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1. llosicHUTEABLHAA 3AIIUCKA

Kypc «/[okymenmoobopom u oenonpou3so0cmeoy 3aHUMaeT BaXXHOE MECTO IMpHU
NoATrOTOBKE  OakamaBpoB 1o  HampasiaeHuto 38.03.01. - DkoHOMUKA.
Hamnpaenennocts  (mpodwib)  oOpa3oBaTenbHOM  mporpaMMmbl  (DUHAHCHI
OpeanpuaATUid U GUHAHCOBBIA KOHCANTHHT.

Llenbr0 OCBOEHUS NUCHMIUIUHBI «J{OKyMEHTOOOOPOT U JIETOMPOU3BOJICTBO
SIBJSIETCSI M3YYCHHUE CUCTEM JOKYMEHTAIMH, OPTraHU3aIlii JOKYMEHTUPOBAHUS U
JIETIOTIPOU3BOICTBA, COCTABIISIONIUX OCHOBY HWH(POPMAIMOHHBIX TIPOIECCOB B
YKOHOMHUKE.

3amaun JUCLUILINHBI:

. 03HAKOMJICHHE CTYJIEHTOB C 3aKOHOJIaTEIbHON U HOPMAaTUBHOM 0a30M,
METOJMYECKUMU Pa3pabOTKaMu U OCHOBHOU HAy4YHOU JIMTEPATypOil 1O KypCy;
. U3y4YeHHUE MPAKTUKU OPTaHU3alMU TOKYMEHTAIIMOHHOTO 00eCreYeHHs

YHOpaBJICHUSA Ha MPCANPUATHUAX, OpTraHU3aluAX U YUPCIKIACHUAX.

2. [lepeyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs MO IMCUMUILINHE,
COOTHECEHHBIX C IJIAHMPYEMBbIMH Pe3yJIbTATaAMM 0CBOCHHS 00pa30BaTeILHOM
NpoOrpamMMmblI

Hucrumnaa  «/[okymenmoobopom u 0enonpouz8o0cmeoy» Y4acTBYET B
dbopMHUpPOBaHUU CIEAYIONICH KOMIIETCHIINH (CIAEAYIOMMUX KOMITETEHITUN ):

KoMmnereHnmun

YK-4 - Cniocoden
OCYUIECTBJIATH J1€JI0OBYIO
KOMMYHHKAIHIO B YCTHOI 1

NHaukaTopsbl Jleckpunropsl
MYK-4.3 - Benet| 3uarh: 0COOEHHOCTH CTHIUCTUKU
IeJIOBYI0 TIEpEeNHCKy Ha| oumuaibHONW U HeOPUITHATEHON

PYCCKOM  SI3BIKE €| IEPENUCKH Ha PYCCKOM SA3bIKE. Y METh:
nHchMeHHOI popmax Ha Y4ETOM  OCOOEHHOCTEN| yYMTHIBATH OCOOEHHOCTH CTUIIMCTUKH
FOCYAAPCTBEHHOM S3bIKE CTUITUCTUKU opuIHanTEHON U HEOPUITHATEHOM

Poccuiickoii @epepannu n
MHOCTPAHHOM(BIX)
si3bIKe(ax)

O UITHATEHBIX 1| TIEPEIUCKU Ha PYCCKOM SI3BIKE.
HeopUIMaNBHBIX TTHCEeM | BrageTs: cmocoOHOCTRIO BeCTH
JICIIOBYIO TMEPEMUCKY Ha PYCCKOM
SI3BIKE.

3. MecTOo JUCHUIIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMMbl

«JloKyMEeHTOO0OpOT M JENIONPOU3BOJCTBO» SBISETCA AMCUUIUIMHOW O
BBIOOpY 4acTd, GOpMHPYEMOM ydaCTHHKaMH O0Opa30BaTeIbHBIX OTHOLIECHHWH JUIs
NOJATOTOBKM CTYJIEHTOB 10 HanpasiieHuto 38.03.01. - DxoHomuKa.

IpenmecrByrommue JAucuMminHbl (MOaYJIH), Hocaenyrommue
AUCHMIITTUHBI NPAKTHKH Y4e0HOr0 AUCHMILTHHBI
Iugp (MonyJin), NPAKTHKHA IIaHA, B KOTOPbIX (Moay/u), NPAKTHKHA
KOMIIeTeHIIUH y4eOHOro nj1aHa, B KOMIIeTeHI Ul y4eOHOro IJIaHa, B
KOTOPBIX 0CBAUBACTCS OCBaHUBAaETCs KOTOPBIX 0CBAHBAETCH

KOMIICTCHIUA

NapaJuieJIbHO €

KOMIICTCHIUA

4




H3y4aeMou JMCIUIIITHHOM

YK-4 - Cnocoden
OCYIIeCTBJISTH
JeJIOBYIO
KOMMYHHUKAIHIO B
YCTHOM U
NMUCLMEHHOM
(opmax Ha
rocyJ1apcTBeHHOM
fI3bIKE
Poccuiickoit
Denepanum u
HHOCTPAHHOM(BIX)
si3bIKke(ax)

WNHOCTpaHHBIN SA3bIK

JlenoBoil MHOCTPaHHBIN
SI3BIK
[IpousBoacTBeHHAS
MPaKTHKA
(ITpenmunnomHas
MpaKTHUKa)




4. O0beM IUCHUILTHHBI (MOYJISI) B 32a4€THBIX ¢AUHULAX C YKA3aHHEM
KOJINYEeCTBA aKaJleMHUYeCKHX MM ACTPOHOMHUYECKHUX YACOB, BbIICJICHHBIX HA
KOHTAKTHYI0 Pa0doTy 00y4ar0IUXCH € npenojaaBaresieM (Mo BUAAM y4eOHbIX

3aHATHH) U HA CAMOCTOSITEJIbHYI0 Pa0d0Ty 00y4ar0IIuXCs

Obmas TPYAOEMKOCTh OCBOEHUS yueOHOI TUCTIATUTAHBI
«/loxymenmoobopom u 0enonpouz800cmeo COCTABISAET 3 3a4E€THBIX €AUHUIl WU
108 akageMuyeckux vaca.

Ne cemectpa | Bcero,
Cewmectp 5 aK.4yacoB
OO01mast TpyA0eMKOCTh (BCETO aK. 4acoB / 3.e1) 108/3 108/3
Jlexuun 16 16
KonrakThas pabora
[IpakTueckue 3aHATHS 16 16
CamocrosiTenpHas padoTta 67 67
Bug npomexyTounoin
aTTecTaluu 3auer
(KOHT.pab.**/ 0,25/8,75 0,25/8,75
camocT. pab.)




5. Conepxxanue IMCUMILIMHBI (MOAYJIs), CTPYKTYPHPOBAaHHOE N0 TeMaM
(pa3aenam) ¢ ykazaHHeM OTBEICHHOI0 HA HUX KOJHYEeCTBA aKaJeMUYeCKHX
WM ACTPOHOMHYECKHMX YaCOB U BH/I0B YUE€OHBIX 3aHATHI

HaumenoBanue
paszzaena AUCUUILIHBI
(Tema)

TpynoemMkocTs

BCETO

KonrtakTHas pabota

JIEKIIUHA
MPAKTHY. 3aHATHUS

71a00p.3aHATHSI

camocT. paboTa

Conepxanue

5 cemecTp

OcHOBBI
JIOKYMEHTO000POTA.
OcHOBBI
JIeITOTIPOU3BO/ICTBA.

25

17

[Tonsatue o
CsoiicTBa,
byHKIHIN JIOKYMEHTA.
MeTtonsl u CIIOCOOBI
JTOKYMEHTUPOBAHUS.
HopMmarusHo-
METOINYECKas
JOKYMEHTAIlMOHHOTO
oOecrieyeHus:  yIpaBICHHS
NeSITeIbHOCTHIO
OpraHH3aIlH.
YIpaBIEHYECKUX
JOKYMEHTOB, HEOOXOIUMBIX
JUIS OMHCAaHUSI Pa3IHMYHBIX
YIIPABICHUYECKUX JICUCTBUU.
Yaudukanus u
CTaHIaPTH3AIH
nokyMeHTOB. [loHstue wu
COCTaB PEKBU3UTOB. DOpPMBI
JOKYMEHTaIluu JUISt
pa3pabOTKU MPOAYKTA

JIOKYMEHTE.
MIPU3HAKH,

Oaza

Bungsl

Cucremsl
JIOKyMEHTAIUH,
obpazyromuecs B
npoliecce  ynpaBieHUs
JESATEIbHOCTHIO
OpraHu3aLui.
CnpaBoyHo-
UH(POPMAaIMOHHbIE
JIOKYMEHTHI.

25

17

CocraB,  cTpykTypa H
coJiep>KaHue
JOKYMEHTaluH,
oOecreunBaroIen
opranu3zanuio.Cocras
OpraHU3aIOHHO-
[IPaBOBOM,PACIIOPSAUTEIBH
(0)78 nH(}OpPMaITMOHHO-
CIIPABOYHOM, [1JIAHOBO-
OTYETHOH  JTOKYMEHTAIluH,
IpaBuja €€ COCTaBICHUS U
oopmIIeHUs

Ocobennoctu
JIOKYMEHTO000pOTa




OO6mas XapaKTEPUCTHKA
KaJIpOBOTO cocTaBa
MIPEANPUSATHS.
Opranuzanus
JOKYMEHTAIlMOHHOTO
obecrniedeHus IeATeTbHOCTH
PacnopsiautensHbie KaJpoBOi1 CITYKOBI
JIOKYMEHTBI. MPEATIPUSITHSL.
JlokyMeHTalMOHHOE Opraamzanus paboOTHl ¢
3 obecrieueHue 25 4 4 17 KaJpOBOM JTOKYMEHTALIMEH.
YIIPaBICHH OcobenHoctr
IIEPCOHAJIOM. WCIIOJIb30BaHUS ceTu
OpraHu3anuoHHbIE Nutepner mnsg  pemeHus
JIOKYMEHTBHI. 3a1a4 KaJpoBOTO
JIeJIONPON3BOICTBA.
Odopmnenue JIEIOBBIX
nuceM,  JIOKJIaJAHBIX U
CITy>KE€OHBIX 3aMHCOK,
OTBETOB Ha KaoObl
noTpeOuTeneii.
Opraamzanus paboOTHl ¢
JIOKyMEHTaMH.
Opranuzanms CucreMaTusanus
JIOKYMEHTO000pOTA. JOKYMEHTAalluu B TIpoliecce
4 Opranuzanus 24 4 4 16 |AcATeMbHOCTH
" | onepaTUBHOTO opranuzanuu.@opMupoBaH
XpaHEHUs1 JOKYMEHTOB. ue u odopmieHue Jei.
DkcnepTusa LIEHHOCTHU
JOKYMEHTOB,  MOJTrOTOBKA
JIOKYMEHTOB K XpPaHEHHUIO.
3auer 9 0,25 8,75
Hroro 108 16| 16,25 75,75

6. Ilepeyenb yueOHO-METOAMYECKOT0 00ecredeHUs JAJI51 CAMOCTOATEIbHOM
padoThl 00yYAKOIIMXCSH MO JUCHUIIMHE (MOTYJIIO)

3aQHATHAM: IOMCK HEOOXOANMON
uHpopmanuu, 0opadboTka nHHOpMaIHH,
HalyvcaHue JOKJIa1a, MOAroTOBKA K
BBICTYIIJICHUIO (AUCKYCCHH)

Ne Buzpsl camocTosTensHON paboThI TpynoemkocTs, | Dopma koHTpousS*
aK.4yacsl
1. [IpopaboTka TEOpEeTUYECKOTO
o Koncynbranus
MaTepuaia 1o KOHCIEKTaM JIEKIIHUH,
. MpenoaaBaTes,
PEKOMEHIOBAHHOM JIUTEPATypE, 22 CTHOG
JIOTIOTHUTEIbHBIM UCTOUYHUKAM Y
cobecenoBanue
nHbopManuu
2. IToaroroBka K IpaKkTU4ECKUM BeicTyruienue ¢

23

JTOKJIaJIOM,
Mpe3eHTalNs,
OTBETHI HA
JTUCKYCCUOHHBIE
BOIPOCHI




3. IToaroroBka K TEKYIEMYKOHTPOJIIO
(TecTMpOBaHUE W/UIIM HANIMCAHUE 22 Tectsl, pedepats
pedepara)

4. [ToaroroBka Kk MpOMEKYTOUHOM YcrHoe
aTTeCTaluu 8,75 cobecemoBaHue,
(BOTIPOCHI K 3a4ETy, UTOTOBBIN TECT) TECTUPOBAHUE

JIJIsi caMOCTOSITENIBHON pabOThl MO TUCHUTIINHE (MOAYJI0) O0ydaromuecs
UCIIOJNIB3YIOT ClIEyIoIee yueOHO-METOIMUEeCKOe 00ecIIeYeHHE:

1) HenonpousBoactBo : yueOHuk / T.A. beikoBa, JL.M. Bsnosa, HO.M.
Kykapuna, JI.B. Cankuna ; mox o6mi. pen. gon. T.A. beikoBoi. — 4-¢ wu3m.,
nepepab. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexxum nocryna:
https://znanium.com/catalog/product/1014190

2) Kopuees, U. K. Ynpasnenue nokymentamu : yueonuk / M.K. KopHees,
A.B. ITmenko, B.A. Mamypues. — Mocksa : UTHOPA-M, 2020. — 300 c. Pexum
nocTymna: https://znanium.com/catalog/product/1068920

3) OCHOBHI JIEIONPOU3BOJICTBA : yueOHOe mocobdue / A.M. Acammes, ..
Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. — 2-e u3a., ucnp. u aomn. — MockBa :
NHOPA-M, 2021. — 146 C. Pexum JOCTyIIa:
https://znanium.com/catalog/product/1246746

4) Donn OIIEHOYHBIX u METOINYECKUX MaTepPUaIOB 10
TUCIUTIINHE«J[OKYMEHTOO00POT U AETIONPOU3BOICTBOY.

7.D0H/ OLIEHOYHBIX U METOAHYECKIUX MATEPUAJIOB /Il IPOBEAeHUS
NPOMeKYTOUYHOI aTTecTauuu 00y4YAKIIHUXCS MO JUCIUNINHE

Bonpocsl AJ1s1 NpoBeAeHUsI IPOMEKYTOYHOM aTTecTaluu (3auera)

1. O6ocHOBaHUE HEOOXOAUMOCTH O0YUYEHHS TIOKYyMEHTALIUOHHOMY

00€eCIevYeHnI0 U €ro aBTOMaTU3aIl1H.

JlokyMeHTO000pOT B opranuzanuu. Pabora ¢ BXOASIIMMH JOKYMEHTaMHU.

Knaccudukatopsl 1TOKyMEHTOB.

@opMHUpPOBaHUE U XPAHEHUE JE.

Pernmamenranus nenonpons3BoicTBa

[Ipesentanus. Ee ¢pynkius u HazHauenue. OCHOBHBIE 3JIEMEHTHI.

OCHOBHbBIE MOHATUS JOKYMEHTAIIMOHHOTO OOECIEUEHUs] YIpaBJICHUS

(Z1e7101pOr3BOICTBO, JOKYMEHTOOOOPOT, JOKYMEHT, PEKBU3UT, U Ap.).

8. OpraHuzalMOHHbIE JOKYMEHThl. MX @yHkuMM UM Ha3HadeHHe. YcCTaB
OpraHu3aLuu.

9. OcHoBHbIEC (DYHKIIUU TOKYMEHTA.

10. Opranuzaunonsusle JoKyMeHTbl. Mx ¢yHkuum u HaszHaueHue. llltatHoe
pacrnucaHue.

11.Yaudukanuus u ctTanapTu3anus 10KyMEHTOB.

NownkEwDd



12. Opranuzaunonsbie JOKyMeHThl. X pyHkunu 1 HazHayeHue. JlomKHOCTHAS
WHCTPYKIIUS.

13.bnank. [lonstue 6manka. TpeboBanus kK 0hOpMIICHHIO OJIAHKOB.

14. PacniopsiautenbHble JOKYMEeHTHI. UX QpyHKmu u Ha3HaueHue. [Ipukas no
OCHOBHOM J€ATEIbHOCTH.

15.PexkBu3ut. [loHsTHE pEKBU3UTA, MOPSAIOK UX OHOPMIICHUS.

16. CnpaBoyHO-UH(POPMALIMOHHBIE TOKYMEHThl. VX (QyHKIIMU W Ha3HAuYeHHE.
AKT.

17. TexHnueckue CpeacTna, UCIOJIb3yEMBIE B IEJONPOU3BOJICTBE.

18. CripaBouHO-uH(pOPMALIMOHHBIE JAOKYMEHTHI. VX (QyHKIMM U Ha3HAuYEHUE.
[IpoToxou.

19.bnank. Bunsl 6mankoB. OcoGeHHOCTH UX OOPMIICHHUS.

20. ToxymeHTOO0OpOT B oOpranu3anuu. PaboTa ¢ HCXOASIIUME TOKYMEHTAMHU.

21.bnank. BapuaHThl pacnonoeHus peKBU3UTOB Ha OJIaHKaX.

22. IloaroToBKa u nepenayda Jeji B apXuB.

23 IlpaBuna odopmiieHuss AaT, HyMEpalMH CTpaHUl, odopmieHHs TaOIuIl,
MaTeMaTU4YeCcKuX (POpMyJl U COKpAILICHUH.

24. PacniopsiauTenbHble JOKYyMEHTBI. X GyHKIIMK M HA3HAueHue. Y Ka3aHue.

25.JlokymeHT0000pOT B opranuzanuu. [Iporecc KOHTpOIs UCTIOTHEHUS
JOKYMEHTOB.

26. CrpaBo4HO-UH(DOPMALIMOHHBIE TOKYMEHTHL. VX QpyHKIIMK 1 Ha3HAUYECHHE.
OOBbsicHUTENbHAS U JOKJIaHAS 3aITUCKH.

27.JlokymeHT0000pOT B opranu3anuu. PaboTa ¢ BXOAAIMMHU JOKYMEHTAMH.

28. PacniopsimutenbHble  JOKyMeHTh. WX  QyHKuMM W Ha3HaueHue.
Pacnopsixenue.

29.0cHOBHBIE IOHITHS JOKYMEHTALIMOHHOTO 00ECTICYeHUSs YIPaBICHUSI.

30. CnpaBoyHO-UH(POPMALIMOHHBIE TOKYMEHThI. VIX QyHKIMKM 1 Ha3HAYEHHE.
[Iporoxko.

IIpumepHbIe NPAKTUKO-OPUEHTHPOBAHHbIE 321aAHUA

1.OpopMuUTh npuka3 o Ha3HAYEHUH OTBETCTBEHHOTO 3a OOpaIeHHE C

onankamu npennpusitus B coorserctBuu ¢ ['OCT P 6.30-2003.

2.0dopMHTH POTOKOJT 3aCE€NaHUS YKCTIEPTHON KOMUCCHHA B COOTBETCTBUU C

THIIOBOY MHCTPYKIMEN IO AEIIONPOU3BOJICTBY.

3.CocTaBuTh CiIy:KeOHYIO 3aIICKy Ha MOOUIPEHUE COTPYIHHKA,

MNCPEBLINTOJIHMBIICTO ITJIIAHOBLBIC ITOKA3aTCIIN.

[lonHBIM KOMIIIEKT SaﬂaHI/Iﬁ Hn 3TallOB (1)0pMI/Ip0BaHI/I$[ KOMIICTCHIIMHN

npenacrabieH B DoHAE OI[EHOYHBIX U METOJAMYECKUX MATEPHAIIOB JIJIsl MPOBEACHUS
MPOMEKYTOUYHOM aTTeCTaluu OO0ydYarouuxcsi Mo AUCHMIUIMHE, O(OPMIICHHbBIN
OT/ICJIbHBIM IOKYMEHTOM, IPEICTABIIEH B MPUIIOKEHUU 1.

10



8. IlepeyeHb OCHOBHOM, 10NOJTHUTEJIbHON YUeOHOM JIUTEPATYPbl, PeCypPcoOB
HH(POPMAIMOHHO-TEJIEKOMMYHUKANMOHHOM ceTn « MHTEepHET?, HEOOXOAMMBIX
JJISI OCBOCHHUS JUCUMIIJIMHBI (MOYJIs)

a) HOpMATHBHbIE MPABOBbIE AKTHI

1) Hatimonanensiii ctangapt PO I'OCT P 7.0.8-2013 "Cucrema ctaHaapToB
no uHdopmaiu, OUOIMOTEUHOMY M M3AATENbCKOMY Jeiy. Jlenonpou3BoacTBO U
apxuBHOe neno. Tepmunsl u onpeneneHus" (yTB. mnpukazom DenepaabHOro
areHTCTBA M0 TEXHUYECKOMY PETrYIMPOBAHUIO U MeTpoioruu oT 17 oktsadps 2013
r. N 1185-cT)

2)I'OCT P 6.30-2003 «YHuduuupoBaHHblE CHUCTEMBbl JOKYMEHTALWU.
YuudummpoBannass ~ cucteMa — OpPTaHM3AlMOHHO -  PACTIOPSAUTEIHHOU
noKyMeHTauu. TpeboBaHus K 0(pOPMICHUIO TOKYMEHTOB

3) TOCT P 7.097-2016 «Cucrema cTtaHgapToB 1o HHQpOpMaIuHu,
OuOMMOTEeUHOMY U H3AaTeNbcKoMy Jeny. OpraHu3alMOHHO-PACTIOPSAUTENIbHAS
nokymeHTanus. TpeboBaHus K 0(DOPMIIEHHUIO TOKYMEHTOBY

0) OCHOBHAasI JiUTepaTypa:

1) HenonpousBoactBo : yueOHuk / T.A. beikoBa, JL.M. Bsnosa, HO.M.
Kykapuna, JI.B. Cankuna ; mox o6mi. pen. gon. T.A. beikoBoi. — 4-¢ wu3m.,
nepepab. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexxum nocryna:
https://znanium.com/catalog/product/1014190

2) Kopsrees, U. K. Yopasnenue noxymentamu : yuebnuk / N.K. Kopuees,
A.B. ITmenko, B.A. Mamypues. — Mocksa : UTHOPA-M, 2020. — 300 c. Pexum
noctyna: https://znanium.com/catalog/product/1068920

3) OCHOBHI JIEIONPOU3BOJICTBA : yueOHOe mocobue / A.M. Acammes, ..
Muponosa, E.A. Kocapesa, ['.I'. BykoBuu. — 2-e u3a., ucnp. u gon. — Mocksa :
MHOPA-M, 2021. — 146 C. Pexum JOCTyTa:
https://znanium.com/catalog/product/1246746

B) JONOJIHUTEJILHASA JINTEpaTypa:

1)  HuadopmannoHHbIE TEXHOJOTHH B IOKYMEHTAlMOHHOM O0OecreueHun
yopaBjieHUsT U apXxuBHOM jene : ydyeOnuwk nis By3oB / H. H. Kynaes, T. B.
Kongpamosa, E. B. TepentrseBa, A. I'. ®abpuuno / mox o6mi. pexa. H. H.
Kynsiea. - MockBa : Jloroc, 2020. - 408 <c¢. Pexum jgocrtyna:
https://znanium.com/catalog/product/1211641

2)  Kabamos, C. [). DnexTpoHHOE TPABUTEIHCTBO. IJIEKTPOHHBIN
JTOKyMeHTOo00opoT. Tepmuusl u ompenenenus : ydeOnoe mocodome / C.1O.
Kab6amoB. — MockBa : HMH®PA-M, 2021. — 320 c. Pexum pocryna:
https://znanium.com/catalog/product/113215

3)  DNeKTpOHHBIH JOKYMEHTOOOOpPOT U oO0ecredeHue O€30MacHOCTH
crangaptaeiMu cpeactBamu WINDOWS : yue6Hoe mocobue / JI.M. EBnokumoBa,
B.B. Kops6kun, A.H. ITsuibkun, O.I'. I1IBeukoBa. - Mocksa : KYPC, 2019. - 296
c. Pexxum nocryna: https://znanium.com/catalog/product/1001864

4)  KonduneHuuaibHoe JEJ0MPOU3BOJICTBO u 3alUIICHHBIN
ANEKTPOHHBIN TokymMeHTooOopoT : yueOHuk / H. H. Kynses, A. C. JémymkuH, T.
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B. Kongpamosa, A. I'. ®abpuunoB ; nox o6mi. pen. H. H. Kynsesa. - 2-e u3n.,
nepepadb. u gom. - MockBa : Jloroc, 2020. - 500 c¢. Pexum nocryna:
https://znanium.com/catalog/product/1212394

r) pecypchl ceTH «IHTepHET»:

1) Bcé o nenonpousBoacte http://delo-ved.ru/

2) Jenonpou3BOACTBO U JOKyMEHTOOOOPOT  Ha  MPEAIPHITHH.
http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe  Aenonpou3BOACTBO U TpyAoBoe  mpaBo.  http://hr-
portal.ru/rubric/kdp

4) DnextponHas 6ubimoreka HR-cnermanuctos. http://www.hrm.ru/

9. MeToan4yeckue yKa3aHus 1Js1 00y4ar0MXCH M0 OCBOCHHUIO
AUCHUIIMHBI(MOAYJIS1)

CamocrosiTenbHast TOATOTOBKA 00YYAIOIIUXCs MPOBOAUTCS JUIsl YIITyOJIeHUS
U 3aKperuieHHs] 3HAHWW, TOJYYSHHBIX Ha JIGKIMAX M IPYTHX BUAAX 3aHATHH, s
BBIPAOOTKM HAaBBIKOB CaMOCTOSITEIBHOTO MPUMEHEHHsS] HOBBIX, JAOMOJHUTEIBHBIX
3HAaHUI U OJATOTOBKH K MPEICTOSAIIMM y4YEOHBIM 3aHATHUSM, 3aUETYy.

BaxHbpIM  ycrnoBHEM YCHEIIHOTO M3YYEHHS JUCHUIUIUHBI  SBISETCS
nocemienue jexknuii. [lox mocemenuem nojapasymeBaercs He (popma MacCUBHOTO
IPUCYTCTBHS, @ aKTUBHAs paboTa Mo u3y4yeHHIo HoBoro marepuana. [loaroroska k
JICKIIMOHHBIM 3aHATUSM BKIIIOYAeT B ceOs aHalIM3 MpeiaracMbIX A U3y4eHUs
BOMNPOCOB, M3yYE€HHE HOPMATUBHBIX MCTOYHUKOB M Y4YeOHOM U HAay4dHOH
JUTEpaTypel MO paccMaTpMBaeMbIM BOIIpOcaM JIeKIHMH. B mpouecce nekuuu
oOydaromuicss MOXET 3aJaBaTb YTOUHSIOIIME BOMPOCHI,  OCYIIECTBUTH
B3aMMOCBS3b HOBOTO MaTepuana C Y€ H3Y4YCHHbIM, MOJITOTOBUTH 0a3y mms
3¢ (EKTUBHOTO HCIOIb30BAHUS IMOJYYCHHBIX 3HAHUM, OOJNErYyuTh MOATOTOBKY K
NPaKTUYECKOMY 3aHATHIO. DQPQPEKTUBHBIM CHOCOOOM (HUKCAMU JIEKIIMOHHOTO
MaTepuaia SBISETCS KOHCIIEKTUPOBAHHE, NPEICTaBISIONIee COOOW HE TOJIBKO
¢uKcanuio BaKHEHIIUX MOMEHTOB JIEKIMM, HO W YyKa3aHHE MPUMEpOB s
HOHUMAaHMSI TOTO WM HHOTO TEOPETUYECKOr0 MaTepHara.

[Ipu moAroTroBke K MPaKTHYECKOMY 3aHATHUIO HEOOXOJUMO HCIIOJIB30BaTh
KOHCIIEKTUPOBAaHHbIE MaTepHalibl JIeKUIUi, Yy4eOHYI0 M HAay4HYIO JIUTEpaTypy.
[TonroroBka OTBETOB MO BHIHOCUMBIM Ha OOCYKIEHHE BOMPOCAM MPAKTHUUECKOTO
3aHATUS BKJIIOYAET B ceOsl HE TOJBKO MPOYTEHHE MaTepHalia, HO M €ro aHaiu3 U
KPUTHYECKYI0 OLEHKy.. OOydaromemycsi cieayeT BbISIBUTh MaJjoOU3ydeHHbIE
aCTeKThl PACCMAaTPUBAEMBIX BOIPOCOB, MPOSBUTh WHUIIMATUBY IMPH MOATOTOBKE K
PAKTHYECKOMY 3aHSTHIO.

[Ipy moOAroTOoBKE K MPAKTUYECKUM 3aHATUSAMU U 3a4€Ty PEKOMEHAYETCS
CHUCTEMaTH3UpPOBaTh 3HAHUS, M300pakas MX B TAaOMUYHOM, TpapUuecKOM WU
CXEMaTHYHOM BHUE. ITO MO3BOJIUT YCTAHOBUTH B3aMMOCBSI3b U3y4aeMbIX SBIICHHIA,
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YIOPOCTHUT 3aJady 3allOMHHAHMUS MaTepuaja, OOJErdyuT MpoIecc MPaKTHUYECKOrO
MPUMEHEHUS MTOJTYYEHHBIX 3HAHUM.

3amaueli  MPaKTUYECKUX  3aHSATHM  SIBISIETCS  BbIpAaOOTKAa  yMEHUs
UCIIOJIb30BaTh TEOPETUYECKUE 3HAHMS, TMPOSIBUTH HAIMYME MPAKTUYECKUX
HaBbIKOB. Ilpy  moAroToBke K  MPAKTHUYECKOMY  3aHATUIO  CIEAyeT
3a0J1arOBPEMEHHOI0 00€CHeunTh Halu4yhe HEOOXOAUMO [JIsi JAAHHOTO 3aHSTHUS
MaTepuaa, CaMOCTOSITEJIbHO TOBTOPUThH PaHEE N3YUEHHbIE TEMBI.

JIIsi  yCHenrtHoro OCBOEHUS JUCIUIUIMHBI BaKHBIM  SIBJISIETCST YMEHHE
paboTaTh ¢ TepMUHAMHU U HX ompeaencHusMU. g paOoTbl ¢ TEPMUHOJIOTHEN
(b (HEKTUBHBIM SBIISIETCS] UCIOJIb30BAaHUE KaK YYCOHOW M HAYYHOU JHMTEpPaTypHI,
TaK U IOPUAUYECKUX U (PUITOCOPCKUX CIIOBAPEH.

Pabota ¢ TepMHHaMU MOKET OCYIIECTBISATHCS Kak B (pOpME COCTaBICHUS
COOCTBEHHBIX TEMAaTHYECKHX CIIOBAapUKOB MJsi YyAOOCTBA M CKOPOCTH IOMCKa
HeoOxoaumoro TepmuHa. C  3TOM 1ENbl0 HEOOXOJUMO KaXIbId  HOBBIN
BCTPEYAIOIINIICS TEPMUH 3alUChIBATh U BO BPEMsI MOJTOTOBKH K CEMHHAPCKUM U
PaKTUYECKUM 3aHSTUSIM YKa3blBaTh COOTBETCTBYIOIEE ompenencHue. B ciyuae
BO3HMKHOBEHHUSI CJIOKHOCTH BBIOOpA OIpEAENICHUs] W3 HMEIoIIerocss o0bema B
paMKax Hay4YHOrO 3HAHHUS HEOOXOJMMO 3aJaBaTh BOIPOCHI MPENOAaBaTEIO B
paMKax JIEKIIMOHHBIX U MPAKTUYECKUX 3aHSITHM.

WNurepakTtuBHble  (GOpMBI  MPOBEACHUS  3aHATUA 1O  JAMCLMIUIUHE
«/lokymenmoobopom u 0enonpouzso0cmeoy BKIOYAIOT B C€0s CIEAYIOUINE BHIbI
3aHATHUM:

- HMHTEPAKTUBHBIE JIEKIUH, TMPEANOJaraloT HCIOIb30BaHUE METOoJa
npo6sieMHOro u3joxkeHus. [Ipu TakoM MoaXoje JEeKIHsl CTAHOBUTCS MOXO0KEH Ha
JIMAJIOT, TMPENoJaBaHue UMUTHUPYET HCCIIEIOBATENbCKUN TMpolecc (BBIABUTAIOTCS
NEPBOHAYAIBHO HECKOJIBKO KJIIOYEBBIX MOCTYJIATOB IO TEME JIEKIUHU, U3JI0KEHUE
BBICTPAMBAETCS 10 MPUHIUITY CAMOCTOSITEIBHOTO aHaliu3a H  000OIeHUS
CTyJIeHTaMH Yy4e0HOro Marepuana). JTa METOAMKa IMO3BOJIIET 3aUHTEPECOBATh
CTYyJIeHTa, BOBJIEYb €ro B Ipoiiecc o0yueHus. [IpotuBopeursi HAy4YHOrO MO3HAHUS
PacCKpBIBAIOTCSI TIOCPEJCTBOM TMOCTAaHOBKM MpoOJeMbl. YueOHas mpodiieMa u
npoOsjeMHasi CUTyalusl SIBJSIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMIIOHEHTaMU
npobiemHoro obyuenus. [lepeq HauamoMm M3ydeHHUs ONpPEAENIEHHON TeMbl Kypca
CTaBUTCA TNEpea CTyJIEeHTaMH NpOOJEMHBIM BOMPOC WIM JaeTcs MNpoOJieMHOE
3aganue. CTUMynIHpys paspelieHue MpoOJiieMbl, MpenojaBareilb CHUMAET
IPOTUBOPEUHS MEKIY MMEIOIIUMCS €€ TIOHUMaHUEM U TpeOyeMbIMU OT CTYJEHTa
3HaHUSIMU. D(OPEKTUBHOCTH TAKOTO METOAA B TOM, YTO OTHEIbHBIC MPOOIEMBI
MOTYT MOJHUMATHCS CAMHMHU CTyJAeHTaMmH. [ JIaBHBIM ycrex JaHHOTO METOJa B
TOM, 4TO TpemnojaBaTeNlb I00MBAeTCA OT ayAUTOPUU «CAMOCTOSTEIHHOTO
pelleHus» TOCTaBIEHHOW mpobiaembl. OpraHuzanus TpoOIeMHOT0 O0ydeHHUs
NPEACTABIACTCS JOCTAaTOYHO CIIOKHOM, TpeOyeT 3HauYuTEIbHOM MOATOTOBKH
aexktopa. OHAKO Ha HAYaJIbHOM 3Talle MCIOJIb30BAaHUSI ATOTO METOJa €ro MOXKHO
BHEJIPSATh B CTPYKTYpPY T'OTOBBIX, paHee pa3pabOTaHHBIX JIEKIUH, MPAKTUYECKUX
3aHATUH KaK JIOMOJIHEHHUE.
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- TPYHONOBBIE JUCKYCCHM, NPUMEHSAIOTCS i OOECHEYeHHsT HaBBIKOB
KOMaH/JHOM pa0dOThl U MEXJIMYHOCTHON KOMMYHUKALUU U MPEICTABIAIOT COOOM
OLICHOYHOE CpEACTBO, IO3BOJSIOLIEE BKIOYUTH OOYydYaloIUXCsl B IPOLECC
OoOCYXJ€HUSI TPEACTABICHHOM TEeMBbI, MNpOOJIEMBbl M OLIGHUTh MX YMEHHUE
apryMEHTUPOBAaTh COOCTBEHHYIO TOUKY 3peHusa. Kpome Toro, B Xxoae 3aHATHI
IPOBOASTCS KPYTJIbIE€ CTOJIBI 1O 33 aHHBIM TEMAaTHUKAM.

- pOJIEBbIE WIDPBI, NPEACTABISIIOT COOOW MOJAEIUPOBAHUE CHUTyallud, B
KOTOPOW y4YaCTHHKAM MpPEAJIaraeTcs MPUHATH ONPENETICHHYI0 MO3UIMI0 (POJib) U
3aTeM BBIpa0dOTaTh CHOCO0, KOTOPHIA MO3BOJUT MPUBECTH 3Ty CHUTYAIHIO K
Hauy4memMy pesyibTaty (urpa). PoneBeie urpel Hambosiee 3(DPEKTHBHBI Kak
CPEICTBO MPUOOPETEHUST M COBEPILICHCTBOBAHUS HABBIKOB HEMOCPEICTBEHHOTO
MEXJIMYHOCTHOTO OOINEHUsI, KOMaHAHON pabOThl, a TAaK)Ke€ HABBIKOB MPUHSATHUS
pEeLIeHUN.

- TPEHUHIH, JJI1 O0ECIeUeHUsI HABBIKOB MPUHATUS PEUIEHUNA M JMAEPCKUX
kauecTB. IIpoBenenue 3aHsaTHi B (QOpME TpEHMHIra IMPEANONAracT IpOLECe
IOJIy4YEHUS] HaBBIKOB U YMEHUI B KaKOH-IMO0 00J1IaCTH NOCPEACTBOM BBIIIOJIHEHUS
NOCJIEA0BATEIbHBIX 3aJaHUN, JEHCTBUM WM UTp, HANPABICHHBIX HAa JOCTHKEHUE
HapaOOTKM M PAa3BUTUS TpeOYeMOro HaBblKAa. TpPEHUHI MO3BOJIAET AATh €ro
y4acTHUKaM HEJIOCTAIOILYI0 MH(OpMaLN0, CPOPMUPOBATH HABBIKH YCTOWUYMBOCTH
K JIaBJICHUIO, HaBbIKM 0€30macHOro mnosefeHus. HeocrnopuMbIM AOCTOMHCTBOM
TPEHHMHIa SIBIISIETCS TO, YTO OH OO0ECHeurMBaeT aKTHBHOE BOBJICYEHHE BCEX
YYaCTHUKOB B Tmpolecc oOyueHus.Paznuunble CHUTyalud, BO3HHUKAIOIIUE B
rpynnax TPEHUHTa, SBISAACH YI€OHBIMHU U B 3TOM CMBICIIE YCIOBHBIMU, UTPOBBIMH,
Uit 00y4aeMOoro BBICTYIAIOT KaK BIIOJIHE peajibHbIE CUTYallMH, B KOTOPBIX HAJ0
JIEWCTBOBAaTh CO BCEM OTBETCTBEHHOCTBIO 34 pE3yJIbTAT JCUCTBUA. UyBCTBO
OTBETCTBEHHOCTH 3/1€Ch 0C000€: HE TOJBKO TMepea caMuM CcoOOi, HO U Tepen
napTHEpamMM IO TpyMIe, TaK KaK YCHEIHOCTb AECHCTBUS Ka)XXAOrOo— 3TO  3aJI0T
ycrexa AesaTeIbHOCTH BCEH TPYIIIIbI.

- aHaJIM3 CUTyauu# (Kelc-MeToJ]) — TEeXHUKa O0Y4YEeHMsI, MUCIOJb3YyHoIIast
OMHCaHUE peaJbHbIX curyanuil. OOyuarouecss OJKHBI IPOAaHAIM3UPOBATH
CUTYaLMIO, pa3o0paTbcs B CyTH MPOOJEM, MPENTIOKUTh BO3MOKHBIE PEIICHUS U
BbIOpaTh Jydllee U3 HUX.B OCHOBE MeTo/la KOHKPETHBIX CHUTyalUH JIEXKUT
ONHCAaHNE KOHKPETHON MpO(ecCHOHATBHON NEATEIbHOCTH WIH SMOLMOHAIBHO-
IIOBEJICHUYECKUX AaCIIEKTOB B3aUMOAECUCTBUSA Jtoneu. IIpm M3ydeHuMm KOHKpPETHOU
CUTyallud, W aHaju3e KOHKPETHOTO0 NpuUMepa CTYIEHT JODKEH BXHUTHCS B
KOHKPETHbIE OOCTOATENbCTBA, IMOHATh CHUTYyalMIO, OLEHUTh OOCTaHOBKY,
OTIpEeIeNUTh, €CTh JIM B Hel mpobiiema U B 4eM ee cyTb. OnpeaenuTs CBOIO poJib B
peleHnu IpooOIeMbl U BEIpabOTaTh 11€1€CO00Pa3HYI0 TUHHUIO TTOBEICHUS.

OneHoyHsle ¥ METOAMYECKHME  MaTepHalibl [0  JAMCLIUILIINHE
«/loxymenmoobopom u denonpouzsoocmeoy npeactapiiensl B @OMM.

IIpy nNOArOTOBKE K MPOMEXYTOYHOMY WM HTOTOBOMY TECTUPOBAHMIO
HEOOXOMMO M3yYUTh TEOPETUYECKUN U MPAKTUYECKUN Marepuaa. TecToBble
3a/1aHus (C MepeuyHEM BO3MOXKHBIX BapUAHTOB OTBETOB, CPEAN KOTOPBIX XOTS Obl
OJIMH OTBET SIBJISIETCS HEBEPHBIM) OOECIEUMBAIOT CTPYKTYPHOCTb MBILUICHUS,
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BBIHYK/ICHHOTO BBIOpaTh U3 MPEIJIOKEHHBIX BApPUAHTOB OTBET BCE NMPaBUIIbHbBIC
BapuaHThl. TecToBble 3aJjaHUsI HAa YCTAHOBJIEHMSI COOTBETCTBHS IOPa3yMEBAIOT
HEOOXOJUMOCTh MpPOSBIEHUS HE TOJIBKO 3HAHMs Y4YeOHOro Marepuana, HO M
YMEHMsI TIPUMEHATh MpaBuia (QopManbHON JIOTWKHU. TecToBbIE 3aJaHHs Ha
yHOPSA0YEHUE HANPABJIEHbl HAa YCTAHOBJIEHUE JIOTMUECKOH IOCIIEI0BATEIbHOCTH
paccMaTpuBaeMbIX SIBJICHUM (BpEMEHU CYIIECTBOBAHUS SBJICHUM, PACIOJIOKEHUs
CTPYKTYPHBIX 3JIEMEHTOB IIPABOBBIX JOKYMEHTOB U T.I1.).

OddexkTuBHBIM CcrOCOOOM 1T TOATOTOBKA K TECTUPOBAHUIO SIBIISICTCS
paboTa 0OydJaromierocsi Mo PEIICHUIO TeCTOBBIX 3aJlaHUi, TIPEIOCTABICHHBIX IS
CaMOCTOSITENIbHON paboThl. Takke mpuU MOATOTOBKE K Tako (popme KOHTPOIsS
3HAaHUH, KaK pelIeHUe TECTOBBIX 3a/IaHuM, CIEIYeT CaMOCTOATEIbHO MOMBITATHCS
npopaboTaTh paccMaTpuBaeMble B TUCIUILUIMHE BOMPOCH B ()OpPME COCTaBICHUS
TECTOBBIX 3aIAHUM.

IIpy moaroTroBke K 3a4eTy CileIyeT MMEThb B BHUJIY, YTO OH SBISETCS
UTOTOBOW (POPMOI KOHTPOJISI [0 U3YUEHHUIO JAHHOW y4yeOHOM NUCUUIUIMHBI. 3a4eT
[oJIpa3yMeBaeT  MAaKCUMaJIbHYH0  KOHIEHTPAlUIl0 3HaHUW W YMEHUH,
IpENoJIaraolliuX MOJIHOE U3yUYEeHUE MaTepraa JUCIUILINHBL.

3auer mnpoBoAUTCA B (QOpME YCTHOTO COOECelnOBaHuUs, BbINOJHEHMS
NUCBMEHHOrO 3ajaHus. Pemenue mnpenonaBarenst 00 UTOTOBOW — OLIEHKE
OPUHUMAETCS 10 PE3yJibTaTaM YCTHOI'O OTBETa HBBIIOJHEHHOI'O MHCbMEHHOIO
3aJ]aHusl, B 3aBUCUMOCTH OT LIKaJIbl OLIEHKH.

B kadectBe HCTOYHHMKA JOIMOJHUTEIBHBIX MaTepUATIOB PEKOMEHAYETCS
MOJIb30BaThCs MH(pOpMalMel OTKPBITOro JocTyma ceTu Internet (maHHBIMU
UH(POPMaIMOHHO-TIPABOBBIX U 00pa30BaTENbHBIX MMOPTATIOB, O(UIIMATBHBIX CAUTOB
MUHHUCTEPCTB, BEJOMCTB, OTACJbHBIX OpraHU3alluil, JAHHBIMH TOCYIapCTBEHHOMN
CTaTHCTUKH, pe3yJbTaTaMH 3KCHEPTHO-aHAJUTHYECKUX 0030poB). Kpome Toro,
MOKHO BOCIIOJIb30BaTbCSl BO3MOYKHOCTSIMH CIIPABOYHO-IIPABOBBIX CUCTEM, 0a3bl
KOTOPBIX COJAEPKAT HE TOJIBKO TEKCT HOPMATUBHBIX aKTOB, HO U HAay4YHbIE CTaTbU
no pazauuHbiM  BompocaM  (Hampumep, CIIC  «Koncynasrant  Ilmrocy).
PexoMeHayeTcst TakkKe UCIONIb30BaTh AJIEKTPOHHO-OMOINOTEYHbIE CUCTEMBI.

10. Oco0enHoCcTH OCBOECHHSA TUCIHHUILINHBI 1J15 HHBAJHUI0B M JIUII C
OrpaHNY€HHBIMU BO3MOKHOCTAMMU 3/10POBbA

OOyueHue 0OydYarOUIMXCS C OrPAHUYCHHBIMU BO3MOXHOCTSIMH 37I0POBbS
Ipyd HEOOXOJMMOCTH OCYIICCTBISICTCS HAa OCHOBE aJalTUPOBAHHOW pabodveii
OporpaMMbl  C  HCIOJBb30BAHMEM  CICHUATBHBIX  METOAOB  OOydYeHHs] W
JTUIAKTHYECKUX  MaTepUalioB, COCTABJICHHBIX C  y4eTOM  OCOOCHHOCTEH
NCUXO(HU3UUECKOTO PAa3BUTHSA, WHAWBUIYAIbHBIX BO3MOXKHOCTEH W COCTOSIHHS
3JIOPOBbsI TAKKUX O0ydaromuxcs (00yJaromnerocs).
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B nensix ocBoeHust yueOHOM mporpaMMBbl TUCHUIUIUHBI €/JOKYyMeHmoob6opom
U 0enonpou3so0cmeo» NHBAUIMAAMHU U JTUI[AMH C OTPaHUYEHHBIMU BO3MOXHOCTSIMU
310poBbst UHCTUTYT 0OecrieunBaeT:

— JUI MHBAJHJOB M JIMIl C OTPAaHMYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbS T10
3pEHHIO: pa3MelleHle B JAOCTYIHBIX JUIsi 0Oy4YarONIMXCs, SBISIOMIUXCS CIETBIMU
WIM CIAa0OBUISIIMMHU, MECTaXx M B aJalTUPOBAHHONH (QopMe CHpaBOYHOMN
UHpOpPMALlMM O paclucaHuM YYeOHBIX 3aHATHI; NPUCYTCTBUE aACCHCTEHTA,
OKa3bIBAOIIIETO oOyuaroniemycs HEOOXOUMYIO MIOMOIIIb; BBIITYCK
aJIbTEPHATUBHBIX (POPMATOB METOJWYECKUX MaTEpUajoB (KPYMHBIM MIPUPT WUIH
ayauoQaiiier);

— U1 MHBAJUIOB U JIUI] C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 37I0POBBS 11O
CIIyXy: Ha/JIeXkKallMMHU 3BYKOBBIMH CPEACTBAMH BOCIIPOM3BEACHNE HHPOpMALINY;

— N7 UHBAJIUAOB U JIMI[ C OTPAHMYECHHBIMH BO3MOXKHOCTSIMU 370POBbS,
UMEIOIIMX  HApyIIEHUs  ONOPHO-IBUTrAaTEJIbHOTO  ammapara:  BO3MOXXKHOCTb
OecnpernsaTCTBEHHOT0 JOCTyIa 00yJaomuxcsa B yueOHble TOMEIIEHHS, TyaleTHbIe
KOMHATHI U IpyTUe MOMEIIEHHUs, a TaKXKe NpeObIBaHNEe B YKAa3aHHBIX OMEIICHUSX.
OOyuaromumecs U3 uucia uHBaIMAoB M Jui ¢ OB3 obecrnieueHbl Me4aTHBIMU U
(MM AIIEKTPOHHBIMU 00pa30BaTEeILHBIMU pecypcamu B (hopMax, alaTHPOBAHHBIX
K OTpaHMYeHUSIM UX 3710poBbsi. OOpa3oBaHue O0YyYArOIIMXCS C OTPAHUYCHHBIMU
BO3MOKHOCTSIMH 3JI0OPOBbSI MOXET ObITh OPraHU30BaHO KaK COBMECTHO C JPYTHMMHU
00y4aroIMMUCS, TaK U B OTACIBHBIX TPYIIAX WX B OTAEIbHBIX OpTraHU3aIUsIX.

11. Ilepevyenb MHPOPMANUOHHBIX TEXHOJIOTH, MPO(eccCHOHATBLHBIX 0a3
JAHHBIX, HCI0JIb3yEeMbIX MPH O0CYLIECTBICHUN 00Pa30BaTeJIbHOI0 MPoLecca
N0 JUCHHUILIUHE (MOYJII0), BKJIIOYAS NepevYeHb MPOrPAMMHOI0 odecrneyeHus
U MH(OPMALHOHHBIX CIIPABOYHBIX CHCTEM

[IporpamMmMHOe oOecrieueHue:

1. Omnepanuonnas cucrema (MicrosoftWindowsIIponpuemapnas);,

2. [TakeT odpuchbix porpamm (MicrosoftOfficellponpuemapnas);

3. Web-6pay3zep (Mozilla Firefox GNU Lesser General Public License);

HNupopmaninoHHbIE CIIPABOYHBIE CUCTEMBI:
1)  ABromaTtusupoBaHHas HWH(POPMAaLMOHHAs OWUONIMOTEYHAs CcHUCTEMaA

Marc21SQL;
2)  CnopaBouno-npaBoBas cuctema «KoncynbrantlLirocy

12. MaTepuanbHo-TeXHHYecKasi 0a3a, He0OXoAMMAas JIS OCYIIeCTBJIEHUS

00pa30BaTeJILHOIO NMPOLECcca Mo IMCHUIIHHE (MOYJII0)
Crneunuaju3upoBaHHbIC AYIUTOPHH:
VYueOHast ayauTopus ISl TPOBEACHUS 3aHATUH CEMHUHAPCKOTO0 THIA, KYPCOBOTO
INPOEKTUPOBAHUS (BBINOJIHEHUSI KYpCOBBIX pabOT), TpPYNNOBBIX U HWHAMBUIYaIbHBIX
KOHCYJIbTAIIMi, TEKYILEro KOHTPOJIS U MIPOMEKYTOUHON aTTecTaluy / KOMIBIOTEPHBIN Kiacce
/ TIOMeITIeHUE JJI CaMOCTOSITEIbHOM paboThI ™
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TexHnueckue cpeacrsa 00y4eHusi:

KOMITBIOTEP C IPOTpaMMHBIM OO€CTieYeHHEeM, YKa3aHHbIM B 1. 11, 1ocTynom K cetn
«HTepHEeT» M 00eCIeueHneM IOCTYIIa B 3JIEKTPOHHYIO HH()OPMAITMOHHO-00pa30BaTEIbHYIO

cpeny

Crnenuanu3upoBaHHble AYIUTOPUM:

VYueOHast ayIuTOpHs U MPOBEACHUS 3aHATHH JICKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOTO
TUIA, KypCOBOIO NPOEKTHPOBAHUS (BBINOJHEHMS KYPCOBBIX paboT), TIpYNIOBBIX U
WH/IMBUYAJIbHBIX KOHCYJBTAIIUN, TEKYIIEro KOHTPOJISI U IPOMEXYTOYHON aTTecTanuu™®

TexHnueckue cpeacrsa 00y4eHusi:

MYJIbTUMEIUNHBIA KOMIUIEKC

KOMIIBIOTEP C IPOrPaMMHBIM OOecrieueHreM, YKa3aHHbIM B 1.1 1
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