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1. llosgicHUTEbLHAA 3aIIUCKA

OOyueHrne HHOCTPAaHHOMY SI3bIKY B MarucTpaTrype paccMaTpuUBaeTCsi Kak
COCTaBHasT 4acTh BY30BCKOM  MpOrpaMMbl T'YMaHUTapU3alMM  BBICILIETO
oOpa3oBaHus, KaK OpraHMuYecKas 4acTh IPOLIecCa OCYIIECTBICHUS MOJATOTOBKH
BBICOKOKBAJIM(DUIIMPOBAHHBIX CIIELUATUCTOB, aKTUBHO BJIAJICIOIIUX UHOCTPAHHBIM
A3BIKOM KaK CpPEICTBOM MEXKYJIbTYPHOM M MEKHAIMOHAIBHON KOMMYHUKAIIUH,
Kak B cdepax mpoeCcCHOHATBHBIX W HAayYHBIX MHTEPECOB, TaK U B CHUTYaIUsIX
COLIMAJILHOTO OOIIEHMUS.

OCHOBHOIl 1IENbI0 OCBOEHHUS AUCUUIUIMHBI «VHOCTpaHHBIA A3BIK B
npodeccHoHaNbHOM  cepe»  SABNSETCS  COBEPUICHCTBOBAHWE  WMHOS3BIYHOM
KOMMYHUKATUBHOM KOMIIETEHIMHU, AOCTHKECHUE MAruCTpaHTaMH TaKOTO YpPOBHS
BJIAJICHASI HWHOCTPAHHBIM SI3BIKOM, KOTOPBIM TO3BOJUT KM OCYIIECTBIISITh
npo(eCCUOHATIBHYIO JESATEIbHOCTh B HMHOS3BIYHON Cpelie, a TakKe B IOJHOM
o0Bbeme nepepadaThiBaTh HH(YOPMALIMIO U3 HHOS3bIYHBIX HCTOYHUKOB.

3amaum Kypca:

- COBEpIICHCTBOBAHUE BCEX BUJOB PEUYEBON JIEATEIBHOCTU (UTEHHE,
rOBOPEHUE, ayUPOBAHUE, THCHMO);

- OBJIaJICHHE MTPO(PecCHOHAIBHON TEPMUHOJIOTHEH;

- pa3BUTHE HABBIKOB YCTHOM MyOJMYHON peur Ha NMpo(decCHOHATIBHYIO
TEMAaTHUKY;

- pPa3BUTHE HABBIKOB YTEHUS CIIEIIUAIBHOM M HAYYHOM JMUTEPATyphl C
LEJIbI0 U3BJICUCHUS HHPOpMaALIUK;

- pPa3BUTHE HABBIKOB BEACHUS JEJIOBOM NIEPENNCKHU;

- GbopMHpOBaHHE  COLIMOKYJIbTYPHOM  KOMIETEHIMUM HAa  OCHOBE
CTPAHOBEAYECKUX 3HAHUM.

JlaHHas mporpaMma paccuyuTaHa Ha CTYAEHTOB, YCIEIIHO IPOIIEIIINX
NOJIFOTOBKY B paMKax OCHOBHOW 00pa30BaTeIbHOW MPOTpaMMBbl, U ONMUPAECTCs Ha
S3bIKOBBIC 3HAHMSI, YMEHHUS U HABBIKU, NMPUOOPETEHHbIE HA MPEABIAYLINX 3Tarax
oOyuenusi. TpeOoBaHHMS K BXOAHBIM 3HAHUSAM, YMEHUSM U KOMIETEHIIHSIM
CTYJICHTA: ONPENEIAIOTCS YPOBHEM SI3bIKOBOM MOATOTOBKM HA MPEABIAYIIEM JTaIle
oOyuenus (B1).

[Iporpamma Qopmupyer menb M 3ajadyud 00y4deHHUs, CTPYKTYypy Kypca, a
TaKXE€ YKa3bIBa€T HA XapakKTep SA3bIKOBOIO M TEMATUYECKOTO MaTepuasia W THIIbI
YOPAKHEHU, pEKOMEHyEeMbIX Ha pa3HbIX 3Tanax yueOHOro mporuecca.

Pacumpenue 3HaHuii B 00JacT rpaMMaTMKH, CUMHTaKCHUCA, COYETAEMOCTU
CIIOB, a TaK)Ke AaKTUBHOE YCBOECHHE HamOoJiee YMOTpPeOUTEIbHON JIEKCUKH U
UIMOMATHYECKUX BBIPAKEHUN U3y4aeMOoro si3bIKa MPOUCXOAUT B Mpolecce padboThl
HaJ CBA3HBIMU, 3aKOHYCHHBIMH B CMBICIIOBOM OTHOIIEHUM AyTEHTUYHBIMU
TeKCTaMu po(eCCUOHATFHON HAIIPABICHHOCTH.

B uenom coxepkanue yueOHOUW mporpammbl «MHOCTpaHHBINA S3BIK B
npodecCuoHaNbHOM cdepe» TMO3BOJIIET MAruCTpPaHTaM IMOJIyYUTh BBICOKUI
YpOBEHb 3HAaHUM W  HCHOJB30BaTh C(POpPMHpPOBAHHBIE KOMIETEHLUU B
npohecCuOHANBHOM NeATENbHOCTH.



2. IllepevyeHb NJIAHMPYEMBIX Pe3yJbTATOB 00y4eHHs MO JUCHHUILINHE,
COOTHECEHHBIX C IVIAHUPYEMBIMHU pe3yJIbTATAMHU 0CBOEHHSI 00pa30BaTeIbHOM
NporpamMmblI

HucrummHa — «MHocmpanublil. 36K 6 NPOHecCUoOHaIbHOU  cheped
ydacTByeT B  (OPMHpPOBAHUU  CICAYIOMIEH  KOMIICTCHIHMH  (CICHYIOIIHUX
KOMIICTEHITUHN):

KoMmnerennuun |I/IH)II/IK3T0p]>I | JleckpunTopsl
YK-4 (1 xypc 3uMHss ceccusi)
3HaHuA: 0a30BbIX IpaBuI
IPaMMAaTHKH; 6a30BbIX HOpM

yrmoTpeOIeHHs IEKCUKU 1 (POHETUKU;
OCHOBHBIX CITOCOOOB pabOTHl HaJ
SI3BIKOBBIM M PEUEBBIM MaTEPHAJIOM;
OCHOB YCTHOM M  IIUCBMEHHOU
KOMMYHHKAITH Ha MEKITUIHOCTHOM,
TPYNIOBOM W OpPraHU3alMOHHOM
YPOBHSX; CHEIHAIBLHOW JIGKCHKH B

o0BeMeE, HE00X0IUMOM IUIA
OCYIIECTBIICHUS KOMMYHHKAITUH JIJIsI
aKaJeMHYeCKOro u
npo¢ecCnOHaTHLHOTO
VYKM-4.1-1. B3aUMOJICHCTBUSL.
CocraBisiet Bl YMenus: OCYIIECTBIISATh
COOTBETCTBUU ¢| MeXJTMYHOCTHYIO, TPYNIOBYID U
YK-4 - Cniocoben HOpMaMu OpPraHHU3AI[MOHHYI0 KOMMYHHKAIUIO
MPUMEHSTH COBPEMEHHBIC  [TOCYJTapCTBEHHOTO B TIPOIECCe aKaJIEeMUYECKOr0 U
KOMMYHHUKATHBHbBIE SI3BIKA PO 1| po¢eCCHOHATBHOTO
TEXHOJIOTHH, B TOM YHCJI€  [AHOCTPAHHOTO  SI3bIKa] B3aUMOJICHCTBUSI:
Ha UHOCTPAHHOM(BIX ) TOKyMEHTHl  (IIUCBMA,| 8 0O1acmu 2080peHus: TOCTATOUYHO
s3bIKe(ax), IS hcce, pedepaTsl U JIp.)| CBOOOIHO y4acTBOBaTh B
aKaJeMHYeCKOro U UIsT aKaJIEMUYEeCKOT0 U] MHOS3BIYHOM  MPOodecCHOoHATbHOM
poeCCUOHAIBHOTO PO ECCUOHAIIBHOTO oOleHn, TPUHUMATh y4yacThe B
B3aMMOJICICTBHS B3aMMOJICICTBHS, B TOM| TUCKYCCHUHM TIO 3HAKOMOM MpoOieme
quCIe ¢| IeNOBOTO XapakTepa, 00OCHOBBIBATH
MCIIOJIb30BaHHEM U OTCTaWBaTh CBOIO TOYKY 3pPEHUS,
U (POBBIX CPEIICTB apryMEHTHPOBAHO  BBICKA3BIBATHCS

0 IIHPOKOMY KpYry BOIIPOCOB,
CBSA3aHHBIX C TMpodecCHOHaATbHON

ACATCIIBHOCTEBIO.

6 obnacmu nucema. BECTH
NMUCbMCHHYIO KOMMYHHKAIIUIO,
ocBemasa BOITPOCHI niIn

apryMEHTHPYsl TOYKY 3pEHHS «3a»
WJIH «ITPOTHBY.

8 obnacmu umeHusi U ayOUpPOBAHUSL:
MMOHUMATh Pa3BEPHYTHIC IOKJIAIBI U
JeKIMU TIO0 3HAKOMOW TEeMaTHKe,
YMETh BECTH 3alUCh IOJy4aeMOn
nH(pOpMalUY, MOHUMATh OObEMHBIE




CJIOXKHBIC TEKCThI Ha
npodeccuoHabHBIE TEMBI B cdepe
MyOJINYHOTO YIPaBJICHHUS.

HaBbiku: BBIPAXKECHUS CBOMX
MBbICIIEH 31 MHEHHUS B
MEXITMYHOCTHOM u
npodeccnoHaIbHOM — OOIEHWH  Ha
MHOCTPAaHHOM  SI3bIKE; W3BJICUCHUS
HeoOXoauMoi  MHpOpPMaUK U3
ayTeHTUYHOTO TEKCTa/ayAHOTEeKCTa

Ha WHOCTPAHHOM sI3BIKE B cdepe
po(eCCHOHATBHON  JEATSIBHOCTH;

CaMOCTOSITEIIbHOM paboThI C
SI3BIKOBBIM MaTepraoM c
UCIIOJIb30BAHUEM  CIIPAaBOYHOW U
y4eOHOIl TuTepaTypsl

YK-4 (1 xypc BeceHHsIst

ceccus)

YK-4 - Ciocoben
MPUMEHSTh COBPEMEHHBIE
KOMMYHHKATHBHBIC
TEXHOJIOTHH, B TOM YHUCIIE
Ha UTHOCTPAHHOM(BIX )
s3bIKe(ax), s
aKaJeMUIECKOTO U
npodeccuoHaIbHOTO
B3aUMOJICVCTBHUS

YKM-4.1-1.
CocraBisieT B
COOTBETCTBUH C
HOpMaMU
roCyAapCTBEHHOTO
SI3BIKA PO 41
MHOCTPAHHOTO  SI3BIKA)
TOKyMEHTbl  (IIMChMa,

bcece, pedepaTsl U Ap.)
TSI aKaJIEMUYIEeCKOTO 1|
npodeccnoHaNTbHOTO
B3aNMOJICHCTBHSA, B TOM|
qrcIe v
MCII0JTb30BaHEM
[IU(PPOBBIX CPEIICTB

3HaHuA: 0a30BBIX HOpM
yIoTpeOIeHHsI IEKCUKU U (DOHETUKH;
OCHOBHBIX CHOCOOOB paboOTBl HaJ
SI3BIKOBBIM M PEUYEBBIM MaTEPHUAIIOM;
OCHOB YCTHOM M  IHCbMEHHOU
KOMMYHHUKAIMM Ha MEKIUYHOCTHOM,
IPYIIIOBOM M  OpPraHU3alMOHHOM
YPOBHSX; CHELHUAIBHOM JIEKCUKH B
o0BeME, HEOOXO0INMOM JUISt
OCYILIECTBICHUSI KOMMYHUKAllUH B
ctepe roCyJapCTBEHHOTO "
MYHHIIAIIAJIBHOTO YIIPABICHUS.
YMeHusi:  HCIONB30BATH  JKAHPBI
YyCTHOM M IUCBMEHHOHM pe4Yd B
npodeccruonanbHO chepe.

HaBbIKHM: BBINOJIHATE KOPPEKTHBIN
YCTHBIM M THCBMEHHBIM IIEPEBOJ
npoeCcCUOHATIBHBIX  TEKCTOB c
WHOCTPAHHOTO HAa TOCYAApCTBEHHBIN
s3plKk PO w® ¢ rocyaapCTBEHHOro
s13p1ka PMD Ha MHOCTpaHHBIN S3BIK.

VK-5 (1 xypc 3uMHsIs ceccust)

YK-5 - Cnocoben
aHaAJIM3UPOBATh U
YUUTBIBaTh pazHooOpa3ue
KYJBTYp B IpoLecce
MEXKYIBTYPHOTO
B3aUMO/JICHCTBUS

YKM-5.11-1. Nwmeen
MpeCcTaBICHNE 0
CYIIHOCTH M TPUHIIUIIAX]
aHaIM3a pa3zHOOoOpa3usy]
KyIbTyp B  IIpolecce
MEKKYJIBTYPHOTO
B3aUMO/ICHCTBUS

3HAHUSA: OCHOBHBIX DJJIEMEHTOB U
HOPM npodeccroHanbHON
KOMMYHHUKAIlMM Ha WHOCTPAHHOM
SA3BIKE C  YYeTOM  pa3zHooOpasust
KYJIBTYP.

Ymenus: AHAJINU3UPOBATH
0COOEHHOCTH  KYJABTYp B  XOJe
npodecCuoHaATBHON NEeATETbHOCTH
IpU OpPraHu3alUl  MEXKYJIbTYPHOTO
B3aMMOJICHCTBHSI HAa HMHOCTPAHHOM
S3BIKE.

HaBbIkM: DpHMEHSATH B IpoLecce




podeCcCUOHATBHOM NEATEILHOCTH
HOPMBI U TIpaBuIIa IpoheCcCUHOHATBHOMN

YK-5 - Cniocoben
AHAJIN3UPOBAThH U
YUUTBIBATh pa3HooOpaszue
KyJIBTYp B IIpOIIeCcce
MEXKYJIbTYPHOI'O
B3aMMO/ICUCTBHUS

KOMMYHUKAIlMM HAa  UHOCTPAHHOM
SI3BIKE ¢ Y4ETOM  pa3HooOpa3us
KYJIBTYP.

YK-5 (1 kypc BeceHHsIs ceccusi)
3HaHua: OCHOBHBIX MpaBUII
MEXKIUIHOCTHOM Hu
poeCCHOHAIBHOW ~ KOMMYHHKAIIUH

VKM-5.U-1. Nmeen
[pe/ICTaBICHUE 0
CYIIHOCTH ¥ TIPHHIIMIIAX]
aHanmM3a pa3zHooOpasusy]
KyJIbTyp B Ipolecce]
MEKKYJIbTYPHOTO

B3aHMO/ICHCTBHUS

Ha MHOCTPAHHOM S3bIKE C Y4Y€TOM
pa3Ho00pa3us KylbTyp.

Ymenus: aHAJIU3UPOBATH
O0COOEHHOCTH  KyJIbTYp B  XOJe
npodeccrnoHaIbHOM JeSITeIbHOCTH
IPU OpraHu3aluyd MEXKYJIbTYpHOTO
B3aMMOJEHCTBUSI HAa HMHOCTPAHHOM
S3BIKE.

HaBpIkM: ©pUMEHATH B IpoLecce
npodeccuoHaIbHON JESTEIbHOCTH
HOPMBI M IIPaBUJIa MEXJIMYHOCTHON U
npodecCUOHAIBHON ~ KOMMYHUKAIUH
Ha MHOCTPAHHOM SI3bIKE C YYETOM
pa3HoO0pa3ust KyJIbTYp.

OIIK-8 (1 xypc 3UMHSI

OIIK-8 - Criocoben
OpraHU30BBIBATh
BHYTPEHHUE U
MEKBEJIOMCTBEHHBIE
KOMMYHHKAIIHH,
B3aMMO/IEHCTBHE OPTaHOB
roCyIapCTBEHHOW BJIACTH U
MECTHOT'O CaMOYTPaBJICHUs
C TpaXKIaHaMH,
KOMMEPUYECKUMHU
OpraHu3aIUsIMH,
UHCTUTYTaMHU
rpa)XAaHCKOro 0OIIEeCTBa,
CpeACTBaMHU MaCcCOBOM
uH(popMalun

OIIK-8.11-1.
[IpencraBnsier crnocoObl
OpraHu3alun
BHYTPCHHUX 51
ME>KBEIOMCTBEHHBIX
KOMMYHHKaIAN 71
TEMOHCTPUPYET
CIIOCOOHOCTE HX
MPUMEHEHUS Ha|
[PAKTHUKE, B TOM YHCIIE C
HICITOJIb30BaHHEM

[I1(PPOBBIX CPEJICTB

ceccus)

3HaHUA: CICHUAIBHON JIGKCHKH U
HAYYHOM TEPMHUHOJIOTHU Ha
MHOCTPAaHHOM sI3bIKE B  00BeMe,
HEOOXOAMMOM Uil  00O0OIIEeHHUS,
YTEeHHUs, TIepeBOJa  HHOA3BIYHBIX
TEKCTOB o BOIIpOCaM
TOCYIapCTBEHHOTO u

MYHHUIUIIAJIBHOTO YIPABICHUS.
Ymenusi: paboTaTh ¢ HHOS3BIYHBIMU
UCTOYHUKAaMU MH(OpMaIuu B cdepe
roCy/1apCTBEHHOIO u
MYHUIUMINIAJIBHOTO  yIpaBIEHUs, B
TOM UHCJIE C  HCIOJIb30BaHUEM
I(POBBIX CPEACTB; BECTH Oeceny B
oOnactu npodeccuoHanbHOM
JeATETbHOCTH Ha M3y4yaeMoM
WHOCTPAaHHOM SI3BIKE; TIOJTOTOBUTH
MUCBMEHHOE U YCTHOE COOOIIeHHE
Ha npo¢eCCHOHATBHO-
OpUEHTHUPOBAaHHYIO TeMy (IIOKJIal,
CTaThsl).

HaBbIKku: pedyeBOM AEATEIBHOCTH
(urenwue, ITHCHMO, TOBOPEHUE,
ayIMpOBaHMWE) HAa  HMHOCTPAHHOM
SI3BIKE o TEMaTHUKe
roCy1apCTBEHHOIO u
MYHUITATIATEHOTO yIpaBJIEHUS;




CaMOCTOSTENIbHOU paboTsI c
SI3BIKOBBIM MaTepralioM c
HCIIOIIb30BAHUEM  CIIPABOYHOM W
y4eOHOI TUTepaTyphl.
OIIK-8 (1 xypc BeceHHs ceccusi)
3HaHusA: crneuupuKd JEJIOBOTO H
HAYYHOTO CTHJICH HAa MHOCTPAHHOM
A3bIKe; TPeOOBAaHUH K PEUEBOMY M
SI3BIKOBOMY O(OPMIICHUIO YCTHBIX U
MACbMEHHBIX  BBICKA3bIBAaHWH B
chepe TIPaBICHYECKON
OIIK-8 - Criocoben bep yrp
KOMMYHHKAIIUU;  TPUHLIUIOB U
OpraHu30BBIBATh
OI1K-8.1-1. METOLOB OpraHu3aIuu
BHYTPCHHUE U .
[IpencraBnser crmocoObl| ympaBiIeHYECKOH KOMMYHHUKAIMH Ha
MEKBEJIOMCTBEHHBIE
OpraHu3aluu WHOCTPAaHHOM SI3bIKE.
KOMMYHHKAIIHH,
. BHYTPCHHUX ¥ YMeHHMsI: TPUMEHSTH pa3IUYHbIC
B3aMMO/ICHCTBHE OPTaHOB . N
. MEKBEJOMCTBEHHBIX (GOpMBI, BUJIbI YCTHOW U TTMCbMEHHOMN
roCyJapCTBEHHOM BJIACTH U .
KOMMYHUKAITUI Y| KOMMYHUKAallUd  Ha  HM3Yy4aeMOM
MECTHOTO CaMOYTPaBJICHUS
IEMOHCTPUPYET WHOCTPAaHHOM SI3bIKE JUIsSI PEIICHUS
C TpaXKJIaHaMH, .
CIIOCOOHOCTh ux| 3a/1a4 B 00J1aCTH TPO(ECCHOHATBHOM
KOMMEPYECKUMHU
[IPUMCHEHHSI Ha| JeSITEIBHOCTH.
OpraHu3aIUsIMH, .
MHCTHTVTAMI NpakTHKe, B TOM unciie ¢ HaBbIku: pedeBoil edaTenbHOCTH
YT M CIIOJIb30BaHUEM (uteHwme, MUCHMO, TOBOpEHHE,
IpaXXJIaHCKOTO 00IIIeCTBa,
9 [U(POBBIX CPEICTB ayIMpOBaHWE) HA  HMHOCTPAHHOM
CpeACTBaMHU MaCcCOBOM
SI3BIKE o TEMaTHKe
uHpopmanuu
TOCYJapCTBEHHOTO u
MYHUIUITATBHOTO yIIpaBJICHUS;
CaMOCTOSITENIbHOU paboThI C
SI3BIKOBBIM MaTepuaIoM c
HCIIONB30BAHUEM  CIIPABOYHOM W
y4eOHOIl IUTepaTyphl.

3. MecTo IMCHUIUINHBI B CTPYKTYpPe 00pa3oBaTe/ibHOM MPOrpaMMbl

«HHocmpannbiil 361K 8 NPODECCUOHANbHOU Ccghepe» SIBISETCS OUCYUNIUHOTU
00s13amenbHOl yacmu I TIOATOTOBKU CTYJEeHTOB 1o HampasieHuo 38.04.04 —
["ocynapcTBEHHOE ¥ MYHMITUTIAILHOE YIIPABJICHHUE.

IpeamecrByomue | JucuuniuHbl (MOAYJIH),
JUCIUIIINHBI NPAKTHKH Y4e0HOr0 Hocaenyromue
Iud (Moay/in), NPAKTUKHA IJIaHA, B KOTOPBIX AMCHUIJIMHBI (MOLYJIN),
P yueOHOro nJjiaHa, B KOMIIeTeHIIUs NPAKTUKHN Y4eOHOr0 NJIaHa,
KOMIIeTEeHIIUHN
KOTOPBIX OCBauBaeTcs NapajijiejbHO| B KOTOPbIX 0CBaMBaeTCs
ocBamMBaeTcst ¢ u3yvaemoi KOMIIeTeHIUS
KOMIIeTeHIUsA AUCHHIJIMHOM
. CBsI31 ¢ OOIIECTBEHHOCTHIO B
Opranuzanus Hay4HOU
JucnunmuHa sBIseTcs chepe myOIMIHOTO
. nesitenbHOCTH (1 Kype)
IIEpBOH B yrpasiieHus (2 Kypc)
YK-4 [{udpoBoe rocyapcTBEHHOE
dhopmupoBaHUHT [udpoBoe rocynapcTBeHHOE
1 MYHHUITUTIATHHOE
KOMITETEHIIMHI 1 MyHUIIUTIATBHOE
ynpasienue (1 kypc)
yrpasieHue (2 Kypc)
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IIpon3BOACTBEHHAs PAKTUKA
(ITpenaunmomMHast IpaKTUKA)
(3 kypc)

JycuuruinHa SIBIseTCs
1S 0):10)8:
VK-5 P
hopmupoBaHUHN
KOMIIECTCHITNH

CBs131 ¢ OOIIECTBEHHOCTHIO B
cdhepe myOIMIHOTO
ynpasieHus (2 Kkypc)
[IpousBocTBEHHAs MpaKTHUKA
(ITpennunnomHas pakTUKa)
(3 Kypc)

JycuuruinHa SIBIIsSeTCS
IEpBOIi B
OTIK-8 P
hopmupoBaHUHN
KOMIIETCHITNH

CBsi3u C 00IIIECTBEHHOCTHIO B
cdepe myOIMIHOTO
ynpasieHus (2 Kkypc)
VY4ueOHast MpaKTHKa
(o3HaKOMUTENbHAS
npakThka) (2 Kypc)

4. O0beM IMCHUILIAHBI (MOAYJISI) B 3a4€THBIX eIMHULIAX C YKA3aAHUEM
KOJIMYECTBA aKaJIeMUYeCKUX WIH ACTPOHOMUYECKHUX YaCOB, BbIICJICHHbIX HA
KOHTAKTHYIO pa0doTy 00y4ar0LIUXCH ¢ npenojaasaresieM (Mo BUAaAM Y4eOHbIX

3aHATHH) U HA CAMOCTOSITEJIbHYI0 Pa00Ty 00y4aK0IUXCH

O6masi TpyJI0EMKOCTh OCBOCHHUSI y4€OHOM IUCHUIUIUHBI «HMHOCmMpauHbil
A3bIK 8 NpogeccuoHanvHol cghepey» COCTaBIsAeT S 3aueTHbIX enuuui wiu 180

AKaICMHNYCCKUX 4YaCOB.
1 kypc 1 kypc Beero,
Cemectp (3uMHsA (BeceHHs4
aK.4acoB
ceccHsl) CeccHsl)
OO01mast TpyA0eMKOCTh (BCETO aK. 4acoB / 3.€]1) 108 /3 7212 180
KonraktHas pabota [TpakTHyeckue 3aHATHS 12 12 24
CamocrosiTenbHas paboTa 92 56 148
Bun npomexyrounoi
arTectanm 3auer, 3auer ¢ ouerkoii |  0,25/3,75 0,25/3,75 8
(xoHT.pab./ camocT.
pa0.)




5. Conepxxanue JMCUMILIMHBI (MOAYJIs1), CTPYKTYPHPOBAHHOE 110 TEMaM
(pa3aenam) ¢ ykazaHHeM OTBEJICHHOI0 HA HUX KOJHMYECTBA aKaJAeMHYeCKHUX
WJIN ACTPOHOMHYECKHMX YaCOB U BH/I0OB YUECOHBIX 3aHATHI

HanmenoBanmne
pasnena
JHCIHATIINHBI
(Tema)

TpynoemMKocTb

BCETO

KonTakTHas
pabora

JICKITUN
MPAKTUY. 3aHATHUS
nabop.3aHATHS

caMmocCT. paboTa

Conepxxanue

,_.

2

o
(@]

3UMHSIS CeCCHUs)

Teopus u
IPaKTHKa
yIpaBJeHUsI.

36

32

VYupasnenue. [Togxoasl 1 METOIbI
yrpasieHusi. OCHOBbI HHOSI3BIYHOTO
JIEJIOBOTO OOIIEHUS U
poheccCHOHaNBEHOTO PEYEeBOr0
ITHKeTa B chepe ynpaBiICHUS.
Opranu3aius Ae10BOro O0IIEeHUS.
CrennanbHast IEKCUKA 10 TEME:!
MeHeKMEeHT. Pa3Butue
MPOAYKTHBHBIX HAaBBIKOB HCHMA:
ciyxeOHas 3arucka.

I'pammaryika: KOHCTPYKIIHH,
XapakTepHbIe 17151 TpodhecCHOHATbHO-
OpPUEHTHUPOBAHHBIX JIEIOBBIX U
aKaJIeMUYeCKUX HCTOYHUKOB
(cucrema BUIOBpEMEHHBIX (HOpPM:
AKTHBHBIN 3aJI0T).

Yupasnenue
YEJI0OBEYECKUMHU
pecypcaMu.

34

30

UYenoBeueckue pecypcebl
OpraHu3aluu. YpaBJICHHUE
YEJI0BEUECKMMU PECYPCaMU.
CrnenpasibHast JIGKCUKA 10 TeMaM:
YEJIOBEUECKHUE PECYPCHI; YIIPABICHHE
nepcoHasioM. OCHOBBI MHOSI3BIYHOTO
JIEIIOBOTO OOIIEHUS U

PO ECCHOHATBHOTO PEYEBOTO
STHKETA B cepe yrnpaBICHHs
nepcoHanom. Pazsurue
MPOJIYKTUBHBIX HABBIKOB MHUCHMA:
AHAJIMTUYECKUM OTYET O
JIeATETbHOCTH COTPYIHUKA.
I'pammaryika: KOHCTPYKIIHH,
XapakTepHbIe s MpodeccunoHanbHo-
OPHUEHTHPOBAHHBIX JICTIOBBIX U
aKaJIEMUYECKNX UCTOYHUKOB
(cuctema BUJOBPEMEHHBIX (hopMm:
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MTaCCUBHBIN 3aJI0T).

3. | Jlmmepctao.

34

30

JInpep. XapakTepucTuku Jiuaepa.
CrnenuanbHas JeKCHKa 10 TEMaM:
TuepcTBo. Pa3Butue npoayKTUBHBIX
HaBBIKOB IMCbMA: aHAJTUTUYECKOE
scce. OCHOBBI HHOSI3BIUHOTO
JIEJIOBOTO OOIEHUS U
poeCCHOHATIBHOTO PEYEeBOTO
3THKeTa. [ paMMaTHKa: KOHCTPYKIINHY,
XapakTepHbIe 1711 MPO(hecCHOHATBEHO-
OpPUEHTHPOBAHHBIX JIEJIOBBIX U
aKaJIeMUYECKUX HCTOUYHUKOB
(HenmmuHbIe GOPMBI TIIaroJia u
KOHCTPYKLUU C HUMH).

3auer

0,25

3,75

HUroro

108

12

92

1 kypc

3UM

Hss1 CCCCH

)

[TpodeccuonanpHa
s 9TUKA.

22

18

Oruka. [IpodeccuonanpHas 3TuKa
rocciyxaiero. Heatnunoe
npodeccuoHanbHOE MOBEICHHUE.
OCHOBBI HTHOSAI3BIYHOTO JIEJIOBOTO
o01meHus u MpopheCcCUuOHAITBHOTO
pedeBoro 3tukera. CrienuanbHas
JIEKCHKA 10 TEME: 3THKA.
I'pammartyika: KOHCTPYKLIHH,
XapakTepHbIe i MpodeccnoHanbHo-
OPUEHTHPOBAHHBIX JICTIOBBIX U
aKaJIeMUYECKNX UCTOYHUKOB
(MoaTbHBIC TIAr0JIbI).

Ynpasnenue
(buHaHCaMH.

22

18

®uHaHChl. broker opranuszanuu.
dunaHCcoBBIN MeHEDKMEHT. OCHOBEI
WHOSI3BIYHOTO JACIOBOTO OOIICHUS U
PO ECCUOHAIIBHOTO PEYEBOTO
sTukera. OpraHu3zanus 1eJI0BOro
oOuieHus B puHaHCOBOMH cdepe.
CnenuanbHas JJEKCHKA MO TEME:
@®unaHchl. PazBuTre npoayKTUBHBIX
HaBBIKOB IMMCHhMa: aHATUTHYCCKUI
oT4eT. ['paMmaThKa: KOHCTPYKIUH,
XapakTepHbIe A MpodeccunoHanbHO-
OPUEHTHUPOBAHHBIX JIETOBBIX U
aKaJeMHUYCCKUX NCTOUYHHUKOB
(cuHTaKcuc).

Opransl
3. | ynpaBnenus Ha
MECTHOM YpPOBHE.

24

20

ITommTrueckas cucreMa u OpTraHbl
MECTHOT'O CaMOYITPABJICHUS B
CTpaHax U3y4yaemoro si3bika OCHOBBI
WHOSI3BIYHOTO JIEJIOBOTO OOIICHHUS U
poheccuoHaNbHOT0 PeYeBOro
ATHKETA B cpepe yrpaBIeHHUS.
Opranu3zaius AeJ0BOro 00LEHMs.
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Pa3BuTHe NpOAYKTUBHBIX HaBBIKOB
MAChbMa: TIPeCC-PeIn3.
CrenmanbHas JIEKCHKA 110 TEME:
MECTHOE CaMOYITpaBJIEHUE; OPTaHbl

BJIACTH.
3a4er ¢ OLEHKOMI 4 0,25 3,75
Htoro 3a 2 cemecTp 72 12 56
Hroro 180 24 148

6. IlepeueHb y4ueOHO-METOAMYECKOT0 O0ecTIeYeHHs IJIsl CAMOCTOSITEJIbHOM
PadoTHI 00Yy4aKOUIUXCH M0 JUCHUILIMHE (MOAYJII0)

Ne Buasl camocTosTensHON paboThI TpynoemMKocCTs, dopMa KOHTPOJIA
aK.4achl
1. [ToaroroBka K MpakTUYECKUM
3aHATHUSIM: IIOUCK HEOOXOUMOM VYCTHBIN / THCEMEHHBIH,
uHpopmanuu, oopadboTKa 100 (bpoHTaNBbHBIH /
uH(opMaIuu, HaMcaHue J0KJIaa, WHIUBUTyaJIbHBIN
MOJIMOTOBKA K BBICTYIIJICHUIO orpoc
(IMCKyCCHM)
2. [ToaroroBka K TeKyIieMy KOHTPOJIIO
48 Tecr
(TecTupoBaHue)
3. [ToaroToBka K mMpoOMexKyTOYHOM
A P yr YcTHOe cobecenoBanue,
aTTeCcTalun 3,75+ 3,75
TECTUPOBAHUE
(BOIIPOCHI K 3a4ETY)

JIns caMoCTOSITENbHOM paboThl MO AUCHUILIMHE (MOIYJI0) OOydaromuecs
HCIIOJB3YIOT CIIEAYIOIIee yueOHO-METOIUIECKOE 00eCIICUeHUE:
1) Bboumapesa JI.B., Banenreii T.B., 3ummna C.B. T'ocymapctBeHHOE

yIIPaBJICHUE: AHTJIMHACKUAN In: aKaJeMHYECKHUX LeJeu: VYyebHoe
nocooue/JI.B.bornapea, T.B.Banenrterr, C.B.3ummna, 2 w3a. — M.. HUI]
NHDPA-M, 2015 — 230 C.. [DJIeKTPOHHBIIA pecypc] URL:

http://znanium.com/bookread?2.php?book=469813
2) q)OH)I OLICHOYHBIX U MCTOAMNYCCKUX MaTepI/IaJ'IOB 110 AUCHOUIIIIUHE
«MHOCTpaHHBIH SI3bIK B TPOPECCHOHATIBHOMN cdepey.

7.q)OH}I OLHCHOYHBIX U METOAUYECCKUX MATEPHUAJTIOB /IJIl IPOBECACHUA
l'[pOMe)KyTO‘IHOﬁ arTrecranmmu oﬁyqamumxca o AMCIMIIJIMHE

[IporpamMmma 3auema OXBaThIBA€T U3YUEHHBIN B TEUCHHUE MEPBOrO CEMECTpa
MaTepuagl U COCTOMT M3 JBYX d3TamoB. [lepBbIil BKItOuaeT B cebsi nucbmenHoe
mecmupoganue, TOAPA3YMEBAIOIIEE BBINOJHEHUE 3aJaHUM, HANPABICHHBIX HAa
MPOBEPKY 3HAHWI, YMEHUM W HAaBBIKOB B OOJACTH BIAJCHUS TPAMMATHKOW U
CICIMAIBHOW JISKCMKOM, YTCHHUS WHOS3BIYHBIX TEKCTOB MpOodeCcCHOHaILHOMN
HAIPaBJICHHOCTH, BBIJCICHUN B JAHHBIX TEKCTaX HMCKOMOW HH(pOpMAIMH U €€
VHTEPIPETALNH, a TAKXKE BBIIIOJHEHUE NTUCBbMEHHOTO 33JaHUs C LEIbI0 ITPOBEPKHU
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HAaBBIKOB MOATOTOBKH MHCbMEHHOTO 0030pa/aHann3a MHOA3BIYHONW MHGOpMaIu,
3HAHUHM CHenu(UKN HAYYHOTO CTHJIS M OCOOCHHOCTEW JEJI0OBOTO HMHOS3BIYHOTO
pedeBoro stukera. BTopoil sTtanm mpoxomuT 6 ycmHou ¢hopme, 4TO TMO3BOJSET
OLIEHUTH TIYOMHY 3HaHUN U CHOPMHUPOBAHHOCTH YMEHUI W HAaBBIKOB B OOJIACTH
ayJAMpOBaHUs, TOBOPEHHUS, BIAaICHUS CIIEHUAIBHON JICKCHUKOW, a TakKe YMEHUH U
HAaBBIKOB aHAIM3a U MepepaboTKH MHOSA3BIYHOW MH(OPMAIMHM M MPEACTABICHUS
pe3yabTaTOB CBOETO HCCIENOBAaHHUS CpPEACTBAMH H3Yy4aeMOro sI3blKa, W
IperonaraeT BbIIOJIHEHHE CIEAYIOIMNX 3aJaHNM:

1. [lepeBecTt W  TpoaHAIM3UPOBATH TEKCT  MPO(ecCHOHATBHOM
HaIpPaBJIEHHOCTH.

2. BemonHuTh  mpodeccuoHaNbHO-OPUEHTUPOBAHHOE — MPAKTUYECKOE
3aJJaHue.

[Iporpamma 5K3aMeHa OXBATHIBAET HM3YYECHHBIM B TEUEHHE BCETO Kypca
MaTepuad U COCTOMT U3 JABYX dSTamnoB. IlepBwlli BkOuaeT B cedsl nucvbmenHoe
mecmuposanue, TOAPa3yMEBAIOLIEe BBIOJIHEHUE 3aJlaHWW, HANPABICHHBIX Ha
IPOBEPKY 3HAHWM, YMEHMH M HABBIKOB B 0O0JIaCTM BIAJCHUS TpaMMaTHKOU U
CHELMAIbHOM JIEKCHUKOM, YTEHHUS MHOS3BIYHBIX TEKCTOB MpodhecCrnoHaIbHOM
HAIpPaBJIEHHOCTH, BBIJIECJICHUM B JAaHHBIX TEKCTaX HCKOMOM MHGpOpMaluu U ee
MHTEPHIPETALNN, & TAKXKE BBINOJHEHUE ITMCBMEHHOTO 33JIaHUs C LENbI0 IPOBEPKU
HAaBBIKOB MOATOTOBKM MHCbMEHHOTO 0030pa/aHann3a MHOA3BIYHONW MH(pOpMaIuy,
3HAHUM CHeU(PUKH HAYYHOTO CTHJIA U OCOOEHHOCTEH JEIOBOTO WHOS3BIYHOIO
pedyeBoro 3TUKETa. BTOpol 3Tam mpoXoauT B YCTHOW (opMe, UTO MO3BOJSET
OLICHUTh IIYOMHY 3HaHUN U C(POPMUPOBAHHOCTH YMEHUH M HAaBBIKOB B OOJACTH
ayAMpPOBaHMs, TOBOPEHHUS, BIAJCHUS CIICIIMATIBHON JIEKCUKOW, a TaKXKE YMEHUU U
HABBIKOB aHaINW3a W MepepabOTKH MHOS3BIYHOW MH(POpPMALHUU U TPEACTABICHUS
pE3yJBTAaTOB CBOETO HCCIEIOBAHMS CPEACTBAMHM HM3Yy4aeMOIO A3bIKa, U
IIPEANOoJIaraeT BhIIIOJHEHUE CIECAYIOIINX 3aJaHUM:

1. [lepeBecT ¥  MpOAHANM3UPOBATH TEKCT  MPOodeccCHOHATBLHOM
HaIPaBJICHHOCTH.
2. [lepeBectn TekcT mpodeccHoHaIbHON HAMPABIEHHOCTH C PYCCKOTO

A3blKa HA NHOCTPAHHBIMN.
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MeToanueckue MmaTepuaisl k 3auety (1 cem.)

1. MaTepuaJibl 1jisl IMCbMEHHOT0 TECTUPOBAHMS

BUSINESS ENGLISH TERM TEST

Task 1. Complete this advertisement using either the active or the passive as
appropriate.

Communicado’s presentation skills training courses 1 (tailor) to each client’s
individual needs, so the main focus is on the type of presentations that 2
(give) by the participants in their everyday working lives. Courses 3 (conduct)
either on a one-to-one basis or in groups. They are highly participative and 4
(design) to be enjoyable as well as instructive.

Communicado’'s5  (encourage) clientsto 6 (build) on their existing social
communication skills. Through a number of interesting techniques we 7
(show) clients how time can 8 (save) in preparation, how body language can
9  (use) to maximum effect and how visiual aids can 10 (create) for
maximum impact.

For more details on how Communicado can 11 (help) your company improve
its business presentations, call now.

Task 2. Complete the sentences with the following words: delegate, flexible,

motivates, rewards, subordinates, environment, authoritarian, leadership,

responsibility, initiative.

1. Itisamanger's _ to set clear expectations for his or her employees.

2. Traditional _ for work are material: promotions with in-creased pay,
bonuses, stock options, and generous benefit packages.

3. The company had failed to provide a safe working ___ for its workers.

4. Many mothers prefer __ working hours.

5. The focus of change is directed toward improving the way superiors use power
to manage

6. Only one third of workers said their supervisors know what __ them to do
their best work.

7. Don't keep asking me for advice. Use your

8. His management style has been criticized as

9. Know every detail of your business - but “more responsibility to others.
10. The marketing department was much more re focused under his_

Task 3. Choose the correct answer.

1. We’re trying to a team of people to work in the Bahrain
office.

a) assemble b) make  c) check

2. We can the candidates, then interview five of them.

a) train b) shortlist c) advertise
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3. I had to take a to assess my mental ability.

a) probationary period b) psychometric test ¢) résumé

4. | filled out the and gave it to the interviewer.

a) curriculum vitae b) application form C) covering letter

5. The employee who was sacked last week felt that his dismissal was unfair. He
has decided to ___ the company.

a) test b) court c)sue

6. When you apply for a job, you need a __ from your previous employer, or
perhaps from your college professor.

a) reference b) recommendation  c) record

7. If you have a bank account, the bank sends you a monthly _ to inform you
what has been debited from and credited to your account.

a) sum b) balance c) statement

8. This watch is not a genuine Rolex. Itisa .

a) fraud b) counterfeit  c¢) copycat

9. He tried to cheat the bank by producing false documents, but now he has been
found guilty of :

a) fraud b) corruption c) bribery

10. The company is not competitive with its huge workforce and it is now having
to :

a) reduce b) downturn c) downsize

11. are the total worth of a company, including everything it owns.

a) Acquisitions Db) Assets c¢) Goods

Task 4. Read the article and decide if the statements (1-5) are true or false.
You can’t be successful in business and have a good work—life balance.
Commitment is the only quality needed to become an effective leader.
To be successful in business you may need to work longer hours.

It’s more important to set work—life priorities when you are young.
There’s no point aiming for a work—life balance when you have a family.

bk wh e

Now complete the gaps (6-10) in the last two paragraphs with the sentences (a-e).
a) There is no point in pretending we can have it all.

b) It’s just that it has its price.

¢) I’m sure we all know people who wouldn’t dream of missing the meeting.

d) You can work more intelligently, and delegate as much as you like.

e) However, unless they win the lottery, they will have less money in the bank!

Be a leader in business — with a life!

It is not possible to achieve a balance between work and life if you want to
do well in business. To reduce only your workload will fail because in real life
success in work depends on achieving targets. In a competitive business
environment, leadership takes different qualities and skills — including
commitment, passion, and of course a lot of time.
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A work-life balance is not just about people wanting to leave the office at a

reasonable time — they know that they have to compete against those who are
prepared to work until the early hours, on the other side of the world. Take Pavan
Vishnakarma, a freelance software developer who lives in Bhopal, for instance. He
advertises himself as being available for work at any time.
The answer is surely to look for balance across our whole lives, rather than at any
particular time. Life is about deciding what is important to you — and sometimes
making hard decisions. There are periods when we want to devote ourselves to
work and others when the family is more important.

It’s not that a work—life balance isn’t worth having. It certainly is. 6 .
This is that you are not going to rise as high in the organisation or be as rich as
those business leaders who have no interest in a work—life balance. 7 .
However, if you are the sort of person who, faced with a choice between a school
play and a crucial meeting, chooses the play, you will fall behind. 8 .

Show me a successful Chief Executive and | will show you someone who barely
sees his/her children. 9 . We can’t. Those who spend more time with their
family and friends will be richer in the ways that really matter. 10 .

Task 5. Read the advert below and write a letter of application (160-180 words).
Remember to cover all the points in the advert.
Jobsnews, 5 January

Wanted: Human resources manager

This could be the best job in the world! The local administration needs a human
resources manager. It is a challenging position for a person with a lot of ideas and
good people skills. If you think this is the job for you, write to us at the address
below, telling us about:

your education

your work experience

languages you have studied or can speak

reasons why you would like to have this job.

2. MarepuaJibl 1J11 YCTHOIO c00ece0BAHUSA

bujer Nel
1. Read and analyze the information provided in the text.

Computer says: ‘You’re fired’

While many companies have adopted e-recruitment techniques - for example
posting jobs on the web - the benefits of e-firing are known to fewer businesses.
The practice may sound very unpleasant, but - as many who have worked in a
shrinking organization might agree - software could hardly do a worse job than
some managers.

E-firing software is particularly helpful to managements in the event of a merger or
acquisition (M&A), where part of the logic of the deal is that the combined
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businesses will need fewer staff.

By using software, the process can be speeded up so that the best staff do not leave
while uncertainty hangs over the business. To illustrate, a one-month delay in
working out which jobs to cut could reduce expected cost savings of $500m a year
by more than $150m.

But delays are common because of the difficulty and emotion involved in deciding
who should stay and who should go. That is why human- resources software is
increasingly being used to help businesses align financial and organizational
objectives in situations in which they need to get rid of employees. These include
mergers and acquisitions, redeployments, reductions and ordinary terminations. By
linking to other business applications, such as payroll and the human- resources
database, this type of software can put all the important data in one place for senior
managers to analyze.

Samantha Hanson, Vice-President of Human Resources at VVurv, a company which
produces this type of software, says: ‘Before we introduced this software, every
time | went through a restructuring process, the Chief Financial Officer had his or
her spreadsheets, human resources had theirs and the legal department were
looking at another one! Moreover, when the Chief Executive changed the amount
of money he wanted to save, the figures had to be calculated again, and it was very
difficult to get all the spreadsheets to match up.’

But this type of software enables merger candidates to set up a hypothetical event,
such as a merger or acquisition, and a goal, such as how much they want to reduce
the head- count by. Or what skills they want to end up with in the combined
business. You can look at your workforce in a variety of ways including:
performance, pay, age, geography or business unit.

Equally, you can look at a combination of factors, such as sales by business unit,
length of service or the success of applicants hired by one particular recruiter. In
this way, you can see very quickly what it will cost to close a whole unit and if it
will disproportionately affect a group of employees such as women or ethnic
minorities, which could lead to legal cases or an unbalanced workforce.

However, this type of software does not simply deal with reducing the head- count;
it also helps to identify top performers or employees suitable for retraining. In a
recent study of 40 M&A deals, it was found that in 15 deals classified as
‘successful’, nearly every company which took over a business identified key
employees for retention during due diligence (the process by which companies
verify that the intended purchase is viable) or within 30 days of the announcement.
In marked contrast, this only happened in one third of the ‘unsuccessful’ deals.

2. Do the practical task.

The functional organizational structure has clear lines of communication. In
contrast, where things are organized along product lines or with a matrix structure,
people often report to two people at the same time — their boss in the functional
structure and their manager or team leader in the other structure. What, if any,
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problems could you imagine in the second case?
MeToaudeckue MaTepuaJbl K 3a4eTy (2 cem.)

1. MaTepuaJibl AJ5l IMCbMEHHOT0 TECTUPOBAHUS

BUSINESS ENGLISH END-OF-COURSE TEST

Task 1. Open the brackets.

European investors 1 (watch) US stock markets nervously over the last few
months. The problems 2__ (begin) last March and since then share prices at
companies like Intel, Apple and Dell 3 (crash). No new shares 4 (issue)
since that time. In summer all these giants 5 (announce) lower profits. Now it is
the turn of European stocks. On Monday stocks in companies like Germany’s SAP
and Finland’s Nokia 6 (fall) sharply and fewer shares 7___ (sell) than usual.
But there 8 (be) some good news for investors yesterday. Yahoo! 9 (gain)
significant market share in Europe this year. If this tendency 10 (continue)
Yahoo! ‘s income from advertising 11 (increase).

Still analysts believe that the market 12 (not hit) its bottom yet. In the
beginning of the year investors 13 (buy) any Internet stocks, but now the
situation is very unstable. If the investors 14 (not be) so nervous, they 15
(not sell) everything.

Task 2. Match these dishonest activities to definitions.

1 fraud a  an attempt to stop people from discovering the truth
buying or selling company shares using

2 abribe b information only available to employees of that
company
an attempt to stop people from discovering the truth

3 acoverup c . .
and therefore protect someone in authority

4 awhitewash d to get someone’s money by tricking them

5 aslush fund o taking secret company information to help a
competitor

6 insider trading §  Money given to someone to help you do something
dishonest

7 industrial a separate amount of money used by an

espionage g organization for illegal purposes

Task 3. Fill in the gaps with the words and expressions: income, tax, turnover,
annual report, debt, asset, profit.

1. The company’s _ last year was 3.9 million dollars.
2. People with low __ should be supported by the state.
3. The  must be ready for the shareholders’ meeting.
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4. The  of the Spanish fashion chain Elegancia rose 8.3% to €1.1 billion
boosted by sales in Mallorca.

5. The main ___ of our company is 40 hectares of land near London.

6. We are going to sell some assets to reduce our .

7. Do you agree that rich people should pay higher _ ?

Task 4. Fill in the gaps with the words from the list: transfers; revenues;
accountability; costs; participation; accessible; monitor; citizen; allocate;
constituents; officials; elections; expenditure.

Access and 1 criterion suggests that citizens should have access to local
government so that they can influence government. This is done through public
meetings, hearings, 2___, and direct contacts with 3___. Smaller government units
can provide the average 4 with greater "access" to local decisions: "As the
levels of consolidation and concentration in the local government system rise, so
the capacity of the public to 5 policy makers' behavior falls.” The larger the
local government, the more likely it is that special interest groups will dominate
citizen6___ .

Accountability is closely related to access: the more 7 politicians are to their

8 , the more easily they can be held accountable for their actions. A more
fragmented system of local governments should increase public scrutiny and
accountability and result in lower service 9 .
Accountability also requires a link between 10 and revenue decisions: the body
making the decisions about how much to spend should be responsible for raising a
large portion of the 11 it requires: “the costs of local decisions should be fully
borne by those who make them. ”’If there is no accountability in decision-making,
there is no incentive to 12 resources efficiently across the different services.
Local governments must also be accountable to the central government to the
extent that they receive 13 from them.

Task 5. Last year your company used the services of Ethic-on, a corporate
training company that helps organizations work more ethically. Read the letter
below from Ethic-on. Then write a response of 120-140 words.

Dear trainee,

Last year your company received training from Ethic-on. As you know, we use
case studies in our training programme. We’d like to know how you’re getting on.
Write to tell us whether our work made a difference or not. In your letter, please
include the name of your company, its area of business and three examples of
ethical practice. The examples can be of good practice or of areas where
improvement may be needed.

Thank you.

Ethic-on Training Services

19




2. MarepuaJsbl I YCTHOTO codece10BaHUA

buaer Nel
1. Read and analyze the information provided in the text.

Depending on the size of the city and population, the types of government for a
city differs. Due to the difference in the city governments, there is change in the
administrative and power structure in the said government.

The type of local governments varies in different parts of the country. However,
most of them have a similar structure, with a central council, which is elected by
the voters, an executive officer and heads of the different departments. Although
there exists a charter, which talks about the power and objectives of the city
government, they have to work in close contact with the state and the federal
government. The three different types of governments for a city include: Mayor
Council, Commission, Council Manager.

Mayor Council

The oldest type of city government is the mayor council kind of government. This
city government type apes the state and federal government structure, where there
is an elected chief of the executive branch and there exists a council to help the
chief with the administration. The heads of the different departments are appointed
by the mayor. However, it is the mayor who is the face of the city government. The
authority given to the mayor may differ from one city to another. In some cities,
the mayor may have the veto powers, with which he will be able to veto laws
passed by the council, while in other cities, the mayor will need the approval of the
council. Preparing the budget of the city is the task of the mayor. The purview of
the city council is the laws governing the local issues.

Commission

As the name suggests a commission comprises three or more elected members
from the city. The legislative as well as the executive functions rest with this group
of officials. The laws and ordinances are set and passed by the commission
working as one single team. There is a commissioner, who is entrusted with the job
of supervising work in one or more city departments. In most cases the
commissioner is elected by the voters often with nonpartisan election system. In
some cities, a mayor may be elected from the council, but it is merely a decorative
or ceremonial post.

Council Manager

The council manager is one of the city government types, where the chief
executive officer is not elected, but appointed by the council members. Normally a
highly trainer and experienced person is chosen for the job. The policies and
ordinances are made by the council, but it is the professional manager who is
responsible for implementing the policies. The day-to-day administration is carried
out by the appointed manager. The task of making a budget for the city is the task
entrusted to the city manager. The manager holds the post as long as he enjoys the
faith of the council, as there is no set term for the manager. In some cases the city
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government may either be in its purest form, while in others a system which is a
combination of two or more systems may be developed. Often the size of the city
and the population does have a role to play for the same.

2. Render the text:

Xopolue KOMIAaHUU CEPhE3HO MOJXOJAT K BOMPOCY HAOOpa HOBBIX CITyXKAIIHX.
DT0 0YEHb CJIOKHBIN BOIIPOC, OCOOEHHO €CJIM KOMITaHUS XOYET BhIOPATh HYKHOTO
KaHIWJaTa, OTBEYAIONIETO BceM ee TpeOoBaHWSAM. CTOMMOCTH OIMMOKU MOXKET
OBITh OYEHBb BEJIMKa, OOyUYEHHUE CITyXKalllero MoxeT oboiTucy komnanuu ot 5000
10 250008.

[Tpu oTOOpe HOBBIX CHyXKAIIMX CJIEAYET BCEr/a MOMHHUTbH, YTO JIIOJU B TEUCHUE
CBOCH KU3HM HE MeHSoTcsa. OCTaTcs MPAKTUYECKH NPEKHUMHU YPOBEHD
WHTEIJICKTa M CIIOCOOHOCTH HM3ydaTh WHOCTpPAHHBIE S3bIKM. DTO KacaeTcsi He
TOJIKO YMCTBEHHBIX crocoOHocTed. CTonb K€ HE3HAYUTEIbHO HW3MEHseTCs
xapakTep 4denoBeka. Heckoibko sydiie oOCTOMT J€/I0 € HaBBIKAMHU, KOTOPBIE
MOTYT OBITh yJIYYIIIEHbI WJIH IPUOOPETEHBI.

OpnHako BepHeMCSl K 0TOOPY KaHAMAATOB. ECin KoMIaHUM HYKHO HAHSATh HOBBIX
Jr0eH, OHa OOBIYHO MOMEIIAET peKjamMy O paboTe Ha CIELUUAIbHON CTpPaHUIIE B
razetax. JIoogu, KOTOpPBIX MOXET 3aMHTEpPECcCOBAaTh JaHHas paboTa, MOAAOT
3adBJICHUE O JKEJIaHUM TOJY4YUTh 3Ty pabory. OHHU MNPUCHLIIAIOT MOAPOOHOE
MUCHMO-3asIBIICHHE M PE3IOME, B KOTOPOM COJIepKaTcsl CBeAeHus 00 oOpa3oBaHUH
KaHIuAaTa, OmbITe paboThl, pekoMeHmanuu. Ha ocHOBe JTHX JOKYMEHTOB
KOMIAHHUS COCTaBISET OKOHYATENBHBIM CIHUCOK KAHIWAATOB, U WX TMPUTIIAIIAIOT
MpOITH cobeceoBaHue.

8. [lepeyeHb OCHOBHOI, 10MOJHUTEIbHON Y4eOHOI JTUTEPATYPbI, pecypcoB
MH(OPMALMOHHO-TEJIEKOMMYHHKALMOHHOM ceTH « MHTEepHeT», He00XOAUMBIX
JJISI OCBOEHMSI JUCUUIJINHBI (MOXYJIs1)

a) HOPMaTHBHbIE IPABOBbIE AKThI

1) "Konctutynusa Poccuiickoii ®enepauun" (IpuHATa BCEHAPOIHBIM
rojocoBanremM 12.12.1993) (c ydyeTom mompaBOK, BHECEHHbIX 3akoHamu PD o
nonpaBkax kK Koncruryuuu P® ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-OK3,
ot 05.02.2014 N 2-®K3, ot 21.07.2014 N 11-DK3).

2)  ®enepanbhbiii 3akoH "O0 oOpaszoBanuu B Poccuiickoit @eneparnun”
o1 29.12.2012 N 273-®3 (nocyieansisi peaaKiiusi).

0) OCHOBHAasI JIUTEepaTypa:

3) BnosuueB, A.B. AHMIMACKUI A3BIK 1JI1 MAarUCTPAHTOB U ACHTUPAHTOB.
English for Graduate and Postgraduate Students: yueOHo-MeTo1MUecKkoe mocodue /
A.B. Bnosuues, H.I'. OnoBHukoBa. - 4-¢ u3ja., crep. — Mocksa : ®JIMHTA, 2019.
— 246 c. - ISBN 978-5-9765-2247-3. - Tekcr : omekrponHsii. - URL:
https://new.znanium.com/catalog/product/1055556

4)  boumapesa JI.B., Bamenteit T.B., 3ummuna C.B. T'ocymapctBenHOE
yIpaBJICHHUE: AHIVIMMCKUAM TUIsL aKaIeMUYECKUX LETIeN: VYueOHoe
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nocobue/JI.B.bounapera, T.B.Banenreit, C.B.3umwmna, 2 wu3ng. — M.: HUI]
NHOPA-M, 2015 - 230 c. [DNeKTpOHHBIN  pecypc] URL:
http://znanium.com/bookread2.php?book=469813

B) JONOJIHUTE/ILHAS JINTEpaTypa:

5) 3) Xammmosa JI.A. English for students of economics: YueOnuk
aHTJIMACKOTO S3bIKAa [IJISi CTYJIEHTOB SKOHOMHUYECKHMX crenuanbHocTeil / JLLA.
Xamnunosa. - 3-€ u3fl., 1om. u nepepad. - M.: ®opym, 2015. - 384 c¢. [DneKTpoHHBIN
pecypc] URL: http://znanium.com/bookread?2.php?book=501146

6) Emmerson P. Business VVocabulary Builder — Intermediate to Upper-
Intermediate. Macmillan, 20009.

) CJIOBAPH H CIPaBOYHAasI JIUTEpaTypa:

7)  5) Longman Dictionary of Contemporary English. — 3rd ed. — Harlow:
Longman, 2001. — 1754 p.

8)  bBoabmoit pyccko-aHraMiickuii  cioBaph. 160 000 cioB
cioBocouetanuii / moa o6ml. pyk. A.M. Cmupnuikoro, noxa pen. O.C. AXMaHOBOM.
— 24-e u3n. — M.: Pycckuii s3b1k, 2001. — 768 c.

9)  Miromrep B. K. HoBelit anrno-pycckuii cioaps. 160 000 cioB u
cinoBocouetanuii / B. K. Mromnep. — 7-e uza. — M.: Pycckuit si3p1k, 2000. — 880 c.

1) mepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAINMOHHOI CeTH
«HTEepHET», HEOOXOAUMBIX /1JI51 0CBOECHHUS TUCUMILINHBI

10) Omnekrponnsli coBaps URL: http:/www.academic.ru

11) Odwummaneubiii caiit bu-bu-Cu, OpuTaHCKON O00IIEHAIIMOHATHHON
oOIIIeCTBEHHO! TelepaanoBelatenbHoi opranm3anuu URL: http:/www.bbc.co.uk

12)  OdunmansHbIi caiT TeJeKaHasa Cu-2n-OH URL:
http:/www.cnn.com

9. MeToanueckne yKa3aHus JJisl 00Yy4aIOUXCSI M0 OCBOEHUIO TUCIMILIHHbI
(MoayJin)

BaxHbIM yCIIOBHEM YCIIEIIHOTO HM3Y4YEHUs AUCHUIUIMHBI «MHOCTpaHHBIN
36K B NIPOQECCHOHANbHOW cdepe» SBISIeTCS PErylspHOE IOCEIIeHHE
IIPAKTUYECKUX 3aHATHN. 11ox 3TUM MBI MOHMMaeM HE ITaCCUBHOE IPUCYTCTBUE, a
aKTUBHYIO paboTy MO YIIIyOJICHHIO HMMEIOLIMXCSl 3HAHWM, COBEPILIEHCTBOBAHMIO
YMEHHM U HAaBBIKOB, a TAKKE U3YYEHHUIO HOBOT'O MaTepHaa.

3amayell MpaKTUYECKUX 3aHSATUU SIBISIETCS BhIPAOOTKA YMEHHUU M HABBIKOB
UCIIOJB30BaTh  TEOPETHYECKHME 3HAHUSA B  IPAKTHUYECKOM  JIESTEIBHOCTH,
OPUOIMKEHHON K CHUTyallUd PEAJbHOIO0 HHOS3BIYHOTO MpOodhecCHOHATBLHOTO
OOLIEHUSI.

[logroToBka K MPaKTUYECKUM 3aHATHUSAM BKIIOYaeT B ce0s aHaau3
npeiaraeMbIX I U3y4eHHUs! BOIIPOCOB, U3yUeHHE y4eOHOM JIUTepaTyphl, paboTy
CO CIIOBApEM, BBIIIOJIHEHUE TPEHUPOBOYHBIX YIPAXHEHUU, IIPEAYCMATPUBAIOIINX
pa3BUTHE BCEX BHJOB PEYEBOM JAECATEIBHOCTH, OCBOCHUE HOBBIX JIEKCUYECKHUX
CAUHULL
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JUIst  ycmemHol caMoCTOSTENbHOM padOThl KpallHE BaX€H XOPOLIWN
cioBapb. M3 BceX MHOTOYHMCIIEHHBIX THIIOB clioBaped Haubosiee HEe0OXOAUMBIM
JUISL U3YYaKOIINX HHOCTPAHHBIN SI3bIK SIBIISIETCS ABYSI3bIYHBIN MTEPEBOJIHOM CIOBAPH,
Bmtovaromuii He Menee 80 000 cmoB. OrtpacneBble CIIOBApW, TaKUE Kak
HKOHOMUYECKUH, IOPUIUUECKUN U T. I1. HEOOXOAUMBI JIJISl U3YUYEHUSI UHOCTPAHHOTO
A3bIKA U1 CHEUUAJIBHBIX LeJield. VX 3JIeKTpOHHBIE aHAJOTH MUMEKOTCS B ITAKETe
nporpaMmm LINGVO, B snexkrponHoM nepeBogunke PROMT, B oHnaiiH cioBape
academic.ru. YdeOHble U SHIUKIONEANICCKHE OJHOS3BIYHBIC CIOBAPU COJEPIKAT
HE IIEpEeBOJ, a TOJKOBAHME CJIOBA W KpalHE IMOJE3HBIA JUI1 H3YyYarOIIUX
MHOCTPAHHBIN A3bIK KOPIYC TPUMEPOB.

UntepaktuBHble  GOPMBI  MPOBEIACHUS  3aHATUA 10  JIUCIHIUINHE
«Hnocmpannvlil A3k 68 npogheccuoHanvHoll cghepey BKIIOUAIOT B ce0sl ponegvle
uepvl U Ouanocu HaA OCHOBe pOJegblx Kapm, TPEICTABISAIOMNUE COOOM
MOJEIUPOBAHUE CUTYyallUH, B KOTOPOW YYaCTHHUKAM IMPEIJIAraeTcs IPUHSITh
OTIPEJICIICHHYIO TTO3UIIUIO (POJIb) U 3aTeM BbIPabOTaTh CIIOCO0, KOTOPHIM TTO3BOJIUT
OPUBECTU ATy CUTYaAllMI0O K HaWaydliemy pe3yiasTaTy (urpa). PoneBbie urpsl
HanOosiee 3(P(EKTUBHBI KakK CPEACTBO MPUOOPETEHUST U COBEPIICHCTBOBAHUS
HABBIKOB HEIMOCPEICTBEHHOTO0 MEKJIMYHOCTHOTO OOIIEHUs, KOMaHIHOM paboThl, a
TaK)K€ HaBBIKOB MPUHATHS pelieHuil. PoneBast urpa siBnsieTcss HauOoJiee TOYHOM
MOJICNIBIO  MHOSI3BIYHOTO  OOIIeHUs, oOJagaeT OOJBIIUMU BO3MOKHOCTAMHU
MOTHBALIMOHHOTO IUJIaHA, MOBBIMIAET CTENEHb JIMYHON BOBJICYEHHOCTH CTYAECHTA,
crocoOCTByeT (opMHpOBaHUIO Yy4eOHOrO COTPYIHMYECTBA M MMAPTHEPCTBA.
PoneBass urpa MOMKET HCHOJB30BATHCS W C LEIBIO MPOBEPKH OMPEACICHHBIX
(GYHKIIUNA MHOSA3BIYHOTO OOINECHUS, BIAJCHUS PEUYECBBIM HSTUKETOM, HABBIKOB
MPUMEHEHUSI KOHKPETHBIX JIEKCUKO-TPAMMATUUECKUX CTPYKTYP.

Eme onHolt uHTepakTUBHON (DOpMOM SBISIOTCS Kelic-3a0ayu, IPUMEHEHUE
KOTOPBIX PEKOMEHAYETCS B ILIEJSAX PA3BUTHUSl HABBIKOB AHAIN3a U KPUTUUYECKOTO
MBIIIJICHUS, OTPAOOTKA THIIOBBIX CXEM BBIPAOOTKM pEIIeHU B MPOOJIEMHBIX
CUTYyallUsIX, Pa3BUTHS TBOPUYECKOTO MBIIUICHUS, PAa3BUTHUS HABBIKOB PabOTHI B
komaHzae. CyThb KeEHC-TEXHOJIOTUU 3aKII0YaeTcs B TOM, YTO CTYyJAEHTam
MPEJIaraeTcsi OCMBICIUTL  JEJOBYIO  CUTYallMI0, B3SITYHO M3  peajlbHOU
HPKOHOMHYECKOW TPAKTUKH, KOTOpas HE TOJbKO OTpaXaeT KaKyr-1rubo
MPAKTUYECKYIO MPOOJIeMy, KaK MPaBUIIO, HE MMEIONIYI0 OJTHO3HAYHOTO PEIICHHUS,
HO W KOTOpas aKkTyaJlu3upyeT OMpPEACICHHBINM KOMIUIEKC MPOGEeCCUOHAIBHBIX U
KOMMYHUKATUBHBIX 3HAHUN ¥ yMeHuil. Opranu3anus oO0y4yeHus, HalleJICHHOTO Ha
MOMCK KOJUICKTUBHOTO PEHICHUS W €ro IMOCICAYIONIYyK 3allluTy BO BpeMs
JIMCKYCCUH, CIIOCOOCTBYET Pa3BUTHUIO PEUYEMBICIUTEIBHBIX TMPOILECCOB U HX
peanu3aluy B peueBOM OOIICHUHU.

OlLleHOYHBIE U METOJUYECKUE MATEPHUAJbl N0 TUCIUILIMHE «MHOCmpantbli
A3bIK 8 npogheccuonanvholl cgheper npenacrapieHsl B DOMM.

IIpn moaroToBKE K 3a4eTy CIEAYET UMETh B BUAY, YTO OH IOAPA3yMEBAET
MaKCUMAJIbHYIO KOHIICHTPAIMIO 3HAHWI, YMEHUN W HABBIKOB, MPEIIOIararouux
MOJIHOE OCBOCHHE Y4YeOHOr0 MaTepuajia MO JJaHHOW IUCIUIUIMHE, a, 3HAYMT,
MPEIOJIAaraeT CueMUAIbHYIO MOATOTOBKY.
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3auem nio aucuuIuHe « MHocmpannbili A3vIK 8 NpogheccuoHaIbHoOU ceper
COCTOUT U3 JABYX 3TanoB. [lepBriil BKIIOYaeT B ceOsl nucbmMenHoe mecmuposatue,
MOAPA3yMEBAIOIIEE BBINOJHEHNUE 3aJaHUl, HAINPABJICHHBIX HAa IMPOBEPKY 3HAHUM,
YMEHUHN U HaBBIKOB B 00JIACTHU BJIAJICHUS TPAMMATUKON U CIIEUATBLHON JTEKCUKOM,
YTEHUS] MHOS3BIYHBIX TEKCTOB MPO(eCCUOHATBHON HAMPaBIEHHOCTH, BbIICIICHUU B
JAHHBIX TEKCTaxX MCKOMOM HHGpOpMallMM W €€ MHTEpIpeTaluu, a TaKxke
BBITIOJTHEHWE MUCBMEHHOTO 3aJaHUsl C IEJIbI0 MPOBEPKUM HABBIKOB MOATOTOBKH
MUCBMEHHOTO 0030pa/aHanu3a MHOA3BIYHOW HH(pOpMAIUH, 3HAHUN crenu(uku
HAYyYHOTO CTWJISI U OCOOEHHOCTEH JEJIOBOT0 HMHOSA3BIYHOTO PEUYEBOTO STHUKETA.
Bropoii sTan mpoxoauT 6 ycmuou ¢hopme, YTO TO3BOJSIET OICHUTH TIyOHMHY
3HAaHUK W CHOPMHUPOBAHHOCTH YMEHHH M HABBIKOB B O0JIACTH ayJIUpPOBAHWS,
TOBOPEHHUS, BJIAJACHUS CIECIUAIBHON JIEKCUKOM, a TAaKK€ YMEHUU WU HaBBIKOB
aHaIM3a U NepepadOTKU MHOSI3bIYHON MH(OPMAIMU U MPECTABICHUS PE3YIHTATOB
CBOEr0 HCCIICIOBAHMUSI CPEACTBAMH H3y4yaeMoOro $3blKa, M MPEIIoiaraeT
BBITIOJTHEHUE CIEAYIOLINX 3aIaHUi:

1. TlepeBectu U IPOaHATU3UPOBATH TEKCT npodeccuoHanbHON
HaIPaBJICHHOCTH.
2. BpimomanuTh npodeccruoHaabHO-OPUEHTUPOBAHHOE MTPAKTUYECKOE 3aIaHuE.

[Iporpamma sK3aMeHa OXBAaThIBAET H3YUYECHHBIM B TEUEHHE BCEro Kypca
MaTepuagl W COCTOMT M3 JBYX d3TamoB. [lepBbiil BKItOUaeT B cebsi nucbmenHoe
mecmuposanue, TOJAPA3yMEBAIOIIECE BBINOJHEHUE 3aJaHUM, HANPABICHHBIX Ha
MPOBEPKY 3HAHWI, YMEHUM W HABBHIKOB B OOJIACTH BJIAJICHUS TPaMMATHKON H
CIEIUAIBHOW JIEKCUKOM, YTEHHUSI HWHOS3BIUHBIX TEKCTOB MPOdeCCHOHAIBHOM
HaIpaBJICHHOCTH, BBIJACJICHUU B JaHHBIX TEKCTaX HMCKOMOW HHQOpMaIuu U €e
WHTEPHPETALUU, @ TAKKE BBITIOJHEHUE MTUCAbMEHHOTO 33JIaHus C LENbI0 IPOBEPKH
HABBIKOB MOATOTOBKU MHUCbMEHHOTO 0030pa/aHann3a MHOSI3bIYHOM WH(pOpMAaIInH,
3HAaHUM CHeNU(PUKH HAYYHOTO CTHJII U OCOOCHHOCTEH JENIOBOTO WHOS3BIYHOTO
pedeBoro sTUKeTa. BTopoil atam mpoXomuT 6 ycmuou ¢hopme, UYTO TO3BOJISIET
OLICHUTh TIYOMHY 3HaHUN U CHPOPMUPOBAHHOCTH YMEHUN M HaBBIKOB B 00JIaCTH
ayAUpPOBaHUs, TOBOPEHMUS, BIAJCHUS CIICLIUAJIBHOU JIEKCUKOW, a TaKKE YMEHUU U
HABBIKOB aHaJM3a W MEepepabOTKH WHOS3BIYHOW MH(POpPMALUU U TPEACTABICHUS
pEe3yJAbTAaTOB CBOETO HCCIEIOBAHMUS CPEACTBAMHU HM3Y4aeMOIO  s3bIKa, U
MPEANOJIAraeT BHIMOJHEHNUE CICAYIOINX 3aJaHUM:

1. [lepeBecT W NPOAHAIM3UPOBATH  TEKCT  NPO(EeCcCHOHATBLHOM
HaIPaBJIEHHOCTH.
2. ITepeBecTn TEKCT NMpOQeECCHOHAIBHON HAIIPaBIEHHOCTH C PYCCKOTO

A3bIKa HA UHOCTPAHHBIM.

Pemienne nmnpenogaBarenss 00 UTOTOBOM  OIGHKE MPUHUMACTCS IO
pe3yJibTaTaM TECTUPOBAHUSI U YCTHOT'O COOECEOBAHMS M YUUTHIBACT IMOJTHOTY U
JIOCTOBEPHOCTh H3JI0)KEHHOTO OTBETAa M TMPOSBJICHHBIX YMEHUW W HAaBBIKOB
MIPAKTUYECKOTO0 NPUMEHEHUS TEOPETUUECKUX 3HAHUU.

Tecm BxitodaeT B ceOsi pa3sHOOOpa3HbIE BUJABI 3aJaHUMN, TO3BOJISOIIIEC
OLICHUTh 3HAHUSA, YMEHHS MW HABBIKM YydallUuXcsA. TecToBble 3aJaHHs Ha
MHO>KECTBEHHBIM BBIOOpP TMO3BOJIIIOT OIEHUTh CTENEHb CTPYKTYPUPOBAHHOCTH
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Marepuaina. TecToBble 3a/laHsl HA YCTAHOBJIEHUSI COOTBETCTBUS MOAPA3yMEBAIOT
HEOOXOJAMMOCTh MPOSIBUTh KaK 3HAHUS Y4EOHOro maTepualia, HO TaKk U YMEHHS
NPUMEHSTH MpaBuiia GopMaabHO Joruku. TecToBble 3aaHus HA YHOPSIOYCHHUE
A3BIKOBBIX ABJICHUI HaIlpaBJICHbI Ha YCTaHOBJIEHUE JIOTUYECKOMN
MOCJIEA0BATEIBHOCTH B COOTBETCTBUU C ONPEICTICHHBIMA KPUTEPUSIMH.

[Ipy moOAroToBKE K TECTy CIEAYyEeT NOBTOPUTh BECh JIEKCUYECKUN U
rpaMMaTHueckuii  Matepuan kypca. Ocoboe BHUMaHUE CHEAYeT YICIHTh
CIICIMAJIbHOW JICKCUKE, BKIIFOUEHHOW B CITUCKH CJIOB MO KAXKIOU TEME.

[Ipu BBIMOTHEHWH TecTa HEOOXOIWMO BHUMATEIBHO MPOYMUTATH 3a/IaHHE,
MPOaHAIN3UPOBATH COACPIKAIINECS B HEM SI3bIKOBBIC siBJICHUS. [Ipu BhIOJIHEHUU
3aIaHUI Ha MOJCTAaHOBKY (JIEKCMUYECKUX U TPAMMATUYECKUX KOHCTPYKIUU U T.II.)
HEOOXOJMMO BCIOMHHUTH 3HaueHue, (opMy U OCOOCHHOCTH YHOTpeOJICHHUS
TpeOyeMOro SI3bIKOBOTO SIBJICHUSI, OOpaTUTh BHUMAaHUE Ha TMOPSAJIOK CJIOB,
pacnonararomyecs psjgoMm cioBa. CrHpaBUBIIMCH C 3aJaHUEM, HEOOXOJUMO €Il
pa3 MpoYUTaTh CBOM OTBET JUIsl TOTO, YTOOBI UCKIIOYUTH MPOIYCKUA WX ONIMOKHU
u3-3a HEeBHUMATENbHOCTH. [Ipu paboTe ¢ TekcToM (MOACTaHOBKA (PparMeHTOB,
OTIpeJICIICHUE TPABJAMBBIX/JIOKHBIX BBICKA3bIBAHUM U T.I.) HEOOXOJMMO CHauaja
MPOYUTATh TEKCT LIETUKOM, YTOOBI MOHATH OO0IIee cojaep:kaHue. 3aTeM emie pas
BHUMATEJIBHO MPOYUTATh 3aJaHUE K TEKCTY M 3aT€M MPUMEHUTEIBHO K 3aJaHUIO
OCYIIECTBIISICTCSl JeTalibHas paboTa ¢ TeKCTOM. [Ipu BBITOJTHEHHH MUCHbMEHHOTO
3alaHUs HEOOXOJIUMO BHUMATEIIBHO O3HAKOMHUTBCA C €ro (HOpMyJIHPOBKOH,
npoAyMaTh, Kakue JIEKCMYECKHE, TpaMMaTHYECKHME U  CHHTAKCUYECKHUE
KOHCTPYKIIMU BbI JOJIKHBI IPUMEHUTH B HAITMCAHUM TEKCTA JIAHHOTO >KaHpa.

Ha yctHOl wacTu 3adeTa/sKk3aMeHa NpPU BBINOJHEHUM TEPEBOJa CHayasa
MPOYUTANTE BECh TEKCT JO KOHIA, TOJIBKO TMOTOM CJEAyeT MPUCTyHaTh K
nepeBoy. OOpaTuTe BHUMAHUE Ha CIEHMAIbHBIE TEPMUHBI, TPaMMaTHYECKUE U
CUHTAaKCUYECKHE KOHCTPYKIMHU, (AKTUUECKUEe ¢ CTAaTUCTHYECKUE JIaHHBIE,
coJiepKaiuecs: B TEKCTe. BBHIMONHUTE MEpeBOJl Ha PYCCKUM SI3bIK (dparMeHTa
TEKCTa 1O BHIOOPY mpenojaBaTeis. AHAIM3UPYS COAEp)KaHWE MPOUYUTAHHOTO,
nepefaiTe OCHOBHOE COJEpKaHUE TEKCTa CPEACTBAMU HM3Yy4aeMOTro S3bIKa,
MpOaHAIN3UPYHUTE OMUCAHHBIE B HEM 3KOHOMHUYECKHE SIBJICHUS WU TEHJICHIINH,
JIAMTE CBOIO OLICHKY.

[IpodeccnonaibHO-OPUEHTUPOBAHHOE PaKTHYECKOE 3a/1aHue
npeAcTaBisieT coOoi MpOOJEMHYIO CUTYallMI0, BBIXOJ M3 KOTOPOW HEOOXOAMMO
NpeIoKNUTh. BaXHO BHUMATENBHO MPOAHAIM3UPOBATH CYTh MPOOJIEMBI,
JIOTUYECKH 0OOCHOBATh CBOIO TOUKY 3pEHUS, ¢ TPOPECCUOHATILHON TOYKU 3PEHUS
apryMEHTHPOBATh MIPeAJIaraeMblii MyTh €€ PelIeHuUs.

Oco0y10 CJIOKHOCTh MPECTaBIsET COOOM 3aaHMe Ha MEPEBOJ TEKCTa C
pyCcCKOro si3plka Ha WHOCTpaHHbIM. HeoOxoaumo mOMHUTH 00 OCOOEHHOCTSX
CHUHTaKCHCa U3Y4Yae€MOTO SI3bIKa, MOPSJIKE CIIOB, OTIMYUTENIbHBIX YepTaX TEKCTOB
npodeccruonanbHOl HampaBieHHOCTU. [Ipy MOATOTOBKE BHUMATEIHHO MOBTOPUTE
BECh IPAMMAaTUYECKUN U JIEKCUYECKUN MaTepual Kypca.
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B cuy kpaTKOBpEeMEHHOCTH W3Y4YEHUS W 3HAYUTEIHLHOTO 00beMa JTaHHOU
y4eOHOM NUCHMIUIMHBI Kadepa HACTOATEIbHO PEKOMEHIYEeT CUCTEeMAaTHUYeCKH, a
HE AMU30NYECKU paboTaTh HAJl U3YYEHUEM Kypca.

B kauecTtBe MCTOYHMKA JOMOJHUTENIBHBIX MAaTEPUATIOB PEKOMEHIYETCS
MOJIb30BaThCA HMH(POpPMALIMEH OTKPBHITOro JocTyna cetd Internet (IaHHBIMU
MH(OPMAIMOHHO-TIPABOBBIX U 00pa30BaTEIbHBIX MOPTATIOB, OPUIIMATBHBIX CAHTOB
MUHHUCTEPCTB, BEIOMCTB, OTACJIbHBIX OpraHU3alllid, TaHHBIMU TOCYJApPCTBEHHOU
CTATUCTUKH, pe3yJibTaTaMU HKCIEPTHO-aHAIUTHUYECKUX 0030poB). Kpome TorO,
MOKHO BOCIIOJIb30BaThCS BO3MOYKHOCTSIMH CIPABOYHO-TIPABOBBIX CHUCTEM, 0asbl
KOTOPBIX COAEPKAT HE TOJbKO TEKCT HOPMATUBHBIX AKTOB, HO U HAYYHBIC CTaThbU
no paszmuuHbiM  BompocaM (Hampumep, CIIC «Koncynerant Ilmrocy).
PexoMeHTyeTcsl TakKe UCIOIb30BaTh AIEKTPOHHO-OMOINOTEUHBIE CUCTEMBI.

10. Oco0eHHOCTH OCBOECHHUS JUCIHHUIIMHBI 1JI1 HHBAJIHI0B M JIHUII C
OrpaHNYeHHBIMHU BO3MOKHOCTSAMMU 3/I0POBbSA

OOyuenue oOydYaroIIMXCsi ¢ OrPaHUYEHHBIMH BO3MOXKHOCTSMHU 3/I0POBbBS
npyu HEOOXOJMMOCTH OCYIIECTBISIETCS Ha OCHOBE aJalTHPOBAHHON paboueit
OporpaMMbl  C  HUCIOJIb30BAaHUEM  CICIMAJIBHBIX ~ METOJIOB  OOy4YeHUS W
TUAAKTUYECKUX  MaTepHalioB, COCTaBJICHHBIX C y4e€TOM  OCOOEHHOCTEH
ncux0o(U3NYECKOT0 Pa3BUTHUSI, WHIWBUAYAJIbHBIX BO3MOXHOCTEH M COCTOSHHS
3I0POBBS TAKUX OOyYaromuxcs (00y4Jaronierocs).

B wmemsx ocBoeHHs y4eOHOW MporpamMmbl JTUCUUILIUHBL «HHOCmpanHbllL
A3bIK 8 NPOQeccuoHanbHol cghepe» WHBAIMIAMUA U JIMUAMU C OIPaHUYEHHBIMU
BO3MOKHOCTSIMU 3710pOBbsi THCTUTYT 0OecnieunBaert:

— JIJI1 MHBAJIUJIOB U JIMIl C OTPAaHUYEHHBIMU BO3MO>KHOCTSMH 370POBbsSI T10
3pEHHUIO: pa3MEIICHHE B JIOCTYMHBIX NI OOYYArONINXCS, SBIJISIONINXCS CICITBIMU
WM  CIa0OBUIMIIMMHU, MeCTaX M B aJalTHPOBAHHON (opMe CHpaBOYHOM
uHQOpMAIIMU O pACTHCAHUM YYEOHBIX 3aHSATUH; TNPUCYTCTBUE AaCCUCTEHTA,
OKa3bIBAIOIIETO oOy4aroriemMycs HEOOXOIUMYIO MIOMOIIIb; BBIITYCK
AIbTEPHATUBHBIX (POPMATOB METOJUYECKUX MATEepUaioB (KPyMHBIA MpUPT wiH
aynnohanel);

— JUTsl MTHBAJUOB | JIUIl C OTPAHUYECHHBIMU BO3MOKHOCTSIMHU 3JI0POBbBSI TIO
CIIyXY: HaJJIeKalllUMH 3BYKOBBIMU CPEJICTBAMH BOCIPOU3BENECHHE HHPOPMALIUK;

— JUISL UHBAJIMJOB W JIUI[ C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3I0POBBS,
UMEIOIIUX  HApYyLIEHUs  ONOPHO-ABUTATENIbHOIO  ammapaTa:  BO3MOXHOCTb
OecrnpensaTCTBEHHOTO JOCTYIa 00yJarouuxcsi B yueOHbIE€ MOMEILEHUS, TyaJeTHbIE
KOMHATBI U JPYTUe MOMEIICHUS, a TaKXKe NMPeObIBaHNE B YKa3aHHBIX MOMEIICHUSX.
OOyuarornuecs u3 yucia uHBaIuAoB u Jmi ¢ OB3 obecniedeHbl MeyaTHHIMU U
(W1n) DIEKTPOHHBIMHU 00pa30BaTEILHBIMU pecypcamMu B GopMax, aIanTHPOBAHHBIX
K OTPaHMYCHUSM HMX 370poBbsi. OOpa3zoBaHHE OOYYAIOMIUXCS C OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBBSI MOKET OBITh OPTaHU30BAHO KaK COBMECTHO C JPYTUMH
OOYYarOIIMMHUCS, TaK U B OTACIBHBIX TPYIITIAX WA B OTACIBHBIX OPTaHU3AIUSX.
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11. Ilepevyenb MH(POPMANUOHHBIX TEXHOJIOTH, MPOodeccHoOHATLHBIX 0a3
JAHHBIX, UCIOJIb3YeMbIX NP OCYHIECTBJIEHUN 00Pa30BaTEIbHOIO NpoIecca
10 IMCIHHUIINHE (MOAYJII0), BKJIKOYAas NepedeHb NPOrPaMMHOI0 o0ecneYeHus
U UHGOPMAIHOHHBIX CIIPABOYHBIX CHCTEM

Onepanunonnas cucrema (Microsoft Windows Iponpuemapnas);

[Taker oducubix mporpamm (Microsoft Office Professional riponpuemapnas);

[TporpammuOe oOecriedeHne i MPOCMOTPA AJIEKTPOHHBIX JIOKYMEHTOB B
crangapte PDF (Foxit Reader GNU Lesser General Public License);

Web-6pay3ep (Mozilla Firefox GNU Lesser General Public License);

Opranmzanus Bugeokonpeperuuii (Jnoexc-Teremocm)

Odunmanbueiii calT PepepanbHON CIy)Obl TOCYAAPCTBEHHOM CTaTUCTUKU
[DnexTponnslii pecype]. URL: gks.ru

HudopmanoHHbIe CIIPABOYHBIE CUCTEMBI:

ABTOMaTu3upoBaHHas  HWH(pOpMAIMOHHAas ~ OWOIMOTEYHas  CUCTeMa
Marc21SQL,;

CrpaBouHo-nipaBoBas cucreMa «Koncymnbrant [Lmocy.

12. MaTepuaibHoO-TeXHHYecKasi 0a3a, HeoOXoAMMast JJIs OCYIIeCTBJIEHUs
00pa30BaTeJbHOIO NMpoLecca 1Mo AMCHUIINHE (MOTYJII0)

Cnenmnann3npoBaHHble AYIMTOPHH:

VYueOHast ayauTopusi JUISI TPOBEACHUS 3aHATHH CEMHHAPCKOTO THIIA, KypCOBOTO
IPOEKTUPOBAHUS (BBIMOJIHEHUS] KYpPCOBBIX paloT), TpYNIOBBIX M HHIUBUAYAIbHBIX
KOHCYJIbTAIMM, TEKYIIIEr0 KOHTPOJISI M POMEXYTOUHOM aTTecTaluy / KOMIIbIOTEPHBIN Kiacc
/ moMeleHne ISl CaMOCTOSITETIbHON paboThI

Texnuueckue cpeacTBa 00y4eHus:

KOMIIBIOTEP C MpPOrpaMMHBIM oO0ecredeHueM, yKazaHHbIM B 1.11, nmoctymom k cetu
«HTEpHET» U 00EcneueHNEM I0CTYIA B MJIEKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO
cpeny

Crnenmnanu3upoBaHHble AYIUTOPUM:

VYyeOHast aynuTopus JUisl IPOBEICHUS 3aHITUN JIEKIIMOHHOTO TUIA, 3aHATHI CEMHUHApPCKOTOo
TUIA, KYpPCOBOTO NPOEKTHUPOBAHMUSA (BBIIOJHEHMS KYPCOBBIX paboT), TPYIIOBBIX U
VHJVBHIYAJIBHBIX KOHCYJIBTAIMM, TEKYIIErO0 KOHTPOJI U MPOMEKYTOYHON aTTECTAllUN
Texnuveckue cpeacTBa 00y4eHHUs :

MYJIbTUMEMMHBIA KOMILIEKC

KOMITBIOTEP C IPOTPaMMHBIM 0OecrieyeHHeM, YKa3aHHbIM B .11
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