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1. IlosicHUTEJIBbHASA 3AIUCKA

Kypc «OmnwIT opraHu3aiimioOHHO-aJIMUHUCTPATUBHOM pPabOTHI B CHCTEME
COITMAIBHBIX CIIYX0» 3aHMMaeT Ba)KHOE MECTO IPH IMOJTOTOBKE OakajaaBpOB IO
Hanpasieauto 39.03.02 Coyuanvuas paboma. 3amada COIUMAIBLHON TMOMOIIU
rpakJaHaM, TIOMABIIMM B TPYAHYH JKM3HCHHYIO CHUTYaIllUI0, pPEaM3yeTCs
rocyJapCTBOM M HEKOMMEPYECKUMMH OpraHM3allusIMHU, a TaKke TpakJIaHaMu,
BEIYIIUMH TPEANPUHUMATEIBCKYIO JIEATEIbHOCTh B 0O0JACTH  COLHUAIBLHOTO
00CTy)KUBaHUS dbopmupoBaHue CHCTEMBI roCyJIapCTBEHHBIX 5
HETOCYAApPCTBEHHBIX  COIMAJBHBIX  CITYXKO. OcoOeHHOCTH  YIIpaBIICHUS
COIMAJIBHBIMU CITY»KOaMH, WX TMPaBOBOTO CTaTyca W CICHU(PUKHA JEATCTLHOCTH
SIBIITIOTCSI peaIMETOM U3YUYCHHUS Kypca «OnpIT OpraHu3aluOHHO-
aIMUHUCTPATUBHOMN pabOTHI B CUCTEME COLIMATBHBIX CITYKO».

OcHoBHas 11e7b TUCHUIUIMHBI «OTBIT OpPraHU3allMOHHO-aAMUHUCTPATUBHOM
paboThl B CHCTEME COIIMAJIBHBIX CIYkO0» - (OpPMUpPOBAHHE Yy CTYJCHTOB
MOHUMAHMUSI OCHOBHBIX 3aKOHOMEPHOCTEH JI€STEIbHOCTH, OCYIIECTBISIEMOU
YUPEKJICHUSAMHU COITMATILHOTO OOCITYKMBaHUS B Pa3IMYHBIX BEIOMCTBaxX U cepax
KU3HEJCATCIbHOCTH, PAa3BUTHE CIIOCOOHOCTH M TOTOBHOCTH K OKa3aHHIO
Ka4eCTBEHHOW YCIIYTH KJIMEHTaM COIMAJIbHBIX CITyKO; OBJIaJICHHE COBPEMEHHBIMU
METOJaMU TOBBIICHUS A(HPEKTUBHOCTH B COITMAJILHOM  OOCITy>KUBaHUHU
Pa3JIMUHBIX KaTeTOPUM TpaXKJjaH — KJIIMEHTOB COLIMAIIBHBIX CITYkKO.

3ajgauu Kypca:

1.  W3y4YUTh NPUHLUIIBI COLUUATBHOTO 00CTYKUBAHUS;

2. c(hopMHUPOBATH MPECTABIECHNE O B3aUMOICHCTBUU PA3IUUHbIX YUPEKICHHUM
W OpraHu3aluii ¢ 1eybio Hanbosee 3pPEKTUBHOTO pelIeHUs MPOOJIEM KIIMEHTOB;
3. O3HAKOMUTH CTYJIECHTOB C YYPEKICHUSAMHU pA3JIUYHON BEIOMCTBEHHOMN
NPUHAJIEKHOCTH, OKa3bIBAOLIMMHU COLIMAIIBHBIE YCITYTH;

4. HAy4UThb CTYJEHTOB IPOBEICHHUIO CAMOCTOSITEJIbHONM OLICHKM HEIOCTAaTKOB

pPa3NUYHBIX ~ OPraHM3AIMOHHBIX CHCTEM B  YUYPSXKICHHUSIX  COIMAIBHOTO
oOCTy>KMBaHHS HA OCHOBE 0OpPaTHOM CBSI3H.

2. IlepeyeHb MIIAHNPYEMbIX Pe3yJIbTATOB 00y4YeHHS N0 JUCHHUILINHE,
COOTHECEHHBIX C INIAHUPYEMbIMH pPe3y/JIbTATAMHU OCBOCHUA 00pa30BaTeIbHOM
NporpaMmblI

Jucuuminaa «OmneIT  OpraHU3allMOHHO-aIMUHUCTPATUBHON palbOThl B
CHUCTEME COIMAJbHBIX CIY>KO0» ydacTByeT B (OPMHpPOBAHUHU ClEayrOLIeH
KOMIMETEHIIUHU (CIAEAYIONTUX KOMITETCHITUH):

I[IK- 2 Cnocober k  peanusanun 3HaHMsI: COBPEMEHHBIE MOJENH COLIMATBLHON
JIeSITeNIbHOCTH o TpefocTaBieHnto | 3alUThl B Poccuu 1 3a py6exom;

COIIMAJIbHBIX YCIIYT, COLIMAJILHOTO OTCYECTBCHHBIC U 3aPY6e)KHBIe METOJAbI U
COITPOBOXICHUA, MEp coluaibHoM | TCXHOJOIuH coIaJbHOM pa6OTBI C
MOJIEPKKU u FOCYHapCTBCHHOﬁ PAa3IMYHBIMUA KaTErOprUsAMHU KIIMCHTOB
COLIUAIbHON TIOMOIITH, a TaKXxe Ymenusn: AHAJIU3UPOBATH OTCUECTBECHHLIN U
HpO(I)I/IJ'IaKTI/IKC O6CTOHTCHBCTB, 3aPY6e)KHI)II>'I OIIBIT ACATCIBHOCTHU COITMAJIbHBIX




00yCaBIUBaIOLINX HYXJaeMOCTh B
couuanbHoM obcimyxuBanuu UIIK-2.1.
Omnpenensier TeXHOJIOTUU, (POPMBI U METO/IbI
paboThI MPU  TPEIOCTABICHUH COLATIBHBIX
YCIIyT, COLIUAIBLHOTO
COITPOBOXK/ICHHUS, Mep
HNOJJIEP)KKU U TOCYJapCTBEHHOM
COIIMAILHOM IIOMOIIH, a TAKXKE
PO UITAKTUKE OOCTOSITEIBCTB,
00yCIIOBIMBAIOIINX HYXIAEMOCTh B
COLIMAJILHOM 00CITY)KUBaHUU.

COLIMAIbHON

CITYXO0 MpH ONpeIeNICHUN TEXHOJIOTHIA, HOpM 1
METOJI0B PO ECCHOHATHHON ACSITENLHOCTH
HaBpIku: BEIOOpa KOHKPETHBIX TEXHOJIOTHIA,
(hopM U METOJ COIUATBHON PabOTHI,
UCTIONB3YSl JIaHHBIC TIEPEIOBOTO
OTEUYECTBEHHOT'O U 3apYOEKHOTO OIIBITA

3. MecTO AUCHUILIMHBI B CTPYKTYpe 00pa3oBaTeibHOH IPOrpaMMbl

Hucrtumnaa b51.8.02 «OnbIT opraHu3aliioOHHO-aIMUHUCTPATUBHON PabOThI
B CHUCTEME COLUATBHBIX CIIYK0» SIBIISICTCA AUCIUIUIMHON 8apuamueHol 4acTu IJis
MOJTOTOBKH CTYJIEHTOB 10 Hanpasiienuto 39.03.02 Coyuanvuas paboma.

[Iudp [IpenmecTByronue [Tocnenyronye TUCUUTUIMHBI
KOMIIETEHIIUH JTUCHUIUIMHBI Y4€OHOTO y4eOHOr0 T1aHa, B KOTOPBIX
IJ1aHa, B KOTOPBIX OCBaMBACTCAd KOMIICTCHIIUA
OCBaMBACTCAd KOMIICTCHIIUA
TIK-2 JucuunnuHa aBisieTcs nepBoil B [Tcuxonorust conpaibHON PabOTHI

KOMIICTCHIIUHN

(hopMUpoBaHUH TaHHOU

ConuanbHas ICUXOJIOTHS
ConuanbHasi nexaroruka
CoumanbHas paboTa B
0011e00pa3oBaTeIbHBIX OPraHU3aIMIX
Cucrema rocy1apCTBEHHBIX U
HErocyJ1apCTBEHHbBIX COI[MAJIbHBIX CITYKO
CounanbHO-MeIUIMHCKas paboTa 1
peaduuTaIus B COIUATBHBIX
YUPEXKIECHUAX
ConuanbHas paboTa B IEHUTEHIIMAPHBIX
YUPEXKIECHUAX
TexHooTHSs COIUATBHOM pabOTHI C
cemben
['enneponorus B conuanbHOM paboTte
TexHoorus conMaibHOI paboThI ¢

MOJIOJIEKBIO
TexHoorHs colMaIbHOI paboThI ¢
HECOBEPIIEHHOJIETHUMU
TexHoorHs colMaIbHOI paboThI ¢
JUIAMH TTOXKHUJIOTO BO3pacTa
ConuanbHas repoOHTOIOTHS
CornnanbHas paboTa B ciayx06ax
3aHATOCTH
CornmanbHas paboTa U peryJaupoBaHue
TPYAOBBIX OTHOILIEHUI




TexHomoTHSsI COIMATBLHOM pabOTHI C
JIMIIAMH JIEBUAHTHOT'O IOBEACHUS
TexHoMOTHSI COIMATBLHOM pabOTHI C
JaUIaMu 0e3 ompeeIeHHOT0 MecTa
JKUTEILCTBA
TexHos0THSsI COLMATBHOM pabOTHI €
JIUIIAMH C OTPAaHUYECHHBIMHU
BO3MO>KHOCTSIMU 3/10POBbBSI
Anantanys Uil ¢ OrpaHUYCHHBIMH
BO3MOKHOCTSIMU 3JI0POBbSI K KU3HU

4. O0beM IMCHUIJIMHBI (MOIYJIs]) B 3a4€THBIX €IMHUIIAX C YKa3aHUEM
KOJIMYECTBA AKAJIeMUYEeCKHUX WA ACTPOHOMHYECKHUX YaCOB, BbIIEJIEHHBIX HA
KOHTAKTHYIO pa0doTy 00y4aroUXcA ¢ npenojaaBaresiaemM (Mo BUAaAM y4eOHbIX

3aHATHH) ¥ HA CAMOCTOSITEJIbHYIO Pa00Ty 00y4ar0IuXCcs

O6miass  TPyJOEMKOCTh  OCBOSHMS  y4eOHOH  JUCHUIUIMHBI  «OMBIT

OpraHU3aIllMOHHO-aIMUHUCTPATUBHON pPAOOTHI B CHCTEME COLMAIBHBIX CIYKO»
COCTaBJIIET 2 3a4E€THBIX €AUMHUIL MJIN /2aKaJieMuUecKuxydaca.

Ounas popMma 00yueHus1

Cemectp 2

OO6mmas Tpy10eMKOCTh (BCETo aK. 4acoB / 3.€1) 144/4

Jlekuun 32

KonrtakTHas padota TpakTHueckue 2
3aHITHS

CamocrosiTenbHas paboTa 35

Bun nmpomexxyrouHon
aTTecTamuu (CaMocCT. 3auer 4,5/40,5
pab/KoHTaKT.pab.)

5. Coaep:xanue TUCHUIIMHBI (MOAYJIs1), CTPYKTYPUPOBAaHHOE 10 TEMaM
(pa3aenam) ¢ yKazaHHeM OTBEICHHOI0 HA HUX KOJIMYeCTBA aKaAeMHUYeCKHX
WJIH ACTPOHOMHMYECKHUX YaCOB M BUA0B YUYCOHBIX 3aHATHHI

Pacnpenesienue 4acoB y4eOHOH padoThI CTYAEHTOB 04HOI opMbl 00yUeHH s

No HaumenoBanue TpynoemMKoCTb Conepxanue
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OKa3aHUsl COIIMANBHBIX YCIYT,
COIMAJBHOTO O0ECHEeYeHUs U
OcoOenHoctu MEp COLMaJIbHOW MOMOILU
IPUMEHEHHS METOJIOB OpraHHU3aOHHO-
OLICHKH Ka4yeCTBa U aIMUHUCTPATUBHBIMH
CTaH/IapTU3alMH B METOJIaMH.

1. OpraHM3aliOHHO- 23 [ 12 12 11 | OpranusanuonHbie
aJIMUHHUCTPATHBHOU CTPYKTYpBI YUIpEKICHUI
paboTe connarbHbIX COIMAJIBHOTO 00CITY)KUBaHHUSI

ciyx0 U UX BIHMSHUS Ha KauecTBO
OKa3bIBAEMBIX  COLMAIBHBIX
YCIYT, COILIMATIBHOTO
obecrieyeHus u Mep
COIMAJIBHON TOMOIIH
CoBpeMeHHbBIE METO/IbI
OpraHMU3aIOHHO-
aIMUHUCTPATUBHON pabOTHI B
cHucTeMe
CyuHocTs 1
COIMAJBHBIX CITyxO0.
cosiepKaHme
AJMUHUCTpPAaTUBHBIE
OPTaHH3aRHOHO METOJIBI aBIICHHSL:
2. aJIMUHUCTPATUBHOM 20 10 10 12 yrp ’
OpraHHU3alMOHHBIC,
paboTHI B cUCTEME
pacnopsiIuTeNbHbIC u
COLIMAJTIBHBIX CITYKO
TUCIUTIIMHAPHBIE, B paboTe
MOAPAa3ACIICHUN
OpraHu3alyi, peanu3yromux
Mepbl COIMANBHOW  3alUTHI
rpaKaaH
OpraHu3anus CHCTEMBI
JIOKYMEHTO000poTa B
OcobenHoCcTH HOpa3/ICIEeHHSIX
OpraHHU3aIuH OpraHM3aINii, peaTU3yOIINX
3 JOKYMEHTOO00pOTa B 20110l 10 12 MepBI COIIMATBHOM 3aIIUTHI
"| cucTeMe COlUaIbHBIX rpaxaH. Benenue
ciryx0 JOKYMEHTALIUH U
JEJIOTIPOM3BOJICTBO B
OpraHM3aLMsIX U CITy)0ax
COIIMAIbHOH 3aIUTEI
3aver 9 0,25 8,75
Hroro 3a S cemectp |72 | 16 | 16,25 43,75




6. IlepeyeHb y4eOHO-METOANYECKOT0 00ecniedyeHHs I CAMOCTOATEILHOM

padoThI 00y4aAKOIIMXCS MO JUCHUIINHE (MOXYJIIO)

CamocrosiTesibHAs pad0Ta CTYICHTOB HA 04HO opme 00yueHHsI

Ne Buael camocrosTensHOM Tpynoemkocts, | dopma KOHTPOISA
paboThI aK.4achl
1. | [IpopaboTka TeOpETUYECKOTO
Koncynpranms
MaTepHaa rno KOHCIeKTam
. . npenoaaBatTe’s,
JIEKIUNA, peKOMEHI0BaHHOU 11 CTHOE
JUTEPATYpPE, TOTOTHUTETHHBIM 4
co0eceoBaHne
MCTOYHUKAM UHGOpMAIIH
2. [ToaroroBka K MpakTUYECKUM
BricTynnenue ¢
3aHSTUSAM: TTIOMCK
9 TOKJIAJIOM,
Heo0XoauMol HH(popMaIuy,
npe3eHTaIus,
o0paboTka HH(pOpMaLINH, 10
OTBETHI Ha
HalucaHue JoKIajaa,
JIMCKYCCHUOHHBIE
MOATOTOBKA K BBICTYIICHHUIO
BOIIPOCHI
(muckyccumn)
3. [ToaroroBka K TEKyIIEM
yEMy 10 Tectbl
KOHTPOJIIO (TECTUPOBAHMUE)
4. [ToaroroBka k
MIPOMEKYTOUHON aTTECTAlUU yernoe
P Y . 8,75 cobecenoBanue,
(BOTIPOCHI K 3a4ETY, UTOTOBBII
TECTUPOBAHUE
TECT)

JUist caMOCTOSITENIbHOM paboOThl MO IUCUUILIMHE (MOAYJI0) O0y4aromuecs
UCIIOJIB3YIOT ClIeAyIolIee yueOHO-METOUYECKOE 00ECIIeUeHUE:

1)

2)

3)

4)

OransH K. M. Teopus u npakTuka ynpaslieHUs B COLMAIBHON paboTe /
KM. Oransa. - M.:. HUI[ MHOPA-M, 2015. - 181 c¢. OBbC
Znanium:http://znanium.com/bookread2.php?book=522022

XonocroBa, E. W. YnpaBnenue B conuaibHOM padore [DIEKTPOHHBIN
pecypc] : Yuebnuk mna OakanmaBpoB / E. M. Xomocroma; Ilox pen.
npodeccopoB E. 1. Xonocroroii, E. . Komaposa, O. I'. [IpoxopoBoii. -
M.: M3patenscko-Toproast kopropanus «Jlamkos u K°», 2013. - 300 c.
OBC Znanium:http://znanium.com/bookread2.php?book=414983
VYmpasnenue motuBarueit: 12 gakropoB MoTuBanmii: YaeOHoe mocodoue
JUTSI CTYZICHTOB BY30B, OOYYAIOMIMXCS IO CIIEIUATBLHOCTSIM "YTIpaBiieHne
nepconanom", "Menemxment opranuzaruu', "l[lcuxonorus" / Puum 1.,
Maptun I1., Jlanasu E.; [lox pea. Kiumos E.A. - M..IOHUTHU-/TAHA,
2015. - 399 c. ObC Znanium:http://znanium.com/catalog/product/883709
Opranuzanusi, ynpaBieHHE€ M aJIMUHUCTPUPOBAHHUE B COIMAJILHOU
pabote: YuebHoe nocodue / OtB. pex. I1.B. ITanexosa. - M.: UHOPA-M,

8



http://znanium.com/bookread2.php?book=522022
http://znanium.com/bookread2.php?book=414983
http://znanium.com/catalog/product/883709

5)

6)

7

2011. -
¢.ObCZnanium:http://znanium.com/bookread2.php?book=254681
AnnynoB  A. S.CouuaibHO-TICUXOJOTHYECKAs OIleHKa TEpCOHAIa:
YuebHoe mnocoOue s CTYyJACHTOB BY30B, OOYyYalIIUXCS IO
ClieliMagbHOCTAM'" Y IpaBieHUe nepcoHaiom", "MeHe I KMEHT
opranmzanuu", "llcuxonorus" / Aunymnos A.4l., KoBanes B.B., - 2-¢ u3s.,
nepepad. u gomn. - M.IOHUTU-JAHA, 2015. - 391 c. 3BC
Znanium:http://znanium.com/bookread2.php?book=1028859&spec=1
Makcumiiop M. M.MeHekMEeHT: YUeOHHMK MJis CTYACHTOB BY30B,
00yyYaromMXcsi M0 SKOHOMUYECKUM CHEIUATbHOCTAM, 10 HAIMPAaBJICHUIO
"Menemxment" / Ilog pen. MakcumiioB M.M., - 4-e¢ uzn., mepepad. u
JIOTI. - M.:IOHUTU-JAHA, 2015. - 343 C. OBbC
Znanium:http://znanium.com/bookread2.php?book=1028774&spec=1
@DOH/I OLICHOYHBIX U METOJMYECKUX MATEPUAJIOB MO AUCHUTUIMHE « OTIBIT
OpraHU3alMOHHO-aIMUHUCTPATUBHON PAOOTHI B CHCTEME COIMAIbHBIX
CITYK0»
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http://znanium.com/bookread2.php?book=254681
http://znanium.com/bookread2.php?book=1028859&spec=1
http://znanium.com/bookread2.php?book=1028774&spec=1

7.@0H OLIEHOYHBIX U METOJANYECKHX MATEPHUAJIOB /IJIsl IPOBEACHUS
NMPOMEKYTOUHOM aTTecTAlMU 00yYAKIIMXCS M0 TUCHHUILIHHE

T'OCYJAPCTBEHHBIM UHCTUTYT DKOHOMUKU, PUHAHCOB, [IPABA U
TEXHOJIOT U
Kadenpa ynpaJieHusi COUMAJIbHBIMH U IKOHOMUYECKHUMHM MPOLECCAMH
BUJIET Ne 1
HO JUCIIUIIIINHE <<OHBIT ODFaHI/IBaHI/IOHHO—aﬂMHHHCTDaTHBHOﬁ Da6OTBI B CUCTCMC
COLMAJIBHBIX CIIYKO)

TeopeTnyecKmii BOIIPOC:

HopmaTtuBHO-perinaMmeHTUpyIomue JOKYMEHThI O TOPSIIKE TPOBEICHUSI aTTeCTAlluN
IIpakTMKO-OpPHEHTUPOBAHHOE 3aJaHHUE:

[Toarorosut Ilprka3 mo tuuyHOMY cOCTaBy (00 YBOJIBLHEHUU O COOCTBEHHOMY >KETIAHHIO)

3as.kagedpori «YpaBieHUs CONUATHHBIMU
Y SKOHOMHUYECKHMH TIPOIIECCAMI 1.3.H., mpod. 3aboposckas O.B.

(moamuck)

TOCYJJAPCTBEHHbBIY UHCTUTYT SKOHOMUKU, PUHAHCOB, IIPABA U
TEXHOJIOT' U
Ka(l)ellpa yl]paBJIeHI/Iﬂ COIIMAJIBHBIMUA 1 DO KOHOMHUYECCKUMHU npoueccaMn
BUWJIET Ne 2
ITo pucimmnae «OnbIT OPraHU3alMOHHO-aAMUHUCTPATUBHON PabOTEI B CUCTEME
COIIMAJIBbHBIX CJ'IV)K6»

TeopeTnyeckuii BOIpoc:

KaapoBblif MEHETKMEHT.

HopMatuBHO-perimaMeHTUpyronuye JOKYMEHTBI O MOPSAJIKE TPOBEACHUS aTTECTALIUH.
[IpaKkTUKO-OPUEHTUPOBAHHOE 3a/IaHHE:

PazpaboTraTe MakeT TOKHOCTHON MHCTPYKIIMH BEAYIIETO CIEUATUCTA IO COIIMATIbHON
pabote

3as.xaghedpori «YTpaBieHUs COLMATLHBIMU
Y SKOHOMUYECKUMH TPOIIECCAMU» 1.3.H., ipo@d. 3aboposckas O.B.

(moanuce)
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TOCYJIAPCTBEHHBI UHCTUTYT SKOHOMUKU, ®UHAHCOB, IIPABA U
TEXHOJIOT U
Kadenpa ynpaJieHusi COUMAJIbHBIMHA U YKOHOMUYECKUMHM NPOLECCAMH
BUJIET Ne 3
HO JUCIIUIIIINHE <<OHI>IT O]Z)l"aHI/IBaHI/IOHHO—aﬂMHHHCTDaTHBHOﬁ Da6OTBI B CUCTCMC
COLMAJIBHBIX CIIYKO)»

Teopernuecknii Bonpoc:
Opranuzanus Tpyaa B COIMAIBHBIX yupexaeHusX. [IpaBa conuanbHbIX paOOTHHKOB
[TpakTUKO-OPUEHTUPOBAHHOE 3aJaHHE:
Pa3paborare maker Pacniopsxenust
3as.xagheopoii «YnpaBlieHHs COLUATLHBIMU
Y DKOHOMHUYECKUMHU TIPOIIECCAMU)» I.3.H., mpod. 3aboposckas O.B.

(monmnuce)

8. IlepeyeHb OCHOBHO M IONOJHUTEILHON YUeOHOH JIUTEPATYPHI,
He00X0AMMOii IJIs OCBOCHUSI JUCHUILIUHBI (MOXYJIfA)

a) HOpMATHBHbIE PABOBbIE AKTHI

1) ®enepanbhbiii 3akoH oT 28.12.2013 N 442-D3 (pen. ot 21.07.2014) "O6
OCHOBax COIIMAIBHOTO o0cIy>)KUBaHUs rpakJiaH B Poccuiickoit
®enepanuuhttp://www.consultant.ru/document/cons_doc LAW_156558/

0) OCHOBHasI JIMTEpPaTypa:

1) Oransn K. M. Teopus u npakTuka ynpaBjieHHUs B COLUANIbHOU padote /
KM. Oransu. - M.:. HUI[ HMHOPA-M, 2015. - 181 c¢. OBbC
Znanium:http://znanium.com/bookread2.php?book=522022

2) XonocroBa, E. V. Ynpasnenue B comnuanbHOM paboTe [DIEKTpOHHBIN
pecypc]: Yuebnuk nns OaxanaBpoB / E. WM. Xomoctoma; Ilom pen.
npodeccopoB E. 1. Xonocrosoii, E. . Komaposa, O. I'. [IpoxopoBoii. -
M.: U3patenscko-Toproast kopropanus «lamkos u K°», 2013. - 300 c.
OBbC Znanium:http://znanium.com/bookread2.php?book=414983

B) JONOJIHUTEJILHAS JINTEpPaTypa:

1). Oransu K. M. Teopust u npakTuKka yrnpaBlIeHUs] B COLMAILHON padoTe /

KM. Orausn. - M.: HHUI[ HNH®O®PA-M, 2015. - 181 c. 3BC

Znanium:http://znanium.com/bookread2.php?book=522022

2). XonocroBa, E. U. YmpaBnenue B commanbHON paboTe [DIEKTPOHHBIHA

pecypc] : VYueOnuk g OakamaBpoB / E. U. Xonocrosa; Ilox pen.

npodeccopos E. 1. Xonoctosoi, E. 1. Komaposa, O. I'. IIpoxopoBoii. - M.:

N3parenscko-Toprosas kopnopauus «lamkos u K°», 2013. - 300 c. 3bC

Znanium:http://znanium.com/bookread2.php?book=414983

3). Yopasnenue motuBanueit: 12 ¢haktopoB MoTuBaluii: YueOHoe rmocooue

JUISL CTYZICHTOB BY30B, OOYYalOIIMXCs MO CHEHUATBHOCTIM '"YTpaBieHue

nepconaigom", "Menemxment opranuzarnuu', "llcumxonorus" / Puum III.,

Maptun I1., Jlanasa E.; Ilox pen. Kimmumos E.A. - M..IOHUTHU-JIAHA,

2015. - 399 c. OBbC Znanium:http://znanium.com/catalog/product/883709
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http://www.consultant.ru/document/cons_doc_LAW_156558/
http://znanium.com/bookread2.php?book=522022
http://znanium.com/bookread2.php?book=414983
http://znanium.com/bookread2.php?book=522022
http://znanium.com/bookread2.php?book=414983
http://znanium.com/catalog/product/883709

4). OpraHuzanuys, yOopaBlI€HUE U aJIMUHUCTPUPOBAHHME B COLUAIBHOU
pabore: YueOnoe nocodue / OtB. pen. I1.B. [lanexosa. - M.: UHOPA-M,
2011. - 128
¢.ObCZnanium:http://znanium.com/bookread2.php?book=254681

5). AunnynoB A. .ComumanbHO-IICUXOJIOTUYECKAs OICHKa IepcoHaia:
YuyebHoe 1mocobue I CTYJAEHTOB  BY30B, OOy4YarOUIUXCSA IO
crieragbHOCTAM'" YipaBieHue nepcoHanioM’, "MeHeKMEeHT opranu3amuu’,
"Tlcuxomorust" / AniynoB A.4., Kosanes B.B., - 2-e u3n., nepepad. u gor1. -
M.:IOHUTU-JAHA, 2015. - 391 C. OBbC
Znanium:http://znanium.com/bookread2.php?book=1028859&spec=1

6). MakcumiioB M. M.MenemkMeHT: YUeOHHK ISl CTYJIEHTOB BY30B,
00yYaroImMXcsi MO0 SKOHOMHYECKHUM CHEIUATBLHOCTSM, [0 HaIpPaBJICHUIO
"Menemxment" / [lox pea. MakcumiioB M.M., - 4-e uzz., nepepad. u J10m. -
M.:IOHUTU-JAHA, 2015. - 343 c. OBbC
Znanium:http://znanium.com/bookread2.php?book=1028774&spec=1

r) llepeyens pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHHUKAIMOHHOM CeTH
«/HTEpHeT», HEOOXOAUMBIX [IJISI 0CBOCHMS TUCHHUILINHBI (MOIYJIs)

1. AreHtcTBO comnuanbHONM WHGpopMmanuu// [DneKkTpoHHBIA pecypc]. — Pexum
noctymna: http://www.asi.org.ru

2. AHalMTUYeCKHME Marepuaibl MO COLUUAIBbHO-DKOHOMHYECKOMY Pa3BUTHUIO
Poccun// [DNIEeKTpOHHBIH pecypc]. — Pexum
Joctymna:http://www.budgetrf.ru/index.htm

3. MexnaynapoaHas opraHuzanus Tpyaa // [DnexTpoHHbI pecypc]. — Pexum
noctyna: http:/www.ilo.ru

9. MeToan4yeckue yKa3aHus 1Jis1 00y4ar0IMXCH M0 OCBOEHU IO TUCIHUIJIMHBI
(MoayJin)

CamocrosiTenbHas MOArOTOBKA 00yYaroUXCsl MPOBOAUTCS ISl yrayOneHus
Y 3aKpEIUICHHs] 3HAHWUM, MOJYYEHHBIX Ha JICKUUSAX W JPYTUX BUAAX 3aHATUM, IS
BbIPA0OOTKH HABBIKOB CAMOCTOSITEJILHOTO MPUMEHEHHUS HOBBIX, JOTOJHUTEIBHBIX
3HAHWH U MOATOTOBKHU K MPEJACTOSIIIUM YYEOHBIM 3aHITHUSIM, 3a4ETY.

BaxxHbpIM  yclIOBUEM  YCHEIIHOTO W3YYEHUs JUCHUIUIMHBI  SIBIISAETCS
nocemenue jgeknuil. [log nmocemenueM noapasymeBaeTcsi He opma MaCCUBHOTO
IPUCYTCTBHS, @ aKTUBHAs paboTa Mo U3y4yeHUIo HoBoro marepuana. [loaroroska k
JIEKIIMOHHBIM 3aHATUSM BKIIOYaeT B ceOs aHaIM3 MpeularaeMbIX JIJs U3yYeHUs
BOIPOCOB, M3yYE€HHWE HOPMATUBHBIX MCTOYHHKOB M Y4YeOHOM U Hay4dHOH
JUTEPATYPBl IO PpacCMAaTPUBAEMBIM BOIIpOcaM JIeKIMH. B mpouecce nexkuuu
oOyvaroluiicss MOXET 3a/aBaTb  YTOUHSIOIIME BONPOCHL,  OCYLIECTBHUTH
B3aMMOCBSI3b HOBOTO MaTepuaja C YK€ H3yYEHHbIM, MOATOTOBUTH 0azy st
3G ()EKTUBHOrO MCIOJB30BaHUSI MOJYUYEHHBIX 3HAHWM, OOJIETYUTHh MOATOTOBKY K
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http://www.asi.org.ru/
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IPAKTHYECKOMY 3aHATHIO. D(G(GEKTUBHBIM CIIOCOOOM (UKCALMU JIEKIIMOHHOTO
MaTepuaia SBJISETCS KOHCIEKTHUPOBAaHME, MpEACTaBIsioniee cCOO0M HE TOJIBKO
buKcalio BaXXHEUIIMX MOMEHTOB JIEKIMM, HO M YKa3aHHWE MPUMEPOB IS
MMOHMMAHMS TOTO UJIM UHOTO TEOPETUYECKOr0 MaTepuania.

[Ipu moAaroroBke K MPaKTHUECKOMY 3aHATHIO HEOOXOJIMMO MCHOJIb30BATh
KOHCIIEKTUPOBAHHbIE MaTepuasbl JIEKIUH, y4eOHYI0O M HAy4HYIO JIUTEpaTypy.
[ToaroToBKa OTBETOB MO BHIHOCHMBIM Ha OOCYXKJI€HHME BONPOCAM MPAKTHUYECKOTO
3aHATHS BKJIIOYAET B ce0s HE TOJIBKO NPOYTEHUE MaTepuana, HO M €ro aHaliu3 U
KPUTHYECKYIO OLeHKy.. OOydJaromemycsi cleAyeT BBISIBUTh MallOU3yueHHBIC
aCIEKThl PACCMAaTPUBAEMBIX BOIPOCOB, MPOSBUTh UHUIMATUBY MPU MOATOTOBKE K
MPaKTUYECKOMY 3aHATHUIO.

[Ipy mOArOTOBKE K MPAKTUYECKUM 3aHATHSIMH W 3a4€Ty PEKOMEHIYETCS
CUCTEMATU3UPOBATh 3HAaHUS, H300paxas MX B TaOIMYHOM, rpaUyEcKOM WIH
CXEMaTH4HOM BHJIE. DTO NO3BOJIMT YCTAHOBUThH B3aUMOCBSI3b U3y4aEMBbIX SIBJIICHUH,
YIOPOCTUT 3aJady 3allOMHHAHHUS MaTepuaja, OOJIErdyuT MpoLecC MPAKTHUYECKOIO
IPUMEHEHUS NTOJIYYCHHBIX 3HAHUM.

3amaueil  MpakTUYECKUX  3aHATUH  sBISETCS  BbIpa0OTKA  yMEHMS
UCIIOJIB30BaTh TEOPETUYECKHUE 3HAHMS, MPOSIBUTH HAJIUYHME IPAKTHYECKHUX
HaBbIKOB. IIpm  moAroroBke K  NPAaKkTHYECKOMY  3aHATUIO  CIENYET
3a0J1arOBPEMEHHOT0 00ECIEeYUTh HAIU4YMe HEOOXOAUMO Jil JAHHOTO 3aHATHUS
MaTepHuaa, CaMOCTOSITEIbHO TOBTOPUTh PaHEE U3YUCHHBIE TEMBI.

JUIs yCHemrHoro OCBOEHUsS AUCHUIUIMHBI BaXXHBIM SBIISIETCS YMEHHE
paboTaTth C TEpMHUHAMH U UX omnpeneneHusMd. g paboOThl ¢ TEPMHHOJIOTHEN
(G ()EKTUBHBIM SBISIETCSI UCIOJIB30BAHUE KaK YYEOHOW M HAYyYHOH JMUTEpaTyphl,
TaK U FOPUINYECKHUX U PUIOCO(CKUX CIIOBapeil.

PaboTta ¢ TepMHHAMH MOKET OCYILIECTBIATHCS Kak B (hOPME COCTABIICHUS
COOCTBEHHBIX TEMAaTHYECKHX CJIOBAPUKOB Il yA0OCTBA M CKOPOCTH IOMCKa
HeoOxoaumoro TepMuHa. C  3TOM IIEABI0  HEOOXOJAMMO KaKAbI HOBBIN
BCTPEYAOLIUICSA TEPMHUH 3alUCHIBATh U BO BPEMs MOJITOTOBKM K CEMHHAPCKUM U
IIPaKTUYECKUM 3aHATUSAM YKa3blBaTh COOTBETCTBYIOILEE ompeneneHue. B cimydae
BO3HUKHOBEHUS CIJIO)KHOCTH BbIOOpa OIpeAeNieHUs] U3 HMEIoLEerocss oobema B
pamMKax Hay4yHOTO 3HaHHs HEOOXOIMMO 3a/laBaTh BOMNPOCHI MPENOAABATENIO B
paMKax JICKIUOHHBIX ¥ IPAKTUYECKUX 3aHSITHIA.

HNutepakTuBHbIE (DOPMBI TPOBEACHUS 3aHATUNW MO JUCHUIUIMHE «OTBIT
OpraHU3alMOHHO-aIMUHUCTPATUBHON pPAOOThl B CHUCTEME COLIMAIBHBIX CITYKO»
BKJIIOYAIOT B C€0S CIIETyIONINE BUbI 3aHATHI:

- UHTEpaKTUBHbIC JIEKI[MU, MPEANoJaraloT HCIOJb30BaHUE METoJa
npoOsieMHOTo u3yoxkeHus. [Ipu TakoMm moaxoje JEKIUsl CTAaHOBUTCS MOXO0XKEH Ha
JMajor, MpernojlaBaHue UMUTUPYET HMCCIIENOBATEIbCKUN Mpouecc (BBIABUTAIOTCS
NEPBOHAYAJIBHO HECKOJIBKO KJIIOUYEBBIX MOCTYJIATOB IO TEME JIEKLUH, U3JI0KEHUE
BBICTPAUBAETCSl 10 TMPUHIUIY CaMOCTOSITENIbHOTO aHalu3a M 0000IeHus
CTyACHTaMH Y4eOHOTro MaTrepuana). JTa METOJUKa I03BOJSET 3aWHTEPEeCcOBaTh
CTYZI€HTa, BOBJIEYb €r0 B Mpouecc o0yyeHus. [IporuBopeunss HAy4YHOro MO3HAHMS
PAcCKpBIBAIOTCS TIOCPEJCTBOM IIOCTAHOBKM MpoOieMbl. YdeOHas mpobOiema u
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npoOJieMHasi CUTyalusl SIBISIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMIIOHEHTaMHU
npobiemHoro oOydenus. Ilepen HadamoMm H3ydeHHs OINpPEACIEHHONM TeMbl Kypca
CTaBUTCA TIEpell CTyJAEHTaMU NPOOJIEMHBIA BOMPOC WM JaeTcs MpoOJEeMHOE
3amande. CTUMyNnUpys paspelieHde MpoOJeMbl, MpenoAaBaTelb CHUMAET
MPOTUBOPEYHS MEXITY UMEIOIHUMCS €€ MOHUMAaHUEM U TpeOyeMbIMU OT CTYJEHTa
3HaHUSAMHU. D(OPEKTUBHOCTh TAKOIO METOAA B TOM, YTO OT/AEIbHBIE MPOOJIEMbI
MOTYT MOJHUMATBCA CAMHMH CTyJIE€HTaMHu. | JIaBHBIM yCIIEX AAHHOTO METOJa B
TOM, 4YTO IIpPENoJaBareyib JOOMBAETCS OT ayAUTOPUU «CAMOCTOSITEIIBHOIO
pellieHus» TOCTaBIeHHOW mpobnembl. OpraHuzanus TPoOIEeMHOro OOyuYeHUs
NPEACTABIAECTCS JOCTATOYHO CIIOKHOW, TpeOyeT 3HAaYUTENbHOM NOJATOTOBKHU
aexktopa. OJTHaKO Ha HAYaJIbHOM 3Tale MCIOJIb30BAaHUS ATOTO METOAA €r0 MOKHO
BHEJIPATh B CTPYKTYpPY T'OTOBBIX, paHee pa3paOOTAHHBIX JIEKUUH, MPaAKTHYECKUX
3aHATHM KaK JIOMOJHEHHUE.

- aHaIM3 CUTyauud (KeWc-MeToJl) — TEXHUKa OOYy4YeHMs, HCIOJb3YyIoIIast
ONKCaHue pealdbHbIX cuTyanuuid. OOydaromuecs JOJDKHBI MPOaHAIM3HPOBATh
CUTYalUIO, pa300paTbCsi B CyTU MPOOJIEM, NPEIIOKUTh BOSMOXKHBIE PELICHUS U
BBIOpaTh Jiydlllee U3 HUX.B OCHOBE MeTOJa KOHKPETHBIX CHUTYallMid JICKUT
ONKCaHUE KOHKPETHOM MpO(EeCCHOHATBHOM NEATENbHOCTH WIH 3MOLMOHAIBHO-
NOBEJCHYECKUX ACIEKTOB B3aWUMOJECHCTBHA JiroAeu. 1Ipn M3ydeHMM KOHKpPETHOMN
CUTyalldd, W aHaJIN3€ KOHKPETHOTO MpHUMEpa CTYIAEHT JAOJKEH BXKUTHCS B
KOHKPETHbIE  OOCTOSITENbCTBA, MOHATh CHUTYalMIO, OLIEHUTh OOCTaHOBKY,
OIPEJENNTh, €CTh JIU B HEW MpobJieMa U B 4eM ee cyTb. OnpeaenuTsb CBOKO POJb B
pelieHrny npooIeMbl U BBIPa0OTATh 11€71eCO00pa3HYIO JTMHUIO TTOBEJCHUS.

[Ipy mOArOTOBKE K MPOMEKYTOUYHOMY WM HMTOTOBOMY TECTUPOBAHUIO
HEOOXOAMMO M3YYUTh TEOPETHUUYECKUH M MpakTUYeCKuil Marepuan. TecToBble
3a/laHus (C TIepeYyHEeM BO3MOXKHBIX BAPUAHTOB OTBETOB, CPEAM KOTOPBIX XOTs ObI
OJIMH OTBET SIBJIAETCS HEBEPHBbIM) OOECHEUMBAIOT CTPYKTYPHOCTb MBIILICHUS,
BBIHYKJIGHHOTO BBIOpAaTh U3 MPEJIOKEHHBIX BapHAHTOB OTBET BCE MPABUIIbHbBIC
BapuaHThl. TecToBbIE 3aJaHUS HA YCTAHOBJIEHUS COOTBETCTBHS IOAPA3yMEBAIOT
HEOOXOJMMOCTh MpPOSBIEHUS HE TOJBKO 3HAaHUA Y4eOHOrO Marepuana, HO |
YMEHUSI TPUMEHATh TMpaBuia (OpPMaIbHOW JIOTUKH. TecTOBbIE 3a7aHUsl Ha
YIOPSIOYECHHUE HAIPABJIECHbl Ha YCTAHOBIICHHE JIOTMYECKOHN IOCIIEIOBATEIBHOCTH
paccMaTpUBAEMBbIX SIBJICHHUM (BPEMEHH CYIIECTBOBAHUS SIBJICHHM, PaCIONIOKEHUS
CTPYKTYPHBIX 3JIEMEHTOB MIPABOBBIX TOKYMEHTOB U T.I1.).

D¢ hexTuBHBIM CcHOCOOOM ISl TOATOTOBKM K TECTUPOBAHUIO SIBJISIETCS
paboTa oOydaromerocsi Mo penieHrui0 TECTOBBIX 3aIaHUH, MPEIOCTABICHHBIX IS
CaMOCTOATENbHON paboThl. Takke MpU MOATOTOBKE K TakoWl (opMe KOHTPOJIS
3HAHMM, KaK pellIeHue TECTOBBIX 3aJaHUM, CIEAYET CaMOCTOSITENBHO MOMBITATHCS
npopaboTaTh paccMaTpUBaEMble B AUCIUIUIMHE BOMPOCHI B JOpME COCTaBICHUS
TECTOBBIX 3aJIaHUM.

IIpy moAroTOBKE K 3a4eTy CIEAyeT MMETh B BHUIY, YTO OH SIBIIAETCS
UTOTOBOM (pOPMOI KOHTPOJISI 110 M3YyUCHUIO TAHHOW YIEOHOU AUCITUIUIMHBI. 3a4eT
NOApPa3yMEBAET  MAKCHUMaJIbHYIO  KOHUEHTpPALMKO  3HAHWM U yYMEHUH,
IPEANOIAraoIMX MOJHOE U3YUEHUE MaTepHUalia JUCIUIUINHBI.
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3ader mpoBoauTCcs B (OpME YCTHOTO COOECEMOBAaHWS U BBITIOJHCHUS
MUCbMEHHOTO 3a/IaHusl, THOO TecTa.

Pemenne nmnpenopaBaTenst 00 MTOTOBOM  OIEHKE MPUHUMAETCS IO
pe3yibTaTaM YCTHOTO OTBETa M BBIIIOJIHEHHOTO MMUCBMEHHOrO (TECTOBOIO)
3aJlaHusl, B 3aBUCHMOCTH OT IIKAJIbI OLIEHKH.

PaboTa ¢ nmeyaTHBIMU U3JIAHUAMHM ISl O0YUYaIOIIETOCs] MOXKET OBbITh CBSI3aHA
C TPYIHOCTSAMU B 00JacTM JOCTylla K COBPEMEHHOM Hay4yHOW Ie4yaTHOU
auTeparype. B cBsi3M ¢ pa3BUTHEM Hay4yHO-TEXHMYECKOrO Nporpecca B TaKOU
CUTYalLlMH HAJJIEKUT BOCIOJIb30BAaThCSl MaTEPUAIAMH, HAXOIAIIMMHUCS B OTKPBITOM
nocryne cetu Internet. Takke HEOOXOOUMO YYMTHIBATH, YTO MO COCTOSHHUIO Ha
CErOJHAUIHUI J€Hb MHOTHE CIIPABOYHBIE IIPABOBBIE CUCTEMBI COAEPKAT HE TOIBKO
TEKCT HOPMATHUBHBIX aKTOB, HO W HAay4HbIE CTaThbU IO Pa3IUYHBIM BOIPOCAM
(manmpumep, CIIC «KoncynbranT [1mocy). OMHOBpEMEHHO CleayeT OOpaTuTh CBOE
BHUMaHue Ha MyOIMyYHble OMOINOTEKH, MPEJOCTABISIONIIE BO3MOKHOCTD JI0CTYIIA
K JIEKTPOHHBIM BEPCHSIM I€YATHBIX UCTOYHUKOB.

10. Ilepeyens nHGOPMAIHOHHBIX TEXHOJIOT U, MCNIOJIb3yeMbIX IIPH
OCYyIIECTBJIEHHMH 00Pa30BATEJIbHOI0 MPOIeCcCa Mo JUCHUIINHE (MOTYJIIO),
BKJIIOYAs MlepevyeHb MPOrpaMMHOro odecreyeHus 1 HHPOPMAIMOHHBIX

CIIPAaBOYHBIX CUCTEM
[IporpammHoe obecnieueHue:
Onepanuonnas cucteMa (MicrosoftWindows/Iponpuemapnas);
[Taket oducubix mporpamm (MicrosoftOfficelIlponpuemapnas);
. Web-06payzep (Mozilla Firefox GNU Lesser General Public License);

[E—

W 1

NHudopmanimoHHbIe CIIPaBOYHBIE CUCTEMBI:

1) AsromaTuszupoBaHHas WHGOPMAIIMOHHAsT OMOJMOTEYHAs] CHUCTEMa
Marc21SQL;
2) CnpaBouyHo-1nipaBoBas cucteMma «Koncynbrantl imroc»
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11. MaTepuanbHo-TeXHUYecKasi 0a3a, HEOOX0AMMAas JIJIsl OCYIeCTBJIEHUS
00pa30BaTeJbHOI0 MPOLECCA MO0 AUCIHUIIAHE (MOLYJII0)

No /11 Haumenosaunue KomnnuectBo
1. Crenuaan3upoBaHHbIC AYUTOPUU:
YyeOnast ayauTopus ISl TPOBEACHHUS 3aHATHU |

JIEKIIMOHHOTO THIIA, 3aHATHM CEMHUHAPCKOTO THIIA,
IPYNIOBBIX M HHIWBUAYAIBHBIX KOHCYJbTALWU,
TEKYIIEro KOHTPOJISI U IPOMEKYTOYHON aTTECTALUN

2. Criennann3upoBaHHbIE ayTUTOPUH:

MexxkadenpanbHas J1aboOpaTOpUsi  CEPBHUCHBIX U 1
COLIMAJIbHBIX TeXHOJIOruM / YueOHast ayauTopus s
IIPOBENCHUS 3aHATUI JIEKIMOHHOTO THWIIA, 3aHATHN
CEMUHAPCKOTO THMA, KypCOBOIO IPOEKTUPOBAHUS
(BBIMOJHEHUSI KYPCOBBIX palOT), TPYIIOBBIX U
WHUBUTy JIbHBIX KOHCYJIbTALIHM, TEKYILETO
KOHTPOJISI U TPOMEKYTOYHOM aTTeCTAlUH

3. TexHnueckue CpeacTna:

\}

9KpaH HACTCHHBIN

\}

MYJIbTUMEIUNHBIA IPOEKTOP

KOMITBIOTED C MTPOTPaAaMMHBIM 00eCrieYeHUEM 5

4 Cnenuann3upoBaHHbIE AYAUTOPUHU

VYueOHas ayautopusi Uil TPOBEACHUS 3aHATUN |
CEMUHAPCKOTO THMA, KypCOBOIO MPOEKTUPOBAHUS
(BBIMOJHEHUSI KYPCOBBIX palOT), TPYyNIOBBIX U
WHIUBUTy JIbHBIX KOHCYJIbTALIMM, TEKYLIETro
KOHTpOJII U NPOMEXKYTOUHOM  arrectauuu /
KOMIBIOTEPHBIH  Kjlacc /  MOMeIleHue  JJis
CaMOCTOSTEIbHON pabOThI

5 TexHuyeckue cpeacTna

KOMITBIOTED C MTPOTPaAaMMHBIM 00eCriedeHIEM 17
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