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1.MACIHIOPT TPOT'PAMMBI YUYEBHOM JUCHUNJIAHBI

1.1. O6aacTb NnpUMeHEeHHUs MPOrPamMMbl

[IporpamMma y4eOHOW AMCHUUILUIMHBI SBISETCS YACThIO MPOTPAMMBI MOJTOTOBKU
CIEIUAIIUCTOB CPEIHET0 3BEHAa OCHOBHON mpodeccuoHaabHOl 00pa3oBaTeIbHOMN
nporpamMmbl B cooTBeTCcTBHM ¢ PI'OC mo cnenumansHoctu 23.02.03 TexHuueckoe
00CITy>)KMUBaHUEN PEMOHT aBTOMOOMJILHOTO TPAHCIIOPTA.

1.2. Mecto  yuyeOHOIi  JUCUMILIHHBI B CTPYKTYpe  OCHOBHOM
npogeccnoHaILHOHO0PA30BaATEIbHOM MPOrpaMMbil:

oO1enpodeccuoHanbHasgIMCUUILTIHA TPO()ECCUOHATBEHOTO IIUKJIA.

1.3. Heau u 3a7a4u y4eOHOH TMCUMILUIMHBI - TPeOOBaHUS K pe3yJbTaTaM
OCBOCHUS IUCHUIIUHBI:

B pesynbrate ocBoeHUs yueOHOW JUCIUIUIMHBI O0YYarOMIMIC TOJIKEH
yMeTh:

* 00pabaThIBaTh TEKCTOBYIO U YHCIIOBYIO HH(POPMAIIHIO;

* TOPUMEHATh MYJbTUMEIUWHBIE TEXHOJOTMU OOpaOOTKH W MpPENCTaBIICHUS
uH(popManuu;

* 00pabaTbIBaTh 3KOHOMHUYECKYIO M CTATUCTHYECKYIO MH(OPMALINIO, UCTIOJIb3YsI
CpeJIICTBA MMAaKeTa MPUKIAIHBIX POrpaMM;

B pesynpraTe OCBOEHUS Y4E€OHOM JUCIUIUIMHBI OO0yYaroluics
JTOJIKEH 3HATh:

. Ha3HAYCHHE W BUABI MHPOPMAIIMOHHBIX TEXHOJIOTHUH, TEXHOJOTHU cOOpa,
HAKOIUJIEHUs, 00pabOTKH, epeAadn U pacupoCTpaHEHUsI HTHPOPMALIHH;

. COCTaB, CTPYKTYpY, HPHUHLUIBI peaau3aluud U (PyHKIHOHUPOBAHUS
MH(POPMALIMOHHBIX TEXHOJIOTH;

. 0a30Bbl€ U NPUKJIAJAHbIE UH(POPMALIMOHHBIE TEXHOIOTHH;

. UHCTPYMEHTAJIbHBIE CPEJICTBA HH(POPMALIMOHHBIX TEXHOIOT UM

PesynbraToM OCBOEHUWS AMCIMIUIMHBI SBJISETCS OBJAJCHHE OOYyJaroluMuUCs
npodeccuonanbubiMu (I1K) u o6mumu (OK) kommeTeHIusaMu:

Kon HaumeHnoBaHue pe3ysbTaTta 00yueHust

OK 1 [ToHnMaTh CyIIHOCTH U COLIMATIbHYIO 3HAUMMOCTh CBOEH Oyyiieil nmpogeccuu,
IIPOSIBJIATh K HEW YCTOWYMBBINA UHTEPEC.

OK 2 OpranuzoBbIBaTh COOCTBEHHYIO AESITEIbHOCTD, BEIOUPATh TUIIOBBIE METOIbI U
COCOOBI BBIIOJIHEHHSI TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX Y3PHEKTUBHOCTD U
Ka4yecTBO.

OK 3 IIpyHMMaTh peleHns B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYALUAX U HECTU 33 HUX
OTBETCTBEHHOCTb.

OK 4 OcymiecTBIATh NOUCK U MCIIOJIb30BaHUE HHPOPMALIUU, HEOOXOUMOI IS

3¢ (HeKTUBHOTO BHIOIHEHHS MPOPECCUOHAIBHBIX 33]1a4, MPO(HEeCCHOHATLHOTO U
JMYHOCTHOTO Pa3BUTHSI.

OK 5 Hcnons3oBaTh HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
podecCHOHATBEHOM IS TENLHOCTH.

OK 6 PaboTathb B KOJIJIEKTHBE U KOMaHA€e, 3PPEeKTUBHO 001IaThCs C KOJUIETaMH,
PYKOBOJICTBOM, TIOTPEOHUTEISIMH.

OK 7 Bpath Ha ce0st OTBETCTBEHHOCTD 3a PabOTy WICHOB KOMAH IbI (TOJYMHEHHBIX ),
pe3yJIbTaT BHITIOJHEHUS 3aaHHH.

OK 8 CaMOCTOSTEILHO ONPCACIIATH 3aJa9U HpO(bCCCI/IOHaJILHOFO 1 JINYHOCTHOT'O Pa3BUTHA,




3aHUMATbhCA CaMOO6pa30BaHI/IeM, OCO3HAaHHO IJNIaHUPOBATH MOBBIIICHUC

KBaTM (KA.

OK9 OpueHTUPOBATHCS B YCIOBUAX YaCTOM CMEHBI TEXHOJOTHUN B MPOGECCHOHATHHOM
NESITEILHOCTH.

[1K 1.1. | Opranu3oBbIBaTh U MPOBOJUTE PaOOTHI 10 TEXHUYECKOMY OOCITY>KMBAaHHUIO U PEMOHTY
aBTOTPAHCIIOPTA.

IIK 1.2. | OcyiecTBisTh TEXHUUYECKUM KOHTPOJIb MPU XPAHEHHUH, SKCILTyaTallul, TEXHUYECKOM
00CITy)KMBaHUH M PEMOHTE aBTOTPAHCIIOPTA.

1.4. PexoMeHayeMoe KOJHMYECTBO 4YacOB HAa OCBOeHHEe TIPUMEPHOM

NporpaMMbl y4eOHOH TUCHUIJIMHBI:
MaKCHUMaJIbHOW y4eOHOM Harpy3ku oOyudaroiierocsi 72 yaca, B TOM YHCIIE:

00s13aTeNBbHON ayIUTOPHON Y4YeOHOW Harpy3ku oOydwaromierocss - 48 4Yacos;
CaMOCTOSITeNIbHOM paboThl oOydaromierocs 24 yaca.

2. CTPYKTYPA Y COJEP)KAHUE YYEBHOM JUCIUILINHBI

2.1. O0beM yueOHOM TUCHMIIMHBI M BHAbI Y4eOHOI padoThl

Bun yuebHoit paboTbl Konuuecmeo
yacos

MaxkcuManbHas yueOHasi Harpyska (Bcero) 72
O0s13aTenbHast ayIuTOpHas yueOHasi Harpy3ka (Bcero) 48

B TOM YHCIIE:

Teopernueckue 3aHATHS 28
[IpakTrueckue paboThl 20
CamocrosTenbHas paboTta obydaromierocs (Bcero) 24
\Umoeosas ammecmayus 6 ghopme oughghepenyuposanro2o sauema




2.2. TemaTuveckuii IVIaH U coJep:kaHue y4eOHOH JucHUIUINHBI «UHPOpMALMOHHbIE TEXHOJIOTHH B NPO(ecCHOHAILHOM

AEATECJIbHOCTI
HaumenoBanue Conep:kanue y4eOHOT0 MaTepHuaJia, JJadopaTopHble U MPaAKTHYeCKHe padoThl, O0bem yacon YpoBeHb
pa3/iesioB U TeM caMoCTOsITeIbHAsA padoTa 00y4aomMXxcs. ocBoeHus1/pop
MHpYyeMble
KOMIIeTeHIIHH
1 2 3 4
Copnepxkanue ydeOHOro Marepuana 2
Temal 1 | Uudopmanus, e€ BUIIbL: CBOMCTBA U POJIb B OKPY’KAIOLEM MUPE U IIPOU3BOICTBE. 1 1
Undopmanus. 2 | Undopmanmonnsie cuctemsl (MC). OK 1-9; TIK
HNupopmannoHHbIe 1 11-12
CHCTEMBI CamocrosTenbHas paboTa 00y4aromMXCs:
[Toctpouts cxemy «Kmaccudukanyst nHHOPMAITMOHHBIX CHCTEM) 2
CopepxaHue yaeOHOro Marepuana 4
Tema 2. 1 | Ponb aBTOMATHU3MPOBAHHBIX CUCTEM 00paOOTKH HH(OPMALIMY B YIIPABICHUH IIPOU3BOJICTBOM 1
DJIEeKTPOHHbIE 2 OK 4.5.8.9-
2 2 2 b
KOMMYHHKAUHN 1 9 ANTOopUTMBI pereHus MPOU3BOACTBEHHBIX 3aau. CyIIecTBYIOIINE CUCTEMBI K 1.2
HX poJk B aBTOMATHU3HPOBAaHHOW 00paboTKK MHpOpMaIUK.
ylpaBJeHud 2
npeanpusiTieM CamocTrosrenbHas paboTa 00y4yaronuxcs
OTBETHI Ha BOIIPOCHI 2
Coneprkanue y4eOHOro MaTepurana 2
Tema 3. 1
ABroMaTu3upoBan |1 | ABTOMaTH3MpOBaHHbIEC, aBTOMAaTHUYECKHE U YIIPABISIEMbIE YEIIOBEKOM CHCTEMBI. OK 4.5. 8. 9:
Hble pado4yue MecTa _ 1 HI’{ 1’ 2’ ’
(APM), ux 2 APM. Onpenenenue, CBOWCTBA, CTPYKTYpa, PYHKIMH U KJaccUpUKaus (10 HanpaBIeHUSIM HX :
TOKAJLHEBIE H poeCCHOHATILHON IeATEIEHOCTH). 1
oTpacjeBbie CeTH. CamocrosiTenpHas paboTa 00yJaronuxcs:
OTBETHI Ha BOIIPOCHI 2
Tema 4. Metoauka | Conepkanue yueOHOTo MaTepuasa 2




padoThI B 2
ll:/ll)i(():f’ggg:‘lt‘g ficeWo 1 | Bosmoxuoctu MicrosoftOfficeWord. OcHoBHBIC 271eMEHTBI OKHA IIPOTPaMMBI. OK i’18_’192’ HK
rd 2
IIpakTnyeckune padoThl 6
1 [TpakTrueckas padora Ne 1 5
«Co3anue u popMaTUpOBAHUE TEKCTA B penakrope Word»
[TpakTrueckas padota No 2
2 | «IIpuemsl paboThI B TeKCTOBOM mporeccope Word» 2
3 [IpakTuueckas padbora Ne 3 5
«O06paboTKa TeKcTa, nepeBeieHHoro u3 ¢popmara pdf»
CamocrositenbHas padoTa 00yJaronuxcsi: 4
Bremmosngenue 3amaauii 8 Word
Copepkanue ydeOHOro Marepuana 8
1 | Pa6ora ¢ MicrosoftOfficeExcel, ocHoBHBIE D1EMEHTEI 2
9 OCHOBBI MAaHUITYJIMPOBAHHUS C TAOJIMIIAMH, PACUCTHBIC OIlepalliy, JuarpamMmel Excel, cBszanHbie 5 OK 5 82 9: TIK
TaOJINIBL. l, 1_’1 2’
3 | OcHoBHble THITBI 337134, pemaeMbix ¢ MicrosoftOfficeExcel. 2 -
4 | ®opmbl ¥ TaOIHIIBI, 3aTIPOCH U OTYETHI. 2
IIpakTHyeckue padoThl 12
1 [IpakTuueckas padora Ne 4 «CocTaBiieHne KalbKyJsLIUU ce0ECTOMMOCTH paboT Mo 2
Tema 5. Metoauka PEMOHTHOMY YYacTKy € MOMOIIBIO 31eKTpoHHO# Tabmuibl MicrosoftOfficeExcely
padoTsI B [Tpaktrueckas padota Ne 5 «CocTaBiieHHE CMETHI C TTOMOIIBIO YJIEKTPOHHOMN TaOIUIIBI
nporpaMme 2 | MicrosoftOfficeExcel» 2
MicrosoftOfficeExc
el ITpakTruyeckas padora Ne 6 «Co3ganue nepeyHs 3amyactei, ¢ IOMOIIbIO AIEKTPOHHON TaOIHIIBI
3 | MicrosoftExcel» 2
4 [IpakTuueckas padbora Ne 7 «Iloctpoenue auarpamMm» 5
5 [IpakTuueckas pabora Ne 8 «PaboTa co cnuckamm 9
6 | [Ipaktuyeckas pabora Ne 9 «DunbTpanus JaHHBIX» 2
CamocrosiTenbpHas paboTa 00y4aronuxcs: 4




Pa6ota B MicrosoftExcel

CopepxaHue yaeOHOro Marepuaa 2

1 OO61ue cBeieHns 0 cUCTeMaX KOMITbIOTEPHOM TUarHOCTUKU 1 )
Tema 6. Cucremsl OK 1-9: TIK
KOMIIbIOTEPHOI 2 OO6mue mpuHIHIBI PAOOTHI CUCTEM KOMIBIOTEPHON TMArHOCTHKH. 1 1_1’
AUATHOCTUKH

CamocTosTenbHas paboTa 00y4Jaroumxcs: 5

Pabora ¢ JOnOJTHUTEIEHBIMI HCTOYHUKAMH

CopepxaHue yaueOHOro Marepuana 4

NudopmaninoHHO-CIIPaBOYHBIE CUCTEMBI, OCHOBHBIE XapaKTEPUCTUKH, TEHACHIIUU U
1 | mepcriexTHBBI pa3BUTHS cHCTEM 0OPaGOTKH SKOHOMUYECKOI HH(POPMALIHH 2 1
0K 4,5,8,9;

Tema 7. BHIbI CPABOYHBIX CHCTEM, OCHOBHBIE PEKHMBI PAOOTHL: IIPOCMOTP, IIOUCK, PEIAKTUPOBAHHE U IK 1.1-1.2
XapakTepHCTHKA 2 | meyath MHPOPMAIMOHHBIX MATEPHAIIOB. 2
CIIPAaBOYHO-HH(OP
MallMOHHBIX IIpakTyeckue padoTnl 2
CHCTEM I[Mpaktuyeckas pabora Ne 10

1 | Pa6ota ¢ CIIC «KOHCYNIbTaHT MIIHOCH 2

CamocrosiTenpHas paboTa 00yJaronuxcsi: 4

Brinonnenue 3aganuii ¢ ucnosb3oBanueM CIIC

Copepxanue yaueOHOTO MaTepuana 3
Tena 1 | ApXHBaTOPHI M APXHUBAIIHS 1 1
8.ApXHBATOPBI 2 | WinRar u WinZip 1 OK 1-9
apXuBanus. 3 | Bupycsr 1
Bupycsl. CamocTtosTenpHas paboTa 00yJarouXcs: 4

IToaroroska cooOIIEHUS 10 TEME
JAuddepeHunpoBaHHbIi 3a4eT 1

Bcero: 72

Jl1 XapaKTepUCTUKH YPOBHS OCBOCHHS yU€OHOr0 MaTepualla UCIOJIb3YITCS CIelyIoIue 0003HaueHuU:
1 — o3HaKOMUTENBHBIN (y3HABaHUE paHEe 3YUYEHHBIX 0OBEKTOB, CBOWCTB);
2 — PeTpOIYKTUBHBIN (BBITOIHEHHE JACATEIBHOCTH 110 00pasily, MHCTPYKIIUU WITH IO/ PYKOBOJICTBOM);

3- HpOI[yKTHBHBIfI (HJIaHI/IpOBaHI/Ie 1 CaMOCTOATCIIbHOC BBIITOJIHCHHUC JCATCIbHOCTH, PCIICHUC HpO6J’I€MHbIX 321,[[8.‘-1).




3. YCJIOBMS PEAJIM3AIIUUA ITPOT'PAMMBI INCHUITJINHBI
3.1. TpeGoBaHus K MaTepHAJIBbHO-TEXHHYECKOMY O0ecnevYeH U o

Peanmuzanust y4eOHOM  IUCHUIUIMHBI — TpeOyeT Hamuuus Yy4dyeOHOro KaOuHeTa
«MH(pOpMaMOHHBIE TEXHOJIOTHH B TPO(HECCHOHATLHOM e TEITHEHOCTH.

O6opynoBanue kabuHeTa:

¢ 30 mocaJo4YHBIX MECT,

e 3 JOCKM MEJIOBBIC,

® DKpaH,

® MYJbTUMEIUNHBIA IPOEKTOP,

® KOMIIBIOTEPHBIE CTOJIBI,

e 15 KOMIIBIOTEPOB C BBIXOJIOM B UHTEPHET,

e [Iporpammuoe obGecrieuenue: Windows 8 ¢ makerom MicrosoftOffice, 7-Zip,
MozillaFirefox, [Iporpamma MyTest, IporpaMma KOMIIAC,
KasperskyEndpointSecurity nis Windows 8.

3.2. UndopmanuonHoe obecnevyeHue 00y4eHus
Ilepeyensn peKOMeHayeMbIX Y4eOHbIX U3IAHMH, HNHuTepHer-pecypcos,
JAOIOJHUTEJIbHOM JIUTePaTypPbl

OcHosnasa numepamypa:
NHpopmanmoHHble TEXHOJOTUU B MPOPECCUOHAIBHON AesTeNbHOCTH : yueOHuK / E.B.
®unuMoHoOBa. [DNeKTpoHHBI pecypc] — Mocksa: KuoPyc, 2017. — 482 c. Pexum

nocrtyma: https:.//www.book.ru/book/922139

HHononnumenvnas iumepamypa:

1. Uudopmanmonnsie TexHomoruu: Yueonoe nocoodue / E.JI. Pymsuuena, B.B. Cntocapy;

ITon pen. JI.I'. "arapunoii. [DnekTponusiii pecype] - M.: U] ®OPYM: HULL Uudpa-M,

2013. - 256 c¢. Pexxum gocryma: http://znanium.com/catalog.php?bookinfo=392410

2.IlnotaukoBa H.I'. Hudopmatuka u  uHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE

texHosoruu (MKT): Yue6. nocobue.[ dnexkrponusiii pecypc] — M.: PUOP: UHOPA-M,

2017. — 124 c. Pexxum nocryna: http://znanium.com/catalog.php?bookinfo=760298

Humepnem-pecypcuwi:

1. http://www.reglament.pro CnpaBoYHHK HOPMATHBHO-TEXHHUYECKOW JTOKYMEHTAIIUU
«PETJTAMEHT»

2. http://www.videouroki.net (Buneoypoku B cetn UnTepHer)

http://www.intuit.ru (MaTepuet-YHauBepcurer Mapopmannonnsix TexHomorHiA)

http://www.alleng.ru (OOpa3oBarenbHbIe pecypchl nHTepHETa — MHDOpMaTHKa)

http://new.bgunb.ru (DmekTpoHHBIE 0Opa3oBaTEbHBIC pecypchl IHTEpHET)

http://www.megabook.ru (Merasunukioneaus Kupumia u Medoaus)

http://edusource.ucoz.ru (O6pa3oBaTeIbHBIC PECYPCHI)

http://www.edu.ru - ®enepanbHblii moptan «Poccuiickoe odpazoBaHuey;

http://www.testedu.ru

©COoN Ok~
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4. KOHTPOJIb 1 OEHKA PE3YJbTATOB OCBOEHHUA
YUYEBHOU JUCIHIUITJIMHbI

KOHTpOJIb H OII€EHKA PC3YyJIbTaTOB OCBOCHMUA y‘le6H0ﬁ AUCHUILINHBI OCYIICCTBIISICTCA
MMPEIoaaBaTCICM B ITPOLCCCE ITPOBCACHUS ITPAKTUICCKUX pa60T, TCCTUPOBAHUS, a TAKIKC

BBITIOJIHEHUS 00YYaIOIIUMUCS UHIUBUAYATbHBIX 33JIaHUN.
(KommuiekT ¢honm0B oneHouHbIX cpeacTB npenacrasieH B [IPUJIOXXEHUN).

PesyabTaTsl 00yyeHus
(ocBOEHHBbIE YMEHMSl, YCBOCHHbIE 3HAHUS)

®opmMbI U METOAbI KOHTPOJISI M OLIEHKHU
pe3yJbTaToB 00y4eHus

B pe3ynbrare ocBoeHMS
JUCIUIUIMHBI CTYJIEHT J0JDKEH YMETh:

00pabaThIBaTh TEKCTOBYIO M YHCIIOBYIO
UH(OPMAILIUIO;

IpakTHyeckre paboThl, TECTHPOBAHHE
http://www.testedu.ru, BueayauTopHas
CaMOCTOSITeJIbHAs paboTa.

HNPUMEHATh MYJIbTUMEIUHHBIE TEXHOJIOTHH
00pabOTKH U MpeICTaBIeHNUs HH(OPMAIIHH;

[TpakTryeckue pabOThI, BHEAYAUTOPHAS
CaMOCTOsITeJIbHAs padoTa.

00pabaTbIBaTh 5KOHOMUYECKYIO U
CTAaTHCTUYECKYIO HHPOPMAITHIO, UCTIOIB3YSI
CpEeJICTBA MaKeTa MPUKIIAIHBIX POTrPAMM;

[IpakTHueckue paboThI, BHEAYIUTOPHAS
camocrosTelbHas paboTa

B pe3ynbTare ocBoeHMS
JICITUIUIMHBI CTYJICHT JOJDKEH 3HATh:

Ha3HAYCHUE U BUBI HHOOPMAIIHOHHBIX
TEXHOJIOTH, TEXHOJIOTHH cOopa,
HAKOILJICHHUs, 00pabOTKH, Nepejauu 1
pacrpocTpaHeHust UHOPMAIINH;

Tectuposanuehttp://www.testedu.ru,
BHEAy/IUTOPHAsl cCaMOCTOsITeNIbHAsA padoTa,
JOKJIa1bl

COCTaB, CTPYKTYPY, HPUHIHUIIBI peain3allui U

(GYHKIIMOHUPOBAHHS MHHOPMAITMOHHBIX
TEXHOJIOTHIA;

Tectuposanwue http://www.testedu.ru, moxmasl,
camocrosTelbHas paboTa

0a30BbI€ U MPUKIIATHBbIE THHOPMALIMOHHbBIE
TEXHOJIOTUH;

Tectuposanuehttp://www.testedu.ru, goxsamsl,
caMoCTOsTeNIbHast paboTa

MHCTPYMEHTAJIbHBIE CPEJICTBA
UH(OPMALIMOHHBIX TEXHOJIOTUH

Tectuposanwue http://www.testedu.ru, goxmasl,
caMoCTOsTeNIbHast paboTa
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