JeJIOTIPOU3BOJICTBY
3as.xkagedpoii «YnpaBieHUS COIUATEHBIMA
1 DKOHOMHYECKUMH TIPOIIECCaMID) 1.3.H., ipod. 3aboposckas O.B.

(monmmce)

T'OCYJIAPCTBEHHBI UHCTUTYT SKOHOMUKU, ®UHAHCOB, [TIPABA U TEXHOJIOT M
Kadenpa ynpapiaeHusi cOuajIbHbIMHA H YKOHOMHYECKAMU TMPOLECCAMU
BMJIET Ne 3
Ilo gucummirae «JJ0KyMEHTOO00POT B TYPH3ME
2017-2018yu.ron

Teopernyeckre BOIPOCHL:

1. PernmamenTanus qenonpon3BO/ICTBA

2. Ilpesentanms. Ee dynkius u HazHaueHne. OCHOBHBIC JJICMEHTHI
[IpaKTHKO-OpHEHTUPOBAHHOE 3aaHHE:

CocTaBuTh CiIy)eOHYIO 3aNIICKy Ha IMOOIIPEHNE COTPYAHHUKA, TTEPEBBITIOTHHUBIIETO TNIAHOBBIE
MOKa3aTeNH

3as.xkagedpoii «YpaBieHUS COIUATEHBIMA

1 DKOHOMHYECKUMH TIPOIIECCaMID) 1.3.H., mpod. 3aboposckas O.B.

(monmuce)
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7.4. MeToanuyecKue MaTepuaJbl, ONpeaeJsiomme Npoueaypbl OeHUBAHUS
3HAHUH, YMEHUI, HABBIKOB WJIH ONBITA IeATEJIbHOCTH, XapAKTePU3yOIIHe
Tanbl GOPMUPOBAHUA KOMIIETEHIIM I

B TUDODIIT pns oueHKW 3HAHUM, YMEHUM, HABBHIKOB M (WJIM) OIbITA
JESTEIbHOCTH HUCHONB3yeTcsl OabHO-peiiTuHroBast cucrema. [lox OamibHO-
PEUTHHIOBOM CHCTEMOM MOHUMAETCSI CUCTEMA KOJMYECTBEHHON OLIEHKM Ka4yeCTBa
ocsoenuss OIl BO. Ilpu s3TOM wH3ydaemas AUCLHUIUIMHA JACIATCA Ha Psij
CaMOCTOSITEJIbHBIX, JIOTMYECKH  3aBEPLICHHBIX  pa3lesioB  (Monyse) i
IIPOBEJICHHUSI 10 HUM KOHTPOJIBHBIX MEPOIPUATHI.

Texymuii KOHTPOJb MPEACTABISIET COO0M MPOBEPKY YCBOEHUS YYEOHOIO
MaTepuasa  TEOPETUYECKOrO0 M MPAKTHUYECKOTO  XapakTepa,  PeryJisipHO
OCYIIECTBIISIEMYIO Ha MPOTSLKEHMH ceMecTpa. K gocromHcTBaM AaHHOTO THUIA
OTHOCUTCA €ro CHUCTEMAaTHUYHOCTb, HEMOCPEACTBEHHO KOPPEIUPYIOMIascs C
TpeOOBaHKEM MOCTOSIHHOTO U HETPEPHIBHOIO MOHUTOPUHTA KauyecTBa 0Oy4YeHus, a
TaK¥Ke BO3MOHOCTb OaJITbHO-PEUTUHTOBOM OLICHKM  YCIIEBAaEMOCTH
obyuarommuxcs. K ocHOBHBIM hopMaM TEKyIIEro KOHTPOJIS (TEKyIeH aTTecTalyu)
MOKHO OTHECTH YCTHBIN ONpOC, MUCbMEHHBIE 33JaHUs, JTabOpaTopHble PadOTHI,
KOHTPOJIbHBIE PaOOTHI.

[IpomexxyTouHast aTrecTtanus, Kak MpPaBHIIO, OCYLIECTBJISETCS B KOHIIE
CeMecTpa M MOXKET 3aBepuliaTh W3yYEHUE KaK OTAEJIbHON TUCLUIUIMHBI, TaK U €€
pasnena (pasnenoB) /Momyns (Moxyneit). [IpomexxyTouHas arrectanus MOMOTaeT
OLIEHUTH 00Jiee KPYITHbIE COBOKYITHOCTH 3HAHUI U YMEHHU, B HEKOTOPBIX CIy4asx
— gaxe QopMUpOBaHUE OMNPEACICHHBIX NPO(HECCUOHATBHBIX KOMIIETEHIIUH.
JlocTOoMHCTBAa: MOMOraeT OLEHUTh 0oJjiee KpPYNHbIE COBOKYIHOCTH 3HAaHUW U
yMEHUH, B HEKOTOPBIX Ciy4asx — Jaxke (HOPMUPOBAHHE OIPENEIECHHBIX
npodeccuoHanbHbIX KoMIeTeHIUH. OCHOBHbIE (OPMBI: 3a4eT U HSK3aMEH.
Texkymuii KOHTPOJAb M MPOMEXKYTOUHAS] AaTTeCTallds TPAAUIMOHHO CIIyXaT
OCHOBHBIM CpEJCTBOM OO€CTedYeHHs] B Y4EOHOM IIpoliecce «oOpaTHOM CBSI3U»
MEXIy MpernojaBaTesieM M 00ydarouuMcs, HEOOXOAUMON MJid CTUMYJIUPOBAHUS
paboThl 00YYAIOIINXCS U COBEPIICHCTBOBAHUS METOAMKH MPENOJaBaHUs YIeOHBIX
JUCLUTUINH.

[To pe3synapTaTaM NpPOMEXYTOYHOM aTTeCTallMHd CTYJIEHTY 3aCUMTHIBAETCS
TPYJOEMKOCTh  AUCHUIUIMHBI B 3a4€THBIX  €JUHULAX,  BBICTABISAETCA
muddepeHMpoBaHHasi ~ OIlEHKAa B  IPHUHATOM  By3e  CHCTeMe  OaJuioB,
XapaKTEpHU3yIolas KaueCTBO OCBOEHUS CTY/ICHTOM 3HAHUM, YMEHUI U HABBIKOB 110
ATOU TUCHUILIIUHE.

[To nucuumirne «JloKyMeHTOO00POT B TypU3ME» MPEyCMOTPEH HK3aMEH.

YPOBHM OCBOEHUA JUCHHUITJIMHBI

MuyHUMaJIBHBIN OcHOBHOM [IponBuHyTHIN
banne 55-69 70-84 85-100
Ouyenka 3 4 5
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Ouenka 5 («0Tau4HO», 85-100 62a/1710B) cTaBUTCS 00yYaIOMMUMCS, KOTOPbIE

IIPU OTBETE:

— 0OHapy’KMBAIOT BCECTOPOHHEE CHUCTEMATHUYECKOE M TIIIyOOKOEe 3HAaHHE
MIPOTPaMMHOT0 MaTepuarna;

— JIEMOHCTPHUPYIOT 3HAHUE COBPEMEHHON YUEeOHON M HAYYHOU JIUTEPATYPHI;

— CHOCOOHBI ~ TBOPYECKM MPUMEHSATh 3HAHME TEOPUM K  PEUICHUIO
npodeccruoHanbHbIX 3a/1a4;

— BJIAICIOT MOHATUIHBIM aNapaToMm;

— JEMOHCTPUPYIOT CHOCOOHOCTh K QHAIM3y U COMOCTABJICHHUIO PA3TUYHBIX
MO/IXO/IOB K PEIIECHUIO 3asBJICHHON B OMJIeTe IPOOIEMAaTHKY;

— MOATBEPAKAAIOT TEOPETUUECKUE TTOCTYJIAThl IPUMEPAMU U3 TPAKTUKH.
Ouenka 4 («xopomoy», 70-84 O6asnsa) craBUTCS OO0ydYarOUIUMCS, KOTOPHIE

IIPU OTBETE:

— 00HapyKMUBAIOT TBEPAOE 3HAHUE MPOrPAMMHOIO MaTeprana;

— YCBOWJIM OCHOBHYIO U HanOoJiee 3HAYUMYIO JOTIOTHUTENBHYIO JIUTEPaATypy;

— CIIOCOOHBI ~ MPUMEHATH  3HAHWE  TEOPUH K  PEHICHWIO  3ajad
npo(deccuoHaIbHOTO XapaKTepa;

— JOMYCKAIOT OT/IeJIbHbIE MOTPEIIHOCTH U HETOYHOCTH MPU OTBETE.
Ouenka 3  («yIOBJIETBOPUTEJBbHO», 55-69  0OanoB)  craBuUTCH

00ydJaronmmMcs, KOTOpPhIE PU OTBETE:

— B OCHOBHOM 3HAIOT MPOTPAMMHBINA MaTeprasi B 00bEMe, HEOOXOMMOM IS
npencTosimel paboTel Mo npodeccui;

— B 1I€JIOM YCBOMJIM OCHOBHYIO JIUTEPATYPY;

— JOMYCKAIOT OT/IeNIbHBIE MOTPEIIHOCTH B OTBETE Ha BOMPOCHI.
Ouenka 2  («HeyIOBJIETBOPUTEJIbHO», 0-54  Oanma)  craBuUTCS

00ydJaronmmMcs, KOTOphIE PU OTBETE:

— OOHApY)KMBAIOT  3HAYUTEIbHBIE TPOOETBI B  3HAHUSIX  OCHOBHOTO
MIPOTPaMMHOT0 MaTepuarna;

— JOMYCKAIOT MPUHIIMITHATbHBIE OIIMOKU B OTBETE HA BOIPOCHI;

— JEMOHCTPUPYIOT HE3HAaHUE TEOpPUM M TPAKTUKU MNpodecCHOHATbHON
NEATEIIbHOCTH.
OcHoBaHuEM 71l HEJOMYCKA K DK3aMEHY SIBJSIETCS TO, YTO OOyJarontuics

BO BpeMs cEMecTpa He HaOpasl yCTaHOBJICHHOTO MUHIMYMa 0ajuioB — 55 6asios.
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8. IlepeyeHb OCHOBHOI U IONOJHUTEILHOM YU4eOHOM JIUTEPATYPbHI,
He00X0AUMOIi J1JI1 OCBOCHUS TUCUMILIMHBI (MOYJIs1)

a) rocy1apcTBeHHbIe CTAHAAPTHI

1) Hatmonaneusiii ctangapt PO I'OCT P 7.0.8-2013 "Cucrtema ctaHaapToB
no uH@opmaIuu, OMOINOTEUHOMY U U3aTeIbCKOMY Jeny. Jenonpou3BoaAcTBO U
apxuBHoe neno. Tepmunsl u onpeneneHusa" (yTB. mnpukazom DenepaibHOro
areHTCTBA MO TEXHUYECKOMY PETYIMPOBAHUIO U METpoioruu ot 17 oxtsaops 2013
r. N 1185-c1)

2)I'OCT P 6.30-2003 «YHupuuupoBaHHbIE CHUCTEMbl JOKYMEHTAalUU.
YHudumupoBanHas ~ cucteMa — OpPraHM3allMOHHO -  PACHOPSAUTENbHOU
nokymeHTanuu. TpeboBanus K 0hOPMIIEHHIO TOKYMEHTOBY

3) TOCT P 7.097-2016 «Cucrema craHgapToB 10 HH(pOpPMAIUH,
OMOMMOTEeUHOMY U HU3AaTeNbcKoMy Jieny. OpraHu3alMOHHO-PACTIOPSAUTENbHAS
nokymeHTanus. TpeboBaHus K 0pOPMIIEHHIO TOKYMEHTOBY

0) OCHOBHAasI JIUTEpPaTypa:

1) JoxymeHrtarmonHoe oOecrieueHue yrpapieHUs: YueOHoe Tmocooue/
['manumii E.B. - M.: U1 PUOP, HUL]l UH®PA-M, 2016. - 249 c. Pexxum noctyna:
http://znanium.com/catalog.php?bookinfo=468335

B) JIONOJIHUTEJILHAS JINTEpaTypa:

1) JlokymeHTaIllmoHHOE OOeCIieueHre YMPAaBJICHUS TMEPCOHANIOM: Yd4eOHOe
noco6ue/bynar P. E. - M.: HUL UH®PA-M, 2015. - 234 c.Pexxum nocryna:
http://znanium.com/catalog.php?bookinfo=488066

2)JloxyMeHTalMoHHOE 00ecTeueHre yNpaBieHUs B COLUATBbHO-KYJIBTYPHOM
cepBuce u Typusme: YdeOHoe mocobue / I'ymuna M. A., 3aiineBa H. A. - M.:
Anbda-M, HUAIL] NHOPA-M, 2015.Pexum JIOCTyIIA:
http://znanium.com/catalog.php?bookinfo=489737

9. Ilepevyennb pecypcoB HHGPOPMAITMOHHO-TEJIEKOMMYHUKALIMOHHOH CETH

«HTEpHET», HEOOXOAUMBIX /1JIS 0CBOEHHS TMCUMILINHBI (MOTYJIs1)

1) Bcé o nenonpousBojcte http://delo-ved.ru/

2) Jenompow3BOACTBO W JOKYMEHTOOOOPOT  HA  MPEANPUSTHH.
http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe  Aenompou3BOACTBO W TpyJaoBoe  mpaBo.  http://hr-
portal.ru/rubric/kdp

4) DnextponHas 6ubimorteka HR-cnermanucros. http://www.hrm.ru/
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10. MeToauveckue yKazaHus 1Jsi 00y4aOIUXCH M0 OCBOCHHUIO TUCIIMILIMHBI
(MoayJist)

CamocrosiTenbHas MOArOTOBKA 00yYarOUIMXCsl TPOBOJIUTCA AJI YIiTyOneHus
Y 3aKpEIUICHMs 3HAHWM, MOJYYCHHBIX Ha JICKIUAX W IPYTUX BUIAX 3aHATHM, JJIS
BBIPAOOTKH HABBIKOB CAMOCTOSTEIHLHOTO MPUMEHEHUS HOBBIX, JOTIOJHUTEIHHBIX
3HAHWW U MMOJATOTOBKH K TIPEICTOSIINM YICOHBIM 3aHSATHUSAM, DK3aMEHY.

BaxxHpIM  yCclOBHEM  YCHENIHOTO W3YYEHUS JUCIUIUIMHBI  SBIISACTCS
nocemenue jekiuil. [lon nmocemenueM noapasymeBaercs He ¢opMa MaCCUBHOTO
MPUCYTCTBHS, @ aKTUBHAsI paboTa 1Mo M3y4eHuto0 HoBoro matepuaina. [loaroroska
JIEKIIMOHHBIM 3aHATHUSIM BKIIIOYaeT B ceOs aHaM3 MpejjlaraeMblX IJis W3y4YeHUs
BOIIPOCOB, M3yYE€HHE HOPMATUBHBIX MCTOYHMKOB M Y4eOHOH M HAy4yHOU
JUTEPATYphl IO paccMAaTpUBAEMbIM BOIIpocaM JieKIMU. B mponecce nexuuu
oOyyJarouuiicss MOXKET 3aJaBaTh  YTOYHSIOLIME  BOIPOCHL,  OCYIIECTBUTH
B3aMMOCBSI3b HOBOTO Marepuaja C YXE€ H3YyYEHHBIM, MOATOTOBUTH 0azy s
3G ()EKTUBHOrO MCHOJIB30BaHUSI MOJYUYEHHBIX 3HAHWM, 00JIETYUTHh MOATOTOBKY K
MPaKTUYECKOMY 3aHATHIO. D(PGhEeKTUBHBIM CIIOCOOOM (HUKCAMU JIEKITMOHHOTO
MaTepuaia SIBISETCS KOHCIIEKTUPOBAHME, MPEACTaBISIoONee COO0W HE TOIBKO
buKcaio BaAXKHEUIIUX MOMEHTOB JIKIIMHM, HO ¥ YyKa3aHWE MPUMEPOB IS
MOHUMAaHUS TOTO WJIM MHOTO TEOPETUYECKOT0 MaTepuaa.

[Ipn moOAroTOBKE K MPAKTHUYECKOMY 3aHATHIO HEOOXOIWMO HCIIOIH30BATh
KOHCIICKTUPOBAHHBIE MaTepUajbl JICKIUH, y4eOHYI0O W HAy4HYIO JIHTEpaTypy.
[ToaroToBKa OTBETOB MO BBIHOCHMBIM Ha OOCYXXKJICHHE BOTPOCAM MPAKTHIECKOTO
3aHATHUS BKJIIIOYAET B ceOsl HE TOJILKO MPOYTEHUE MaTepuaia, HO U €ro aHaliu3 U
KPUTHUYECKYIO OleHKY. OOyuaromeMmycs CJeayeT BbISIBUTh MaJOU3yUYEHHbIE
aCIEeKThl paCCMATPUBAEMBIX BOIPOCOB, MPOSABUTH MHUIIMATUBY MPU MOATOTOBKE K
MPaKTUYECKOMY 3aHATHUIO.

[Ipu moAroToBKE K MPAKTUUECKUM 3aHSATUSMU M SK3aMEHY PEKOMEHIYETCs
CHUCTEMAaTU3HPOBATh 3HAHMS, M300paxkas MX B TaOIMYHOM, TpaduuecKoM WU
CXEMaTU4YHOM BHJI€. DTO MO3BOJIUT YCTAHOBUThH B3aUMOCBSI3b U3yUYaeMbIX SIBIICHUMH,
YOPOCTUT 3ajady 3allOMHHAHHS MaTepuajia, OOJETYUT MPOIECC MPAKTUIECKOTO
MPUMEHEHUS TTOTYIYCHHBIX 3HAHHM.

3amaueld  MPAKTUYECKWX  3aHATHH  SBISETCS  BBIpaOOTKA  YMEHUS
WCIIOJIP30BAaTh TCOPETUUYCCKUE 3HAHMS, TMPOSIBUTH HAIMYAC MPAKTUYECKHUX
HaBBIKOB. [lpm  TOATOTOBKE K  MPAKTHUYECKOMY  3aHATUIO  CIEAyeT
3a0J1arTOBPEMEHHOTO 00€CTIeUnTh HAJINYhe HEOOXOAMMO ISl TaHHOTO 3aHSTHS
MaTepHaa, CaMOCTOSITEIbHO TOBTOPUThH PaHEE N3YYEHHbBIEC TEMBI.

JUist  yCcnemrHoro OCBO€HUS JUCIHUIUIMHBL BaXXHBIM  SIBJISIETCS. YMEHHE
paboTaTth ¢ TepMHUHAMH U UX omnpeneneHusiMu. g paboOThl ¢ TEPMHHOJIOTHEN
3G ()EKTUBHBIM SBIISIETCSI UCIOJIB30BAHUE KaK YYEOHOW M HAyYHOH JIMTEpaTyphl,
TaK U FOPUIMYECKUX U PUIOCO(CKUX CIOBapei.

PaboTa ¢ TepMHHAMH MOKET OCYIIECTBIATHCS Kak B (OpME COCTaBIICHUSA
COOCTBEHHBIX TEMATHYECKUX CJIIOBAPUKOB JUIsl yAOOCTBA M CKOPOCTH IIOWICKA
HeoOxomumoro TepmuHa. C  3TOM TENbIO HEOOXOJUMO KaXKIbId HOBBIN
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BCTPEUYAIOIINICA TEPMHH 3alUCHIBATh U BO BPEMs MOJATOTOBKH K CEMUHAPCKUM U
MPAKTUYECKUM 3aHATUSM YKa3blBaThb COOTBETCTBYIOLIEE ompenencHue. B ciyuae
BO3HMKHOBEHHUSI CJIOHOCTH BbIOOpa OIpEAENICHUs] M3 HMEIoIIerocss odbeMa B
paMKax Hay4yHOro 3HAHHMS HEOOXOJMMO 3aJaBaTh BOIPOCH MPENOAaBaTEI0 B
paMKax JEKUMOHHBIX U IPAKTUYECKUX 3aHATHM.

WUuTtepaktuBHble  (QOpPMBI  MPOBENEHUS  3aHATHA MO  JUCIHILIMHE
«J1okyMeHTO000pOT B TypH3Me» BKIIIOUAIOT B CeOs CIASAYIOUINE BU/IbI 3aHATHIA:

- HHTEPAKTHUBHBIE JIEKI[MW, MNPEANOJAralT HCIOJIb30BAaHUE METOJA
npobsieMHOro u3joXkeHus. [Ipyu TakoM mojaxoje JEeKIUs CTAHOBUTCS MOXOXKEW Ha
JMaJor, MPEenoJaBaHue UMUTUPYET HMCCIIEI0BATENbCKANA MpOUECC (BBIABUTAIOTCS
MEPBOHAYAJIBHO HECKOJBKO KIIFOYEBBIX ITOCTYJIATOB IO TEME JIEKLIWH, U3JI0KEHUE
BBICTPAMBAETCS 1O MPUHIUIIY CAMOCTOSATEIBLHOTO aHaliu3a H  0000IeHUsS
CTyJIEHTaMH Yy4e0OHOro Marepuana). JTa METOAMKa IO3BOJISIET 3aWHTEPECOBATh
CTYJIEHTa, BOBJIEYb €ro B Ipoiecc o0yueHus. [IporuBopeursi HAy4YHOTO MO3HAHUS
PacKpBIBAIOTCS TIOCPEJCTBOM TOCTAaHOBKU IMpoOjeMbl. YueOHas mpodiieMa u
npoOiemMHasi CUTyalus SBJSIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMITOHEHTaMU
npobiemHoro oOyuenus. [lepen Hauamom HM3ydeHHs ONpPEACIIEHHOM TEMBbI Kypca
CTaBUTCS TeEpel CTyACHTaMU NpOOJEMHBIA BOMPOC MM JaeTcs MpoOJIeMHOE
3aganue. CTUMyNIHpysl paspelieHne MpoOJieMbl, MpenojaBareilb CHUMAET
IPOTUBOPEYMS MEXITY UMEIOIIUMCS €€ OHUMAHUEM U TPeOyeMbIMH OT CTYJIEHTa
3HaHUSAMU. D(DPEKTUBHOCTH TAKOTO METOAA B TOM, YTO OTHEIbHBIC MPOOIEMBI
MOTYT MOJHUMATHCS CaMHMM CTyAeHTamH. [JIaBHBIA ycrnex JaHHOTO METOJa B
TOM, 4YTO NpPENoJaBareib JOOMBAaeTCA OT ayJIUTOPHUH «CaAMOCTOATEIBHOIO
pelieHus» MocTaBieHHOW mpoOiembl. OpraHuzanus MNpoOJEMHOTO O0y4YeHUs
MPEACTABISCTCS JOCTATOYHO CIIOKHOM, TpeOyeT 3HAYMTEIbHOM MOATOTOBKHU
nekropa. OJHAaKO Ha HAYaJIbHOM 3Tall€ UCIOJIb30BaHUS 3TOI0 METOJIa €r0 MOKHO
BHEJIPSITh B CTPYKTYpPY TOTOBBIX, paHee pa3paOOTaHHBIX JIEKIUN, MPAKTUYECKUX
3aHATUN KaK JIOMOJHEHUE.

OueHoyHble W METOAMYECKHME  MaTepuanbl [0  JUCLUIUIMHE
«JlokymMeHT0000pOT B Typu3Me» npeacTaBieHbl B DOMM.

[Ipy 1oOAroTOBKE K NIPOMEKYTOUYHOMY WJIM HMTOTOBOMY TECTHPOBAHUIO
HEOOXOJMMO H3YyUUTh TEOPETUYECKUN W TMPAKTUYECKUN Marepuai. TecToBbie
3a/laHus (C IEpPEeYHEM BO3MOXKHBIX BAPUAHTOB OTBETOB, CPEAU KOTOPBIX XOTs ObI
OJIMH OTBET SIBJISIETCSA HEBEPHBIM) O00ECIEUYUBAIOT CTPYKTYPHOCTH MBIIUICHUS,
BBIHY/ICHHOTO BBIOpaTh U3 NMPEMJIOKEHHBIX BApUAHTOB OTBET BCE NpaBUIIbHbBIC
BAPUAHTBI. T€CTOBBIE 3aJaHUs HA YCTAHOBJICHMS COOTBETCTBUS IOAPA3YMEBAIOT
HEOOXOJMMOCTb MPOSIBJICHUS HE TOJBKO 3HAHUS Y4YeOHOro marepuana, HO U
yMEHUSI MPUMEHATHh IMpaBuiia (OpMaIbHOW JIOTUKH. TecToBble 3ajaHusi Ha
YIOPSIAOYECHHUE HAMNPABJIEHbI HA YCTAHOBJIEHUE JIOTUYECKOW IMOCIEN0BATEIbHOCTH
paccMaTpuBaeMbIX SIBICHUI (BPEMEHHM CYLIECTBOBAHUS SIBJICHHH, pacroiOKEHUs
CTPYKTYPHBIX 3JIEMEHTOB MPABOBBIX JIOKYMEHTOB U T.I1.).

OddexkTuBHBIM crOocoOOM Jii MOATOTOBKA K TECTUPOBAHUIO SIBIISETCS
paboTa 00ydJaromIerocsi Mo PEIICHUIO TECTOBBIX 3aJIaHUi, TIPEIOCTABICHHBIX IS
CaMOCTOSITENIbHON paboThl. Takke mpu MOATOTOBKE K Takol (popme KOHTPOIsS
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3HaHUW, KaK PEIIEHUE TECTOBBIX 3aJaHUM, CIECIYET CAMOCTOSTEIBHO MOMNBITATHCS
npopaboTaTh paccMaTpuBaeMble B AMCIIUIUIMHE BOMPOCHI B OpME COCTaBICHUS
TECTOBBIX 3a/IaHUM.

IIpy moaroToBke K HK3aMEHY CIIEIYEeT WMEThb B BHUIY, UYTO OH SIBJISIETCS
UTOTOBOM (OpPMOW KOHTPOJISI MO HM3YYCHHIO JAHHOW YYEeOHOW JHMCIUIUIMHBEIL.
OK3aM€H NO0Jpa3yMEBAeT MAaKCUMaJbHYI0 KOHIIEHTPALIMIO 3HAHUH M yMEHUH,
MPEIOJIArarorX MOJHOE U3yYEHUE MaTEpUAIIa TUCIUUTLINHBI.

DK3aMeH TPOBOAUTCS B (OpME YCTHOTO COOECEOBaHUS W BBITIOJHEHUS
MMMCHbMEHHOTO 3aJaHus, JI100 TecTa.

Pemenne mnpenonmaBatenss o0 UWTOTOBOW OIEHKE MPUHUMAETCA IO
pe3yibTaTaM YCTHOTO OTBETa M BBINIOJHEHHOTO MHUCBMEHHOIO (TECTOBOIO)
3aJlaHusl, B 3aBUCUMOCTH OT IIKaJIbl OLIEHKU.

PaboTta ¢ meyaTHBIMM M3JAHUSMU MPEANOJaraeT U3yuyeHUe COBPEMEHHOM
HAy4YHOM  JIMTEpaTypbl, NPAKTHUKA TYpPUCTCKOM  JESATEIBHOCTH, IO3TOMY
pEeKOMEeHIyeTcsl paboTaTh B DJIEKTPOHHBIX OMOJIMOTEUYHBIX CHCTEMaxX, KpOMeE TOro,
1€JeCO00pa3HO M3YYHUTh CTaThM B CIEHHAIBHBIX MEPUOJUUYECKUX U3JIAHUAX.
Takke MOXHO HCIOJb30BaTh MaTepualibl OQUIMAIBHBIX CANTOB OpPraHOB
rOCyJIapCTBEHHOTO M MYHUIIMMNAJIBHOTO YMNPABJICHUS, TYPUCTCKUX OpraHU3alluil,
acconuanyii 1 00beIMHEHUN MPEITPUHUMATENCH, PSUTUHTOBBIX areHTCTB | T.1I.,
HaxoJsIIMeCs B OTKPHITOM joctyne cetu Internet. OgHOBpEMEHHO clienyeT
oOpaTuTh CBOE€ BHUMaHWE Ha TMYOIMYHBIE OWONMMOTEKH, TMPEIOCTABISIONINE
BO3MOKHOCTb JIOCTYIIA K 3JIEKTPOHHBIM BEPCUSIM MMEYATHBIX UCTOYHUKOB.

11. ITepeyenb nHGOPMAIUMOHHBIX TEXHOJIOT Ui, HCIIOJIb3yEeMbIX NPH
OCYIIECTBJIEHHMH 00PAa30BaTEJIbHOI0 MPOLECCA M0 AUCHUIINHE (MOTYJII0),
BKJIIOYasi epevyeHb MPOrpPaMMHOro odecrevyeHus 1 HH(POPMAIMOHHBIX
CIIPABOYHBIX CHCTEM

[IporpammHuoe obecrieyeHue:

1. Omnepammonnas cuctema (Microsoft Windows Ilponpuemapnasn);

2. Tlaker oducHbix nporpamm (Microsoft Office liponpuemapnas);

3. Web-6payzep (Mozilla Firefox GNU Lesser General Public License);

HNupopmaninoHHbIe CLIPABOYHBIE CUCTEMBI:
1) ABTOMaTHM3uUpOBaHHAS uH(pOpMaLMOHHAS OonbamoTeuHast cucrema
Marc21SQL;

2) CnpaBouHo-nipaBoBas cucteMa «Koncynprant [Lmrocy
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12. MarepuaibHO-TeXHHMYECKas 0a3a, Heo0OXoauMas Il OCylIeCTBJICHUSA
00pa30BaTeJIbHOIO NMPOoLecca Mo AMCHUILUIUHE (MOLYJII0)

Ne

HaumenoBanue
n/n

KoanuecTBO

1. | Cneunayn3upoBaHHbBIC ayAUTOPHHU:

VYyeOHasi ayAUTOpHs AJIsl MPOBEACHUS 3aHATHI CEMHUHApPCKOTO
TUIIA, KYpPCOBOT'O MPOEKTUPOBAHUS (BBIIOJHEHUS KypCOBBIX
paboT), TPYHIOBBIX W HHAUBUAYAIbHBIX KOHCYJIbTALMM,
TEKyIIero KOHTPOJs M TPOMEXKYTOYHOM aTrrecrauuu /
KOMIIBIOTEPHBIM KJIacCc / MOMEIIEHUE ISl CaMOCTOSTEIbHON

paboThl Ne 43 (yi. Pomunckas, 5)

2. | Texuudeckue cpencTBa 06yIEHNUS:

KOMIBIOTEP ¢ MPOrpaMMHBIM obecnieueHrnem Ne 43

|17

3. | CrermanusupoBaHHbIC ayIHTOPUN:

MexxkadenpanbHas J1abopaTOpUsi CEPBUCHBIX U COIMAIBHBIX
TEeXHOJNOTUM / YueOHas aynuTopus Ui MPOBEICHUS 3aHATUN
JIEKIIMOHHOTO THIIA, 3aHATUA CEMUHAPCKOrO0 TUNA, KypCOBOTO
NPOEKTUPOBAHUSI (BBIMOJHEHUSI KYPCOBBIX palOT), TPYIIOBBIX
U WHAWBUIYAIbHBIX KOHCYJIbTAlUM, TEKYLIEr0 KOHTPOJS U
npomexyTouHoi arrectariii Ne 10a (yin. Porunckasi, 5)

4. | Texuuueckue cpesicTBa OOYUCHHUS:

sKpaH HacTeHHBbI Ne 10a

MyJIbTUMEIUIHBINA TpoeKTOpNe 10a

KOMIBIOTEP C MporpaMMHbIM obecrieueHruem Ne 10a

5. | CnermanmsupoBannsie ayauropun:

VYyebHas ayautopusi JUisi TPOBEACHUS 3aHITHI JEKIMOHHOTO
TUIA, 3aHATUH  CEeMHHAPCKOTO  THUMA, TPYNIOBBIX H
WHIUBUYAIbHBIX KOHCYJIbTAIlMH, TEKYIIEro KOHTPOJS H
npomexytouHoi arrectariuu Ne 09 (yn. Pomunckast, 5)

6. | Harmsigsie mocoGust




I'Tponymeposano u
MPOLINTO__19 JIMCTOB

A
o__p.w.ﬁ_;s. s
-
oy o o

VLI

3as. YMO




