ABTOHOMHOE 00pa30BaTEIbHOE YUPEIKICHHE
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PaGouast mporpamma mo AUCHUIUITMHE «AJIMUHUCTPUPOBAHUE M JOKYMEHTOOOOPOT
B COIMANILHOW paboTe» pazpaboTaHa Ha OCHOBE aKTyaln3upoBaHHOTO Demepalib-
HOT'O TOCYapCTBEHHOTO 00pa30BaTEIHPHOTO CTaHIapTa BBICIIET0 00pa3oBaHus (J1a-
aee ®I'OC BO 3++) no nanpasnenuto noarotosku — 39.03.02.-Conuanbhas pa-
6orta. Hanpasnennocts (nmpoduins) — ConuanbHas paboTa B CUCTEME COLIMATIbHBIX
CITY K0

VYpoBeHs: OakanaBpuaT

Opranuzanus-pazpadotunk: AOY BO JIO «I'ocynapCTBEHHBI MHCTUTYT KOHO-
MUKH, (UHAHCOB, MPaBa U TEXHOJOTHID)

Pa3zpaboTuuk: K.3.H., JIOLL. kadenpsl uGpoBoro MEHEKMEHTA
ITepenbiruna JI.b.

PaccmoTpena n omoOpena Ha 3acemannu kapeapsl «27» okTsaops 2024 r. [IpoTokon
Ne3.

COI'JTACOBAHO:

3aBenytomuii kadenpoit / UymakoB B.H.

PykoBoautens OIT _Cunynosa H.B.



Conepxanue
C.
1. ITOSICHUTENBHAS 3AMUCKA .....eeveernvireeeennee Ommbka! 3akiagka He onpeesieHa.

2. IlepeyeHp MIaHUPYEMBIX PE3YILTATOB O0YUCHUS MO JUCITUTIIINHE, COOTHECEHHBIX
C IUIAHUPYEMBIMH pe3yJbTaTaMHd OCBOSHMsS 00pa30BaTEIbHON IMPOTPaMMBI
....................................................................... Ommobka! 3akiagka He onpeesieHa.

3. MecTo IUCHMIUIMHBI B CTPYKTYpPE 00pa30BaATEIbHON MPOTPAMMEBI .......ceeevvennnee 5

4. O06beM TUCUUIUIMHBI (MOJYJIs) B 3aU€THBIX €IMHUIAX C YKa3aHUEM KOJIMYECTBa
aKaJlEMUYECKUX WA aCTPOHOMHYECKHMX 4YacOB, BBIJCICHHBIX HAa KOHTAKTHYIO
paboty oOyuaromuxcsi ¢ mpernojasareiaeM (IO BUIaM y4eOHBIX 3aHATHI) M Ha
CaMOCTOATENbHYIO paboTy oOyuaromuxcs.... Omudka! 3akiaaaka He onpeaesieHa.

5. ConepxaHue TUCHUTUIMHBI (MOIYJIS), CTPYKTYPHPOBAHHOE 10 TeMaM (paszenam)
C yKa3aHMEM OTBEJCHHOIO Ha HHUX KOJMYECTBA aKaJEMHYECKUX HJIU
aCTPOHOMHMYECKHUX YacCOB M BHJIOB YUeOHBIX 3aHATHHOmMOKa!  3akjgagka  He
omnpejeJieHa.

6. [lepeueHp y4eOHO-METOAMYECKOT0 00ECIICUCHHUS TSI CAMOCTOSATEILHON PabOThI
0OYYAIOIIHMXCS IO JTUCITUTUTIHE (MOJTYITEO) 1evevvreessureresssseesssssessssssessssssesssssnesssssenessnns 8

7.0oHI  OIEHOYHBIX W METOAMYCCKMX  MATepHAIOB  JUJII  IIPOBEICHUS
MIPOMEKYTOUYHOM aTTeCTAMU OOYIAIOIIMUXCS IO JTUCITUIUTHHE ..vvvveervveeessvreeesseneesnnns 9

8. IlepeueHb OCHOBHOH, JIOIMOJHUTEIBHON Y4eOHOM JUTEpaTyphbl, pPEeCcypcoB
MH(POPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHON ceTu «HTepHEeT», HEOOXOAUMBIX IS
OCBOCHUS TACTTUTUTITHBT (MOJTYIISI) 1vvuvvveesssuressssresssssnnessssessssssessssssessssssnsssnsssessnsnnenns 10

9. Meroauueckue ykazaHusi Ui OOyYarOIIUXCA IO OCBOCHHUIO JAUCITUTLIUHBI
(Y001 475 ) PSPPSRI 11

10. ITepeuenr nHGOPMAIMOHHBIX TEXHOJIOTHUM, TPOGECCUOHANIBHBIX 0a3 JIaHHBIX,
UCITOJIb3YEMBIX TP OCYIIECTBICHUN 00pa30BaTEIbLHOrO MpoLecca Mo AUCIUIUIMHE
(Moy:I10), BKJIFOYAs MEPEUEHb MPOrPAMMHOT0 obecriedeHrs U UHPOPMAITMOHHBIX
CITPABOUHBIX CHCTEM ......tveeeeiusrseesesasrsessssassssssssassssssssasssssessaanssssessansssssssssnsnneessans 15

11. MarepuaibHO-TeXHHUECKas 0a3za, HeoOXoaumas Uil OCYIIECTBICHUS
00pa30BaTEIHLHOTO MPOIECCA MO TUCTUTLTAHE (MOIIYITEO) w.vvvevreinveeesereesireesineesneeens 15



1. llosicHUTEIHLHAA 3aIUCKA

Kypc «AaMuHuCTprpOBaHUEe U JOKYMEHTOOOOPOT B COLIMANIbHOM paboTe» 3a-
HUMAaeT Ba)XKHOE MECTO MpH MOATOTOBKE OakanaBpoB mo HampasieHuto 39.03.02.-
CoumanpHas padora.

Ilens Kypca — MPenOCTaBUTh CTYJASHTaM, OYIyIIIUM CHEITUATINCTAM TI0 COIIH-
albHOM padoTe, KOMIUIEKC 3HaHUM, YMEHUN U HABBIKOB B 00JIaCTH IOKYMEHTOBE/IE-
HUS U JIETTIONPOU3BOJICTBA B chepe COIMaIbHON PadOTHI.

3ajgauu Kypca:

— O3HAKOMUTD CTYJICHTOB C MOHITHUEM «IOKYMEHT», «aAMUHUCTPUPOBAHUEY,
«conuanpHas paboTtay, ux GyHKIHUSIMHU U CBOMCTBaAMHU.

— J1aTh 3HAHUS O KIacCU(PUKAIMK IOKYMEHTOB U CUCTEMaMH JJOKYMEHTAIIUH.

— paccMOTPETh JOKYMEHTOOOOPOT B OpraHax COIHMAIbHBIX CITYXKO.

2. IlepeyeHb MIIAHNUPYEMBbIX Pe3yJIbTATOB 00y4YeHMS M0 JUCHHUILIHHE, COOTHE-
CEHHBIX € IVIAHMPYEMbIMH Pe3yJbTATAMHU OCBOCHHUS 00pa30BaTeIbHOM MPO-
rpaMMbl

Jucuurminaa «AOMunucmpuposanue u O0OKyMeHmooo0opom 8 cucmeme coyu-
anbHOU pabomwly y4acTBYeT B (POPMUPOBAHUU CJICIYIONIEH KOMIETEHIIUU (CIIeIy-
IOIIMX KOMIIETEHIINM):

Komnerennuun NuaukaTopsl Jleckpunropsl

MNOIIK- 3.1 Cucremarusupyet | 3HaHusI: OCHOB aJMHUHUCTPUPOBA-
pe3yabTaThl MpO(ecCuOHab- | HUSL M BEICHUS JOKYMEHTAallMd B
HOM JESATEIBHOCTU B cPepe Co-| YUPEKIACHUAX U CIyKO0ax COIMaIb-
[IMaJIbHOW paboTHI B hopme HOM 3allUThl HACEJIECHHUS

OTYETOB. YMeHusl: cuUCTEMaTH3UPOBATh pe-
3yNIBTaThl NMPO(EeCCHOHAIBHON aes-
TEIBHOCTU B 0OOJIACTH COLMAIbHON
paboThI U OTpaXxkaTh UX B popMe OT-
YETHOU IOKYMEHTAIIUHI
HaBbIKH:COCTaBIEHUS OTYETHOU
JIOKYMEHTAILUN COL[UATbHON
CITYKOBI

0OTHI

OIIK-3- CnocoOeH coCcTaBIATh
1 0pOPMIIATH OTYETHI 1O Pe-
3yJbTaTaM Mpo(ecCHOHATBLHOM
JESTSIILHOCTH B chepe colu-

aJbHOM pa




3. MecTO AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeibHOH MPOrpaMMbl

Hucnumunaa 51.0.19 «AnMmusucTpUpoBaHUE U JOKYMEHTOOOOPOT B COIIHU-
aJIbHOH paboTe» SBISETCS 0053aTeIbHOUTUCIIUILIMHOW IS TIOJITOTOBKU CTY/ICHTOB
no HanpasiieHuto 39.03.02.- ConuanbHas paboTa B CUCTEME COLUATBHBIX CITYKO.

[Mudp xom- | IlpeamecTByOMHE TUCITUTLIAHBI
METEHIINH y4eOHOT0 IJ1aHa, B KOTOPBIX
OCBaMBaeTCAd KOMIICTCHIIUS

[Mocnenyromue TUCIMUIIIMHBI Y9e0HOTO
IUIaHa, B KOTOPBIX OCBAaMBACTCs KOMIIETEH-
oL

OIIK-3 -

[IporHo3upoBaHue , MPOEKTUPOBAHUE U
MOJICJIMPOBaHME B COLIMANIBHOM padoTe

[IpousBoacTBEeHHAs IPAKTUKA (TIpeAIu-
IJIOMHAsl IPAKTHKA)

4. O0beM IMCHUILIAHBI (MOAYJIS1) B 3a4€THBIX eIMHUIIAX C YKA3aAHUEM KOJIU-
YecTBA AKAJAeMUYECKUX WIH ACTPOHOMHYECKHUX YaCOB, BbIJI€JEHHbIX HA KOH-
TAKTHYI padoTy 00y4ariuuxcs ¢ npemnojaasareseM (1o BUAAM y4eOHbIX 3aHSI-
THI1) U1 HA CAMOCTOAATEJILHYI0O PadoTy 00y4aroumuxcs

OO61mmas Tpy10eMKOCTh OCBOCHHUS YICOHOM TUCITUIIINHBI « A IMUHUCTPHUPOBA-
HUE U JJOKYMEHTOOOOPOT B COIMAJIBHOM paboTe» COCTaBisAeT 7 3a4CTHBIX CAUHUIIL

i 252 akaJeMudecKux daca.

Cemectp No cemectpa | Ne cemectpa Beero,
aK.4acoB
OO0mmas TpyA0€MKOCTh (BCETOAK. YacoB / 3.€11) 3 4 7
Jlexnun 16 32 48
KonrtakTHas padota
[IpakTHyeckue 3aHATUS 16 32 48
CamocrositenpHas padoTta 120 89 209
Bua npomexxyTouHoin
artectat 3auer /5Kk3aMeH 0,25/8,75 25245 | 2,75/33,25
(koHT.pab.**/ ca-
MOCT. pad.)




5. Conep:xxanne TMCHUILIMHBI (MOIYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM (pa3-
AejiaM) ¢ YKa3aHHeM OTBeJIEHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKUX WJIN
ACTPOHOMHMYECKHX YACOB M BUJ0B Y4eOHbIX 3aHATHH

HaumenoBanue pas-
Ne JieNa TMCUUTUTAHBI
(Tema)

TpynoemkocTs

BCETroO

KonTakTHas pa-
6ota

JCKIUU
MPAKTHY. 3aHATHUS
nabop.3aHITHSI

camocT. pabora

Conepxanue

3 cemecTp

OCHOBBI aIMUHUCTPHU-
POBaHUS B COLMAIBHOMN
pabote

23

11

[TonsiTue amMUHUCTPUPOBA-
HUA. AJIMHHHCTPUPOBAHUE:
conyalibHasi IIEHHOCTh M
JIelCTBEHHOCTE. Ponb agmu-
HUCTPUPOBaHUA B 0OIIe-
CTBEHHOM pa3BUTHUU M €ro
3HaueHHe. AJIMHUHUCTPHUPO-
BaHHE B COIIMAIBHBIX CITYK-
0ax

IlousTne conmannrHOM
paboThI

22

10

Hcropuss coumanbHOM pa-
6otel B Poccun. Coumansb-
Hasi paboTa Kak OTpacib
Hayku. ConuanbpHas pabora
KaK BHJ IPAKTUYECKON Jes-
tenbHOCTH. [IpaBoBOE pery-
JUPOBAHUE COLUAIBHOMN pa-
6ot1el. ConmanbHa paboTa B
CHCTEME COLHUAIBHOIO 00-
CITY’)KHBaHUSI.

Kanposoe obGecrieuenue
COLIMAJIHON PabOTHI

18

10

ObmedenepanpHas cuctema
YOPaBICHHUS  COUMAIBHOMN
paboroii.  PermonambpHbIC
(TeppuropuaIbHbIC) CH-
CTEMbI YIPaBJICHUS COLHU-
anpHOM paboroit. Cucrem-
HBI MOAXOX K pPa3BUTHUIO
MepcoHajga B COLHUAIBHOMN
chepe. Arrecranus padboT-
HUKOB.  KommeTreHTHOCTh
KaJIpOB B COLMAJIBHOU pa-
6ore.

3auer

0,25

8,75

Hroro 3a 3 cemectp

72

16 | 16,25 | -

39,75




4 cemectp

OCHOBBI JIOKYMEHTAIH-
OHHOI'O 00€eCIIeYEeHU
COLIMAJIBHBIX CITYXKO

38

22

[lonsiTME ©  JOKYMEHTE.
CgoiicTBa, mpu3Haku, QpyHK-
UMK TOKyMeHTa. MeTonsl u
CrocoObl  JTOKYMEHTHPOBa-
Husa. HopmatuBHO-MeTOnH-
yeckas 0aza TOKyMEHTallM-
OHHOT'O obecrnieueHus
yIpaBICHUS JEeSITENIbHO-
CTHIO COIMAJIBHBIX CIIYXO.
Bunsl ynpasiieHUecKux 10-
KYMEHTOB,  HEOOXOJIUMBIX
JUISL ONMCAaHMSI Pa3IMYHBIX
YIPABICHUYECKUX JEHCTBUM.
YHu¢ukauus U craHnapTu-
3a1usi JOKyMeHTOB. [loHs-
THE U COCTaB PEKBU3UTOB.

Cucrempl JOKyMEHTa-
1uu, oOpasyromuecs B
Ipolecce ynpaBIeHUs
NESATEBHOCTBIO Opra-
HU3alUui cepsl Ty-
pu3Ma.-

40

24

Cocra, CTpYKTypa U Coaep-
KaHUE JOKYMEHTAIlUH,
obOecrieunBaromieid  padoty
couuanbHbIX ciyx0..CocTaB
OpraHU3aIIOHHO-TIPaBO-
BOH,pacTOpsAUTEIBHOM,
uH($OPMaIMOHHO-CIIPABOY-
HOM, IIAHOBO-OTUYETHOM JI0-
KyMEHTalluM, TpaBuia e¢
cocTtaBieHus: U odopmie-
Husl. OCOOEHHOCTH JOKY-
MEHTO000POTa B COIMAJIb-
HBIX CIIyKO0ax.

JlokyMeHTanmoHHOe
oOecrieyeHue yrpasJe-
HUSI IEPCOHAJIOM.

38

22

Oomas XapaKTepUCTHKA
KaJpoOBOTO COCTaBa TMpe.-
npustas. OpraHuszanus J1o-
KyMEHTallMOHHOTO obecre-
YeHUs 1eATeIbHOCTH KaJIpo-
BOIl cimyxObl. Opranuzanus
paboThl C KaapoBOH NOKY-
meHTanue. OcoOGeHHOCTH
ucronb3oBaHus ceru Un-
TEpHET IJIsl PeIIeHHsl 3a71a4
KaJpOBOT0  JIEJIONPOU3BO/I-
ctBa. Odopmienue nemno-
BBIX IHCEM, JOKJIAIHBIX H
CITY)KE€OHBIX 3aIMCOK, OTBE-
TOB Ha >Kano00bI MOTpeOHTE-
nen.

Opranuzanys JOKyMeH-
TooOOpOTa

37

21

Opranuzanus paboTsl ¢ 10-
kymeHTamMu. CucremaTusa-
Usl TOKyMEHTAIlMd B TIPO-
1ecce JeATeNbHOCTH COLHU-
JIBbHBIX ci1yx0.DopMupoBa-
HUEe U odopmieHHE eIl




DKcnepTh3a IEHHOCTU [10-
KYMEHTOB, MOJATOTOBKa J0-
KYMEHTOB K XpaHEHHIO.

DK3aMeH 36 2,5 24,5
Hroro 3a 4 cemectp 180 32| 345 - 113,5
Hroro 252 48 | 50,75 | - 153,25

6. [lepeyeHb yueOHO-MeTOAMYECKOT0 00eceYeHHs IJIsl CAMOCTOSITEJILHOM pa-
00ThHI 00yYAIOIMXCS MO TUCHHUILIHHE (MOTYJII0)

No Bunsr camoctosTenbHON paboThI Tpynoewm- ®dopma KOH-
KOCTb, Tposs™*
aK.4achl
1. [IpopaboTka TeopeTHuecKoro MmaTepuania mno Koncynpranus
KOHCIIEKTaM JIEKIIMH, PEKOMEHI0BAaHHOM JIU- 40 MpEenoaaBaTes,
Teparype, JOMOJIHUTEIbHBIM HCTOYHUKAM HH- yCTHOE cobeceio-
dhopmarmn BaHUE
2. [ToaroroBka K MpakTUYECKUM 3aHATHSIM: T10- BricTynnenue ¢
UCK HeoOxomumon nHpopMmarim, o0padoTka JIOKJIaJIOM,
uH(popMalnY, HAMMCAaHUE AO0KIaa, OJro- 40 pe3eHTaIHs,
TOBKA K BBICTYIIJICHUIO (JIUCKYCCHH) OTBETHI HA JUC-
KYCCHOHHBIE BO-
IPOCHI
3. [ToaroroBka K TeKyIEMYKOHTPOJIIO (TECTUPO- 30 Tectsi, pedpeparsl
BaHUe W/WIM HanMcaHue pedepara)
4. [ToaroroBka k 3aueTy YctHoe cobece-
10 nosanue, TecTu-
poBaHue
S, [ToaroroBka K MPOMEKYTOYHOM aTTECTALIMU YcTHOE cobece-
(BOTIPOCHI K IK3aMEHY, UTOTOBBIH TECT) 33,25 JIOBaHHE,
TECTUPOBAHUE

JJ1st caMOCTOSITeNIbHOM pabOThI 1O TUCHUILTMHE (MOYJII0) O0y4YaroIIHecs uc-
MOJIB3YIOT CIIENIYIONIee Y4eOHO-METOAMUYECKOe 0OecTieUeHue:

1) lokymeHTalmoHHOE obecrieueHue yrpapiieHus: YdyeOHoe nocobue/ I'a-
miiiE.B. - M.: ULl PUOP, HUL[ NHDOPA-M, 2016. - 249 c.Pexummo-
cryna:http://znanium.com/catalog.php?bookinfo=468335

2) IoKkyMeHTaIlMOHHOE 00eCIIeYeHNE YIIPaBICHHUS ITEPCOHAIOM: Y UeOHOE I1o-
cooue/bynar P. E. - M.: HUIl HNHOPA-M, 2015. - 234 c.Pexumuo-
cryma:http://znanium.com/catalog.php?bookinfo=488066

3)AokyMeHTaIMOHHOE 00eCreYeHrne YIPaBICHUS B COLIMATbHO-KYIbTYPHOM
cepBuce U Typu3Mme: YueoHoe nocooue / ['ymuna U. A., 3aiiiieBa H. A. - M.: Anbda-
M, HUIL NH®O®PA-M, 2015. - 240 c.Pexxnmmo-
cryma:http://znanium.com/catalog.php?bookinfo=489737

4) ®oHJ OIICHOYHBIX U METOUYECKAX MATePHaJIOB MO IUCHHILIHHE «JloKy-
MEHTAIIMOHHOE 00ECTIeYCHHE YIIPABICHUS.



http://znanium.com/catalog.php?bookinfo=468335

7.D0H1 OLIEHOYHBIX ¥ METOAMYECKHX MATEPUAJIOB IJIsI IPOBEIEHUs IPOMEXKY-
TOYHOM aTTecTallUi 00YYAIOIIUXCS M0 TUCHUIIINHE

Bonipocs! UIsi MpoBeieHNsT MPOMEKYTOYHOM aTTecTaluu (3a4eTa).

1.IToHsiTHE AAMUHUCTPUPOBAHUS
. AIMUHHCTPUPOBAHKE B COLMATIBHBIX CITY)KOaxX
. CotnanpHas IEHHOCTh aAMUHUCTPUPOBAHUS
. ConmanbHas paboTa KaK BUJ MPAKTUYECKOU IEATEIbHOCTH
. UcTopus coumanbHoOi padotsl B Poccun
. PerynupoBanue 1 KOHTPOJIb B CUCTEME COLMATIBHON PabOThI
. HopMatuBHO-ipaBOBOE peryIupoBaHue COLMAIbLHON PadOoThI
. Kaapsl cormanbHbIX cityx0
. ATTecranus KaJpoB COIIMAIBHBIX CITYKO

. KoMrnieTeHTHOCTh KaJIpoB B COLIMANILHOMN paboTe
10. Db dexTUBHOCTH yIIpaBiIeHUs COIUATBHONU PabOTOM

O 0 NN B WL

Bonpocs! 1J1s1 MpoBeieHUs MPOMEKYTOYHOM aTTecTaluu (IK3aMeHa).
1. O6ocHOBaHME HEOOXOJUMOCTH O0yUEHHUS IOKYMEHTAIIMOHHOMY 00€CTICUCHHUIO U
€ro aBTOMaTU3aluy;
2. JlokyMeHTOOO0OpOT B opranu3aiuu. PaboTa ¢ BXOASIIMMU JOKYMEHTAMU;
3. Knaccudukatopsl JOKyMEHTOB;
4. ®opMHUpPOBAHUE U XPAHEHHE JIET;
5. PernamenTarusi 1e10MpoOru3BOICTBA,;
6. [Ipesenranms. Ee hbynakums n HaznadeHre. OCHOBHBIC DJIEMEHTHI;
7. OCHOBHBIE TIOHITHS JOKYMEHTAI[MOHHOTO O0€CIIeUeH sl yIpaBiIeHus (IeIomnpo-
U3BOJICTBO, JOKYMEHTOOOOPOT, JOKYMEHT, PEKBU3UT, U JIp.);
8. OpranuzaunoHHble TOKyMeHTHl. VX (yHKIMK U Ha3HaueHue. YcTaB opraHu3a-
11K
9. OcHoBHbIE QYHKIIMH JTOKYMEHTA;
10. OpranuzanuonHsle ToKyMeHThl. X @pynkuuu u HazHauenue. llltaTHOe pacnu-
CaHue;
11. Yaudukanus u craHgapTU3aIus J0KyMeHTOB;
12. Opranu3anuonHbie JOKyMeHThI. X QyHkimu u HazHadeHue. J[omKkHOCTHAS UH-
CTPYKIIUS
13. bnaunk. Ilonsitue O0nanka. TpeOoBanust K 0POPMIECHUIO OJIAHKOB;
14. PacnopsanurenbHble T0KyMeHThl. X @yHkiuu m HazHauenue. [Ipuka3 mo oc-
HOBHOM JEATCILHOCTH;
15. PexBuzut. [loHsiTHE pEKBU3UTA, TOPSAIOK UX ODOPMIICHUS,
16. CnpaBouHO-MHPOPMAIIMOHHBIE JOKYMEHTHI. X GyHKIINKM U Ha3HaYeHHE. AKT;
17. TexHu4eckre cpeacTBa, HCIOIb3YEMBIE B 1EJIONPOU3BOJICTBE;
18. CnpaBouyHo-uHpOpMaImoHHbIE JOKYMeHThl. X ¢yHkuu u HazHayenue. [Ipo-
TOKOJL;
19. bnank. Buasl 6;mankoB. OcoOeHHOCTH UX 0OpMIICHHS,
20. JTokymeHTO000pOT B Opranu3aruu. Pabora ¢ ucxoasmmmMu JOKyMEHTaMHU



21. bnank. BapuaHThl pacniofioskeHUs pEKBU3UTOB Ha OJIaHKAX;

22. IloaroToBka U nepenaya Jieji B apXUB;

23. IlpaBuna odopmiieHUs AaT, HyMEpaluK CTpaHull, 0ohOpMIICHUS TaOIMI], MaTe-
MaTHYECKHUX (POPMYJI U COKpPALICHUI;

24. PacniopsinurenbHble JOKyMEHTHI. VX GyHKIIMM 1 Ha3HaueHue. YKa3aHUE,

25. JlokyMeHTO0OOpOT B opranu3auuu. [Ipouecc KOHTpOIsI UCIIOIHEHUS TOKY-
MEHTOB;

26. CripaBoyHO-HH(OpMALIMOHHBIE JOKYMEHTH. X ¢yHKIIMU U HazHadeHune. O0b-
SCHUTEJIbHASA U JOKJIAJIHAsl 3aIIUCKH;

27. JlIokyMeHTO000pOT B Opranu3aiuu. Pabora ¢ BXoASIMUMH JOKyMEHTaMU;

28. PacniopsiaurenbHble TOKYMeHThI. VX GyHkumu u HazHauenue. Pacnopsixenue
29. OCHOBHBIE MOHATHS TOKYMEHTAIMOHHOTO 00ECIIEYEHUS! YIIPABICHUS;

30. CnpaBoyHO-HH(POPMALMOHHBIE JOKYMEHTHI. X (pyHKumu 1 HazHaueHue. [Ipo-
TOKOJI,

IIpumepHbIe NPAKTUKO-OPUEHTHUPOBAHHbIE 32]aHUSA
1. Obopmuth npuka3 0 Ha3HAYEHUH OTBETCTBEHHOTO 3a oOpalieHue ¢ OJaH-
kamu npeanpusatus B coorsercteuu ¢ 'OCT P 6.30-2003
2. OpopMUTB MTPOTOKOJ 3aCeTaHUS IKCIIEPTHON KOMHCCHH B COOTBETCTBUH C
TrUnoBOM MHCTPYKUHEN IO AETOIPOU3ZBOICTBY
3. CocTaBUTH CIY)EOHYIO 3aMMCKY Ha MOOILIPEHNE COTPYIHUKA, TIEPEBHIMOJ-
HUBIIIETO TJIAHOBBIC ITOKA3ATEIH

[TonHbI KOMILIEKT 3aaHUI U 3TarnoB (HOPMUPOBAHUS KOMIETEHIIUU TPE]I-
cTaBiicH B POH/E OLEHOYHBIX U METOANYECKUX MATEPHUAIIOB I IPOBEACHUS MPO-
MEXYTOYHOM arrecTauuy oOy4arouuxcs 1Mo AUCHUIUIMHE, OQPOPMIIEHHBIN OTAEIIb-
HBIM JJOKYMEHTOM, MPEICTaBJICH B MpUIOKeHUH 1.

8. IlepeyeHb OCHOBHOIA, IOMOJTHUTEJIbHOM Y4e0OHOM JJUTEPATYPbl, PECYPCOB
HH(POPMALMOHHO-TEJIEKOMMYHUKANIMOHHOM ceTH «MHTEpHET», HEOOXOAMMBIX
JJISl OCBOEHMS TUCIHUILINHBI (MOIYJIs1)

a) HOPMATHBHbIE IPABOBbIE AKTHI

1) Haumonanwhsiit ctangapt PO 'OCT P 7.0.8-2013 "Cuctema ctaHnapToB
no uHpopmaruu, OUOIMOTEUHOMY U M3/IaTeNIbCKOMY Jeny. Jlemonpou3BocTBO U
apxuBHOE 1eno. TepmuHsl u ompeneneHus" (yTB. mpukazom DenepaabHOTO
areHTCTBAa [0 TEXHUYECKOMY PETYIUPOBAHUIO U METpoJioruu OoT 17 okTsa6pst 2013 .
N 1185-cT)

2)TOCT P 6.30-2003 «YHu(MUIHPOBAHHBIC CHCTEMbI TOKYMEHTAIIMH. Y HH-
dunupoBaHHas cUCTeMa OPraHU3aLMOHHO - PACTIOPSIUTEIBHON TOKYMEHTAlUU.
TpeboBanust kK 0HOPMIEHUIO JOKYMEHTOB)

3) TOCT P 7.0.97-2016 «Cucrema crangapTo 1o uHpopMarmu, OndImored-
HOMY U H3JaTelbckoMy neny. OpraHu3almoOHHO-PACIIOPSIUTENbHAsS JOKYMEHTa-
usi. TpeboBaHust K OPOPMIICHUIO TOKYMEHTOBY

0) ocHOBHasi JIMTepaTypa:



1) JlokyMeHTaMOHHOE OOecIeueHne ypaBieHus: YueOHoe mocobue/ I'ma-
nuii E.B. - M.: U1l PUOP, HUILl UH®PA-M, 2016. - 249 c. Pexxum gocryna:
http://znanium.com/catalog.php?bookinfo=468335

B) I0MOJIHUTEIbHAS JTUTEpPaTypa:

1) JlokyMeHTaIllMOHHOE 00eCTICUeHIE YIIPABICHHS MIEPCOHAIOM: Y 4eOHOE T10-
cooue/bynar P. E. - M.: HULl UH®PA-M, 2015. - 234 c.Pexum pnoctymna:
http://znanium.com/catalog.php?bookinfo=488066

2)JlokyMeHTaIMOHHOE 00eCIIeUeHNEe YIIPABIICHUS B COIMAILHO-KYJIBLTYPHOM
cepBuce U Typu3Me: YueoHoe nocodue / 'ymuna U. A., 3aitiieBa H. A. - M.: Anbda-
M, HUII NHOPA-M, 2015.Pexum 10~
cryna:http://znanium.com/catalog.php?bookinfo=489737

r) pecypcbl ceTH « AHTEpHETY !

1) Bcé o nemonpowmsBoactse http://delo-ved.ru/

2) [lenompou3BOACTBO M JOKYMEHTOOOOPOT  Ha  NPEIIPHUATHH.

http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe  nemompousBOACTBO M TpyaoBoe mpaso.  http://hr-

portal.ru/rubric/kdp

4) DnexrponHas oubanoreka HR-crermanucros. http://www.hrm.ru/

9. MeToanueckue yKazaHus JJ1s 00y4al0IMXCsl 10 OCBOCHUIO M CIH-
IJIMHBI(MO1YJIA)

CamocrosiTenbHasi MOArOTOBKA 00yYarOUIUXCsl MPOBOJUTCS AJI YIiTyOneHus
U 3aKpeIUICHHs 3HAHUH, MOJYYCHHBIX Ha JIEKIHUIX W APYTUX BUIAX 3aHITHHA, IS
BBIPA0OTKH HAaBBIKOB CAMOCTOSITEIFHOTO TPUMEHEHHUS HOBBIX, JOIMOJHUTEIHHBIX
3HAHUU U MOATOTOBKH K MPECTOAIIMM YUEOHBIM 3aHATHUIM, 3aUeTy.

Ba)xHpIM yCIOBHEM YCHENIHOTO M3yY€HUs JUCLMIUIMHBI SBISETCS MOCelle-
Hue nekuuid. [log mocemenuemM noapasymeBaercs He (hopmMa NaCCUBHOTO MPUCYT-
CTBUS, a aKTHBHas paboTa 1o U3y4eHHI0 HOBOro Matepuana. [loaroToBka K JeKIu-
OHHBIM 3aHATHUSM BKJIIOYAET B C€0sI aHAJIN3 IPe/IaraeMbIX Ui U3yYEHHUs BOIIPOCOB,
U3y4YeHHE HOPMATUBHBIX UCTOUYHUKOB M Y4eOHOM M HAYyYHOM JIMTEpATyphl 1O pac-
cMaTpUBaeMbIM BOMpocaMm JeKIuu. B npoiiecce ekunn o0yyarouiniicss Moxer 3a-
JaBaTh YTOYHSIOIIME BOIPOCHI, OCYIIECTBUTh B3aMMOCBSI3b HOBOI'O Marepuaia ¢
YK€ U3YYEHHBIM, TTOJITOTOBUTH 06a3y I 23PPEKTUBHOTO UCTIOIH30BAHUS TOTyUCH-
HBIX 3HAHUH, 0OJIETYUTH TOJATOTOBKY K MPAKTUYECKOMY 3aHATHIO. DPPEKTUBHBIM
croco0oM (hUKcaluu JEKIMOHHOTO MaTepuasa sBJIsIeTcd KOHCIEKTUPOBaHUE, MPe-
CTaBJIsAIOIIEe COOOM HE TOJIBKO (DUKCALMIO BAXKHEUIIMX MOMEHTOB JICKIIMH, HO U
yKa3zaHH€ NPUMEPOB JUIsl IOHUMaHUS TOrO WIM HHOTO TEOPETUYECKOr0 MaTepHaa.

[Ipy moAroToBKe K MPAKTUYECKOMY 3aHSATHIO HEOOXOAMMO HCIIOJNIb30BATh
KOHCIIEKTUPOBAaHHBIE MaTEepHaJIbl IEKIUH, YIeOHYIO U HAyyHYIO IuTeparypy. [loxa-
TOTOBKa OTBETOB MO BHIHOCHMBIM Ha OOCY>KJE€HHE BOIPOCAM MPAKTUYECKOTO 3aHS-
THUS BKJIIOUAET B ce0s1 HE TOJIBKO MPOUTEHUE MaTepuania, HO M ero aHajlu3 U KPUTH-


http://znanium.com/catalog.php?bookinfo=468335
http://znanium.com/catalog.php?bookinfo=488066
http://znanium.com/catalog.php?bookinfo=489737
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YeCcKyI0 OIleHKY.. O0yuaroiemMycs cieyeT BhISIBUTh MAaJTOM3YYCHHbIE aCIIEKThI pac-
CMaTPUBAEMBIX BOIPOCOB, MPOSIBUTh MHUIIMATHUBY MPHU MOJATOTOBKE K IMpakTHye-
CKOMY 3aHSTHIO.

[Ipu moaroToBKE K MPAKTUYECKUM 3aHITHSIMU U 3a4€Ty PEKOMEHYETCs CU-
CTEeMaTU3UPOBATh 3HAHUS, U300pakas UX B TaOJIMYHOM, TpaduecKoOM WM cXema-
TUYHOM BHJIE€. DTO MO3BOJIUT YCTAHOBUTH B3aUMOCBSA3b N3y4aeMbIX SIBJICHUH, YIIPO-
CTHUT 3a/lauy 3allOMUHAHMS MaTepuana, 0OJerdyuT MPOoIECcC MPAKTUYECKOro IpuMe-
HEHUS MOJTYYCHHBIX 3HAHUA.

3amaveil mpakTHUECKUX 3aHATHH SBISETCS BBIpAOOTKA YMEHUS HCIIOIb30BATh
TEOPETUYECKHE 3HAHMSI, MPOSBUTH HATMUME MPAKTUUYECKUX HaBBIKOB. [Ipu mosaro-
TOBKE K MPAKTHYECKOMY 3aHATHIO CIeIyeT 3a0JIaroBpeMEeHHOT0 00eCTIeYnTh HaJH-
9yre He0OXOAMMO TSI JAHHOTO 3aHATHS MaTepHalia, CaMOCTOSITEIbHO TOBTOPHUTH pa-
HEE U3yYEHHBIC TEMBI.

J1J1s1 yCTIeTIIHOTO OCBOEHUS TUCIMIUIMHBI BaKHBIM SBJISIETCS yMEHUE paboTaTh
C TepMUHAMH U UX onpeaeneHusMu. s paboTsl ¢ TepMUHOIOTHEN 3P PEKTUBHBIM
SBJIIETCS] MCTIOJIb30BAHUE KaK YYECOHOW M HAy4HOW JIUTEPATYpPHI, TaK U HOpUIAYE-
CKUX U GUI0CO(CKUX CITOBApEi.

Pabota ¢ TepMrUHaAMH MOXKET OCYILIECTBISATHCS Kak B (popMe cocTaBIeHUs COO-
CTBEHHBIX TEMaTHUECKUX CIOBAPUKOB JIIs y100CTBA M CKOPOCTH IIOUCKA HEOO X0~
Moro TepmuHa. C 3TOH 1eIbI0 HEOOXOIUMO KaXKIbIii HOBBIM BCTPEYAIOIIUNUCS TEp-
MUH 3alHUCHIBaTh U BO BpEMs MOJATOTOBKH K CEMUHAPCKUM U MPAKTUYECKUM 3aHS-
THSIM YKa3bIBaTh COOTBETCTBYIOIIEE OTpeiesieHre. B cinydae BOSHUKHOBEHUS CIIOXK-
HOCTHU BBIOOpA OMPEEICHNS U3 UMEIOIIErocs o0beMa B paMKaxX HAYyYHOTO 3HAHUS
HE0O0XO0IMMO 33J]aBaTh BOMPOCHI MPEIMOIaBaTENI0 B paMKax JICKIIHOHHBIX U MPAKTH-
YECKHUX 3aHATHUH.

HuTepakTrBHBIC (OPMBI IPOBEACHHUSI 3aHATUN IO TUCIUIUTHHE «JloKyMeHTa-
IUOHHOE 00€eCIIeYeHHE YITPaBICHUSD BKIIOUAIOT B ¢€0s1 CIEAYIOLINE BUbI 3aHATHI:

- HHTEPAKTUBHBIE JIEKIUH, IPEATNONATal0T UCIIOIb30BaHUE METOAa MPOOIeM-
HOro u3ioxeHus. [Ipu TakomM mojaxoje JEeKIUsl CTAHOBUTCS MOXOKEW Ha Iuajor,
IpernojaBaHle UMUTUPYET MCCIIEA0BATEIbCKUIN MpoliecC (BbIIBUTalOTCs MEPBOHA-
YaJIbHO HECKOJIBKO KJIFOUEBBIX MOCTYJATOB MO TEME JIEKIIUU, U3JI0KEHHUE BBICTPaU-
BaeTCS 10 MPUHIIUITY CAMOCTOSITEIBHOTO aHau3a U 0000IICHHS CTyJeHTaMu y4ueo-
HOT'0 MaTepuaa). Ita METOIMKa MO3BOJISIET 3aMHTEPECOBATh CTYICHTA, BOBJICYb €T0
B npoiiecc ooyuenus. [I[poTuBopeuns HaydHOTO MO3HAHUS PACKPBIBAIOTCS MOCPE-
CTBOM IIOCTAHOBKH IIpO0JeMbl. YueOHas npobiema v npoOJieMHasi CUTyallus siBJIs-
IOTCSI OCHOBHBIMH CTPYKTYpPHBIMH KOMIIOHEHTaMu mpobaemHoro ooydenus. [lepen
HAYaJIOM U3YYCHHUs OINpeAeNICHHONW TeMbI Kypca CTaBUTCS Mepea CTyIASHTaMH TIpo-
OJIEeMHBIN BOIIPOC W IaeTCs MpoOieMHoe 3ananue. CTUMYIHPYS pa3penieHue mpo-
OJieMbl, MpenoAaBaTelb CHUMAET MPOTUBOPEUUS MEXKIY UMEIOUIUMCS €€ TOHUMa-
HUEM U TpeOyeMbIMU OT CTyJeHTa 3HaHUAMU. D(P(HEKTUBHOCTH TAKOI'O METO/a B
TOM, YTO OTJEJIbHbIE MPOOIEMbl MOTYT OJHUMATHCSI CAMUMU CTyAeHTaMHu. | aB-
HBII yCcreX JaHHOTO METO/Ia B TOM, UTO MPENoiaBaTeib JOOMBACTCS OT ayIMTOPUHU
«CaMOCTOATEIBHOTO PELIECHUs OCTaBIeHHON pobeMbl. Opranu3zaius npoodaem-
HOTO OOYYEHHMs MPEICTaBISETCS JOCTATOYHO CIOKHOM, TpeOyeT 3HAYUTENbHOM
MOJIFOTOBKHU JiekTopa. OJHAKO HA HAaYaJIbHOM 3Tare UCMOIb30BaHUS 3TOTO METOJa




€ro MOKHO BHEJPATH B CTPYKTYPY FOTOBBIX, paHee pa3pabOTaHHbBIX JIEKIIMHA, TPaK-
TUYECKUX 3aHATHN KaK JOIOJHEHUE.

- TPYNIIOBBIE TUCKYCCUH, TPUMEHSIIOTCS ISl 00eCcIIeueHUsI HABBIKOB KOMaH/I-
HOW pabOThI U MEXIINYHOCTHOM KOMMYHHUKALIMU U IPEJICTABIISIIOT COO0M OLIEHOYHOE
CPEICTBO, MO3BOJISAIOLIEE BKIIOYUTh OOYYAIOIIUXCS B IIPOLIECC OOCYXKACHUS Mpel-
CTABJICHHOM TEMBI, TPOOJIEMBI U OLIEHUTh UX YMEHUE apryMEHTUPOBAaTh COOCTBEH-
HYI0 TOYKY 3peHus. KpoMe Toro, B Xo/1e 3aHATHI MPOBOIATCS KPYTJIbIE CTOJBI T10
3aJIaHHBIM TEMATUKAM.

OueHoYHbIE U METOIUYECKHE MaTepualbl 10 AUCHUIUIMHE «/[oKymenmayu-
OHHOe obecneyeHue ynpasneHusy npeacrabiensl B DOMM.

[Ipu moAroToBKE K MPOMEKYTOUHOMY WJIM UTOTOBOMY TECTHPOBAHUIO HEOO-
XOJIMMO U3YYHUTh TEOPETHUECKHUI U MTpaKTUYECKUii Matepuai. TecToBble 3a1aHus (C
NIEPEYHEM BO3MOXKHBIX BapUAHTOB OTBETOB, CPEAHM KOTOPBIX XOTS Obl OJMH OTBET
SBJIIETCSI HEBEPHBIM) 00ECIIEUUBAIOT CTPYKTYPHOCTb MBIIUICHUS, BBIHYKIECHHOTO
BbIOpaTh U3 NPEIOKEHHBIX BAPUAHTOB OTBET BCE MPABWJIbHBIE BAPUAHTHI. TeCTO-
BbI€ 3a/laHUsl Ha YCTAHOBJICHUS COOTBETCTBUS IOJAPA3yMEBAIOT HEOOXOAMMOCTh
IPOSIBJICHUS HE TOJIBKO 3HAHUS y4eOHOro MaTepuasna, HoO 1 yMEHHsI IPUMEHATD Mpa-
Buja (popmanibHOM Joruku. TecToBble 3aJaHUs HA YNOPSI0YEHUE HAIPABIICHBI HA
YCTaHOBJIEHHE JIOTUYECKOM MOCIIE10BAaTEIbHOCTH PACCMaTpUBAEMBbIX SIBJICHUM (Bpe-
MEHHU CYLIECTBOBAHUS SIBJICHUM, PACIOJOKEHHSI CTPYKTYPHBIX JIEMEHTOB IPABO-
BBIX IOKYMEHTOB U T.I1.).

O} dexkTuBHBIM cIIOCOOOM 71l MOJATOTOBKH K TECTUPOBAHUIO SIBISIETCS pa-
00Ta 00y4aromIerocs Mo PeleHuI0 TECTOBbIX 33aJlaHui, MPEeJOCTaBICHHBIX JJIs ca-
MOCTOSITeNIbHOM pa0boThl. Takke MpH NOATOTOBKE K TAKOW (hopMe KOHTPOJIS 3HAHUMH,
KaK pEIIeHHe TECTOBBIX 3a/IaHUM, CIEAYET CAMOCTOATEILHO NONbITaThCA Mpopado-
TaTh paccMaTpUBAEMbI€ B JUCLUIUIMHE BOMPOCHI B (hOPME COCTABIEHUSI TECTOBBIX
3aJlaHUM.

IIpu mOArOTOBKE K 3K3aMEHY CIIEIyET UMETh B BUJY, YTO OH SIBJISIETCSI UTOTO-
BOH (DOPMOI1 KOHTPOJIS 10 U3YUEHUIO JTAHHOW YIEOHON TUCIUILTUHBL. DK3aMEeH MO/I-
pa3yMeBaeT MAaKCUMAJIbHYIO0 KOHUEHTPALMIO 3HAHUN U YMEHH, MPEIIT0Iararoimx
MIOJIHOE U3YYEHHUE MaTeprasa JUCLUILIAHBIL.

DK3aMeH TPOBOAUTCS B JOopMe YCTHOTO COOECEI0BaHNUS, BBITIOJHEHHUS MTHCh-
MEHHOTO 3aJlaHus. Pemienue npenoaaBaresst 00 UTOTOBOM OIICHKE MPUHUMAETCS 110
pe3yibTaTaM YCTHOTO OTBETA U BBIIIOJIHEHHOTO MUChMEHHOTO 33/IJaHUs B 3aBUCUMO-
CTH OT IIKaJIbl OLEHKH.

B kaudecTBe HCTOUHMKA IOMOJHUTENbHBIX MATEPUAIOB PEKOMEHAYETCS MOJIb-
30BaThCsl HHGOPMALIMEH OTKPHITOro 1ocTymna cetu Internet (manubiMu nHGOpMaIU-
OHHO-TIPABOBBIX M 00Opa30BATENbHBIX MOPTAIOB, O(PUIMATIBHBIX CAWTOB MUHU-
CTEPCTB, BEIOMCTB, OTJEIbHBIX OPraHU3alUi, JAHHBIMU TOCYIAPCTBEHHON CTaTH-
CTHKH, Pe3yJbTaTaMH 3KCHEPTHO-aHATUTHUECKUX 0030poB). Kpome Toro, MoxHO
BOCTIOJIb30BaTHCSl BOBMOXHOCTSIMU CIIPABOYHO-TIPABOBBIX CHUCTEM, 0a3bl KOTOPBIX
coJiep>KaT He TOJIbKO TEKCT HOPMATUBHBIX aKTOB, HO U HAy4YHbIE€ CTAThU IO pa3jiny-
HbIM BonpocaM (Hanpumep, CIIC «Koncynprant Ilntoc»). Pekomenayercsa taxxe
UCIOJIb30BATh 3JIEKTPOHHO-OMOINOTEUHBIE CUCTEMBI.






10. Ilepevyenb MH(POPMAIUOHHBIX TEXHOJIOTHH, MPOo¢eCcCHOHAIBbHBIX 0a3 JaH-
HBbIX, HCIOJIb3YEeMBbIX IIPH OCYIIEeCTBJIEHUN 00pa30BaTEJILHOIO0 MPOLecca Mo
TUCHHUILINHE (MOAYJII0), BKJIIOYAs epedeHb MPOrPAMMHOI0 o0ecneyeHus U

HHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM

[TporpaMmmHOe obecrieueHue:

1. Onepanonnas cuctema (MicrosoftWindows/iponpuemapnas);

2. Tlaker oducHbix nporpamm (MicrosoftOfficeriponpuemapnas);

3. Web-6payzep (Mozilla Firefox GNU Lesser General Public License);

NudopManmoHHbIe CIIPaBOYHBIE CUCTEMBI:
1) ABromaru3zupoBaHHas UH(pOpMaIMOHHAS OnbIMoTeuHast cucrema
Marc21SQL,;

2) CnpaBouHo-nipaBoBast cuctema «KoncynbTantlInrocy

11. MaTtepuajbHO-TeXHHYECKas 0a3a, He0OXoauMasi 1Jisl OCylIeCTBIEeHHS 00-
Pa30BaTEeJIbLHOIO MpoIecca Mo AUCHUILIMHE (MOIYJII0)

Cnenuajau3upoBaHHble AYTUTOPUM:

VYuebHas ayauTopus sl IPOBEACHUS 3aHATUH CEMHUHAPCKOTO THIA, KypCOBOTO IMPOEKTHPO-
BaHUS (BBIIIOJIHEHUS KypCOBBIX paboT), TPYIIIOBBIX U MHAUBUIYAJIbHBIX KOHCYJIbTALIUN, TEKY-
IIer0 KOHTPOJISI U IPOMEXKYTOUHOM aTTecTaly / KOMIbIOTEPHBIN KJ1acc / TOMEIIeHUe /IS ca-
MOCTOSITEIbHON pabOTHI™

Texnuyeckue cpeAcTBa 00y4CHHSA:

KOMIIBIOTEpP € MPOrpaMMHBIM OOecrieueHreM, ykazaHHbeIM B 11.10, noctynom k cetu «/HTep-
HEeT» M 00ecrieueHHeM JOCTyNa B AIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEeIbHYIO CPEAY

Cneunaﬂmnponaﬂnue AYAUTOPUN:

VYuebHas ayIuTopus Ul NPOBEACHUS 3aHATHH JEKIIMOHHOIO THIIA, 3aHATUH CEMHHAPCKOIo
THUIIA, KYPCOBOI'O IPOEKTUPOBAHHUS (BBIMOIHEHNS KYPCOBBIX pa0boT), TPYNIIOBBIX U UHIUBUIY-
QJIbHBIX KOHCYJIbTALMHI, TEKYILIEr0 KOHTPOJIS U MPOMEXKYTOYHOM aTrTecTalun™

TexHuyeckue cpeacTBa 00yUeHHS:

MYJIbTUMETMMHBIA KOMIUIEKC

KOMIILIOTCP C MPOTPAMMHBIM O6CCH€‘-I€HI/ICM, YKa3aHHbIM B II. 10




