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1. llosicHUTEBLHAA 3AIIUCKA

Kypc «lokymenmayuonnoe obecneuenue ynpagieHyeckou 0essmenbHOCHU
3aHMMAeT Ba)KHOE MECTO MPH TMOJTOTOBKE OakanmaBpoB 1Mo HampaBiieHuto 38.03.02
«Meneoocmenmy. YnpaplieHUE NpeANpUsITHEM (OpraHu3aluei), OKa3bIBAIOIINM
yCIIyTH, HEU30€KHO TpeOyeT CO37aHusI MHOTHX BHJIOB JOKYMEHTOB, 0€3 KOTOPBIX
HEBO3MOXKHBI DEIIEHHE OCHOBHBIX IPOU3BOACTBEHHBIX 3ajay, IJIAHUPOBAHUE
NesATEebHOCTH, (DUHAHCUpPOBaHUE, OyXranTepcKud y4yeT ¢ OTYETHOCTb,
OMEpaTUBHOE YIIpPaBJIEHUE, KaJpoBoe oOOeclneueHue JeATeIbHOCTH U T.II.
JIOKyMEHTBI SIBJISIFOTCSI OCHOBHBIM JIOKA3aTE€ILCTBOM COBEPILIEHUSI TOTO UM MHOTO
dakta IPOU3BOICTBEHHO-X035CTBEHHOM NS TENbHOCTU IPEANPUSITHSL.
Opranuzanusi TOKyMEHTAallMOHHOTO OOecleueHus ynpaBlieHus B cdepe cepBuca
UMEeT HEKOTOpble OCOOEHHOCTH, CBSI3aHHBIE C KOHKPETHBIMHU MpOIeaypamMu
peanu3aiuu TpeOOBaHUN U HOPM, OTIPEICTIEHHBIX 3aKOHOIATETLCTBOM.

[lenpto OCBOGHMS AUCHUUIUIMHBL  «/JoKyMeHmayuonHoe obecneuenue
VIPagenuyeckou 0esamenbHoCmuy SBISETCS U3yYeHHE CHCTEM JOKyMEHTAllUH,
OpraHu3alii JOKYMEHTUPOBAHUS U JICJIONPOU3BOJICTBA, COCTABIISIOUIUX OCHOBY
WH()OPMAITMOHHBIX MPOIIECCOB B CEPBHCE, COBOKYIMMHOCTh KOTOPHIX OOECIeYynBaeT
OpraHU3aLMIO IPOLECC CEPBUCA.

3aayn AUCHUIUIAHBIL:

* O3HaKOMJICHHME CTYJEHTOB C 3aKOHOJATEJIbHOW K HOPMATHUBHOW 0a3o0i,
METOJAMYECKUMU pa3pabOTKaMi U OCHOBHOM HAYYHOU JIUTEpaTypoOil 1Mo Kypcy;

* W3y4YEHHE TMPAKTUKU OpraHu3aluyd JOKYMEHTAIIMOHHOIO oOecreyeHus
YIOPABJICHUS HA MPEIIPUATUSIX, OPraHU3aIUAX U YUPEKICHUAX CepBHCa.

2. [lepeyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHMs MO JTMCUHUILINHE,
COOTHECEHHBIX C IJIAHMPYEMBbIMH Pe3yJIbTaTaMM 0CBOCHHS 00pa3oBaTeIbLHOM
NporpamMmblI

Hucrunmmaa — «/[okymenmayuonnoe  obecneuenue  YNpasieHuecKoll
desimenbHOCMU»  y4acTBYeT B  (OPMHUPOBAHHH  CICAYIOMICH KOMIETEHITUU
(cienyrommux KOMIETEHIIUM ):

IIK-20. Bnagenue 3HAHUSI: OCHOBBI JIOKyMEHTAJILHOTO OOCCIICUCHUsI OpTaHU3aIIU
HaBBIKAMH MOJITOTOBKH | TIporiecca co3/1aHusl HOBBIX MPEANPUHUMATEIBECKUX CTPYKTYP;
OpraHU3AI[MOHHBIX U | COCTaB OpraHU3aIlMOHHO-IPABOBOM, pacnopsIUTENLHOM,
pactopsSIIUTEIbHBIX WH()OPMAITMOHHO-CITIPABOYHOM, TIIAHOBO-OTYETHOM JIOKYMEHTAIlUH, a
JIOKYMEHTOB, Tak)Ke MpaBuil e€ COCTaBlIeHUs M OGOPMIICHHS TIPU CO3/aHUU HOBBIX
HEOOXOIUMEIX IS MPEANPUHUMATEIIBCKUX CTPYKTYD;
CO3JIaHNs HOBBIX paBwia JOKYMEHTO000POTa B OPraHU3AINH
MPEANPUHUMATEIbCKUX | YMEHHsI:  ONpEACNsITh  COCTaB, CTPYKTYpy H  COJEpXKaHue
CTPYKTYp JMOKyMEHTaIuu, oOecrevynBaromeld MpoIecc CO3/IaHus  HOBBIX
MPEANPUHUMATEIIBCKUX CTPYKTYD;
OTIPECISATh BHUJIBI YIPABICHYECKUX JOKYMEHTOB, HEOOXOIUMBIX IS
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CO3/IaHUSI HOBBIX MPEANPUHUMATEIBCKUX CTPYKTYP;
COCTaBIATH M O(hOPMIISITH OPTAHU3AIMOHHYIO U PACTIOPSAUTEIHHYIO
JOKYMEHTAIUI0, HEOOXOANMYIO JJIsI CO3JJaHMSI HOBBIX
NpEeANPUHUMATENIbCKUX CTPYKTYP

HABBIKH: pa3paboTku OpraHU3alMOHHO-TIPaBOBOM,
pacropsiIuTeIbHOM, nH()OPMAITMOHHO-CTIPABOYHOM, TIJIAHOBO-
OTYETHOM  JTOKYMEHTalUHU B nporecce CO3/1aHUs HOBBIX
MPEANPUHUMATEIBLCKUX CTPYKTYP;

3. MecTO AUCHUIIIMHBI B CTPYKTYpe 00pa3oBaTeibHOI NPOrpaMMbl

Huctummaa OTJ.01 «/lokyMeHTarmoHHOE 00ecTieueHre yrnpaBieHIECKON
JEeSATETbHOCTHY SIBIIAETCS (PaKyJIbTaTUBOM.

Mudp [IpenmecTByromuye TUCUUILUIAHBI [ocnenyromue TUCHHUILTMHBI Y4€0HOTO
KOMIIETCHIINH y4eOHOr0 MJIaHa, B KOTOPBIX IUTaHA, B KOTOPBIX OCBANBACTCS
OCBaMBACTCS] KOMIIETEHIUS KOMITIETEHIUS
ITK-20 JucuuminHa sBisieTcs MepBoi B [IpakTrka o nosry4eHuto
(bopMHpPOBAHUN KOMITETEHIINN npoeCCHOHATBHBIX YMEHUHN U OTIBITA

poeCCHOHATBHON JIEATETLHOCTH
[IpennumioMmHas mpakTuka

4. O0beM IUCHUILTHHBI (MOIYJISI) B 3a4€THBIX ¢AUHULAX C YKA3aHUEM
KOJIMYECTBA AKAJAeMHUYEeCKUX WIN ACTPOHOMHUYECKHX YaCOB, BbIICJICEHHBIX HA
KOHTAKTHYI0 pa0oTy 00y4alimXxcs ¢ npenojaBareseM (110 BUAAM y4eOHBIX

3aHSATHII) 1 HA CAMOCTOSITEJILHYIO Pa00Ty 00y4a0IIMXCS

Oo6mmas TPYI0€MKOCTb OCBOEHHUS yaeOHOU JTUCHUIIIAHBI
«/lokymenmayuonHoe obecneyerue YNpasieH4ecKol 0essmelbHOCmu») COCTaBISET
1 3aueTHyO0 eqUHUIY UK 36 aKaJEeMUYECKUX YacOB.

Kypc No 4
OO6mast Tpy10€MKOCTh (BCETO aK. 4acoB / 3.€1) 1/36
Jlexuun 2
KonrtakTHas padota
[TpakTryueckue 3aHATUS 2
CamocrosiTenpHas paboTa 31
Bun
IPOMEKYTOUHOM 3auer 1/-
aTTeCTaluu




5. Conepxxanue JMCUMILIMHBI (MOAYJIs), CTPYKTYPHPOBAHHOE 110 TEMaM

(pa3z1eJIaM) C YKa3aHUEM OTBCACHHOI'0 HA HUX KOJUYECCTBA AKAJICMHUYCCKHUX

NJIA ACTPOHOMUYECCKHUX YaCOB U BU/10B y‘lEﬁHLIX 3aHATHH

TpynoemMkocTsb
= s
E | 2| g
HEHE
HaunmenoBanue paznena = o
Ne pasit el E| 8 [5| & Conepskxanue
JTUCITUTITUHEI (TeMa) 3 21 = |8 o
M Q | Q o
= E |2 ©
2 |G| 2
s |5l 8
=]
4 xypc
- Ilonstue o poxymeHnrte. CBOMCTBa,
NpU3Hakd,  (QYHKIMKM  JOKYyMEHTA.
Metoasl M CHOCOOBI  JTOKYMEHTH-
OCHOBBI ~ JOKYMEHTAJb- poBanus. HopmaTuBHO-MeTOoAMUYECKas
| | Horo obecrnieueHus 9 o505 2 0aza  JOKYMEHTAIlMOHHOTO  obec-
" | opranmzanuu  Tmporecca ’ ’ MEYCHUS] YIPABICHUS JIESITEIbHOCTHIO
cepBuCa opranm3anu cdepsl cepBuca. Buabl
YIpaBIE€HYECKUX TOKYMEHTOB, HEO00-
XOJUMBIX JUISI ONUCAHUS Pa3TMYHBIX
YIPABJICHYECKUX JICUCTBUMA.
- CocTaB, CTpyKTypa U coJep>KaHue
OKyMEHTaIlUU obecnieunBaroIen
CucreMbl JTOKyMEHTAIIWH, JIOKY T1HH, m
OpraHM3alMio  Ipolecca  CepBuca.
oOpa3yroImuecs B MpoIiec- .
CoctaB  OpraHu3anMOHHO-TIPABOBOM,
2. | ce ympaBnenuss nestens-| 9 | 0,5 | 0,5 8 N
. pacnopsAUTENbHOM, HHPOPMAIIMOHHO-
HOCTBIO OpraHu3aIuii . N
CIIPaBOYHOM, TUTAHOBO-OTYETHOM
ctepsl cepBuca.. N
JOKYMEHTAIlUH, npaBuIIa eé
COCTaBJICHUSI ¥ 0POPMIICHHUS;
OOmiasi xapakTepucCTHKa KaJpOBOTO
cocraBa mpennpusaTus. OpraHuszanus
JOKYMEHTAIlMOHHOTO o0ecrnievueHus
NESATEIbHOCTH  KaJIpOBOW  CITYXKOBI
npeanpusaTus cgepsl cepuca. Opra-
JlokymMeHTaImoHHOE 00ec- peanp (bep P N P
HU3alus paboThl C KaapoBOH JOKY-
3. | nedyenue ynpasnenus nep-| 9 | 0,5 | 0,5 8 o
MeHTanueil. (OcoOEHHOCTH  HCIOJb-
COHAJIOM.
30BaHUs ceTu MHTEepHEeT A pelieHus
3a1a4 KaJpoBOTO JAENONpPOU3BOICTBA.
Odopmrenne JIEIIOBBIX MTUCEM,
JOKJIaHBIX U CIY>KEOHBIX 3alHCOK,
OTBETOB Ha JKaJI00BI MOTPEOUTENCH.
Opranuzanus Opranmzanus paboThl C JOKYMEHTaMHU.
4 JIOKYMEHTO000pOTA. 8 los]os 7 Pecypcsl, cpencTaa u npaBuia
" | Pecypcer,  cpemctBa ® ’ ’ JIOKyMEeHTO000pOTa B cepBuce. UX BBIOOp
MpaBmwiIa JOKyMEHTO00OpOTa B 3aBUCHMOCTH OT  OCOOEHHOCTEH
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B CEpBHCE. Hx BI:I60p B ACATCIIbHOCTH NIPCANIPUATHA.

3aBHCUMOCTH oT Cucrematuzanus JOKyMEHTAallMM B
0COOEHHOCTEN IIPOLIECCE CEPBUCHON JAEATEIBLHOCTH.
ACATEIILHOCTH TIPEATIPUATH. ®opmupoBanue u odopmieHue maed.

DKcnepTu3a EeHHOCTH TOKYMEHTOB,
MOATOTOBKA TJOKYMEHTOB K XPAHEHHUIO.

3auer 1 1 |-

Hroro 3a § cemectp 36 | 2 2 [-]31

6. Ilepeyenb yueOHO-METOAMYECKOT0 00ecriedeHUs AJIs1 CAMOCTOSITEIbHOM
padoThl 00Yy4AKOIIMXCS MO JUCHUIIMHE (MOTYJIIO)

CamocrosiTesibHasi padoTa CTyJIeHTOB Ha 04HOI1 opme 00yueHusi

Ne Bunel camocTositenbsHON Tpynoemkocts, | ®opma KOHTpOIIS™
paboTHhI aK.4acChl

1. | IIpopaboTka TEOPETUUECKOTO
MaTepHalia 1o KOHCIEeKTaM

o . YCTHOE
JIEKIUM, peKOMEHAOBAHHOM 10
co0eceoBaHne
JUTEPATYPE, NOMOJHUTEITHLHBIM
MCTOYHUKaM MH(OpMaLUU
2. [ToaroToBKa K MPaKTHYECKUM MIPEICTABIICHHE
3aHATHUSM: TTOUCK 10 uH(dopmaIuu B
HE00X0 MO HH(pOpMAITNH, 00paboTaHHOM
00paboTka nHboOpMaIuu BHJIC
3. [ToaroroBka K TeKyuiem
Y Y 11 TECTUPOBAHUE

KOHTPOJIIO (TECTUPOBAHUE)

JIJIsi caMOCTOSITENIbHON PpabOThl MO MUCHUILINHE (MOIYJII0) O0ydaromuecs
UCTIONB3YIOT CIIeAyIoIIee yueOHO-MeToIuIeckoe o0ecreueHue:

1) beikoBa T. A. JlokymeHTalluOHHOE oOO€CIeUYeHUE YIIPaBIICHUS
(menormpou3BoicTBO): YueO. moc. / T.A.bbikoBa u ap. - 2 u3., nepepad. u JoI1. -
M.: HUI] Nudpa-M, 2013 - 304c.
http://znanium.com/bookread2.php?book=390575

2) JlokyMeHTaIlMOHHOE OOecrieueHre YIpaBICHUsI TIEPCOHAIOM: YueOHOe
nocooue/bynar P. E. - M.:. HUIl HNH®D®PA-M, 2015. - 234 c.
http://znanium.com/bookread2.php?book=488066

3) JoxymeHTalnOHHOE 00eCIIeYeHrE YIPaBICHHS B COLUAIBHO-KYJIbTYPHOM
cepBuce U Ttypmsme: YueOHoe mocoome / I'ymuna U. A., 3aitnea H. A. - M.:
Anpda-M, HUII NH®PA-M, 2015. - 240 c.
http://znanium.com/bookread2.php?book=489737

4) ®oHA OIEHOYHBIX MU METOAMYECKUX MATEPUAJIOB MO JAUCITUILUINHE
«/okymenmayuonnoe obecneyerue ynpasieHUecKol 0esmeabHOCIUY.




7.@D0oH/1 OLIEHOYHBIX U METOAMYECKUX MATEPHUAJIOB /IJIsl IPOBEACHUS
NPOMeKYTOUYHOI aTTecTaluu 00YYAKIIHUXCS M0 JUCIUIINHE

7.1. IlepeyeHb KOMIETEHUMH ¢ YKa3aHUEM 3TANOB UX GOPMUPOBAHNS B
npouecce 0CBOCHUA 00pa30BaTeJIbHOM MPOrPaMMBbI

[Iporiecc wu3ydeHUs IUCHMIUIMHBI «/[OKyMeHmayuoHHoe obecneuenue
VNPAGeHYecKol OessmelbHOoCmuy HamnpaBieH Ha (OPMHUPOBAHUE CJICIYIOIINX
KOMIIETCHIIU

1IK-20. Braoenue nasvikamu no020mosku 0peaHu3ayuOHHbIX U
PAcnopsoumenbHulX OOKYMEeHmMO8, He0OX00UMbBIX OJisl CO30AHUSL HOBbIX

NPeonpUHUMAMensCKux CmpyKmyp

Jtanbl (OPMUPOBAHNS KOMIIETEHIIUT

1 oTam 2 3Tan

I'ocynapcTBeHHOE [IpenauruioMHast mpakTHKa
peryaupoBaHue NEITeIbHOCTH (5 xypc)
IpeanpUsITHs/
l'ocynapctBeHHOE
peryaupoBaHue SKOHOMHKH (4

Kypc)

JoxkymeHTaMOHHOE
o0ecrieyeHue ynpaBJeHYeCKOM
JAesITeJIbHOCTH

(4 kypc)

IIpakTHka 110 MOJYy4YEHUIO
poeCCHOHAIBHBIX YMEHHUH U
OTIbITa PO eCCHOHATIBHON
nesTebHOCTH (4 Kypce)




7.2. Onucanue nokasaresjeil 1 KpuTepueB OLCHUBAHUS KOMIIETCHIMI HA PA3JIMYHBIX 3Tanax ux GopMupoBaHus,
ONUCAHHUE IIKAJ OLCHUBAHUS

. Kpurepun oueHuBanus pe3yabTaToB 00y4eHHs
1=
= E| 5 , " " ,
S a2 Ilnanupyembie He3auer ¢ oneHKoi 3auer ¢ OLIEHKOM 3auer ¢ oueHKOM 3auer ¢ oueHKOM
E ;) E pe3yJbTaThl 00YYEeHHSl | «HEYAOBJIETBOPUTEIbH | «YAOBJETBOPUTEIHLHO)» «X0poLIo» «oTIH4HO» (85-100
| 5 o» (0-54 6ass10B) (55-69 6a/110B) (70-84 6aana) 0aJ1J10B)
°| =
1 sran
3HaHus: He 3HAET OCHOBBI | JleMOHCTpUpYeT 4YacTHu- | 3HAeT  JOCTaTOYHO B | JIeMOHCTpUpPYET BBICOKMI
OcHoB JIOKYMEHTAJIBLHOTO Hble 3HaHHUS 0e3 TpyObIX | 6a30BOM 00BEME OCHOBBI | YyPOBEHb 3HAHMA OCHOB
= JIOKYMEHTaJIbHOI'O o0ecrieueHus OMOOK B OOJIACTH OCHOB | JOKYMEHTAJIBHOTO JOKYMEHTAJIbHOI'O
= o0ecrieueHus OpraHu3aIMy  IpoIecca | JOKyMEHTAIBHOTO o0ecrieueHus oOecrieueHus
E OpraHM3aly Ipolecca | CO3IaHus HOBBIX | oOecreueHus OpraHM3alMy  [poliecca | OpraHu3aluu  Ipolecca
o CO3JaHus HOBBIX | IPEAIIPUHUMATENBCKUX | OPraHU3allUd  MPOLEcca | CO3IaHUs HOBBIX | CO3/IaHMS HOBBIX
Z NpEANPUHUMATENIBCKUX | CTPYKTYP; CO3J1aHuUs HOBBIX | MPEANPUHUMATEIBCKUX MpeANPUHUMATEIIbCKUX
2 CTPYKTYP; COCTaB OPraHMU3alMOHHO- | MPEATPUHUMATEIBCKUX CTPYKTYP; CTPYKTYD;
§ = CocraBa IIPaBOBOM, CTPYKTYP; COCTaB OpPraHU3aLMOHHO- | COCTaBa OPraHU3alMOHHO-
= = o | OPTaHH3AIMOHHO- pacnopsaIuTENbHOM, COCTaBa OpraHU3allMOHHO- | MPABOBOM, MPaBOBOIA,
; cE) Q| IPaBOBOM, UH(POPMAIIMOHHO- IIPaBOBOIA, PacropsIAUTEILHOMN, pacnopsIUTEIbHOMN,
= 2 E‘ PpacnopsIINTENBHOM, CIIPaBOYHOM, IUIAHOBO- | PACHOPSAUTEIBHOM, uH(pOpPMaLMOHHO- nH(OPMALIMOHHO-
5 2 UH(POPMALMOHHO- OTYETHOU UH(POPMALIMOHHO- CIIPaBOYHOMH, IIJIAHOBO- | CIIPABOYHOM, I1JIAHOBO-
=l CIIPaBOYHOM, IUIAHOBO- | JOKYMEHTAIMU, a TAKXE | CIIPaBOYHOM, IJIAHOBO- | OTYETHOM JTOKYMEHTALMH, | OTYETHOW JOKYMEHTAIUH,
§ OTYETHOU IpaBUjl €€ COCTABJICHMS | OTYETHOM JOKYMEHTALMM, | @ TakkKe IpaBul €€ |a Takke IpaBuil €€
2 JOKYMEHTAlluu, a Takke | 1 odopMJIEHHS TpH |a TakkKe MpaBuil €€ | COCTaBICHUS U | COCTaBJICHUS u
2 IpaBWil €€ COCTaBJICHMS | CO3aHUU HOBBIX | COCTaBJICHUS u | opopmieHus npu | ohopMICHUS npu
§ u  obopmieHUS  TPH | IPEAIPUHUMATEIbCKUX | 0OpMIICHUS IIpU | CO3[IaHUHU HOBBIX | CO3/IaHUH HOBBIX
= CO3aHUHU HOBBIX | CTPYKTYP; CO3JIaHUU HOBBIX | MPEANPUHUMATEIBCKUX MpEeANPUHUMATEIIbCKUX
®) NpEeANPUHUMATENIbCKUX | ITpaBUja NpEeANPUHUMATEIbCKUX CTPYKTYP; CTPYKTYD;
CTPYKTYP; JOKYMEHTO000pOTa B CTPYKTYP; npaBuia MpaBuI
[IpaBun OpraHu3aIu paBUI JIOKYyMEHT0000pOTa B JIOKYMEHT000O0poTa B




JOKyMEHTO000pOTa B JIOKyMEHT0000poTa B OpraHu3aluu OpraHu3au
OpraHu3aIuu OpTraHu3aIuu
Ymenus: He ymeer wim nemonct- | JleMmoHCTpHUpYyeT YMeeT npuMeHsTh 3HaHus | JIeMOHCTpUPYET BBICOKUIA
Onpenensth COCTaB, | pUPYET YACTHYHBIC YME- | YaCTUYHBIE YMEHUs Oe3 Ha MPaKTUKE B 0230BOM YpOBEHb YMEHUI TIPH:
CTPYKTYPY HUS, JOITycKasi TpyObIe rpyOBIX OMIMOOK MPH: o0beMe Tpu: oTpeIeTICHUN COCTaB,
coJiep>KaHue OIINOKYU TIPH: oTpeaeTieHuN COCTaB, | OIpeIeICHUH COCTaB, | CTPYKTYpy U COJEp>KaHUe
JIOKyMEHTaIluH, oTpeeNeHuI COCTaB, | CTPYKTYpY U COJAEp)KaHUE | CTPYKTYPY M COAEpX aHHe | TOKyMEHTAallUH,
obecrnieunBaroien CTPYKTYpY U | JOKYMEHTAIINH, JIOKYMEHTAIIUH, obecniednBaroIen
nporecc CO3/aHHUsI | cofiepKaHHe oOecnieunBaroen oOecneunBaroen MPOLIECC CO3JaHUSI HOBBIX
HOBBIX JIOKyMEHTAIIUH, MPOIIECC CO3JaHUsl HOBBIX | MPOIIECC CO3/IaHUs HOBBIX | MPEAIPUHUMATEIHCKUX
NpeINpUHUMATEIbCKUX | oOecrneunBaroei IpeapPUHUMATETbCKUX IpeaPUHUMATETbCKUX CTPYKTYP;
CTPYKTYP; porecc CO3MaHUS | CTPYKTYD; CTPYKTYP; oTpeeNIeHu ! BU/IBI
Onpenenstob BUJIbI | HOBBIX orpeaeNeHuI BUJIBI | OTIpeAeNICHUN BUJIBI | YIIPaBIEHYECKUX
YIIPaBIEHYECKIX NPEIMPUHAMATETILCKAX | YIPABICHYECKUX yIPaBIEHYECKIX JTIOKYMEHTOB,
JIOKYMEHTOB, CTPYKTYP; JIOKYMEHTOB, JIOKYMEHTOB, HE0OXO0TMMBIX TUTSE
HEO0OXOTUMBIX JUISL | OTIpeeTICHUN BUJIBI | HEOOXOIUMBIX Ui | HEOOXOUMBIX IS | CO3TaHUS HOBBIX
CO3/1aHUA HOBBIX | YIIPaBJICHYECKUX CO3/1aHUA HOBBIX | CO3/IaHHUSA HOBBIX | MPEINPUHUMATEIbCKUX
NPEIPUHAMATEILCKAX | TOKYMEHTOB, MPeIPUHAMATEITECKUX MPEIPUHAMATEITECKUX CTPYKTYP;
CTPYKTYP; HEOOXOIUMBIX Ui | CTPYKTYD; CTPYKTYP; COCTaBJICHUH U
CocTaBisTh u CO3/IaHUS HOBBIX | COCTaBJICHHUH U COCTaBIICHUH H oopmIATh
0hOopMITATH MPEANPUHUMATEIIBCKUX | 0OPMIIATH 0hOopMIIATH OpraHU3AIMOHHYIO U
OpPTaHHU3AIMOHHYIO CTPYKTYP; OpPTaHHU3AIMOHHYIO U OpPTaHHU3AI[HOHHYIO U paclopsANTEIHHYIO
pacnopsAauTEIbHYIO COCTaBJICHUH U pacnopsAauTEIbHYIO pacnopsAauTEIbHYIO JOKYMEHTAaIIHIO,
JIOKYMEHTAIHIO, opopmIIATH JIOKYMEHTAIHUIO, JIOKYMEHTAIHIO, HEOOXOIUMYIO JUISt
HEOOXOMMYIO TS OpraHHU3aINOHHYIO 1 HEOOXOMMYIO TS HEOOXOMMYIO TS CO3/1aHMsT HOBBIX
CO3aHHSI HOBBIX gg‘;{g&%ﬁﬁgﬁiﬁ?y}o CO3aHHSI HOBBIX CO3/aHUSI HOBBIX MPEeANPUHIMATEITBCKUX
NPEIPUHUMATENLCKAX | HeoBXOUMYIO VIS IpeapPUHUMATETbCKUX IpeapPUHUMATETbCKUX CTPYKTYP
CTPYKTYP CO3IaHHS HOBBIX CTPYKTYp CTPYKTYDp

IpeIPUHUMATETBCKUX

CTPYKTYpP
HaBpbiku: He Bnameer wmm pe- | JleMoHcTpupyeT Brnaneer 6a3oBbsiMu JleMoHCTpUpYyET BlIaJICHUS
Pa3zpabotku MOHCTPUPYET HU3KUH | 9aCTUYHBIE BIAJIcHUS 6€3 | MpreMaM U HaBbIKaMU Ha BBICOKOM ypPOBHE
OpraHU3aIMOHHO- YPOBEHB BIIQJICHUS | TPYOBIX OMIMOOK pa3paboTKu HaBBIKAMH pa3pabOTKH
MIPaBOBOM, HaBBIKAMU  Pa3pabOTKH | HABBIKAMH pa3pabOTKU OpTraHU3aIMOHHO- OpraHHU3aIOHHO-
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pacnopsaIuTENbHOM, OpraHU3aIMOHHO- OpraHU3aIlMOHHO- MPaBOBOW, MPaBOBOIA,
UH(POPMALMOHHO- IIPaBOBOIA, IIPaBOBOIA, PpacropsIAUTEILHOMN, pacnopsIUTEIbHOM,
CIPAaBOYHOM, IIJIAHOBO- | PaCHOPSAUTEIIBHOM, pPacopsAUTEIbHOM, UH(POPMALMOHHO- MH(pOpPMALMOHHO-
OTYETHOM JOKYMEHTAlH | UH()OPMAIIMOHHO- UH(POPMALIMOHHO- CIIPaBOYHOU, IIJIAHOBO- CIIPaBOYHOM, IIIAHOBO-
B IIPOIECCE CO3MIaHMS | COPABOYHOM, IUIAHOBO- | CIPABOYHOM, IIJIAHOBO- OTYETHON JOKYMEHTAIIUU OTYETHON JOKYMEHTAIINHU
HOBBIX OTYETHOM JOKYMEHTALMU | OTYETHOM JOKYMEHTALMU | B IIPOLIECCE CO3/IaHUS B IIPOLIECCE CO3MAHUS
IPEIIIPUHUMATEIBCKAX | B IIPOLECCE CO3JaHus | B IPOLECCE CO3IaHuUs HOBBIX HOBBIX
CTPYKTYP; HOBBIX HOBBIX IpeaIPUHUMATEIbCKUX IIpEeANPUHUMATEIBCKUX
IPEIITPUHUMATEIbCKAX | IPEAIPUHUMATENbCKUX CTPYKTYP; CTPYKTYP;
CTPYKTYD, CTPYKTYD,
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7.3. TunoBble KOHTPOJIbHBIE 3aJaHUS WJIH UHbIE MATEPUAJIbl, HE0OXOIUMbIE
JJIS1 OLleHKH 3HAHUI, YMEeHHN i, HABBIKOB U (MJIH) ONBITA 1eATeJIbHOCTH,
XapakTepu3yIMnX 3Tanbl ((OPMHUPOBAHUS KOMIIETEHIIMI B Npolecce

OCBOEHHSI 00pa30BaTEIbHOM MPOrPaMMBbI

T'OCYJIAPCTBEHHbBIA MIHCTUTYT SKOHOMUKU, ®PUHAHCOB, [TPABA U TEXHOJIOI M
Kadenpa menexxkmenrta
BWJIET K 3AYETY Ne 1

o mucrmminne «JI0KyYMEHTAIMOHHOE 00eCeYCHHE YITPABICHYCCKOMN IS TEIIbHOCTIY
2017-2018 yu.rog

TeopeTnyeckne BONpOChHL:

1. O6ocHOBaHME HEOOXOAUMOCTH O0YUYEHHS JOKYMEHTAIMOHHOMY 00€CIIeYeHUIO
¥ €r0 aBTOMAaTHU3aIuH;

2. JTokyMeHTO0O0pOT B opranu3anuu. Pabora ¢ BXoAAIMMH JOKYMEHTAMU;
[IpaKkTHKO-OPUEHTUPOBAHHOE 3a/IaHUE:

OdopmuTh IpUKa3 0 HA3HAYSHUH OTBETCTBEHHOTO 32 oOpalleHue ¢ 6aHKaMu
npeanpusatus B coorBerctBuu ¢ 'OCT P 6.30-2003

3as.kagedpori «MeHeIKMEHTaY K.3.H., joueHT Yymakos B.H.

(moamuck)

r OCYI[APCTBEHHLIIZ UHCTUTYT DKOHOMUKU, ®DUHAHCOB, IIPABA U TEXHOJIOI' Ul
Kadenpa menenxmenra
BUJIET K 3AYETY Ne 2

ITo nucimnnune «JIoKyMeHTAIMOHHOE 00ECIIEYEHHE VIIPABIEHYECKON AESITEILHOCTID)
2017-2018 yu.rog

TeopeTnyeckne BOOPOCHL:

1. Knaccugukatopsl JOKyMEHTOB;

2. ®opMHUPOBAHHE U XPAHEHUE JIET;

[IpaKTMKO-OpUEHTUPOBAHHOE 33/IAHUE:

OdopMUTH MPOTOKOJI 3aCeIaHUsI SKCIIEPTHON KOMUCCHUU B COOTBETCTBUU C
THUOBOW MHCTPYKIMEN IO AEITIONPOU3BOACTBY

3as.kagedpori «MeHeIKMEHTaY K.3.H., joueHT Yymakos B.H.

(moamuce)

T'OCYJIAPCTBEHHbBIM MHCTUTYT SKOHOMUKU, ®PUHAHCOB, [TPABA U TEXHOJIOI M1
Kadenpa menexxkmenrta

BUJIET K 3AYETY Ne 3

o mucrmminze «JI0KyYMEHTAIMOHHOE 00eCeYCHHE YITPABICHYCCKOMN IeITEIIbHOCTIDY
2017-2018 yu.rox

Teopernyeckne BOMPOCHIL:

1. PernamenTanus Ae10npou3BOACTBA;

2. llpesenranus. Ee pynkius u HaznaueHue. OCHOBHBIE 3JIEMEHTHI;
[TpaKkTHKO-OpUEHTUPOBAHHOE 3aaHUE:

CocTaBUThH CITYKEOHYIO 3aMCKY Ha MOOIIPEHUE COTPYAHHUKA, IEPEBHIMOIHUBILIETO

IJIAHOBBIE MMOKA3aTEIN
3as.kagedpori «MeHeIKMEHTaY K.3.H., joueHT Yymakos B.H.

(moamuck)




7.4. MeToauuecKue MaTepuaJbl, onpeaeasome Npoueaypbl OeHMBAHUS
3HAHUM, YMEHUI, HABBIKOB WJIH ONBITA IeATEIbHOCTH, XapAKTePU3YOIIHe
Tanbl GOPMUPOBAHMSA KOMIIETEHIIMI

B TUDDIIT pans oueHkW 3HAHUW, YMEHUW, HABBIKOB M (WJIM) OIIbITa
NEeSATEIbHOCTH HUCIONb3yeTcsl OalibHO-pedTuHTrOBas cucrema. Ilog OamibHO-
PEUTHHTOBOM CHCTEMON MOHMUMAETCSI CUCTEMA KOJIMYECTBEHHOW OLIEHKM KaueCTBa
ocsoenuss OIl BO. Ilpu s3TOM wH3ydaemas AUCHUIUIMHA JACIATCA Ha Psij
CaMOCTOSITENIbHBIX, JIOTMYECKH 3aBEPIICHHBIX pa3leyoB  (Monyne) i
IIPOBEJICHUSI 10 HUM KOHTPOJIBHBIX MEPOIIPUATHUI.

Texymmii KOHTPOJL TPEACTABISIET COO0M MPOBEPKY YCBOEHUS Y4EOHOTO
MaTepyajia  TEOPETUYECKOIO0 M MPAKTHYECKOTO  XapakKTepa,  PEryJspHO
OCYLIECTBISIEMYI0 Ha MPOTSLKEHHHM ceMecTpa. K JocTomHCTBaM JaHHOrO TuUIa
OTHOCUTCSI €ro CHCTEMATHYHOCTb, HEMOCPEICTBEHHO KOPPEIHUPYIOWIAsICA C
TpeOOBaHKEM MOCTOSIHHOI'O U HETPEPHIBHOIO MOHUTOPUHTA KauyecTBa 0Oy4YeHus, a
TaKke BO3MO>KHOCTb OAJITbHO-PEUTUHTOBOM OLICHKH YCIIEBAEMOCTH
oOyyaronuxcs. K ocHOBHbIM popMaM TeKyIero KOHTPOJs (TEKyIleil aTTecTalumn)
MO>KHO OTHECTH YCTHBIH OIPOC, MUCbMEHHbBIE 3a/1aHUsI, KOHTPOJIbHbIE PAOOTHI.

[IpoMexyTouHass arrecTanus, Kak MpPaBUIO, OCYLIECTBIIETCS B KOHLE
CEMECTPAa U MOXKET 3aBEpLIaTh M3YYEHHUE KAK OTIEIbHOW AUCUUILUIMHBI, TAK U €€
pasnena (pa3nenoB) /Momyns (Moxyneit). [IpomexxyTouHas arrectanys MOMOTaeT
OLIEHUTH 00Jiee KPYITHbIE COBOKYITHOCTH 3HAHUI U YMEHUI, B HEKOTOPBIX CIy4asx
— naxe (QOpMHUPOBAHUE OIPEACICHHBIX NPOPECCHOHANIBHBIX KOMIETEHITHH.
OcHoBHble ¢opMbl: 3aueT (AuddepeHurpoBaHHbIi). Tekymuii KOHTPOJb H
IPOMEKYTOUHAs aTTecTauys TPAAULUMOHHO CIYKaT OCHOBHBIM CpPEICTBOM
oOecrnieueHus B yueOHOM Mpolecce «00paTHON CBS3M» MEX]y MpEenojaBaTeieM U
oOyyJarouumcsi, HEOOXOUMOM ISl CTUMYJIMPOBAaHUS PAOOTHI OOyHarOIIUXCS U
COBEPILIEHCTBOBAHUS METOJIMKH MPENoAaBaHusl yU€OHbIX TUCIHUTLINH.

[To pe3ynbTaTaM MPOMEXKYTOUHOW ATTECTALMU CTYJECHTY 3aCUHMTHIBAETCS
TPYNOEMKOCTh  JUCLHMIUIMHBI B 3aU€THBIX  €JUHULAX,  BBICTABISAETCS
muddepeHipoBaHHas ~ OIlEHKa B IPUHATOM  By3e  cucremMe  0ajios,
XapaKkTepu3yrnias Ka4eCTBO OCBOCHHS CTyICHTOM 3HaHUW, YMEHHI U HaBBIKOB I10
ATON JAUCIUIIJINHE.

YPOBHU OCBOEHMUS JTUCIHHUTIJIMHbI

MuHUManbHbBIN OCHOBHOI1 IIpoaBuHyTHIN
bannw 55-69 70-84 85-100
Ouyenka 3a4YTEHO

Onenka «3auyTeHo» (Oosee 55 OamwioB) CTaBUTCA, €CIHH OOYyYarOUIHICS
OCBOWJI TPOTpaMMHBIM MaTepuall BCEX pa3/iesioB, 3HAET OT/AEJbHbIC JETallu,
NOCJIeIOBAaTEIeH B H3JIOKEHUU  MPOrpaMMHOTO  Marepuana,  BIaJieeT
HEOOXOJMMBIMU YMEHUSMH W HABBIKAMH TPU BBINOJHEHUU MPAKTUYECKUX
3aJITaHUMU.

OreHKa «He3auTeHo» (MeHee 55 0auioB) CTaBUTCS, €CJIM O0yJarOUTUNACs HE
3HAeT OTJEJbHBIX Pa3/IeJIOB MPOrpaMMHOI0 MaTepHuala, HEeMoCIe0BaTeNIeH B €ro
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U3JI0)KCHHUH, HE B TIOJTHOW Mepe BIIajieeT HEOOXOMUMBIMUA YMEHUSMHA U HaBBIKAMU
IIPY BBIMOJHEHUU MPAKTUUECKUX 3aaHUM.

OcHoBaHUEM J1JIs1 HEOMYCKA K 33a4ETy SIBJISETCS TO, YTO OOyUYaroIIMiics BO
BpeMs ceMecTpa He Habpasl yCTaHOBJIEHHOTO MUHUMYyMa 0alioB — 55 6aiios.

8. IlepeyeHb OCHOBHOI U IONOJHUTEJILHOU YU4eOHOM JIUTEPATYPHI,
He00X0AUMOIi J1JI1 OCBOCHUS TUCHMILIMHBI (MOYJIs)

a) roCy1apCcTBeHHbIE CTAHAAPTHI
1) TOCT P51141-98 «/lenonpon3BoacTBO U apXWBHOE Aen0. TepMHUHBI U

OTIpeNIeICHUs»
2) TOCT P 6.30-2003 «YHuuuupoBaHHbIE CHCTEMBbI OKYMEHTAalWU.
YHudpuuupoBaHHas  CHCTeMa  OpPraHU3AllMOHHO -  PacHOPSAUTEIbHOU

nokyMeHTanuu. TpeboBaHus K 0(pOPMIICHUIO TOKYMEHTOB

3) TOCT P 7.097-2016 «Cucrema craHgapToB 10 HH(pOpPMAIUH,
OuOIMOTEUHOMY U HU3AaTeNbcKoMy Jieny. OpraHu3alMOHHO-PACTIOPSAUTENIbHAS
nokymeHTanus. TpeboBaHus K 0pOPMIIEHHUIO TOKYMEHTOBY

0) OCHOBHAasI JIUTEepaTypa:

1) beikoBa T. A. JlokyMeHTalMOHHOE OOecrledYeHue YIpaBlIeHUs
(menompou3BoicTBO): YueO. moc. / T.A.bbikoBa u ap. - 2 u3., nepepad. u JoI1. -
M.: HUI] Nudpa-M, 2013 - 304c.
http://znanium.com/bookread2.php?book=390575

2) JoxymeHTarmoHHOE OOECTICYCHHE YIpPaBJICHHS TEPCOHAIOM: YueOHOe
nocooue/bynar P. E. - M.. HHUI[ HHOPA-M, 2015. - 234 c.
http://znanium.com/bookread2.php?book=488066

3) JoxymeHTalnOHHOE 00eCIIeUeHrE YIPaBICHHS B COLUAIBHO-KYJIbTYPHOM
cepBuce U Ttypusme: YueOHoe mocoome / I'ymuna U. A., 3aitnea H. A. - M.:
Anbpa-M, HUILL NHOPA-M, 2015. - 240 c.
http://znanium.com/bookread2.php?book=489737

B) JONOJIHUTEJILHAS JINTEpaTypa:

1) UYepnoBa C. TI. JlokyMeHTAalMOHHOE OOECIIEUCHUE YIpPaBJICHUS
[DnexTpoHHBIN pecypc] : yuebd. mocodbue / HoBocuO. roc. arpap. yH-T, DKOH. ¢ax.;
coct. C.I. UYepnoBa. — HoBocubupck: 3omnoroii kojoc, 2014. - 106 c.
http://znanium.com/bookread2.php?book=516760

2) JIoKyMeHTalMOHHOE OOeCIeueHue YyIpaBleHus: YueOHoe mocobue/
Imaqut E.B. - M.: HUI[ PUOP, HUI[ HUHDPA-M, 2016. - 249 c.
http://znanium.com/bookread2.php?book=304633

9. IlepeueHns pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
«/HTepHeT», He0OXOAUMBIX VISl OCBOEHH S JUCHUILTUHBI (MOTYJIs1)

1) Bcé o nenonpousBojactse http://delo-ved.ru/
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2)  Jlenompou3BOACTBO U  JIOKYMEHTOOOOPOT Ha  NPEANPUSITHUU.
http://www.delo-press.ru/journals.php?page=documents

3) KaapoBoe Aenonpou3BOACTBO U TpyldoBoe TmpaBo. http://hr-
portal.ru/rubric/kdp

4)  OepepanbHblii mopTan «IOkoHOMHKA. Couuonorus. MeHEIHKMEHTY.
http://ecsocman.edu.ru

5)  DnektponHas 6ubnuoreka HR-cnenmanucros. http:// www.hrm.ru/

10. MeToguveckue ykazanus JJis1 00y4al0IMXCH [0 OCBOEHUIO TN CIUIINHBI
(MoayJist)

CaMocTosTenbHAas MOATOTOBKA O0YYaIOIUXCS TPOBOAUTCS TS YTIyOIeHHs
U 3aKpeIUICHUs] 3HAHUM, MOJYYEHHBIX Ha JIGKIUSIX U IPYTHX BHUJAX 3aHATUH, AJs
BBIPA0OTKH HABBIKOB CaMOCTOSITEJIBHOTO MPUMEHEHHSI HOBBIX, JTOMOJHUTEIbHBIX
3HAaHUH U MOJITOTOBKH K MPEJICTOALINM y4E€OHBIM 3aHATHUSAM, 3aUETy.

BaxHbIM  ycloBHEM  YCHEIIHOTO WM3Y4YEHHs JUCHUIUIUHBI  SBISETCS
nocemienue jeknuid. [lox mocemennem noapazymeBaercss He (popMa MacCUBHOTO
NPUCYTCTBUS, a aKTUBHAs paboTa 1o U3y4yeHuIo HOBoro marepuania. [lonroroska k
JEKIIMOHHBIM 3aHATHAM BKIIOYAaeT B ceOs aHAIW3 MpeUlaraeMbIX A U3Y4YeHHs
BOMPOCOB, M3y4YCHHE HOPMATHUBHBIX MCTOYHUKOB M Yy4eOHOW M Hay4yHOU
JAUTEpaTyphl MO paccMaTpUBAEMbIM BOIpOcaM JEKIHMU. B mpouecce iexknuu
oOydaromuicss MOXET 3aJaBaTb  YTOUHSIOIIKE BOMPOCHL,  OCYIIECTBUTH
B3aMMOCBSA3b HOBOI'O MaTepuala C YXE€ H3YYCHHBIM, MHOJITOTOBUTH 0a3y s
3¢ (HEKTUBHOTO HCIONB30BAHUS IMOJYYCHHBIX 3HAHUH, OOJErdyuTh MOATOTOBKY K
OPAKTHUECKOMY 3aHATHIO. D(P(GEKTUBHBIM CIOCOOOM (PUKCAUU JEKIIMOHHOTO
MaTepuaia SBISIETCS KOHCIIEKTHUPOBAHME, MpPENCTaBJsAIoNIee COOO0N HE TOJIBKO
¢ukcalnio BaXKHEHIIMX MOMEHTOB JEKIUH, HO W YKa3aHHE MPUMEPOB IS
HNOHUMAaHHMSI TOTO WM MHOTO TEOPETUYECKOr0 MaTepHara.

[Ipu moAroTroBke K MPaKTHYECKOMY 3aHATHUIO HEOOXOJMMO HCIIOJIB30BaTh
KOHCIIEKTUPOBAaHHbIE MaTepualibl JIeKUWH, Y4eOHYI0 M HAy4HYIO JIUTEpaTypy.
[ToaroToBka OTBETOB MO BHIHOCHMBIM Ha OOCYXJIEHHE BOIPOCAM MPAKTUYECKOTO
3aHATHUS BKIIOYAET B ce0s HE TOJBKO MPOYTEHHWE MaTepualia, HO U €ro aHalu3 U
KPUTUYECKYI0 OlLeHKy. OOydJaromemycs CleayeT BBIIBUTh MaJlOU3Y4YECHHBIC
aCIeKThl pacCMaTPUBAEMBIX BOIIPOCOB, MPOSBUTh MHUIIMATUBY MPHU MOATOTOBKE K
PAKTHUECKOMY 3aHSITHIO.

[Ipy moOAroTOBKE K MPAKTUYECKUM 3aHATUSAMU U 3a4€Ty PEKOMEHIYETCS
CHUCTEeMAaTU3UPOBATh 3HAHUS, HM300pakas MX B TaOJIMYHOM, TIpauueckoM WU
CXEMAaTUYHOM BUJE. DTO MO3BOJIUT YCTAHOBUTH B3aUMOCBSI3b N3Y4aeMbIX SIBICHUH,
YIPOCTHUT 3aJady 3allOMHHAHMUS MaTepuasa, OOJErdyuT MpoIecC MPAKTHUYECKOrO
NPUMEHEHHUS MOJTy4YEeHHBIX 3HAaHUH.

3amauell  MpakTHYECKUX  3aHATHH  SBIAETCS  BBIPAaOOTKAa  YMEHHS
UCTOJIb30BAaTh TEOPETHUYECKUE 3HAHUS, TPOSIBUTH HaTU4ME MPAKTHYECKUX
HaBbIKOB. Ilpm  mOAroTOBKE K  MPaKTHYECKOMY  3aHATHIO  CJEIyeT
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3a0J1arTOBPEMEHHOTO 00€CTIeUNTh HAJINYhe HEOOXOAMMO ISl JTaHHOTO 3aHSTHS
MaTepuaa, CaMOCTOSITEJIbHO TOBTOPUThH PaHEE U3YUEHHbBIEC TEMBI.

JUIss  yCHnemrHoro OCBOEHUS JUCIHUIUIMHBI BaXXHBIM SIBJISIETCS. YMEHHE
paboTath ¢ TepMHHAMH U UX omnpeneneHusiMu. s pabOThl ¢ TEPMHHOJIOTHEN
3G ()EKTUBHBIM SBIISIETCSI UCIOJIb30BAHUE KaK YYEOHOW M HAYyYHOU JMTEpaTyphl,
TaK U IOPUIMYECKUX U PUIOCO(CKUX CIOBapei.

PaboTa ¢ TepMHHAMH MOKET OCYIIECTBIATHCS Kak B (OpME COCTaBIICHUSA
COOCTBEHHBIX TEMAaTHYECKHX CIIOBAapUKOB /s YAOOCTBA M CKOPOCTH TIOMCKa
HeoOxomumoro TepmuHa. C  ATOM TENbI0 HEOOXOJUMO KaXKIbI  HOBBIN
BCTPEYAIOIIUIICS TEPMHUH 3alUCHIBATh U BO BPEMsI TIOJITOTOBKH K CEMHUHAPCKUM U
NPAKTHUECKUM 3aHSATHUSAM YKa3blBaTh COOTBETCTBYIOIEE ompezeneHue. B cmyuae
BO3HUKHOBEHHUSI CIIO)KHOCTH BBIOOpa OINpeAeNeHUs] U3 HMEIOLIErocs odbema B
pamMKax Hay4yHOTO 3HaHHS HEOOXOJMMO 3a/aBaThb BONPOCHI MPEMOAABATENIO B
paMKax JIEKIIMOHHBIX U MPAKTUYECKUX 3aHSITHM.

[Ipy mOArOTOBKE K MPOMEKYTOUYHOMY WJIM HMTOTOBOMY TECTHPOBAHHUIO
HEOOXOJMMO M3YYUTh TEOPETHUECKHH W NpakTUYeCKuid matepuan. TecTtoBbie
3aianus (C MepeyHeM BO3MOXKHBIX BapUAHTOB OTBETOB, CPENIM KOTOPBIX XOTS Obl
OJIUH OTBET SBJISETCS HEBEPHbIM) OOECIEUMBAIOT CTPYKTYPHOCTH MBIILJICHUS,
BBIHY)KJIGHHOTO BBIOpaTh U3 MPEJI0KEHHBIX BapUaHTOB OTBET BCE MPABHIIbHbBIE
BapuaHThl. TecToBble 3aJjaHUsl HA YCTAHOBJIEHUS COOTBETCTBUS IMOAPA3YyMEBAIOT
HEOOXOJMMOCTh TMPOSABICHUS HE TOJIBKO 3HAHMS Y4eOHOTrO MaTepuana, HO U
YMEHUSI TPUMEHATHh TMpaBuia (OPMAIBHOW JIOTUKH. 1€CTOBbIE 3ajaHus Ha
YIOPSIOYCHUE HAIMPaBICHb HA YCTAHOBJICHHE JIOTUYECKOW TOCIEIOBATEIHHOCTH
paccMaTpUBAEMBbIX SIBICHHHN (BPEMEHH CYIIECTBOBAHUS SIBJICHHM, PaCIIONIOKEHUS
CTPYKTYPHBIX 3JIEMEHTOB MPABOBHIX IOKYMEHTOB U T.I1.).

OddexkTuBHBIM CcIOCOOOM I TOATOTOBKA K TECTUPOBAHUIO SIBIISCTCS
pabota oOydJaronierocsi Mo PEIIeHUI0 TECTOBBIX 3a/laHUi, TPEIOCTaBICHHBIX IS
caMoCTOsITeNIbHOM paboThl. Taxke mpu MOArOTOBKE K Takod (opme KOHTPOJsS
3HaHWH, KaK PelIeHHe TECTOBBIX 3aJlaHUM, CIEAYET CAMOCTOSTEIBHO MOMbBITATHCS
npopaboTaTh paccMaTpUBaeMble B AMCIMIUIMHE BOMPOCHI B JOpME COCTaBICHUS
TECTOBBIX 3a/IaHUM.

[Ipu moAroToBke K 3adeTy cleAyeT HMMETh B BHUJY, UYTO OH SIBIAETCS
UTOTOBOM (POPMOM KOHTPOJISI 110 U3YUYECHHIO TAaHHOM Y4eOHOU AUCHUIUIMHBL. 3a4eT
MOJAPA3yMEBAET  MAKCHUMAJIbHYK)  KOHILIEHTPAUMIO  3HAHMM W YMEHU,
IpeoJiaraloliuX MOJHOE U3yUYeHHEe MaTepraa TUCIUIUINHEI.

3ader mpoBoauTcs B (GOpMe YCTHOrO CcoOeceloBaHWS ¥ BBITIOJHCHUS
MMMUCHbMEHHOTO 3aJaHus, T100 TecTa.

Pemenne mnpenonaBatenss 00 UWTOTOBOW OIEHKE MPUHUMAETCA IO
pe3ysibTaTaM yYCTHOTO OTBETa W BBIMOJHEHHOTO NHCHMEHHOTO (TECTOBOTO)
3a/1aHusl, B 3aBUCUMOCTH OT IIKAJIbI OLIEHKHU.

WNurtepaktuBHble  GOpMbI  MPOBEAEHUS  3aHATUA 1O  AUCIUIUIMHE
«/[okymenmayuonHoe obecneuenue ynpasieH4ecKou 0eameabHOCmuyy BKIOYAIOT B
ce0s cieyIonue BUIbl 3aHATUHI:
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- UWHTEpPaKTUBHBIC JIEKIUU, MPEANOJaraldT HCIOJIb30BAHHE METOMA
npo0eMHOro u3noxxkenus. [lpu TakomM moaxone JIEKIUsl CTAHOBUTCS MOXO0XEH Ha
JMasor, MpernojlaBaHue UMUTUPYET HMCCIEeNOBATEIbCKUN Mpouece (BBIABUTAIOTCS
MEPBOHAYAJIBHO HECKOJBKO KIIFOYEBBIX ITOCTYJIATOB IO TEME JICKLIWHU, U3JI0KEHUE
BBICTPAMBAETCS. MO MPUHIUIIY CAMOCTOSTEIBLHOrO aHajlu3a H  0000LIeHUsS
CTyJIGHTaMH Yy4eOHOro Marepuana). JTa METOAMKa IO3BOJISIET 3aWHTEPECOBATh
CTYyJIEHTa, BOBJIEYb €ro B Ipoiiecc 00yueHus. [IpoTuBopeurss HAy4YHOro MO3HAHUS
PacCKpbIBAIOTCSI TOCPEICTBOM IIOCTAHOBKM MpoOieMbl. YdeOHasi mpobiema u
npoOsieMHasi CUTyalusl SIBJSIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMIIOHEHTaMU
npobiieMHoro odyuyenus. [lepen HayamoMm H3ydeHHs ONMpPENEICHHONW TeMbl Kypca
CTaBUTCS TEpel CTyACHTaMu NpPOOJEMHBIA BOMPOC MM JaeTCs MpOoOJIeMHOE
3aganue. CTUMynHpys paspelieHre MpoOJieMbl, MpenojaBareilb CHUMAET
IPOTUBOPEYMS MEXTY UMEIOIIUMCS €€ IOHUMAHUEM U TPeOyeMbIMH OT CTYJIEHTa
3HaHUSAMU. D(PPEKTUBHOCTh TAKOTO METOJa B TOM, YTO OT/AEJbHBIE MPOOJIEMbI
MOT'YT MOJHUMATBCS CAMHMH CTyJIE€HTaMHu. [ JIaBHBIM yCIIEX AAHHOTO METOJa B
TOM, 4YTO TIpernojiaBaresib J0OMBaeTCA OT ayJUTOPUH «CaMOCTOSTEIbHOIO
pelieHus» MocTaBieHHOW mpoOiembl. OpraHuzanus MNpoOJEMHOTO O0y4YeHUs
NPEACTABISACTCS JOCTATOYHO CIIOKHOM, TpeOyeT 3HAYUTEIbHOM MOATOTOBKHU
nektopa. OJHAaKO Ha HAYaJIbHOM 3Tal€ MCIIOJIb30BaHUS 3TOI0 METOJIa €r0 MOKHO
BHEJIPSITh B CTPYKTYpPY T'OTOBBIX, paHee pa3paOOTaHHBIX JIEKIUH, MPAKTUYECKUX
3aHATUM KaK JIONOJHCHUE.

- TPYNONOBBIE JUCKYCCHM, NPUMEHSAIOTCS i OOECHEYeHUsT HaBBIKOB
KOMaH/JHON pabOoThl U MEXJIMYHOCTHON KOMMYHUKALMU U MPEACTABIAIOT COOOM
OLIEHOYHOE CPEICTBO, IO3BOJIAIONIEE BKIIOYUTH OOYYArOUNIMXCS B MPOLECC
OOCYXXJI€HUSI TPEACTABICHHOW TEeMbl, MNpPOOJIEMbl M OLEHUTh HX YMEHHUE
apryMEHTUPOBAaTh COOCTBEHHYIO TOUYKY 3peHHs. Kpome Toro, B XoAe 3aHITHI
MIPOBOJASTCS KPYIJIbIE CTOJIBI MO 3aJaHHBIM TEMATHKAM.

PexoMeHnyeTcs  mpu  MOATOTOBKE  HCHOJIB30BAaTh  JJIEKTPOHHBIE
OMOTMOTEUHbIE CUCTEMBI, a TAKXKE CIIEUATN3UPOBAaHHBIE CalThI ceTH Internet.

11. ITepeyenb nHGOPMAIUOHHBIX TEXHOJIOT Ui, HCIIO0JIb3yEeMbIX NPH
OCYIIECTBJIEHHMH 00PAa30BaTEJIbHOI0 MPOLECCA MO AUCHHUIINHE (MOTYJII0),
BKJIIOYAs MepeYeHb MPOrPaMMHOro odecneyeHnsi 1 HH(POPMAITUOHHBIX
CIIPABOYHBIX CHCTEM
[IporpammHoOe obOecrieyeHue:
Omneparmonnas cucrema (Microsoft Windows ITponpuemapnas);
[Taker oducHeix mporpammMicrosoft Office MS Word, MS Excel, MS
Power Point, MS Access, MS Publisher u np. Ilponpuemapnas);
3. Web-06payzep (Mozilla Firefox GNU Lesser General Public License);
NudopmarnmoHHbie CIpaBOYHBIC CHUCTEMBI:
1) AprtomaTu3upoBaHHas HWHPOpMaIMOHHAs OWOJMOTEYHAsT CHUCTEMa
Marc21SQL;
2) CnpaBouHo-npaBoBas cuctema «Koncymnprant [1nrocy

N —
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12. MarepuanbHO-TeXHHYeCKas 0a3a, HeoOXoauMasi 1J1sl OCylIeCTBICHUS
00pa30BaTeJIbHOI0 NMPOoLecca Mo IMCHUIVIUHE (MOYJII0)

Ne
n/n

HaunmenoBanue

KoaunuectBO

1. | Cnennaiu3upoBaHHbIE Ay TUTOPUHN:

VYyebHas ayauTopusi Uil POBEIACHUS 3aHATUNA CEMHUHAPCKOTO
TUIMA, KypPCOBOTO MPOECKTUPOBAHUS (BBIOJIHEHUS KYPCOBBIX
paboT), TPYINIOBBIX ¥ HWHIWBHUIYAIbHBIX KOHCYJIBTAIUH,
TEKYIIErO0 KOHTPOJII H TPOMEXYTOYHOM arrectamuu /
KOMITBIOTEPHBIA KJIACcC / TOMEIICHUE [JIi CaMOCTOSTEIHLHOU
pabotel Ne 43 (yn. Pormuackas, 5)

2. | Texunueckue cpencrna o6ydeHus:

KOMITBIOTED C NMPOrpaMMHBIM obecrieueHueM ay. Ne 43

|17

3. | Crnenyannu3nupoBaHHbIC Ay TUTOPUM:

VYyeOHast aytuTopust sl IPOBEACHUS 3aHATHH JEKIIMOHHOTO
THUIIA, 3aHATHI CEMHUHAPCKOTO THIIA, TPYNIIOBBIX U
WHIUBUYAIbHBIX KOHCYJIbTAlUMI, TEKYIIET0 KOHTPOIS U
npoMexxyTouHoi arrecrauuu Ne 39 (yn. PommHckas, 5)

4. | Texunueckue cpenctsa 06ydenns:

9KpaH HacTeHHbIN aya. Ne 39

MYJIbTUMEIUIHBINA TpoeKTOop ay. Ne 39

KOMIIBIOTEP C MPOrpaMMHBIM oOecnieueHueM ayz. Ne 39

HATJISAIHBIE TTOCOOUS
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