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1. llosicHUTEABLHAA 3AIIUCKA

Kypc «lokymenmayuonnoe obecneuenue ynpagieHueckou 0essmenbHOCHu
3aHMMAeT Ba)XHOE MECTO IMPH TOJTOTOBKE OakanmaBpoB 1o HampaBieHuto 38.03.02
«Menedocmenmy. YpaBlieHUE NpEeANpUITUEM (OpraHu3aluei), OKa3bIBAIOIINM
yCIIyTH, HEU30€KHO TpeOyeT CO37aHusI MHOTHX BHJIOB JOKYMEHTOB, 0€3 KOTOPBIX
HEBO3MOXKHBI DEIIEHHE OCHOBHBIX IPOU3BOACTBEHHBIX 3ajay, IJIAHUPOBAHUE
NesATEIbHOCTH, (DUHAHCUpPOBaHUE, OyXTranTepCcKUd ydyeT ¢ OTYETHOCTb,
OTEepaTUBHOE YIpPaBJIEHUE, KaJpoBoe oOOeclneueHue JeATeIbHOCTH U T.IL
JIOKyMEHTBI SIBJISIFOTCSI OCHOBHBIM JIOKA3aTE€ILCTBOM COBEPIIEHUSI TOTO MM MHOTO
dakTa POU3BOICTBEHHO-X035CTBEHHOM JesITENbHOCTU NPEANPUSITHSL.
Opranuzanusi TOKyMEHTAallMOHHOTO OOecleueHus ynpaBlieHus B cdepe cepBuca
UMEET HEKOTOpble OCOOEHHOCTH, CBSI3aHHBIE C KOHKPETHBIMHU MpOIeaypaMu
peanu3aiuu TpeOOBaHUN U HOPM, ONPEICIICHHBIX 3aKOHOIATEIHCTBOM.

llenpto OCBOGHMS AUCLHUIUIMHBL  «/JoKyMeHmayuonHoe obecneuenue
YIPAaBNen4eckou O0esamenbHoCmuy SBISETCS W3Y4YeHHE CHCTEM JOKyMEHTAllUH,
OpraHu3aliyi JOKYMEHTUPOBAHUS U JICJIIONPOU3BOJICTBA, COCTABIISIONIUX OCHOBY
WH(OPMAITMOHHBIX MPOIIECCOB B CEPBUCE, COBOKYIMHOCTh KOTOPHIX OOECredynBaeT
OpraHU3aLMIO IPOLECC CEPBUCA.

3aaun AUCHUIUIAHBIL:

* O3HAaKOMJICHHME CTYJEHTOB C 3aKOHOJATEJIbHOW K HOPMATHBHOW 0a30ii,
METOJAMYECKUMU pa3pabOTKaMi U OCHOBHOM HAYYHOU JIUTEpaTypoOil Mo Kypcy;

* W3y4YCHHE TMPAKTUKU OpraHu3aluyd JOKYMEHTAIIMOHHOIo oOecreyeHus
YIOPABJICHUS HA NMPEIIPUATUAX, OPTraHU3ALUAX U YUPEKIECHUAX CEpBUCA.

2. [lepeyeHb IUIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHMs MO TMCUHUILINHE,
COOTHECEHHBIX C IJIAHMPYEMBbIMH Pe3yJIbTaTaMM 0CBOCHHS 00pa3oBaTeIbLHOM
NporpamMmslI

Hucrunmaa — «/[okymenmayuonnoe  obecneuenue  YNpasieHuecKoll
desimenbHOCMU»  y4acTBYeT B  (OPMHUPOBAHHH  CICAYIOMICH KOMIETEHIIUU
(cienyrommux KOMIETEHIIUN ):

IIK-20. Bnanenue 3HAHUS: OCHOBBI JIOKYMEHTAJIbHOTO OOCCIICUeHHUsT OpTraHU3aIN
HaBBIKaMH TIOJITOTOBKH | TIporiecca co3/1aHusl HOBBIX MPEANPUHUMATEILCKUX CTPYKTYP;
OpraHU3aIMOHHBIX U | COCTaB OpraHU3alMOHHO-TIPABOBOM, pacnopsiIUTENLHOM,
pacropsIIUTEITbHBIX WH()OPMAITMOHHO-CIIPABOYHOM, TIJIAHOBO-OTYETHOM JTOKYMEHTAIIMH, a
JIOKYMEHTOB, Tak)Ke MpaBui e€ COCTaBICHUS M OGOPMIICHHS TIPU CO3/JaHUU HOBBIX
HEOOXOIUMBIX IS MPEANPUHUMATEIIBCKUX CTPYKTYD;
CO3JIaHNs HOBBIX MpaBuJia JOKYMEHTOO00POTa B OpraHU3aINH
MPEANPUHUMATEIBCKUX | YMEHHsI:  ONpEAeNiaTh  COCTaB, CTPYKTYpy H  COJEpXKaHue
CTPYKTYp JMOKYMEHTAIuu, oOecreunBaroield MpoIecc CO3/aHus  HOBBIX
MPEANPUHUMATEIIBCKUX CTPYKTYD;
OTIPEACISATh BHUIbI YIPABICHYECKUX JOKYMEHTOB, HEOOXOIUMBIX IS
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CO3JIaHUSI HOBBIX MPEANPUHUMATENBCKUX CTPYKTYP;
COCTaBIATH M O(hOPMIISITE OPTaHU3AIMOHHYIO U PACTIOPSAUTEIHHYIO
JOKYMEHTAIUI0, HEOOXOAMMYIO JJIsSI CO3JJaHMSI HOBBIX
NpEeANPUHUMATENIbCKUX CTPYKTYP

HABBIKH: pa3zpaboTku OpraHU3alMOHHO-TIPaBOBOM,
pacropsiAuTeIbHOM, WH()OPMaAITMOHHO-CITPABOYHOM, MJIAHOBO-
OTYETHOM  JOKYMEHTAalUU B mporLecce CO3/IaHUs HOBBIX
MPEANPUHUMATEIBCKUX CTPYKTYP;

3. MecTO AUCHUIIIMHBI B CTPYKTYpe 00pa3oBaTeibHOM NPOrpaMMbl

Juctumnaa @TI.01 «JlokyMeHTallMOHHOE 00eCIIeueHHe yIpaBiIeHYECKON
JEeATEIbHOCTHY SBIIAETCS (PaKyJIbTaTUBOM.

Mudp [IpenmectByronme IUCHUIIITUHBL [Tocnenyromuye TUCUUILIAHBI
KOMITETEHIIMM | y4eOHOTO IjIaHa, B KOTOPBIX OCBaUBACTCS y4eOHOT0 IJIaHa, B KOTOPBIX
KOMIIETEHIIUS OCBaMBAaeTCsI KOMIIETEHIIUS
I1K-20 ['ocynapcTBeHHOE PEryanpoBaHUe [IpennuryioMHas mpakTHKa

JESTENbHOCTH NPEATIPUATH S/
['ocynapcTBeHHOE peryaupoBaHue
3KOHOMHKHN
[IpakTuka mo noJry4eHuo
po(hecCHOHANTLHBIX YMEHUN U OIBITA
npoeccHoHAIbHO 1eATeNbHOCTH

4. O0beM IMCHUILUIMHBI (MOAYJIf1) B 3a4€THBHIX €IMHULAX ¢ YKAa3aHUEM
KOJIMYECTBA AKAJAeMHYEeCKHUX WJIN ACTPOHOMHUYECKHX YaCOB, BbIICJEHHBIX HA
KOHTAKTHYI0 padoTy 00y4aromuxcs ¢ npenogasaresieM (1o BUAaM y4eOHBbIX

3aHATHI) U HA CAMOCTOSITEJIbHYI0 Pa00Ty 00y4aroIuxcs

OO6mas TPYI0EMKOCTb OCBOEHHUS yaeOHOU JTUCHUILIHHBI
«/lokymenmayuonHoe obecneyerue YNpasieHueckol 0esmelbHOCmu») COCTaBIISET
1 3aueTHyO0 eMUHUIY UK 36 aKaJEMUYECKUX YacOB.

Cemectp No 8
OO6mast Tpy10€MKOCTh (BCETO aK. 4acoB / 3.€1) 1/36
Jlexun 12
KonrtakTHas padota
[IpakTHuecKue 3aHATHS 14
CamocrosiTenpHast paboTa 9
B . 3auer 1/-
MTPOMEKYTOUHON




aTTecTaluu
(Kont./camoct.pab.)

5. Conepxxanue JMCUMILIMHBI (MOAYJIs1), CTPYKTYPHPOBAaHHOE 110 TEMaM
(pa3aesiam) ¢ yKkazaHueM OTBEJAEHHOI0 HA HUX KOJHMYeCTBA aKaAeMUYeCKUX
WIN ACTPOHOMUYECKHMX YaCOB U BU/IOB YUeOHBIX 3aHATHI

TpynoemMkocTs
= s
E | 2| g
BEHE
HaunmenoBanue pasnena = S
Ne pasA °| E| 8 |5 & Cogepskanue
JTUCITUTITUHEI (TeMa) 3 21 = |8 o
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2 |6l 2
s | 5| 8
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8 cemect
- IlonstTue o poxymenrte. CBOMcCTBa,
NpU3HaKd,  (QYHKUIMH  JOKYMEHTA.
Metoael W CHOCOOBI  TOKYMEHTH-
OCHOBBI  JOKYMEHTaJb- poBanus. HopmatuBHO-mMeToaMuecKas
| | HorO obecrnieueHus 9 3 4 ) 0aza  JOKYMEHTAIlMOHHOTO  obec-
" | opranmMzanuu  Tmpoiiecca MEYEeHUs YIPABICHUS JEATEIbHOCTHIO
cepBuca opranm3an cdepsl cepBuca. Bujabl
YIpaBIE€HYECKUX TOKYMEHTOB, HE00-
XOJUMBIX JUIsI ONHCAHUS Pa3THMUHBIX
YIPABJICHUYECKUX JCUCTBUM.
- CocTaB, CTpyKTypa U coJep>KaHue
OKyMEHTallUU obecrnieunBaroIen
CucreMbl TOKyMEHTAIIWH, JIOKY T1HH, m
OpraHM3alio  Ipolecca  CcepBuca.
oOpa3yroluecs B MpoIiec- .
CoctaB  OpraHuM3alMOHHO-TIPABOBOM,
2. | ce ympaBnenuss nestens- | 9 3 4 2 N
. pacnopsAUTENbHOM, UHPOPMAIIMOHHO-
HOCTBIO OpraHU3aIHiA . N
CIIPaBOYHOM, TTAHOBO-OTYETHOM
ctepsl cepBuca.. N
JOKYMEHTAIUH, MpaBuIIa ed
COCTaBJICHUSI ¥ 0POPMIICHHUS;
OOmiass xapakTepUCTHKa KaJpOBOTO
cocraBa mpennpusaTus. OpraHu3zanus
JOKYMEHTAIlMOHHOTO o0ecrnievyeHus
NESATEIbHOCTH  KaJpPOBOW  CITY»KOBI
npeanpusaTus cgepsl cepuca. Opra-
JlokymMeHTaImoHHO€e 00ec- peanp (bep P N P
HU3alnusg paboThl C KaapoBOH JOKY-
3. | meueHue ynpasieHus mnep- | 8 3 3 2 .
MeHTanueil. OcoOEHHOCTH — HCIOJb-
COHAJIOM.
30BaHUs ceTd MHTEepHEeT A pelieHus
3a1a4 KaJpoBOTO JAENONpPOU3BOACTBA.
Odopmrnenne JIEIIOBBIX MTUCEM,
NOKJIaTHBIX W CIY>KEOHBIX 3alHCOK,
OTBETOB Ha JKaJOOBI MOTPEOUTENEH.
Opranunzanus Opranuzanus paboTsl ¢ JOKYMEHTaMHU.
JIOKYMEHTOO0O0pOTA. Pecypcs, CpeacTBa u npaBuia
4. | Pecypcnl, cpeactea u | 9 3 3 3 | noxymenToo6opora B cepsuce. Mx BrIGOD
MpaBuWiIa JOKyMEHTOO00OpOTa B 3aBUCHUMOCTH  OT  OCOOEHHOCTEH
B cepBuce. Mx BBIOOp B JEeSATEIbHOCTH MPEANPUSATHUS.




3aBUCHMOCTH oT Cucremaruzanusi JOKyYMEHTAIlMM B
0COOCHHOCTEH IPOLIECCE CEPBUCHOM JEATENBHOCTH.
ACATCILHOCTH IPEITPUATH. ®opmupoBanre M 0GOpPMIICHHE CII.
OKcnepTu3a HEHHOCTU JOKYMEHTOB,

MOJITOTOBKA JJOKYMEHTOB K XPaHEHUIO.

3auer 1 1 |-

Uroro 3a 8 cemectp 36 | 12 |15 | -] 9

6. IlepeueHb y4eOHO-METOAMYECKOT0 O0ecTIeYeHHS IJIsl CAMOCTOSITeIbHOM
PadoTHI 00Yy4aAKIIMXCH MO0 JMCUHUILINHE (MOLYJIIO)

CamocTosiTesibHasi padoTa CTYJIeHTOB Ha 04HOi ¢opMe 00ydeHust

No Bunsl camocTosiTeNnbHOU TpynoemMkocTh, | @opma KOHTPOIS*
paboThI aK.4achl

1. | IIpopaboTka TEOPETUUECKOTO
MaTepuasa no KOHCIeKTaM

N . YCTHOE
JEKLHI, PEKOMEHJOBaHHOM 3
cobecenoBaHue
JUTEepaType, TOMOTHUTEIbHBIM
MCTOYHUKaM MH(pOpMaluu
2. [ToaroroBka K MPaKTUIECKUM NpEICTaBICHNE
3aHATUSAM: TTOUCK 3 uHpOpMaIIU B
HE0OX0 MO HH(pOpMAITNH, 00paboTaHHOM
00paboTka nHbOpMaIuu BHJIC
3. [ToAroToBKa K TEKyILIEMY
KOHTPOJTIO (TECTUPOBAHUE U 3 KOHTPOJIbHAS
HamMCcaHue KOHTPOIbHON paborta
paboTHI)

JIns caMoCTOSITENhHOM pabOThl MO JUCHUIUIMHE (MOIYJII0) 00yUaroluecs
UCTIONB3YIOT CIIeAyIoIee yueOHO-MeTOIuIeckoe o0ecreueHue:

1) beikoBa T. A. JloKyMEHTalMOHHOE OOECHEYECHHE YIPABICHUS
(menompousBocTBO): Yuel. noc. / T.A.brikoBa u np. - 2 u3n., nepepad. u Jo1. -
M.: HUII Nudpa-M, 2013 - 304c.
http://znanium.com/bookread2.php?book=390575

2) JloxymeHTaIimoHHOE OOECTICUeHHE YIpaBJICHHUS TEPCOHAIOM: YueOHOe
nocoobue/bynar P. E. - M.. HUL[ HNHOPA-M, 2015. - 234 c.
http://znanium.com/bookread2.php?book=488066

3) JloxymeHTannoHHOE 00eCIieYeHre YIPABICHHS B COIMAIBHO-KYIBTYPHOM
cepBuce u Typusme: YdeOHoe mocobue / I'ymmuna M. A., 3aiineBa H. A. - M.:
Anbda-M, HUIL] NH®OPA-M, 2015. - 240 C.
http://znanium.com/bookread2.php?book=489737

4) @oHJ OIEHOYHBIX M METOJUYECKUX MATEpUajoB IO JUCIUILINHE
«/okymenmayuonnoe obecneyenue ynpasieHuecKol 0esmeabHOCIMuY.




7.@0oH/1 OLIEHOYHBIX U METOAMYECKUX MATEPHAJIOB VISl IPOBEIEeHNS
MPOMeKYTOUYHOI aTTecTauuu 00yYAKIIHUXCS 10 JUCIUIINHE

7.1. IlepevyeHb KOMIETEHUMH ¢ YKa3aHUEM 3TANOB UX (OPMUPOBAHNS B
npouecce 0CBOCHUA 00pa30BaTeJIbHOM MPOrPaAMMBbI

[Iporiecc wu3ydeHus IUCHMIUIMHBI «/[OKyMeHmayuoHHoe obecnedenue
VNPABIEeHYECKOU OesmelbHOCmuYy HaNpaBleH Ha (POPMUPOBAHUE CIEAYIOIIUX
KOMITETEHIIHM:

1IK-20. Braoenue nasvikamu no020mosKku 0p2aHu3ayuoOHHbIX U
PAcnopsOumenbHblX OOKYMEeHMO8, He0OX00UMbBIX OJisl CO30AHUSL HOBbIX

NPeonPUHUMAMENbCKUX CMpPYKmyp

JTanbl (OPMUPOBAHUS KOMIIETEHIIUN

1 aran 2 3tan
I'ocynapcTBenHoe JlokyMeHTalluOHHOe
peryJMpoBaHue AeATeIbHOCTH o0ecrieyeHue ynpaBJeHYeCKOM
peanpusITHs/ NAeATe1bHOCTH
I'ocynapctBenHOE (8 cemecTtp)
peryinMpoBaHue SKOHOMUKH (6
CEMECT))
IIpakTHka 110 MOJIy4EHUIO [IpenauruioMHas npakTvKa
poeCCHOHAIBHBIX YMEHHUH U (8 cemectp)
OTIbITa PO ECCHOHATIBHON
NEeATeTLHOCTH (6 ceMecTp)




7.2. Onucanue nokasaresieil 1 KpuTepueB OLCHUBAHUS KOMIIETEHIMI HA Pa3JIMYHbIX 3Tanax ux ¢GopMupoBaHus,
ONUCAHHUE IIKAJ OLlCHUBAHUS

. Kputepuu oneHUBaHUsA Pe3yJIbTATOB 00y4eHH
=| g
S5 E . " " y
s al & Ilnanupyembie He3auer ¢ oneHKoOM 3auer ¢ oLIEHKOM 3auer ¢ oueHKoOM 3auer ¢ oueHKOM
E E 2 | pe3yJbTaThl 00y4YeHHsI | «HEYIOBJIETBOPHUTEIbH | «YAOBJIETBOPHTEIbLHO» «X0pOoLIo» «oTIH4HO» (85-100
= § o» (0-54 6as1s10B) (55-69 6as1510B) (70-84 6anana) 0aJ1J10B)
| =
2 oran
3HaHus: He 3HAET OCHOBBHI | JleMOHCTpUpYeT 4YacTH4- | 3HAeT  JOCTaTO4HO B | JIEMOHCTpUpYET BBICOKHI
OcHoB JTIOKYMEHTAJILHOTO Hble 3HaHHWS 0e3 TpyObIX | 6a30BOM 00BEME OCHOBBI | yPOBEHb 3HAHWA OCHOB
= JOKYMEHTaJIbHOI'O o0ecrieueHus OomMOOK B OOJIACTH OCHOB | JOKYMEHTAJIBHOTO JOKYMEHTAJIbHOIO
= obecrieueHus OpraHu3aIMy  TpoIecca | JOKYMEHTAIBHOTO obecrieueHus obecrieueHus
E OpraHM3aly Ipolecca | CO3IaHus HOBBIX | o0ecrieueHus OpraHM3alMy  [poliecca | OpraHu3aluu  Ipolecca
o CO3/1aHUA HOBBIX | IPEANPUHAMATENBCKUX | OPTaHU3allMA  IIpoLecca | CO3MaHUs HOBBIX | CO3/IaHUs HOBBIX
Z OPEIIPUHUMATEIBCKUX | CTPYKTYP; CO3/1aHHUs HOBBIX | IIPEAIPUHUMATEIBCKUX IIPEeAIPUHUMATEIBCKUX
2 CTPYKTYP; COCTaB OPraHU3allMOHHO- | IPEANPUHUMATEIbCKUX CTPYKTYP; CTPYKTYP;
§>s CocraBa IIPaBOBOM, CTPYKTYP; COCTaB OpPraHU3alMOHHO- | COCTaBa OPraHU3alMOHHO-
= = o | OPTaHH3AIHOHHO- pacnopsaIuTENbHOM, COCTaBa OpraHU3allMOHHO- | PABOBOM, MPaBOBOIA,
; cE) Q| IpaBOBOMH, UH(POPMALOHHO- IIPaBOBOIA, pacopsIIUTEILHOM, pacnopsIUTEIbHOMN,
= 2 E‘ PacoOpsAUTEILHOMU, CIPAaBOYHOM, IIIAHOBO- | PaCHOPSAUTEIIBHOM, UH(POPMaLMOHHO- MH(pOPMALMOHHO-
5 2 UH(POPMALOHHO- OTYETHOU UH(POPMALOHHO- CIIPaBOYHOMH, IIJIAHOBO- | CIIPABOYHO, I1JIAHOBO-
5 ™ CIPAaBOYHOM, IIJIAHOBO- | JOKYMEHTALMM, & TAKXKE | CIIPAaBOYHOM, IUTAHOBO- | OTYETHOM [JOKYMEHTAlWH, | OTYETHOM [TOKYMEHTAlUH,
§ OTYETHOU IpaBUj €€ COCTABJICHMS | OTYETHOM JOKYMEHTALMM, | @ TakkKe IpaBul €€ |a Takke IpaBuil €€
2 JOKYMEHTAlluM, a Takke | U O(OpMIIEHUS IIpU | a Takke NpaBul €€ | COCTaBICHUS U | COCTaBIICHUS U
2 IpaBW €€ COCTaBJICHMS | CO3aHUU HOBBIX | COCTaBJICHMS u | opopmieHus npu | opopmieHHs npu
§ U oopMiIeHMS  TpH | IPeANPUHUMATENBCKUX | ohopMiIeHUs IIPY | CO3/IaHUU HOBBIX | CO3/IaHUN HOBBIX
= CO3aHUHU HOBBIX | CTPYKTYP; CO3/1aHUHU HOBBIX | IIPEAIPUHUMATEIBCKUX IIPEeAIPUHUMATEIbCKUX
o IPEIIIPUHUMATEIbCKAX | TIPaBHIIA IPEIITPUHUMATEIbCKAX CTPYKTYP; CTPYKTYP;
CTPYKTYP; JOKYMEHTO000pOTa B CTPYKTYP; paBuiIa IIpaBUII
[TpaBun Opra”u3aluu IIPABHII JIOKYMEHT0000pOTa B JOKYMEHTO0000pOTa B




JIOKyMEHT0000poTa B JIOKYMEHT0000poTa B OpraHu3aIuu OpraHu3aiuu
OpTraHu3aIuu OpraHu3aIuu
Ymenus: He ymeer wim nemonct- | JlemoHCTpHUpyeT YMeeT npuMeHsTh 3HaHus | JIeMOHCTpUPYET BBICOKUIA
Onpenensth COCTaB, | PUPYET YACTHYHBIC YME- | YaCTUYHBIE YMEHUs Oe3 Ha TMPaKTHKE B 0230BOM YpOBEHb YMEHUI TIPH:
CTPYKTYPY HUS, JOITyCcKasi TpyObIe rpyOBIX OMIMOOK MPH: o0beMe mpu: oTpeIeTICHUN COCTaB,
coJiep>KaHue OIINOKY TIPH: oTpeieTICHUN COCTaB, | OIpeIeICHUH COCTaB, | CTPYKTYpy U COJEp>KaHUE
JIOKyMEHTalluH, oTpeeNeHuI COCTaB, | CTPYKTYpY U COJEp)KaHUE | CTPYKTYPY M COAEpX aHHe | TOKyMEHTAallUH,
obecrnieunBaronien CTPYKTYpY U | JOKYMEHTAIINH, JIOKyMEHTAIIUH, obecnieunBaroen
nporecc CO3/aHUs | COAepKaHHE oOecnieunBaroIen oOecnieunBaroien MPOLIECC CO3JaHUSI HOBBIX
HOBBIX JIOKyMEHTAIINH, MPOIECC CO3JaHUSI HOBBIX | MPOIIECC CO3/IaHUs HOBBIX | MPEANPUHUMATEIHCKUX
NpeINpUHUMATEIbCKUX | oOecreunBaroei IpeIPUHUMATETbCKUX IpeIPUHUMATETbCKUX CTPYKTYP;
CTPYKTYP; porecc CO3MaHUS | CTPYKTYD; CTPYKTYP; ompeeieHu ! BU/IBI
Onpenenstob BUJIbI | HOBBIX oTpeaeNeHuI BU[IBI | OTIpeAeNICHUN BU[IbI | YIIPaBIEHYECKUX
yIPaBIEHYECKIX NPEIIPUHUMATETILCKAX | YIPABICHYECKUX yIPaBIEHYECKIX JOKYMEHTOB,
JIOKYMEHTOB, CTPYKTYP; JIOKYMEHTOB, JIOKYMEHTOB, HEO0OXOTMMBIX TUISE
HEOOXOTUMBIX JUISL | OTIpeeNICHUN BUJIBI | HEOOXOIUMBIX Ui | HEOOXOIUMBIX IS | CO3TaHUS HOBBIX
CO3/1aHUA HOBBIX | YIIPaBJICHYECKUX CO3/1aHUA HOBBIX | CO3/IaHUSA HOBBIX | MPEANPUHUMATEIbCKIX
NPEeIPUHUMATETILCKAX | IOKYMEHTOB, MPeITPUHAMATETECKUX MpeITPUHIMATETECKUX CTPYKTYP;
CTPYKTYP; HEOOXOIUMBIX Ui | CTPYKTYD; CTPYKTYP; COCTaBJICHUH U
CocTaBisTh u CO3/IaHUS HOBBIX | COCTaBJICHHUH U COCTaBIICHUH H oopmIATh
0hOopMITATH MPEANPUHUMATEIIBCKUX | 0OPMIIATH 0hOpMIIATH OpraHU3AINOHHYIO U
OpPTaHHU3AI[MOHHYIO U CTPYKTYP; OpPTaHHU3AI[MOHHYIO U OpPTaHHU3AIMOHHYIO U pacopsANTEIHHYIO
pacnopsAauTEIbHYIO COCTaBJICHUH U pacnopsAauTEIbHYIO pacnopsAauTEIbHYIO JOKYMEHTAaIIHIO,
JIOKYMEHTAIHIO, opopmIIATH JIOKYMEHTAIHIO, JIOKYMEHTAIHIO, HEOOXOTUMYIO JIISI
HEOOXOIMMYIO TS OpraHHU3allHOHHYIO U HEOOXOIMMYIO TS HEOOXOIMMYIO TS CO3/IaHMsT HOBBIX
CO3/IaHUSI HOBBIX gg‘;{g&%ﬁﬁg{;ﬁz{y}o CO3/aHUSI HOBBIX CO3IaHUSI HOBBIX PePUHIMATETBCKUX
NPE/IPHHUMATENLCKAX | HeoBXOAUMYIO /IS IpeIPUHUMATETbCKUX IpeIPUHUMATETbCKUX CTPYKTYP
CTPYKTYP CO3JIaHHS HOBBIX CTPYKTYp CTPYKTYD

IpeIPUHUMATETbCKUX

CTPYKTYpP
HaBpbiknu: He Bnameer wmm pe- | JleMoHcTpupyeT Brnaneer 6a3oBbiMu JleMoHCTpUpYyET BlIaJICHUS
Pa3zpabotku MOHCTPUPYET HU3KUH | 9acCTUYHBIE BIaJieHUs 6€3 | MpreMaM U HaBbIKaMU Ha BBICOKOM ypPOBHE
OpraHU3aIMOHHO- YPOBEHB BIIQJICHUS | TPYOBIX OMIMOOK pa3paboTKu HaBBIKAMH pa3pabOTKH
MIPABOBOM, HaBBIKAMU  Pa3palbOTKH | HABBIKAMH pa3pabOTKU OpTraHU3aIMOHHO- OpraHHU3aIOHHO-
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pacnopsaIuTENbHOM,

UH(POPMALOHHO-
CIIPAaBOYHOM,  IJIAHOBO-
OTYETHON JOKYMEHTALIUU
B IpolLecce CO3AaHus
HOBBIX
peANPUHUMATEIBCKUX
CTPYKTYP,

OpraHU3alMOHHO-
IIPaBOBOIA,
pacnopsaIuTENbHOM,
UH(POPMALOHHO-
CIIPABOYHOM,  IJIAHOBO-
OTYETHON JOKYMEHTALIMU
B IpoLecce CO3JaHMS
HOBBIX
peANPUHUMATEIBCKUX

CTPYKTYD,

OpraHU3alMOHHO-
IIPaBOBOIA,
pacnopsaIuTENbHOM,
UH(POPMALMOHHO-
CIIPABOYHOM, MJIAHOBO-
OTYETHON JOKYMEHTALIUU
B [IPOLIECCE CO3/IAHMS
HOBBIX
peANPUHUMATEIbCKUX

CTPYKTYD,

MIPaBOBO,
pacnopsIUTENBHOM,
nH(pOpMaIMOHHO-
CIIPaBOYHOU, IIJIAHOBO-
OTYETHON JOKYMEHTAIUU
B IIPOLIECCE CO3aHUS
HOBBIX
NpeANPUHUMATEIIbCKUX

CTPYKTYP;

MPaBOBOIA,
pacnopsIUTEIbHOMN,
nH(pOpPMaIUOHHO-
CIIPaBOYHOM, IJIAHOBO-
OTYETHON JOKYMEHTALIMU
B MPOIIECCE CO3AAHUS
HOBBIX
MpEeANPUHUMATEIIbCKUX

CTPYKTYP;
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7.3. TunoBble KOHTPOJIbHbIE 32IaHUA WJIN HHbIE MATEPHAJIbI,
He00X0ouMBbIe JIJI51 OLeHKU 3HAHUA, YMEHH i, HABBIKOB M (WJIH) ONbITA
AesITeJIbHOCTH, XapPaKTePHU3YyIOUIUX 3Tanbl ()OPMUPOBAHUNA KOMIIETEHUHH B
npoiecce 0CBOEHUs1 00pa3oBaTeJbHOM MPOrPaMMbl

T'OCYJIAPCTBEHHBI MTHCTUTYT DKOHOMUKU, PUHAHCOB, ITPABA Y TEXHOJIOI' M1
Kadenpa menexxmenrta
BWJIET K 3AYETY Ne 1

o mucrmminze «JI0KyMEHTAIIMOHHOE 00eCIICYCHHE YIIPABICHYCCKON ACITCAbHOCTI
2017-2018 yu.rog

Teopernueckne BOMPOCHI:

1. ObocHOBaHME HEOOXOAUMOCTH O0YUYEHHS JOKYMEHTALIMOHHOMY
00€CTeUeHHIO U €r0 aBTOMATU3alINY;

2. JlokyMeHTOOO0pOT B opranu3anuu. Pabora ¢ BXoAAIMMH JOKYMEHTAMU;
[IpaKkTHKO-OPUEHTUPOBAHHOE 3a/IaHUE:

OdopmuTh NprKa3 0 HA3HAYSHUHU OTBETCTBEHHOTO 32 oOpalleHue ¢ 6aHKaMu
npeanpusatus B cootBerctBuu ¢ 'OCT P 6.30-2003

3as.kagedpori «MeHeTKMEHTaY
K.3.H., moneHt Yymakos B.H.

(monmuce)

I'OCYJIAPCTBEHHbBIV MTHCTUTYT DKOHOMUKU, PUHAHCOB, ITPABA U TEXHOJIOI' M
Kadenpa menexxmenrta
BUWJIET K 3BAUYETY Ne 2

o mpucimminbe «JI0OKyMEHTAIIMOHHOE 00eCIICYCHHE YITPABICHYCCKON ACITCAbHOCTI
2017-2018 yu.ron

Teopernyeckne BOIPOCHL:

1. Knaccudukatopsl T0KyMEHTOB;

2. ®OopMHUpPOBAHHE U XPAHCHUE JIET;

IIpaKkTHKO-OpUEHTUPOBAHHOE 3aJaHUE:

OdopMUTh TPOTOKOJ 3aCeAaHUs IKCIIEPTHON KOMUCCUH B COOTBETCTBUU C
THII0BOY MHCTPYKIMEN IO AEIIONPOU3BOJICTBY

3as.xagheopoii «MeHeIHIKMEHTa
K.3.H., moneHt Yymakos B.H.

(moamuce)

T'OCYJIAPCTBEHHbBIV MTHCTUTYT SKOHOMUKU, DUHAHCOB, ITPABA U TEXHOJIOI' M
Kadenpa menexxmenrta
BWJIET K 3BAUYETY Ne 3

o mucrmminze «JI0OKyMEHTAIIMOHHOE 00eCIICYCHHE YIIPABICHYCCKON ACITCAbHOCTI
2017-2018 yu.ron

Teopernyeckne BOMPOCHIL:

1. PernamenTanus 1ei0npou3BOACTBA;

2. llpesenranus. Ee ynkius u HaznaueHue. OCHOBHBIE 3JIEMEHTHI;
[IpakTHKO-OpUEHTUPOBAHHOE 3aaHUE:

CocTaBUThH CITY)EOHYIO 3aMHMCKY Ha TOOIIPEHUE COTPYAHHKA,
NEPEBBINOJHUBILETO MJIAHOBBIE MOKA3ATENH

3as.kagedpori «MeHeTKMEHTaY
K.3.H., moneHt Yymakos B.H.

(monmuce)




7.4. MeToguvecKkue MaTepuaJibl, ONpeaeJsaoimne Npoueaypbl OleHUBAHUS
3HAHUH, YMEHHUI, HABBIKOB WJIH ONIBITA IeATEJbHOCTH, XaPAKTePU3YOIIHe
3Tanbl GOPMUPOBAHMA KOMIIETEHUMI

B TUD®IIT nis OuUEeHKHM 3HAHWM, YMEHWUM, HAaBBIKOB U (WJIM) OIbITA
NEATEIbHOCTH HUCIOJIb3yeTCsl OauibHO-pedTUHroBas cucrema. Iloa OaimbHO-
PEUTHHIOBOW CUCTEMOM IIOHUMAETCsl CHUCTEMA KOJIMYECTBEHHOW OLICHKHU
kauectBa ocBoeHus OII BO. Ilpu atom nzyyaemasi JUCUUIIMHA JEIATCS HA P
CaMOCTOATENbHBIX, JIOTMYECKHM 3aBEPUICHHBIX pa3AesioB (MOIyJien) s
IIPOBEJICHHMSI 10 HUM KOHTPOJIBHBIX MEPOIIPUATHUI.

Texymmii KOHTPOJIb MPEACTABISAET COOON MPOBEPKY YCBOCHUS yI€OHOTO
MaTepruajia TEOPETHYECKOTO M  IPAKTHYECKOTO  XapakTepa, peryJsipHO
OCYILECTBIISIEMYIO HAa NMPOTSKEHUM ceMecTpa. K 10CTOMHCTBaAaM JaHHOIO THIIA
OTHOCUTCSI €ro CHUCTEMAaTUYHOCThb, HEMOCPEICTBEHHO KOPPEIUPYOLIAsAcs C
TpeOOBaHHEM MOCTOSHHOTO U HEMPEPHIBHOIO MOHUTOPUHIA KayecTBa 00y4YeHMUS,
a TaKkKe BO3MOXHOCTh OayUIbHO-PEUTHHTOBOM  OIIEHKH YCIEBAEMOCTHU
oOyyvatonquxcsi. K OCHOBHBIM ¢opMaM TEKyIIero KOHTpOJs (TeKylieu
aTTecTalliM) MOXKHO OTHECTHM YCTHBIM ONpOC, NUCHBMEHHBIE 3a/IaHus,
KOHTPOJIbHBIE pa0OTHI.

[IpomMexxyTouHas arrecTanusi, Kak NpaBUIO, OCYLIECTBIIIETCS B KOHIIE
CEMECTpPa U MOXKET 3aBEPIIATh U3YYEHNE KaK OTAEIbHON IMCLMILIMHBL, TaK U €€
paznmena (pasmenoB) /momynst  (momyineit). IlpomexxyTouHas —arrectamnus
[IOMOraeT OLIEHUTh OO0Jiee KPYIHHbIE COBOKYITHOCTM 3HAHMM M YMEHHH, B
HEKOTOPBIX CIIyvasx = Jaxe dbopMupoBanue OIIPEIEIICHHBIX
npodhecCuOHATBHBIX KOMITETEHIIUM. OcHOBHBIE bopMbI: 3a4eT
(muddepenmpoBanblif). TeKymuii KOHTPOIb U MPOMEXKYTOUHAS aTTECTAIlHs
TPaJMIIMOHHO CIIY’aT OCHOBHBIM CPEJCTBOM OO€eCIieueHusi B y4eOHOM Ipoliecce
«OOpaTHOM CBS3M» MEXAY HIpernojaBareieM M 00yyaroluMmcs, HeoOXO0AUMOu
JUTSl CTUMYJIMPOBAaHUS paOb0Thl 00YYAIOIIMXCSl U COBEPIICHCTBOBAHUS METOIUKH
MpernolaBaHus y4eOHBIX AUCIUIUIMH.

ITo pe3ynbpraram nMpoMeKyTOYHOM aTTECTALMU CTYIAEHTY 3aCUUTHIBACTCS
TPYNOEMKOCTh  JUCUWIUIMHBI B  3aUETHBIX  €IWHULAX, BBICTABJISACTCS
muddepeHupoBaHHas  OIEHKa B MPUHATOM By3e cUCTeMe OalioB,
XapakTEepU3yroLas Ka4eCTBO OCBOCHMS CTYJCHTOM 3HAaHUW, YMEHUN U HaBBIKOB
10 3TOW JUCIUILIAHE.

YPOBHU OCBOEHUS TINCHUIIJINHBI

MuHUMaTbHBIN OCHOBHOM [IponBuHyTHIN
bannw 55-69 70-84 85-100
Oyenra 3a4TEHO

OueHka «3auteHo» (Oosee 55 OaiOB) CTaBUTCS, €CIIM OOYYarOIIUICS
OCBOWJI MPOTPaMMHBI MaTepuasg BCEX pa3JiejoB, 3HAET OTACJIbHbIE JI€TalH,
MoCJIeIOBAaTeeH B  M3J0KEHWHM MPOrpaMMHOTO  MaTepuana, BJaJeeT
HEOOXOJAMMBIMU YMEHUSMH M HaBbIKAMHU TPU BBITOJIHEHUH MPAKTHUYECKUX
3aJIaHUM.
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OreHnka «He3auTeHo» (MeHee 55 6anioB) CTaBUTCS, €CIIM OOYJAFOIITHIICS
HE 3HACT OTJICIBHBIX Pa3JICJIOB MIPOrPaMMHOT0 MaTepHala, HeIoCIeI0BaTeIICH B
€ro M3JIOKEHUH, HE B TIOJIHOH Mepe BIaJceT HEOOXOAMMBIMH YMCHHSAMHU WU
HABBIKAMM IPY BBITIOJITHCHUH MMPAKTHUCCKUX 3aTaHHH.

OcHoBaHUEM TSI HEAOMYCKA K 33a4eTy SIBJISCTCS TO, YTO OOYYAFOIIHICS
BO BpeMs ceMecTpa He HaOpasl yCTaHOBJICHHOTO MHHMMyMa OallioB — 55
0asoB.

8. IlepeyeHb OCHOBHOM M JONOJHUTEILHOM Y4eOHOI TUTEPATYPHI,
He00X0AMMOii 1J151 OCBOCHUS TMCHUIIMHBI (MOXYJIA)

a) roCy1apCTBeHHbIe CTAHAAPTHI
1) T'OCT P51141-98 «/lenonpou3BOACTBO U apXUBHOE J1€710. TEepMUHBI U

ONpeEICHUS»
2) TOCT P 6.30-2003 «YuuduiupoBaHHbIE CUCTEMBbI JOKYMEHTAIIUH.
YHuduimpoBanHas ~ cucTeMa — OpPraHM3allMOHHO -  PacHopsAIUTEIbHOU

nokymeHTanuu. TpeboBanus K 0hOPMIIEHHIO TOKYMEHTOBY

3) TOCT P 7.0.97-2016 «Cucrema cranaaptoB 1o HHGOpPMAIIUH,
OMOMMOTEUHOMY U M3JaTeNbCKOMY Jeny. OpraHu3aliOHHO-PACTIOPSIAUTENbHAS
nokymeHTanus. TpeboBaHus K 0pOPMIIEHHIO TOKYMEHTOBY

0) OCHOBHAasI JIUTEepaTypa:

1) bekoBa T. A. JlokyMeHTallmoHHOE OOECIICYCHUE YIPaBICHUS
(memompoun3BoicTBO): Yueb. moc. / T.A.beikoBa u ap. - 2 u3z., nepepad. u o1m. -
M.: HUII HUudpa-M, 2013 - 304c.
http://znanium.com/bookread2.php?book=390575

2) JIoKyMEHTaIMOHHOE 00eCIIeYeHUE YIIPABICHHS TEPCOHAIOM: Y4eOHOe
nocoobue/bynar P. E. - M.. HHUI HWHOPA-M, 2015. - 234 c.
http://znanium.com/bookread2.php?book=488066

3) JlokyMeHTalnMoOHHOE oOecleueHrue VyIOpaBieHUs B  COIMAIbHO-
KYJBTYPHOM CepBUCE U TypusMme: YueOHoe nmocooue / ['ymuna U. A., aiiiieBa
H A - M. Amdpa-M, HHUI[ HNHOPA-M, 2015. - 240 c.
http://znanium.com/bookread2.php?book=489737

B) JONOJIHUTEJILHAS JINTEpaTypa:

1) UYepnoBa C. I. JlokyMeHTallMOHHOE OOECICUCHUE YMpPaBICHUS
[DmekTponHBI pecypc] : yueb. mocobue / HoBocuO. roc. arpap. yH-T, DKOH.
¢axk.; coct. C.I'. UepnoBa. — HoBocubupck: 3onotoit komoc, 2014. - 106 c.
http://znanium.com/bookread2.php?book=516760

2) JlokyMeHTanMoHHOEe OOecTedeHne ympaBiieHus: Y4yeOHoe mocoOue/
I'maqui E.B. - M.: UI[ PUOP, HUI[ HNH®D®PA-M, 2016. - 249 c.
http://znanium.com/bookread2.php?book=304633
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9. Ilepeuenb pecypcoB HHPOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOM CeTH
«HTEpHET», HEOOXOAUMBIX 1JISI OCBOCHHMS JUCHMILINHBI (MOAYJIs1)

1) Bcé o nenmonpowusBojctse http://delo-ved.ru/

2)  Jlenompou3BOJICTBO U JOKYMEHTOOOOPOT Ha MPEANPUSATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KaapoBoe nemonmpou3BOJACTBO M TPyJAoBoe mpaBo. http://hr-
portal.ru/rubric/kdp

4)  ®enepanbHblil nopTall «IKoHOMUKA. Counonorus. MeHeHKMEHTY.
http://ecsocman.edu.ru

5)  DOmnexrponnas 6ubimoteka HR-cnermanucros. http://www.hrm.ru/

10. MeToauyeckne yKasaHHUs I 00y4alOIMXCH M0 OCBOCHHUIO
AMCHUILIHHBI (MOAYJIs1)

CaMocTosATenbHasE ~ MOArOTOBKAa  OOY4YalOIIMXCS  IPOBOAMUTCA  JUIS
yri1yOJIeHHs U 3aKpEIUICHUs] 3HaHUM, NOJYyYEHHBIX Ha JIEKIMSIX U JPYTHX BUIAX
3aHATUN, JUIS1 BBIPAOOTKM HABBIKOB CaMOCTOSITEIBHOIO NPUMEHEHHUS HOBBIX,
JIOTIOJIHUTEIbHBIX 3HAHUN W MOATOTOBKM K IMPENCTOSIIMM Y4EOHBIM 3aHSATHUSM,
3ayery.

BakHbIM ycIOBHEM YCHEUIHOIO M3y4Y€HUS JUCLMUIUIMHBL SIBISETCS
nocemenne seknuit. Ilog mocemeHueM moapasymeBaeTca He  Qopma
IIACCUBHOIO MPUCYTCTBUS, & aKTUBHAs pad0Ta 10 N3YYEHUIO HOBOI'O MaTepurara.
[ToaroToBKa K JIEKIIMOHHBIM 3aHATUSAM BKIIIOYAET B ce0s aHAIM3 MPEIaraeMbIxX
JUIST U3y4YEHUsS] BOMPOCOB, M3yUEHHE HOPMATHBHBIX MCTOYHHKOB M y4eOHOW U
HAay4YHOM JIMTEpaTyphl IO paccMaTpUBaEMbIM BOIpocaM Jekuuu. B mpouecce
JEKIUU 00YyYaIOIIUKACA MOXKET 33[aBaTh YTOUYHSIOIIUE BOMPOCHI, OCYIIECTBUTH
B3aMMOCBSA3b HOBOI'O MaTepuana C YK€ W3Y4YEHHBIM, MOATOTOBUTH Oa3y Is
3¢ (HEeKTUBHOTO UCNOIb30BAHUS MOTYYEHHBIX 3HAHUN, OOJIETYUTh NOJTOTOBKY K
IPAKTUYECKOMY 3aHATUIO. D(PPEKTUBHBIM crIOCOOOM (UKCALMU JIEKIMOHHOTO
MaTepuaia SBISETCSl KOHCIIEKTUPOBAHUE, MPEACTABIAONIEE COO0M HE TOJIBKO
(GuKkcaluo BaXXHEHIIMX MOMEHTOB JIEKIIMM, HO W YKa3aHHE HPUMEPOB IS
NOHMMAHHUS TOTO UJIM MHOT'O TEOPETHUECKOI0 MaTepuaa.

ITpu noAroToBKe K MPaKTUYECKOMY 3aHITHIO HEOOXOAMMO HCIOJIb30BaTh
KOHCIIEKTUPOBAaHHBIE MaTepuaibl JIEKUUH, y4eOHYI0 M HAay4HYIO JIUTEPaTypy.
[lonroroBka OTBETOB MO BBIHOCUMBIM Ha  OOCYXJEHHE BOIpOCaM
MPAKTHUYECKOTO 3aHATHSI BKIIOYAET B ce€0s1 HE TOJIBKO MPOYTEHHE MaTepraa, HO
U ero aHajiu3 M KPUTHYECKYI0 OIeHKy. OOydaromemycsi CileayeT BBISBHUTDH
MaJIOM3yYEHHBIE ACIEKThl PACCMAaTPUBAEMBIX BOIIPOCOB, NPOSBUTh WHULIMATHBY
IIPU NOJArOTOBKE K MPAKTUYECKOMY 3aHATHIO.

IIpy mOArOTOBKE K MPAKTUYECKUM 3aHATHSAMHU U 3a4€Ty PEKOMEHIYETCS
CUCTEMATU3UPOBATh 3HAHUA, M300paxas UX B TaOJIMYHOM, rpaUuecKOM WU
CXEMAaTUYHOM BHJAE. OTO [O3BOJUT YCTAaHOBUTH B3aUMOCBS3b H3Yy4aeMbIX
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SBJIGHUH, YOPOCTUT 3a7ady 3alOMUHAHUS MaTepHana, OOJErdyuT MpoLecc
IPAKTUYECKOI0 NPUMEHEHUS IIOJyUYEHHBIX 3HAHUI.

3ajaueil NpPAaKTHUUECKUX 3aHITHA  SBJISIETCS  BbIpabOTKa  yMEHMs
UCIOJIb30BaTh TEOPETUYECKHE 3HAHUS, NPOSBUTh HAIUYME MPAKTUYECKUX
HaBbIKOB. IIpu  mOAroTOBKE K  NIPAKTHUYECKOMY  3aHSATUIO  CIEAYET
3a0J7aroBpeMEHHOT0 00ECIeUYNTh HAINYUE HEOOXOAMMO AJIsl JAHHOTO 3aHATHUS
MaTepuaia, CaMOCTOSTENIbHO IOBTOPUTh PaHEE U3YUEHHbBIE TEMBI.

JIis  yCIemrHoro OCBOCHUS AMCHMILIUHBI BaXXHBIM SIBIISIETCSI YMEHHE
paboTaTh C TEpMUHAMU U UX ompeneiaeHussMu. s paboTel ¢ TepMUHOIOTHEH
3¢ (EKTUBHBIM SIBISIETCA UCHOIB30BAaHUE KaK Y4eOHON U HAYYHOW JIUTEpaTyphl,
TaK U IOPUANYECKUX U PUITOCOPCKUX CIIOBAPEH.

Pabota ¢ TepMHHAMU MOXET OCYHIECTBIATHCA KaK B (hOpMe COCTaBICHHUS
COOCTBEHHBIX TEMAaTHYECKUX CJIOBAPUKOB MJsi YJOOCTBA M CKOPOCTH IIOHCKA
HeoOxoaumoro TepMuHa. C  3TOM LENb0 HEOOXOAMMO Ka)Iblii HOBBIM
BCTPEUAIOLIUIICS TEPMUH 3alUCBIBATh U BO BpEMs IOJTOTOBKU K CEMUHAPCKUM
U TPAKTUYECKUM 3aHATUSM YyKa3blBaTh COOTBETCTBYIOIIEE ompenerneHue. B
cllyuae BO3HHUKHOBEHHS CJIOKHOCTH BBIOOpa OIpPENEICHHUs] U3 HMEIOLIETrocCs
o0beMa B paMKax HAy4yHOro 3HAHHUA HEOOXOAUMO 3aJaBaTh BOIIPOCHI
IPETOAABATENIO B paMKaX JIEKIIMOHHBIX U IPAKTUUECKHUX 3aHATUH.

IIpy NOAroTOBKE K MPOMEXYTOUYHOMY HIIM HTOIOBOMY TECTHPOBAHMIO
HEOOXOJMMO HM3YyYUTh TEOPETUYECKUN M MpPaKTHUECKHil MaTepuai. TecToBble
3aaHus (C IepeuHeM BO3MOKHBIX BApUAHTOB OTBETOB, CPEAH KOTOPBIX XOTS ObI
OJIMH OTBET SIBJISICTCSI HEBEPHBIM) OOECHEUMBAIOT CTPYKTYPHOCTb MBIILICHUS,
BBIHY/ICHHOTO BBIOPATh M3 MPEJIOKEHHBIX BaPHAHTOB OTBET BCE MPABUIIbHBIC
BapHaHThl. TecTOBbIC 3aJaHUsI HA YCTAHOBJIEHUSI COOTBETCTBHUSA MOJPa3yMEBAIOT
HEOOXOMMOCTh MPOSIBJICHUS HE TOJBKO 3HaHUS y4eOHOTrO MarepHuaia, HO H
YMEHMSI NPUMEHATh IpaBuwia (opManbHOM JOrMKU. TecToBble 3agaHUs Ha
yIOpsiA0YEHHE HampaBJICHbI Ha YCTaHOBJIEHUE JIOTUYECKOU
HIOCJIEI0BATEIbHOCTH PACCMATPUBAEMBIX SIBJICHUHM (BPEMEHU CYLIECTBOBAHMS
SIBJICHUH, PAaCMOJIOXKEHUSI CTPYKTYPHBIX 3JIEMEHTOB NPABOBBIX JOKYMEHTOB U
T.IL.).

D¢ PexTUBHBIM CIIOCOOOM I MOJATOTOBKH K TECTHUPOBAHUIO SIBISETCS
paboTa 00yyarouIerocs Mo PeleHUI0 TECTOBBIX 3aaHNi, IPEOCTABIECHHBIX IS
caMOCTOSITeNNbHON paboThl. Takke Mpu MOATOTOBKE K Takod (popme KOHTpPOIIS
3HaHWW, KaK pelIeHHEe TECTOBBIX 3aJaHUil, CIEAyeT CaMOCTOSTEIbHO
HOTBITAThCS MPOPAdOTaTh paccMaTpuBaeMble B JUCIHMILIMHE BOIPOCHI B (hopme
COCTaBJICHHSI TECTOBBIX 3aJaHHIA.

[Ipy moaroToBke K 3aueTy cleAyeT HUMETb B BUIY, YTO OH SIBJISIETCS
UTOTOBOM (DOpPMOM KOHTPOJS IO W3YYEHHUIO JAHHOW YYCOHOW UCIUIUIAHBI.
3aueT NOApa3syMeBAET MAaKCHUMAJIbHYIO KOHILIEHTPAlMI 3HAaHUH M YMEHUH,
IpEI0JIaraoIiuX MOJIHOE U3yYEHHE MaTepraa IUCIUIUINHBI.

3aueT MpoBOIUTCS B ()OpME YCTHOTO cOOECETOBAaHUS W BBINOJIHEHMS
NUCBbMEHHOTO 3aJlaHus, JIN0O TeCTa.
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Pemenne mnpenonaBatenss 00 WTOrOBOM OLIGHKE MPUHUMAETCS IIO
pe3yiabTataM YCTHOTO OTBETa M BBIMOJIHEHHOTO MHCbMEHHOTO (TECTOBOTO)
3aJaHMsl, B 3aBUCUMOCTH OT IIIKAJIbI OI[CHKH.

HuTepakTuBHble  (GOPMBI  MPOBENEHUS 3aHATUH 1O  JAUCHUILIMHE
«oxymenmayuonnoe  obecneyeHue  YNpagIeHYecKoU  OesimelbHOCU)
BKJTIIOYAIOT B Ce0s CIIEIYIOINE BUIbI 3aHATHIA:

- WHTEPaKTUBHBIC JIEKIMH, TPEANONaraloT HCIOJIb30BaHUE METOAA
npo0OJIeMHOTO M3NOKeHus. [Ipyu TakoM MOIXOJe JEKLUs CTAHOBUTCS MOXOXKEH
HAa JMajor, TMPENnoJaBaHWe HUMUTHUPYET HCCIEAOBATEIbCKUN  MPOIECC
(BBLIBUTAIOTCS] TEPBOHAYAIBHO HECKOJIBKO KIFOYEBBIX IOCTYJATOB IO TEME
JEKIUH, U3JI0KEHHE BBICTPAUBAETCA MO MPUHIUITY CAMOCTOSATEIBHOTO aHaIM3a
1 0000IIeHNs CTyIeHTaMH Y4eOHOro Marepuana). JTa METOAHWKA TO3BOJISIECT
3aMHTEPECOBaTh CTYACHTA, BOBJIEYb €r0o B mpoiecc oOyudeHus. IpotuBopeuns
HAYYHOTO TIO3HAHUS PACKPBIBAIOTCS IOCPEICTBOM IOCTAHOBKH IPOOJIEMBI.
VYuebHast mpobiemMa © TpoOJeMHas CHUTyalus SBJISIOTCS  OCHOBHBIMHU
CTPYKTYpPHBIMH KOMIIOHEHTaMu TpobjemMHoro oOyuenus. Ilepen Haudaizom
U3yYyeHHUs] ONpEAENICHHON TeMbl Kypca CTaBUTCS Mepel CTyIeHTaMu
npoOJeMHbIl Bompoc WM JAaercs mnpoOneMHoe 3amanue. CTUMynupys
paspenieHne TpoOJIEeMbI, MPENoAaBaTelb CHUMAET TMPOTUBOPEUHS MEXKIY
UMEIOIIMMCSl €€ TOHHMMaHWeM M TpeOyeMbIMH OT CTYIeHTa 3HAHHSIMH.
O¢ddexTHBHOCTh TAaKOTO METOJa B TOM, YTO OTAENbHbIE MPOOJIEMBI MOTYT
MOJTHUMATHCSI CAMUMH CTyJAeHTaMH. [J1aBHBIN ycmex AAaHHOTO METO/a B TOM,
YTO MpernojaBaTesib J0OUBAETCA OT ayJUTOPHUH «CaMOCTOSTEIBHOTO PEIICHUS
nocTtaBlieHHOW  mpoOnembl.  Opranuzanus — NpoOJIEMHOTO  OOydeHHs
IPEJICTaBISIETCST JTOCTATOYHO CJIOKHOM, TpeOyeT 3HAYMTENbHOM TMOATOTOBKH
aektopa. OJHAKO Ha HayaJlbHOM 3Tale HUCIHOJB30BAaHUS ATOrO METOJA €ro
MOXKHO BHEIPATH B CTPYKTYpPY TOTOBBIX, paHee pa3pabOTaHHBIX JIEKIIHA,
NPaKTUYECKHUX 3aHATHHA KaK JOMOJIHEHHE.

- TPYIIOBBIE JUCKYCCHUHU, MPHUMEHSIOTCS JUIsi oOecreueHus] HaBBIKOB
KOMaHTHOU pabOThl M MEKIMYHOCTHOW KOMMYHUKALIUU U TPEACTABISAIOT COO0M
OLIGHOYHOE CpEACTBO, MO3BOJSIONICE BKIIOYUTH OOYyYaroluXcs B IPOIECC
O0OCYX/IeHUSI TIPEACTAaBICHHOM TEMBI, MPOOJIEMbl W OLEHUTh HUX YMEHHE
apryMEHTHpPOBaTh COOCTBEHHYIO TOUYKYy 3peHus. Kpome Toro, B xoae 3aHATUI
IPOBOASTCS KPYTJIbIE CTOJIBI 10 33JaHHBIM TEMAaTHUKAM.

Pekomengyercss mpu  MOATOTOBKE  HKCIOJIB30BATh  DJIEKTPOHHBIE
OUOIMOTEYHBIE CUCTEMBI, a TAKXKE CIICUaIN3UPOBAHHbIE CaliThI ceTH Internet.

11. Ilepevyens MHGOPMALNOHHBIX TEXHOJIOTHH, HCIIOJIb3yeMbIX IIPH
OCYLIeCTBJICHHH 00Pa30BaTeIbLHOI0 NMpouecca no AMCUMILINHE (MOYJII0),
BKJIIOYasl lepevYeHb MPOrPaMMHOIo odecredeHus 1 HHGpOPMALMOHHBIX
CIIPAaBOYHBIX CHCTEM

[IporpamMmMHoe obecnieueHue:
1. Omnepanmonnas cuctema (Microsoft Windows Iponpuemapnas);
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2. Iaker oducuHsix nporpammMicrosoft Office MS Word, MS Excel, MS
Power Point, MS Access, MS Publisher u np. Iiponpuemapnas);

3. Web-6paysep (Mozilla Firefox GNU Lesser General Public License);
HNubopmaninoHHbIe CIIPAaBOYHBIE CUCTEMBI:
1) ABTomaTu3upoBaHHas HWHQpOpMAIMOHHAsA OMOJIMOTEUHAsT CHUCTEMA

Marc21SQL;
2) CnpaBouHo-nipaBoBas cucteMa «Koncynprant [Lmrocy

12. MaTepuanbHo-TexHn4Yeckasi 0a3a, HeoOXoAMMas I OCYIIeCTBJIEHUS
00pa30BaTeJbHOI0 MPOLECCa MO IMCHUIINHE (MOTYJII0)

Ne

w/n HaunmenoBanue KoauuecTtBO

1. | Cneunanu3upoBaHHbIC ayJUTOPUU:

YyeOHast ayauTOopHsl JJIsl MPOBENCHUS 3aHATHI CEMHHApPCKOTo | 1
TUTIA, KypCOBOTO TPOCKTUPOBAHUS (BBITIOJHEHHSI KYpPCOBBIX
paboT), TPYNIOBBIX W WHAUBUAYAIbHBIX KOHCYJIbTAIIHM,
TEKYIIeT0 KOHTPOJS ¥ TMPOMEKYTOYHOW aTrTectanuud /
KOMIBIOTEPHBI KJIacc / MOMEIIEHHE ISl CaMOCTOSTEIbHON
pabotel No 43 (yn. PommncKkas, 5)

2. | Texumueckue cpescTa oOydeHns:

KOMIBIOTEP C MPOrpaMMHBIM oOecnieueHueM ayz. Ne 43 |17

3. | Cnenuanu3upoBaHHbIE ayIUTOPUU:

VYyebnas ayauTopust 11 IPOBEICHUS 3aHATUHN JTEKIIMOHHOTO
THUIIA, 3aHATUH CEMHUHAPCKOTO THUIIA, TPYIIIOBBIX U

WHMBUyAJIbHBIX KOHCYJIbTAIlMM, TEKYIIETO KOHTPOJIS U 1
npomexyTouHoi arrectaniuu Ne 39 (yi. Pomunckast, 5)

4. | Texumueckne cpeicTBa OOYUCHHS:

JIOCKa MHTepakTUBHAas ay. Ne 39

MYJIbTUMEIUNHBIN TTpoekTop aya. Ne 39

KOMITBIOTED C NMPOrpaMMHBIM obecrieueHueM ay. Ne 39

HarjisAaHbIC rmocoous
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