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1. IlosicHuTeIbHAS 3aNMCKA

[lenp kypca 3aki04aeTcs B MOJYYEHUH CTYACHTaMU TEOPETUUYECKUX 3HaHUN
O CYIIHOCTH, CTPYKType HH(POPMATUKH U BUAAX COBPEMEHHBIX HHPOPMAIIMOHHBIX
TEXHOJIOTUH C MOCTEAYIOMNUM MPUMEHEHHEM B MPOPECCUOHAIBHON IESATETbHOCTH,
dbopMuUpOBaHUN  TNPAKTHYECKHX HABBIKOB paboThl ¢  wuHpOpMarmendn ¢
MCIIOJIb30BaHUSI COBPEMEHHBIX MAKETOB MPUKIIAAHBIX MPOTPAMM.

3amaumn:

- pa3BUTHE AaHAIUTUYECKHUX, JIOTHUYECKUX © aOCTpakTHBIX (opm
MBIIIJIEHUS,, HEO0OXoaAuMbIX B cdepe HHPOPMATUKA U HMHPOPMALUOHHBIX
TEeXHOJIOTHH;

- YCBOGHHE CTyJCHTaMH 3HAaHUM O CpPEACTBaX U  MeTofax
KOMITBIOTEPHON 00pabOTKN HH(POpPMALIUH,

- npuoOpeTeHHE MPAKTUYECKHUX HABBHIKOB IPUMEHEHHUS COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHIA B TPO(HECCHOHATEHON AESTEbHOCTH

- nojyuyeHne 3HaHWi u (QopMHpOBaHME YMEHUN M HABBIKOB PEILICHUS
OPUKJIATHBIX 33/Ja4 Ha TEPCOHAIbHBIX KOMIbIOTEpAx, COBJIAJCHUE HaBBIKAMU
COBPEMEHHBIX 00pa30BaTENbHBIX U HHPOPMALIMOHHBIX TEXHOJIOTHIH;

- OBJIaJICHUE HABBIKAMH TIPUMEHEHHS KOMIIBIOTEPHBIX TEXHOJIOTHI
CO371aHUs M 00PaOOTKH TEKCTOBBIX JOKYMEHTOB MPO(EeCCHOHAIBHOTO KauecTBa,

- dbopMupoBaHrue YMEHUHN U TOJIydeHHUE HABBIKOB PabOTHI ¢ TaOJIMYHBIM
MIPOLIECCOPOM,

- OBJIJICHHE HABBIKAMH CO3JIaHUS KOMIIBIOTEPHBIX MTPE3CHTAIIHIA.

2. llepeyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHUs 10 JUCHUILUIUHE,
COOTHECEHHBIX C IVIAHUPYEMBIMH pPe3yJibTaTaMH OCBOCHHMS 00pa30BaTe/IbHOM
NporpaMmbl

Juciumnraa «llakeTsl OPHUKIAIHBIX MpOrpaMM IS MPoQeCCHOHATBHOM
JCATCIBHOCTU»  y4acTBYeT B  (OPMHUPOBAHUU  CIEAYIONICH KOMIICTECHIIUN
(crIeayroIpX KOMITETCHIIHH):

KoMnerenuun NHaukaTopsbl
OIIK-5 Cnocoben OIIK-5.1: 3HaeT mnEepCOHANBHBIH KOMITBIOTEP KaK CpEJICTBO
paboTaTh C KOMIBIOTEPOM | JOCTYIA B MHPOPMAIMOHHBIC CETH; BO3MOXKHOCTH UCIIOJIb30BaAHUS
KaK CPeJICTBOM TOJIYYCHHsI, |KOMIBbIOTEpa KaK CPEICTBA MOydeHHsI, 00paOOTKU M YIpaBICHHUS
00paboTKH  yrpaBieHus |uHbopmaruen

nHpopMaruen s OIIK-5.2: YMeeT moab30BaThCS MEPCOHAIBHBIM KOMITBIOTEPOM
pelieHus KaK CpeJICTBOM IOMCKa H(opMaluy, He0OX0AUMOM IS pelIeHNUS]
po(ecCHOHANBHBIX 337ad | IEPEBOTYECKUX u HAYYHO-HCCIIEIOBATEIIECKUX 3ajad;

HUCITIOJIB30BaATh HHq)OpMaHHOHHBIe TCXHOJIOTUU JJIS

CHCTEMaTH3aIlH U pacTpeaeieHnss HHPOopMauu

OIIK-5.3: Bmageer HaBbIKaMH pabOTBI C KOMIBIOTEPOM Kak
CPEICTBOM MOJIY4€HHUs, 0OpabOTKU U yNpaBieHUs HMHPOpMaruen
151 perieHus: Npo(ecCHOHANBHBIX 3a/1a4




3. MecTo TMCUMIVINHBI B CTPYKTYpe 00pa30BaTe/ibHOI MPOrpaMMbl

«llakemvl npukIaOHBLIX NPOCPAMM OJisl NPODECCUOHANLHOU OeaMENbHOCTNU»
ABISIETCS  OUCYUNIUHOU 0053amenbHol yacmu sl TIOATOTOBKH CTYIEHTOB TIO
HarnpasyieHuro 45.03.02 JIuareucTrka.

IIpeaxmecrByomme
AMCHMIUTMHBI (MOTYJIH),

JucuunianHbl
(Moaysin), IPaAKTHKH
yueOHOro mjiaHa, B

IHocaenyrwmme
AUCHHMIIHHBI (MOTYJIH),

KOTOPBIX
HIndp NPAKTHKHU y4e0HOr0 NPAKTHKHU Y4eOHOT 0
KOMIIeTEHI U
KOMIIeTEHIU U IUVIAHA, B KOTOPBIX IUIAHA, B KOTOPBIX
ocBaMBaeTrcs
ocBaMBaercs ocBamMBaercs
napajiejbHo ¢
KOMITeTEHIUA N KOMIIeTEHIUA
U3y4yaemou
JUCHUILINHOM
OIIK-5 - - [IpousBoacTBeHHas
npaktuka ([TepeBogyeckas
MPaKTHKA)

4. O6beM AUCHUNJINHBI (MOIYJIfA) B 3a4eTHBIX ¢IMHHUIIAX C YKA3aHHEM
KOJIMYeCTBA aKAJAeMUYeCKUX UJIH ACTPOHOMHMYECKHUX YaCOB, BbIJIEJIEHHbIX HA
KOHTAKTHYIO Pa0doTy 00y4arIuXcd ¢ mpenogaBateiaeM (1o BUAaM y4eOHbBIX

3aHATHI) ¥ HA CAMOCTOSITEJIbHYIO PA0OTY 00y4AIOIIAXCS

Oo0mas

TPYAOEMKOCTb

OCBOCHHA

y4eOHOW  JTUCIUIUIMHBI

«llakemui

NPUKTIAOHBIX NPOSPAMM Oas NPOGeccUOHaNbHOU OesamelbHOCmU» COCTaBIsSeT 3
3aueTHBIX eauHuIl Wik 108 akanemuyeckux yaca.

Bcero,
Cemectp 3 cemectp
aK.4acoB
Oo11ast TpynoeMKocThb (Bcero ak. 4acoB / 3.e) 108/3 108
Jlexumu 16 16
Konrakrnas pabota
JIaGopaTopHbIe 3aHATHS 32 32
CamocrostenbHas paboTta 42 42
Buna npomexyrouHoi SK3aMen 18 18
aTTecTaluu




5. ConeprxaHue TUCHUTIINHBI (MOIYJIs), CTPYKTYPHPOBAHHOE 0 TeMaM
(pa3aesiam) ¢ ykazaHueM OTBeIEHHOT0 HA HUX KOJIMYECTBA aKaJAeMHYeCKHX
WJIH ACTPOHOMHUYECKHUX YACOB U BHA0B Y4eOHBIX 3aHATHI

HanmMmenoBanue
pazaena
JUCHUILIMHBI
(Tema)

TpynoeMkocTh

BCETO

KonTaktHas
paborta

JICKIUU
MPAKTUY. 3aHSITHUS
nabop.3aHITHS

caMocT. paboTa

Conepxanne

3 ceMme

cTp

Bsenenne B
HH(POPMAIHOHHEIC
TEXHOJIOTHHU

19

11

Kpatkoe conepxanue: [Tonstue
uHpOpMaluu, HTHPOPMaIIUOHHBIE
npoliecchl; nHbopMaTU3aLus
oO1recTBa; HHGOPMAITHOHHBIN
HOTEHIMa] 00IEeCTBa;
TEOPETUYECKHE OCHOBBI YIIPABJICHUS
3HAHUSMH; BUJbI MHPOPMALIUU U ee
CBOICTBA; CIIOCOOBI MIPE/ICTaBIECHUS
nH(pOpMaIUH; MUPPOBOE
npecTaBiIeHus HH(opMaLuy;
XapaKTePUCTUKH 0a30BBIX
MH(}OPMALIMOHHBIX ITPOLIECCOB.

Db dexTuBHASL
pabora ¢
OOJBIITUMU
JOKYMEHTaMH B
MS Word

24

10

®dopMaThl TEKCTOBBIX (haiJIOB.
CrniocoObl KOJIMPOBAHHUSI TEKCTOBOM
uHpopmanuu. [IpaBuna Habopa
TEKCTa U (OPMATUPOBAHUS
JIOKYMEHTA C y4ETOM JaJIbHEUILIEro
ucnonbs3oBanus. Texnomorus OLE.
[TousiTust «CBSI3BIBAHUE» U
«BHeIpeHne» o0bekToB. HazHaueHue
pexnma «I JTaBHBINA TOKYMEHT.
Hcnonb3oBaHue M1a0I0HOB JIIs
paboThl ¢ TUMIOBBIMU IOKyMEHTaMHU.
[Ipennosiaraemblie pe3yJbTaThl:
OO6yyaromuecs JOJKHBI 3HATh
OCHOBHBIE PEXKHUMBI PaOOThI
TEKCTOBBIX PEIAaKTOPOB, (hopMaThl
TEKCTOBBIX (DalJIOB, CTIOCOOBI
KOJAUPOBAHUS TEKCTOBOMU
uH(popMaluy, npasuia Habopa
TeKCTa U GOpMATUPOBAHUS
JIOKYMEHTA C y4ETOM JAJIbHEUILErO
HCcIoab30Banus, Texuonoruio OLE,
MIOHSITUS «CBSA3BIBAHUE» U




«BHEJIPEHHE» 00BEKTOB.

Texnonoruu
00paboTKH
uHpopMmaiuu B
MS Excel

24 4 - | 10| 10

HasnaveHnue u mpuHIHITB paOOTHI
AIIEKTPOHHBIX TA0NHUIl. DJIEKTPOHHBIC
TaOaUIBI Kak MH(DOPMALIMOHHBIE
00BbeKThI. OOBEKTHI AIEKTPOHHBIX
Tabnu (TYEUKH U UX MaCCUBEI) U UX
cBoiicTBa. CriocoObl uaeHTU(DUKAITIN
00BEKTOB TAOJIHIL. aapecalus
(oTHOCHTEIbHAS U aOCOTIOTHAS),
nMeHa. OCHOBHBIE CIIOCOOBI
IIPEICTABIICHUS MAaTEMaTHYCCKUX
3aBUCHMOCTEH MEXTy JAHHBIMHU.
®opmynbl U QYHKIHH.
Hcnonp3oBanue Gopmyn 1 QyHKIHHA
JUTSI PETICHUS] TPAKTHYECKUX 3a/1a4.

WNubopmMaimoHHbI
4. € TEXHOJIOTHU B 23 4 - 8 11
SKOJIOTUH

Hasnauenue, knaccudukanus u
cocTaB MH(POPMAITMOHHBIX
TEXHOJIOTHM B DKOJIOTHH.
3aKOHOAATENHCTBO B chepe
WH(OPMAIIMOHHBIX TEXHOJIOTHIl.

DK3aMeH 18

Utoro 108 | 16 - 32 | 42

6. IlepeyeHnb y4eOHO-METOAUYECKOT0 00ecmedeH sl 1JIsi CAMOCTOSITEIbHOi
patoTHI 00YUYAKOIIUXCS 1O AUCHUILIHHE (MOTYJIIO)

HaIlMCaHKE JIOKJIa/1a, MOJAr0TOBKa K
BBICTYIUIEHHIO (JINCKYCCHU)

Ne Bunpl camocrositensHON paboThI TpynoemKocTs, dopma KOHTPOJIS
aK.4acel
1. [IpopaboTka TeOpEeTHUECKOTO
. Koncynpranus
MaTepHaia 1o KOHCIEKTaM JIEKIHH,
. Mpero/1aBaTels,
PEKOMEHIOBAaHHOM JINTEpaType, 15 CTHOG
JIOTIOJTHUTEIHHBIM HCTOUYHUKAM Y
cobeceioBaHue
uHpopManuu
2. [TonroToBka K 1a00paTOpPHBIM
3aHATUSAM: TIOUCK HEOOX0 MO OtueTsl 0
uH(popmanuu, oo6padboTka HHPpOpPMAIIHH, 15 BBITIOJTHEHUH

71a00paTOPHBIX padOT

3. [TonroToBKa K TEKyIeMy KOHTPOJIO 12 TecThr
(TecTHpOBaHUE)

4, [ToaroToBka K MPOMEXYTOUHOMN YcrHoe
arTecTaluuu 18 cobecenoBanue,
(BOTIPOCHI K 3K3aMEHY) TECTUPOBAHUE

Jliis caMocToATeIbHOW pabOThl MO JUCHMIUIMHE (MOJIYIII0) O0ydYaroImuecs
UCIIONB3YIOT CIIENIYIOlIee YueOHO-METOAMUECKOe 00ecTieUeHue:

1) TI'BosmeBa B.A. bazoBeic u

npuKIagHbie  UHGOPMAIMOHHBIE

TEXHOJNOTHH [DNeKTpoHHbIH pecypc]:YueOHuk. - MockBa: M3narensckuii [Jom

7




"OOPYM", 2021. - 383 C. - Pexum JOCTyTa:
http://znanium.com/catalog/document?id=376215

2)  ®enorosa E.JI. apopMaIiOHHBIC TEXHOJIOTHH B MPOPECCHOHATBHON
JCATCIBHOCTH  [DaekTpoHHBIH pecype] :YueOHoe mocobue. - Mocksa:
M3narensckuit  Jlom "®OPYM", 2021. - 367 c. - Pexwmm pgocryma:
http://znanium.com/catalog/document?id=364625

3) ®enorosa E.JI., TloprHoB E. M. Ilpukimamasie mH(pOpMaIllMOHHBIC
TEXHOJOTUN [DNeKTpOoHHEIN pecypc]:Yuebnoe mocodue. - Mockpa: M3mareabckuii
Ilom "OOPYM", 2021. - 335 C. - Pexxum JOCTyIA:
http://znanium.com/catalog/document? id=364476

4)  @®OHJ OILEHOYHBIX M METOJAMYECKUX MaTePHUAIOB IO JUCIMILUINHE
«llaxemuol npukiadHvIX nPocpamm 0jisi NPOHeCcCUOHANbHOU OesIMeNbHOCHUY

7.MOH OLIEHOYHBIX U METOAMYECKMX MATEPHUAJIOB /JI51 IPOBeAeHUS
NMPOMEKYTOYHOM aTTeCTAUMM 00y4AIOIIMXCHA 10 AUCHUILJINHE

HpHMeprle BOIIPOCHI AJIl IIPOBCIACHUSA HpOMeH(yTOqHOﬁ arTrecrTraliumu

(3x3ameHa)
1. Nudopmatuka - mpeameT u 3agaun. MHPOpMAMOHHBIN TOTEHIIMA
oOrmecrna.
2. Hctopus pazBuTus BeIYUCIUTENbHON TexHUKHU. [Tokonenus IBM.
3. Uudopmanmss m ee cpoictBa. Jlannele. Onepanuu ¢ JaHHBIMHU.
Enunuibl uamepenus nadopmanuu 8 OBM.
4. Cucremsl cuncnenusd. [IpaBuna nepeBoja LeabIX U POOHBIX YUCET U3

OJIHOW CHCTEMBI CUHCIICHHUS B Apyryto. [IpuBecTu npumepsl.

5. [IpencraBnenue nanHbix B OBM.

6. [Tpencrasnenue komang B 9BM. Koauposanue nuudopmanuu 8 IBM.

1. QaiinoBast cucrema. Jlucku. dDopmatupoBanue gucka. Illonsarus
LUJIMHAD, TOPOKKA, CEKTOP, KIIACTep.

8. daiinoBas cucrema. CTpyKTypa CUCTEMHON 00JIaCTH IHUCKA.

Q. @aiinoBast crpykrypa. llonstus daiin, karamor, mnanka. I[lpaBuia

uMeHoBaHus (aiiyoB u manok. [IpuBectn nmpuMepsi.

10.  Amnmaparnsie cpencta. CTpykrypHas cxema 9BM. Bunbr namsitu.

11. Knaccudukarmus nporpaMmmHoro oobecnedenns IBM.

12.  Knaccuduxanus OTIePAIIMOHHBIX CHUCTEM, OCHOBHEIE
(byHKIMOHAIBHBIE BOBMOXHOCTH.

13. Knaccudukamnus mnporpamm o0paOOTKHM TEKCTa, WX Ha3HAuYeHHE,
(byHKIMOHAIBHBIE BOBMOXHOCTH.

14. Twumbl JOKYMEHTOB, CO3JaBacMbIX B TeKCTOBOM Impoieccope \Word.
Pexumbl oToOpaxkeHus: JokymMeHTa. BO3MOXKHOCTh coxpaHeHus: (ailyioB pa3HbIX
dbopmaToB.

15. KowmmnbrotepHass o60paboTka TabnuuHoit wuHbopmanuu. OCHOBHBIE
noHatus. Tumbl naHHbIX. YucnoBsie ¢opmatel. Odopmienue tadbmuiy B Excel.
[TpoumtrocTpupoBaTh HA IPUMEPAX.


http://znanium.com/catalog/document?id=376215
http://znanium.com/catalog/document?id=364625
http://znanium.com/catalog/document?

16. KommbroTepHble TexXHOJOTUH OOpabOTKM TAaOIMYHONW HH(POPMAIIUH.
Ha3znauenune Tabnuunbix mnpoueccopoB. DyHKIMOHANBHBIE  BO3MOKHOCTH
TabmuaHOTO Tporieccopa Excel. TIponmutrocTpupoBats Ha puMepe.

17. KommbrotepHas o0paboTka TabmmuHoM wHMOpmaruu. BreimonHeHue
pacuetroB B Excel. ®opmynel. @ynkiuu. Tumbel agpecanuu. [IpuBectn npuMepbl
MPAKTUYECKOTO UCTIOIb30BAHUSI.

18. KowmmnsrotepHas oOpaboTka Tadauunoi nHGopmanuu. CriocoOsl BBOAA
Y PeIaKTUPOBAHUS TAHHBIX B DJIEKTPOHHBIX TaOIHIIaX

22. ®ynkuuoHanbHbIe BO3MOXHOCTH EXcel, mcnomszyembie mpu padote
co cmuckamu. CopTupoBka, (QuibTparuss gaHHBIX. [logBeneHHE WTOTOB.
IIpakTHyeckoe Ha3HauYCHUE.

23.  Onwucath NOPSIOK UCIIOJIb30BaHUs cripaBo4yHOl cuctembl MS Excel.

24.  OxapakTepu3oBaTh OCHOBHbIE 3JeMeHThI okHa MS Excel.

25. Ha3BaTh criocoObI U3MEHEHUST COCTaBa JIEMEHTOB OKHA.

26. OxapaxTepu30BaTh CIOCOOBI BBOJIA U PEIAKTUPOBAHUS JTAHHBIX.

27. Ha3BaTh TUIIBI JAHHBIX, UCIIOJIB3YEMBIX B JICKTPOHHOM TaOIUIIE.

28. Omnmcarh BO3MOXKHBIE CHOCOOBI BBOJIa JAHHBIX B TaOJHUILYy: YHCEI,
TEKCTa, JNaThl WM BPEMEHH CYTOK, 4YUCed C (PUKCHUPOBAHHBIM KOJIUYECTBOM
JECSATUYHBIX Pa3psAlOB WM KOHEYHBIX HYJEH, OJHOTO M TOTO K€ 3HAYCHHS B
HECKOJIBKO SYEeK OJHOBPEMEHHO, OAHOTO M TOTO K€ 3HAUCHUS Ha HECKOJIbKUX
JUCTaX, aBTOMATUYECKOTO 3aIIOJTHEHUS TTOBTOPSIOIIMXCS 3aMUCel B CTONOLE

29. laTh ompezenieHUe MOHATHIO «(hopMya».

30. Omnwucarb cocoObl BBIJCICHUS CMEXHBIX U HECMEXKHBIX (parMeHTOB
TaOJIUIBI?

31. Onucarb BO3MOXXHOCTH (PYHKIIUU «ABTO3aIIOJHEHHUE.

32. Onucartb BO3BMOYKHOCTH IOUCKA JTaHHBIX B TaOJIUIIE.

33. Omnucarp CIOCOOBI 3aMoTHEHUS auana3zoHa AYEeK
MOCJIEI0BATEIbHOCTHIO JIAHHBIX.

34. IlepeuncnuThb CIIOCOOBI KOMMUPOBAHUS JAHHBIX U (HOPMYIL.

35. Ommcatp crmocoObl BCTABKH M YAAICHHS CTOJIOIOB/CTPOKY B TaOIHIIE.

36. Ommcatp crtocoObl H3MEHEHHUS ITUPHUHBI CTOJIOIIOB/BHICOTHI CTPOK.

37. Tlosicauth neiictBue GyHKIUH ABTOMOAO00p MIMPUHBI/ABTONOI00D
BBICOTHI.

38. Ilosicauth neiictBue (yHKIMH ABTONOAOOp IIMPHHBI ABTOIIOAOOD
BBICOTHI.

39. VYkazath cBOiicTBa 00BeKTa «Suelika» U crnocoObl YIpaBiIeHUS UMU.

40. VYkazaTb crocoObl BEIPABHUBAHUS TEKCTOBBIX JAHHBIX.

41. Omnucarb criocoObl OTOOPaXKEHUSI TEKCTa OOJIBIION JJIWHBI B OJHOMN/B
HECKOJIbKUX STUYCUKAX.

42. Onucatb BO3MOXXHOCTH U3MEHEHHUSI OTOOpaKEHUSI YKCEI C TMTOMOIIBIO
dbopmaTupoBaHus.

43.  Jlns gyero nmpenHa3zHaueHbl (hopmaThl Kareropunt OruHaHCOBBIN?

44. Onucatb 0COOEHHOCTH UCTIONb30BaHus popmara Jlata u Bpewmsi.

45.  Omnucatb cnocoObl CO37aHus YCIOBHOTO (pOpMaTHUpPOBAHMUS.



46. OxapakTepu3oBaTh COCTaB (HOPMYIIHI.

47.  Jlath ompeaereHrue CChUIKHU.

48. OxapakTepu3oBaTh CBOWCTBA W CIOCOOBI 3alUCH OTHOCUTEIBHBIX H
a0COJIFOTHBIX CCBUIOK.

49. JlaTh ompeneneHre MOHATHIO «(hopMyJIa.

50. aTh ompezesieHue MOHSATUIO «CChLIKA».

51. Omnwucarp pa3HUIy MEXIY aOCONIOTHBIMH M OTHOCHTCIBLHBIMU
CCBUIKaMH.

52. Omnwucars cmocoObl BBOJA OTHOCHUTENIBHBIX, AaOCONIOTHBIX U
CMEIIIaHHBIX CCBHUIOK.

53. [lepeuncnuth Kateropuu GyHKIUH, HCTIOIB3yeMbIX B EXCel.

54. Tlepeuncnuth Kateropuu GyHKINH, HCTIOIB3yeMbIX B EXCel.

55.  Omnucarb CHUHTAaKCHMC M TMpaBWia HUCIOJb30BaHUS MaTEMaTHYECKUX
¢bynkiuit CYMM, CYMMITPOU3BE/], CYMMECIJIUA.

56. Ommcath CHHTAKCUC W TIPaBWJIA WCIOJIB30BAHUS CTATHCTHYCCKUX
¢ynxuuit MAKC, MWUH, CP3HAY, CUETECJIMN.

57. Omnmcarb CHHTAKCHUC M MPABUIIA UCIIOIH30BAHUS JTOTUYECKUX () YHKITHHA
U, NI, ECJIN.

58. HasBaTp u oxapakTepnu3oBaTh OCHOBHBIC THITBI TUATPAMM.

59. Ha3BaTh OCHOBHBIE IEMEHTHI JUATPAMM.

60. Omnwucarp NpoIEecc Co3IaHus JUarpaMmm.

61. Jlarp onmpenesneHue MOHATUIM «PSIJT TAaHHBIX» U KaTEropHsl TaHHBIX.

62. B kakux ciydasx ciaeayeT UCIO0JIb30BaTh BCIIOMOTaTEIbHYIO OCh?

63. Omnucarb TEXHOJOTHIO BpaIICHUsI KPYTOBOM U KOJBIIEBOM JUArPaMMBL.

64. Omnucatrh NOPSAIOK CO3/aHUSI CMEIIAHHBIX JUArPaMM.

65. Omnucatb CBOHCTBa TEKCTOBBIX  JJIEMEHTOB  JAMarpaMMbl U
BO3MOKHOCTU UX U3MEHEHUS.

66. Kax nmpousBoautbes popmMaTupoBaHue GOHOBBIX 00IaCTEH?

67. VYkazaTh crmocoObl BKIIOUCHHUS B JHUArpaMMy W HCKIIOYCHHS U3 HEe
JTAHHBIX.

68. Kak co3narh ¥ MPUMEHUTH TOJIH30BATEIIbCKUN THIT THArPaMMBI ?

69. Omnpenenuts moHsATHE «crEicka» B Excel n Ha3BaTh TpeOoOBaHUS K €T0
o(OpMIICHHIO U Pa3MEIICHHUIO Ha JIUCTE pabodei KHUTH.

70.  JlaTh ompezesieHUe MOHATUSAM «IIOJIE» U «3aMKCh» B CIIHUCKE.

71.  Omnucarp croco6 cosmanuss DOpMBl JaHHBIX U BO3MOXKHOCTH €€
WCIIOJIb30BAHUS JUIsl PEIaKTUPOBAHUSI M TIOUCKA 3aITUCEH.

72. Onucarb TEXHOJOTHIO COPTUPOBKH 3aMKCEN B CIIUCKAX.

73. TlosicHUTH TIOHATUS OJHOYPOBHEBOUM W MHOTOYPOBHEBOW COPTUPOBKH.
IIpuBecTu npuMepsl.

74. Onucarb TEXHOJIOTHUIO CO3JaHUS ITPOMEKYTOUHBIX UTOTOBY.

75.  Onucarb TEXHOJOTUIO 0TOOpA 3aMUCEN ¢ MOMOILBIO ABTOPUIBTPA.

76. Omnucarb TEXHOJOTHUIO OTOOpa 3amuceid ¢ momolbio PacmmpeHHoro
bunwTpa.

77. llpencraBuTh MOCIEAOBATEIBHOCTh ONEpalUid MPU KOHCOIUAALUU
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JIAHHBIX a) 110 PACIIOJIOKEHHU0, 0) IO KaTETOPHUSIM.

78. Omnmcath TEXHOJOTHIO CO3JAHUS W WCIIOJIH30BAHUS CBOJHBIX TAOJIHII
TUTSL aHAITA3a TAHHBIX.

79. Kak u3MeHHTh CTPYKTYpY CBOJTHOM TaOIUIIBI?

80. Jlnmsa xakmx 3amad npuMmeHuM Meton [logbop nmapamerpa?

81. Kak aeiictByer meton [logbop mapamerpa?

82. KakoBbl 0COOEHHOCTH 3aja4, pPelIaeMbIX ¢ omoIibio Metoaa [louck
perieHus?

83. Kak 3amarp orpaHUYeHUS 3aa49H JIJIs TOMCKA PEIICHHUS ?

84. Kak co3nmarh 3JeMEHTHI yIpaBieHUs Ha pabodyeM JIMCTEe M 33J1aTh HX
cBOMCTBA?

85. IlepeuncnuTh QYHKIUMHA ©3 KaTeropum (PUHAHCOBBIX (DYHKILMIA,
ucnonb3yembix B Excel.

86. Uro Takoe ¢popMymna maccuBa?

87 Ommcath TOpPAIOK pabOTHl W TpaBWia W WCIOJIB30BaHHS TaOJHUII
MOJICTAHOBKH MPY aHAIN3€ PE3YIhTATOB (DMTHAHCOBBIX PACUETOB.

Komrnekr 3aganuii u 3TanoB GOpMHPOBaHUS KOMIIETCHIIMH MPEACTABICH B
@oHAE OLEHOYHBIX M  METOAMYECKMX  MaTEepUalioB Uil  IPOBEIECHUSA
MPOMEKYTOYHOM aTTeCTallMM OOYYaIOIIUXCS M0 AUCIUIUIMHE, O(OpPMIICHHBIN
OTJEJIbHBIM JJOKYMEHTOM, PEJCTABIICH B IIPUIIOKEHHHU.

8. IlepeyeHb OCHOBHOI1, TOMOJTHUTEIBLHON YUeOHOI JUTEPATYPHI, peCypcoB
HHG(OPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH «AHTEepHET», HEOOXOAUMBIX
ISl OCBOEHHS TUCHUILUIMHBI (MOTYJIsl)

a) OCHOBHAs JIUTEpaTypa:

1. I'BosneBa B.A. bazoBeile u mpukiagHble HHGOPMAIIMOHHBIE
TEXHOJNOTHH [DNeKTpoHHbIH pecypc]:YueOHuk. - MockBa: M3narensckuii [Jom
"OOPYM", 2021. - 383 C. - Pexum JOCTyTa:
http://znanium.com/catalog/document?id=376215

2. ®enorosa E.JI. UnpopmanionHbie TEXHOIOTUH B TPOPECCUOHATLHON
JCATCIBHOCTH  [DaekTpoHHBIH pecype] :YueOHoe mocobue. - Mocksa:
M3narensckuit  Jlom "®OPYM", 2021. - 367 c. - Pexmm pgocryma:
http://znanium.com/catalog/document?id=364625

3. ®denorosa E.JI., TloptHoB E. M. Ilpukimamasie mH(pOpMaIlMOHHBIC
TEXHOJOTHUN [DNeKTpOHHEIN pecypc]:Yuebnoe mocobue. - Mockpa: M3nareabckuii
oM "OOPYM", 2021. - 335 C. - Pexxnm JOCTyIa:
http://znanium.com/catalog/document? id=364476

0) TOMOTHUTEIbHASI JIUTEPaTypa:

1.  Ky3smunos, B. B. [lns uzyuaronmux MS Word: yae6roe nocobue / B.
B. Kyspmunon. - Bmagumup: BIOU ®CHUH Poccun, 2019. - 60 c. URL:
https://znanium.com/catalog/product/1864491
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2. [TonroToBka u penaktupoBanue nokyMeHToB B MS WORD: yuebnOC
nocooue / E.A. bapunoBa, A.C. bepesuna, A.H. Ileutbkun, E.H. Cremypo. —

MockBa: KVYPC: NH®DOPA-M, 2023. - URL.:
https://znanium.com/catalog/product/1916387

3. Cogetos, b. 1. NHbopMamoHHBIE TEXHOJOTHH: YIYCOHHK ISl BYy30B /
b. 4. CosetoB, B. B. llexanoBckuii. — 7-¢ u3a., nepepad. u momn. — Mocksa :

UznarensctBo FOpaiit, 2023. — 327 ¢. URL.: https://www.urait.ru/bcode/510751
B) pecypchl ceTn «MAHTEpHET»:
1)onexmponnvie npoguivbhbie HcypHav

1. Kypnan «Cucrembl ynpapieHUs U MHPOPMALUOHHBIE TEXHOJIOTHH»
[DnexTponnsiii pecype] URL: http://www.sbook.ru/suit/

2. HayyHO-TeXHHYECKMM M  HAy4YHO-IPOU3BOJACTBEHHBIN  KypHas
«MHpopManmoHHbIe TEXHOJIOTUU» [DJIEeKTpOHHBIN pecypc] URL:

http://novtex.ru/I'T/
2) anekmponnvie npoghunvrovle bazvl dannwvixl catimol

1. KomnbroTepHbiii  cripaBouHuK. [Dnekrponnbiii  pecypc] URL:
http://luxhard.com/?cat=22.
2.  IlmanupoBaHWe HAa MaJbIX M CPEIHUX MPEANPHUATHIX CPEICTBAMHU

Okcenb. [Dnexrponnsiii pecypc] URL: http://excelvba.ru/books/7.

9. MeToauueckune yKa3aHusi /sl 00YIAIOMIUXCS M0 OCBOECHUIO TUCIUTIIHHBI
(Moys)

CamMocTosTenbHas MOArOTOBKA 00YUYalOIIMXCs MTPOBOAUTCS ISl YIIIyOJieHUs
U 3aKpeIUIeHUs 3HAHUU, MOJYUYEHHBIX Ha JIEKIMSIX U JPYTUX BUJAX 3aHATHUM, IJs
BbIPA0OOTKM HABBIKOB CaMOCTOSITEIbBHOIO MPUMEHEHMS] HOBBIX, JONOJHUTEIbHBIX
3HAHUM U MMOATOTOBKH K MPEACTOALIMM YUEOHBIM 3aHITHIM, IK3aAMEHY.

BaxxHbIM  yCJIOBHEM  YCHEUIHOTO M3YyYEHHs] JUCUUIUIMHBI  SIBISETCS
noceiienue gekuui. Ilog nmocemennem noapasyMmeBaeTcss He (popMa MaCCUBHOIO
NPUCYTCTBHS, a aKTUBHAs paboTa M0 U3y4YEHHIO HOBOro Matepuaina. Ilogroroska
JEKIMOHHBIM 3aHATUSAM BKJIIOYAET B C€Osl aHAIM3 MpeaaraéMblX I U3y4YEHUs
BOIIPOCOB, H3yYE€HHWE HOPMATUBHBIX HMCTOYHHKOB M Y4YEOHOW M Hay4dyHOU
JUTEPATypbl IO paccMaTpUBAaEMbIM BOIpocaM JeKUuu. B mpouecce nexkuuu
oOyyaromuiics MOXET 3aJaBaTh  YTOYHSIOIIME  BOINPOCHI,  OCYIIECTBUTH
B3aMMOCBSI3b HOBOI'O Marepuajia C YK€ H3yUYeHHBIM, IOATOTOBUTH 0a3y s
3(p(PEKTUBHOTO HCIIOJIb30BAHUS TOJIYYEHHBIX 3HAHWUN, OOJIETYUTh MOJATOTOBKY K
MPAKTUYECKOMY 3aHATHIO. D(P(GEKTUBHBIM CIMOCOOOM (QUKCALUU JIEKITMOHHOTO
MaTepualia SIBJISIETCS KOHCIIEKTHpPOBaHUE, MpeACTaBisiioniee coO0l HE TOJIBKO
bukcaluio BaXKHEHIIMX MOMEHTOB JIEKIIMM, HO M YKa3aHUE MPUMEPOB IS
MOHUMAaHUS TOTO UJIM UHOTO TEOPETUYECKOTO MaTepHalia.

[Ipy MOAroTOBKE K MPAKTUYECKOMY 3aHSATHIO HEOOXOIHMMO HCHOJb30BATh
KOHCIIEKTUPOBAaHHbIE MaTepuaibl JIEKIHH, y4eOHYI0 M HAy4dHYIO JIUTEpaTypy.
[TonroToBka OTBETOB IO BBIHOCUMBIM Ha OOCY’KJE€HHE BOIPOCAM MPAKTUYECKOTO
3aHATUS M OTYETOB MO J1abopaTOpHBIM paboTaM BKIIOYAET B CEOSl HE TOJBKO
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MPOUYTEHHE MaTepuasa, HO U €ro aHajiu3 U KPUTHUECKYIO OlleHKY. O0yydaromemycs
CleIyeT BbBISIBUTh MAJIOU3YyUCHHbIE AaCHEKTHl PACCMAaTPUBAEMBIX BOIIPOCOB,
MPOSBUTH MHUIIMATUBY MPHU MOATOTOBKE K MPAKTUYECKOMY 3aHSATHUIO.

[Ipy MOAroTOBKE K MPAKTUUYECKUM 3aHATHSIMU M HK3aMEHY PEKOMEHYETCs
CUCTEMaTU3UPOBaTh 3HAHUA, W300pakasg MX B TAaOIWYHOM, TpapUUYECKOM HIIU
CXEMaTUYHOM BHUJIE. ITO MO3BOJIUT YCTAHOBUTH B3aUMOCBSI3b N3YYaEMBbIX SIBIICHUH,
YOPOCTUT 3aJady 3allOMHUHAHWSA Marepuana, OOJIETYUT MPOIECC MPAKTUYECKOIro
MIPUMEHEHHMS TIOJIYYEHHBIX 3HAHUM.

3amadyel  MpaKTUUECKUX  3aHATUH  SABJISIETCS  BBIpAaOOTKA  YMEHUS
UCIIOIb30BaTh TEOPETHUUECKUE 3HAHUSA, TMPOSBUTh HAIMYUE TMPAKTUYECKUX
HaBbIKOB. [Ipy  mOArOoTOBKE K  MPAaKTHUYECKOMY  3aHATUIO  CJIEAYeT
3a0J1arOBPEMEHHOT0 O0ECIeUnTh HAJMYMe HEOOXOAMMO [JIsi JAHHOTO 3aHSTHUS
MaTtepuala, CaMOCTOSTEIbHO TOBTOPUTH PaHEE U3YUCHHBIE TEMBI.

JIns  ycmemHoro OCBOGHUS AUCHUIUIMHBI Ba)KHBIM SIBJISIETCS YMEHHUE
pabotath ¢ TepMHUHAMHU U HX omnpeaesieHUsMU. [[ns paboThl ¢ TepMUHOJIOTHUEH
3 PEKTUBHBIM SBISETCA HCIOJIB30BAHHE KaK y4yeOHOW W HAy4YHOU JIUTEPATYPHI,
TaK U FOPUIUIECKUX U PUIOCOPCKUX CIOBAPEH.

PabGoTta ¢ TepMHHaAMU MOXKET OCYIIECTBIATHCA Kak B (popMe cocTaBieHUs
COOCTBEHHBIX TEMAaTHYECKUX CIOBAPUKOB JIJsi YAOOCTBA M CKOPOCTH TOWCKA
HeoOxomuMoro TepMuHa. C  3TOH MeNbl0 HEOOXOAUMO KaKIbI  HOBBIM
BCTPEYAIONIMIICS TEPMHUH 3aITUCHIBATh U BO BpEMs MOATOTOBKM K CEMHUHAPCKUM U
MPAKTUUYECKUM 3aHSATHUSIM yKa3bIBaTh COOTBETCTBYIOIEE OmpejaesicHue. B ciaydae
BO3HUKHOBEHUSI CJIO)KHOCTU BBIOOpA ONpEJeeHUusT W3 HUMEIoIerocsi oobeMa B
paMKax Hay4yHOTO 3HaHUA HEOOXOJMMO 3aJaBaTh BOIMPOCHI MPEMOJaBaTEIIO B
paMKax JIEKITMOHHBIX U MPAKTUYECKUX 3aHSITHUH.

HNuTtepakTuBHbIE (OPMBI MPOBEACHUS 3aHITHH MO JUCHUIUIMHE «[lakembl
NPUKTIAOHBIX NPOCPAMM Ol NPOGDHEeCCUOHANbHOU OesmeabHOCmU» BKIIOYAIOT B
ce0s crneayromre BUIbl 3aHITHH!

- UHTEpPaKTUBHbIE JICKIHUH, MPEANOJIaraloT HCIOJIb30BAHUE METOJa
npoOJIeMHOro u3noxkeHusi. [Ipu TakoM Mojaxone JIeKIUs CTAHOBUTCA MOXOXKEH Ha
JMAJIOT, TIPENoJaBaHie MMHUTHPYET HCCIICIOBATCIILCKHIA Mporece (BBIABUTAIOTCS
MEPBOHAYAIBHO HECKOJIBKO KJIIOUEBBIX MOCTYJATOB MO TEME JIEKLHH, WU3JI0KEHUE
BBICTPAWBACTCS 1O NPHUHIMIY CaMOCTOSITEIBHOTO aHanmm3a MW 000O0IIeHUs
CTyJCHTaMH Y4eOHOTO MaTepuaia). JDTa METOAWKA IO3BOJISIET 3aHMHTEPECOBATH
CTYJIEHTa, BOBJIEYb €Tr0 B Mpolecc oOyueHus. [IpoTuBopeunss HaydHOTO TTO3HAHUS
PACKpBIBAIOTCA TIOCPEJICTBOM IIOCTAHOBKH TMpoOJieMbl. YdueOHas mpobiieMa u
npoOiieMHasi CUTyalusi SBJISIIOTCS OCHOBHBIMH CTPYKTYPHBIMH KOMIIOHEHTaMU
npobneMHoro oOydeHus. [lepes HadanmoM W3ydeHUs ONMPEACIICHHOM TEMbI Kypca
CTAaBUTCS TeEpel CTYyACHTaMH NPOOJEMHBIA BOIMPOC WX JaeTcsi MpoOJIeMHOE
3amanue. CTuUMynupysi paspelieHre MpoOJieMbl, MPEenojaBarTesib CHUMAET
MPOTUBOPEUUS] MEXKIY MUMEIOIIUMCS €€ MMOHUMAaHUEM U TPeOYyeMBbIMHU OT CTYJICHTA
3HaHUSAMH. D(HPEKTUBHOCTH TAKOTO METOJa B TOM, YTO OTACJIbHBIE MPOOIEMBI
MOTYT MOJAHUMATHCS CAMUMHU CTyJ€HTaMH. [JIaBHBIA ycrmex JaHHOTO METOoJ.ia B
TOM, UTO TpernojiaBaTedb JOOMBAETCS OT ayAUTOPUH «CAMOCTOSTEIBHOIO
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pelieHuss» MOoCTaBlIeHHON mpoOsnembl. OpraHuzanus NPOOJIEMHOr0 O0y4YeHHUs
MpEACTaBIsAETCS JOCTATOYHO CIIOKHOM, TpeOyeT 3HAYUTEIbHOM MOJATOTOBKH
nektopa. OqHAKO HA HAYaJIbHOM 3Tale MCIOJIb30BaHMS 3TOTO METOAA €r0 MOXHO
BHEJIPSTh B CTPYKTYpPY TOTOBBIX, paHee pa3pabOTaHHBIX JEKIUN, MPAKTHUYECKHX
3aHATUU KaK JOIIOJIHEHHE.

- TPYNINOBBIE JTUCKYCCHH, TPUMEHSIOTCA JUIsi OOECIEYEeHHs] HaBBIKOB
KOMaH/JHOU pabOThl U MEKJIMYHOCTHOM KOMMYHHUKAIIUU W TIPEACTABISIOT COOOM
OIICHOYHOE CPEJCTBO, IIO3BOJIIONICE BKIIOYUTH OOYYAIOIIUXCS B MPOIECC
OoOCYXJeHUs TPEJCTABICHHOM TEMbl, MPOOJIEeMbl U OIEHUTh HUX yMEHHUE
apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3peHus. Kpome Toro, B Xxoje 3aHSATUUI
MIPOBOJISITCS. KPYTJIBIE CTOJIBI MO 3aIaHHBIM TEMATHUKaM.

OLeHouHbIE M METOAMYECKME MaTepualibl IO IUCUUILIUHE «[laxemuvl
NPUKTIAOHBIX NPOCPAMM Ol NPOGhHECCUOHANTbHOL OesmelbHOCMU» TIPEICTaBICHbI B
OOMM.

[Ipy nOArOoTOBKE K MPOMEKYTOUHOMY WM HMTOTOBOMY TECTHPOBAHUIO
HEOOXOJUMO H3YYUTh TEOPETUYECKUA U NpaKTUYECKUd wmaTtepuan. TecToBbie
3amaHus (C TIepeYHEM BO3MOJXKHBIX BAPHUAHTOB OTBETOB, CPEAM KOTOPHIX XOTS OBI
OJTUH OTBET SIBIISICTCS HEBEPHBIM) OOCCICUYMBAIOT CTPYKTYPHOCTH MBIINUICHUS,
BBIHYK/JICHHOTO BBIOpaTh M3 MPEIJI0KEHHBIX BAapUAHTOB OTBET BCE IMPABUJIbHbBIC
BapuaHThl. TecTOBbIE 3a/laHMsl HAa YCTAHOBJIEHUS COOTBETCTBUS MOAPA3yMEBAIOT
HEOOXOIUMOCTh TMPOSIBJICHUS HE TOJBKO 3HAHHS ydyeOHOro MaTrepuana, HO U
yMEHUS TPUMEHATh TNpaBuia (opMaabHOW JIOTMKU. TecToBBIC 3aJaHus Ha
YIOPSIIOYEHNE HAIMPAaBJICHbl HA YCTAHOBJICHHUE JIOTMUECKOM MOCIIeI0BATEIIbHOCTH
paccMaTpUBacMbIX SIBJICHUH (BPEMEHH CYIIECTBOBAHUS SIBJICHHM, PAaCIIONIOXKCHHS
CTPYKTYPHBIX 3JICMCHTOB ITPABOBBIX JJOKYMEHTOB M T.II.).

OddeKTUBHBIM CIMOCOOOM JIi TMOJATOTOBKM K TECTUPOBAHUIO SIBJISIETCS
paboTa 00ydYaromierocs Mo pelieHuI0 TECTOBBIX 3aJaHUM, MPEAOCTABICHHBIX JIS
CaMOCTOSITEIbHOM paboThl. Takke NpH MOATOTOBKE K Takod (opmMe KOHTPOs
3HaHUM, KaK PEIIeHHE TEeCTOBBIX 3aJlaHUM, CIEIyeT CaMOCTOSITEIbHO MOMBITATHCS
npopadoTaTh paccMaTpUBaeMble B JUCLUUIUIMHE BOMPOCHl B (JOpME COCTABICHUS
TE€CTOBBIX 3aJIaHUM.

[Ipy moOATrOTOBKE K 3K3aMEHy CJeAyeT MUMETh B BHUIY, YTO OH SIBIISIETCSA
UTOTOBOM (OpMOM KOHTPOJS 10 H3YyYCHHIO JaHHOW YYeOHOW JHUCIMIUIMHBI.
DK3aMeH MOJpa3yMeBaeT MAaKCUMAaJbHYIO KOHIIEHTPAUUIO 3HAHUW U YMEHUH,
MPEANOJIaraIlInX MOJHOE U3YyUYEHNE MaTepHralla TUCIIUIUINHABI.

DK3aMeH MPOBOAUTCS B (popMe YCTHOTO coOeceqoBaHUs, PEIICHUS 3aauH,
tecta. Pemienne mnpenongaBaTens 00 UTOTOBOM OLIGHKE MPUHUMACTCS IIO
pe3yabTaTaM YCTHOTO OTBETAa W BBIMOJHEHHOTO IMHChMEHHOrO (TECTOBOTO)
3aJ1aHusl, B 3aBUCUMOCTH OT IITKAJIbI OLICHKH.

B kauecTBe HCTOUHMKA JIOMOJTHUTEIBHBIX MAaTEPUATIOB PEKOMEHIYETCS
MOJIb30BaThCsl  MH(pOpMaIMerd OTKpbITOro jgoctyna cetd Internet (manHbIME
MH()OPMaIIMOHHO-TIPABOBBIX U 00Pa30BaATENbHBIX MOPTAIOB, OPUIIUATBHBIX CAUTOB
MUHHCTEPCTB, BEJIOMCTB, OTACJIbHBIX OpraHU3alui, aHHBIMH TOCYJAPCTBEHHOM
CTaTUCTUKH, Pe3yJIbTaTaMH SKCIIEPTHO-aHAIUTHYECKHX 0030poB). Kpome Toro,
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MO>KHO BOCITOJIb30BAaThCS BO3MOYKHOCTSIMH CIIPABOYHO-IIPABOBBIX CHCTEM, Oa3bl
KOTOPBIX COAEpkAT HE TOJHKO TEKCT HOPMATHUBHBIX aKTOB, HO U HAYYHBIC CTAThH
no paymmuHbiM  Bompocam  (Hampumep, CIIC  «Koncymbrant  Ilimroc»).
PexomenmyeTcs Takke UCIOb30BaTh MICKTPOHHO-ONOIMOTCYHBIC CHCTEMBI.

10. Oco0eHHOCTH OCBOCHUS AUCHUIIJIMHBI 1JId HHBAJHUA0B U JINII C
OTPAaHNICHHBIMHA BO3MOKHOCTHMM 310POBbLA

OOyueHue OOYYaMOIIMXCSA C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 370POBBS
Py HEOOXOJUMOCTH OCYIICCTBISICTCSI Ha OCHOBE aJallTUPOBAHHOW padouei
NpOrpaMMbl € HWCIOJIb30BAaHHEM  CIICIUATBHBIX  METOJOB OOYYCHHS U
TUIAKTUYCCKUX ~ MaTepUajioB, COCTABJICHHBIX C  Y4ETOM  OCOOCHHOCTEH
MCUXO(DU3UIECKOTO PaA3BUTHS, WHIUBHIYATHHBIX BO3MOXKHOCTEH W COCTOSHUS
3JI0POBBS TAKUX 00y4aromuxcs (00yJaromerocs).

B mensx ocBoeHus y4eOHOM TpOrpaMMbl JUCHHMILIUHBI  «[lakemol
NPUKIAOHBIX NPOSPaAMM OJisi NPOPECCUOHANBHOU OessmelbHOCmU» WHBATUIAMHU U
JUIIAMU C OTPAaHUYECHHBIMU BO3MOXHOCTSIMH 3710pOBbsi IHCTUTYT 0OecrieynBacT:

— JUISl MHBAJIMJOB U JIMI[ C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMH 3JIOPOBbS I10
3pEHHUI0. pa3MEIICHNUE B JOCTYITHBIX JUISI OOYYalOIIUXCS, SBISIOIIUXCS CICIBIMU
WIK CIIAa0OBUASIIMMM, MECTaX W B aJalTHPOBaHHOW QopMe CIPaBOYHOU
uHOpMaIlM O pACIHUCAHUKM YYCOHBIX 3aHATHH; TNPUCYTCTBHE AaCCUCTCHTA,

OKa3bIBAIOIIETO o0ydaroremycs HEOOXOAUMYIO TIOMOIIIb; BBITYCK
aIbTCPHATHBHBIX (DOPMATOB METOAMYCCKUX MaTepuanoB (KPyMmHbIA mpudT wim
ayauodaitiel);

— JUJIl THBAJIUJIOB U JIUI] C OFPAHUYECHHBIMU BO3MOKHOCTSIMH 3JI0POBbBS I10
CIIYXY: HaJJICKAIIUMH 3BYKOBBIMU CPEJICTBAMU BOCIIPOU3BEICHUE MH(POpMAIINH,

— JUISl MHBAIUAOB W JUIl C OIPAaHUYCHHBIMUA BO3MOXXHOCTSIMH 310POBbBS,
MMEIOIINX  HApyUIEHHUS  OMNOPHO-IABUTAaTEIBHOrO  amnmapara.  BO3MOYKHOCTh
OCCIPEeIsITCTBEHHOI'0 JIOCTYIa O0YyYaIOIIMXCsl B YIeOHbIE TTOMEIICHUS, TyaJleTHbIC
KOMHATHI U APYryMe MOMEIICHUS, a TaKXe MPeObIBAHUE B YKA3aHHBIX MIOMEIICHUIX.
OOyuaromuecs U3 4yuciia WHBaIUI0B W Jull ¢ OB3 obecrnieyeHbl MeYaTHBIMU U
(Wn) 3JEKTPOHHBIMH 00pa30BaTEIbHBIMH peCcypcaMu B (popMax, aanTHPOBAHHBIX
K OrpaHUYEHUSIM HUX 310poBbs. OOpa3oBaHHe OOYYAIONMIUXCS C OTPaHUYCHHBIMH
BO3MOKHOCTSIMHU 37I0POBbSI MOXKET OBITh OPTaHM30BAHO KaK COBMECTHO C JAPYTUMHU
00y4JaromMMHCs, TaK U B OTJICTBHBIX TPYIITIaX WIH B OTACIBbHBIX OpraHU3aIUsIX.

11. IlepevyeHb HH(POPMALMOHHBIX TEXHOJIOTUIi, NpPodeccHOHAIBHBIX 0a3
JAAHHBIX, HCN0JIb3yeMbIX IIPH OCYILECTBJICHMH 00pa30BaTeIbHOIO NpoLecca
no AucuumInHe (MOIyJII0), BKJIIOYAsI epevyeHb MPOrpaMMHOro o0ecnedeHust
U MH(OPMALMOHHBIX CIIPABOYHBIX CHCTEM

Onepanronnas cucrema (Microsoft Windows Iponpuemapnas);
[Maket oducubix mporpamm (Microsoft Office Professional riponpuemapnas);
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[IporpammHuoe obecrieyeHue A MPOCMOTpa JIEKTPOHHBIX JOKYMEHTOB B
crannapte PDF (Foxit Reader GNU Lesser General Public License);

Web-6payzep (Mozilla Firefox GNU Lesser General Public License);

Opranwuzanus BugeokoHpepenuuit (Anoexc-Tenremocm)

Odunmansueiii calt denepanbHON CIYyXObl TOCYJaPCTBEHHOW CTATUCTUKU
[Dnextponnsiii pecypc]. URL: gks.ru

HHpopMaIimoHHbIE CIIPAaBOYHBIC CUCTEMBI:

ABTOMaTH3MpoBaHHas  uH(popmanmoHHass ~ OuOIMOTEYHAss  cUCTEMa
Marc21SQL;

CHpaBO‘IHO-HpaBOBaH CHUCTCMa «KOHCYJ'IBTaHT [Tnroc».

12. MaTepuajbHO-TeXHUYeCKas 0a3a, He00X0AUMAas ISl OCYIeCTBJIEHUS
00pa3oBaTeJILHOIO MpoLecca 1o Jucuumimue (MoxyJaro)

Crnennann3npoBaHHble ayIUTOPHH:

VYyeOHas ayuTOpHs JUIS NMPOBEJACHUS 3aHATHH JIEKIIMOHHOTO THIIA, 3aHSATHH CEMHHAPCKOTO
TUINA, TPYNNOBBIX U HHAUBUIYAlbHBIX KOHCYJIbTALlMM, TEKYIIETO KOHTPOJS H
IIPOMEXKYTOUYHOM aTTeCTallU

TexHuueckue cpeACTBa 00YYCHHS

MYJIBTUMEIUNHBINA KOMILJIEKC

KOMIIBIOTEP C MpPOrpaMMHBIM o0ecredeHueM, yka3zaHHbIM B 1.11, noctynom k cetu
«MHTEepHET» M 00ecneyeHHeM JI0CTyIa B IEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny

Cnenunaiu3upoBaHHble ayIUTOPHH:

MexkapeapanbHas 1abopaTopusi COMMATBHO-3KOHOMUYECKUX HCChenoBanuii /YdyeOHas
ayIUTOpUsl JJI1 NPOBEIEHUS 3aHATUM JIEKUMOHHOIO THUMA, 3aHATHM CEMHUHApPCKOro THIIA,
KypCOBOTO TPOCKTHPOBaHUs (BBIMOJHEHHS KYpPCOBBIX padoT), TEKYIIEro KOHTPOJS H
NPOMEKYTOYHOM arTecTaiuy / KOMIBIOTEPHBIH Klacc

TexHuueckue cpeacTBa 00yUeHHS

MYJIbTUMEIUIMHBIN KOMIUIEKC

nocagounsle mecra ¢ I[IK

KOMIIBIOTEp C MpPOrpaMMHBIM oOOecreueHueM, ykazaHHbIM B 1.11, ngoctymom Kk cetH
«MHTEepHET» M 00ecneueHHeM JIOCTYIa B AJIEKTPOHHYIO UH()OPMAIIMOHHO-00pa30BaTeIbHYIO
cpeny

Crnennann3npoBaHHble ayIUTOPHH:

VY4eOHast ayquTOpus A1l CAMOCTOSATEIIEHON pabOTHI

TexHuveckue cpeacrBa 00y4yeHus :

MYJIbTUMEIUHHBIA KOMILJIEKC

KOMITBIOTEP C TPOTpaMMHBIM OOecTieueHHeM, YKa3zaHHbIM B 11.11, mocTymoM K ceTu
«HTEepHET» M 0obecreueHneM JI0CTyna B ANEKTPOHHYI0 HH(HOPMAITMOHHO-00pa30BaTEeIIbHYIO
cpeny
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[Tpunoxenne

[lepeyenpb n1abopaTopHBIX pabOT
JI3 1. Ucnonw3oBanue ctunei. Co3gaHue OrjiaBIeHUS
JI3 2. 1l1a6ons! u ctrmu odopmiienus 8 MS Word.
JI3 3. Co3nganue TabauIl ¥ OpraHU3aIis pacueToB.
JI3 4. OcuoBnble ¢pyHkiuu B Excel
JI3 5. Pabora co cimydaiineiMu ynciiamu. [loctpoenue quarpamMm
JI3 6. CBsa3biBaHUE TAOIHIL
JI3 7. Iloctpoenue rpapukoB GyHKIIHI
JI3 8. VcnonwszoBanue pynkiuun ECIIN
JI3 9. Croanbie TabaUIIBI

CHuCcOK TECTOBBIX BOIIPOCOB ISl TEKYILIETO KOHTPOJIS ycrieBaemocTu Tema 1

CucreMa Hay4HBIX U MHXCHEPHBIX 3HAHUH, a TAKKE METOJIOB U CPEACTB, KOTOpPasi UCTIONb3YeTCs
JUIs co3daHusi, cOopa, XpaHeHHs U 00pabOTKKU MHpOpMalKU, OE30THOCUTEIBHO K MPEAMETHON
o0yacTu, B KOTOPO# CO371a€TCsl M UCHOJIb3YeTCs JaHHAs WH(pOpMalus 370!

A) 0a3a HJaHHBIX

B) MaccUB HH(pOpMAIHH

C) uH(opMalMOHHAs TEXHOJIOTHUS

D) uHTepakTUBHAS TEXHOJIOTHUS

LleHTpanbHBIM 3B€HOM JIFO00M aBTOMATH3UPOBAHHOW MH(POPMAIIMOHHON CUCTEMBI SIBJISICTCS:

A) KOMITBIOTEP

B) aBTOMAaTH3HPOBaHHOE pabouee MecTo (APM)

C) pabodee MeCTO, OCHAIIICHHOE KOMITBIOTEPOM

Wudopmanus, npeacTaBieHHas B BUJE, MPUTOJHOM s OOpaOOTKH aBTOMATHYECKHMH
CpeACTBaMU NPU BO3MOKHOM Y4acCTHH YEJIOBEKa 3TO:

A) JlanHbie

B) 3HaHUS

c) ®opma

D) CtpykTypa

Cucremsl 171t cOopa 1 00paboTKu HHPOpPMALIMH, HEOOXOAUMOM sl YIIpaBJIeHUsl OpraHu3alue,
HPEANPUATHEM, OTPACIBIO ITO!

A) UH(HOPMAITMOHHO-TIOUCKOBBIE CHCTEMBI

B) UH(OPMAIIMOHHO-YIPABISAIONINE CUCTEMBI

C) HH(OPMALIMOHHO-CIIPABOYHBIE CUCTEMBI

D) cUCTEMBbI 00paObOTKU JaHHBIX

Knacc mHpOpMannoHHBIX CHCTEM, OCHOBHOW (DYHKIIMEH KOTOPBIX SBISIFOTCA 00paboTka u
apxuBaIus O00JbIINX 00HEMOB JAHHBIX ITO:

A) HH(OPMAITMOHHO-TIONCKOBBIE CHCTEMBI

B) HH(POPMAITMOHHO-YITPABIISIONINE CUCTEMBI

C) HH(POPMALIMOHHO-CITPABOYHBIE CUCTEMBI

D) CUCTeMbI 00pa0OTKU JaHHBIX

Pexxum o00paboTku mHbOpManuu, mpu KOTOPOM OOECIICYMBACTCS B3aWMOJCHCTBHE CHCTEMBI
00paboTki WHPOpPMALMK C BHEIIHUMH [0 OTHOIIGHUIO K HEW MpoleccaMu B TEMIIE,
COM3MEPHMOM CO CKOPOCTBIO MPOTEKAHHS 3THX IPOLIECCOB ATO:

A) HHTEPAKTUBHBIN PEKUM

B) IUAJIOTOBBIN PEXUM

C) peXKHUM peabHOTO BPEMEHH

Kommieke nporpamm, npeaHa3HadeHHbIH U1 3(QEKTUBHOIO HCIOJIB30BAaHUS BCEX CPEICTB



OBM B npoliecce perieHus 3a1a4i 1 OpraHu3alyy B3auMoIecTBUS NoJib3oBaTens ¢ 9BM sto:
A) BBIYHCIIHUTENIbHAS CUCTEMA

B) 0a3a JaHHBIX

C) olepanMoHHas cucTeMa

D) MPUKJIAJHOE MPOrpaMMHOE oOecrieueHue

WutepakTuBHas cucreMa oOpabOTKM HaHHBIX, MPEICTABISIONIas COOOW MPSIMOYTOJbHYIO
TabmuIy, sYEHKH KOTOpPOM MOTyT COAepKaTh 4YHUCNA, CTPOKU U (QOpPMYIbI, 3ajaroliue
3aBUCUMOCTb 3HAUEHHUS SUYEHUKH OT APYTHUX STYEEK ITO:

A) BBIUYHCIIUTENIbHAS CHCTEMA

B) 0a3a JaHHBIX

C) PIEKTpPOHHAs TabiuIa

D) MPUKJIAJHOE MMPOTPaMMHOE o0ecTicueHue

TekcToBBIN JOKYMEHT 3TO

A) 3TO MPOTPAMMBI ISl CO3/IaHUS U PEAAKTUPOBAHUS TEKCTOBBIX IOKYMEHTOB.

B) TO CO3/IaHHBI B NPUKIAJHOW Cpele OKYMEHT, COCTOSIINI W3 pPa3HOTUIIHBIX OOBEKTOB:
TEKCTOB, PUCYHKOB, TaOJIHII.

C) mMporpaMMa Mo peAakTUPOBAHUIO H300paKEeHUS

TekcToBbIE PEAAKTOPHI ITO ...

A) 3TO MPOTPAMMBbI ISl CO3/IaHUS U PEAAKTUPOBAHUS TEKCTOBBIX IOKYMEHTOB.

B) OTO CO3JaHHBI B NPUKIATHON Cpele JOKYMEHT, COCTOSIIUN M3 Pa3HOTHIHBIX OOBEKTOB:
TEKCTOB, PUCYHKOB, TaOJIHII.

C) MporpaMmMa Mo peAakTUPOBAHUIO H300paKeHUS

B anexTpoHHBIX Ta0IMIIaX HENb3sl YIaTUTh:

A) TekcTOBBIE TaHHBIE STYEEK

B) MIMeHa siueek

c) CtonOubl

MuHIMAaIbHON COCTABIISIOIIENR TaOIUIILI SIBIISIETCS.

A) Sdeiika

B) Ctpoka

c) Kaura

B snexTpoHHBIX TabIMIax UMs STYEHKH 00pazyercs:

A) [Tpou3BoIbHBIM 00pa3oM

B) [lyTremM coequHeHNsI IMEH CTPOKH U CTOJIOIA

B) Komanga mnpunoxenuss EXcCel, BbI30B KOTOpOil NMPUBOJUT K BBINIOJHCHUIO PACUYCTOB II0
BBEJICHHBIM B Ta0JIUIy JaHHBIM

¢) CrneunanpHasi KOMITBIOTEpPHAs TPOrpaMMa, IOMOTaroIIasi MpeoOpa3oBbIBATH MACCUBBI JTaHHBIX
U3 TEKCTOBOTO BHUJIa B TAOTUYHBII

K TabnuyHbIM mporieccopam OTHOCSTCS

A) Quattro Pro 10, Lotus 1-2-3

B) Microsoft Excel, Freelance Graphics

c) Paradox 10, Microsoft Access

Tema 2

Kakux cCriicKOB HET B TEKCTOBOM peaaKTope?

A) HYMEPOBAHHBIX;

B) TOUCYHBIX;

C) MapKUPOBAHHBIX.

B BepxHeil cTpoke maHenu 3a1ad M300pa)keHa MKOHKA C JAWCKETOW. YTo mpou3oiiieT, ecnu Ha
Hee HaXKaTh?

A) IOKYMEHT yIaJuTCs;

B) IOKYMEHT COXPaHUTCH;

C) TOKYMEHT 3aIlUIIeTCs Ha JUCK WK (hJICIIKY, BCTaBICHHBIC B KOMITBIOTED.

Kakyro knaBuily HY)XHO yAEpKUBATH MPU KOMUPOBAHMM PA3HBIX 3JIEMEHTOB TEKCTa OJHOTO



JIOKyMEHTa?

A) Alt;

) Ctrl;

c) Shift.

YTo MOXKHO C/ienaTh ¢ MOMOIIBIO IBYX M30THYTBIX CTPEJIOK, pa3MEIIEHHBIX B BEpPXHEH CTpOKe
HaJl CTpaHMLEeN TekcTa?

A) TIEpelTH Ha OJHY OYKBY BIIPaBO WM BJIEBO (B 3aBUCHMOCTH OT TOTO, Ha KaKyl CTPENKY
Ha)KaTh);

B) MEPEHTH HA OJHY CTPOKY BBepX WM BHH3 (B 3aBUCHMOCTH OT TOTO, Ha KakKyl CTPEJIKY
HaKaTh);

C) MEepPEeUTH Ha OJIHO COBEPIICHHOE ACHCTBHE Ha3aja WM Bhepen (B 3aBUCHMOCTH OT TOTO, Ha
KaKylo CTPEIIKY HaXaTh).

Yro mo3BOJISIET YBUIETh BKIIIOUCHHAs! KHOTIKAa «Hereyaraemple CHMBOJIBI»?

A) TIpoOeIBI MEX/Ty CIIOBaMU M KOHell ab3ana,;

B) BCE 3HAKH MPETIMHAHMS;

C) OIIMNOKHU B TEKCTE.

OObeMHUTD WK Pa30UTh TYEHKN HAPUCOBAHHOM TaOIUIBI BO3MOXHO BO BKJIQJIKE!

A) «KoHcTpyKTOp»;

B) «MakeT»;

) «IlapameTpsl TaOIULIBI».

Yro 1no3BoJISET CAETATh HAJIO)KEHHBIN Ha TEKCTOBBIA JOKYMEHT BOJSHOM 3HAK?

A) OH JIeJIaeT JOKYMEHT YHUKAJIbHBIM;

B) OH 3aIlMIIAET JOKYMEHT OT IIOPAXKEHUsI BUPYCaMH;

C) OH pa3pelIaeT CTOPOHHUM I10JIb30BaTeIsIM KONIUPOBATh pa3MEIeHHbII B JOKYMEHTE TEKCT.
ITpu 3agaHum napamMeTpoB CTPAHUIIBI B TEKCTOBOM PEIaKTOPE YCTaHABIUBAIOTCS!

A) TIOJISI, OPUCHTAIUS U Pa3Mep CTPAHUIIHI;

B) HHTEpBaJl MKy ab3anamu 1 Buj mpudra,;

C) (hOH M TPaHMIIBI CTPAHUIIBI, OTCTYII.

Kakyro koMOMHAIMIO KJIABUII CIETyeT MPUMEHUTD, YTOOBI BCTABUTH B JOKYMEHT CETOIHSIIHION0
nary?

A Ctrl + Alt + A;

B) Shift + Ctrl + V;

c) Shift + Alt + D.

Kakoe 13 3Tux yTBep»XAeHUI npaBuiibHOE?

A) KepHUHT - 3TO U3MEHEeHHEe UHTEpBajIa MeX/1y OyKBaMU OJTHOTO CIIOBA.

B) Eciiu maponp K 3amuiieHHOMY JOKYMEHTY yTpadeH, €ro MOXKHO BOCCTAHOBUTH C MOMOIIBIO
KJIFOUYEBOT'O CJIOBA.

) Coueranue xiasuin Shift + Home nepeHocur Ha nepByro cTpaHUIly JOKYMEHTA.

Kakoe 13 3Tux yTBepXA€HUI HEeNpaBUIbHOE?

A) Bombiyto OykBy MOKHO Harme4ararb JByMs CIIOCOOaMH.

B) [Ipu momormu knaBumm Tab MoXHO cenaTh KpacHYIO CTPOKY.

¢) Knapumia Delete ynanser 3Hak nepel MUTalOIIHM KYPCOPOM.

Ha xakyro KkimaBWIIy HYKHO Ha)aTb, YTOOBI HaredaTaTh 3alsTyi0, KOTJa Ha KOMITBIOTEpE
YCTAaHOBJICH aHTJIMHCKUI andaBut?

A) TIIe HamucaHa pycckas OykBa b;

B) TJIe HamMcaHa pycckas Oyksa lO;

C) T1e HanucaHa pycckas Oyksa XK.

KomonTuryi - st0:!

A) 00J1aCTh, KOTOpast HAXOJAUTCS B BEPXHEM M HUKHEM I10JI€ U IIpeIHa3HAYaeTCs ISl TIOMEIIeHUs
Ha3BaHUs pabOTHI HAJl TEKCTOM KaX/10i CTpaHUIIbI,

B) BHEILHUI BHJl MNEYAaTHBIX 3HAKOB, KOTOPbHI IOJb30BaTelb BUIUT B OKHE TEKCTOBOTO
penakropa,



C) BepxHsisi cTpoka oOkHa penakropa Word, koropas coiepXUT B ceOe MaHelb KOMaHI
(mammpumep, «BceraBka», «kKoHCTpYyKTOp», «Maker» u T. 1.).

UToOBl B TEKCTOBBIN JOKYMEHT BCTABUTH CCHUIKY, HY)KHO MEPEUTH MO CIEIYIOIIUM BKJIaIKaM:

A) BeraBka - BeraBuTh cebuiky - Co3aHne HCTOYHUKA,

B) Daiin - [lapaMeTpsl cTpaHUIlbl - BCTaBUTH CCBUIKY;

¢) Cebuiku - BetaButh ccbliky - J100aBUTH HOBBIN HCTOYHHUK.

Kakoit mipudr o ymonuanuto ycranossien B Word 20077

A) Times New Roman;

B) Calibri;

c) Microsoft Ya Hei.

[Tepedens 1a00paTOpHBIX PabOT MO TEME:

JI3 1. Ucnonw3oBanue cruneit. Co3ganue ornasnenus JI3 2. labnous! 1 cTuan opopMieHUs B
MS Word.

Tema 3

DnexTpoHHas Tabauma - 370 ...

A) COBOKYITHOCTh CBEJEHUH O KOHKPETHBIX OOBEKTaX peajbHOr0 MHpa B KaKOH-IHOO
NpeaAMETHOM 001acTH NN pa3zesie MPeIMEeTHON 001acTH

B) [Iporpammsl [1st pabOTHI C JAHHBIMU, 3aITMCAHHBIMH B Ta0JIHIIE

¢) MaccuBbl JaHHBIX 00 0OBEKTaX U SBICHUSAX PEalbHOTO MUpa

D) CnenManbHas MOJAETh CTPYKTYPHUPOBaHUs, MpeICTaBICHHAs s 00pabOTKU MPOM3BOIBHON
uH(pOpMaLIMY, TECHO CBSI3aHHAs C TEKCTOBBIMU JIOKyMEHTaMU U ¢ 0a3aMu JaHHBIX

E) [Ipunokerne Windows, mnpeaHa3HaueHHOE IS CO3[JaHUS MPOCMOTPA, MOIUPHUKALUS U
Me4YaTy TEKCTOBBIX IOKYMEHTOB

Kakoe konmuecTBO pabodnx JMCTOB MOKET COAEpKaTh pabouas kuura 8 MS Excel?
A 16

B) 3
c) Or 1 no 65536
D) 256

E) oT0 3aBucuT oT OIl komnbIOTEpa

B MS Excel uro0Ob1 nprcBOUTh siuciike umsi, HEOOXOAUMO:

A) BBIJICJIUTh €€, BBECTU MPOU3BOJBHOE UM M HaXaTh KIABUATYPHYIO KOMOHWHAIUIO
Ctrl+Shift+F

B) BBIJICJIUTH €€, BBECTH IIPOM3BOJIbHOE UMS U HaXaTh KiaBuiy Enter

C) BBIACIUTH €€ U LIENKHYTh Ha CTPOKe (JOpMYI, BBECTU MPOU3BOJIILHOE UMS U HAXKATh KIABUIITY
Enter

D) B Excel Henb3s mpucBOUTH siUeiike Apyroe uMsi

E) BBIJICJIUTD €€ U MIENKHYTh Ha M0JIe UMEH, BBECTH MIPOU3BOJIBLHOE UMS M HaXKaTh KiaBuiry Enter
MS Excel mis u3MeHeHHs pa3MEpPOB CTOJI011a HEOOXOAMMO ...

A) YCTaHOBUTH yKa3aTellb MBIIIM HAa HUKHIOKO TPAHUILy B 3aroJIOBKE€ CTPOKH M IEPEMECTUTh
rpaHMIly BBepX WK BHU3 MeTo0M «Drag and Drop»

B) BeiaenuTh X0Ts Obl OJHY sIYEHKY B CTOJIOIE, 3aTeM BBIOpaTh komaHay Dopmat - SAdeiiku -
BripaBHHUBaHUE

C) YCTaHOBUTH yKa3aTelb MBIIIM Ha IMpaByl0 TPaHUIy B 3aroJioBKE CTOIOLA U MEPEMECTHUTH
rpaHHMIly BJIEBO WK BrpaBo MetozoM «Drag and Drop»

D) Beytenuths XoTs OBl OJIHY sSUCiKy B CTOJNOIE, 3aTeM BbIOpaTh koMaHay Cepsuc - [Tombop -
[TapameTpsl ¥ YCTAHOBUTH COOTBETCTBYIOIINE 3HAUCHUS

E) BeimenuTs X0Ts ObI OJIHY STYCHKY B CTOJIOIE, 3aTeM BhIOpaTh koManny [lanusie - Gopma B Ms
Excel ayis u3ameHeHus pa3mMepoB CTPOKH HEOOXOAUMO ...

A) Beigenuts XoTs Obl OJHY slU€HKy B CTpOKeE, 3aTeM BblOpaTh komanxy Popmat - Sueliku -
BeipaBHUBaHUE

B) YCTaHOBUTH yKa3aTeldb MBIIIA HA TPaBYIO T'PAaHUIY B 3arojOBKE CTOJOIA M MEPEeMECTUTh
rpaHUIly BIIEBO WM BripaBo metoaoM «Drag and Drop»



C) Beizenuts xoTs Obl OJHY sUEliKy B cTOJNOIE, 3aTeM BhIOpaTh komanny Cepsuc - Ilogbop
napaMerpa u yCTaHOBUTh COOTBETCTBYIOIINE 3HAUCHHUS

D) YCTaHOBHUTH YKa3aTeldb MBIIIM Ha HUKHIOI T'PAHMILY B 3arOJIOBKE CTPOKU U TMEPEMECTUTh
rpaHUIly BBEpX MU BHU3 MeTo oM «Drag and Drop»

E) BoraenuTh X0Ts Obl OJIHY STYEHKY B CTPOKE, 3aTeM BbIOpaTh komanay [laHHsie - popma

B MS Excel rpynmy pacmoyioKeHHBIX PSIOM M 00pasylomux IPSMOYTOJbHHK SYCEK MOXHO
Ha3BaTh.

A) JIuctom

B) [Anamazonom

c) Tabnuunei

Microsoft Excel (MS Excel) - ato.

A) Mpunoxenne Windows, mnpeaHasHaueHHOE Uil CO3JaHUS TPOCMOTPA, MOAM(UKAIMS U
MeYaTH TEKCTOBBIX JJOKYMEHTOB

B) Cucrema ynpasieHus nHPOpMAaIeH o1 KOHTpoJIeM onepanronHoi cucteMsl Windows

¢) [lporpamMma, mnpenHazHaueHHast Jii OOpaOOTKH AIIEKTPOHHBIX TAaONUIl TOJ| YIMpaBICHHEM
Windows

D) [Iporpamma, mpeqHazHadeHHAS TSI CO3JAHKS U PEIAKTUPOBAHUS HA SKpaHe U300paKeHU

E) [Iporpammsl asist pabOTHI C JaHHBIMU, 3aMIMCAHHBIMU B TaOIHIIE.

3amyck nporpammsl Microsoft Excel:

A) ITyck - Microsoft Excel

B) [Tyck - Cranmapthbie - Microsoft Excel

c) ITyck - Jlokymentsi - Microsoft Excel

D) ITyck - Bece mporpammel - Microsoft Office - Microsoft Excel

£) [Tyck - Haiitu - Microsoft Excel

JlokymenTom (T.e. 00bekTOM 00paboTku) MS Excel siBisercs ...

A) Daiis ¢ npOM3BOJILHBIM PaCIIMPEHUEM U UMeHEeM XIS

B) Daiin ¢ pacmuperrem dOC ¥ IPOU3BOJIILHBIM HUMEHEM

c) daiin ¢ pactmperreM MAD ¥ MPOU3BOIBHBIM HMEHEM

D) daiin ¢ pactmpenueM XIS U Mpon3BOIHHEIM UMEHEM

E) Daiin ¢ pacumpenuem tab 1 mpou3BoNIBEHEIM HMEHEM

Kaxkoe u3 pacumpenuii mpucBanBaeTcs foKkymeHTam Excel?

A) *.cdr. B) *.bmp.

C) *.pcx.

D) *.txt.

E) *.Xls

OnekrponHas tabmuia MS Excel cocrour us ...

A) 24 ctpok u 16384 ctonbroB

B) 65536 cTpok u 256 cToa0110B

¢) 256 ctpox u 65536 cTon6110B

D) 16384 cTpok u 24 cTon01oB

E) 24 cTpok u 256 cToy0110B

B MS Excel na mepeceueHuu cTONOIAa M CTPOKH pACIIOJIAraeTCss OCHOBHOHM CTPYKTYpPHBIN
AIIEMEHT TaOJIUIIbI

A) Sdeiika

B) Ctpoka

C) Anpec siueKu

D) ®opmyna

E) brnok

B MS Excel ykazanue Ha OTAENBHYIO SUCHKY TaOJIHUIBI, COCTaBICHHOE M3 0003HAYCHHUS CTOJIONA
¥ HOMEpa CTPOKH Ha3bIBAIOT.

A) pe3ylbTaTOM BBIUMCIICHHS

B) (opMyII0il BBEIEHHOM B siUEHKY



C) omepaHaMu

D) AMAara3oHOM

E) apECOM SUYEHUKHU

Vkaxkute BepHOE 0003HaucHUE ajpeca sueiiku B MS EXxcel:

A) 67BC
B) 4B.45
0) BD666
D) AB;32
E) 771

OOpazoBaTenbHOE MPOCTPAHCTBO C E€IWHBIMH TEXHOJOTMYECKHUMH CpPEICTBAMH BEACHUSA
yueOHOro mpoiiecca, €ro MHPOPMAIMOHHON MOAJEPKKOW U JOKYMEHTHPOBAaHUEM B Cpele
Nutepner, 310

A) nH(OPMALIMOHHBIN pecypc

VII: 450302-TTTIMKo-22(nmuen3upoBanue).plx

C) undopmarrioHHo-00pazoBaTeabHas cpeaa

WHTYUTUBHBIH, YIOOHBIH M MHOTO(YHKIIMOHAIBHBIN CEpBUC Uil XpaHEHHs, OpraHU3ALUH U
COBMECTHOM pabOTHI ¢ pa3INYHbBIMU MaTepHaTIaMH.

A) padlet

B) ZOOM

c) MICROSOFT TEAMS

WntepakTuBHas cucreMa oOpaOOTKM [aHHBIX, MPEACTaBIAOMAas CO00M MPSIMOYTOIbHYIO
Tabnmuiy, sA4YeHKH KOTOPOMl MOTYT coJepXaTh 4YHCIA, CTPOKH U (GOpMyJbl, 3agaroIiue
3aBUCUMOCTb 3HAUEHHUS AUYEUKH OT APYTUX STYEEK ITO:

A) BBIYHMCIUTEIbHAS CUCTEMA

B) 0a3a JaHHBIX

C) SJEeKTpOHHAas TabymIa

D) MPHUKJIaJHOE MPOrpaMMHOE o0ecrieueHue

Kommnekc mporpamm, mnpeaHazHa4eHHbIN A7 3(QQEKTUBHOTO HCIOJIb30BAaHUS BCEX CPENICTB
OBM B mpoiiecce pelieHus 3a/1auu U OpraHu3alii B3auMoAeCTBUS Mosib3oBartens ¢ O9BM aro:
A) BBIYHMCIIUTENIbHAS CUCTEMA

B) 0a3a JaHHBIX

C) olepallMOHHAs CUCTEMA

D) MPHKJIAIHOE MPOrpaMMHOE o0ecriedeHne

Pabota npenogaBatens co cryaeHTaMu (y4allMMUCS) Ha PaCCTOSIHUH, KOTOPOE OTOOpaskaeT Bce
KOMIIOHEHTBI y4e€OHOTO IpoLecca, 3T0

A) TUCTAHIIMOHHOE 00pa3oBaHUE

B) OYHO-3204YHOE 00pa30BaHUE

C) 3a0yHOe 0Opa3oBaHUe

KoMOunanust 00ydeHus JUIOM K JIUILY, SIEKTPOHHOTO M MOOUIBHOTO 00Y4eHUs, 3TO

A) THCTAHIIMOHHOE OOyUeHHe

B) 3a04HOE 00yUYCHHE

¢) OneHaAMpOBaHHOE 00YUYCHHE

Obnaunas nnatdopMma i MPOBEIEHUS BUACO-KOH(PEpEHIUI, BEOMHAPOB U JIPYTUX MOJ0OHBIX
OHJIAH MEPONIPUATUI

A Coom
B) Goom
C) Zoom

KopropatuBnas miatdopma, o0beTuHsIOmAas B pabodeM MPOCTPaHCTBE YaT, BCTPEUH, 3aMETKH
U BIIOKCHUS

A) MICROSOFT TEAMS

B) MICROSOFT WORD

¢) MICROSOFT ACCESS



[TpocToit U AOCTYNHBII B OCBOGHUN MHCTPYMEHT T'OJIOCOBAHUS, 00ECIIEUNBAIOIINI MTHOBEHHYIO
0o0paTHyIO CBSA3b OT ayauTOpuu. Ero yaoO0HO MCHOJIB30BaTh Ui OMPOCa CTYIACHTOB B PEKUME
pEealbHOTO BpEMEHU B ayJUTOPHUH, MOCKOJIBKY OH JOCTYIEH U Ha MOOUIILHBIX YCTPOMCTBAX, U B
AJNIEKTPOHHOU CpeJie.

A) ZoOm

B) mentimetr

c) MICROSOFT TEAMS

[Tnatrpopma it COBMECTHOH pabOTHl pachpeeieHHbIX KoMaHa (B TOM dHCIE MpU
JIMCTAaHIIMOHHON paboTe OTACIBHBIX COTPYIHHUKOB), pa3paboTraHHas B Poccuu W BbIleaIIas Ha
MEXIyHapoaHbI pbiHOK. [lmardopma wucmomp3yercss Kak Ccrnocod B3aWMMOJICUCTBHUS TIPH
CO3/JaHMM HOBBIX MPOEKTOB, [u3aiiHa UHTep(elica U NP IPYrux 3agadax.

A) MICROSOFT TEAMS

B) Z0OOM

) miro

Hns  OGomee yrayONeHHOTO W3Y4EeHHsT TEMbl 3aJaHus Ui CaMOCTOSITETIbHOH  paboThI
PEKOMEHIYETCS BBINOJHATH NAPAJIENIbHO C U3YYEHUEM JTAHHOM TEMBI.

Tema 1.

Bonpocs! 11 caMONOArOTOBKH.

1) UYro Ha3biBaeTcs MH(OOPMAIMOHHBIM IPOIECCOM ?

2) Jatite onpenenenne nHGOPMAITMOHHBIX TEXHOJIOTHI

3) Yro Takoe nHbOpMaIMOHHAS cucTeMa?

4)  YeM OOBSICHSETCS MOSBICHHUE PA3NMYHBIX KOHLEMIUN N7 OMHCAHHS OJHOTO M TOTO XKe
SIBJICHUA?

5) Kakue moaxoapl A7s ONMcaHus MOHATUS «UH(DOPMAIIHS» CYIIECTBYIOT?
6) Kakue u3 npeacraBieHHbIX 101x010B Bam HpaBsiTcs u nouemy?
7) [IpuBenuTe mMpUMeEpHl , B KOTOPBIX KaKUe-TUOO SBJICHUS WM MPOIIECCH CBS3aHBI C

MOHSITHEM MH(OpMaLIUSL.



