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1. llosicHUTEABLHAA 3AIIUCKA

Kypc «lokymenmayuonnoe obecneuenue ynpagieHueckou 0esimenbHOCmU»
3aHMMAeT Ba)KHOE MECTO IMPH MOJTOTOBKE OakanmaBpoB 1o HampaBieHuro 38.03.02
«Menedocmenmy. YHnpaBieHUE NPEANPUITHEM (OpraHU3aLMEN), OKa3bIBAIOIINM
yCIIyTH, HEU30€KHO TPeOyeT CO3JaHusI MHOTHX BHJIOB JOKYMEHTOB, 0€3 KOTOPBIX
HEBO3MOXKHBI PEIIEHHE OCHOBHBIX IPOU3BOACTBEHHBIX 3a/ay, IUIAHUPOBAHUE
NesATeIbHOCTH, (UHAHCUpPOBaHUE, OyXTranTepCcKUd y4yeT ¢ OTYETHOCTb,
OTEepaTUBHOE YIpPaBJIEHUE, KaJpoBoe oOOecleueHue JeATebHOCTH U T.IL
JIOKyMEHTBI SIBJISIFOTCSI OCHOBHBIM JIOKA3aTE€ILCTBOM COBEPIIEHUSI TOTO MM MHOTO
dakTa IPOM3BOJICTBEHHO-X 035 CTBEHHOM NS TENbHOCTH IPEeANpUATHS.
Opranuzaiusi TOKyMEHTAallMOHHOTO OOecleueHus ynpaBlieHus B cdepe cepBuca
UMEET HEKOTOpble OCOOEHHOCTH, CBSI3aHHBIE C KOHKPETHBIMHU MpOIeaypamMu
peanu3aiuu TpeOOBaHUN U HOPM, ONPEICIICHHBIX 3aKOHOIATEIHCTBOM.

[lenpto OCBOEGHMS AUCHUUIUIMHBI  «/JoKyMeHmayuonHoe obecneuenue
VIPABAEeHYECKOU O0esimeabHOCmuy SIBISIETCS. U3yYEHHE CHUCTEM JIOKYMEHTAalWH,
OpraHu3alii JOKYMEHTUPOBAHUS U JICJIONPOU3BOJICTBA, COCTABIISIONIUX OCHOBY
WH(OPMAITMOHHBIX MPOIECCOB B CEPBHCE, COBOKYIMHOCTh KOTOPBHIX O0ECIeYnBaCT
OpraHU3aLMIO IPOLECC CEPBUCA.

3aaun AUCHUIUIAHBIL:

* O3HaKOMJICHHME CTYJEHTOB C 3aKOHOJATEJIbHOW K HOPMATHUBHOW 0a3o0i,
METOJAMYECKUMU pa3pabOTKaMi U OCHOBHOM HAYYHOU JIUTEpaTypoil Mo Kypcy;

* W3y4YCHHE TMPAKTUKUH OpraHu3aludyd JOKYMEHTAIIMOHHOIo oOecreyeHus
YIOPABJICHUS HA MPEIIPUATUAX, OPraHU3ALUAX U YUPEKIECHUAX CEpBHUCa.

2. [lepeyeHb IUIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHMs MO TMCUHUILINHE,
COOTHECEHHBIX C IJIAHMPYEMBbIMH Pe3yJbTaTaMM 0CBOCHHS 00pa30oBaTeIbLHOM
NporpamMmslI

HucuunnuHa  «/{oxymenmayuouHoe  obecneuenue  YHPABIEHYECKOU
oesmenbHOCMUy» Y4acTBYET B (JOPMUPOBAHUU CIEIYIOMIEH KOMIETCHIINH:

[IK-11. Bianenue HaBbIKaMu aHalv3a | 3HAHUSI:

nHpopManuu O (PYHKIIMOHUPOBAHUH | OCOOEHHOCTH OpTaHHM3AIlMd CHUCTEMBbl BHYTPEHHETO
CUCTEMBI BHYTPEHHETO | JOKYMEHTOOOOpOTa; COCTaB, CTPYKTYpPy M OIHUCAHHE
JTOKYMEHT00OOopoTa OpraHu3aiuy, | TOKyMEeHTalluu

BeJICHUsI 0a3 JaHHBIX 10 PA3IMYHBIM | YMEHHS:

nokasareaaM ©  (OPMHUpPOBaHUS | OCYLIIECTBIATh DKCIIEPTU3Y LEHHOCTH JOKYMEHTOB;

MH(OPMAIIHOHHOTO obecreyenys | OPTAHH30BBIBATE  JOKYMEHTAllMOHHOE  obOecredeHue
YYaCTHUKOB opraHm3aruoHnbx | ACTTCIBHOCTH MPEIPHATIA
TPOEKTOB HABBIKH:
dbopMupoBaHus HHPOPMAIIMOHHOTO OOecleYeHHs] Ha
TIPEIIPUSTHH; aHamM3a UHpOpMaIUN 0

(YHKIIMOHMPOBAHUHU CUCTEMBI IOKYyMEHT0000pOoTa




3. MecTO AUCHUIIIMHBI B CTPYKTYpe 00pa3oBaTeibHOM NPOrpaMMbl

Huctumuuaa @T/]..01 «/loxymenmayuonnoe obecneueHue ynpasienueckou
OdesimenvHocmuy  SIBIAeTCS  (paKyJdbTaTMBOM 1O  HampaBiieHuto  38.03.02
Menedocmenm, npoghune « Mapremuney.

Mudp [IpenmecTByronme IUCHUIIITUHBL [Hocnenyromuye TUCUUTUIAHBI
KOMIIETCHITUH y4eOHOT0 J1aHa, B KOTOPBIX y4eOHOT0 IJ1aHa, B KOTOPBIX
OCBaMBACTCsI KOMIETCHIHS OCBaMBACTCs KOMIETCHIHS
IIK-11 HHTepHET-MapKETHHI/
JucuunimHza sBisieTcs nepBoi B CoBpeMeHHbIE UHTEPHET
OCBOCHHH KOMITETCHITNH TEXHOJIOTHH
[IpennumiomHas mpakTuka

4. O0beM IUCHUILTHHBI (MOIYJISI) B 32a4€THBIX ¢AUHULAX € YKA3aHHEM
KOJIMYECTBA AaKAJAeMHUYEeCKUX WJIN ACTPOHOMHYECKHX YaCOB, BbIICJEHHBIX HA
KOHTAKTHYI0 pa0oTy 00y4alIuuxcs ¢ npenogasareseM (10 BUIAAM y4eOHBIX

3aHATHI) U HA CAMOCTOAITEJILHYI0 Pa00Ty 00y4aromuxcs

Oo6mmas TPYI0EMKOCTb OCBOEHHUS yaeOHOI JTUCHUTUIAHBI
«/loxymenmayuonnoe obecnevenue ynpasieHYecKou 0esimeabHOCmuy» COCTABISET
3 3aueTHyI0 eaquHUIY Wian 108 akageMHUUeCKUX 4acoB.

Cemectp No 4
OO6mr1ast Tpy10€MKOCTh (BCETO aK. 9acoB / 3.€11) 3/108
Jlexuun 22
KonTaktHas pabota
[IpakTUUecKue 3aHATUS 26
CamocTtosiTenbHas padoTa 51
Bun
MPOMEIKYTOIHON 3auer 0,25/8,75
arTrecTanuu ’ ’
(Kont./camocT.pab.)




5. Conepxxanue JMCUMILNIMHBI (MOAYJIs), CTPYKTYPHPOBAaHHOE 110 TeMaM

(pa3zle.J1aM) C YKa3aHHUEM OTBCACHHOI'0O HA HUX KOJUYIECTBA aKAACMHUIECCKHUX

HJIA ACTPOHOMHUYECCKHUX YaCO0B U BU/10B y‘lCﬁHbIX 3aHATHH

TpynoemMKocTb
z s
= |E| 5
H
HauMmeHoBaHue pasjeia = = [3 8
Neo P gl = 8 |E| & Conepxanue
JTUCITUTITUHEI (TeMa) 3 = - & g
M Q S = Q
= E Q S
2 |© =
< < <
o = [>)
=
4 cemectp
- [Tonsstue o pgoxymente. CBONMCTBa,
npu3Hakd, (QyHKIUM  JOKyMEHTA.
Metoasl M crnocoObl  TOKYMEHTH-
OCHOBBI  JOKYMEHTAJIb- poBanusa. HopmaTuBHO-MeTOIMUYECKAS
1 HOT'O o0ecrieueHus 25 5 ] 12 Oaza JIOKYMEHTAIMOHHOTO o0ec-
" | opraHuzanuu  mpoiiecca MEYEHUs] YIpPaBICHUS JEATEIbHOCTHIO
cepBuca opranuzanu cdepsl cepBuca. Buabl
yIPaBICHUYECKUX JOKYMEHTOB, HEO00-
XOJUMBIX JUIsI ONHCAHUS Pa3IMYHBIX
YIPABJICHYECKUX IECHCTBUM.
- CocTaB, CTpyKTypa U coJep)KaHue
OKyMEHTallUU obecrnieunBaroIen
Cucrembl JTOKYMEHTAlMH, AOKY LUIH, H
OpraHM3aluio  Ipolecca  CcepBuca.
oOpasyromuecs B Ipolec- .
CoctaB  OpraHu3allMOHHO-TPABOBOM,
2. | ce ympaBieHus nesarenb- | 24 | 5 6 13 .
. pacnopsAUTENbHOM, UHPOPMAIIMOHHO-
HOCTBIO OpraHu3anui . .
CIIPaBOYHOM, MJIaHOBO-OTYETHOM
cdepsl cepBuca.. N
JOKYMEHTAIlUH, MpaBHIIa ed
COCTaBJICHUSI ¥ 0POPMIICHHUS;
OOmiasi xapakTepUCTHKa KaJIpoBOTO
cocraBa mpennpusaTus. Opranuszanus
JTOKYMEHTAIMOHHOTO obecrnieueHus
NEeSTeIbHOCTH  KaJpOBOW  CITY»XKObI
npeanpusTus cdepsl cepuca. Opra-
JlokymMeHTaImoHHOE 00ec- pearp (bep P . P
HU3aluusg paboThl C KaIpoBOM JOKY-
3. | meuenue ynpasieHus nep- [ 25 | 6 6 13 s
MeHTanueil. (OCOOCHHOCTH  HCIIOJb-
COHAJIOM.
30BaHuA cetu MHTepHeT Ans pelieHus
3a/1a4 KaJpOBOTO JIETOMPOU3BOJICTBA.
Odopmienue JIEJIOBBIX MTHCEM,
JOKJIATHBIX W CIY)KEOHBIX 3aIlHCOK,
OTBETOB Ha JKaJIOOBI TOTPEeOUTEIICH.
Opranu3zanus Opranu3zanus padoThl C JOKyMEHTaMHU.
JOKYMEHTO000pOoTA. Pecypcel, CpeacTBa u npaBuia
Pecypcm, cpeacTBa u }_'[OKYMGHTOO60p0Ta B CCpBHCC. Nx BLI60p
4, MpaBuiIa I[OKYMCHTOO60p0Ta 25 6 6 13 B 3aBUCUMOCTHU oT 0COOEHHOCTEH
B CEpBHUCE. Nx BBI60p B ACATCIIBHOCTH IIPCATIPUATHA.
3aBHCHMOCTH oT Cucrematuzanus JOKYMEHTAllMM B
ocoOeHHOCTEeH MPOLECCE CEPBUCHOM IEATEIBHOCTH.

6




ACATCIIBHOCTH IPCAIIPUATHA.

®opmupoBanre ¥ 0GOpPMIICHHE EII.
DKcnepTu3a HEHHOCTU JOKYMEHTOB,
MOJITOTOBKA JOKYMEHTOB K XPaHEHHUIO.

3auer

9

0,25

-| 875

Uroro 3a 8 cemectp 108 | 22 | 26,25 | - | 59,75

6. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecTeYeHUs IJISl CAMOCTOSTeIbHOM
padoTHI 00y4AKOIIMXCH MO0 JMCUHUILINHE (MOLYJIIO)

CamocTosiTesibHasi pad0Ta CTYJIeHTOB Ha 04HOi ¢opMe 00ydeHHsI

No Buibl caMocTOSITENIbHOU TpynoemMkocTs, | @opma KOHTPOJIS™®
paboThI aK.4achl
1. |IIpopaboTka TEOPETUYECKOTO
MaTepuasa no KOHCIeKTaM
JIEKIUMN, pEKOMEHAOBaHHOMN 17 YCTHOC
cobecenoBaHue

JTUTEPATYpPE, NOMOJHATEITHLHBIM
MCTOYHUKaM MH(OpMaluu

2. [ToaroToBKa K MpakTUUYECKUM npe/icTaBlieHNE
3aHATHUSM: TTOUCK 17 uHdopmaIuu B
HE0OX0IMMOM HH(pOpMAITNH, 00paboTaHHOM
00paboTka nHbOpMaIuu BUJIC

3. [ToaroToBKa K TEKyIIEMY
KOHTPOJTIO (TECTUPOBAHUE U 17 KOHTPOJIbHAS
HaNMCaHWue KOHTPOJbHON paborta
paboThI)

4. IToaroroska k
IIPOMEKYTOUHOM aTTECTAllUU 8,75 3auer
(BONIPOCHI K 3a4ETY)

JIJisi caMOCTOSITENTbHOM PpabOThI MO TUCHUILINHE (MOIYJI0) O0ydaromuecs
UCTIONB3YIOT CIIeAyIoIee yueOHO-METOIuIecKoe o0ecreueHue:

1) beikoBa T. A. JlokyMeHTallMOHHOE OOECIeUYeHHUE YyMpaBICHUS
(menompoun3BoicTBO): YueO. moc. / T.A.bbikoBa u ap. - 2 u3., nepepad. u Jo1m. -
M.: HUI] Nudpa-M, 2013 - 304c.
http://znanium.com/bookread2.php?book=390575

2) JlokyMeHTaIlMOHHOEe OOecreueHne YIpaBlIeHUsI TMEPCOHAIOM: YueOHOe
nocooue/bynar P. E. - M.:. HUIl HNHO®PA-M, 2015. - 234 c.
http://znanium.com/bookread2.php?book=488066

3) JoxymeHTalmoHHOE 00eCreueHre yIPaBiICHHs B COLUAIBHO-KYITYPHOM
cepBuce U Ttypmsme: YueOHoe mocobme / 'ymuna U. A., 3aitnea H. A. - M.:
Anbda-M, HUII NH®OPA-M, 2015. - 240 c.
http://znanium.com/bookread2.php?book=489737




4) ®oHI OUEHOYHBIX MU METOJUYECKUX MaATEpPUAJIOB MO AUCIUILIMHE
«/lokymenmayuonnoe obecneuenue ynpagienuecKol 0esimeibHOCIuy.

7.®oH1 OLIEHOYHBIX U METOIMYECKUX MATEPHUAJIOB /IJIsl IPOBeEAeHUsI
NMPOMEKYTOUHOM aTTecTAlNH 00yYAKIIMXCS MO0 JUCHUILIHHE

7.1. IlepeyeHb KOMIETEHUMH ¢ YKa3aHUEM 3TANOB UX (OPMUPOBAHUS B
npouecce 0CBOCHUA 00pa30BaTeIbHOM MPOrPaMMBbI

[Ipomecc wu3ydeHUsT MUCHUIUIMHBI «/[oKyMenmayuounoe obecneuenue
VNPaBIeHYeCKOl OesmeNbHOCmuyy HampaBlIeH Ha (OPMUPOBAHUE CIEAYIONINUX
KOMIIETEHIINN:

IIK-11. Braoenue nasvikamu ananusa uHgpopmayuu o GyHKYUOHUpOSaHuu
cucmemvl BHYmMpeHHe20 00KYMeHmoooopoma opeanu3ayuu, 6e0eHus 6a3 OaHHbLX
1O pa3IUYHbIM NOKA3AMENAM U POPMUPOBAHUSL UHDOPMAYUOHHO20 0OECneyeHUs]

VUACMHUKO8 OP2AHU3AYUOHHBIX NPOEKMO8

1 sTan 2 aram
HurepHeT-MapKETHHT/ HurepHeT-MapKeTHHT/
CoBpeMEHHbIE UHTEPHET CoBpeMEHHbIE HHTEPHET
TEXHOJIOTUU TEXHOJIOTHH
(7 cem) (8 cem)
[IpennumiomHas mpakTuka
(8 cem)




7.2. Onucanue nNokasaresjieil ¥ KpUTepHeB OLCHUBAHMS KOMIIETEHIIMA HA Pa3JIMYHBIX 3Tanax ux popmMupoBaHus,
ONMCAaHME HIKAJ OLlCHUBAHUS

=| = Kpurepumn oueHuBaHusi pe3yJibTaToB 00y4eHH sl

=|
-
33 4:3 Ilnanupyembie He3auer ¢ oneHKOi 3auer ¢ oLIEHKOM 3auer ¢ oueHKOM 3auer ¢ oueHKOM
E E “E‘ pe3y/bTaThl 00y4eHHs | «HeY/J0BJIeTBOPHUTEJIbH | «YyAOBJETBOPUTEIbHO» «X0pOoLIOo» «oTIH4HO» (85-100

| S o» (0-54 6a/s10B) (55-69 6ass10B) (70-84 6amna) 0aJ1J10B)

°| =

2 31an
3Hanus: He 3naer ocoGenHocrelt | JlemoHCTpupyeT dacTud- | 3HaeT  JOCTaTO4yHO B | JIeMOHCTpHpYET BBICOKHUI
= 0ocoOeHHOCTEeH OpraHW3allMi  CHUCTEMHBI | HbIe 3HaHHS 0e3 TpyObIX | 6a30BOM o0beMe | ypoBeHb 3HAHUI
= OpTaHHU3AIH CHCTEMBI BHYTPEHHETO OmMOOK B 00yacTu 0COOCHHOCTEM 0COOCHHOCTEH
% BHYTPEHHETO JIOKYMEHTO0000pOTa; 0CcOOeHHOCTEM OpraHu3aIuu CUCTEMBI | OpraHU3aIi CUCTEMBI
o JIOKyMEHTO000pOTa; COCTaB, CTPYKTYpy U | OpraHU3ali CUCTEMBI BHYTPEHHETO BHYTPEHHETO
g COCTaB, CTPYKTYpY H OINMCaHNE JOKYMEHTAIH | BHYTPEHHETO JIOKyMEHTO0000pOTa; JOKYMEHTO000pOTa;
2 ONMCaHue JOKYMEHTAIMU JIOKyMEHTO0000pOTa; COCTaB, CTPYKTYpy H | COCTaBa, CTPYKTYpHI U
§“ = COCTaBa, CTPYKTYpHI U OMMCaHUE JOKYMEHTAIMU | OMHCAHMS TOKYMEHTAlUU
S = _ OINMCAHMs JIOKYMEHTAIMU
; GE - | YmMeHus: He ymeer wim nemonct- | JlemoHCTpHUpyeT YMeeT npuMeHsTh 3HaHus | JIeMOHCTpUPYET BBICOKUIA
= 2 E‘ OCYUIECTBIISITh pUPYET YaCTUYHBIE YMe- | YaCTUYHBIC YMEHHUS 0e3 Ha TMpaKkTHKe B 0a30BOM YpOBEHb YMEHUI MpU:
5 2 AKCTIEPTHU3Y IEHHOCTH HUS, JOITyCcKasi TpyObIe rpyOBIX OMIMOOK MPH: o0beMe mpu: OCYIIECTBICHUHU
=lis JIOKYMEHTOB; OIINOKY TIPH: OCYIIECTBIICHUU OCYIIECTBIICHUU AKCMEePTU3BI IEHHOCTH
§ OpPraHu30BBIBATH OCYICCTBJICHUN 9KCIIEPTHU3bI IECHHOCTH 9KCIIEPTHU3bI ICHHOCTH JJOKYMEHTOB; OpraHu3auu
= JIOKYMEHTAIMOHHOE OKCIICPTU3BI HEHHOCTH JIOKYMEHTOB; OPTaHU3AINH | TOKYMEHTOB; OpraHU3aIuH | JOKYMEHTAIIHOHHOTO
e obecrieuenme AOKYMCHTOB, JIOKYMEHTAITHOHHOTO JIOKYMEHTAITHOHHOTO obecrieuenne
§ JeATEeTbHOCTH ;g;%if;ﬂui OHHOTO obecrnieueHne obecrnieueHue NEeSATEIbHOCTH
= PEITPUITUS OGECIIEUeHIE NEeSITEIIbHOCTH eI TEIIbHOCTH MPeaPUATHS
o JEeATECIbHOCTH MpeaAnpuiaATuAa MMpCaAnpuiATUA
PEITPUSITHS




HaBpbiku: He Bnameer wmm pe- | JleMoHcTpupyeT Brnageer 6a3oBpiMU JleMoHCTpUpYyET BlaJICHUS
¢dbopmupoBaHus MOHCTPUPYET  HH3KHUH | YaCTWYHbIE BIajieHUs 0e3 | MpreMaM M HaBbIKAMU Ha BBICOKOM YpOBHE
nH(OpPMAITMOHHOTO YPOBEHB BIIQJICHUS | TPYOBIX OMIMOOK dbopmMHupoBaHUS HaBBIKAMH
o0ecrieueHus Ha | HaBbIKaMU HaBBIKaMU (POPMHUPOBAHUS | HHPOPMALMOHHOTO ¢dbopmupoBaHus
NpeANpUITHH;  aHanmu3a | GOpMUPOBAHUS nH(OpPMaAITMOHHOTO obecrieueHus Ha nH(pOPMAITMOHHOTO
uHpopMaun 0 | "HPOPMALIMOHHOTO o0ecrieyeHus Ha IPENIPUATHH; aHaIN3a obecrieyeHus: Ha
(GYHKIIMOHUPOBAHUHT o0ecrieueHus Ha | IPEANPHUATHH; aHAJIH3a UHPOPMAIIIHU O MPEINPUSATHH; aHAIN32a
CUCTEMBI OpeANpUATHH;  aHaidu3a | UHHOpMAIHH O (GYHKIMOHUPOBAHUU uHpOpMaIUU O
JIOKYMEHTOO000pOTa uHdopmaruu 0 | GYHKIIMOHUPOBAHUHT CHCTEMBI (G YHKIIMOHUPOBAHUU

(GYHKIMOHUPOBAHUU CUCTEMBI JOKYMEHT0000poTa CUCTEMBI

CHUCTEMBI JIOKYMEHTOO000pOTa JTIOKYMEHTO000pOTa

JIOKYMEHT0000pOoTa
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7.3. TunoBble KOHTPOJIbHBIE 3aJaHUS WJIH UHbIE MATePHUAJIbl, HE0OXOIUMbIE
JJIS1 OLleHKH 3HAHUIA, YMEeHH i, HABBIKOB M (MJIH) ONBITA AeATeJIbHOCTH,
XapakTepu3yIMX 3Tanbl (POPMHUPOBAHUS KOMIIETEHIMI B Npoiecce
O0CBOEHHSI 00pa30BaTEeIbHOM MPOrPaAMMBbI

T'OCYJIAPCTBEHHbBIA MIHCTUTYT SKOHOMUKU, ®PUHAHCOB, [TPABA U TEXHOJIOI M1
Kadenpa mapkeTrunra

BWJIET K 3AYETY Ne 1
o muctmminge «/{oKyMEHTAIMOHHOE 06ecTiedeHHe YITPABIEHIECKO IeITebHOCTIY

Teopernyeckne BOMPOCHL:
1. O6ocHOBaHME HEOOXOIUMOCTH OOYUYEHHSI TOKYMEHTAIHOHHOMY 00ECTIEUeHHIO
U €ro aBTOMAaTHU3AlINH;

[IpaKkTHKO-OPUEHTUPOBAHHOE 3a/IaHUE:
OdopmuTh IpUKa3 0 HA3HAYSHUHU OTBETCTBEHHOTO 32 oOpalleHue ¢ 6aHKaMH
npeanpusatus B cootBerctBuu ¢ 'OCT P 6.30-2003

3as.kageopoii «MapKeTHHTa» 1.3.H., 1o11. JIeBuzos B.A.

(moamuce)

r OCYI[APCTBEHHLIIZ UHCTUTYT DKOHOMUKU, ®DUHAHCOB, IIPABA U TEXHOJIOI Ul
Kadenpa mapkernnra

BUJIET K 3AYETY Ne 2

Ilo JAUCIUIIIINHE «I[OKVMCHTEILII/IOHHOC obecrieueHme VHDaBHGH‘IeCKOﬁ JACATCIIBHOCTH»

TeopeTnueckre BOIPOCHL:
1. Knaccugukatopsl JOKyMEHTOB;

[IpakTUKO-OPUEHTUPOBAHHOE 3aJaHHUE:
OdopMUTH MPOTOKOJI 3aCeIaHUsI SKCIIEPTHON KOMUCCHUU B COOTBETCTBUU C
THUNOBOW MHCTPYKIMEN IO AEITIONPOU3BOACTBY

3as.kageopoii «MapKeTHHTa» 1.3.H., fgoil. Jlesuzos B.A.

(moamuce)

T'OCYJIAPCTBEHHbBIM MHCTUTYT SKOHOMUKU, ®PUHAHCOB, [TPABA U TEXHOJIOI M1
Kadenpa mapkeTrunra

BWJIET K 3AYETY Ne 3
o muctmminge «/{oKyMEHTAIMOHHOE 06ecTieYeHHe YITPABIEHIECKO eITeIbHOCTIY

TeopeTnyecKkre BOIPOCHL:
1. PernamenTanus 1ea0npou3BOJICTBA;

ITpakTMKO-OPUEHTUPOBAHHOE 3a/1aHHUE:
CocTaBUThH CITYKEOHYIO 3aMCKYy Ha MOOIMIPEHUE COTPYAHHUKA, IIEPEBHIMOIHUBIIETO

IJIAHOBBIE MTOKAa3aTEeIN
3as.kageopoii «MapKeTHHTa» 1.3.H., foil. Jlesuzos B.A.

(moamuce)




7.4. MeToauuecKue MaTepuaJbl, onpeaejsomme Npoueaypbl OleHMBAHUS
3HAHUH, YMEHHUI, HABBIKOB WJIH ONBITA IEATEIbHOCTH, XapAKTePU3YOIIHe
Tanbl GOPMUPOBAHUA KOMIIETEHLIM I

B TUDDIIT pans oueHKW 3HAHUW, YMEHUW, HABBIKOB M (WJIM) OIbITa
NEeATEIbHOCTH HUCIONb3yeTcsl OabHO-pedTuHroBas cucrema. Ilog OamibHO-
PEUTHHTOBOM CHCTEMON MOHUMAETCSI CUCTEMA KOJIMYECTBEHHOW OLIEHKM KaueCTBa
ocsoenuss OIl BO. Ilpu 53TOM wu3ydaemass AUCUUIUIMHA JACJIHTCA Ha PsA
CaMOCTOSITEJIbHBIX, JIOTMYECKH  3aBEPLICHHBIX  pa3lesioB  (Monyse) i
MPOBEJCHUS 10 HUM KOHTPOJIbHBIX MEPOIPUSATHIA.

Texymmii KOHTPOJL MPEACTABISIET COO0M TMPOBEPKY YCBOEHUS YYEOHOTO
MaTepyaja  TEOPETUYECKOIO0 M MPAKTHYECKOTO  XapaKTepa,  PEryJIspHO
OCYLIECTBISIEMYI0 Ha MPOTSDKEHMHM ceMecTpa. K gocTomHcTBaM JaHHOrO THUIA
OTHOCUTCSI €ro CHCTEMATHYHOCThb, HEMOCPEICTBEHHO KOPPEIHUPYIOWIAsCI C
TpeOOBaHKEM MOCTOSIHHOTO U HENPEPHIBHOIO MOHUTOPUHTA KauyecTBa 0Oy4YeHus, a
TaKXKe BO3MO>KHOCTb OaJITbHO-PEUTUHTOBOM OLICHKH YCIIEBAEMOCTH
oOyyaronuxcs. K ocHOBHBIM popMaM TeKyIero KOHTpOJs (TEKyIleil aTTecTalnumn)
MO>KHO OTHECTH YCTHBIH OIPOC, MUCbMEHHbBIE 3a/1aHHsI, KOHTPOJIbHbIE PAOOTHI.

[IpoMexyTouHass arrecTtanus, Kak MpPaBUIO, OCYLIECTBIAETCS B KOHLE
CEMECTPAa U MOXKET 3aBEpLIaTh M3YYEHHUE KAK OTIAEIbHOW AUCUUILUIMHBI, TAK U €€
pasnena (pasnenoB) /Momyns (Moxyneit). [IpomexyToduHas arrectanus mMOMOTaeT
OLIEHUTH 00Jiee KPYITHbIE COBOKYITHOCTH 3HAHUI U YMEHHUI, B HEKOTOPBIX CIydasx
— naxe (QOpPMHUPOBAHUE OIPEACIEHHBIX MNPOPECCHOHANBHBIX KOMIETEHITHH.
OcHoBHble ¢opMbl: 3aueT (AuddepeHurpoBaHHbIi). Tekymuii KOHTPOJb H
IPOMEKYTOUHAs aTTecTalys TPAAULUUMOHHO CIY’KaT OCHOBHBIM CpPEICTBOM
oOecrnieueHus B yueOHOM Mporecce «00paTHON CBS3M» MEX]y MpEnojaBaTeieM U
oOyyJarouumcsi, HEOOXOUMOM JIsl CTUMYJIMPOBAaHUS PAOOThl OOyHarOUIUXCS U
COBEPILIEHCTBOBAHUS METOJIMKH MPENoAaBaHusl yUeOHbIX TUCIUTIINH.

IIo pe3ynbTaTaM MPOMEXKYTOUHOW ATTECTALMU CTYJECHTY 3aCUHMTBIBACTCS
TPYNOEMKOCTh  JUCLMIUIMHBI B 3aU€THBIX  €QUHULAX,  BBICTABISAETCSA
nuddepeHiupoBaHHas  OlleHKa B TNPUHATOM  By3e  cHUCTeMe  0aslioB,
XapakTepu3yrnias Ka4eCTBO OCBOCHHUS CTyJICHTOM 3HaHWW, YMEHHI U HaBBIKOB I10
ATON JAUCIUIIJINHE.

YPOBHU OCBOEHMUS JTUCIHHATIJIMHbI

MuHUManbHbBIN OCHOBHOI1 IIpoaBuHyTHIN
bannw 55-69 70-84 85-100
Ouyenka 3a4YTEHO

Onenka «3auyTeHo» (Oosee 55 OamioB) CTaBUTCA, €CHH OOYyYarOUIHICS
OCBOMJI TPOTPAMMHBIA MaTepuanl BCEX pa3lielioB, 3HAET OTACIbHBIC JETallH,
MOCNIEZIOBATEJICH B M3JIOKCGHHMH  MPOTPaMMHOTO  MaTepuana,  BIajeer
HEOOXOJUMBIMA YMEHUSIMH U HaBBIKAMH TIPU BBITIOJHCHUH MPAKTHUYECKUX
3aJIaHUM.

O1ieHKa «He3auTeHo» (MeHee 55 0aioB) CTaBUTCS, €CJIM O0yJarOUTUNACs HE
3HAET OTACIBHBIX Pa3lIesIOB MPOrPaMMHOTO MaTephaia, HEMoCIeA0BaTeIeH B €ro
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W3JI0)KCHHUH, HE B TIOJTHOW Mepe BIiafieeT HEOOXOMUMBIMUA YMEHUSIMHA U HaBBIKAMU
IIPU BBIMOJHEHUU MPAKTUYECKUX 3aaHUM.

OcHoBaHUEM JJIs1 HEOMYCKA K 33a4ETYy SIBJISETCS TO, YTO OOyUYarOIIMIiCs BO
BpeMs ceMecTpa He Habpasl yCTaHOBJIEHHOTO MUHUMYyMa OaJljIoB — 55 6aios.

8. IlepeyeHb OCHOBHOI U IONOJHUTEILHOU YUeOHOM JIUTEPATYPbI,
He00X0AUMOii J1JI1 OCBOCHUS TUCHMILJIMHBI (MOTYJIs1)

a) rocy1apCcTBeHHbIe CTAHAAPTHI
1) TOCT P51141-98 «/lenonpon3BoacTBO U apXWBHOE Aen0. TepMHUHBI U

OIIpeIeIeHUs»
2) TOCT P 6.30-2003 «YHupuuupoBaHHbIE CHCTEMBbI OKYMEHTAalWU.
YHupuuupoBaHHas  CHCTeMa  OpPraHHU3AllMOHHO -  PacHOPSAUTEIbHOU

nokyMeHTaruu. TpeboBaHus K 0(pOPMIICHUIO TOKYMEHTOB

3) TOCT P 7.097-2016 «Cucrema craHgapToB 10 HH(pOpPMAIUH,
OUOMMOTEYHOMY W H3JaTeNbCKOMY neny. OpraHu3anMOHHO-PACTIOPSAUTEIbHAS
nokyMmeHTarus. TpeboBaHus K 0OPMIICHHIO TOKYMEHTOBY

0) OCHOBHAasI JIUTEepaTypa:

1) beikoBa T. A. JlokyMeHTallMOHHOE OOECICUYCHHUE YIPaBICHUS
(menormpoun3BoicTBO): YueO. moc. / T.A.bbikoBa u ap. - 2 u3., nepepad. u JoI1. -
M.: HUI] Nudpa-M, 2013 - 304c.
http://znanium.com/bookread2.php?book=390575

2) JloxymeHTarimoHHOE OOECTICUeHHE YIpaBJICHHUS TEepCcoHAIoM: YueOHOoe
nocoobue/bynar P. E. - M.. HUL[ HHOPA-M, 2015. - 234 c.
http://znanium.com/bookread2.php?book=488066

3) JoxymeHTalnoHHOE 00eCIeYeHrE YIPaBICHHS B COLUAIBHO-KYJITYPHOM
cepBuce U TtypmsMme: YueOHoe mocoome / 'ymuna U. A., 3aitniea H. A. - M.:
Ansda-M, HUI] NHOPA-M, 2015. - 240 c.
http://znanium.com/bookread2.php?book=489737

B) I0MOJIHUTEIbHAS JTUTEpaTypa:

1) UYepnoBa C. I. JlokyMeHTAalMOHHOE OOECIEUCHUE YIpaBJICHUS
[DnexTpoHHBIHN pecypc] : yuebd. mocodbue / HoBocuO. roc. arpap. yH-T, DKOH. ¢ax.;
coct. C.I. UYepnoBa. — HoBocubupck: 3omoroii komoc, 2014. - 106 c.
http://znanium.com/bookread2.php?book=516760

2) JIoKyMeHTalMOHHOE OOecCleYeHue YyIpaBleHus: YueOHoe mocobue/
Imaquit E.B. - M.: HUI[ PUOP, HUI[ HUHDPA-M, 2016. - 249 c.
http://znanium.com/bookread2.php?book=304633

9. Ilepeuenns pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
«/HTepHeT», HeOOXOAUMBIX IJISl OCBOCHH S JUCHUILIUHBI (MOTYJIs)

1) Bcé o nenonpousBojactse http://delo-ved.ru/
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2)  Jlenonmpou3BOACTBO U  JIOKYMEHTOOOOPOT Ha  NPEANpPUSITHUH.
http://www.delo-press.ru/journals.php?page=documents

3) KazapoBoe Aenonpou3BOACTBO W TpyJdoBoe mpaBo. http://hr-
portal.ru/rubric/kdp

4)  OepepanbHbli mopTan «IOkoHOMHKA. Commonorus. MeHemKMEHTY.
http://ecsocman.edu.ru

5)  DnektponHas 6ubnuoreka HR-cnenmanucros. http:/ www.hrm.ru/

10. Meroguveckue ykazanus JJis1 00y4al0IIMXCH 10 OCBOEHUIO TN CIUNIJINHBI
(MoayJis)

CaMocTosTenbHAas MOATOTOBKA 00YYaIOIUXCS MTPOBOAUTCS TSl YTITyOIeHHs
U 3aKpeIUICHHs] 3HAHUM, MOJYyYEHHBIX Ha JIGKIUSIX U IPYTHX BHUJAX 3aHATUH, AJs
BBIPA0OTKH HAaBBIKOB CaMOCTOSITEIBHOTO MPUMEHEHHSI HOBBIX, JTOMOJHUTEIbHBIX
3HAaHUH U MOJATOTOBKH K MPEACTOSAIIMM yYCOHBIM 3aHATHUSIM, 3a4ETY.

BaxHbIM  ycOBHEM  YCHEIIHOTO M3YYEHHS JUCHUIUIUHBI  SBISETCS
nocemienue jeknuid. [lox mocemennem noapazymeBaercs He (popMa MacCUBHOTO
NPUCYTCTBUS, a aKTUBHasA paboTa 1o U3y4yeHuIo HOBOro marepuania. [lonroroska
JEKIIMOHHBIM 3aHATHAM BKIIOYAaeT B ceOs aHAIW3 MpeularaeMblX AJs U3Y4YeHUS
BOMPOCOB, M3y4YCHHE HOPMATHUBHBIX MCTOYHUKOB M Yy4eOHOW M HaydyHOMU
JAUTEpaTyphl MO paccMaTpUBAEMbIM BOIpOcaM JEeKIMU. B mpouecce nexknuu
oOydaromuicss MOXET 3aJaBaThb YTOUHSIOIIWE BOMPOCHL,  OCYIIECTBUTH
B3aMMOCBSA3b HOBOTO MaTepuala C YXE€ H3YYCHHBIM, MOJTOTOBUTH 0a3y s
3¢ (HEKTUBHOTO HCIOIB30BAHUS IMOJYYCHHBIX 3HAHUH, OOJNErdyuTh MOATOTOBKY K
OPAKTHUECKOMY 3aHATHIO. D(P(GEKTUBHBIM CIMOCOOOM (PHUKCAUU JEKIIMOHHOTO
MaTepuaia SBISIETCS KOHCIIEKTHPOBAHME, MPEICTaBIIoNIee COOONW HE TOJIBKO
¢ukcalnio BaXXHEHIIMX MOMEHTOB JEKIUH, HO W YKa3aHHE MPUMEPOB IS
HNOHUMAaHHMSI TOTO WJIM MHOTO TEOPETUYECKOrO MaTepHara.

[Ipu moAroTroBke K MPaKTHYECKOMY 3aHATHUIO HEOOXOIUMO HCIOJIB30BaTh
KOHCIIEKTUPOBAaHHbIE MaTepualibl JIEKUUH, Y4eOHYI0 M HAy4HYIO JIUTEpaTypy.
[ToaroToBka OTBETOB MO BBIHOCHMBIM Ha OOCYXJIEHHE BOINPOCAM MPAKTUYECKOTO
3aHATHUS BKIIOYAET B ce0s HE TOJBKO MPOYTEHHE MaTepualia, HO U €ro aHalu3 U
KPUTUYECKYI0 OleHKy. OOydJaromemycs CleayeT BBISBUTh MaJlOU3y4YEeHHBIE
aCIeKThl pacCCMaTPUBAEMBIX BOIIPOCOB, MPOSBUTh MHUIIUATUBY MPHU MOATOTOBKE K
PAKTHYECKOMY 3aHSITHIO.

[Ipy mOAroTOBKE K MPAKTUYECKUM 3aHATUSMU U 3a4€Ty PEKOMEHIYETCS
CHUCTEeMAaTU3UPOBATh 3HAHUS, H300pakas MX B TaOJIMYHOM, TIpauueckoM WU
CXEMAaTUYHOM BUJE. DTO MO3BOJIUT YyCTAHOBUTH B3aUMOCBSI3b N3YYaE€MbIX SIBICHUH,
YIPOCTUT 3aJady 3allOMHHAHMUS MaTepuaja, OOJErdyuT MpOIecC MPAKTHUYECKOTO
NPUMEHEHHUS MOJTy4YEeHHBIX 3HAaHUH.

3amauell  MpakTHYECKUX  3aHATHA  SBIAETCS  BBIPAaOOTKAa  YMEHHS
UCTIOJIb30BAaTh TEOPETHUYECKUE 3HAHUS, TPOSIBUTh HATUYME MPAKTHYECKUX
HaBbIKOB. llpm  mOAroTOBKE K  MPaKTHYECKOMY  3aHATHIO  CJEIyeT
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3a0J1aTOBPEMEHHOTO 00€CTIeUNTh HAJINYMe HEOOXOAMMO ISl TaHHOTO 3aHSITHS
MaTepHaa, CaMOCTOSITEIbHO TOBTOPUTH PaHEE U3YUEHHbBIC TEMBI.

JUist  yCHemrHoro OCBOEHHUS JUCIHUIUIMHBI BaXXHBIM  SIBJISIETCS. YMEHHE
paboTath ¢ TepMUHAMH U UX omnpeneneHusiMu. Jljig paboOThl ¢ TEPMHHOJIOTHEN
3G (HEKTUBHBIM SBIISIETCSI UCIOJIb30BAaHUE KaK Y4eOHOW M HAy4YHOU JHMTEepaTyphl,
TaK U FOPUIMYECKUX U PUIOCO(CKUX CIOBapei.

PaboTa ¢ TepMHHAMH MOKET OCYIIECTBIATHCS Kak B (OpME COCTaBIICHUS
COOCTBEHHBIX TEMATHUYECKUX CJIIOBAPUKOB JUIsl yAOOCTBA M CKOPOCTH TIOWCKA
HeoOxoaumoro TepmuHa. C  AITOM TENhI0 HEOOXOAUMO KaKIbIH  HOBBIN
BCTPEYAIOIIUIICS TEPMHUH 3alUCHIBATh U BO BPEMsI TIOJITOTOBKU K CEMHHAPCKUM U
NPaKTUYECKUM 3aHATUSAM YKa3blBaTh COOTBETCTBYIOILEE ompeneneHue. B ciayuae
BO3HMKHOBEHHUS CJIOKHOCTH BBIOOpA OMPEACIICHHUS] W3 HUMEIOIIETOCs o0bheMa B
paMKax HAy4YHOTO 3HAaHHS HEOOXOJWMO 3aJaBaTh BOIPOCH TPEMOJABATEIIO B
paMKax JIEKIUOHHBIX U MPAKTUYECKUX 3aHATHUM.

[Ipy mOAroTOBKE K MPOMEKYTOUYHOMY WJIM HMTOTOBOMY TECTHPOBAHUIO
HEOOXOJMMO M3YYUTh TEOPETHUECKHH W TpakTHYeCKuid maTtepual. TecTtoBbie
3aianus (C MepeyHeM BO3MOXKHBIX BapHUAHTOB OTBETOB, CPENIM KOTOPBIX XOTS Obl
OJIMH OTBET SIBJISETCS HEBEPHbIM) OOECIEUMBAIOT CTPYKTYPHOCTH MBIIIJICHUS,
BBIHYKJIGHHOTO BBIOpaTh U3 MPEJIOKEHHBIX BapHaHTOB OTBET BCE MPABHIIbHbBIE
BapuaHThl. TecToBble 3aJaHUsl HA YCTAHOBJIEHUS COOTBETCTBUS IMOAPA3yMEBAIOT
HEOOXOJAMMOCTh TPOSIBIICHUS HE TOJBKO 3HAHUSA Y4YeOHOro Mmarepwaia, HO |
YMEHUSI TPUMEHATHh TMpaBujia (OPMAIBHONW JIOTUKH. [eCTOBBIE 3ajaHUs Ha
YHOPSIZIOUCHUE HANpPaBJICHbI HA YCTAHOBJICHUE JIOTUYECKOW IMOCIEI0BATEILHOCTH
paccMaTpUBaEMbIX SIBJICHUM (BPEMEHU CYIIECTBOBAHUS SIBJICHUM, PacMONOXEHUs
CTPYKTYPHBIX 3JIEMEHTOB MPABOBHIX JTOKYMEHTOB U T.I1.).

OddexkTuBHBIM CcrTOCOOOM 1T TOATOTOBKA K TECTUPOBAHUIO SIBIISCTCS
pabota oOydaronierocsi Mo PEIIeHUI0 TECTOBBIX 3a/laHUi, MPEIOCTaBICHHBIX IS
caMoCTOsITeNIbHOM paboThl. Taxke mpuU MOArOTOBKE K Takod (opme KOHTPOJsS
3HaHUH, KaK pPelIeHHe TECTOBBIX 3aJlaHUM, CIEAYET CAMOCTOSTEIBHO MOMbBITATHCS
npopaboTaTh paccMaTpUBaeMble B AMCIUIUIMHE BOMPOCHI B OpME COCTaBICHUS
TECTOBBIX 3aJIaHUMN.

[Ipu moAroToBke K 3adeTy cleAyeT HMMETh B BHUJIY, UYTO OH SIBIIAETCS
UTOTOBOM (POPMOM KOHTPOJISI 110 U3YUYEHHIO TAaHHOM Y4eOHOU AUCIUIUIMHBL. 3a4eT
MOJAPA3yMEBAET  MAKCHMAJIbHYIO  KOHLEHTPAUHWK  3HAHUWM W YMCHUM,
MPEANOJIaralouX MoJHOE U3YYEHUE MaTepuaia JUCIUIIINHBI.

3ader mpoBoauTcs B (GOpMe YCTHOTO coOecelOBaHWS ¥ BBITIOJHCHUS
MMUCHbMEHHOTO 3aaHus, I100 TecTa.

Pemenne mnpenonaBatenss o0 UWTOTOBOW OIEHKE MPUHUMAETCA IO
pe3yJabTaraM YCTHOIO OTBETAa M BBIIOJIHEHHOTO IHCHbMEHHOIO (TE€CTOBOIO)
3a/1aHusl, B 3aBUCUMOCTH OT IIKAJIbI OLICHKHU.

WNurtepaktuBHble  GOpMbI  MPOBEAEHUS  3aHATUA 1O  AUCIUIUIMHE
«/[okymenmayuonHoe obecneuenue ynpasieHuecKol 0eameabHOCmu)y BKIYAIOT B
ce0s cieyronue BU bl 3aHATUMI:
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- WHTEpPaKTUBHBIE JIEKIUHU, MPEANOJaraloT HCIOJIb30BAHHE METOMA
npo0eMHOro u3nokenus. [lpu TakomM moaxone JIEKIUsl CTAHOBUTCS MOXOXKEH Ha
JMajor, MpernojlaBaHlue UMUTUPYET HMCCIIeOBATEIbCKUN Mpouece (BBIABUTAIOTCS
MEPBOHAYAJIBHO HECKOJBKO KIIFOYEBBIX ITOCTYJIATOB IO TEME JICKLIWH, U3JI0KEHUE
BBICTPAMBAECTCS 10 MPUHIUIIY CAMOCTOSITEIBLHOTO aHaln3a M 0000UIeHUS
CTyJIEHTaMH Yy4e0HOro Marepuana). JTa METOAMKa IO3BOJISIET 3aWHTEPECOBATh
CTYyJIEHTa, BOBJIEYb €ro B Impoiecc o0yueHus. [IpoTuBopeunsi HAy4YHOro MO3HAHUS
PACKpbIBAIOTCSI TOCPEACTBOM IIOCTAHOBKM MpoOieMbl. YdeOHass mnpobiema u
npoOsieMHasi CUTyalusl SIBJSIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMIIOHEHTaMU
npobiieMHoro ooyuyenus. [lepen HayamoMm H3ydeHHs ONMpPENEICHHONW TeMbl Kypca
CTaBUTCS TeEpel CTyACHTaMu NpPOOJEMHBIA BOMPOC MM JaeTCs MNpoOJIeMHOE
3aganue. CTUMynHpys paspelieHue MpoOJieMbl, MpenojaBareilb CHUMAET
IPOTUBOPEYMS MEXTY UMEIOIIUMCS €€ IOHUMAHUEM U TPeOyeMbIMH OT CTYJIEHTa
3HaHUSAMU. D(PPEKTUBHOCTh TAKOTO METOJa B TOM, YTO OT/AEJbHBIE MPOOJIEMbI
MOT'YT MOJHUMATBCS CAMHMH CTyJIE€HTaMHu. [ 'JIaBHBIM yCIIEX AAHHOTO METOJa B
TOM, 4YTO TIpernojilaBaresib JJA00MBaeTCA OT ayJAUTOPUH «CaAMOCTOSITEIbHOIO
pelieHus» MocTaBieHHOM mpoOiembl. OpraHuzanus MNpoOJEMHOTO O0y4YeHUs
NPEACTABISCTCS JOCTATOYHO CIIOKHOM, TpeOyeT 3HAaYUTEIbHOM MOATOTOBKHU
nekropa. OJHAaKO Ha HAYaJIbHOM 3Tal€ UCIIOJIb30BaHUS 3TOI0 METOJIa €r0 MOKHO
BHEJIPSITh B CTPYKTYpPY T'OTOBBIX, paHee pa3paOOTaHHBIX JIEKIUH, MPAKTUYECKUX
3aHATHM KaK JIOTOJHCHUE.

- TPYNONOBBIE JUCKYCCHM, NPUMEHSAIOTCS i OOECHEYeHHs HaBBIKOB
KOMaHJHON palbOThl MU MEXJIMYHOCTHOM KOMMYHHMKALUWW U MPEACTABISIIOT COO0OM
OLICHOYHOE CpEACTBO, TMO3BOJSIONIEE BKIIOYUTH OOYYaIOIIUXCSI B IMPOLECC
OoOCYXXJI€HUSI TPEACTABICHHOW TEeMbl, MNPOOJEeMbl M OLEHUTh HMX YMEHHUE
apryMEHTHUPOBAaTh COOCTBEHHYIO TOUKYy 3peHus. Kpome Toro, B Xoae 3aHATHI
MPOBOAATCS KPYIJIbIE CTOJIBI MO 3aJaHHBIM TEMATHKAM.

PexoMeHnyeTcs  mpu  MOATOTOBKE  HCHOJIB30BAaTh  JJIEKTPOHHBIC
OMOTMOTEUHBIE CUCTEMBI, a TAKXKE CIIEUATIN3UPOBAaHHBIE CalThI ceTH Internet.

11. Ilepeyenb HHPOPMAUOHHBIX TEXHOJIOT U1, MPOdecCHOHANBHBIX 0a3
JAAHHBIX, HCMOJIb3yeMbIX NMPHU OCYLIECTBIEHUH 00Pa30BaTEIbHOIO Mpolecca
10 AMCHHUIIAHE (MOAYJII0), BKJIKYAs MepedyeHb NPOrPaAaMMHOI0 o0eceYeHus
U HH(OPMAIHOHHBIX CIPABOYHBIX CHCTEM
[IporpammHoOe obOecnieueHue:
1. Omnepanunonnas cucrema (Microsoft Windows Iponpuemapnas);
2. Tlaker odwucHbix nporpamm Microsoft Office (MS Word, MS Excel, MS
Power Point, MS Access, MS Publisher u np. riponpuemapnas);
3. Web-06payzep (Mozilla Firefox GNU Lesser General Public License);
NudopmarnmoHHbie CIPaBOYHBIC CUCTEMBI:
1) AprtomaTuzupoBaHHas HWHPOpMaIMOHHAs OWOJMOTEUHAsT CHUCTeMa
Marc21SQL;
2) CnpaBouHo-nipaBoBas cucrema «Koncymnprant [1nrocy
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12. MarepuanbHO-TeXHHYeCKas 0a3a, HeoOXoauMasi 1J1s1 OCylIeCTBICHUS
00pa30BaTeJIbHOIO NMPoLecca Mo AMCHUIInHE (MOYJII0)

Ne

/i HanmenoBanue KoauuecTtBO

1. | Cneunaiu3upoBaHHbIE Ay TUTOPUH:

VYyebHas ayauTopusi ISl MPOBEACHUS 3aHATUNH CeMUHApCKOro | 1
TUIMA, KypCOBOTO MPOECKTUPOBAHUS (BBIOJIHEHUS KYyPCOBBIX
paboT), TPYNIOBBIX ¥ HWHIWBHUIYAIbHBIX KOHCYJIBTAIUH,
TEKYIIEr0 KOHTPOJII H TPOMEXYTOYHOM arrectamud /
KOMITBIOTEPHBIA KJIAcC / TOMENIEHUE [JIi CaMOCTOSTEIHHOM
paboThI

2. | Texnunueckue cpenctna o6ydeHus:

KOMITBIOTED C MPOTrpaMMHBIM 00eCIIeYeHUEM |17

3. | Crnenpann3npoBaHHbIC Ay TUTOPUM:

VYyeOHast aytuTOpus A5l IPOBEACHUS 3aHATHI JEKIIMOHHOTO
THUIIA, 3aHATHI CEMHUHAPCKOrO THIIA, TPYIIIOBBIX U
WHIUBUYAIbHBIX KOHCYJbTAlMMI, TEKYIIETO KOHTPOJIS U
IIPOMEKYTOUYHOU aTTECTALIUU 1

4. | Texunueckue cpencrsa 06ydenns:

HHTCPAKTHBHAA TOCKaA

MYJIbTUMEIUUHBIA IPOEKTOP

KOMIBIOTEP C MPOrPaMMHBIM 0OecTieYeHUEM
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