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1. IllosicHUTEJBLHAA 3aMUCKA

Kypc «/[okymenmoobopom u denonpouzgo0cmeoy 3aHUMaeT BaXKHOE MECTO
Ipu  TOJArOTOBKE OakayaBpoB 1o HampaBieHutro 38.03.01. - DOxoHOMHKA.
HanpasnenHnocts (poduinb) oOpa3oBaTebHOM MPOrpaMMbl byxranTepckuii y4er,
aHaIlu3 U ayIuT.

[lenpro OCBOGHUS TUCIHUIUTUHBI «Jl0OKyMEHTOOOOPOT U JEIOTPOU3BOACTBOY
SBJIIETCSI M3YYCHHE CHCTEM JIOKYMEHTAIlUW, OpTaHU3alMHA TOKYMEHTHPOBAHUS U
JIEIOTIPOU3BOICTBA, COCTABIISIOMUX OCHOBY HWH()OPMAIMOHHBIX TPOIECCOB B
HYKOHOMHUKE.

3agayn QUCIUAILINHEL:

. O3HAKOMJIEHUE CTYJECHTOB C 3aKOHOJIATEIbHON U HOpMATUBHOU 06a30ii,
METOJUYECKUMU pa3pabOTKaMu U OCHOBHOUM HAy4YHOU JIUTEPATYypOi MO KypCy;
. U3y4€HUE MPAKTUKU OPraHU3alMU JOKYMEHTAIIMOHHOTO 00ecneueHus

YIIPaBJICHUA Ha IIPCAIIPUATHAX, OPTraHU3aAlUAX U YUPCIKICHUAX.

2. IlepeyeHb IIAHMPYEMBbIX Pe3yJIbTATOB 00yYeHHS N0 JUCHHUILIAHE,
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOCHUS 00pa30BaTeJIbHOM
NPorpamMmbl

HuciunnuHa  «/[okymenmoobopom u 0enonpou3goo0cmeoy Yy4acTBYET B
dhopMUPOBAHUHU CIIETYIONIEH KOMIIETCHIINH (CJICTYIOMMX KOMIIETEHIIUM ):

Komnerennun NuagukaTopbl JeckpunTopsl

VK-4 - Crnocoben [1YK-4.3 3nanusa: OCHOB JOKYMEHTAI[MOHHOTO
OCYIECTBIIATh AENOBYIO |OCyIIECTBIISIET JIENOBbIe| oOecliedeHusl ympaBieHus B cdepe
KOMMYHHKAILIMIO B YCTHOH H KOMMYHUKaIIUH B| OM3Heca, cocraBa OpraHU3AIMOHHO-

MUCbMEHHOH  Qopmax  Ha
roCyJ1apCTBEHHOM SI3BIKE
Poccuiickoit ®enepauuun  u
WHOCTPaHHOM(BIX) SI3bIKE(aX)

YCTHOM M NHUCBbMEHHOH| IIPaBOBOMU, pacnopsIUTEIbHOMN,
dopMax Ha pycckoM H| MH(OPMALMOHHO-CIIPABOYHOM,

(nmm) WHOCTPAHHOM| IIJIAHOBO-OTYETHOU JIOKyMEHTaLUU
S3BIKAX IIPaBHUJI €€ COCTAaBIICHHUS,

Ymenus: Onpenensrs COCTaB,
CTPYKTYPY 51 CoJepKaHue
JOKYMEHTALUH, obecrieunBaroIeit
YIIPaBJICHHUE HMPEATPUITHEM,
ONpENEeNATh BUABl YIPABICHYECKUX
JIOKYMEHTOB Ha MpeaNpHUsITHH,
COCTaBJIAT U O(OPMIIATH JEJOBbIE
MMChbMa U CITy>KeOHbIE 3alUCKH
HaBbiku: pa3paboTku Habopa
OpraHU3alMOHHO-TIPaBOBOM,
pacropsauTeabHoN, HHPOPMAIIMOHHO-

CIIPABOYHOM, MJIAHOBO-OTYETHOM
JIOKYMEHTAlWH, CHUCTEeMaTU3aluu
JIOKYMEHTAIMH.




3. MecTO AUCHUILIHHBI B CTPYKTYpe 00pa3oBaTeibHOM POrpaMMbl

Hucunmummaa  B1.B.JIB.01.01«/lokyMeHTOO00pOT | JI€JIONPOM3BOJICTBOY
SABJISIETCA JUCIUIUIMHOM TI0 BBIOOpY 4YacTh, (QopMHpyeMoW y4YaCTHUKaAMHU
oOpa3oBaTeIbHBIX OTHOIICHUN IS TOATOTOBKH CTYJEHTOB IIO HAMpaBJICHUIO

38.03.01. — DOkoHOMHKA, HampaBJICHHOCTh (Mpo¢uiIb) TMOATOTOBKH —
byxrantepckuii yueT, aHajau3 U ayJauT

HCHHUILIMHBI (MOAY/IH
IMpenmecTByommue Aucn (MOnyJ1H), IMocaenyrommue
NPAKTHKH y4e0HOro
AUCHMILINHBI (MOYJIN), AUCHMILINHBI
IUIAHA, B KOTOPBIX
Hudp NMPAKTUKH Y4eOHOT0 (MoayJin), NPAKTUKHA
KOMIIeTeHIIUs
KOMIIETeHIIH U IUIAHA, B KOTOPBIX yueOHOro IJIaHa, B
0CBaMBaeTCsl MapaLieJbHO
oCBaMBaeTcst . KOTOPBIX 0CBaMBaeTCs
¢ u3yvaemoit
KOMIIeTeHIUsA . KOMIIeTeHIUs
AUCIHUILIMHOM
6 stan — 7 ceMecTp
1,2,3 aram — 1,2,3 cemecTpsl [IpousBoacTBeHHAsA
HNHocTpaHHBIN SI3BIK MPAKTHKA
VK-4 (5 otan) p - p
4 stam — 5 cemecTp 7 atam — 9 cemectp
YyeOHas nmpakTUKa [IpegaurmomHuas
MpaKTHUKa

4. O0beM IMCHUILIMHBI (MOAYJIsI) B 3a4€THBIX eIMHUIIAX C YKA3aHUEM
KOJIMYECTBA aKaJIeMUYeCKUX WIH ACTPOHOMHYECKHUX YaCOB, BbIICJICHHBIX HA
KOHTAKTHYIO pa0doTy 00y4ar0LIUXCH ¢ npenojaasaresieM (Mo BUAaAM y4eOHbIX

3aHATHH) U HA CAMOCTOSITEJIbHYI0 Pa00Ty 00y4aKOIUXCA

O6mmas TPYAOEMKOCTh OCBOCHMS y4aeOHOM JACITUTLIIAHBI
«/loxymenmoobopom u 0enonpouzs00cmeo COCTABIAET 3 3a4YCTHBIX SAWHUIl WU

108 akagemuueckux yaca. Jlucruruimaa usydaercs B 6 cemectpe. [IpomexxyTounas
aTTecTarus B hoopme 3adeTa B 6 cemectpe.

CemecTtp Ne cemectpab Beero,
aK.4acoB
OO01as TpyA0eMKOCTh (BCET0aK. 4acoB / 3.€1) 108/3 108/3
Jlexuun 14 14
KonTaktHas padora
[IpakTueckue 3aHATHS 14 14
CamocrosrenbHas pabora 71 71
Bun npomexxyrouHon
aTTeCTalluU 3auer 0,25/8,75 9
(koHT.pab./ camocT. pab.)




5. Coaep:xanue TUCHUIUINHBI (MOAYJIs1), CTPYKTYPHPOBAHHOE 10 TEMaM
(pa3aenam) ¢ ykazaHueM OTBEIEHHOT0 HA HUX KOJIMYeCTBA aKaJeMNU4YeCKHX
WIN ACTPOHOMHUYECKMX YaCOB U BUIOB YUeOHBIX 3aHATHIA

TpynoemMKocTb
KoHnrakTHas
paboTa
=
= = <
HaumenoBanue paznena | o E | = 5
Ne e = B 8 Conep:xanue
JUCLIUILINHEIL (TEMa) 0 = 5 |2 =
o = 3 jam S,
M = K <
& g | @ o
D) ~ =y Q
= = ] @)
2 1€l 2
g |5l 8
=
6 cemecTp
[TonsiTue 0 JIOKYMEHTE.
CpoiicTBa, mpu3HAKH, (QYHKIHH
JIOKyMeHTa. MeTozbl U CIOCOObI
JIOKYMEHTHUPOBAHMSIL.
HopmartuBHo-MeToqnueckas 6a3a
JIOKYMEHTAllMOHHOI'O
o0ecrieueHus TIPABJICHUS
OcHoBBI yrp
JIESITEIbHOCTBIO  OpPTraHU3allUU.
JIOKYMEHTO000pOTa.
25| 2 2 21 | Bungsr yIpaBICHYECKUX
OcHoBBI
JIOKYMEHTOB, HEOOXOJUMBIX IS
JIEJIONPOU3BO/ICTBA.
ONMCAHMUS Pa3INYHbIX
YIIPaBIEHUYECKHUX JEUCTBUN.
YHuduKanus U cTaHIapTU3ALUSL
JIoKkyMeHTOB. [loHsiTHE M cOocCTaB
PEKBU3UTOB. Dopmbl
JOKYMEHTalluu i pa3paboTKu
IIPOJYKTA
Cocras, CTPYKTypa U
Cucremsl coJlepiKaHue JOKyMEHTAlluH,
JIOKyMEHTalluH, oOecrnieunBaroiell OpraHu3aluio.
oOpazyromuecs B Cocras OpraHHU3alMOHHO-
mpouecce  yInpaBJICHUS MIPaBOBOM,  PacHoOpsSaUTEIbHOM,
JESATEIBHOCTBIO 25 | 4 4 17 | undopMaIIOHHO-CIIPAaBOYHOH,
OpraHu3aIu. MJIAHOBO-OTYETHOM
CnpaBouHo- JOKyMEHTalluu, InpaBuiaa €€
MH($OpPMallMOHHbIE cocTaBieHUs] U 0GOpPMIICHHUS
JIOKYMEHTHI. OcobenHoctu
JIOKYMEHT0000poTa
PacniopsaurenbHbie Obmas XapaKkTepUCTUKA
JIOKYMEHTHI. KaJIpOBOTO cocraBa
JlokymeHTanmoHHoe o5 17 | TPEATIpUATHS. Opranusanus
o0ecrieyeHue JIOKyMEHTallMOHHOTO
yIpaBiIeHUsS obecrnieueHus NeSITeIbBHOCTH
IEPCOHAJIOM. KaJpOBOU CITYKOBI PEATIPHSITHSI.
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Opranu3zaloHHbIE Opranuzanus paboThI c

JIOKYMEHTBI. KaJpoBOi JIOKYMEHTAIEH.
OCOOCHHOCTH  HMCIOJIb30BAHUS
cetn HHTEpHET M peleHus
3a7a4 KaJIpOBOTO
JIeJIOTIPOU3BOJICTBA.
OdopMmieHre IETOBBIX ITHUCEM,
JIOKJIaIHBIX u CITYEOHBIX
3aIIMCOK, OTBETOB Ha JKaJIOOBI
oTpeOuTeNeH.
Opranuzanus paboThI c

Opranuszanus nokymeHTtamMu. CuctemaTu3aius

JIOKYMEHTO000POTA. JIOKYMEHTallMi B TpoIlecce

4 Opranuzanus on | a 4 16 |AeATenbHOCTH OpTraHH3aIIH.
" | onepaTUBHOTO XpaHCHHUS dopmupoBanue u odopMIIeHHE

JIOKYMEHTOB. e, DKcmepTu3a  IICHHOCTH
JIOKYMEHTOB, IMOJArOTOBKA
JIOKYMEHTOB K XpaHEHHUIO.

3auer 9 0,25 8,75
Htoro 108 | 14| 14,25 79,75

6. Ilepeyenb yueOHO-METOAMYECKOT0 00ecriedeHUs AJIs1 CAMOCTOSITEIbHOM
patdoThl 00yYaAKOIIMXCSH MO JUCHUIINHE (MOXYJIIO)

Ne Bunsl camoctosiTensHON paboTh TpynoemMKocCTs, dopma KOHTpOII™*
aK.4gachl
1. [TpopaboTka TEOPETUYECKOTO
o Koncynbranus
MaTepuana IO KOHCIEKTaM JIEKLHUH,
. npenojaBaTes,
PEKOMEH/1I0BaHHOM JauTepaType, 22 CTHOE
JIOTIOJTHUTEIbHBIM UCTOYHUKAM Y
cobecenoBanue
uH(popMalun
2. [ToaroroBka K MPAKTUYECKUM BeicTynnenue ¢
3QHSATUSIM: IIOHUCK He00X0IMMO JTOKJIaJIOM,
uHpopManuy, o0paboTka 23 IIpe3eHTalMs,
uH(poOpMallMy, HaNMCaHWE JIOKJIAJa, OTBETHI HA
MOArOTOBKA K BBICTYIUICHHIO IUCKYCCHOHHBIE
(muckyccun) BOIIPOCHI
3. [ToaroToBka K TEKylIeMy KOHTPOJIO
(TecTMpOBaHWE ~ W/WJM  HalMCaHHUE 26 Tectsl, pedepats
pedeparta)
4. IToaroroska K IIPOMEKYTOUHOU YcrHOE
aTTecTalun 8,75 cobecenoBanme,
(BOIIPOCHI K 3a4€Ty, HTOTOBBIN TECT) TECTUPOBAHUE

Jlist caMOCTOSATENbHOM paboThl MO JUCHUIUIMHE (MOIYINI0) oOydarouiuecs
UCIIOJIB3YIOT ClIeNIyIolIee yueOHO-MEeTOJuYeCKOoe 00ecreyeHue:

1) JenonpoussonactBo : yueOHukK / T.A. beikoa, JI.M. Bsutoa, 10.M.
Kykapuna, JI.B. Cankuna ; mox o6m. pen. gou. T.A. beikoBoit. — 4-e wusn.,
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nepepad. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexxum pocrtyna:
https://znanium.com/catalog/product/1014190

2) Kopuees, U. K. Ynpasnenue noxkymentamu : yueOnuk / M.K. Kopuees,
A.B. ITmenko, B.A. MamypueB. — Mocksa : UTHOPA-M, 2020. — 300 c. Pexum
noctyma: https://znanium.com/catalog/product/1068920

3)OCHOBBI JIEIONPOM3BOJICTBA : yueOHOe mocooue / A.M. Acanues, W.U.
Muponoga, E.A. Kocapesa, I'.I". BykoBuu. — 2-¢ u3j., ucnp. u jgomn. — Mocksa :
NHOPA-M, 2021. — 146 C. Pexum JNOCTyTa:
https://znanium.com/catalog/product/1246746

4) ®oHI OUEHOYHBIX M METOJUYECKUX MaATEpPUAJIOB IO AUCIUILIMHE
«/{lokymMeHTOO0OPOT M IETOTIPOU3BOJICTBOY.

7.(I)OHII OLHCHOYHBIX 1 METOAUYECCKUX MATEPHUAJTIOB JJISl IPOBECACHNA
HpOMe)KyTO‘IHOi/'I aTrrecranmmun oﬁyqammnxm o JIMCHMIIJIMHE

Bomnpocs! 1u1si IpoBeieHNs MPOMEKYTOYHOI aTTecTaluu (3a4eTa)

1. OOocHOoBaHME HEOOXOJUMOCTH OOy4YeHUsS JOKYMEHTAIIHOHHOMY
00ECIIEUEHHUIO U €r0 aBTOMATU3ALINH.

2. JlokymeHTOOOOpOT B oOpraHuzanuu. Pabota ¢  BXOIAUIMMHU
JOKYMEHTaMHU.

3. Kunaccudukarops! JOKyMEHTOB.

4. @opMHUpPOBaHUE U XPAaHEHUE JEII.

5.  PermameHnrarusi 1en0ompon3BOICTBA

6. Ilpezenramus. Ee pynkius n HasHaueHne. OCHOBHBIC 3JIEMEHTHI.

7.  OcCHOBHBIC TOHSTHS IOKYMEHTAIMOHHOTO OOECredYeHHs YIpaBJICHUS
(1emonpou3BOJICTBO, JOKYMEHTOOO0POT, AJOKYMEHT, PEKBU3UT, U JIp.).

8. OpraHuzanyioHHble AOKyMeHThl. VX ¢GyHKIuM M HazHaueHue. YCTaB
OpraHU3alluu.

9. OcHoBHBIEC (PYHKITUU TOKYMEHTA.

10. OpranuzanuoHHble JOKyMeHThl. MX ¢QyHKIMM U Ha3HayYeHUE.
[IITaTHOE pacniucaHue.

11. VYuudukanus u cTangapTU3aus TOKYMEHTOB.

12. OpranuzanuoHHble JOKyMeHThl. MX ¢QyHKIMM ©W Ha3HayeHUE.
JlomKHOCTHAs MHCTPYKLIHUS.

13. bnank. [Tonstue 6;1anka. TpeGoBanus k oopmiIeHUIO OJIAHKOB.

14. PacnopsautenbHble JOKYMEHTH. VX pyHkiuu u HazHauenue. [Ipukas
10 OCHOBHOM JI€SITEJILHOCTH.

15. PexBusut. [loHsiTHE peKBU3UTA, TOPSIAOK UX OPOPMIICHUS.

16. CmopaBouHo-uH(popManMOHHBIE  JOKyMEeHTH. Wx  dyHKOMH U
Ha3Ha4YeHUeE. AKT.

17. TexHuyeckue cCpecTBa, UCMOJIb3YEMBIE B IETONPOU3BOJICTBE.

18. CnpaBouHo-uHGOpMAIMOHHBIE  TOKyMEHTh. WX  QyHKIuu
Ha3zHaueHnue. [IpoTtoko.

19. bnank. Bunsl 6;ankoB. OcoO0eHHOCTH UX 0)OPMIICHHS .


https://znanium.com/catalog/product/1014190
https://znanium.com/catalog/product/1068920
https://znanium.com/catalog/product/1246746

20. JloxymeHTOOOOpOT B oOprau3anuud. Pabota ¢ UCXOIAIIUMU
JIOKYMEHTaMH.

21. bnank. BapuaHTbl pacmoyio)kKeHUs pEKBU3UTOB Ha OJaHKaX.

22. TloxroroBka u mepenaya Jel B apXuB.

23. IlpaBwia opopMmiieHus 1at, HyMepaluu CTpaHuIl, opopMIICHHUS TaOJIHII,
MaTeMaTHIECKUX GOPMYJT U COKPAIICHH.

24. PacrnopsouTenbHble JOKYMEHTH. WX GyHKIIMM W Ha3HAuYCHUE.
Ykazanue.

25. JlokymeHTOO0OpOT B opraHusamuu. [Ipoimecc KOHTPOJIS WCIIOTHCHHSI
JIOKYMEHTOB.

26. CnopaBouHO-UH(GOPMAIIMOHHBIE  JOKYMEHTHL. Mx  dyHKIMH U
HazHaueHue. OOBSICHUTENbHAS U TOKJIAHAS 3aIUCKH.

27. JlokymeHTOOOOpOT B opranm3anmuu. PaboTa ¢  BXOZSMIMMU
JIOKyMEHTaMH.

28. PacnopsautenbHbie JOKYMEHTHl. WX (QyHKIMM ¢ Ha3HAYCHUE.
Pacniopsixenue.

29. OCHOBHBIE MMOHATHUSA JOKYMEHTAIIMOHHOTO 00ECIICUCHHS YIIPABICHUSI.

30. CmpaBouHO-UH(MOPMAIIMOHHBIE  JOKYMEHTHl. Mx  dyHKUMH U
HazHaueHue. [Iporokon.

HpI/IMepHLIe NMPAKTHKO-OPUCHTHPOBAHHLIC 3a/1aHUA

1.0dbopmuts npHKa3 O Ha3HAYEHUU OTBETCTBEHHOTO 3a OOpalIeHue C
omankamu npennpusatus B coorseTcTBuu ¢ ['OCT P 6.30-2003.

2.0¢hopMUTH POTOKOJT 3aCEIaHUs IKCIIEPTHOW KOMUCCHUU B COOTBETCTBHH C
TrnoBOM MHCTPYKIHUEN IO AETOIPOU3BOJICTBY.

3.CocTtaBuTh  CIyXkeOHYIO 3allMCKy Ha TMOONIPEHHWE COTPYAHHKA,
MEPEBBIMOIHUBIIETO TJIAHOBBIC MMOKA3ATENH.

[TonHbIA KOMIUIEKT 3aJaHUil W 3TanoB (OPMUPOBAHUS KOMIETEHUUHU
npeacrasiieH B DOHIE OLIEHOYHBIX U METOAUYECKUX MATEPUAJIOB JJISl IPOBEICHUS
IPOMEKYTOUHOM aTTecTaluu OOyYarouIuxcsl MO JUCUUILIMHE, O(OPMIICHHBIN
OTJIEJIBHBIM JIOKYMEHTOM, MPECTABIEH B MPUIOKEHUU 1.

8. [lepevyeHb OCHOBHOM, 10MOJTHUTEIbHON YUeOHOM JIUTEPATYPbI, PeCypPCOB
HHPOPMALMOHHO-TEJIEKOMMYHHUKANIMOHHOM ceTn «HTepHe), He00X0AUMBbIX

JJI51 OCBOEHMS TMCUMILIUHBI (MOYJIs1)

a) HOPpMATHBHbIE PABOBbIE AKTHI



1) Harmonanwhseiid crangapt PO I'OCT P 7.0.8-2013 "Cucrtema cTanmapToB
no uHdopmali, OUOITUOTEUHOMY M U3JIaTeIbCKOMY Jeny. Jlenonpon3BoJaCcTBO U
apxuBHoe geno. Tepmunsl U omnpeneneHus”" (yTB. mnpukazoMm DenepalibHOTO
areHTCTBA 10 TEXHUYECKOMY PETYJIMPOBAHUIO U MeTposioruu oT 17 okTsaops 2013

r. N 1185-cT)
2I'OCT P 6.30-2003 «YHuHUIUPOBAaHHBIE CHUCTEMbI JIOKYMEHTAIIWH.
YHudumupoBaHHas  CHCTeMa  OpPTaHM3AMOHHO -  PaCHOPSAUTEIHHOU

nokyMeHTauu. TpeGoBaHust K 0POPMIICHHIO TOKYMEHTOBY

3) TOCT P 7.097-2016 «Cucrema cTaHmapToB 1O HH(DOPMAIUH,
OMOIMOTEYHOMY M HW3JaTeNbCcKoMy Jeny. OpraHu3alMOHHO-PACIIOPSAUTENbHAS
nokymeHTarus. TpeboBaHus K 0hOPMIICHHIO TOKYMEHTOBY

0) OCHOBHAasI JIUTEpaTypa:

1) JenonpoussonactBo : yueOHuK / T.A. beikoa, JIL.M. Bsuosa, 10.M.
Kykapuna, JI.B. Cankuna ; mox o6mi. pea. gou. T.A. BeikoBoil. — 4-e wusm.,
nepepad. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexum nocrymna:
https://znanium.com/catalog/product/1014190

2) Kopuees, 1. K. Ynpasnenue nokymentamu : yueOnuk / M.K. Kopuees,
A.B. [Tmenko, B.A. Mamypues. — Mocksa : UTHOPA-M, 2020. — 300 c. Pexum
nocryma: https://znanium.com/catalog/product/1068920

3)OCHOBBI JIEeIONPOM3BOJICTBA : yueOHOe mocooue / A.M. Acanues, W.U.
Muponosa, E.A. Kocapesa, I'.I'. BykoBud. — 2-¢ uzn., ucnp. u mon. — Mocksa :
NHOPA-M, 2021. — 146 C. Pexum JIOCTyma:
https://znanium.com/catalog/product/1246746

B) JONOJIHUTEJIbHAS JIMTEpaTypa:

1)  WudopmarnmoHHbIE TEXHOJOTHH B JOKYMEHTAIIMOHHOM OOCCIICYCHUU
yIOpaBieHUs U apXuBHOM jene : yueOHuk ming By3oB / H. H. Kynaes, T. B.
Konnpamosa, E. B. TepentbeBa, A. I'. ®abpuunoB / mox ob6bm. pen. H. H.
Kynsesa. - Mocksa Jloroc,  2020. - 408 C. Pexum
noctyna:https://znanium.com/catalog/product/1211641

2)  Kabamos, C. 0. DJeKTpOHHOE MPABUTEIBCTBO. IJICKTPOHHBIN
JTOKyMeHTOo0OopoT. Tepmunbl u omnpenenenus : ydeOHoe mocooue / C.IO.
Kabamos. — MockBa : HMH®PA-M, 2021. — 320 c¢. Pexum nocrymna:
https://znanium.com/catalog/product/113215

3)  DACKTPOHHBIA JOKYMEHTOOOOPOT M oOecredeHre Oe30MacHOCTH
cranaaptHbiMu cpeactBaMmu WINDOWS : yue6Hoe nocoOue / JI.M. EBnokumoBa,
B.B. Kops6kun, A.H. [Isimekun, O.I'. [lIBeukoBa. - Mockpa : KYPC, 2019. - 296
c. Pexxum noctyna: https://znanium.com/catalog/product/1001864

4) KondunenunanpHoe JEJI0NPOU3BOICTBO u 3aIUAIIEHHBII
ANEKTPOHHBIN TokyMeHTooOopoT : yueOHuk / H. H. Kynsies, A. C. JI¢mymikun, T.
B. Kongapamonsa, A. I'. ®abpuunoB ; nmox oobm. pex. H. H. Kynsesa. - 2-e usn.,
nepepad. u gom. - MockBa : Jloroc, 2020. - 500 c. Pexum pocryna:
https://znanium.com/catalog/product/1212394

r) pecypcsnl cetu « MHTEpHET»:
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1) Bcé o nemonpoussoactee http://delo-ved.ru/

2)  Jlenompou3BOACTBO H  JOKYMEHTOOOOPOT Ha  MPEANPUSATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe memompom3BOACTBO W TpyAoBoe ImpaBo.  http://hr-
portal.ru/rubric/kdp

4)  DnextponHas oubanoreka HR-crenuanucros. http://www.hrm.ru/

9. MeToanuyeckue yKkazaHus AJisi 00y4arOIIHUXCs M0 0CBOEHUIO
AMCHUIIHHBI(MOAYJIS1)

CaMocTosTenbHas MOATOTOBKA 00YYAIOIINXCsl MPOBOIUTCS JIsl yTITyOJIeHUs
Y 3aKpEIUICHHs] 3HaHWM, MMOJYyYEHHBIX Ha JICKUUSAX W APYIHMX BUAAX 3aHATUU, IS
BBIPA0OOTKH HABBIKOB CAMOCTOSITEIBHOTO MPUMEHEHUS HOBBIX, JOMOJIHHUTEIBHBIX
3HAHUW U TIOJTOTOBKH K IPEICTOAIIUM YUYEOHBIM 3aHATHUSAM, 3aUETy.

BaxxHpIM  yclOBHEM  YCHEUIHOTO HW3Y4YE€HHUsS AUCUMIUIUHBI  SIBISETCS
noceuenue gekuuil. Ilox nocemenueM noapasymeBaercss HE (popMa MAaCCUBHOTO
IPUCYTCTBHS, @ aKTUBHAs paboTa MO W3y4eHHIO HOBOro Marepuana. [loaroroska k
JEKIMOHHBIM 3aHATUSM BKIIOYAeT B ce0s aHANIM3 MpeJiaraéMbIX JUIsl U3yYEHUs
BOIPOCOB, M3yYE€HHUE HOPMATUBHBIX HCTOYHUKOB M Y4eOHON U HaydyHOU
JUTEPATYPBl II0 paccMaTpuBaeMbIM BoOIpocaM JeKIMH. B mponecce seknuun
oOydJaromuiicss MOXET 3aJaBaTh  YTOUHSAIOIIME  BOIPOCHI,  OCYIIECTBHUTH
B3aMMOCBSI3b HOBOTO Marepuajia C YK€ H3YYEHHBbIM, NOJATOTOBUTH 0a3y i
3¢ ()EKTUBHOTO HMCHOJB30BAHUS MOJYYEHHBIX 3HAHHWM, OOJErdyuTh MOJATOTOBKY K
MPaKTUYECKOMY 3aHATHIO. D((PEKTUBHBIM CMOCOOOM (UKCALMH JEKIUOHHOTO
MaTepuana SBJISETCS KOHCIEKTUPOBAHME, MPEACTaBIAIONIEe COOOM HE TOJBKO
(GuKcalMilo BaXXHEUIIMX MOMEHTOB JIEKIMH, HO M YKa3aHHE MPUMEPOB JIs
NIOHUMAaHUS TOTO WJIA NHOTO TEOPETUYECKOI0 MaTepuaa.

[Ipy mOAroTOBKE K MPAaKTHUYECKOMY 3aHATHUI0O HEOOXOAMMO HCIOIb30BaTh
KOHCIIEKTUPOBAHHBIE MaTepUalbl JEKIUH, Y4eOHYI0 U HAY4YHYIO JIUTEPATYpy.
[TonroroBka OTBETOB MO BBIHOCUMBIM Ha OOCYXAEHHE BOIPOCAM MPAKTUYECKOTO
3aHATUS BKJIIOYAET B ceOsl HE TOJIBKO MPOYTEHHE MaTepHala, HO U €ro aHaju3 U
KPUTHYECKYIO OlEeHKy.. OOydaromemycsi cienyeT BBbISIBUTH MAalOU3y4YCHHBIC
aCMeKThl pacCMaTPUBAEMBIX BOIPOCOB, MPOSBUTh MHUIIMATUBY IPU MOJATOTOBKE K
MPAKTUYECKOMY 3aHATHUIO.

[Ipy moAroTOBKE K MPAKTUYECKUM 3aHATHUSMHU M 3a4ETy PEKOMEHIyeTCs
CUCTEMATU3UPOBATh 3HAHMS, H300paxas MX B TaOJIMYHOM, rpadUyecKoM WM
CXEMaTH4YHOM BUJIE. ITO MO3BOJIUT YCTAHOBUTH B3AUMOCBS3b U3yYaEMbIX SIBJICHU,
YOPOCTUT 3ajady 3allOMUHAHMS MaTepuaia, OOJIETYUT MPOIECC MPAKTHUYECKOTO
MPUMEHEHUS TTOJIYYCHHBIX 3HAHUU.

3amavyeil  MpaKTHUECKUX  3aHATHM  ABIsETCS  BBIpAOOTKA  yMEHMS
UCIIOJIb30BaTh TEOPETUYECKUE 3HAHMS, MPOSBUTH HAJIUYME MPAKTHUYECKUX
HaBbIKOB. Ilpm  moAroroBke K  MPAaKTHYECKOMY  3aHATUIO  CIEIYET
3a0J1arOBpEMEHHOT0 00€CTIeYUTh HaJUMuue HEOOXOAMMO IJsi JTAHHOTO 3aHSTHS
MaTepHuaa, CaMOCTOSITEIbHO TOBTOPUTH PAHEE U3YUECHHBIE TEMBI.
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JIIst  yCHenrHoro OCBOEHUS AWCIUIUIMHBI BaXHBIM SIBJISIETCSI  YMEHUE
paboTarth ¢ TepMUHAMH U UX ompeneneHusMu. s pa®oThl ¢ TepMUHOIOTUEH
(G ()EKTUBHBIM SBIISETCS UCIOJIb30BaHUE KAaK Yy4eOHOM M HAyYHOM JIUTEpaTyphl,
TaK U OPUINYECKUX U GUIO0CO(CKUX CIoBapei.

PabGoTa ¢ TepMHHAMH MOKET OCYIIECTBISATHCA Kak B (OpME COCTaBICHUS
COOCTBEHHBIX TEMAaTUYECKHX CIIOBAPUKOB IJisi yJ00CTBa M CKOPOCTH IOMCKA
HeoOxoaumoro TepmuHa. C  3TOW 1ENbI0  HEOOXOAUMO KaXKIbIM  HOBBIM
BCTPEYAIOIIUIICS TEPMHUH 3alUCHIBATh U BO BPEMS MOJATOTOBKH K CEMUHAPCKUM H
MPAKTUYECKUM 3aHSATUSAM YKa3bIBaTh COOTBETCTBYIOIIEE ompesenceHue. B ciydae
BO3HMKHOBEHHUS CJIOKHOCTH BBIOOpaA OIPEACIICHUS W3 HMEIONIETrocs o0bhema B
paMKax HAy4YHOTO 3HAaHHUS HEOOXOAMMO 3aJaBaTh BOMPOCHI IPEIOAABATEIIO B
paMKax JEKIIMOHHBIX U MPAKTUICCKUX 3aHATHH.

WUntepakTuBHbIe  (OPMBI  MPOBEACHUS  3aHATHA TIO0  JIUCIHIUIAHE
«/lokymenmoobopom u 0enonpou3eo0cmeo» BKIIOYAIOT B c€0s CIEAYIONINE BUIBI
3aHATUM:

- UHTEPAKTUBHbIC JIEKIIMH, MPEANOJaratoT HCIOJIb30BaHUE METO/Ia
npo0emMHoro usnoxkenus. [Ipu TakoMm mojxojie JEKIUs CTAHOBUTCS MOXO0XKEH Ha
JMAJIor, MPErnoJlaBaHue UMUTUPYET HCCIE0BATENbCKUN MpoIiecC (BBIIBUTAIOTCS
MEePBOHAYAILHO HECKOJIBKO KJIIOYEBBIX MOCTYJIATOB MO TE€ME JICKIUH, WU3JI0KECHHUE
BBICTPAMBACTCS 10 TMPHUHIUITY CAMOCTOSITEIBHOTO aHaiu3a | 00O0OIIECHUS
CTyJIEHTaMH Y4eOHOro MaTepuaia). JTa METOJHMKA ITO3BOJISICT 3aWHTEPECOBATH
CTYyJIEHTa, BOBJICYb €ro B Mporecc o0ydeHus. [IpoTuBopeunss HAyqHOTO TTO3HAHUS
PacCKpbIBAIOTCSI TIOCPEICTBOM IIOCTAaHOBKM MpoOieMbl. YdeOHass mpobiema u
npoOJeMHasl CHUTYyaIus SIBJISIOTCS OCHOBHBIMH CTPYKTYPHBIMH KOMIIOHCHTAMH
npobiemMHoro obydenus. [lepen HavamoMm M3ydeHUs OMpPEICICHHOW TEMBI Kypca
CTaBUTCSA TIEpeN CTYIASCHTAaMU TIPOOJIEMHBI BOMPOC WM JaeTCs MPOoOJeMHOE
3amanue. CTUMynupys paspelieHue mpoOJeMbl, MpenojaBaTesib CHUMAET
MPOTUBOPEYHS MEXITY UMEIOIIUMCS €€ TIOHUMAaHUEeM U TPeOyeMbIMU OT CTYIEHTA
3HaHUSAMH. D(DPEKTUBHOCTh TAKOTO METOAa B TOM, YTO OTACIBHBIC MPOOIEMBI
MOTYT MOJHUMATHCS CAMHUMH CTyAC€HTaMmH. [ JIaBHBIA ycrexX AaHHOTO METoja B
TOM, 4YTO TIpernojaBareib JIOOMBAETCS OT AayJUTOPUHU «CAMOCTOSTEIHLHOTO
pElIeHUs» TIOCTaBICHHONW mpolOsiembl. OpraHuzanus TpoOJIeMHOro O00ydeHUs
MPEACTABIACTCS JOCTaTOYHO CIIOKHOW, TpeOyeT 3HAYUTENBHOW TMOJATOTOBKH
aekropa. OaHAaKO HAa HAYAJIBHOM JTale MCIOJb30BAHMS 3TOT0 METOAA €r0 MOYKHO
BHEJIPSITh B CTPYKTYpPY TOTOBBIX, paHee pa3paOOTaHHBIX JICKITUH, TMPAKTHYECKHUX
3aHSATUH KaK JOIIOJHECHHUE.

- TPYIIOBBIE JHUCKYCCHH, TPHUMEHSIOTCS I OOECIedYeHUs HaBBIKOB
KOMaHJIHOM pabOThl U MEXJIMYHOCTHOM KOMMYHMKAIMU U TPEJICTABIAIOT COOOM
OLICHOYHOE CPEJICTBO, IIO3BOJISIFOIIEE BKIIOUNTh OOYYAlOMIMXCS B TPOIECC
OOCYXXJICHHsI TIPEACTaBICHHOM TEMbI, MPOOJEMbI H OICHUTh KX YyMCHHE
apryMEHTHUPOBAaTh COOCTBEHHYIO TOYKY 3peHus. Kpome Toro, B X0j€ 3aHATHI
MPOBOJISATCS KPYTJIbIE CTOJIBI MO 33JJaHHBIM TEMATHKaM.

- pOJIEBBIE WIPBI, MPEACTABISIIOT COOOW MOJEIMPOBAHWE CHUTYyalluu, B
KOTOPOM y4JaCTHUKAM TpeIJiaraeTcsl MPUHATH OMPEISICHHYIO MO3UIHIO (POJIb) H
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3aTeM BBIpaObOTaTh CMOco0, KOTOPHIA MO3BOJUT MPUBECTH OTy CUTYalHIO K
HaWJydieMy pesyibrary (urpa). PoneBbie urpsl Hanbosee »(@PEeKTHBHBI Kak
CPEIICTBO TPHOOPETEHHS] M COBEPIICHCTBOBAHUS HABBIKOB HEMOCPEICTBEHHOTO
MEXJIMYHOCTHOTO OOIIEHUsI, KOMAaHJIHON paOOThl, a TaK)KE€ HABBIKOB MPHUHSATHUS
peIIECHUM.

- TPEHUHTH, JJI1 00eClieYeHUs HABBIKOB MPUHATHS PEIICHUN U JIUJEPCKUX
kauectB. [IpoBenenue 3aHsATHII B (opmMe TpeHUHra MpEeanosiaraeT MpOoIece
MOJIyYEHHS] HABBIKOB M YMEHUH B KaKOW-JIMOO 00JaCTH MOCPEICTBOM BBIITOTHEHUS
MTOCJICIOBATENBHBIX 3aJaHUM, JEUCTBUA WM WP, HANPABICHHBIX HA JOCTHKCHUE
HapaOOTKH M PAa3BUTHS TpeOyeMOro HaBbIka. TpPEHUHT TO3BOJIAET JAaTh €ro
y4acTHUKAM HEJOCTAIONIYI0 HH(OpMALNIO, CPOPMUPOBATH HABBIKH YCTOMYUBOCTU
K JIaBJICHHMIO, HaBBIKM Oe30macHOro mnosefeHus. HeocrnmopuMbIM J1OCTOMHCTBOM
TPEHUHIAa SBISETCA TO, YTO OH OOECHEeYMBAET AKTHMBHOE BOBJIEYEHHE BCEX
YYaCTHUKOB B Ipouecc oOyueHus. PaznuuHble cuTyallMd, BO3HUKAIOIIME B
rpynnax TPEeHUHra, SIBJSSICh yUeOHBIMU U B 3TOM CMBICJIE YCIOBHBIMH, UTPOBBIMU,
Ui 00y4aeMOoro BBICTYIAIOT KakK BIIOJIHE peajibHbIE CUTYallMH, B KOTOPBIX HaJ0
JICHCTBOBAaTh CO BCEH OTBETCTBEHHOCTBIO 3a pe3yjbTaT JEHCTBHA. YyBCTBO
OTBETCTBEHHOCTH 3JIeCh 0C000€: HE TOJIbKO MEpe] caMHM CO0OH, HO M Iepen
HapTHEpPaMHU IO TPYIIIE, TaK KaK YCIEIHOCTb JIEWCTBHS KaXKJIOro— 3TO  3aJor
ycrexa JIesATeIbHOCTH BCEH TPYIIIBL.

- aHaNIM3 CUTyauuil (KeHC-MEeTON) — TEXHUKA OOYyYEHHMs, MCIOJIb3YIoIIas
ONMHMCAaHWE peajbHbIX cuTyanuil. OOyyaroumecs JOJKHBI TMPOAHAIU3UPOBATH
CUTYallMIO0, pa3o0paThCcsi B CyTH MPOOJIEM, MPEMIOKUTh BO3MOXKHBIE PEIICHUS U
BBIOpaTh Jiydlllee M3 HHUX. B OCHOBE MeTOJAa KOHKPETHBIX CHUTYalUUW JIEKUT
ONMKCAHWE KOHKPETHOW MNpo(hecCHOHATBHON AESITEIbHOCTH WM 3MOLIMOHAIBHO-
ITOBEJICHYECKUX AaCIIEKTOB B3aUMOACUCTBHS Jtojen. 1Ipu mM3ydeHMM KOHKPETHOMN
CUTyallUM, M aHajdu3€ KOHKPETHOIO MpHMeEpa CTYIAEHT JOJDKEH BXHUTBhCS B
KOHKPETHbIE  OOCTOATENbCTBA, IMOHATH CUTYyallMIO, OLEHUTh OOCTaHOBKY,
OTIpPENENUTh, €CTh JIU B HEH MpobsemMa U B ueM ee cyTb. OnpeneianTb CBOK Pojb B
pelIeHu: MpoOIeMbI M BBIPA0OTATh 11ETIECO00Pa3HYI0 JIMHUIO TTOBEACHHUS.

OuneHouHble WM METOAMYECKME  Marepuaiasl [0  JHUCLUIUIMHE
«/lokymenmoobopom u denonpouszsoocmeoy npeacraieHsl B GOMM.

IIpy 1OArOTOBKE K NPOMEXKYTOYHOMY WM HTOIOBOMY TECTUPOBAHMIO
HEOOXOJMMO M3YYHTh TEOPETHUYECKHM W MpaKTHYEeCKUH MmaTepuas. TecToBbie
3a/laHus (C TIepeYyHEeM BO3MOKHBIX BAPUAHTOB OTBETOB, CPEAM KOTOPBIX XOTS OBl
OJIMH OTBET SIBJISIETCSI HEBEPHBIM) OOECIEUMBAIOT CTPYKTYPHOCTb MBILIICHHUS,
BBIHYKJIGHHOTO BBIOpaTh U3 MPEIOKEHHBIX BapHUAHTOB OTBET BCE IMPaBUJIbHBIC
BapuaHThl. TecToBble 3aJaHUsl HA YCTAHOBJIEHUS COOTBETCTBUS MOAPA3YyMEBAIOT
HEOOXOJAMMOCTh MPOSIBJICHUST HE TOJBKO 3HAHUS Y4eOHOro marepuana, HO H
YMEHHsI TIPUMEHSTh MpaBuia (QOpMalbHON JIOTMKHU. TecToBble 3aJaHusi Ha
YIHOPSOYECHHUE HAIIPABJIEHbl HAa YCTAHOBJIEHWE JIOTMYECKOM IMOCIEN0BATEIBHOCTH
paccMaTpUBAEMBbIX SBJICHHI (BPEMEHHM CYLIECTBOBAHUS SBJICHHI, PACIOJIOKEHUS
CTPYKTYPHBIX 3JIEMEHTOB [IPABOBBIX JOKYMEHTOB H T.IL.).
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OddexkTuBHBIM CcIIOCOOOM JII TOATOTOBKHM K TECTHPOBAHUIO SIBIISIETCS
pabota oOydJaromierocsi Mo PEIIeHUI0 TECTOBBIX 3aJlaHUM, TIPEIOCTABICHHBIX IS
CaMOCTOATENbHON paldoThl. Takke Mpu MOATOTOBKE K Takoil ¢dopme KOHTPOJI
3HAHMM, KaK pellIeHWEe TECTOBBIX 3aJaHUM, CIEIYeT CaMOCTOSTEIbHO MOMBITATHCS
npopaboTaTh paccMaTpUBaeMble B JMCIHUIUIMHE BOIPOCHI B (hOpME COCTaBIICHUS
TECTOBBIX 3a/IaHUM.

[Ipu moaroToBke K 3adeTy cJleAyeT HMMETh B BHUJY, UYTO OH SIBIAETCS
UTOTrOBOM (POPMOI1 KOHTPOJIA MO U3YyYEHHUIO JAHHOW y4eOHOM NHUCLUUIUIMHBL. 3a4yeT
MOJAPA3yMEBAET  MAKCHMAJbHYIO  KOHLEHTPAlUK) 3HAHUW HU  YMCHUH,
MPEANOJIaraloX MOJHOE U3YYEHUE MaTeprualia JUCIUIUINHBI.

3auer mpoBoauUTcs B (QopmMe YCTHOro coOeceloBaHUS, BBITOTHEHHUS
NUMCbMEHHOrO 3a7aHus. PemeHune mnpenopaBatesnst 00 HUTOrOBOM — OLIEHKE
INPUHUMAETCS MO Pe3yJbTaTaM YCTHOTO OTBETA M BBINOJHEHHOTO MHCbMEHHOTO
3a/1aHusl, B 3aBUCUMOCTH OT LIKAJIbl OLIEHKH.

B xauecTBe MCTOYHMKA JOIOJHMUTENIBHBIX MAaTEPUAIIOB PEKOMEHIYETCS
MOJIb30BaThCS HMH(POpPMALMEH OTKPBHITOrO JocTyna cetu Internet (IaHHBIMU
UH(OPMAITMOHHO-TIPABOBBIX U 00pa30BaTEIbHBIX MOPTATIOB, OPUITMATBHBIX CAHTOB
MUHHCTEPCTB, BEAOMCTB, OTJECIbHBIX OpraHU3allli, JAHHBIMU TOCYIApCTBEHHOM
CTaTUCTUKH, PE3yNbTaTaMU 3KCIEPTHO-aHAJIUTHUYECKUX 0030poB). Kpome Toro,
MOKHO BOCIIOJIb30BaThCSl BO3MOYKHOCTSIMH CIIPABOYHO-TIPABOBBIX CUCTEM, 0a3bl
KOTOPBIX COAEPKAT HE TOJbKO TEKCT HOPMATUBHBIX AKTOB, HO U HAy4YHBIE CTaTbH
no paszmuuHbiM  BompocaMm  (Hampumep, CIIC  «Koncynbrant Ilmtocy).
PekomeHyeTcst TakKe UCIIOJIb30BATh AIEKTPOHHO-OUOIMOTEYHBIE CHCTEMBI.

10. Oco0eHHOCTH OCBOEHMSA TMCIHHUILINHBI 1J151 HHBAJHUA0B M JIUII C
OrpaHNY€eHHBIMU BO3MOKHOCTAMMU 3/10POBbSA

OOyueHue oOydaroUIMXcsi C OrPaHUYEHHBIMH BO3MOXKHOCTSMH 310POBbS
npyu HEOOXOJIMMOCTH OCYUIECTBJISIETCS Ha OCHOBE aJalTHPOBAHHOM paboueit
IporpaMMbl  C  HUCIOJIb30BAaHUEM  CIELHUATBHBIX  METOJOB  OOy4YeHUs W
TUAAKTUYECKUX  MaTepUalioB, COCTaBJIEHHBIX €  y4eTOM  OCOOEHHOCTEH
NCUXO(PU3NYECKOTO Pa3BUTHUS, HHAWBUAYAIbHBIX BO3MOXKHOCTEH M COCTOSHUSA
3I0POBBS TAKUX OOyYaromuxcs (00y4Jaronierocs).

B nensx ocBoeHust yueOHOM mporpaMmbl JUCHUILIUHBL «/[oKyMeHmoobopom
U 0elonpou3800CcmeE0y UHBAMAAMHU U JIUIIAMU C OTPAHUYEHHBIMUA BO3MOXKHOCTSIMU
310poBbsi UTHCTUTYT 0OecrieunBaet:

— JUISl AHBJIMJOB M JIMI] C OFPAaHUYEHHBIMU BO3MOYKHOCTSIMU 370POBBS 10
3pEHUIO: pa3MEIlEeHUEe B JIOCTYMHBIX AJsi OOy4YaroluXcs, SBISIOUINXCS CIETIBIMU
Wi  cIabOBUIAIIMMU, MECTaX W B aJalTUPOBAHHON (QopMe CIpaBOYHOM
uHbOpMallMl O pacHUCaHUM Y4YeOHBIX 3aHATHUN; NPUCYTCTBUE AaCCHCTEHTA,

OKa3bIBAIOIIETO oOyuJaromemMycs HEOOXOTUMYIO TTOMOIIIb; BBITTYCK
abTEPHATUBHBIX (POPMATOB METOIUYCCKUX MaTepuajoB (KpymHBIA MpUPT wiH
aynuodaiinl);

— A1 MHBAJIMJOB W JIUI C OrpaHUYCHHBIMHU BO3MOXXHOCTAMU 3J0POBbBS 110

CIIyXy: HAJIC)KAIIMUMHU 3BYKOBBIMH CPCACTBaAaMU BOCIIPOHU3BEACHUC I/IH(bOpMaHI/II/I;
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— JUISI UHBAJIMJOB U JIMI] C OrPAaHUYEHHBIMU BO3MOKHOCTSIMU 3JI0POBBA,
UMEIOIUX  HApYLIEHUs  OMOPHO-JABUTATENLHOIO  ammapaTa:  BO3MOXHOCTb
OecnpensaTCTBEHHOTO JOCTYIa 00yJaronuxcsi B yueOHbIEe OMEIECHUS, TyaJleTHbIE
KOMHATHI U JPYrUe MOMENICHHS, a TaK)Ke MpeObIBaHUE B YKa3aHHBIX MOMEIECHUSX.
OObyuaromuecs u3 uyuciaa MHBAIKMIOB U Juil ¢ OB3 obecnieyeHbl mevyaTHBIMU U
(MJIK) DIIEKTPOHHBIMHU 00pa30BaTEIbLHBIMU pecypcamMu B popmax, afanTUPOBAHHBIX
K OIPaHMYEHUSM HMX 370poBbsi. OOpa3zoBaHHE O0YYAIOIIUXCS C OTPAaHUYEHHBIMU
BO3MOYKHOCTSIMHU 37I0POBBSI MOKET OBITh OPTaHU30BAaHO KaK COBMECTHO C JAPYTUMH
OOYYarOIIMMHUCS, TaK U B OTACITBHBIX TPYIITIAX WA B OTACIBHBIX OPTaHU3AIUIX

11. Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTUH, NPO(ecCHOHAIBHBIX 0a3
JAHHBIX, HCII0JIb3YEeMbIX IPH OCYLIECTBJICHIUH 00pa30BaTeJbHOIO IIpolecca
10 JUCUHMILVIMHE (MOAYJ/II0), BKJIIOYAS NepeYyeHb IPOrPaMMHOI0 odecreyeHust
1 MH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

IIporpammHoe obecnieueHue:

1. Oneparnmonnas cuctema (Microsoft Windows 8.X Ilponpuerapuas);

2. ITaket oducHbix nporpamm Microsoft Office Professional 7 (MS Word,
MS Excel, MS Power Point I[IponpuerapHas);

3. Apxusatop (7-Zip GNU Lesser General Public License)

4. IIporpammHOe obecniedeHue A1 IPOCMOTPA JIEKTPOHHBIX IOKYMEHTOB B
crannapre PDF (FoxitReader GNULesserGeneralPublicLicense);

5. Web-6pay3ep (Mozilla Firefox GNU Lesser General Public License);

NHpopmanuoHHbIe CIPABOYHbIEC CHCTEMBbI:

1) CnpaBouno-mipaBoBas cucrema «KoncynbrantlLimocy.

12. MaTepuaibHO-TeXHHYecKasi 0a3a, HeoOXoAMMast JIJIs OCYIIeCTBJIEHUs
00pa3oBaTeJIbHOIO NMPoLecca Mo AUCHUIINHE (MOTYJII0)

Cnennajau3upoBaHHbIe AYTHTOPHH:
YyeOHass ayauTopusi JNs TPOBEACHHUS 3aHATUNA CEMHHAPCKOTO THIA, KypCOBOTO
POEKTUPOBaHUS (BBIIOJIHEHUS KYpPCOBBIX paboT), TPYNIOBBIX M HHIUBUAYAJIbHBIX
KOHCYJIbTAIINH, TEKYIIEr0 KOHTPOJS U MPOMEKYTOUHOM aTTecTaluu / KOMIIbIOTEPHBIN Ki1acc
/ IOMENIeHUE [Tl CAMOCTOSTEIBHOW PabOTHI
TexHuueckue cpeacTBa 00y4eHust:
KOMIIBIOTEP C MIPOrPaMMHBIM O0ecTieueHrueM, YKa3aHHbIM B 11.11, mocTynom k cetu
«aTepHeT» U o0ecreueHneM TOCTYIa B SJIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTEIbHYIO

cpeay

Cnenmnajnu3upoBaHHble AYIUTOPUM:

VYyeOHast ayIuTOpHs IS MPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIA, 3aHATUH CEMHHAPCKOTO
TUIA, KypCOBOTO TPOEKTUPOBAHUS (BBIMOJHEHHUS] KYpCOBBIX palOT), TpPYNNOBBIX H
VHAMBUAYAJIbHBIX KOHCYJIbTAMI, TEKYIIEr0 KOHTPOJIsS M IPOMEKYTOUHOM aTTecTalluu
TexHu4yeckue cpeacrsa o0y4eHus :

MYJIbTUMEIUNHBIA KOMIUIEKC
KOMITHIOTEP C MPOTPAMMHBIM 00€CTIeUeHnEeM, YKa3aHHbIM B 11.11
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